MHCcTpyKUuMA no AaenonpousBoACcTBY B apbuTpaxHbIx cyaax Poccumnckoun
Pepepaumnm (nepBoun, anesNIALMOHHON N KaCCaLMOHHOW MHCTaAHLUN)

(yme. lNocmaHoseneHuem lNneHyma Bbicwezo ApbumpaxHozao Cyda Pocculickou
®edepayuu om 25 dekabpsi 2013 e. Ne 100, e ped. nocmaHoeneHus lNneHyma BAC PO
om 11.07.2014 Ne 49)

OrnaBneHune
BBEIOEGHME ...t aa e, 4

Pasznen |. OBLUME MOTOKEHUS .......ccuuneeereeeeteeeeee e e et e e e e e e e ae e e e e e et e e eeaeeennnns 10
1. ®yHKUMOHArbHbIE 0653aHHOCTN PabOTHMKOB apBUTPaXKHbIX Cy40B NO BEAEHUIO
Jat=Y plolnl Yol Ec]=ToTa (o 1= T- PRSP 10
2. O6wume TpeboBaHNSA K pabOTE C AOKYMEHTAMM......cceeeeeereiniieeeeeeeeeeeninniaaeeeeeeeeenens 15
3. Mpuem, obpaboTka, pernctpauns u pacnpegeneHmne KoppecnoHaeHUMu,
NOCTYNAOLEN B @POUTPAKHBIE CYLBI ..ceviiiiiiiieiiieieeeeeeeeee e e e e e e e e e e e e e e e e e e e e e e e eaes 18

Pasgen Il. CynebHoe AENONPOMUBBOLACTBO ..uuuuueeeeeeeeeieientiiiaaeeeeeeeeeennnnnnaaseeeeeeenennnnnnns 30
4. CBEOEHUS OO UCTLE N OTBETUMKE ....cevueieeeneeeeeieeeeeeeeeaeeeeaneeeeaeeeeanaeeeaneeesanasesnnees 30
5. CYOEOHDBIE UBBELLEHMIST .. .cceeeeeeeeiiiee e e e e e ee ettt e e e e e e e e e eeaaaaa e e e e e e eeeeeesnnnnaaaeeaeeeenees 32
6. AyaMonpoOTOKONUPOBAHUE CYAEOHOIO 3ACEAAHMS ....cevvvveeeieeeeeeeeeeeeiiiieeeeeeeeeennns 36
7. T1pOTOKOM CYAEOHOINO 3ACEMAAHMS. .....cceeeeeeeeeiiiiee e e e e e eeeeeettae e e e e e e e e eeeaananaaaeeaeeeeeees 39
8. BnaeokoHgepeHU-CBSA3b CYyAEOHOMO 3aCEAAHMS .......ccevvveeieeeeeeeeeeeiiiieaeeeeeeeeenans 41
9. MI3rOTOBMEHME CYLEOHDBIX @KTOB. ... uuuuettureusueeunesnsssnnnsnsssnsssnnsssssnssssssnnssnsssssnnnnnnnnns 50
10. UsrotoBneHue n opopmMmrieHne KOMUN CYOEOHBIX aKTOB..........cuvvueeeeeeeeeeeeennnnnns 53
11. lenonpon3BoacTBo nNpu nepegade gena ns ogHoro apbutpaxHoro cyaa B
721037 o PP PPPPPRRR 59
12. O3HakoMneHne ¢ MaTepmanamMm CYOEOHBIX JEJT . ...uuuueeeeeeeeeeeeriiiiiaeeeeeeeeeeennnnnns 61
13. VsrotoBneHue 1 ocopmrieHne cnpaBku Ha BO3BpaT rocygapCTBEHHOMN
NOLUMNHBI U MHbIX CNPABOK MHADOPMALIMOHHOTO XAPAKTEPA ...cvvvveneeeeeeeeeeerrnninnnnnnnn. 65

14. MNMpuem, y4eT 1 XxpaHeHNe BELLECTBEHHbIX OKa3aTeNbCTB U LleHHbIX Bymar ....66
15. lenonpon3BoacTBO MO MNPUHATUIO apBUTpaXkHbIM Cy4oM obecnevnTesibHbIX
Mep, HanpaBneHHbIX Ha obecrneyeHne ncka unnm UMyLLEeCTBEHHbIX MHTEPECOoB

3aABUTENS, NPUOCTAHOBIIEHNE UCMOMHEHMNS CYAEOHDBIX @KTOB.......vvveevveeeeeveeeaenennns 71
16. Jlenonpon3BoaCcTBO MO BOCCTAHOBEHUIO YTPAYeHHbIX CyAeOHbIX Aen ............ 73
17. lenonponsBoacTBO, CBSAI3aHHOE C NPUBEAEHNEM B UCNOSNTHEHNE CyaebHbIX
AKTOB APOUTPAKHDBIX CYLLOB ... .ceeeeeiiieiieeeeeeeeeeeeesnnnaaaaeeeeeeeesssssnaaaeaeeesesssnnnnaaaeeaeeeenees 74
18. [lenonpoun3BoAacTBO MO NpPeaocTaBeHno opraHaMm AO3HaHUS 1 crneacTBus
AOKYMEHTOB U3 MaTepmnasioB CYLEOHOTO JEMA.........cuuuuuuiieeeeeeeeeeeiiiaeeeeeeeeeeeennnnnnns 84

19. [lenonpon3BoacTBO NO NPeaoCTaBEHNIO JOKYMEHTOB M3 MaTtepuanos
cynebHoro gena cyabsim cyaoB obLLen pucaukumnm, a Takke Y nosTHOMOYEHHOMY
no npaeam yenoseka B Poccunckon degepaumm, YNonHOMOYEHHOMY MpK
Mpe3naeHTe Poccurickon Pegepaumm no awmrte npae npeanpuHumaTenen n
YNonHoOMO4YeHHOMY Mo 3aluTe npaB npegnpuHnmaTtenen B cydobekte Poccuinckom
Oy aTCT 0T TH Y PSPPIt 86
20. [denonpon3soacTBO No obecnevyeHnto y4acTna nuL, MHOCTPaHHbIX rocy4apcTB B
COBEepLUEHNN NpoLeccyarnbHbIX 4ENCTBUA apOUTpaXKHbIX Cy0B N OKa3aHUo

MEXOYHAPOLHOWN MPABOBOMN MOMOLLM ....ceviieeeeitieeeeeetieeeeeanaeeeeeesnseeeeennaeeeennnnaaaees 88
Pasgen Ill. OcobeHHOCTM 4enonpoun3BoACTBaA B Cye NEePBON UHCTAHUUMA ................ 89
21. MNpuem n perncTpaumsi UCKOBbIX 3adBNEHUN (3ASABIIEHUM) .....cccevveveeiiieeeeeeeeees 89
22. OpraHusauma 0enonponsBoAcTBa B CYAEOHOM COCTABE ........cccvvvvvvvuiieeeeeeeennes 94
23. denonponssoacTBO NO Aenam, paccMaTpuBaeMbIM C y4acTUeM apOuUTpaXKHbIX
Tz (oY = =) 1 (= 100

24. [lenonpons3sBoACTBO NO Aenam, paccmaTpuBaeMbiM B Nopsiake YNpOLLEHHOMO
(p]oTe) k=10 AT o 1 == TP 102



Pasgen IV. OcobeHHOCTM Aenonpomn3BoACTBa NO NPOXOXAEHMIO anennauMOHHbIX

1= 1 1[0 o 10 106
25. [lenonpom3BoaCcTBO NO NPOXOXKAEHUIO anennsiuMoHHON anobbl B cyae nepBoMu
1 Toa =1 T Y 1 106
26. OcobeHHOCTM Aenonpons3BoACcTBa B apbuTpakHOM cyae anesinsunoHHON
1 Toa =1 T Y 1 P 109
Pasgen V. OcobeHHOCTM Aenonpomn3BoaCcTBa NO NPOXOXAEHUIO KacCaLMOHHbIX
1= 1 1[0 o 20 117
27. [lenonpons3BoaCcTBO MO NPOXOXAEHUIO KacCaLMOHHOM xanobbl B cyae nepBoMu
1 Toa =1 T Y 1 P 117
28. OcobeHHOCTM AenonponsBoacTBa B apbuTpaxkHOM Ccyae KacCcaumoHHON
T Toa =1 T Y 1 118

Pasgen VI. [lenonpon3BoACTBO NpU paCCMOTPEHUN e O NPUCY>KAEHUN

KOMMEHcaL MM 3a HapyLleHne NpaBa Ha CyonpOM3BOACTBO B pa3yMHbIN CPOK UK

npasa Ha UCMOSNTHEHME CYAEOHOro akTa B PA3YMHBIN CPOK.......uvuuuieeeeeeeeeeerinnnaeaeanns 121
29. [lenonponssoACTBO NPU pacCMOTPEHUM Aen O NPUCYXXAEHUN KOMMEeHcaumm 3a
HapyLleHne npaBa Ha CyaonpoM3BOACTBO B pa3yMHbIN CPOK UIK NpaBa Ha

NCMONHEHNE CYyAEOHOro akTa B PA3YMHDBIN CPOK ....uuueeeeeeeeeeiiiiiieeeeeeeeeeeennnnnneaeeens 121
Pasgen VII. lenonpon3BoacTBO Npu NepecMoTpe BCTYNUBLUNX B 3aKOHHYIO CUYy
cynebHbIX akToB MO HOBbIM UM BHOBb OTKPLIBLLUMMCS OOCTOATENBbCTBAM................ 123

30. [denonpon3BoacTBO Npu NepecMoTpe BCTYNUBLLMX B 3aKOHHYHO cuiy cyaeOHbIX

aKTOB MO HOBbIM UJT BHOBb OTKPbIBLUMMCS OBCTOATENBCTBAM.......ccevvueeeeeraannnnnes 123
Pasgen VIII. denonpon3BoacTtso npu paccmotpeHuun gen Cyaom no
NHTENNEKTYANBHBIM TP@BEM .....iiiiieiiiiiiieae e e e e eeeeeaeaa e e e e e e e e eeeasan e e e e e e e eeeeennnnaaaeeeas 124

31. denonpon3soacTBo npu paccmoTpeHun gen Cyaom no MHTennekTyanbHbIM

npaBaM B KAYeCTBE CyAa NEPBOM MHCTAHLM .......cceeeeeieeeeeiiiaeeeeeeieeeeeeaae e e eeannnnns 124

32. [lenonpons3sBoacTBO Npu paccmoTpeHuun gen Cyaom no MHTennekTyanbHbIM

npaBaM B Ka4ecTBe Cy[a KAaCCALUMOHHON MHCTAHLMM .......cccevvrreeneeeeeeeeeeeennnaeeeenns 125
Pasgen IX. Npoyne Bonpockl opraHnsaumm 4enonpon3BoacTsa B apbuTpaxkHbIX
(071 T ) Ut 127

33. PaboTa ¢ gokyMeHTaMun, cogepKamnmMmm MHopMaLunio orpaHNYeHHOro

(o= Tedp] oToTox o T= 12T 1 | H PSPPSR 127

34. NoaroToBka NokasibHbIX aKTOB apOUTPAXKHBIX CYOO0B ......uvvuueeeeeeeeeereeinnnaeeeenns 128

35. OcHoBHble TpeboBaHNA K COCTaBMEHUIO M OGOPMIIEHUIO CAY>XEBOHbIX

DIOKYMEHTOB ...ttt e e e e ettt e e e e e e ettt e e e e oo e e e ettt ea e e e e e e e et et e naa e e e e e e eeesennnnnas 133

36. Nopsiaok paboTbl COTPYAHMKOB apOUTPaXXHOro cyfa B cCUCTeMe aBToMaTm3auum

AenonpownssoacTtsa apouTpaxHoro cyaa (CAL) oo 142

37. KoHTporb 3a UCNOSTHEHNEM AOKYMEHTOB U MOPYUHEHWUM. .......evveeeeereeeieeneeenaennnns 146

38. Cpokun xpaHeHus cygebHbix gen N MHbIX JOKYMEHTOB, 0bpasyolmnxcs B

AEATENbHOCTN @POUTPAKHDBIX CYLOB ...ccvvvveeiieeeeeeeeeeeetnniaaeeeeeeeeeesnsnnnaaeeeeeeeesnnnnnnns 148

39. OpraHusaums npoBeAeHnsa aKCNepTU3bl LEHHOCTN JOKYMEHTOB............uv....... 152

40. OpraHusaums KOHTPOSS BeAeHUS AETTOMPOU3BOACTBA ...uueeeeeeeeeeiiiiiaaeeeeeeeennns 153

41. PaccmoTpeHune obpalleHum rpaxaaH 1 npeacraBuTenemn opraHmsagunn,

opraHmMsaums SIMYHOro npuema n paboTbl TENEMOHA JOBEPUS......cceeveeeeeeriennnnn. 155

42. 3roToBneHune, y4eT, Bblgaya, UCNOSb30BaHUE U XpaHEHWe nevyaTen, LTaMmnos

MUBJTAHKOB ....uueeieeite e e et e et e e e et e e e e e et e e e e e eaa e e e e eaaa e e e eesaa e e eeeaaa e e seaaeeeeeaaannns 164

43. MawwmHonncHble paboTbl Y TUPAXKMUPOBAHME AOKYMEHTOB .......ccevvvvvenieeeeaenne. 167

44. dopmMmmnpoBaHune n ogopmMmneHne aen no HoOMeHkNaType B cyaebHbIX cocTaBax u

noapasaeneHNSAX apPOUTPANKHOTO CYLA ..uueeeeeeeeeeeienniiaeeeeeeeeeennnnaaeeeaeeeeeenssnnnaaeeens 169

45. CnpaBOYHO-UHAOPMALMOHHASA PABOTA. ...uuuuieeeeeeeieeiiiiicee e e e e ee e eeeeeeenes 172



TTPUROKEHME N 1 Lo e et e e e e e e e et e e e e eaaannas 176
depepanbHble apbutpaxHble cyabl okpyroB Poccuinckon degepaumm ................ 176
ApbuTpaxHble anennaunoHHble cyabl Poccuickon ®degepauuml..........cceeeeeeeeeeen. 177
ApbBuTpaxHble cyabl CybbekToB POCCUNCKON DefepaLmM.......ccceueveveeeeeeeeeeeennnnnn. 180
CneumannanpoBaHHbIE aPOUTPAKHBIE CYOBI «....uuuuuieeeeeeeeeeeiininaaeeeeeeeeerennnnaaaeeens 189

TTPUROKEHME N 2 .. oo e e e e e e e e e e et e e e e eaaaans 190

TTPUROKEHME N 3 ..ot e e e e e e et e e e e eaaaanns 191

TTPUNOKEHME N 3.1 L.t e e e e e e aaana s 192

TTPUROKEHME N 4 L. oo ettt e et e e e e eaaanns 193

TTPUNOKEHME N 5 L o o e e e e e 194

TTPUIOKEHME N B .....eeeiiiieeeee e e e e e e e e e et e e e e eaaannns 196

TTPUIIOKEHME NQ 7 .ot e e e e e e e e e e e et e e e e eanaans 197

TTPUROKEHME N 8 ...t e et e e e e e s 198

TTPUNOKEHME N O L. oo et e e e e e e e s 199

TTPUNOKEHME N 10 ..ot e e e e e et e e e e eaaanans 199

TTPUNOKEHME N 11 Lot e e e e e e e s 201

TTPUROKEHME N 12 ..ot e e e e et e e e eaaanaas 202

TTPUNOKEHME N 13 ..ot e e e e e eaaana s 203

TTPUNOKEHME N 14 ..o e e e e e e e as 204

TTPUROKEHNE N 15 Lo e e e s 205

TTPUROKEHME N 1B ...t e e e e e et e e e e enaanaas 208

TTPUROKEHME N 17 .ot e e e e e e et e e e e eaaannns 208

TTPUROKEHME N 18 ... e e e e e e e e s 211

TTPUROKEHME N 1D ..o e e e 212

TTPUNOKEHME N 20 ... e e e e e e e e e e et e e e e enaannas 212

TTPUROKEHME N 27 ..o e et e e e e eaaanas 214

TTPUROKEHME N 22 ... et e e e e e e e e e e et e e e e eaaanans 215

TTPURNOXKEHME NQ 23 ... e e ettt e e e e e e e e e e e esnn e e e e e e e eeeeennnnnnns 215

TTPUNOKEHNE NQ 24 ... et e e e e e e 216

TTPUNOKEHNE N 25 ... e e e e 217

TTPURNOXKEHME INQ 26 ...ttt e e e e e e e e e ee e e e e e e e e eeeeennnnnnns 219

TTPUROKEHME N 27 ..o e et e e e e e e et e e e e eaaanans 221

TTPUNOKEHME N 28 ... e e e e e eaaaanns 222

TTPUNOKEHNE N2 29 ... e e e e et e e e 224

TTPUNOXKEHME INQ B0 ...t e e e e e e e e e eee e e e e e e e eeeeennnnnnns 226

T T g o)=L 1 T o RSP 229

TTPURNOXKEHME INQ B2 ...t e e e e e e e e e e et s e e e e e e e e eeeennnnnnns 229

TTPUNOKEHME N 33 ..o e e e e et e e e e eaaanaas 231

TTPUNOKEHME N 34 ...t e et e e e e s 233

TTPUROKEHNE N 35 ... et e e 233

TTPUNOKEHME N 36 ... e e e e e e e e et e e e e eaaanans 234

TTPUROKEHME N 37 ..ot e e e e e e e e et e e e e eaaanans 236

TTPUNOKEHME N 38 .....eiei et e e e e e e 238

TTPUNOKEHME N2 3D ...t e e e e s 238

TTPUNOKEHME N 40 ...t e e e e e et e e e e eaaanans 241

TTPUNOKEHME N 41 ..o et e et e e e e s 242

TTPUROKEHME NQ 42 ... e e e e e et e e e eaaannns 242

TTPURNOXKEHME NQ A3 ... ettt e e e e e e e e e e e s e e e e e e e eeeeennnnnnns 243

TTPUNOKEHNE NQ A4 .. e e e e e e e 244

TTPURNOXKEHNE NQ A5 ... et e e e e e e e e e e e e e e e e eeeennnnnnns 245



TTPUNOXKEHME NQ 4B ...t e e e e e e e e e e e e e e e e e e e eenannnnnnns 246
TTPUNOKEHME N A7 ..ottt e e e e e et e e e eaaannns 247
TTPURNOXKEHME NQ A8 ...t e e e e e e e e e e e e e e e e e eeeennnnnnns 248
TTPUNOKEHNE N 4D ... e e e e s 250
TTPUNOKEHME N B0 ... e e e e e e e 250
TTPUROKEHME N BT .o e e 251
TTPUROKEHME N B2 ..o e e e e e e 252
TTPUROKEHNE N B3 ..o et e e 253
TTPUNOKEHNE NQ B4 ... e e e 253
TTPUROKEHNE N B5 ..o e e 254
TTPUNOKEHME N BB ... e e s 255
TTPUROKEHME N 57 ..o et e e e e e 256
TTPUNOKEHNE N B8 ... e s 257
TTPUNOKEHNE N B ... e e s 258
TTPUNOKEHME N BO ... e e e e e e e e e e e e eaaannns 260
TTPUNOKEHME N B ....eeiii e e e e e e e e e e e s 261
TTPUNOKEHME N B2 ... e e et e e e e e e e et e e e e eaaannns 262
TTPUNOKEHME N B3 ......ieiiiiie e e e e e e e e e et e e e e eaaannas 263
TTPUNOKEHME N B4 ...t e et e e e eaaaanns 264
TTPUNOKEHME N B5 ... e e e e e e e s 266
TTPUNOKEHME N BB .......coeiiiiiiiie e e e e e e e e e e e eaaan s 268
BeegeHue

1. WHCTpyKuus no [AenonpousBOACTBY B apbuTpaxHbix cydax Poccuinckon
depepaumn  (ganee - WHcTpykumsa) paspabotaHa Ha ocHoBe defepanbHOro
KOHCTUTYLMOHHOrO 3akoHa oT 28.04.1995 Ne 1-®K3 "O6 apbuTtpaxHbiX cygax B
Poccunckon ®depepaunn”, ApbuUTpakHOro npoueccyanbHoOro kogekca Poccunckon
dPepepaumn (panee - AlNK P®, Kogekc), MHbIX HOPMaTUBHbLIX MNPaBOBLIX AaKTOB,
perynupyowmx BONpPOCbl Aenonpov3BOACTBA W CyAONPOM3BOACTBA, MpUKa3oB U
pacnopskeHun Boicwero ApbutpaxHoro Cyga Poccuinckon ®egepaumn (ganee - BAC
P®), a Takke B cootsetctBun ¢ NOCT P 6.30-2003 "YHudpULMpOBaHHbIE CUCTEMBI
AOKYyMeHTauun. YHUUUMpoBaHHasi cucTemMa oOpraHM3aunoHHO-pacnopsanTeNbHON
AOKyMeHTauuun. TpeboBaHUA K OMOPMIEHUO [OOKYMEHTOB", C YY4E€TOM MOJIOXEHUN
MpaBun penonpomsBoacTBa B bedeparibHbIX OpraHax MCNOSIHUTENbHOW Bractu OT
15.06.2009 Ne 477 (B pepakumm noctaHoBneHuss [lpaeButensctBa Poccuickon
®epepaumm ot 07.09.2011 Ne 751).

2. NHcTpyKums yCTaHaBnuBaeT eVHYI0 cuctemy opraHusaumm
AenonpomnsBoacTea, Nopsaok paboTbl C npoueccyasribHbIMU M MHBIMW JOKYMEHTaMu,
eQuHble npaBufa opraHuM3auMm npuema, perucTpaumm, ydeta [OOKYMEHTOB, WX
noarotoBkM W OGOPMIEHUs,, PACCMOTPEHMsI, OTNPaBKM W Bblgayu, neyatn u
TUPaXMPOBaHUSA, TEKYLLLEro XpaHeHust U nepefadn Ha XpaHeHwe B apxvB, a Takxke
OCYyLLEeCTBMNEeHUS KOHTpOSIS 3a cobniogeHnem YCTaHOBIEHHbIX npasun
AenonponsBoacTBa BCEMU CTPYKTYPHbIMW nogpasgenieHnsiMn apoutpaxkHbiX CyoB.

MepeyveHb apbuTtpaxHblx cygoB Poccurickon depepaummn (ganee - apbutpaxHole
cyobl, cydbl), MX WHOEKCbl W agpeca oduunanbHblX CanWTOB NpeacTaBneHbl B
npunoxeHun Ne 1 Kk IHcTpykumu.

3. NHcTpykumsa paspaboTaHa B LeNnisX COBEPLUEHCTBOBAHUS LOKYMEHTAUMOHHOMO
obecneyeHnsa geaTenbHOCTU apOUTpaXkHbIX CyJ0B M MOBbILWEHMS €ro 3dEKTUBHOCTM



nyTem yHuduMKaumm, a Takke NpUMEHEHUs CMCTeM aBToMaTu3aumm CyaonponsBoacTea
N Oenonpon3BoacTBa.

4. B coctaB noHATMA "0enonpou3BOACTBO B apbuTpaxHom cyge" BXogsaT Bce
aTanbl NPOXOXAEHUS AOKYMEHTOB, Kak CyAebHbIX, Tak U OpraHn3auMOHHbIX C MOMEHTA
X NOCTynsieHnsa (cos3gaHusl) OO MOMeHTa nepefadnm Ha MOCTOSIHHOE XpaHeHwe wunu
YHUYTOXEHME B YCTAHOBIEHHOM NOPSIAKE.

5. CTpykTypa [0enonpoum3BOACTBa B KaXXOOM KOHKPETHOM apbuTpaXHoMm cyae
3aBMCUT OT CTPYKTYpbl Cyda, LWTATHOM  YUCIIEHHOCTM Cyden, KomnuyecTBa
paccmaTpuBaeMbliX UMUK Aen.

BbligensoTca ABe OCHOBHbIE CUCTEMbI B apOuUTpakHOM cyfe: LeHTpanM3oBaHHas
N geueHTpann3oBaHHas.

LleHTpanu3oBaHHass cucTtema Aenonpou3BOACTBa nNpegnonaraeT, 4To Bce
onepaumm ¢ cyaebHbIM Oenom OT ero nepBuMYHOro POPMMPOBAHUA [O MNOALIMBKM
AOKYMEHTOB, HyMepauumm CTpaHul, OTCREeXMBaHUA [OCTaBKM KOpPPECNOHAEHLUM
CTOPOHaM  OCYLLECTBAAKTCA  crneumanusaMpoBaHHbIM  nogpasgeneHvemM  cyaa,
oTBevawlWMUM 3a BejeHuMe  genonpoussogctBa  (obwmm  otgenom/oTgenom
AenonpounsBoacTea) (ganee - nogpasgeneHue genonpoussoactea). Cyabs nonyyaer
Aeno Ons OoCyWwecTBeHUs npoueccyarnbHbiX OEACTBUW, MO OKOHYaHUM Kaxaoro u3
KOTOpbIX [Aeno BHOBb MepedaeTcsa B NogpasgeneHve aenonpow3Boactea  Afs
00paboTKM U NONOSHEHNS NOCTYNaLWNMN AOKYMEHTAMM.

HeueHTpanu3oBaHHas cucTeMa, Takke WMeHyemasi cuctemonm “"oduc cygbun”,
npegnonaraeT, YTO BCe onepauun ¢ AefoM OCYLLeCTBAATCA NOMOLLHUKaMN Cyden u
cneumnanucTtaMmm cyaebHbIX COCTaBOB, COCTaBMAIOLMX B COBOKYMNHOCTM "odmnc" Kaxgoro
KOHKpPETHOro cyabW WM  Heckonbkux cygen. B pamkax paHHOWM cucTembl
MaTtepuansl/geno n3 nogpasgeneHns 4enonpomsBoacTea cyaa nocne ero perucrpaumm
nocTynaeT K cyabe B TOM Bue, B KOTOPOM OHO MOSly4eHO OT CTOPOHbI UM U3 cyna
HUXECTOSILLEN MHCTaHUMK, BCe AanbHenwme onepaumm C AenoM (3a UCKIYEHUEM
permctpauum nocTynakwmx B Aeno AOKYMEHTOB) OCYLLEeCTBNSATCSA CyaAben U ero
nomMoLiHnkamu/cneunanuctamn. Kaxgomy odwmcy cyobu B cyde npucBavBaeTca
nopsaKoBbIN HOMeP. BHYTpeHHMI yyYeT nocTynarwmx B oouc cyabu cyaebHbix gen u
AOKYMEHTOB OCYLLECTBIISIETCA NMyTEM BeLEHUs XXYPHarnoB ABWXKEHUS cyaebHbixX gen u
AOKYMEHTOB, MNP 3TOM UCMNONb3yeTCA NPUHUMMA CKBO3HOW HymMepauuu NOCTYMNUBLUMX B
TeyeHue roga cynebHolx gen.

CypnebHoe peno Bo3BpallaeTcs B nogpasgeneHve OenonpomsBoAcTBa TOJSbKO
nocrne OKOH4YaHMUS ero paccMmoTpeHust NMbo ana uenen nepefayym B BbILECTOSLLYHO
WMHCTaHUMI, Nnbo ANnga uenen nomMeLleHnst Ha XxpaHeHne B apxmB cyaa.

Cuctema  pgenonpoumsBoacTBa  BblOMpaeTcss  CyAOM  CaMOCTOATENbHO W
pacnpocTpaHseTca Ha npouecc Oenonpou3BoacTBa cyda B uernioMm. Mcnonb3oBaHue
pasnnyHbIX CUCTEM [OENONPOM3BOACTBA B paMKax OAHOro cyda (B pasfvyHbIX
Konnerusx cyaa, cyaebHbix coctaBax) He gonycKkaeTcs.

B COOTBETCTBUM C  BblOpaHHON apOuTpaxKHbIM cyoom cuctemom
Aenonpou3BoacTBa, LuUTaTHOM YNCNEHHOCTbIO paboTHUMKOB, TEXHUYECKOM
OCHALLEHHOCTbIO BO3MOXHbl pPasfiMyHble NOAXOAbl K PeLleHu0 CygaMm HEeKOTOpPbIX
OpraHM3auUmMoHHbLIX BOMPOCOB AenonpoumsBoactBa. B aTtom cnyyae, ¢ yyeTom
TpeboBaHun WHCTpykumn, cyn paspabaTbiBaeT AOMNOSHUTENbHYIO WHCTPYKUUIO MO
AenonponsBoacTBY, ONUCHIBAKOLLYIO AaHHbIE OCOOEHHOCTU. TEKCT Takon MHCTPYKLMN He
AOJTDKEH NPOTMBOPEYUTL AENCTBYIOLLEMY 3aKOHOL4ATENbCTBY N HacTosLwen VIHCTpyKunu.
[Mocne yTBepXAeHUs MHCTPYKUMK npeacedaTenieM apouTpaKHOro cyga oHa NoanexuT
onybniMKoBaHMIO Ha canTe apOuTpaXHOro cyaa W pasMeleHuo Ha noprtane
apbutpaxHbix cynos Poccunckon degepaunn.



6. BHe 3aBucmmocTn OT BblbpaHHOM apOUTPaXHbIM CyOOM  CUCTEMBbI
AenonpomsBoacTBa OpraHvMsaums, BedeHMe U COBEpLUEHCTBOBAHWE  CUCTEMbI
AOKYMeHTaUMOHHOro obecrneyeHuns gesaTenbHOCTU cyaa, MeTogmyeckoe pykoBOACTBO U
KOHTpONb 3a cobnogeHnemM YCTaHOBIIEHHOro nopsgka paboTbl € AOKyMeHTamu
OCYyLLEeCTBNATCA noapasgeneHnemM 4enonpoMsBoacTBa cyaa.

7. ABTOMaTM3aumsa  genonpous3BofctBa obecneyMBaeTCAa  COBOKYMHOCTbIO
aBTOMAaTU3NPOBAHHbLIX CUCTEM, KCMyaTUpyeMbIX apOUTPaXKHbIMU CyaaMMU:

Cuctembl asTtomatmsauumn cygonpoussoactea (CAC) - UWHGOPMaLUOHHbIE
CUCTEMB, obecneunsatone aBTOMaTM3auUuIo npoLeccos cynebHoro
gernonpomsBoactea. B apbuTpaxHbIX cygax  UCMONb3ywTCA [ABE  CUCTEMBI:
aBTOMaTU3npoBaHHas uMHpopmaumoHHaa cuctema "Cyponpowussogcteo”  (AUVC
"Cyponpoussogcteo”) u  [lporpammHbin -~ komnnekc  "CypebHo-apbutpaxkHoe
aenonpounssoacteo” (MK "CAL").

Cuctembl aBTomatusaumsa pgenonpoussoactsa (CAL) - WMHGOPMaUMOHHbIE
cucteMbl, obecneynBaroLine aBTomaTU3aUmMio NpPoLLECcCcoB obLLero Aenonpon3BoacTaa.
B apbutpaxHbix cygax MCnonb3ykTcsa  TpU  cuctembl:  cuctema  “[eno",
aBTOMaTU3NpoBaHHas uMHpopmaumoHHaa cuctema “[enonpoussogcteo” (AUNC
"[lenonpoun3BoACcTBO"), CUCTEMA 3NEKTPOHHOIo AoKymMeHToobopoTa BAC PO (C340).

MHpopmaumoHHas cuctema "KaptoTeka apbutpaxHblix gen" (KAL) -
WHOpMaUMOHHas cuctema, obecnevmBarollas aBTOMaATUYECKUIA LIEHTpanvM3oBaHHbIN
cbop wWHopMauum O ABMXKEHUM cyaebHbiXx gen n3 apbuTpaxHbiX CydoB UM UX
npeactaeneHne B cetn WHtepHetr. B KALl pasmelwiaetcss B MNofiHOM ob6beme BCS
WHGopmaumsa o cygebHom pJerne, a Tawkke TeKCTbl BCeX CyAebHbIXx akTtoB, 3a
NCKMOYEHNEM TEKCTOB cyaebHbIX akToB, KOTOpblE coaepXaT CBeAeHUNd, cocTaBnsaoLwme
roOCyJapCTBEHHYIO UMM UHYKO OXpaHseMylo 3akoHOM TanHy. KALl sBnsieTcAa OCHOBHbIM
MECTOM pa3MeLLEeHUs TEKCTOB CyAebHbIX aKkToB apOuTpaxHbiX cyaoB Poccunckon
depnepaummn B cetn NHTepHeT.

MHdopmaunoHHas cuctema "baHk pelweHun apbutpaxHbix cygos" (BPAC) -
WHOpMaUMOHHas cuctema, obecneumBarollas npeacraBneHne cyaebHbIX akTos,
3aBepLuarLmx paccMoTpeHune cygebHolx gen.

NHdopmaunoHHas cucrtema "KaneHaapb cynebHbIx 3acegaHun” -
WHOpPMaUMOHHas cuctema, obecnedmBatollas onepatMBHOE  npencTaBfieHne
MHopMaummM 0 cyaebHbIX 3acefaHusiX, Ha3Ha4YeHHbIX Ha 3aaHHyo AaTy, U nepepbiBax
B cyaebHbIx 3acefaHusx. B nHdopmauum ykasblBaloTCa Cyabsi, NPUHABLWNA cynebHbIn
aKT O HasHavyeHun cypebHoro pasbupaTenbctBa, BpemMss M MeCTO npoBeAeHUs
cynebHoro 3acegaHum, HaMMeHOBaHUS CTOPOH, y4acTBYIOLWNX B Aene.

MHpopmaumnoHHaa cuctema "Cuctema nogaum xanob Ha [enctBua cygen u
paboTHMKOB annapatoB apbutpaxHbix cygos" (CIK) - cuctema, npegHasHavyeHHas
Ana nogayn B apbutpaxHble cyabl, Bkntoyvas BAC PO, xanob Ha genctsusa cygemn u
pabOoTHMKOB annapaToB apbuTpaxHblx cyaos. Nogada MHbIX 3adBNEeHUn, Xo4aTancTs,
Xanob nocpeacTBOM AaHHOM CUCTEMbI HEBO3MOXHA.

Mcnonb3oBaHre cygamm CcuUCTeM aBToMaTu3auum sBnsieTcsa obsi3aTesibHbIM.
Mopsagok paboTbl C cMCTeEMaMn aBToMaTU3aLMK onpeaenseTca pernameHTamm paboTsl
nosib3oBaTenen faHHbIX CUCTEM; perflaMeHTbl YTBEPXKOAKTCA NPUKa3oM apOuTpaxHoro
cyja un obssaTenbHbl Ons UCMOMHEHUs BceMu cyabsMu,  deaeparbHbiMU
rPaXKaaHCKUMN CAY>XaLlMMn 1 cnyxalimmm apbuTtpaxHoro cyaa.

HaHHble CAC u CA[L cuutaloTcs nNepBUYHbIMW, @ CBEAEHUs, coaepXalmecs B
KYPHanbHO-KapTOYHbLIX CUCTEMax ydeTa apbUTpaXHbIX CydoB, HOCAT NvWb
BCroMoraTesibHbIN XapakTep.

8. ABTOMaTtMsauusi  Oenonpov3BOACTBaA, OCyLeCTBNsieMas Ha  OCHOBe



NCMNonb30BaHNSA BbllleHa3BaHHbIX CUCTEM, 0becneYmBaeT peLleHne creaywmx 3agay:
permctpauusi, y4eT U KOHTPOSb ABUKEHUS JOKYMEHTOB;

YHUMKaLms coctaBa u 0popMIIEHNS JOKYMEHTOB;

eanHoobpasHoe OTpaXeHue AaHHbIX Ha aBTOMaTU3MPOBAaHHbLIX paboumx mecTtax
UCNONHUTENEMN;

pacyeT CTaTUCTUYECKMX U MHbBIX OAHHbIX, B TOM 4Yuicre BeeHne CTaTUCTUYECKUX
KapT cynebHbix oen;

BedeHne n obHoBneHne 6a3 AaHHbIX;

nporpaMmHoe (opmMupoBaHMEe [OOKYMEHTOB, B TOM 4ucre andaBuTHbIX,
perncTpaumuoHHO-KOHTPOSbHbBIX U CTAaTUCTUYECKNX KAPTOTEK;

onepaTuBHbIA NOUCK MHAOpMaLUUKM B Baszax AaHHbIX CUCTEM;

MHOPMaLMOHHOE B3aMOLENCTBNE BCEX CTPYKTYPHbLIX NoApasaeneHnn cyaa;

aBTOMaTU4ecKoe pasMelleHne uHdopmauun o cygebHbiX genax v cyaebHbix
aKkToB, a Takke BeJeHue anekTPoHHbIX cyaebHbix aen ocywectendetca B KAL n bPAC,
AOCTYN K KOTOPbIM MpefocTtaBnseTcss ¢ omumnanbHbiX CanToB apbuTpakHbIX CyOoB
Poccuinckon ®epepaumn. PasmeweHne nHdopmaunm B KAL saensietca obszatenbHbIM,
OTBETCTBEHHOCTb 3a pa3smelieHne uHpopmaumm B KAL HeceT cyn, saABNSA0OWMNCA
UCTOYHMKOM 3TOW WH(OpMauuW, KOHTPOMb 3a pasMelleHneM ocyllecTBnsieT
npegcenartens 3TOro Cyaa;

aBTOMaTM3aumusa npouecca obmeHa UHGopmauunen (B TOM YMCIE INEKTPOHHbLIMU
aenamu) mexay cyaamu, Kak B UHPOPMAaLMNOHHbLIX, TaK U B MpoLeccyanbHbIX Lensx;

obecneyeHne BO3MOXHOCTU BbiBeAEHUSI HA OyMakHbI HOCUTENb WHGOPMaLUK,
cogepxaliencs B cuctemMe aBToMaTu3auuu, B BUOE >KypHaAroB, pPeecTpoB, KapT u
dopM, NpegyCMOTPEHHbIX HacTosiwen MHCTpyKuunen n nokansHelMu aktamm BAC PO.

9. Bca vHpopmauma no cyaebHbiM genam, nepBuYHbIe OKYMEHTbl MO KOTOPbIM
nocTynunu B cya B BymMaxHOM BuAe, pa3MeLLeHHas B 3NIEKTPOHHOM Buae B cuctemax
aBTOMaTM3auuuM, [LOSMKHA TOYHO COOTBETCTBOBATb MaTtepumanam cygebHoro pena.
O6bem npaB paboTHUKOB cyfa Ha N3MEHEHME CBEAEHUN B PErMCTpaumMOHHON KapToYdke
aena pernameHTUpyeTcs AOSMKHOCTHbIMU perfnameHTamMm paboTHMKOB apbuUTpakHOro
cyda, a Takke pernameHtom/perriaMeHTaMm cuctem asTomMaTu3auuu, M 3aBUCUT OT
CNyebHbIX NOTHOMOYUI TOr0 NN MHOTro paboTHUKA.

Mo peweHuo npeacepatena apbuTpaxHoro cyga B Cyde MOryT OencTBOBaTb
OAHOBPEMEHHO KaK CUCTEMbl aBTOMaTU3aUmm Cyaonpon3BoaCcTBa 1 4enonpon3BoacTBa,
TakK M XXypHarnbHble N KapTo4vHble (POpMbI y4eTa no genam n gokymeHtam. [Npun atom Bce
npenycMoTpeHHble VIHCTpyKUMen >XypHanbl, peecTpbl, KapTbl U OpMbl OOSKHbI B
obsi3aTenbHOM nopsifke BEeCTUCb CyAOM B 9NEeKTPOHHOM Buae, a B criyvae
HeobxogMMoCTM MoryT aybnmpoBaTbCa Ha ByMaXKHbIX HOCUTENSAX, B TOM Yucne nytem
N3roToBreHna (pacnevaTtbiBaH1s) UX U3 CUCTEM aBTOMaTU3aLMUN.

10. B cTpykType AenonpousBoAcTBa apbuTpaxHoro cyga ocobo BblgenseTrcs
opraHusauusi paboTbl apxumBa.

[eaTenbHOCTb apxmBa cyaa opraHu3yeTcsa B COOTBETCTBMM ¢ [MpaBunamu paboTbl
apxmBoB apbutpaxHbix cygoB Poccunckon depepaumn (ganee - [pasuna),
paspabaTtbiBaemMbiMM B cCOOTBETCTBUMM ¢ PeaepanbHbM KOHCTUTYLIMOHHBIM 3aKOHOM OT
28.04.1995 Ne 1-©K3 "O6 apbutpaxHbix cygax B Poccunckon degepaumn”,
depepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 "O6 apxmBHOM gene B Poccumnckon
depepaunn”, AlK PO n ytBepxxgaembimn npukazom BAC PO.

11. C TpeboBaHnsamn WUHCTpykumn n lNpaBun OOMKHbI ObITb O3HAKOMIEHbI BCE
paboTHukM cypa. O3HakoMSieHMe MOXET OCYLeCTBNATLCA Kak ¢ OyMaKHOW, Tak U C
anekTpoHHon konmven WHCTpykumm u lNpaBun, ¢ obssatenbHon ukcaumen dakta
TakKoro 03HaKOMIIEHNSA B CUCTEME aBTOMaTU3aumm 4enonpons3BoacTBa cyaa, B XypHane



O3HaKOMIIEHUS UNN UHBIM MPUHATBIM B Ccye cnocobom.

Mopagok paboTbl €  AOKyMeHTamMu, npeayCMOTPEeHHbIn  WHCTpykumen u
MpaBunamn, obsizateneH ana cygen, NOMOLWHMKOB cyden u paboTHMKOB annapaTa
cyda, KOTopble HecyT nepcoHasnibHyld OTBETCTBEHHOCTb 3a cobnwogeHne ux
TpeboBaHUN, COXPAHHOCTb CyaeOHbIX Aen, 6r1aHKOB CTPOron OTYETHOCTU U CIYXKEBHbIX
AOKYMEHTOB.

Henctene WHcTpykuum wn  [lpaBun He pacnpocTpaHseTcs Ha paboTty c
AOKyMeHTamMu, obpalieHne KOTopbIXx pernameHTupyetca 3akoHoMm  Poccuickon
®epepaumm ot 21.07.1993 Ne 5485-1 "O rocyaapcTBeHHOM TanHe".

12. B VIHCTpyKUUKM MCNONb3YKOTCA crefyowme OCHOBHbIE MOHATUS:

PYKOBOACTBO cyda - npeacedatenb apOUMTpaXHOro cyga u ero 3amectuTtenu,
pykoBoauTeNb annapata - agMuMHUCTpaTop apbuTpaxHoro cyga, pykoBoauTerb
cekpeTapuaTa npeacenartens cyaa, ynpasnsoowmun genamm cyaa;

akcneamumusa - cneumanucTtbl (cneumnanucT) nogpasgeneHus cyga, nonydawoowme
KOpPPECNOHOEHUMIO M3 MOYTOBbIX OTAENEeHUN CBA3KW, (enbaberepckon CBsau,
crneunanbHOM CBA3KW, MO KaHanam 3f1IeKTPOHHOM CBSA3U (B TOM Yucne M3 creumanbHbIX
CEpPBUCOB Ha canTe cyda), OT rpaxaaH n opraHusauuim, U oTnpaBnAoLME NCXOAALLYHO
KOppeCnoHOEeHLNIO;

rpynna perucrtpaumm - crneumanuctbl (CneuuanucT), nosiyvawlwme BxoasLime
AOKYMEHTbI W3 39KCNeguuunm, pernctpypyroime ux B CUCTEMax asToMaTtM3auuu
AenonpomsBoacTBa UM Cydonpou3BOACTBa M NPOM3BOASALLUME Mepeperncrpaumto
AOKYMEHTOB, NOSTy4YeHHbIX 13 cyaebHbIX COCTaBOB U NogpasgefnieHunn;

rpynna odqopMIieHUss M BblgayYn WUCMONHUTESbHBLIX JIMCTOB - CHeunanucTbl
(cneumanucT), ocyLlecTBASOWMNE XpaHeHMe, y4eT, oopMIieHne U Bblgadyy CTOpOHaM
NCMNONHUTENbHbLIX NIUCTOB;

Aenonpon3BoACTBO - AeATENbHOCTb, obecneunBatolas co3gaHme opuumanbHbIX
AOKYMEHTOB U OpraHM3aumio paboTbl C HUMU B apbuTpakHbIX cyaax;

nogpasgeneHue aenonpousBoacTea - CTPYKTYpPHOE nogpasgeneHue
apbutpaxHoro cyga (kaHuensapusa cyga, cnyxba genonpomssoactsa u T.M.), B COCTaB
KOTOPOro BXOOAT creumanuctel, obecneduBaroline pernctpaumio cygebHbix aen,
AOKYMEHTOB, Xanob, xogaTancTB 1 T.MN.; OTAPaBKy AOKYMEHTOB W Aef; XpaHeHue aen u
AOKYMEHTOB; a TakKKe OCYLLeCTBNSALWME KOHTPOSb 3a OCyLLeCTBIEHMEM Mpouecca
AenonponsBoacTea B apbutpaxxHom cyae;

cneunanucTbl genonpousBoActBa cygebHoro coctaBa - paboTHWMKM cygnebHoro
cocTaBa cyfa, ucnomnHswwme o643aHHOCTM N0 BedeHWo Oeronpov3BOAcCTBa B
cynebHbIx konnernax, cynebHolx coctaBax;

cneunanucTbl 4enonpon3BoACcTBa nogpasgesieHns cyaa - paboTHUKU CTPYKTYPHbIX
nogpasgeneHui cyaa, ucnosnHswwme o643aHHOCTU No Be4eHMO 0enonpon3BoaCTBa;

HOMeHKNnaTypa gen - CUCTeMaTU3NPOBaHHbIA MNepevYeHb HauMeHOBaHWW fen,
cogepxawmn  OOKYMEHTbl  HenpoueccyanbHOro xapaktepa, dopMupyemble B
apbuTpaxkHbIX cydax, C yKazaHMEM CPOKOB UX XpaHEHMUS;

Aerno no HOMeHKnaType - [eno CTPYKTYpPHOro noapasfeneHns cyga c
NCMONHEHHbIMN OpraHM3aLMoOHHO-pacnopaaMTeNbHbIMA AOKYMEHTaMU, UMEKOLLLEE CBOU
3arofiloBoK 1 HOMep Mo CBOAHOM HOMEHKNaType Aen apobuTpaxHoro cyaa;

MaTtepuansl cygebHoro gena - 3asiBreHud, anobbl, xogatancrea, NMUCbMEHHbIE
AokasaTenbCTBa, B TOM YUCHE 3aKNYEHUS SKCNepToB, 06BACHEHNS NUL, Y4aCTBYHOLLMX
B [Jene, nokasaHus ceBuaeTenen, ayamo- M BUAOEO3aNUCKU, WHble [LOOKYMEHTbl, Ha
OCHOBaHWW KOTOPLIX Cy[ YCTaHaBnMBaeT HanuvyMe Wunm OTCyTCTBME O6CTOSATENbCTB,
UMELLMX 3HayYeHne AOns MNpaBUNbHONO paspelleHus aena, a Takke MNPOTOKOSbI
cynebHbIX 3acefaHun n cyaebHble akTbl, NpUHATLIE cygoM no geny. MaTtepuanamu



cynebHoro gena MmoryT OblTb Kak [OKYMEHTbl Ha OyMaXHbIX HOCUTENAX, TakK WU
3NEKTPOHHbIE AOKYMEHTbI /U 3NEKTPOHHbIE 0Opa3sbl AOKYMEHTOB;

MatepuanbHbil  HOCUTENb ayaumo-, Bugeosanucu cygebHoro  3acegaHus
(oToenbHOro npoueccyansHOro gencTend) - ontuyecknn guck (auck CD-R(RW), DVD-
R(RW), Blue-Ray), Ha koTopoM 3anucaHa nHgpopmaumsa o xoae cynebHoro sacefaHus
(oToenbHOro npoueccyanbHOro AencTBusl) M KOTOpbIN obecneyMBaeT BO3MOXHOCTb
COXpaHeHust 3Ton MHopmaLlmm B HEN3MEHHOM BUAE;

OyMaXkHbI 3K3eMnnsip LOKYMEHTa - [OKYMEHT, CO3[aHHbIN Hpuanyeckum unm
PU3MYECKMM  NNLOM, OQOPMISIEHHbIA B YCTAHOBIIEHHOM rMoOpsigke Ha OyMaHOM
HocuTene u CHabXXeHHbI HeOBXOANMbIMU PEKBU3UTAMM;

PEeKBU3UT OOKYMEHTa - 00s13aTenbHbIN 3fIEMEHT 0POPMIIEHUS] AOKYMEHTA;

permctpauus AOKyMeHTa - npuceoeHne OOKYMEHTY NOCTOSIHHOIO
perncTpaumoHHOro Homepa 1 omkcauus gatbl 4aHHOMO CObbITUS;

permcTpaunoHHasl KapTodka f[okymeHTa (panee - PK) - Habop pekBunsntoB
AOKYMeHTa, Mo3BonsAwWmux 3adukcnpoBatb UHGOPMaUMIo, coaepXalycs B
AOKYMEHTEe, M AOCTaTOYHbIX ANA ero uaeHTudukauuu, npeactaBfieHHbd B Buae
e[MHOro yyeTHoro o6bekTa B COOTBETCTBUM C NpaBuiaMmn 4enonpon3soacTsa cyaa;

CKaHMpoBaHWe JOKYMEHTa - NoslyYeHne 3neKTPOHHOro obpasa AOKYMEHTa;

KapTodka 3agaHus (NopyyeHusl) - ydeTHas KapTodka BHYTPEHHEero AOKyMeHTa
opraHuMsauuun, cofepXallero ykasaHus wunuM pacnopsikeHus, dukcupyrowass Habop
PEKBU3NTOB pacrnopsanTeNbHOINO JOKYMEHTa, JOCTaTOYHbIX ANs ero ngeHtudukaumm B
COOTBETCTBUU C NpaBunaMmm 4enonponsBoacTBa apbuTpaKHoro cyaa;

NPUKPENsiIEHHbIM ann - TeKCTOBbIM unu rpadudeckun dann oduumansHOro
AokymeHTa (B ¢bopmate PDF, vnn mHom cdopmate, npegyCMOTPEHHOM JTOKarbHbIMU
aktamu BAC P®), npukpenneHHbin k PK gokymMeHTa;

yKaszaHue no MCMNOSIHEHUIO [OOKYMEHTOB (Janee - pes3oniioums) - OOKYMEHT, B
KOTOPOM  pUKCUMpyeTCs UHGopMauuss O 3afaHusX U MNOPYYEHUsiX, OaHHbIX
NCNOoNHUTENsIM AOKyMeHTa. Pe3ontoums BktovaeT ceeageHns ob aBtope, UCnonHuTene,
KOHTponepe, CcoAep)XaHue MOpyYeHUsi, CPOK WUCMOSTHEHUSA MOPYYEeHUs, MpuU3HaK
KOHTpOnS;

3afaHue (NnopyyeHune) - YacTb Pe3onoLnK, KacarLlasacs BbINOSTHEHWUS] KOHKPETHOIo
NyHKTa pes3ontoumm onpegeneHHbIM UCMONHUTENEM;

noaroToBka AOKyMeEHTa - npoueaypa co3fgaHunst UCNOSTHATENEM HOBOMO JOKYMEHTa;

yTBEPXOEHNE [OOKYyMeHTa - npoueaypa YTBEPXOEHUA [OOKYMEeHTa nuvuamu,
YNOSIHOMOYEHHbIMM Ha BbIMNOSIHEHWE [aHHOW onepauuun, nyTeM npocTaBneHus rpuda
yTBepxaeHunda. pud BKNOYaeT NIMYHYK NOANUCH UMW 3MNEKTPOHHYK MNoanucb nuua,
ecnun yTBepXxaeHne npou3BOaUTCA B 3MEKTPOHHOM BuAae; ee paclumdpposky (9.1.0.);
AOJDKHOCTb NiMua, yTBepXaarLwero A0OKYMEHT; AaTy YTBEPXAEHUA JOKYMEHTA;

UCMOSIHEHME [OOKYMEHTa - [MpOBeAEeHWe UCMNOoSHUTENEM MpeayCMOTPEHHbIX
pesontounen No AOKYMEHTY (U1 B JOKYMEHTE) MepONpUATUIA MW NOAroTOBKa NpoekTa
AOKymeHTa "Bo ucnonHeHue";

KOHTPOIb NCMONHUTESTbCKOM ANCLUNNINHBI - npoueaypa KOHTpOSIS
COOTBETCTBYHOLUNMM  AOSDKHOCTHBIMA  NIMLAMW  UCMOSTHEHUS  PacropsiKEHUs  unu
nopyyYyeHuUss C CO34aHMEM 3anucu U YKa3aHMEM CpoKa MWCMNOSTHEHUS MNOPYYEHUS
UCMonHUTEnewM;

pacrnopsauTenbHbI AOKYMEHT - NpuKa3 unm pacnopsbkeHne cyana;

3MIEeKTPOHHbIA  0Bpa3  [OOKYMEeHTa - 3rfIeKTPOHHas  Konus  OOKYMEHTa,
N3roTOBIIEHHOIO Ha ByMa)xHOM HocuTene;

cucTeMa BUOEOKOHEPEHL-CBA3M - KOMMIIEKC NporpamMmMHo-annapaTHbiX CpeacTs
apbutpaxHblX CyaoB, MO3BOSMIAKOWMX NPOU3BOAUTE OBMeH WHopMaunen mexay
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apOuTpaxHbIMM CyaamMu NOCPEACTBOM Mepedayn ayaumo- U BUOEOCUTHAIIOB B pexnme
peansHOro BpeMeHu;

OOKYMEHT-kaMmepa - Kamepa, npedHasHayeHHas and nepegadn M3obpaxeHun
AOKYMEHTOB B 3JIEKTPOHHOM BUAE.

13. KoHTponb 3a cobniogeHnem coTpygHukamun cyna WHcTpykumm u [pasun
BO3naraeTcs Ha noapasgeneHne 4enonponsBoacTBa.

Mpukasom apbuTpaxHoro cyga yTBepXgaeTca NosioXeHue O noapasgeneHun
AenonpounsBoACTBa,  onpejenswowee 3agadyM W (QyHKUUKM  nogpasfeneHus,
AOIMKHOCTHbIE perfiameHTbl pykoBoguTeNs M pabOTHUMKOB nogpasgeneHuns, B KOTOpbIX
N3NOXEHbl NX PYHKLNOHarNbHbIE 00513aHHOCTK, NpaBa 1 OTBETCTBEHHOCTb.

PykoBoautens nogpasgeneHns Oenonpou3BoAcTBa opraHusyetr paboTy 3Toro
nogpasgerneHnsi, HeceT OTBETCTBEHHOCTb 3a BbINOSIHEHNE BO3MOXEHHbLIX Ha
paboTHNKOB  OyHKUMIK, obecneynmBaeT OpraHM3auuMld WM KOHTPOSilb  COCTOSIHUS
AenonpomnsBoactea B apbuTpaxHOM cyde B COOTBETCTBMM C  TpeboBaHUAMM
WMHcTpykumn. Ha Hero Bosnaraetca 0683aHHOCTb OpraHvM3auun O3HaKOMSEHUS
paboOTHMKOB [enonpou3BoacTBa cyda ¢ MHcTpykuwen wn lNMpaBunamu, npaBoBbIMA U
MEeTOoAMYECKMMM JOKYMEHTaMu Nno genonpouns3soacTtsy. PykoBoantento nogpasgeneHuns
AenonpounsBoAcTBa  NPefoCTaBnsalTCsa  MOMHOMOYUA  aiMMHUCTpaTopa  CUCTeM
aBTOMaTU3auun Oenonpou3BoACTBA M CydONpou3BOACTBA, a TakKkKe CUCTEM
9NEeKTPOHHOW MOAayn MCKOBBIX 3asIBMEHUN N MPOYMX NpoLeccyarnbHbIX JOKYMEHTOB C
canta apbutpaxHoro cyga B cetn MHTepHeT. [Mpn He0BXOANMOCTN OH KOppekTupyet
WHOpMaLUMIO, BHECEHHYI creuuanucTtamu nogpasfeneHnss OenonpousBoacTea B
CUCTEeMbI aBTOMaTM3aunn Aenonpons3BoacTBa U Cygonpon3BoacTBa.

14. OTBETCTBEHHOCTb 3@ OpraHM3auuio 4enonpon3BoacTBa B cyaebHbix cocTaBax
1 noapasgeneHnax apobuTpaxHoro cyaa, a Takke TeKyLUMA KOHTPOIb 3a cobritogeHnem
TpeboBaHUN, ycTaHOBMNEHHbIX WHCTpykumi u [paBunamn, HecyT npeacenaTenu
cynebHbIX COCTaBOB U PYKOBOAUTENWN CTPYKTYPHbIX NoApa3aeneHnii cyaa.

B uensx ocyuwecTtBrneHus KOHTPOrs 3a COCTOSIHMEM BedeHUs 4enonpovn3BoACTBa
MOXET HasHayaTbCA KOMMUCCUMOHHasA npoBepka. [lpu 3TOM B COCTaB KOMWUCCUMK
oba3aTenbHO JOMKEH BXOAUTb HavyarnbHUK OTAena Aenonpon3BoicTBa U pyKOBOAUTENb
NPOBEPSIEMOro CTPYKTYPHOro noAapasfaeneHns cyaa.

Paspgen |. O6Lwwue nonoxeHus

1. ®yHKUMOHarbHbIE 0653aHHOCTN PabOTHMKOB apOUTpaXKHbIX CyAOB MO BeAEHUHO
aenonpou3BoacTBa

1.1. BepeHne penonpousBogcTBa B CyAebHbIX cocTaBax apbuTpaxHoro cyaa
ocyllecTBnsAeTca  cekpetapsMmm  cydebHbix  3acegaHun,  crneuuManuctamu  no
AenonponsBoAcTBY CyaebHbIX cocTaBoB NMMBO nNpu HeobXxoAMMOCTUM MOMOLLHUKaMu
cynewn.

B LOpyrux CTPYKTYpHbIX noapasfeneHusx cyaa Oenonpou3BOACTBO BedeTcd
cneunanmcTaMmm, Ha KOTOpPbIX PYHKLMN 0enonpon3BoaCcTBa BO3NOXEHbI JOIMHKHOCTHLIM
pernameHToM, nubo paboTHMKamMu noapasfeneHns, KOTOpbIM — PYKOBOAUTENEM
nogpasgeneHns Hapsay € apyrmmm oBs3aHHOCTSIMU MOPYYEHO BbLINOSIHEHWE TaKOW
paboThbl.

Ob6sa3aHHOCTM  3TUX  pabOTHMKOB  onpefensalTcs  WUX  OOSMKHOCTHbLIMMK
pernameHTamu, yTeepxgaemMbiMn npegceatensamm apobutpaxHbix Cy4oB.

MepeyveHb yHKUMOHANbHLIX 006S3aHHOCTEN, NPUBEAEHHbIX B NyHkTax 1.2 - 1.5
WHCTpYKUMK, SBRSeTCA NPUMEPHBLIM U MOXET OblTb CKOPPEKTUPOBAH LOSMKHOCTHBLIMU
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pernaMmeHTaMmm COTPYOHMKOB cyda, yTBep)XaaembiMu npegcegarenem apouTpakHOro
cyana.

1.2. CneynanncTbl nogpasgeneHnst 4enonpon3BoacTBa apobuTpaxHoro cyaa:

pernctpupytot B CAC wuckoBble 3asBrieHUsa (3asBrneHus) (ganee - WCKOBble
3a8BNeHns), OONoNHUTENbHble MaTepuanbl No geny (3asBreHusi, XoA4aTaucTBa,
Xanobbl 1 T.n.), B TOM 4uCfie NOAaHHble B 3MEKTPOHHOM BMAE MyTEM 3arnofiIHEHUS
dopmMbl, pasmMeLeHHON Ha oduLManbHOM cante apbuTpaxkHoro cyaa B cet MHTepHer,
nuy, obpaTMBLUMXCS C YKa3aHHbIMW OOKYMEHTamMu, OTBETYMKOB W TPETbUX InL;
anennsauMoHHble, KacCaunoHHbIe Xanobbl U NPUNoXeHHbIe K HUM aokyMeHTbl B CAC, a
Takke pernctpupytoT B CAL 4OKYMEHTbI HenpoLueccyanbHOro xapakrepa, nognexatjime
paccMOTPEHUO B cyaeOHbIX cocTaBax M noapasgeneHunsx;

npegBapuTenbHO  ONpPeaensaT  cneunanua3auuio  CrnopoB Mo MOCTYNUBLLMM
3agasneHnam n BHocat B CAC gaHHbIe 13 KnaccngukaTopoB CUCTEMBI,

nepegatloT MOCTYNMBLUME WCKOBblE 3asBieHUs B cydebHbIi cocTaB CcOrnacHo
YCTaHOBJEHHON cneuuanusaumm n BBoaat nHgopmaumo o6 atom B CAC. Ecnu B cyae
NPUMEHSETCA aBTOMaTU3MPOBAHHOE pacnpeferieHne UCKOBbIX 3asiBIEHWUA, OHMU
nepegaroTcs nocne pacnpegeneHnsa HenocpeaCcTBEHHO cyabe U ero NOMOLLHUKY;

dhopMUPYIOT peecTpbl Nepeaaym JOKYMEHTOB CyabsaM Unn B cyaebHble cocTaBbl U
nogpasgeneHns  wn  nepegarwT  OOKYMEHTbl MO  peecTpy crneumanuctam  no
AEenonpomnsBoacTBy cynebHoro cocrtaBa WM UMHOMY YMOSIHOMOYEHHOMY Ha npuem
AOKYMEHTOB NuLy;

OCYLLIECTBNAOT NOUCK MHOpPMaUMM N0 AOKYMEHTAM U Aenaw;

opOpPMAAKT CNpaBkM O HENOCTYNSIEHUM B CyA MCKOBOrO 3asiBreHus (3asiBneHus)
npv NOCTYNSIEHMM 3aNpOCoB;

perncTpupyot cyaebHble gena, nNocTynuMBLUME ONsi PAaCCMOTPEHUS U3 OPYrux
cynos, BBoasaTt B CAC Heobxoammble cBegeHus no cygebHomy geny;

dopMUPYIOT peecTpbl ANs OTNpaBkM CyaebHbIX Aen N JOKYMEHTOB OTAeNeHUsIMU
NMOYTOBOW CBSA3N N OPOPMIIAIOT NOYTOBYH KOPPECNOHAEHLMNIO, B TOM Yncne hhopMupyoT
cnuckn GaHaeponen ans oTnpaBkn OTAeNeHNAMM NOYTOBOW CBA3W;

BHocAT B CAC umHdopMaumio 0 gate OTnpaBkuM OOKYMEHTOB W Aefl, No4YToBble
agpeca 1 nHble oba3aTenbHble PEKBU3NTLI UCTLIOB, OTBETHYMKOB, TPETBUX NNLL;

opMUPYIOT M NevaTarT KOHBEPTbl, HaKNenkn Ha GaHaepony Uiy NocbInku Ans
OTNpPaBKU UX OTAENEHUAMM NOHYTOBOW CBSA3MU;

BeOyT Y4YeT KonmyecTBa MNOCTYMMBLUMX B CyAd OOKYMEHTOB M Aefl, COCTaBnsaoT
COOTBETCTBYHOLLME CBOLKY;

dhopmMUpyOT 1 0hOPMASAIOT Aena no HOMEHKNaType.

1.3. Ha cekpeTaps cyaebHoro 3acefaHus Boanaratotcs cnegyowmne o6s3aHHOCTH:

3anosiHeHMe CTaTUCTUYECKON KapTOYKM No aeny;

HanpaBfieHMe W BpyYeHWe Mo pPacnuMcKy KOonuin cyaebHbIX akToB nuvuam,
yyacTBYKOLMM B Jene, a Takke WHbIM fvuam Mo YKa3aHu CcydbW, B TOM 4ucne
pasmeLleHne nHpopmaumm no cyaebHoim genam B CAC cyaa, a Takke KOHTPOsb 3a ee
pasmMelleHnemM B ceTn VIHTepHeT;

HanpaBreHne N3BELLEHUA O BpeMeHN N MecTe cyaebHoro saceaaHus;

pa3MelleHne CnMCKOB [Aefl, Ha3Ha4YeHHbIX K pacCMOTpeHui B cyaebHom
3acegaHnn, Ha MHMOPMALUMOHHbLIX CTeHAaxX WM Knockax. KoHTponb COOTBETCTBUSA
CBeOEeHWA O MeCTe M BPEMEHM pPacCMOTPeHust cyaebHbIX Aen, pas3MeLLEeHHbIX B CeTH
WHTepHeT (B TOM 4uncne B cepsuce "KaneHgapb cyaebHbix 3acepaHuin"), cyoebHbiM
aKTam, BblHECEHHbIM MO cygebGHOMy adeny, nNpoBepka MpaBUIIbHOCTU (POPMUPOBaHUS
CMMCKOB Ha MHGOPMAaLMOHHbIX MaHeNsiX N UHPOPMaLMOHHbBIX KMOCKaX, Pa3MeLLEHHbIX Y
3ana cygebHoro 3acegaHus, npy HeobxooMMOCTM pacnevaTka cnmcka U pasMelleHune
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Ha MHGOPMaLMOHHOM CTEHAE UM Ha OTBEEHHOM /15 3TOro MecCTe;

noarotoBka WHMopMaumm Ansa cyabM O Hagnexawem Uu3BeweHun nud,
y4yacTBYOLLNX B fene, 0 NPUYnHaXx nx HesiBKM B cyaebHoe 3acefaHue;

npoBepka £BKM nuu, NpubbiBLUMX B cydebHoe 3acedaHwe no BbI3OBY cyaa,
NHOPMUPOBAHME CYAbN O HEABKE NUL, U NPUYMHAX HESBKY;

npoBepka sBKM apbuTpaxHbiX 3acepatenen B cygebHoe  3acefaHwue,
NHopMUpoBaHMe cyabh 06 NX HESIBKE M NPUYMHAX HESIBKWN, €CIU OHU U3BECTHbI;

BeJeHne  npoTokora  cygebHoro  3acefdaHusi; opraHusauus BeJeHus
ayaumonpoTokoria n nocnegyrowas ero obpaboTka; o3HaKOMIIEHNE C NPOTOKONaMun nuu,
y4yacTBYOLLMX B fene, No ux xogatancream;

coaeuncTBeme cyabe B NpoBeaeHUn BUAEOKOH(epeHU-CBA3N;

BeJeHne NpoToKosia O COBEpLUEHUN OTAENbHOro NpoueccyarnbHOro 4encTBuUs;

npueMm wn oTnNpaBka MO YKasaHW cyabW TenegoHorpaMmm, 3SEKTPOHHbIX
coobLeHui, hakcos, NOALLMBKA UX TEKCTa B cyaebHoe aeno;

3anonHeHne 6naHKoB NUCMOMHUTENbHbLIX JIMCTOB NO Aenam;

Nno yKasaHwio CydbM BO3BpalLieHWe Mo 3adBfeHnaM nuuy, yyYacTBylOWKUX B Aene,
NpeacTaBlieHHbIX AOKYMEHTOB MNM  WMX OTNpaBka 3akasHbiIMM  NUCbMamMu  C
yBEOOMSEHMEM O BPYyYEHWUMU;

BblJa4a Ha OCHOBaHWW BbIHECEHHOIO CyAOM cynebHOro akta BeLeCTBEHHbIX
AokasaTenbCTB nuuy (opraHusaummn), npeactaBuBLLEMY MX, UKW NULY, onpeaeneHHOMY
Cynom;

No yKasaHW CyabW O3HAKOMJSIEHME NuU, Y4acTBYKOLUMX B Aerie, U UHbIX nuy, C
mMaTepuanamn cygebHoro pgena (Npow3BOACTBa), €CnMM B Cyde He Cco3gaHo
COOTBETCTBYIOLEee noAapasgerneHne nNubo He HasHayYeHO OTBETCTBEHHOE fvuo No
O3HaKOMIIEHUMIO C MaTepmanamu cyaebHbix gen (Npon3soacTBs);

KOHTPOSb NOCTYNMEHUS U3 OTAENEHUI NOYTOBOW CBA3WN YBEAOMIEHUN O BPYYEHUN
nnmcem C KonuamMn cyaebHbIX akToB fiMuam, y4acTBYWOLWMUM B Aene, U3BeweHUn o
BPEMEHWN pacCMOTPEeHUs Aen B Cyae;

BBOA, MHGopmaumm B CAC 0 NpoxoXKaeHUn NCKOBOro 3asBreHNsa 1 gena B cyae;

CBMAETENbCTBOBAHNE KONUIN CyaebHbIX aKTOB U LOKYMEHTOB;

nogrotoska cyaebHbIx Aen Ans coayun B apxvBe, c4adva Aes B apXxumB,;

BbIMNONHEHWE Apyron paboTbl MO MOPYYEHUIO Cyabu U npefcenatensa cyaebHoro
cocTaBa.

1.4. Ha cneumanncTa no aenonpounsBoacTBY cyaebHoro coctasa, nogpasaeneHus
BO3narawTcs cnegyowme ob6Aa3aHHOCTH:

npyem no peectpy MOA4 pacnucky OT  cneuvanucToB  noapasgeneHuns
AENONPON3BOACTBA MCKOBbIX 3asiBMIEHWW, [OOMNOSNTHUTENbHbIX MaTepuanos, Apyrnx
AOKYMEHTOB U cyaebHbIx aen;

Ha OCHOBaHuM BU3bl Npeacenartens cygebHoro coctaBa nepegada UCMONMHUTENSM
Nno peecTpy UCKOBbIX 3a8BNeHUn U cyaebHbIx gen,

nepegaya MCNOSHUTENAM  AOMOMHUTENbHbLIX MaTepuanoB K MOCTYMMBLUMM
NUCKOBbIM 3asiBMEHUsIM, nucem, xamnob un uWHbIX obOpalweHun, a Takke [pYyroun
AOKyMeHTaLmMu Nog pacnucky B peectpe (kypHane <1>);

<1> Bce ynomsiHyTble B HacTosilen WHCTPyKUuUM XypHamnbl U peecTpbl MOryT
BECTUCb B apbuTpaxHOM cyde B 3NEeKTPOHHOM Buae. B cnyyae HeobxoamMmocTtu
noanucaHuMs TeX WM WHbIX rpad KypHana/peecTpa CTpaHuUbl XXypHana
pacrneyaTbiBalOTCA, HYMEPYITCA W MNOALMBAOTCS MO MopsiaKy B COOTBETCTBYHOLLEE
HOMEHKNaTypHOe Aeno, Npu 3TOM BO3MOXHa OpraHM3auus 3MeKTPOHHOrO NoanMcaHus
TaKMX XXyYpHanoB/peecTpoB, B TOM 4YuCre MyTeM MNPOCTaBlEHUs OTMETOK "nepenaHo-



13

npuHaTo" B CAC apbuTtpaxHoro cyaa.

peructpaums B CAC wuHdopmaumm no pesonwoumn npeacepatend cynebHoro
coctaBa (ecnu B Cyde He TMpUMEHSIeTCs aBTOMaTM3MpOBaHHOE pacnpegeneHve
WCKOBbIX 3asiBIEHWN W AeN) O HasHa4YeHun cyabW, CyabW-O0Knagvvka, O OBWKEHUMU
cynebHoro gena, CoBepLUEHHbIX npoLleccyanbHbIX AENCTBUAX U NPUHATBLIX CyAebHbIX
aKrax;

peructpauns B CAL unHdopmMauun no pesontioumm pykoBoaAUTENS CTPYKTYPHOrO
nogpasgesnieHns 0 HasHaYeHUU UCMONHUTENS, AENCTBUAX MO UCMONMHEHUIO OOKYMEHTa,
HanpaBreHun oTBeTa 3adBUTENIO, UTOrOBbIX AOKYMEHTaxX U T.4.;

BHeceHue B pernctpaumoHHble kaptodkm CAC n CAL AONONHUTENbHLIX AAaHHbIX
no gernam u AOOKYMeHTaM MO Mepe WX MNpoxoxaeHus B cygebHom cocTtaBe wnu
nogpasgeneHun cyaa;

dopMmnpoBaHue 1 noalmBka cyaebHblx Aen no mepe NOCTYMNfeHUs mMaTepuanos
aena, Hymepaums nMMCToB gena;

odopmrieHne cyaebHbIx aes, anennsaumMoHHbIX, KacCauWoHHbIX MPOU3BOACTB;

dopMmnpoBaHMe peecTpoB Aefl U [OKYMEHTOB [Ans nepejadn B - gpyrue
nogpasgeneHns cyaa;

NoOAroToBKa CONMPOBOAUTESbHbIX MUCEM,;

cBMaeTenbCTBOBaHME KOMU CyaebHbIX akTOB U JOKYMEHTOB;

HanpaBreHne Konui cyaebHbIX akTOB U UCNOSTHUTENbHbIX JINCTOB;

dopMmnpoBaHMe peecTpa OTMpPaBkuU AeN UM AOKYMEHTOB, nepefadya peecTpoB B
aKcneaumuuio nog pacnucky BMecTe C JeramMmm 1M LOKYMeHTamu, 3anevyaTaHHbIMU B
KOHBEPTbI;

opMmnpoBaHMe AOKYMEHTOB 41151 BIOXXEHWSI B MOYTOBbLIE KOHBEPTHI, MeYyaTaHue Ha
KOHBepTax ajpecoB oTnpaBuTenied W nofsydyatenen, 3anoflHeHME MNOYTOBbIX
yBEOOMIEHUI O BPYYEHNN KOPpPECNOHAEHUMM agpecaTtam;

neyaTaHne Hakneek Ans naketoB n GaHaeponewn, KOHBEPTOBaHWE MaKETOB WU
Oangeponen;

BeaeHne HeobxoaMmon crnpaBoYHO-MHGAOPMaLMOHHON paboThl;

HanpaBneHne OOKYMEHTOB M AeNn no 3anpocam, nepefadvya OOKYMEHTOB M Aen B
apxvB cyaa;

COCTaBfEHNE aKTOB Ha YHUYTOXEHWEe [en N0 HOMEHKNaType C WUCTEKWMMM
CpoOKamMu XpaHeHus 1 nepefaya aTux gen B cnyxby xo3siMcTBeHHoro obecneyeHns ons
YHUYTOXEHMUS;

nepuoanyeckasa csepka Hanmuus cygebHblx aen v AOKYMEHTOB, HaXoA4daLMXCs Ha
UCMOMHEHUM Yy cyaen, MNOMOLWHMKOB cyaen, paboTHukoB cyaebHoro cocTaea,
noapasgeneHus;

nHdopMmnpoBaHme npeacenartens cygoebHoro  cocrtaBa, pykoBoauTens
nogpasgenieHnst 0 cpokax UCMNOSTHEHNS NOPYYEHNA, Aen N JOKYMEHTOB;

noarotoBka nMpeanoXeHWn no HOMeHknaType pgen cygebHoro cocTtasa,
nogpasgeneHns n QopMMpoBaHMe HOMEHKNATYPHbIX [Aen N0 CpPOKaM XpaHeHus
AOKYMEHTOB, nepefaya Aen B apxmB 4S5 NOCTOSIHHOMO XpaHEHWS;

CBOEBpPEMEHHasi MNOAroToBKa 3asiBOK ANs  noflydeHuss 6GnaHkoB, CcpeacTs
OPITEXHUKN, KaHLENSIPCKNX NPUHAASIEXHOCTEN, UX yYeT U Bblgadya paboTHUKawMm;

XpaHeHue nedvarten, wTamnoB, GMaHKOB, Ucnonb3yemMblix B paboTe, B cygebHOM
cocTaBe, nogpasgenieHuu;

odopmMneHne 3asiBOK Ha MaLLMHOMUCHbIE M KONMpoBarbHble paboTbl, Nnepeaaya nx
B rpynny aBTOMATU3MPOBAHHOMW MOATOTOBKM  OOKYMEHTOB W  KOMMPOBasbHO-
MHOXMTeNbHOoe Bopo, Nnony4yeHne roToBon paboThl;
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nevyataHne Konun CcyaebHbIX akToB, noAafexawmx OThnpaBke, 3aBepeHune ux
NOANUHHOCTN, 0OPMIIEHME NAKETOB ANS OTAPaBKW, caaya UX B SKCNeanumio;

BbIMNOSIHEHME MHOW paboTbl NO NOpyyYeHuo npeacepartens cygebHoro coctaBa u
pyKoBOAUTENS NoapasgeneHns.

1.5. TlomowHuk cyabn, obecrneynmBasi WCNOSHEHWE CyObeEN MOMHOMOYMA U
COOENCTBYS  OCYLLUECTBIIEHMIO MPaBOCYyAMsl, Ha OCHOBaHWW MOPYYEHUA Cyadbu
BbINONHSAET cnefyowmne obs13aHHOCTH:

n3yyaeT MOCTYNMBLUME CyObe WCKOBble 3asiBfieHUs, 3asiBrieHnd, >kanobsbl,
npeacTaBneHns N BHOCUT NPeasioKeHNs No X pacCMOTPEHWNIO;

NnPUHMMaeT y4yacTMe B pelleHun 3adad NoAroToBKM pdena K cyaebHomy
pa3bupaTenbCcTBy, BKMOYas noabop 3aKOHOB M UHbIX HOPMATUBHbLIX MPABOBbLIX aKTOB,
MaTtepuanoB cyaebHon npakTukmn, HeobxoanuMbIX 451 pacCMOTPEHUS Aena;

noaroTaBnMBaeT 3aKMlOYeHUsi MO COXHbIM U CMOPHbLIM BOMpocamM MNPUMEHEHUS
HOPM MaTepuarnbHOro npaea;

oKasblBaeT Cydbe MOMOLLb B COBEPLUEHUW AENCTBUMMA NpW MNOAroToBKE Aena K
cynebHomy pasbupartenbcTtBy, npeaycMoTpeHHbix ctatben 135 AMK P®. [pu atom
NOMOLLHMK CyObW He BrpaBe coBeplaTb AenctBusi, Briekywme 3a cobon
BO3HWKHOBEHME, W3MEHEeHMEe WNn npekpalleHne npaB wunu obs3aHHOCTEN nuu,
y4yacTBYHOLLNX B Aene, U ApYrnx y4acTHUKOB apObuUTpaXKHOro npoLecca;

NPUHMMaeT yyacTue B OpraHuM3auun noaroToBKM W npoBefeHust cynebHoro
npouecca, a MMEHHO: KOHTPONMpPYeT M3rOTOBSIEHME N CBOEBPEMEHHOE HarnpaBfieHne
Konun cynebHoro akta, KOTOpbIMU U3BELLADTCS MW BbI3bIBAOTCA YY4aCTHUKN NpoLecca;
dopMmnpyeT CnUCOK CyaebHbIX Oen, Ha3HaYeHHbIX AN pacCMOTPeHUa B cyaebHom
3acefjaHnn; TOTOBUT Cyabe WHMOPMaUMIO O Hagnexawem W3BELLEeHUU 5,
yyacTBywLWMX B Aene, a Takke O MpuyYMHax KX HesiBKM B cydebHoe 3acefaHue;
KOHTpONMpyeT NOCTynsieHne AOKYMEHTOB, UCTPeBbOoBaHHbIX Cy0M;

oKasblBaeT Cydbe COOENCTBME B OpraHusauuu u nposefeHUn BUAEOKOHdEPEHLU-
cBs3M cyaebHoro 3acefaHus;

BeJeT NpOoTOoKoN cyaebHOoro 3acegaHus B criyqasix OTCYTCTBUS B CyAe CekpeTapen
cynebHoro 3acegaHus;

oKasblBaeT coAgencTame cyabe Npu nogrotToBke NPOeKToB CyAebHbIX aKTOB;

OCYLLECTBNSAET KOHTPOSIb MO WCKOBbIM 3asiBfiEHUsIM, 3asiBNieHMsM U Karnobawm,
OCTaBfIEHHbIM 0e3 [OBWXKeHUdA, a Takke N0 pAenam, N0 KOTOPbIM  OTIOXEHO
paccMoTpeHne NMbo NPUOCTaHOBEHO NPOU3BOACTBO;

KOHTponupyeT paboTy cneumanuctoB no oopMMpPOBaHUIO MatepuaroB gena; no
CBOEBPEMEHHOMY HarnpasfeHUo nvuam, y4acTByOLWMM B gene, N gpyrmm y4acTHUKam
apbutpaxkHoro npouecca cyaebHbIX akTOB, UCMIOSTHUTESBbHbLIX JINCTOB;

KOHTpONMpyeT NpPaBWUSIbHOCTb  3aMOSIHEHUSI  QNIEKTPOHHbLIX  CTaTUCTUYECKUX
KapTOYeK,;

nposepsieT B CAC MOMHOTY M NpaBUSIbHOCTb 3arofIHEHUS PEKBU3UTOB CyaeOHbIX
Aern v JOKYMEHTOB, Nofien CTaTUCTUYECKON KapToYkn cyaebHoro gena;

nogrotaenmeaetr ¢ ucnonb3oBaHnem CAC nepuogudeckue (exxeMecsiyHble,
KBapTasibHble, MOMyroAoBble U rogoBble) CTAaTUCTUYECKME OTYETbl MO PAaCCMOTPEHUIO
cynebHbIX aen n no gpyrmm Bomnpocam, yvyacTByeT B COCTaBfEHUN CTaTUCTUYECKOro
oTyeTa 0 paboTte cyabu;

roTOBUT JaHHblE N MaTepuarnbl, Heobxoaumble cyabe Ang obobueHnn, oKNaaos,
cTaTeun, BbICTYNIEHUH,;

roTOBUT MPOEKTbl OTBETOB Ha obpalleHns M 3anpocbl, NocTynawwme B agpec
cyabW, B TOM YuCrie B CBA3W C HAaXO4ALWMMUCSA B NPOM3BOLCTBE CyabW Aenamu.
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2. O6bwue TpeboBaHna kK paboTe ¢ JOKYMEHTaMU

2.1. Ha Bcex cragusix pabotbl ¢ cygebHbiMM genamm 1M OOKYMEeHTaMmu
npegcenatenn  cygebHblX COCTaBOB, CydbM, PYKOBOAUTENW  noApasfeneHun,
NOMOLLHMKA  Cyden, cekpeTapu  cygebHbIX  3acedaHunM M cneuuanucThbl
aernonponssoacTtea cobnogatoT cnegyowme npasuna:

nocTynamowme WUCKoBble 3asaABfeHUs (3asiBfieHus1), MPUIIOXEHHbIE K HUM
AOKYMEHTbI, Xanobbl, cyaebHble aena W WHble OOKYMEHTbl MpoueccyanbHOro u
HenpoLeccyanbHOro xapakrepa permcrpupytotca cootsetcteeHHo B CAC unm B C340
B CPOKW, yCTaHOBNEHHble HacToswen MHCTpykunen. Bce npoueccyanbHO 3HaYnMble
oOpalleHuns K cyay (McKoBble 3asiBNEHUs1, 3asBNeHus], xanobbl, 0T3bIBbl, X04aTancTea)
pernctpupytotca B CAC ¢ obssaTenbHbIM ykaszaHMeM WX MpoLueccyanbHOro crartyca.
MpnobweHne Kk maTepuanam cyaebHoro gena w/vnn nepefada MUCNONHUTENSM
AOKYMEHTOB, He npollelnx pernctpauumio B nopsigke, YCTaHOBMEHHOM HacCTosILEeN
WHCcTpyKumnen, He gonyckaeTcs. B cnyyae npegocraBneHns CTOPOHOW cyaebHoro gena
AOKYMEHTOB HeMnocpeacTBEHHO B Xo4e cyaebHOro 3aceaHnsa Takme JOKYMEHTbl nocne
nx npnobLieHns cyaom K matepuanam gena pernctpupytotcea B CAC HenocpeacTBEHHO
No OKOHYaHUM cynebHoro 3acefaHusi, a npyM HanMyuu TEeXHUYECKON BO3MOXHOCTU
HenocpeacTBEHHO B XxoAde cyaebHOro 3acegaHumsa cneuuanucTom COOTBETCTBYHOLLEro
cynebHoro coctaBa/cekpetapem cynebHoro 3acefaHus;

BCE nMocCTynawwme B Cyd [OOKYMEHTbl Ha OyMaXHbIX HOCUTENnsx, Kak
npoueccyanbHOro Tak M HenpoueccyanbHOro xapakrepa, nogsnexar CKaHWPOBaHUIO U
pasmeLleHuto B KAl B pexxume orpaHmnyeHHoro goctyna nnu CAL cOOTBETCTBEHHO;

3aperncTpMpoBaHHble JOKYMEHTbl B AE€Hb MOCTYMNEHUSA, B KPaWHUX Crydasix He
nosgHee nNepBoOW MOMOBUHLI Creayrouwlero OHs, 3a MUCKNYeHUeM Hepaboumx aOHen,
nepegarTcs Mo Ha3Ha4YeHUo MO peecTpy B COOTBETCTBYWOLWME cyaebHble COCTaBbl,
CTPYKTYPHbIE noapasgenenus cyaa;

cBegeHnst 060 Bcex MpOM3BOAMMBIX MO MOCTYNMBLWIMM cyaebHbIM genam wu
AOKYMEHTaM OeNCTBUAX (PerMcTpaumMoHHbIX, YYETHbIX, KOHTPOSMbHbIX, NepeaaTouHbIX,
npoueccyanbHbIX W MHbIX AEUCTBUAX, MNPUHATBIX CyAeOHbIX akTaxX, MCNOMHEHHbIX
AOKYMEHTax WM T.M.) He No3dHee AHS UX COBEPLUEHUs BBOASTCS cneuvanucramm no
penonpounssoactey B CAC wnun CA[Ll, douKkcupyrtoTcs B COOTBETCTBYIOLIMX XypHanax,
PErMCTPaLMOHHbIX M CTAaTUCTMYECKMX KapTodkax (ecrnv Takue BeayTcs B cyde), Ha
obnoxkax cyaebHbIx gen, anennsaumMoHHbIX U KacCauMOHHbIX MPOU3BOACTB;

cBeeHus O paccblfike n Bblgade gokymeHTtoB BBoaaTcs B CAC mnu CAL B oeHb
NX OTMPaBKX UNW BblOauw;

nepefaya OOKYMEHTOB CyAbsIM UM NMOMOLLHMKaAM cyaen B cyaebHbIXx cocTaBax
NPOU3BOAUTCS MO PEECTPY UK NOA PACMUCKY B XypHarne ydeTa UCKOBbIX 3adBNEeHUN U
cynebHbIx gen cyaebHoro coctaBa B AeHb UX pacnpeneneHus.

2.2. OTBETCTBEHHOCTb 3@ CBOEBPEMEHHYIO pErncTpaumnio NocTynuBLUMX CyaeOHbIX
Aen N JOKYMEHTOB, CBOeBpeMeHHbin BBog AaHHbix B CAC n CA[L, cobniogeHue
nopsidka M CPOKOB MNPOXOXAEHUST W HanpaBNeHWs [OKYMEHTOB MO Ha3HaYeHuto,
obecneyeHne KOHTPOSS UCNOSTHEHNSA HECYT PYKOBOAUTENM CyaebHbIX COCTaBOoB, CyabW,
pykoBoaUTENu 1 paboTHUKN noapasgeneHnin, NOMOLLHUKN Cyaen, cekpeTapu cyaebHbIx
3acefaHuin, crneunanucTbl 4enonpon3BoacTea cyaebHbIX COCTaBOB U noapasgeneHui.
KoHTponb 3a  cocTtosHMem  cygebHoro gena  Bo3fnaraetcsa  Ha  cygbto,
paccmaTtpuBarowero cyaebHoe aeno. [OmKHOCTHbIE 00513aHHOCTU U OTBETCTBEHHOCTb
32 WX HapylweHue yCTaHaBNUBaKOTCHA 3aKOHOM UM [OSMKHOCTHbIMU perfiaMmeHTamu
COOTBETCTBYHOLLNX PabOTHUKOB.

2.3. CBefgeHus, cogepxalmecs B cyaebHbix genax n crnyxebHbix AOKyMeHTax (Ux
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npoekTax), NOMMUMO NyGnMKyeMbIX Ha canTe apOuTpaxkHOro cyga B OTKpbITOM LOCTyne,
ABNAIOTCA  KOHUAEHUMaNbHbIMM U He  noanexaT  pasrnaweHuto,  MoryT
NCNONb30BaTbCs TOMbKO B CNYXEOHbIX LEensx M B COOTBETCTBUM C MOSIHOMOYMUSIMU
AOJTDKHOCTHbIX NnL, paboTaloLwmx ¢ 3Ton MHopMaLnen.

HocTtyn kK maTepuanam cygebHbIX Aen v coaepXkallenca B HUX WHopmaumu
OCyLLleCTBNSAeTCA B nopsake, onpegeneHHoMm ApOutpaxHbiM  npoueccyanbHbIM
kogekcom Poccuinickon Pepepauun. PasrnalleHne CBeOeHur, COoaepXalluuxcsi B
cynebHbIX genax u cnyebHbIX AOKYMEHTaX, 3a pamkamu npoueccyanbHbiX AeACTBUM
He JonyCcKaeTcs.

B3aumopernicteme COTPYAOHMKOB annapaTta apobuTpa)kHoro cyna C
npeacTaBUTENs MU CPeacTB MacCoBOW MHopmaumm, nepegada Mm MHgpopmMaumm no
cynebHbiM  genam, Aapyron cnyxebHon uHdopMaumm, a Takke [OOKYMEHTOB
OCYLLECTBNATCA B YCTAHOBMEHHOM nNopsake noAapasdefneHneM, crneumanbHo
YNOSTHOMOYEHHbBIM Ha 3TO pacnopsiKeHMEM npeacenaTens cyga, No paspeLleHnto unm
nopy4eHnto pyKoBOACTBA cyaa.

24. Cyabn un  paboTHUKM apbuTpaxkHOro cyda HeCcyT nepCoHarnbHYyo
OTBETCTBEHHOCTb 3a cobntoaeHne TpeboBaHun HactodAwen MHCTpykumm, a Takke 3a
COXPaHHOCTb HaXo4sALWMXCA Y HUX cyaebHbIX aen, 6naHKoB CTPOrom OTYETHOCTU U UHbBIX
AOKYMEHTOB.

2.5. Tpu BbisBNeHUN ¢akToB nogaenkm cynebHbiX akToB, WCMOSTHUTENbHbIX
NNCTOB M APYrMX OOKYMEHTOB, CBSI3aHHbIX C AEATENbHOCTbIO Cyda, PYKOBOAUTENM
cynebHbIX COCTaBOB UM nogpasgeneHvi HemMeaneHHo [AoknagbiBalT 00  3Tom
npegcepartento cyga Ans pelleHus Bonpoca 06 obpalieHun B NpaBOOXpaHUTESbHbIE
opraHbl 45151 NpoBeAeHNsI NPOBEPOK M BO3OYKAEHMS YIONOBHbIX Aen.

MHdopmauma o BbisiBNEeHHbIX ¢aktax noggenok, o6 obpauweHun B
NnpaBOOXpaHUTENbHbIE OpraHbl U pes3ynbTatax Takux obpalleHun HanpaBnseTcs B
KoHTponbHo-aHanutnyeckoe ynpasneHne BAC PO B gecATMOHEBHbIA CPOK CO AHSA
nonyyYeHnsa oTeeTa U3 NpaBoOOXPaHUTENbHbIX OPraHoB.

2.6. O6 yTtpate cyaebHbix aen, 6naHKoOB CTPOrOM OTYETHOCTU WIIM  UHbBIX
npoueccyarnbHbIX OOKYMEHTOB npeacedartenb cyaebHoro cocrtaBa HesamMeanmMTernbHO
CTaBUT B U3BECTHOCTb Npeaceaatens cyaa.

O6 yTpaTe [OOKYMEHTOB HEMpOLEeCCyarlbHOr0 XapakTepa pyKoBOAUTEIb
nogpasgeneHms HemeaneHHo AoKnaabiBaeT pykoBOACTBY cyaa.

O kaxgom dakTe yTpaTbl coCTaBnseTcs crnyxebHas 3anucka unu akT ob yTpaTte
cynebHoro pgena, 6raHka CTPOron OTYETHOCTM MW OOKyMeHTa. B Heobxogumbix
crny4vasix npu ytpate AOKYMEHTOB B A€CATUOHEBHbINA CPOK C MOMEHTa BbisiBNEHNS dakTa
yTpaTbl 4OKYMEHTa NpOBOAUTCS cnyebHasi npoBepka.

Mo dhakTy yTpaTbl UCNOMHUTENbHbLIX JIMCTOB, KPOME MNEPEYMCNEHHbIX AEUCTBUMN,
cyabl 0b6sa3aHbl He3amegnuUTeNbHO M3BECTUTb YnpasreHwe penonpoussoactsa BAC
P®, depepanbHoe kasHayenctBo Poccurckon Pepepauumn m ero tepputopuarbHoe
nogpasgeneHve, ®egepanbHyto cnyx0y cynebHblx npuctaBoB Poccun un  ee
TeppuTopuanbHoe nogpasgenenue, LleHTpanbHbii 6aHk Poccuinckon ®egepaunn n ero
TeppuTopuanbHoe noapasaeneHune no MecTy HaxoXaeHus cyaa.

Mpu yTpaTe cygebHoro gena, 6rnaHka CTPOron OoTY4ETHOCTU crnyxebHas npoBepka
npoBoaunTcsa B 06s3aTeNbHOM Nopsiake.

O pesynbtatax cnyxebHon npoBepkn cyn uHbopmupyeT  KoHTpombHO-
aHanuTtudeckoe ynpasneHne BAC P®, YnpasneHune pgenonpoussoactesa BAC PP B
TPEXAHEBHLIN CPOK MO ee 3aBeplieHun. K yBegoMMNeHUo npunaraTcsa cnegylowme
AOKYMEHTbI: MPMKa3 O Ha3HaA4YeHMM KOMUCCUM MO MPOBELEHMUIO CNyXeOHOW MpoBeEpPKY,
npukas o6 yTBEPXXAEHUN UTOrOB Cry>XeOHOM MPOBEPKU C NPUNOXEHWEM OOKYMEHTOB,
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cogepxawmx BbIBOObI KOMWUCCUW, B Criydae yTpaTtbl cyaebHbix gen - npukas o
BOCCTaHoBMeHuMn cygebHoro gena, ob6bACHUTENbHbIE 3aMUCKN U UHble AOKYMEHTbI Mo
dakTy yTpaTbl.

2.7. MNepepnayva cynebHbIx Aen OT 0QHOro CyAby APYroMy CyAbe OCYLLECTBISETCA B
cnyyae odOpMIIEHNA MpoueccyanbHOM 3aMeHbl cyobu nMbo 3amMeHbl B nopsiake
B3anMMO3aMEHSEMOCTM.

Cyabu nepepaloT HaxogsWMecs y HUX Ha paccMoTpeHuu cydebHble gena wm
AOKYMEHTbI OpYromy cyAdbe MOA4 pacnucky B peectpe (KypHane nepegadnm UCKOBbIX
3asiBNeHnn (3asBreHnin), gen u OONoNHUTENbHbLIX MaTepuanos) (ganee - peectp unu
XypHan yyeTa 3asasneHun u gen) (npunoxenue Ne 2). B xXypHane y4yeTta 3asiBieHUn U
Aen ykasblBaeTCcsl KONMM4eCcTBO TOMOB Kaxgoro gena. lNepepaBaemble cyaebHble gena
AOSKHbI ObITb Hagnexawum obpa3oM odOopMIIEHbl: NIUCTbI Aefna CWKUTbl, CTpaHuubI
NPOHYMepOBaHbl U COCTaBrieHa ONuUchb aena.

NHpopmauna o nepegade cyaebHbix gen n JOKYMEHTOB ApYroMy CyAbe BHOCUTCH
B CAC.

2.8. lNpu yxoge B OTNYCK, NepeMeLLeHnn No AOSMKHOCTU, YBOSIbHEHUU UMW UHBIX
nogobHbIX 0BCTOATENLCTBAX MNOMOLLHWK CyAbW, CekpeTapb cyaebHoro 3sacefaHus,
cneunanuct cygebHoro coctaBa WM CTPYKTYPHOro noApasgeneHus cyga Ha
OCHOBaHWW pacrnopsbkeHnsa npeacegatens cygebHoro coctaBa unmM pykoBoauTens
nogpasgeneHns nepefaet wumerowmecs y Hero cynebHble gena v LOKYMEHTHI
crneunanucTy, Ha KOTOpPOro BO3M0OXeHbl 0653aHHOCT MO BEAEHWU0 4enonpon3BoaCcTBa,
nog pacnucky B peectpe (KypHane yvyeTta 3adBneHun n gen), a cneumanuct npuHnumMaeT
aerna v JOKYMEHTbl U NPOU3BOANT HEOBXo4MMble OTMETKN B XXypHarne yyeTa 3asBreHun
n gen. 3atem npuHATble ena U OOKYMEHTbl nepegaroTcsl nof pacrnucky B peecTpe
apyrum - mucnonHutenam. CeefeHust O nepefjade BBOOATCA B COOTBETCTBYHOLLME
cucTeMbl aBToMaTu3aumn. PeecTpbl XpaHATCSA B gene no HoMeHknaType cyaebHoro
COCTaBa WUnn CTPYKTYPHOro nogpasgeneHuns.

2.9. B cnyyae npoueccyanbHOW 3aMeHbl CyfbW MO MpUYMHE €ero AfnUTeSIbHOro
OTCYTCTBUSA  (Hanpumep, AnutenbHon 6onesHn) cygebHble p[gena W UHblE
npoueccyarnbHble JOKYMEHTblI MO pPacnopshkeHuto npeacegartens cynebHoro cocrasa
n3biMaroTcs ¢ pabovero mecta cyabu.

B cnyyae panutenbHOro oTcyTCcTBMS paboTHMKa annapata cyga AOKYMEHTH,
HaxoAsdLMecs B ero pacCMOTPEHNN, MO PacrnopsKEHNIO pyKoBOAUTENA noapasaeneHns
MOryT BbITb U3bATHI C paboyero mecta 3Toro paboTHuKa.

O6 wu3bLATUM [OKYMEHTOB M AeN COCTaBNsAeTCs akT U3bATUS C NepeyvyHeMm
n3biMaembIx cygebHblx gen v AOKyMeHTOB (npunoxeHue Ne 4) u npousBoguTcs uUX
nepegadya no peectpy (npunoxeHne Ne 2) HasHavyeHHOMY wucnonHutento. B
COOTBETCTBYWOLLUME CUCTEMbI aBTOMaTM3auMm BBOAUTCA MWHGOPMaUMss O HOBOM
nUcrnonHuTene, B XypHane y4yeTa 3asBfeHUA U OeNn oTpaxaktTcss COOTBETCTBYHLME
cBefeHus.

2.10. Pabota cC [OoKyMeHTamu, cogepXxawumun CcBefeHusl, CcocTaBnsaloLmne
rocyJapCTBEHHYIO UMMM UHYKO OXpaHAeMytlo defdeparibHbIM 3aKOHO4aTEeNbCTBOM TaWHYy,
a Takke cnyxebHyto MHOpMaLnIO OorpaHn4yeHHoro pacrnpocTpaHeHus,
ocyllecTBnsaeTcs B cootBeTcTBMM € 3akoHoM Poccuickon ®epepauum ot 21.07.1993
Ne 5485-1 "O rocygapCTBEHHOW TawmHe", WHbIMK heaepanbHbiMXU  3aKOHaMW,
crneumnanbHbIMU MHCTPYKUMAMKM, @ NO BONPOCaM, He YperynmpoBaHHbIM crieunanbHbIMu
WHCTPYKLMSMN, - B COOTBETCTBUM C TpeboBaHuAMU VHCTpyKUnN.

NHpopmaunsa o} aenax, coaepxawumx cBeeHus, cocTasnsowme
roCyJapCTBEHHYO UMW WHYK OXpPaHAEeMyl0 3aKOHOM TauHy (danee - CeKpeTHble),
pasmeltaetcsa B CAC B nonHom obbeme, 3a UCKNYEeHMEM cyaeOHbIX akToB MO Taknum
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genaMm, W CBeOeHUMM O [JOKYMEHTaX, COAepXKalux roCydapCTBEHHYIO W UHYIO
OXpaHAeMyl0 3aKOHOM TanHy. B pernctpaumoHHON KapToyke gena, B pamkax KOTOporo
paccMaTtpmBalroTCsl  AOKYMEHTbI, coAepXalume  rocydapCTBEHHY WM UHYHO
OXpaHAeMyl0 3aKOHOM TaWHy, AenaeTtca oTMeTka "[leno paccmatpmBaeTcs B 3aKpbiTOM
cynebHom 3acegaHun'.

Beugy Toro, 4to BCce cyaebHble fena, B KOTOPbIX pacCcMaTpmMBaloTCs AOKYMEHTHI,
cogepxawime rocydapCTBEHHYH TauHy, SBRAAOTCA genamu, 3aTparnBaroumm
©e3onacHoOCTb rocygapcTea, B COOTBETCTBUM C 4YacTbio 5 crtatbn 15 degepanbHOro
3akoHa oT 22.12.2008 Ne 262-®3 "O6 obecnevyeHun [Joctyna K WHGOpMauuun o
aeatenbHocTn cygoB B Poccuiickon ®epepaummn” cyaebHble akTbl MO TakMMm genam He
nognexar onybnukoBaHuio B nobOOM Buae, B TOM 4ucre pasMeLieHno B CeTu
NHTepHeT. K pernctpaumoHHOn KapTodke 3Toro gena cyaebHbin akT He npukpenngaeTcs,
3aBOAUTCS NUWb perucTpauuoHHasl KapTodka cyaebHoro akta. BmecTto TekcToB
cynebHbIX akTOB, BLIHOCMMBbIX MO TakMM AeriaMm, K KapToykam cygebHbIX akToB crenyet
NPUKPeNNaTb OOKYMEHT C TekcToM: "CyaebHbli akT MpUHAT B 3aKpblTOM cynebHom
3acegaHun”.

OdbopmneHune cyaebHbIX akToB No Aefniam, cogepalimm rocyaapCTBEHHYIO TanHy,
OCYLLECTBNAETCS Yepes peXxXnMHO-CekpeTHoe noapasneneHne apbutpaxHoro cyaa.

2.11. o penam, B pamMKax KOTOpbIX NpeAcTaBfieHbl AOKYMEHTbI, cofepxaluue
WHYIO OXpPaHSiEMYK0 3aKOHOM TarHy, U pacCMOTPEHWE KOTOPbIX OCYLLEeCTBAANOCh MO
X04aTauCTBYy CTOPOHbI B 3aKkpblTOM cygebHoOM 3acefaHuun, TekCTbl cyaebHbIX akToB,
Takke He nognexart pasmeweHunto B cetu UHTepHeT. MNpn atom B CAC BkntovaroTca
TEeKCTbl Taknx cyaebHbIX akToB C NpocTaBneHnem atpubyTta "He nybnumkosatb".

2.12. ina paboTbl C AOKYMEHTaMU B CTPYKTYPHbIX NOApasaeneHnsax Ncnosb3yTcs
cpeacTBa KOMMbIOTEPHOW, KONUPOBANbHO-MHOXUTENbHOW TEXHWUKWN, 3MEKTPOHHOW NOYThI
N dakCUMUITbHOW CBA3N.

2.13. Wcxogswas wn3 cyga nodtoBas KOpPPECnoHAEHUMs oTnpaBnsieTcs
UCKMIOYNTESNBHO Yepes akecneanumio apbutpaxHoro cyaa.

KoppecnoHaeHuusi oduumanbHOro xapakTepa, Hanpasnsiemass no KaHanam
dakCUMUIIbHON CBA3M NMBO NO  KaHanam 3fIEKTPOHHOW MOYThbl, HanpaBndeTcs
UCKMIOYNTENBHO  COTPYAHUKaMK, YMNOSIHOMOYEHHbIMW Ha BeJeHue Mepennuckn ¢
TpeTbMMW  NULAMU  OT WMEHM apbuTpaXHOro cyaa, W UCKKYUTENBHO C
ncnonb3oBaHMeM oduumanbHOro Homepa TenegoHa aKCUMUITBHOW  CBSA3M,
yKasblBaemMoro Ha cante cyga, Nnubo agpeca B EANHON cucTemMe 3NeKTPOHHOM NOYTbI
apbutpaxHbix cygos Poccurckon depepaummn (ganee - ECII nnu BegomcTBeHHas
3NEeKTPOHHas noyra).

BHyTpnBeOOMCTBEHHAs 3MEKTPOHHAA nepenucka Mexay apoOuTpakHbIMKU cydamu
OCYLLECTBNAETCS UCKNIYNTENbHO Nno KaHanam EC3IT.

3. [llpuem, obpaboTka, perucTpaums n pacnpegenieHne KoppecrnoHOeHLNM,
nocTynarowen B apbutpaxHole cyabl

3.1. lprvem KoppecnoHOeHUMn, MNOCTYNUBLLUEM MO KaHanam MO4YTOBOM CBSA3M,
cneumanbHOM U enbaberepckon CBA3W, a TakKke [OOCTaBNEeHHOW HapoOYHbIM B
akcneauuuo cyga

3.1.1. Tloctynawwaa B apbuTpaxHbln cyn KOppecrnoHO4eHUMa MpUHUMaeTCcs
akcneguuuen U peructpupyetca B rpynne  peructpauuuM  nogpasgeneHus
aenonpou3BoacTBa.

KoppecnoHaeHuust NpUHMMaEeTCs 3Kcneamumen n3 novToBbIX OTAENEHU CBA3K, OT
opraHuMsauun, crneumnanmsvpyroLmxcsa Ha [OCTaBKe MOYTOBOM KOPPEecrnoHAeHUMn u
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rpy3oB, OT denbaberepckon cnyxbbl, nogpasgeneHun cneuyuanbHOW CBSA3KW, MO
KaHarnam 9fieKTPOHHOM CBSA3W, B TOM u4ucrne C cauTta apbuTpaxHoro cyaa,
npegcraBuTenemn pnanYeckmx n pusndeckux nuy, B TedeHne Bcero paboyero gHs.

Pernctpauus 3assneHunin npon3sBoguTCca B AeHb NOCTYNfeHns B cyd. [JOKyMeHTHI,
noctynueine B pabouve AHW nocne 15 4vacos, MoryT 6bITb 3aperncTpMpoBaHbl Ha
cnegywowmnm pabounin geHb.

Mpvem kKoppecnoHAeHUUn, nogaBaemMon HapO4HbIM, BeOETCA B TedeHue BCero
paboyero fgHsa cyda, OAHAKO B CBA3M C OOMbWKMM KOAMYECTBOM MNOCTynaroLlemn
KOppecnoHAEHUMN U C Y4ETOM LUTAaTHOM YMUCNEHHOCTU PabOTHUKOB, OCYLLECTBASAIOLLINX
npuem, obpaboTky WM perncTpauuio KOppeCcnoHAEeHUuW, coaBaeMon rpaxgaHamu u
npeacTaBUTENSIMN OpraHn3aunin Yepes NpMeMHyto cyaa, npukasom apbuTtpaxHoro cyna
BpeMsi MpuemMa KoppecnoHAeHUUM MoXeT BbITb CoKpalleHO He Bonee 4yemM Ha Tpu Yaca.
B cnyyae cokpalleHus BpemMeHuM npuvema B cyge [oimkHa ObiTb pasmelleHa
MHGopMaumns ob anbTepHaTMBHOM crnocobe nogavn OOKYMEHTOB B Cy[, B TOM 4ucre
nyTeM MepechISikKM NOYTOBOro OTnpaBrieHust (C ykasaHnem agpeca U pexuma padoTbl
Onwxanero NOYTOBOro oTAesneHnst) nMbo NocpeacTBOM cepBuca INEKTPOHHOW nogayu
AOKYMEHTOB, a Takke C MWCMNONb30BaHWEM HlMKA MpuemMa KoppecnoHOeHumn,
YCTaHOBJIEHHOW B 34aHMn apbuTpaxxHoro cyaa.

B BbIXOo4HbIE 1 Npa3gHUYHbIE OHM MPUEM KOPPEeCNOHAEHUMN He BeaeTCs.

Ha Bcex cragmax paboTbl ¢ cygebHbiMM OOKYMEHTaMu, MpucbifiaeMbiMu B
KOHBEpTax WM nepegaBaeMbiMM  HEMOCPEACTBEHHO B Cyd, a Takke npu
opMmnpoBaHMM TOMOB cyaebHbIX aen paboTHUKK noapasgeneHnin enonponssoacraa
N cyaebHbIX COCTaBoOB Npu OOHapyXeHWM Ha KOHBepTe Wunu [OKymeHTe rpuda
CEKPEeTHOCTM 00s13aHbl HEMEeONEHHO COoobLWMTL 06 9TOM CBOEMY HenocpenCcTBEHHOMY
PYKOBOAUTESNIO N NepeaaTb Taknme KOHBEpPTbl 6e3 BCKPbITUS U JOKYMEHTbI B PEXUMHO-
CEeKpeTHOe nogpasgeneHue.

3.1.2. lpveM OOKYMEHTOB OT NpeacTaBuTenen lpuanyecknx n usmyeckmx nuy,
npou3BoaMUTCA B HesanevyataHHOM Bue. 3anedaTaHHble KOHBepTbl (nakeTbl)
BCKPbIBAOTCH CneuMannucToMm aKkcneguumm B NnpucyTCcTBUMM Nuua, OCTaBMBLUErO Maker,
nmbo NMUoM, 4OCTaBMBLUMM NaKeT.

B 3maHun apbutpaxHoro cyga MoxeT OblTb YCTaHOBMEH SAWMK AN npuema
KOppecnoHAeHUMM B 3arnedaTaHHbIX MNakeTax, NpuM 9TOM Ha SAWuKe AO0SMKHO ObiTb
yKaszaHO BpeMsi BblEMKU KOPPECNOHAEHUUN M3 sumka. Belemka koppecnoHOeHumMn ns
SLMKOB OCYLLECTBMSETCA eXxedHeBHO, ee obpaboTka MNpou3BOAMTCA aHaNoOrmyHo
0bpaboTke KoppecrnoHAEHUMM, MOCTYNUBLUEN MO KaHanam no4YToBOM CBA3WN.

3.1.3. lpn npueme [OKYMEHTOB OT HOPUANYECKUX W (PU3NYECKMX nul Bce
NOAMMHHUKN U KOMUN OOKYMEHTOB, YKa3aHHbIE B NMPUIIOXKEHMU K OCHOBHOMY AOKYMEHTY,
NPoOBEPSIOTCSH MO KONMYECTBY U HAMEHOBAHMUIO.

Ecnn gokymeHTbl npefcTaBfieHbl He B MOMHOM uMnn B GonblieM, YemM B OMUCH,
obbemMe MM BMECTO MNOASIMHHBIX AOKYMEHTOB MpeAcCTaBfieHbl MX KONUM M 3TO B
NPUIOXEHUN HEe OroBOPEHO, CreumanucT 3JKcneguvuuu BrpaeBe MpPeasioXuUTb nuuy,
caarowemy OOKYMEHTbI (Mpy Hann4mMm y Hero JOKYMEHTOB, YAOCTOBEPSAOLMX NINYHOCTb
N noaTBepXAaarLWmnx NosTHOMOYNA Ha NpeacTaBfieHNe MHTEPECOB 3adBUTENS), BHECTU
N3MEHEHUA B npunoxeHue. lNNocne BHECEHUA COOTBETCTBYIOLUMX WU3MEHEHUN NULOM,
cAarLWwmMM JOKYMEHTbI, AOKYMEHTbI NPUHUMAOTCS.

B cnyyasx, korga caarowmnn JOKYMEHTbl OTKa3blBaeTCs BHECTM COOTBETCTBYHOLLME
N3MEHEHNA B MPUSIOXXEHWE U HacTaMBaeT Ha Mnpueme [JOKYMEHTOB, chneuuanuct
akcneamuum obsasaH Mx NpuHATL. [1pyM 9TOM COCTaBnAeTCs akT B Tpex 3aK3emnnsipax
(npunoxeHne Ne 3), nognucbiBaeMbli pabOTHMKOM 3KCNeavumm MU SIMLOM, CAAKLWNM
AOKYMEHTbI, MpPU HanuuMm y Hero [OOKYMEHTOB, YOOCTOBEPSOWNX JIMYHOCTL W
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noaTBepXgatmolWmx NOSTHOMOYMA Ha MpeacTaBleHne WHTEPEecoB 3asdBuTEnNs, a npu
OTCYTCTBUWN YKa3aHHbIX JOKYMEHTOB - TOfIbKO paboTHMKOM 3Kcneamumm, NpUHUMaoLWmm
AOKyMeHTbl. Ecnv nuuo, cpawouwee OOKYMEHThI, OTKasblBaeTca noanucatb akT, To 06
3TOM (hakTe AenaeTcs 3anucb B akTe C ykasaHWeM NpuyYMHbl OTKasa.

OpawnH ak3emMnnAp akTa nepegaeTtcs nvuy, coatowemMy AOKYMEHTbI, NPy Hanuyamm y
Hero [OOKYMEHTOB, yOOCTOBEPSLWMX JIMYHOCTbL U MOATBEPXAAKLMX NMONTHOMOYMNA Ha
npegcTaBrieHne UHTEpPEeCcoB 3asiBUTENSA, a MpU OTCYTCTBUM YKa3aHHbIX JOKYMEHTOB, a
TaKke B Clnyyae oOTkasa nuua, cgalowero AOKYMEeHTbl, OT noanucaHusa akra -
HanpaBnseTca 3asiBUTENIO MO MOoYTe 3aka3HbIM MNOYTOBLIM OTNpaBfeHneM, ApYyrowu
nowmvBaeTcs B Aeno no HOMeHKNnaType sKkcneauuun, TpeTuin nepegaeTcs BMecTe C
AOKYyMeHTaMu B cyaebHbIN cCoCcTaB Unu CTPYKTYpHOE noapasaeneHve cyaa.

3.1.4. Ecnn JOKYMEHTbI NOCTYNUM U3 NOYTOBOro OTAENEHUS CBA3WU, JOCTaBIIEHbI
denbaberepckon cnyxoou, nogpasgeneHuemM crneumansHon CBA3N UM opraHm3aumnen,
crneuvanusvpylowenca Ha JocTaBke MOYTOBOW  KOPPECrnoHAEHUMW U TPy30B,
creumanncT aKcneavumm rnpoBepseT COXPaHHOCTb YMNaKOBKW, Hanuuve rnoBpexneHun,
COOTBETCTBME KONMYEeCTBA MOCTYNUBLLUMX [JOKYMEHTOB KOSIMYECTBY, YKasaHHOMY B
AOKYMEHTE U NPUMNOXEHUN K HeMy, NPaBUIbHOCTb AOCTaBKU MO agpecy, yka3zaHHOMY Ha
KOHBepTe U B AOKYMeHTe. OwmnboyHO JoCcTaBrneHHas KoppecnoHAeHUMs nepecbinaeTcs
no MPUHaANEXHOCTM WnM BO3BpaLLaeTcss OTNpaBUTEN0 C  CONPOBOAUTESNLHLIM
NMMCbMOM, MOAMUCAHHBIM  pYKOBOAMTENEM nogpasfeneHvss  Oeronpous3BoacTBa.
3akasHas KoppecrnoHAEeHUNA CBEPSETCS C 3anMcsiMy NOYTOBbLIX PEECTPOB.

Mpn Hannumm HegocTaTKOB B OPOPMITEHUM JOKYMEHTOB, @ TaKKe B Clyyae ecnuv
AOKYMEHTbI BMIOXEHbI HE B NOSTHOM 1nn B 6onsLuemM, yem B onucu, obbeme, Unn BMecto
NOAJSIMHHBLIX AOKYMEHTOB BIIOXEHbI UX KOMUUM U 3TO B MPUMOXEHUN HEe OroBOPEHO,
COCTaBnsAeTCcA akT B Tpex 3k3emnnapax (npunoxeHve Ne 3.1). OaouH ak3emnnsap
HanpaBnseTCca 3akas3HbIM MOYTOBLIM OTNPaBreHWeM OTMPaBUTENIO KOPPECNOHAEHLNN,
Apyron noAwmvBaeTcsa B Aeno No HOMEHKNatype akcneguuuu, TpeTuin nepepaeTcs
BMeCTe C JOKyMeHTaMu B cyaebHbI COCTaB uUnn CTPYKTYpHOE noapasaeneHve cyaa.

B noctynuBLunx cygebHbIX genax CBepsieTCs KOMMYECTBO NUCTOB KaXdoro Toma
Aena c Korim4eCTBOM JIUCTOB, YKa3aHHbIX BO BHYTPEHHEN OnNucu, UMEKOLLENCS B Jere.

KoHBepTbl npunaratoTcs K JOKYMEHTaM.

3.1.5. Ha nony4yeHHOM [OOKyYMeEHTe crneunanucTbl 3Kcneavumm npocTaBnsoT
perncTpaumoHHbIi Wtamn apbutpaxHoro cyada (npunoxeHve Ne 5) B npaBOM HWXHEM
yrny cBoboAHOro oT TekcTa nons nuueBon CTOPOHbI MEPBOro NncTa, a Npu OTCYTCTBUM
cBOOOAHOro Nong - Ha Apyrom cBOOOAHOM OT TEKCTa MecTe NUUEBOW CTOPOHbLI NEePBOro
nucTa JOKYMEHTa M YKa3blBatoT AaTy U BpeMs ero NocTynieHns ¢ TOYHOCTbIO 4O MUHYT.
PerncrpaunoHHbIn WTamn NpocTaBnseTcs Ha OCHOBHOM JOKYMEHTE.

Mpwn NMYHOM npueme AOKYMEHTOB crneumanuct nogpasgeneHuns
AenonpounsBoAcTBa NpocTaBnseT wWTamMn M Ha BTOPOM 3K3EMMMsipe OCHOBHOIO
AOKYMEHTa, KOTOPbIN OCTaeTcs y nuua, CAarLLero JOKYMEHTHI.

B cny4ae ecnv goKyMeHTbl npeacTaBneHbl He B MOSMIHOM Uy B 6onbluemM, Yem B
onucu, oobemMe U BMECTO NOASIMHHLIX JOKYMEHTOB NpeAcTaBneHbl UX KONUn U 3TO B
NPUNOXEeHUN He OroBOPeHO, neped MNpoCTaBfeHNnEM perncTpaLmMoHHOro LwTamna
crneumanucT aKkcneauuun penaet Hagnucb WNM NPOCTaBMseT WTamn crnegyrowero
cofepXxaHus:

"lMonyyeHHble OOKYMEHTbI He COOTBETCTBYIOT mnpunoxeHnsam. [lo dakry
HEeCOOTBETCTBUS COCTaBfleH akT oT . Mopnuce coTpyaHuka
akcneamuuu, pacwmdposka nognucu”.

3.1.6. lMpn noctynneHun B apbuUTpakHbIN Cy HeYMTaeMbIX LOKYMEHTOB WU UX
KOMUM, a Takke [OOKYMEHTOB, UMEKLWUX Cepbe3Hble MNOBPEXAEHUS, WCKMIoYaoLWmX
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BO3MOXHOCTb MpaBUMbHO OMpeaenuTb WX coaepxaHuwe, cneuuanuct akcneguumm
cocTaBnseT akT 00 ykasaHHbIX HeJocTaTkax B ABYX ak3emnnsapax (npunoxexHue Ne 3.1),
nognucbiBaembIn crneumnanuctamm akcneanuumn. Takue OOKYMEHTbl PermcTpupyloTcs B
CAL wn conpoBoAUTESlbHLIM MUCbMOM O BO3BpaTe [JOKYMEHTOB, MNOAMUCAHHbLIM
pykoBoamuTenem nogpasgenieHns Oerionpou3BOACTBaA, HaNpasBrslTCA  3asBUTESHO
BMECTe C NOCTYNUBLLUMMUW OOKYMeHTaMun. BTopon ak3emnnsip akta nomellaercs B 4eno
Nno HOMEHKNaType akcneanuuu.

3.1.7. Pernctpaumsi UICKOBbIX 3asBNEHUN N ApYrnx npoueccyasnbHbIX JOKYMEHTOB
BeJeTCHa OTAerNbHO OT OCTalbHbIX AOKYMEHTOB.

MocTynuBLLas KOppeCcnoHAEHUMNS, Kak npaBwusio, nepefaetcs M3 akcneauuum B
rpynny permctpauum B [OeHb MOCTYMfeHUs, HO He no3gHee MnepBOM MOSOBUHbI
cnegytowiero pabo4vero gHs.

[OKyMeHTbI, NOCTYNUBLUME Ha WMSA nNpeacegatens cyda, PerucTpupyroTcs u
nepefarwTCcs B cekpeTapmat npegcenartens cyaa B AeHb NOCTYNNEeHUS.

3.1.8. Ha kaxgbln nepBMYHO MOCTYNMBLUMIA LOKYMEHT 3anofiIHAeTCsl 9NEeKTPOHHas
permctpaumoHHas kaptoyka B CAC (ons OOKYMEHTOB MpoLeccyasribHOro xapakrepa)
unu CAL (ansa nucem, obpatleHun, xanob, crnyxebHon nepennckun) n ocyllecTenaeTcs
permctTpaumus BXoasiLero JoKyMeHTa.

Mpu pernctpaunm B CAL cneumanuctom nogpasgeneHuss 4enonpon3BoacTsa unm
AMUOM,  MPUBAIEYEHHBIM CyOOM AN OKasaHus  ycryr Mo CKaHMPOBaHMIO,
ocywiecTBnsgeTcsa obga3aTtenbHOe CKaHMpOoBaHME BCeX MOCTynalwmx [LOKYMEHTOB
HenpoLeccyanbHOro xapakrepa ¢ npukpenseHnemM 3neKTPOHHbIX 06pa3oB AOKYMEHTOB
K permctpaunoHHbIiM kapTtoydkam CAL.

ApbuTpaxHble Cyadbl OCYLWECTBAST BXOAHOE MOTOKOBOE CKaHMpOBaHWe
nocTynawwmux npoueccyasnbHbIX OOKYMEHTOB MO Mepe MOoSABfEeHus Yy CyaoB
COOTBETCTBYIOLEN TEXHUNYECKON BO3MOXHOCTH.

3.1.9. He noanexaT oTOenbHOW perncTpaumm BO3BpPaLLEHHble OTAEeNeHUsIMU
NOYTOBOWN CBSA3N BCREACTBME HEMNOSTyYEeHUS UMM HEeHaxOXOeHWa agpecaTta novToBble
OTNpaBfeHna C KoMMsaMKU CydebHbIX aKkToB, a TakkKe MovYTOBble YBEAOMMEHUA C
OTMETKOW O BPYYEHMM MNOYTOBOrO OTMPaBfeHna agpecaty. Takue novYToBble
OTNpaBfeHna nepenarTca B COOTBETCTBYOWMN cyaebHbIn cocTaB Ans NpuobLueHns K
mMatepmnanam gena. ®dakT NOCTynfneHuMsi BO3BpALEHHOro  OTMApaBfeHus  unu
yBegomMneHnus peructpupyetcsa B CAC.

3.1.10. Ha koHBepTax ¢ nomeTkon "JIn4HO" NpoCTaBRATCA AaTta NOCTYNSIEHUS U
y4yeTHbI HOMep. TakMe KOHBepPTbl He BCKPbIBAKOTCA M YYUTLIBAKOTCA B cheunaribHOM
XypHane (npunoxeHue Ne 6) nNo pekBu3auTam, ykasaHHbIM Ha KOHBepTe, Mocre 4ero
nepegarwTcs nog pacnucky agpecatam. [logobHas kKoppecnoHAEeHUMs CTaHOBUTCSA
odomumanbHbIM JOKYMEHTOM MOCHe BO3BpaLLUEHUSA B 3KCneguumio Ons perucrpaumm um
HanpaBreHnsl Ha pacCMOTPEeHMEe MO NPUHALNEXHOCTMU.

3.1.11. MNpwn nocTynneHmm B 0AHOM KOHBEPTE HECKONbKUX LJOKYMEHTOB MO pasHbIM
He OTHOCALWMMCA OpYr K ApYyry BOnNpocam, KOHBEPT npunaraeTcsl K TOMy JOKYMEHTY, B
KoTopoM Haubonee BaxHa pfaTta oTnpaeBneHus. K ocTanbHbiM  OOKyMEHTam
npunararTcs KCepoKonuM KOHBEpTa C OTMETKOM O MECTOHaxXOXOEeHWUU MOASNMMHHMKA
KOHBepTa. 3anncu 3aBepsrTCca NoANUChIO cneuunanncTta ¢ ee paclumpoBKOMN.

3.1.12. MNepea pernctpaumnen JoKyMeHTa n BBoAOM MHdopmMauum no Hemy B CAC
unn CAL cneuvanucTbl nogpasgeneHus OenonpovMsBoAcTBa NpoBepsitoT B 6Hase
AAHHbIX HanMuMe UMEKLWUXCAa MaTepuanoB, OTHOCALWMXCA K  MNOCTYynNuBLUEMY
OOKYMEHTY.

B cnyyae Hannuma B CALl aHanorMyHbiX U/mMnu cBA3aHHbIX C HAM OOKYMEHTOB,
paHee NOCTYNMBLUUX B Cy[, B KAPTOYKE PEMMCTPUPYEMOro JOKYMEHTA yCTaHaBMBaeTCH
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CBSI3b C KAPTOYKOW paHee NOCTYNMBLUErO JOKYMEHTA.

B cnyyae HaxoxgeHna gena wunv OOKYMEHTa Ha MCMNOSMIHEHMM nocreayrouime
AOKYMEHTbI Mocfe WX pernctpauun HanpaeBnawTCcss HEenocpeacTBEHHO Ccyabe
(momMoWwHKKY cyabu) wnu B nogpasgeneHve, raoe Bedetcsa pabota nNo  paHee
NOCTYNMBLLUMM AOKyMeHTaM (3a WCKMYeHMeM xanob Ha p[enctsua cygen unu
paboTHMKOB annaparta cyaa).

3.1.13. 3agaBneHus u xanobbl, a Takke Apyrne AOKYMEHTbl, HE CBS3aHHblEe C
paccMoTpeHneM cyaebHbix gen (QOKYMEeHTbl HenpoueccyanbHOro  xapakrepa),
npegHasHavyeHHble AN paccMOTpeHus  npeacedaTtenem  apbuTpaxHoro cyaa,
3aMmecTuTenaMuM npegcenatens apbuTtpaxHoro cyga (corflacHo  pacnpefernieHuio
00s13aHHOCTEN MeXOy HUMW), PYKOBOAUTENAMM CTPYKTYPHbIX nogpasgeneHvn cyaa,
peructpupytotca B CALl v nepepatoTca MNOA4 pacrnucky B peecTtpe B cekpeTapuar
npegcenatena cyga, cekpetapio (B MNpUEMHYH) COOTBETCTBYHOLLEro 3amMecTuTtens
npegcenartensa unu pykosoauTensi nogpasneneHus.

3.1.14. Tllpn pernctpaumm [OOKYMEHTa HenpoLeccyanbHOro Xxapakrepa emy
npucBaMBaeTCA YHUKamNbHbIM PEerMcTpauuMoHHbLIN HOMEP B 3aBMCUMMOCTM OT BuAaa
BXOASLLEro AOKYMeEHTa U fnvua unm nogpasgeneHuns, KoTopoMy OH aipecoBaH.

PernctpaunoHHbIn  HOMeEp BXOosWero AOKyMeHTa COCTOMT W3  cregylowmnx
PEeKBU3UTOB:

XX-NNNN/ITTT, rge:

XX - ko4 nogpasgeneHust apbutpaxkHoro cyaa, KOTopomMy agpecoBaH JOKYMEHT;

NNNN - nopsgkoBbIi HOMep MOCTYNMBLUEro AOKYMEHTa B TEKyLLEeM KaneHOapHOM
roay;

ITTT - Tekywmn kanengapHbIv rog,.

Kog nogpasgeneHvsl, Kak npaBuriio, COCTOUT U3  YCIOBHbIX OYKBEHHbIX
0b03Ha4eHun cyaebHbIX COCTaBOB 1 Noapa3aeneHun.

Hanpumep:

C - npegcepatenb apbutpaxkHoro cyaa;

C1, C2, C3 - samecTuTenu npegcenatens cyaa;

OK - otaoen kagpos;

OB - otoen 0606uWeHuns;

O[1 - nogpasgeneHne aenonpoMsBoacCTBa;

b - 6yxrantepus n 1.4.

[MPUCBOEHHLIN PErMcTpaumoHHbIA HOMEP 3aKpennaeTcs 3a 3TUM LOKYMEHTOM Ha
BECb Nepuos ero pacCMOTPEHNSA N NPOXOXAEHUSA B apOUTpaKHOM cyae.

3.1.15. TlognvMHHMK OOKyMeHTa OcCTaeTcs ANna XpaHeHus B noapasneneHun
apbutpaxxHoro cyga, Ha KoTopoe MpukasoMm apbuTpaxkHOro cyfa BO3fnoxeHa yHKUMS
Nno XpaHeHU0 OOKYMEHTOB HenpoLeccyanbHOro xapakrtepa, a B criydae OTCYTCTBUSA B
cyfe Takoro nogpasfernieHvst - HanpasnseTca B CTPYKTYpHOe noapasgeneHuve
apbutpaxHoro cyga, OTBETCTBEHHOe 3a WCMNofHeHue [AokymeHTa. CTpyKTypHble
nogpasgeneHns, sBnAsoWnNECs UCAONHUTENSIMU U COUCMNOSTHUTENAMU MO LOKYMEHTY,
OCYyLLEeCTBNAT paboTy ¢ JOKYMEHTOM Ha OCHOBaHUW 3NIEKTPOHHOro obpasa AOKyMeEHTa,
NPUKPENSIEHHOrO K KapToyke fokymeHTa B CAL. B cnyyae Heo6xoaAnMMOCTH CTPYKTypHOE
nogpasgenieHve Brnpase 3anpocuUTb NOASIMHHUK JOKYMEHTa ANA O3HAKOMIEHUS C HUM.

3.1.16. 3aperucTpupoBaHHble noapasgenieHMem Lenonpou3BoAcTBa LOKYMEHTbI
NOBTOPHO B APYrnX nogpasgeneHunsx cyaa He permcTpupyroTcs.

3.1.17. CneumanucTtbl nogpasgeneHna 4enonpon3BoacTsa nepeaarT NOMOLLHUKY
cyabu/cneynanncTy cygebHoro coctasa unu AenonpousBoauTento nogpasgeneHus sce
AOKYMEHTbl M Aena uckiountenbHo no peectpy (KypHany nepegadnm MCKOBbIX
3asiBMEeHUN, OOMNOSMHUTENbHbIX [JOKYMEHTOB B CyAebHbli CcOCTaB) C yKasaHWeM
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MHULManoB n bamunmm nonydmeLLEero, Aatel nepenayn (npunoxeHue Ne 7). MNepepava
MOXET OCYLLECTBNATLCSA Kak B 3NIEKTPOHHOW, Tak 1 B AOKYMEHTapHon hopme.

Mpn nepegade MO 9NEKTPOHHOMY peecTpy COTPYOHUMK nogpasgeneHus,
OCYyLLeCTBNAWUMA nepegady gokymeHToB, 06sa3aH otmeTutb B CAC wunu CAL dakt
nepegayu, a nuuo, Nx NpuHUMaroLLlee, - akT NPUHATUS.

Mpn nepepave [OKYMeHTOB (kanob, cyaebHbix Aen, npoyuMx AOKYMEHTOB) B
cynebHbln cocTaB No peecTtpaMm B [JOKYMEHTapHoM opme npuHMmarowee nuuo
pacnvcbiBaeTcsl B JaHHOM peecTpe.

Bce xypHanbl 1 peecTpbl BegyTcs apbutpakHbiM CyaOM B 3N1EKTPOHHOM Buae. B
cnyyae Heob6Xo0AMMOCTWN BHECEHUS B XXypHan/peecTp nognucen 3anHTepecoBaHHbIX NnL,
NNCTBI XypHana/peecTtpa pacrneyaTbiBaloTCH, COOTBETCTBYHOLLME rpadpbl
noanucCbIBalOTCS, NOCMe Yero AUCTbl NOAWMBAOTCA B XXypHan/HOMeHKNaTypHoe Aeno B
XPOHOJSIOrMY4eCKOM Nnopsiake.

YyeT nepemelleHnUsi OOKYMEHTOB BHYTPU cyaebHOro coctaBa OCYyLLECTBNSAETCS
nmbo Ha ocHOBaHWMW 3NeKTPOHHbIX peecTpoB B CAC, nnbo nytem BHECEHUs 3anucen o
nepegaye Kaxagoro cynebHoro gena/kaxxgoro JOKYMEHTa B PerMcTpauyMOHHYI0 KapToYKy
cynebHoro gena B CAC, nnbo nytem OCyLleCTBNEeHUs 3annucen o akte nepegayv B
>KypHane nepegayn WCKOBbIX 3asiBNEHWN (3asdBneHWn), Aen W AOOMONHUTESNbHbIX
MaTtepuarnos, Begyliemca B cyaebHom coctase ([punoxeHue Ne 2).

3.1.18. Tllpn nepepaye [JOKYMEHTOB W [en U3  OOHOMO  CTPYKTYPHOrO
nogpasgeneHns cyga B [Opyroe OTBETCTBEHHOCTb 3a KOHTPOSfb MPaBUMIbHOCTU U
CBOEBPEMEHHOCTU BHECEHUA COOTBETCTBYKOLWEN MHGOPMaUMM B  SNEKTPOHHYHO
perncTpaumoHHY0 KapToYKy AOKyMeHTa/aena nexuT Ha nogpasgeneHun, nepegarolem
AOKYMEHT unu aeno.

3.2. MNpuem, obpaboTka, pernctpauunsa n nepegadya AOKYMEHTOB MO 3NEKTPOHHOWN
noyTte, KaHanam TenedoHHOM N (PaKCUMUNBHOWN CBA3N

3.2.1. [Ons onepaTMBHOW OTNPaBkM U MOSyYEHUS TEKCTOB [JOKYMEHTOB
WHOPMALMOHHOIO Xapaktepa, a Takke [Ans noaroToBkM W npeaBapuTenibHOro
cornacoBaHms  OOKYMEHTOB  MOXET  WUCMOfb30BaTbCA  ANIEKTPOHHas  MNoyTa,
TenegoHorpaMmmbl U pakCMMUbHasi CBs3b.

Coo0LeHnd, nocTynuseLIne B apOUTPaXHbIA Cyd NO 3N1EKTPOHHON NoYTe, KaHanam
hakCMMUITbHOM CBA3M N NOCPeaCcTBOM TenedoHorpamm, obpabaTtbiBaloTCa Tak Xe, Kak
N  OOKYMEHTbl Ha OyMaxHbIX HOcCuUTendax, W nepegawTcs agpecatam nocrne
peructpauumu.

[MonyyeHHble dhakcorpammbl, TenedoHOrpaMMbl U AMEKTPOHHbIE COOOLLEHNS
nognexaT yyeTy u pernctpaumm no mecty ux npuvema B cuctemax CAC wnm CA[L
aHanorm4yHo JOKyMeHTaM Ha ByMaKHbIX HOCUTENSIX.

3.2.2. Tlo 9neKTpoOHHOW no4yTe apOuTpakHbIM CygOM MOryT ObiTb MNPUHATHI
AOKYMEHTbl MH(OPMaLMOHHOIO XxapakTepa, OTHocsawmecs K cygebHbim genawm,
HanpumMmep, 3anpocbl O ABWXEHWW Aen, xanobbl Ha [eucTBuA cygewn, 3anpocbl O
npegocTaBnieHMn HopMauum B nopsgke, yctaHoBneHHoMm PefeparnbHbIM 3aKOHOM OT
22.12.2008 Ne 262-®3 "O6 obecrneyeHun [ocTyna K WHGoOpMaUUn O AeATeNIbHOCTU
cynos B Poccuickon ®epepauymmn”.

3.2.3. dakcorpamMmbl M 3MEKTPOHHbIE COOOLLEHNA, NOCTYNMBLUME MO KaHanam
PakCMMUITbHOM CBSI3M UIM NO 3NIEKTPOHHOW noyTe cyaa, B ToM yucne n no Cucrteme
3MeKTPOHHOM nNodadn >xanob Ha [enctBud cygenm UM COTPYAHUKOB annaparta
apbutpaxHblX CydoB, B CBS3M C HaxogAWUMUCA Ha PacCMOTPEHUM B CyAeBHbIX
coctaBax cygebHbiMm genamum KM kanobamu, a Takke MaTepuanamm,
paccMatpMBaemMbiMn B NogpasgeneHusix, nocrne  peructpaumm  nepegaroTcs
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nogpasgeneHmemM AenonpovsBoOACTBa NO PeecTpy CyAbsiM, B NPOM3BOACTBE KOTOPbIX
HaxoadaTca gena u xanobbl, UM pykoBOAUTENSIM COOTBETCTBYHOLLMX NoapasgeneHun
(3a ucknoveHnem xanob Ha gencTeBmna cygen n paboTHUKOB annaparta cyga, Kotopble
nepegarwTcsa B cekpeTapuaTt npegcepatens cyga). locne nonydeHus coobuieHus,
nogaHHoro no CIDK, paboTHMK oTaena peructpauum pacnedatbiBaeT ero Wu
pernctpupyet B CAL. Pesynbtat paccMoTpeHusi NOCTyNuBLLEN anobbl pas3mMellaeTcs
B CIDXK.

OnEeKTPOHHbIE COObLEHNs 1 dhakcorpammbl, NOCTYNUBLUME B CYA HA UHOCTPAHHbIX
A3blkaX, 4OCTaBngaTCA agpecaty 6e3 nepesoja.

MocTynuBLUME TenerpaMmmbl NPUHMMAKOTCS MO PacnucKy ¢ NpocTaBreHnem adatbl
N BPEMEHW NpuemMa, permcTpmpyroTcs No npasunam perucrpaumm nmcem.

TekcTbl NOCTYNMBLUMX B cyaebHble cocTaBbl U noapasneneHuns TenegoHorpamm, B
TOM 4yucne obpalleHus, nocTynuseline Ha "TenedoH goBepusa" cyga, dakcorpamm u
3MEeKTPOHHbIX coobuweHun pernctpupytotca B CAC wmnun CAL (B 3aBMCUMOCTM OT
Xxapaktepa obpallleHus), a B crny4yae OTCYTCTBUA TEXHUYECKON BO3MOXHOCTU TaKowm
permctpauumM - 3anucbiBaloTCA MosflydaTenieM B XKypHanax yyeTa npUHATBIX
dhakcorpamm, TenedoHorpamm, TenerpaMmm 1 3MeKTPOHHbIX COOBLEHUI (MpUNoXxeHne
Ne 8) n onepatnBHO NepegatoTca NuLy, KOTOPOMY agpecoBaHoO cOObLLEHME.

TekcTbl pakcorpamm, TenedgoHorpamm (npunoxeHve Ne 9) n  3NEeKTPOHHbIX
coobueHunn no cyaebHbiM genam nogwmeatoTcs B Matepuanel cyaebHoro gena.

B cekpetapnaTte npeacepatens apbuTpaxHoro cyga npuv  HeobxoaumocTu
AOMNOSTHUTENBHO BeAeTCs KypHan ydveta npuema-nepefadm TenedoHorpamm wu
dhakcorpamm, 3neKTPOHHbIX COOBLLEHUI, NOCTYNUBLLMX HA UMA pyKOBOAUTENEN cyaa.

3.2.4. lony4yeHne u oTnNpaBKy Tenerpamm, TenegoHorpaMmm, OOKYMEHTOB MO
KaHanam (akCUMUIBHOW CBA3N U 3NIEKTPOHHOM MOYTE OCYLLECTBASAKT crneumanucTbl
cekpeTtapuaToB (MpPUEMHbIX) PYKOBOACTBA apOuTpaxHoro cyga, noapasgeneHus
AenonponsBoacTBa, CyaebHbIX COCTaBOB U nogpasaesnieHuni.

3.2.5. lNony4eHne, oTnpaBKy, Yy4eT dakcorpamMm W 3MEKTPOHHbLIX COOOLLEeHMI
OCYLLEeCTBNAT paboTHMKM apbuTpaxHoro cyga, OTBETCTBEHHble 3a paboTy cC
akCMMUITbHLIMM annapaTtaMmn 1 3NEeKTPOHHbIMU NOYTOBLIMU SLMKaAMN BEAOMCTBEHHOM
3NEeKTPOHHOW MOYThI.

3.2.6. lpuHATbIE MO 3MEKTPOHHOW MNOoYTe W KaHanam qakCUMMWUITbHOW CBA3MN
coobLlleHuns, nepegaBaemMble B nogpasgeneHna apbutpaxHoro cyga, permctTpupyroTca
HenocpeactBeHHo B CA[l C npuKpenneHuem K perucTpauyMoHHOW KapToyke TekcTa
3IEeKTPOHHOro  coobuieHna nubo npu  OTCYTCTBUM  TEXHUYECKOW BO3MOXHOCTU
HenocpeacTBEHHOM perncTpaunmn pacnedyaTtbiBaloTCA Ha OyMaKHbIX HOCUTENAX WU
peructpupytotca B CAL.

B HeobxooumbIx cnyyasx oTnpaBuTento npegnaraetcs npucnatb OpuriHan
coobueHnss ¢ MOASIMHHOM MOANUCLID Ha OymaxHoMm HocuTene. dakT MoCTynneHus
OpuUrMHanoB AOKYMEHTOB peructpupyetca B kapTtodke CAL, B KOTOpon paHee Obinu
3aperncTpmpoBaHbl NIEKTPOHHbIE AOKYMEHTHI.

3.2.7. [JokyMeHTbl, MNOCTynuBLUME NO KaHanam (akCUMUIILHON CBA3U UMK
3MIEeKTPOHHOM noyTe M3 deaeparbHbIX OpraHoB roCcyJapCTBEHHOW BRacTu, OpraHos
rocygapCcTBeHHon Bractu cybbektoB Poccurickon ®epepauum n oT genytartos, xanobbl
Ha OENCTBUS CydeW, Ha HapyLeHus 3aKOHHOCTU B apbuTpaxHOM cyde, a Takke
dakcorpammbl M 3MEKTPOHHbIE  COOOLLeHUs, agpecoBaHHble  npeacegaTesto
apbutpaxHoro cyga, peructpupytotca no obwum npasunam B CAL v nepepatotca
He3aMeOnUTEeNbHO B cekpeTapmaTt npepcenarensd apouTpaxHoro cyga Ans pelueHus
BOMpoca o AanbHenwen pabote ¢ 3TUMU JOKYMEHTaMM.

3.2.8. 3aaBkM Ha nepepadvy Tenerpamm, criy>kebHon mMHpopmMaumMm no KaHanam
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PakCMMUITbHOM CBSA3M N ANIEKTPOHHOM NOYTE C UCMONb30BaHMEM OhULManbHOro Awmka
BEOMCTBEHHOM 3NIeKTPOHHOM noyThl cyga (npunoxeHue Ne 10) nognucebiBatoTCA
cyaobsiMu Unu pykosoauTensmmn cygebHblx cocTaBoB U nogpasgeneHnin. Ha nognnHHuke
MaTtepuana crneumanuct, oTNpasnsloWmMA ero, ykasbiBaeT NOPsiAKOBbIA HOMep, AaTty u
BpeMsi HanpaBfeHust WHpopMauumn, nocne 4Yero MaTepuan Bo3BpallaeTca
ncnonHuTento. 3asiBKM OCTalTca B Aerie no HoOMeHknaType cyaebHoro cocTaea,
nogpasfenieHnst N XpaHAaTCS B Te4eHne OAHOro roga.

Y4yeT oTnpaBneHHbIX (hakCUMUIBbHBIX COOBLLEHMI NPOU3BOAUTCA B XypHane y4yeTa
oTnpaBfeHHbIX TenedoHorpammMm, dakcorpaMMm U 3MEKTPOHHbLIX  COOBLEeHun
(npunoxeHne Ne 11).

3.2.9. [0 3aneKTPOHHOM NoYTe N KaHanam akCUMNbLHON CBA3UM apbuTpaxkHbli cy
MOXeT HanpaBUTb MHGOPMAaUMIO, UMEIOLLYD npoLeccyanbHoe 3HavyeHune, Hanpumep,
cyq Bnpase B cuny Yyactn 1 ctatbn 122 AMNK P® nssectutb nuy, y4acTeyoLWNX B Aene,
0 nocnegywwmnx cyaebHbiX 3acefaHnsax U oTAenbHbIX NpoueccyanbHbIX 4eNCTBUAX NO
aeny nytem HanpaeneHus  TeneoHorpammbl, Tenerpammbl, MO  KaHanam
PakCMMUITbHOM CBA3U UMW ANEKTPOHHOM NoYTe NMbOo ¢ NCNonb30BaHMEM MHbIX CPeacTB
CBSI3M C Yy4eTOM TpeboBaHUM, N3N0XEHHbIX B MYHKTE 5.9 VIHCTpyKumu.

Kpome Toro, B crniyvasx, He Tepnswmx otnararenscrsa (4actb 3 ctatbh 121 AMK
P®), a Takke ecnu Takoe yBeOOMSIEHME COrflacoBaHO CO CTOPOHOM Mo Aeny,
apbutpaxkHbIn cyg MOXeT U3BEeCTUTb UMW Bbi3BaTb NUL, Y4aCTBYHOLMX B Aefe, U UHbIX
Yy4aCTHUKOB apbuTpaxHoOro npouecca tenedoHorpaMmmMon, TenerpaMmmon, no KaHanam
PakCMMUITbHOM CBSA3U UMW SNEKTPOHHOM NoYTe NMbo ¢ NCnonb3oBaHMEM MHbIX CPeacTB
CBS3N.

Mpn 3aTOM Ha KONUM NepefaHHOro TeKCTa, OCTalwenca B apbuTpaxHOM cyae,
yKasblBalTCA haMunusa nuua, nepegaBlUero TEKCT, JaTa U BpeMs nepegayun, a Takke
amunnusa nvua, ero NPUHsBLLErO.

3.2.10. [JokyMeHT, nognexawmn nepefadye no kKaHanam (pakCUMUNbLHOW CBA3M,
narotaenmeaetcs wpudtom Times New Roman, pasmepom 14, yepHoro uBeTa, 4yepes
1,5 nHTtepBana, nepegaeTcsa COTPYAHMKY OTAeNa Aenonpou3BOACTBa, OTBETCTBEHHOMY
3a nepegady AOKYMEHTOB MO KaHanam (bakCUMUbHOM CBA3M.

HenpaBunbHO 0hopMMeHHbIN MaTepuar Bo3BpaLlaeTCca UCMOMHUTENIHO.

3.2.11. lNepepaBatb OOKYMEHTbl M MaTepuanbl ¢ nometkonm "CekpeTHo", "Onsa
cnyxebHoro nonb3oBaHus", "He ana nedatu" no SNEKTPOHHOW MoYTe U KaHanam
hakCMMUITbHOM CBA3M 3anpeLuaeTcs.

OTBeTCTBEHHOCTL  3a  coAdepxaHuve  UHdopMauuu, nepegasaeMon Mo
hakCMMUITbHOM CBA3W U 3NEKTPOHHOW No4YTe, BO3naraeTcsa Ha cyabko, npencenartens
cynebHoro coctaBa, pykoBoAMUTENSA CTPYKTYPHOro nogpasaeneHns n/mnm ncnonHuTens,
noaroToBMBLUEro MaTtepmarn K nepegadye.

3.2.12. C npuHatmnem BAC P® nokanbHOro akra o nopsigke WCnofnb30BaHUS
3MIEKTPOHHOM noAanucu B apbuTpaxHbiX cygax, And uenew npuema, nepejadm u
XpaHEeHUs OOKYMEHTMPOBaHHOM MHGOopMaLmMM oduumnanbHOro xapakrepa MoXeT ObiTb
NCrnonb3oBaHa CUCTEMA ANIEKTPOHHOIO AOKYyMeHTOobopoTa.

3.2.13. B paboyem nopsagke Ans obMeHa 3MeKTPOHHbIMU OOKYMEHTaMWU MeXay
apbutpaxHbiMn cydamMu U Mexay nogpasgeneHnamu B cyae mcnonbdyetca EgvHas
cucTema aMneKkTpoHHOW noYThl (ganee - EC3M).

EovHas cuctema anekTpoHHOW NOYTbl NpedHasHaveHa ans nepefadv v npuema
COOBLEHN 3MEKTPOHHOM MNOYTbl (SNEKTPOHHbLIX COOOLLEeHM), B TOM 4UCNe C
BNTOXXEHNEM OOKYMEHTOB, MeXay apOuUTpaXkHbIMW cygamu, Mexgy nonb3oBaTenisiMyi B
apbutpaxxHoM cyge, a Takke C BHELUHMMU Nosib3oBaTeNsSMU.

Mcnonb3oBaHMe MHbIX NOYTOBLIX CUCTEM, B TOM YUCIE U paHee NPUMEHSBLLMXCS B
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apbuTpaxHbIX cygax, He gornyckaeTcs.

3.2.14. Joctyn k EC3I1 nonb3oBaTenen apbutpaxHbix cyaoB obecneynBaeTcs C
ncnonb3oBaHnem nporpammHoro odecnedeHna MS Outlook yepes ceTb NHTepHET NGO
C MOBUIbHBIX YCTPOMCTB NPU UX HanM4yumn y nonb3oBaTenen.

Agpeca 3neKkTPOHHOW MOYTbl MOSib30BaTenen reHepupytTCsa aBTOMAaTUYECKU Ha
OCHOBaHUM npuKasa COOTBETCTBYIOLIEr0 apOuUTpakHOro cyda O Ha3Ha4YeHUn Ha
OOIMKHOCTb CyAbW WM TPaXKA4aHCKOro cryXawlero 1M BBoAa 3TOW WHGopmauum B
CUCTEMY €OUHOro LITAaTHOro pacnucaHusa apbutpaxHbix cynoB Poccuiickon degepaunn
(CELUP) B ycTaHOBRIEHHOM hopMarTe:

nnn.ifio@arbitr.ru, roe

nnn - WHOeKC apbuTpaxHoro cyga B cooTBeTcTBMM C  WHCTpykumenm no
AenonponsBoacTBy B apbutpaxHbix cyaax Poccuinckon denepaumm;

i - nepBas bykBa MeHU nosnb3oBaTens;

fio - damunua nonb3oBaTens, aBTOMATMYECKM CO34aHHas No npasunam
TpaHcnNUTepaunmn B NaTUHCKOM TPaHCKPUNLUMW.

Paamep no4TtoBOro suiMka Kaxgoro nofnib3oBaTensi coctaBnsietr He meHee 1024
M6.

3.2.15. OneKkTpoHHOe coobuleHne - 9NeKTPoHHOe nuUcbMo  (BXoAasLuee,
ncxoasiwiee), CTpPYKTYpMpoOBaHHOE onpeaeneHHbiM obpasom.

O6s3aTenbHbIMU PEKBM3UTAMM ANIEKTPOHHBLIX COOBLLIEHNIA ABNSOTCS:

1) agpec 3neKkTPOHHOW NOYTbl OTNPaBUTENS - POPMUPYETCH aBTOMATUYECKN MpU
co3gaHmn nucbma B ECOIIT;

2) agpec aneKTPOHHOW NOYThI Nony4aTens - Nonb3oBaTtens B apbutpaxHom cyae
nnbo BHELLHEro Nosfb3oBaTens;

3) Tema - kpaTkoe coaepxaHne coobLLeHns;

4) copepXxaHue SneKTPOHHOro coobueHns - Heobxoaumoe NS nepegayu
TEKCTOBOE COObLEeHNe, HanpaBnsaeMoe nony4vaTento;

5) noanuck oTnpaBuTens - MHAOOPMaUNA O CyAbe UMK rpaKgaHCKOM ChyXalem
apbuTpaxHoro cyga, oOTnpaBMBLUEM coOOOWeHMe, BKNoYas ero amunuio, ums,
OTYECTBO, [OOSMKHOCTb, a Takke MNOYTOBbLIN agpec W agpec oduunanbHOro camta
ap6uTpaxHoro cyaa.

ONEeKTPOHHOE CoobLLEHNE MOXET cogepXaTb BrioXxeHue - pann noboro popmaTa,
HanpaBnsieMbl nony4vaTento.

3.2.16. MNopsagok oTnpaBkn M npuema MNoANUCaHHbIX OOKYMEHTOB (3MEKTPOHHbIX
obpa3oB [OOKYMEHTOB) onpegensetrca WHCTpykumMen Mo  OenonpomMsBoAcTBY B
apbutpaxHbix cygax Poccuiickon egepaumn.

OTtnpaBka M nNpuMeM Takux [OOKYMEHTOB Mexay apbuTpaHbiMK Ccydamu
OCyLLleCTBNsAeTCa No oduumManbHbIM agpecam, ykasaHHbiIM B npunaraemom llepeyHe
oduymanbHbiX agpecoB EQMHOM cUCTEMblI 3NEKTPOHHOWM MOYThbl apObUTPaXKHbIX CyOoB
Poccuinckon ®egepaunn.

3.2.17. O6bmeH aneKTpOoHHbIMKU coobueHnsamn no ECIM mexay apbutpaxHbiMn
cygamu, mMexagy nonb3oBaTensiMu B apbuTpakHOM cyde BedeTcsl B Lensx nepegayu
pacrnopsaauTenbHoOW, CrpaBOYHOM W ApYron  uHdopmauun, copepxallencss B
9NEeKTPOHHOM coobuieHnn un Heobxogumom pgnst obecneyeHnss noBCEAHEBHOM
AearenbHocTn, obmeHa MHOPMALMOHHBIMU AOKYMEHTaMK B NPOM3BONbHOM dopMarte
N NPOEeKTaMn AOKYMEHTOB B TEKCTOBbIX hopmarax.

3.2.18. O6MeH 9neKkTpoHHbIMM coobweHusmn no EC3IIT ¢ BHEWHUMHK
nonb3oBaTensiMM BeAEeTCA B pamkax CnyXeOHOW OeATENbHOCTU Cyden U rpakaaHCKux
crny>awmnx apobuTpakHbIX CyJ0B.

3.2.19. OnekTpoHHble coobuweHuns, noctynaowme no EC3II, B ToM uucne c
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BNTOXXEHHbIMW dparnamMm, OTHOCATCS K MHGpOpMauumn cnyxebHoro nonb30BaHus.

Cyabu n rpaxpgaHckue crnyxawme apbutpaxHbiX cyfoB 0653aHbl perynsipHo B
TeyeHne pabovyero BpPEMEHM 3HAKOMUTBCA C  MNOCTYMUBLUMMW  3NEKTPOHHbLIMMU
COoObLEeHNAMN N NPU HEOBXOOMMOCTM HaNpaBnATb OTBETHbIE COOOLLEHNS agpecaTaMm.

3.2.20. He nognexat nepeaadye ¢ ucnono3osaHnem ECIIT:

1) cyoebHble [OKYMEHTbI MO  genaMm, Haxoddwmmca B MNpoOuM3BOACTBE, 3a
UCKMOYEHNEM CrydaeB, NpPedyCMOTPEHHbIX 3akOHOM, Hactosiwen WHCTpykunen u
WHBbIMM MPaBOBbLIMU aKTaMMU.

Hagnexaiwie nogaHHbIMM B 3MIEKTPOHHOM  BMAE  CUMTAKOTCA  TOSbKO
npoueccyasbHble OOKYMEHTbI, HanpaBreHHble B apbuTpakHble cyabl Yyepe3 OHMauH-
cepBuc nogaynm  gokymeHtoB "Mon  Apbutp". [JOKYMEHTbl, MNOfyYeHHble C
ncrnonb3oBaHnem ECOII1, HOCAT WMHMOPMALUMOHHBIA XapakTep W He  OOSTKHbI
paccMaTpmBaTbCs B Ka4yecTBe npoueccyarnbHblX JOKYMEHTOB.

2) DOKYMEHTbI, coaepKalmne cBeaeHUs, COCTaBNAoLWmMe rocyaapCTBEHHYO TalHy,
N WHble [OOKYMEHTbl, HocsuwMe KOH(MAEHUManbHbIM Xapaktep, B TOM 4ucne
nepcoHarsnbHble JaHHbIEe CyAen N rpaXKaaHCKMX CnyXalumx apbutpaxHbix CyaoB.

3.2.21. OnekTpoHHble 06pa3bl [OOKYMEHTOB, MNOANUCaHHbLIX (YTBEPXAEHHbIX)
Mpepocepatenem BAC P®, ero 3amectutenamu, pykoBoauTenem annaparta -
agMuHuctpatopom BAC P®, HanpaBnsioTcs nocne pernctpauum B TOT Xe OeHb
KoppecnoHaeHTaM (cbedepanbHbiM  apObuUTpaXHbIM Cydam OKpPYroB, apOuTpaKHbIM
anennauMoHHbIM cyadaMm, apbuTtpaxHbiM cygam cybbektoB Poccunckon denepaumm) B
COOTBETCTBUM C NEPEYHEM aflpeCOB, YKa3aHHbIX B HAacTosiLwen MHCTpyKuuu.

3.2.22. OneKTpoHHble 0Opa3sbl AOKYMEHTOB, MOAMUCAHHbLIX PYKOBOAUTENSIMA
CTPYKTYpHbIX nogpasgenenunn BAC P®, nognexawme nepepadve no kaHanam ECOT,
HanpaBnsTCA B TOT Xe AeHb Nnocne perucrpaumm KkoppecrnoHaeHTam (degepasbHbIM
apbutpaxkHbiM cygam OKpyros, apbuTpaxkHbIM anennaumMoHHbIM cydam, apoutpaxkHbiM
cygam cybwvektoB Poccunckon depepauuun, Cyay no MHTENNEKTyasnbHbIM NpaBaM) C
NOYTOBOro agpeca CTPYKTYpHOro noapasneneHnsa B COOTBETCTBMM C NepeyHeM agpecoB
ECOI.

3.2.23. OneKkTpoHHble 0Opa3sbl AOKYMEHTOB, MOAMUCAHHbLIX PYKOBOAUTENSIMU
apbutpaxHbix cygos Poccurckon depepaummn, HanpasnawTcs B BAC PO B TOT e
AeHb nocre perucTpaumm B apbutpaxxHom cyae, B COOTBETCTBUM C NepeyHeM apecos
ECOI.

3.2.24. JOneKTpoHHble 0Opa3sbl AOKYMEHTOB, MOAMUCAHHbLIX PYKOBOAUTENSIMU
apbutpaxHbix cygos Poccuiickon ®efepauun, HanpasnsoTCa B apOuTpaxHble cyabl B
TOT Xe [JeHb Nnocne Mx perncrpaumm B cyde, B COOTBETCTBUM C MepeyHeM agpecos
BHYTPMBEAOMCTBEHHOWN 3NIEKTPOHHOW NOYTHI.

3.2.25. OneKTpoHHbIe 0bOpa3sbl JOKYMEHTOB, NOCTYNUBLUME B apbuTpaxHblie cyabl
Poccunckon ®depepauuun, pernctpupyroTcs B COOTBETCTBMM C  TpeboBaHMAMMU
HacToswen NHCcTpykumn.

3.2.26. Ob6sasaTtenbHon nepepade no EC3I B agpec apbuTpaxHbIX CynoB
Poccunckon depepaumm noanexart 3feKTPOHHble 0b6pa3sbl JOKYMeHToB Bebicwiero
ApbutpaxHoro Cyaa Poccunckon degepaumm B 4acTu, Kacarllencss OesiTenbHOCTU
apbutpaxHbix cynos Poccunckon degepaunn:

npukasbl 1 pacnopsikeHna BAC PO;

nMcbMa MO  BOMpocaM  OpPraHM3auMoOHHOro,  Kagposoro,  (YMHaHCOBOrO,
MaTepuasnbHO-TEXHUYECKOTO U UH(OPMaUMOHHOro obecneyeHuss OesATenbHOCTU
apbuTpaxkHbIX Cydo0B;

WHble OOKYMEHTbI, He HOCAlMe MHAMBUAOYaANbHO-pacnopaguMTenbHOro xapakrepa
(no ykasaHuio pykosogctea BAC P®).
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3.2.27. Ob6ssatenbHon nepepade no ECOII B agpec BAC P® nognexar
3NEeKTPOHHbIe 06pa3bl crieayLWmnX JOKYMEHTOB:

nucema pykosoacTesy BAC P® u pykoBoaAUTENAM CTPYKTYPHbIX nogpasfeneHum
BAC P®, nognucaHHble pykoBoauTenamu apbutpaxHblx cygoB Poccurckon
depepaumn, no  BOMpPoOcaM  OPraHM3auMOHHOro,  KagpoBOro,  (pMHaHCOBOrO,
MaTepuaribHO-TEXHUYECKOro W MHMOPMaUMOHHOrO obecneyeHuss OeATenbHOCTU
apOuTpaxHbIX CyOoB;

WHble JOKYMEHTbI, He HOocsWMe WHAMBUAYyarnbHO-pacrnopaguTeribHOro xapakrepa
(mo ycmoTpeHuo pykoBoguTenen apoutpaxHolx cygoB Poccuickon denepaunn).

3.2.28. ObgzatenbHon nepepadye no EC3IM mexagy apbuTpaxHbiMv cygamu
Poccunckon ®efepaunn nognexaT aNEeKTPOHHbIE 06pa3sbl AOKYMEHTOB:

nnucbema, agpecoBaHHble B apbuTpaxHble cyabl Poccuinckon ®depgepauuun, no
BOMpocamM OpraHm3aumoHHOro, KagpoBoro, (oMHaHCOBOro, MaTepuanbHO-TEXHUYECKOro
N MHpOpMaLMOHHOro obecneveHns OeaTerbHOCTN apBUTpaXKHbIX CYAO0B;

WHble OJOKYMEHTbI, He HOocsWMe WHAMBUAYyarnbHO-pacrnopaguTeribHOro xapakrepa
(mo ycmoTpeHuo pykoBoguTenen apoutpaxHolx cygos Poccuinckon denepaunn).

3.3. lNpuem npoueccyanbHbIX OOKYMEHTOB, MOAAHHbIX B apbuTpakHbIn cyn B
31IEKTPOHHOM BUae

3.3.1. CornacHo vactun 1 ctaten 41 AlMNK P® nuua, yydacTtsyowme B gene, Bnpase
npeacTaBnAaTb B apbuTpaxHbli Cyd [OOKYMEHTbl B 3fIEKTPOHHOM Buae, nyTem
3anonHeHns (bopM AOKYMEHTOB, pas3MeLleHHbIX Ha oduumansHOM canTe cyga B ceTu
WHTepHeT, B nopsiake, YCTaHOBMEHHOM B npefenax CBOWMX MOfIHOMOYMK Boicwinm
ApbutpaxHbsim Cyaom Poccuinckon degepaumn.

[OKyMEHTbI B 35IEKTPOHHOM BMAe MOryT nodaBaTbCs B apbuTpaxHbl cyd NuLlb
cnocobamu, onpegeneHHbiMn "lMopagkomM nogaym AOKYMEHTOB B apbuTpakHble cyabl
Poccunckon depepauumn B anekTpoHHoM Buae", yteepxaeHHbiM BAC P® (panee -
Mopsgok nogayn AOKYMEHTOB B 9N1IEKTPOHHOM BUAE).

Bo ucnonHeHne lMopsgka nogayvM OOKYMEHTOB B 3SIEKTPOHHOM Buae Bbicwimm
ApbutpaxHeim Cyaom Poccuickon depepauumn paspaboTaHa M BHeapeHa cuctema
3MIEKTPOHHOM nofayu npoueccyasnbHbIX AOKYMEHTOB nocpenctsoMm cetun WHTepHeT
(Oanee - cepBUC 3NEKTPOHHOM MoAdadn [OKYMeHToB). Peluas BOMPOC O NPUHATUU
COOTBETCTBYIOLLEr0 obpaleHnss K  NpomM3BOACTBY, HeobxoauMO  yCTaHOBWUTD,
COOTBETCTBYET NN OHO hopmaribHbIM TpeboBaHuamMm, npeabsasnsembim AlNK PP k ero
dopme 1 cogepKaHuto.

B xopme paccmoTpeHuss gena ycrtaHaBnuBaeTCs, OEWCTBUTENbHO JiM MCKOBOE
3asiBfeHune (3asiBrieHue, xanoba), NnocTtynmeLlee B CyA B 3fIEKTPOHHOM BuAe, NOAaHo
nuyom, ero nognucaswum. lpu nogrotoeBke gena Kk cygedbHomy pasbupaTenbcTBy
3TOMy nuuy MOXeT OblTb NpeanoXeHo B LUensx MNoATBEPXAEHUS YKasaHHOro
obcToATenbCTBa SBUTbLCSA B nNpeaBaputenbHoe cyaebHoe 3acegaHne  nubo
npeacTaBuTb B Cyd OpUrMHan MOAAHHON0 MM AOKYMEHTa B CPOK, YCTAHOBJSIEHHbIN
cygom. ®akT noanucaHusi OOKYMeHTa, MOCTYNMBLUEro B Cy4 B 3SIEKTPOHHOM BuAe,
nogaBWMM €ro fMUuoM MOXeT OblTb Takke YCTaHOBMIEH Ha OCHOBAHWM WHbIX
AOKYMEHTOB, NpeaCTaBMEeHHbIX 3TUM nuuoM. Ecnn Hanuyue noanmcu Ha MCKOBOM
3asiBeHnn, 3adBneHun unu xanobe B pesynbTaTe NPeanpuHATbIX CyAOM Mep He
noaTBepxgaeTcs, COOTBETCTBYyOWEee obpalleHme octaBnsieTca 6e3 pacCMOTPEHUs Ha
OCHOBaHWUK NyHkTa 7 yactn 1 ctatbn 148 AlNK PO.

3.3.2. 3asaBneHne 06 obecneyeHun wucka, 3asaBneHne o6 obecneveHun
UMYLLLECTBEHHbIX UWHTepecoB (ctatbm 92, 99 AlK P®), xopgatancteso o
NPUOCTaHOBNEHUN UCNONHEeHUs cyaebHbix aktoB (ctatbu 283 AlMK P®) moryt ObiTb
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nogaHol B Cyd TOMbKo Ha OymaxHOM HocuTene, nockonbky AlNK P® He
npegycMmaTpusaeTcs nogada 3TUX AOKYMEHTOB B 9NIEKTPOHHOM BuAe. XogaTtanctso ob
obecneyeHnn ncka, U3NoXKeHHOe B UCKOBOM 3asiBfieHUN, NO4AHHOM B COOTBETCTBUU C
yactbto 1 ctaten 125 AMNK P® nocpeactBom 3anosiHEHUA (POpMbl, pa3MeLLeHHON Ha
odomumanbHOM canTe apduTpaxHoro cyaa B cetu VIHTepHeT, cuMtaeTcs HenodaHHbIM B
apbutpaxHbli cyg, nNpu 3TOM B oOnpedenieHMn O MNPUHSATMM UCKOBOrO 3asiBrieHUs
(3ag9BneHuns1) ykasblBaeTCsl, YTO Takoe Xo4aTauCTBO MOXeT OblTb NogaHO NvWb Ha
OymaxkHoM HocuTene.

3.3.3. lNpun noctynneHun B apOUTpaXXHbIN Cyd AOKYMEHTOB, NPeacTaBfiEHHbIX B
3MIEKTPOHHOM BUAE, COTPYAHMK apObuTpakHOro cyada, OTBETCTBEHHbIA 3a npuem
AOKYMEHTOB B 3JIEKTPOHHOM BuMAE, pacneyaTbiBaeT criegyroume LOKYMEHTbl (Npu mnx
Hanu4unn):

UCKoBOE 3asBfieHMe (3asBneHue, anennauMoHHYK Xanoby, KacCauMOHHYHO
Xanoby, 3asBrneHne O nepecMoTpe cyaebHOro akrta no HOBbIM UAW  BHOBb
OTKpbIBLWUMMCH 0bBCTOSATENBLCTBAM, 3asiBfieHne O MpUCYXKOEHUN KOMMeHcauun 3a
HapyLLleHMe npaBa Ha Cy4ONpPOM3BOACTBO B pa3yMHbIA CPOK UM NpaBa Ha UCMNOSNTHEHWE
cynebHoro akta B pa3yMHbIN CPOK, 3asiBfeHns (xogaTancrea);

ONUCb [OKYMEHTOB, TMOCTYNMBLUMX B 3fIEKTPOHHOM Buae (dopmupyeTcs
aBTOMaTUYECKN CEPBMCOM IMIEKTPOHHOWN NOAa4YnN JOKYMEHTOB).

B cnyyae oTcyTCcTBUSA B YMcCrie NOCTYNUBLUMX B apBUTPakHbI Cya B 3SIEKTPOHHOM
BNOE OOKYMEHTOB KakuMX-NMMBO U3 OOKYMEHTOB, YKa3aHHbIX B OMUCK UMW NPUMOXKEHWUMN,
coctaBnsietca akt (npunoxeHune Ne 3.1), KoTopbil nepefaeTcs BMeCTe C
pacneyaTtaHHbIMW JOKYMEHTaMun B rpynny perucrpaumn.

3.3.4. MNpun nocTynneHuun B cyn No KaHanam 3neKTpoOHHOW NoyThl (6e3 3anonHeHus
crneumnanbHbIX hOpM JOKYMEHTOB, NpeayCMOTPEHHbIX [opsakoMm nogavm JOKYMEHTOB B
3MIeKTPOHHOM BWOE) WCKOBOro 3asiBrieHust (3asiBNeHusi, Xanobbl) wuniM  npoymnx
CBs3a@HHbIX C cyaebHbiM genoM npoueccyanbHblX AOKYMeHTOB 6e3  3anofiHeHus
cneumnanbHbiX POpPM OOKYMEHTOB Takme [OOKYMEHTbl CyLOM He NPUHMMAalOTCH Kak
nogaHHble B HapyweHue lNopsagka nogaym OJOKYMEHTOB B 3SfIEKTPOHHOM Buae, O Yem
3asBuTento coobulaeTcs B NMCbMEHHON hopMme.

3.3.5. lna ngeHTMmKaunmmn AOKYMEHTOB, MOCTYMMBLUMX B 9NIEKTPOHHOM BMUAe, Ha
NMUEBOKN YacTu pacneyaTKku Kaxgoro JOKYMeHTa CTaBuMTCA OTMeTKa cyda "noctynuno B
3MeKTpOHHOM Buae". Peructpauusi ykasaHHbIX [OOKYMEHTOB BedeTcs B Mopsiake,
npegycMoTpeHHOM HacToswen MHCTpyKkumen.

B cnyyae ecnu noctynuBwiMe B apOuTpakHbIM Ccyn OOKYMEHTbl noanexar
pPacCMOTPEHUIO 3TUM Xe CyaoM, OHW nepefarwTca cyaebHoMy cocTaBy [OaHHOro
apbutpaxHoro cyaa.

3.3.6. M3y4yeHne OKYMEHTOB, MNOCTYMMBLUMX B apOUTPaXHbIA Cy B 3NIEKTPOHHOM
BMOE, OCYLLUECTBMSETCA CyabsAMU U COTPYyAHUKaMU cyda Npu MOMOLLM UMEKLMXCSA B
pacrnopshkeHun cyaa TexHudeckux cpeacts. [lpu HeobxogmmocTn no TpeboBaHUio
CyObW Takme JOKYMEHTbI MOryT BbITb pacnedataHbl ero NnoMoLLHUKamu/cneunanmctamm
cynebHoro cocraBa.

3.3.7. B cny4ae ecnu nocTynueliMe B apbuUTpaxHbIA Cyd OOKYMEHTbl nognexat
HanpaBneHnto B apbuTpaxHbld CyAd BbIWECTOSAWEN WMHCTaHUMKW LA pacCMOTPEHUs
(yactb 2 ctatbm 257, yactb 2 cTatbM 275 M 4vactb 2 ctatbn 222.2 AlK PO),
pacrneyaTtaHHble B COOTBETCTBUM C MYHKTOM 3.3.3 MHCTPYKUUM OOKYMEHTbl BMECTe C
AerioM HanpaeBnslTCA B COOTBETCTBYHOLWMW apbuTpaxHbin cyg no nodte. B cya
BbILLECTOSILLEN MHCTaAHUMW HanpaBnsieTcs Takke AUCK, coepXallnin Konuum BcCeX
AOKYMEHTOB, MOCTYMMBLUMX B 3NIEKTPOHHOM BUAE B XOAE pacCMOTpeHust gena B cyae
nepson (anennsiuMoHHON) NHCTaHLNN.
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B cnyyae ecnu go obpalwleHus c anenndumoHHOW (KaccauuoHHOW) xanobou
AOKYMEHTbI B 9NIEKTPOHHOM BUAE B Cy He HanpaBnsanucb, a B 3fIEKTPOHHOM BuAe
nocTynuna ToNMbKo anennsumoHHas (KaccaumoHHasd) kanoba W npunoXxeHHble K Hew
AOKYMEHTbI, B Cy[ BbILLIECTOSILLEN MHCTAHUUKN OUCK HE HanpaBnsieTcs.

[OKyMeHTbI, NOCTynuBLUME B Cy4 MNEepBOM WHCTaHUMW B 3fEKTPOHHOM BUAE,
oTobpaxalTca B cucTeMe nogayn AOKYMEHTOB COOTBETCTBYHOLEro apbutpaxHoro
cyda BbIWECTOSAWEN MHCTaHUMM B OTAENbHOM pasferne, HO paccMaTpuBalroTCs UM
nocne nosiydeHna gena ns cyga nepBon MHCTaHUUMK.

3.3.8. lNprynHbI, B curny KOTOPbIX AOKYMEHTbI, MOAaHHbIE B apOUTpaXkHbIN Cya B
3IEKTPOHHOM BUAE, CHATAOTCS HENOCTYNUBLLUMMW B apOUTPaXKHbIN Cyd, onpeaenstoTcs
Mopsgkom nogavm JOKYMEHTOB B 35IEKTPOHHOM BUAE.

3.3.9. OsHakomneHve nuy, yyacTBYKOWMUX B Aefle, U WHbIX NUL B Ccriyvasix,
npegycMmoTpeHHbix AlMNK P®, ¢ maTepnanamu gena, CylecTBYHOLWMMN B 3NEKTPOHHOM
BMOe, OcCyllecTBnsieTca B 34aHuM cyda 6e3  unx pacnevatbiBaHUA  nNyTeM
npefoCTaBfieHUs 3auHTepecoBaHHbIM NuMuaM [OCTyna K AdaHHbIM MaTepuanam c
NCMoNb30BaHNEM TEXHUYECKUX CPeAcTB cyda Nubo nytem npenocTaBneHust OaHHbIX
MaTtepuanoB Ons O3HAKOMIIEHUSI HA MaTepuarnbHbIX HOCUTENSX, NpeaocTaBAeMblX
CTOpPOHOW, XoAaTancTeyoLwen 06 03HaKOMMAEHUN C AeSNTOM.

3.3.10. Ecnn nocne noctynnieHnst B Cy4 OOKYMEHTOB, MOAAHHbLIX Yepe3 cuctemy
3IeKTPOHHOM Modadn [OOKYMEHTOB, B cyd OyayT HanpaBneHbl WX opurMHanbl Ha
OymMaxkHOM HocuTene, TO 3TU AOKYMEHTbl AOSKHbl ObITb MPOBEPEHLI HA MAEHTUYHOCTb
paHee MNOCTYNMUBLUMM 3NEKTPOHHbIM AOKYMEHTaM M B Criydae YCTaHOBMIEHUSI TakOBOW
3apernctpuposaHbl B CAC Kak MOBTOpPHble [JOKYMeHTbl no pgeny. OpwuruHanbl
AOKYMEHTOB NOALUMBAKOTCA B MaTtepuanbl gena (NpousBoacTsa) U MoryT 6biTb NPUHATDI
CyZOM B Lenax NoaTBepXaeHus NONHOMOYMI nuu, obpaTuBLUMXCS K Cyay npu nogade
AOKYMEHTOB B 9NIEKTPOHHOM BuAe. B crniyyae obHapyxeHust OTNnYMii B NEePBUYHBIX
npoueccyasnbHbIX JOKYMEeHTax (MCKOBOM 3asiBfieHUW, 3asdBNeHuu) Takme OOKYMEHTbI
pernctpupytotcs B CAC Kak BHOBb NOCTYNUBLUME, NMPU 3TOM (hopMupyeTcsi HOBOE Aesio
(Mpon3BoacTBO) B Nopsiake, yCTaHOBIEHHOM HacToswen VHCTpyKunen.

Pasgen Il. CynebHoe oenonponsBoacTBO
4. CBegeHus ob uctue n oTBeTvYUKE

4.1. CeegeHna O HauMeHoBaHUM (cbamMunuu, UMEHKW, OT4ecTBe), MecTe
HaxOoXOeHUs U MeCTe XUTenNbCTBa UCTLAa U OTBETYMKA, NOEHTUMMKALNOHHOM HOMepe
Hanoronnatenbwuka (ganee - WMHH), nprvobpeteHun dusmyecknm numuom craTtyca
WHOMBMAOYaNbHOrO npeanpuHuMatena nmbo npekpalleHun U3nNYeckum  nmLom
AeATeNnbHOCTM B KavecTBe MHOMBMAYyanbHOro npegnpuvHumaTens  3aHOCATCS
cneunanucToMm rpynnbl peructpauum apbutpaxHoro cyna B CAC Ha oOCHOBaHuu
cBedeHun, cofepXawmxca B NpeacTtaBfeHHoOM WUCTLOM Bbinucke u3  EguHoro
rocygapCTBEHHOro peecTtpa topuandeckux nuy (ganee - EMPKOJ1) wnn EguHoro
rocygapCTBEHHOro peecTpa WHAMBMAYamNbHbIX NpeanpuHumartenen (ganee - EMPUM)
(NnpepctaBneHHon Ha ByMaXHOM HocuTesne NMbOo B 3NEKTPOHHOM BUAE U 3aBEPEHHOM
PErMcTpupyoLWnMM oOpraHoM Haanexawum obpasom), nMbO MHbIM [OOKYMEHTOM,
noaTBepXgarLwmMm Hanudne unm oTCyTCTBME ITUX CBEOEHWUMN, KOTOpbIN yOOCTOBEPEH
Hagnexawum obpasom.

MHbIM OKYMEHTOM B J@HHOM crlydae MOXeT ObITb:

pacneyataHHas Ha OymMaXHOM HOcuTerne U 3aBepeHHasi No4NUCbI0 UCTUa U ero
npeacTaBuTenst KONMa CTpaHuubl ouumanbHOro camta perncTpupyrowero opraHa B
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ceTn VIHTepHeT, coaepalen CBeAeHNa O MecTe HaxOXOeHuUsl lopuanyeckoro nviua um
aaTy nx obHOBMEHNS;

pacrneyataHHble Ha OymaxHOM HocuTene cBedeHud, npenocTaBnsieMble B
3MIEeKTPOHHOM BuAe nocpeacTtBoM AocTtyna K pegepansHon 6ase gaHHbix EMPHOJI, npu
YyCroBUW, YTO akT MNOSlyYeHUs ITUX CBEAEHWW yOoCcToBepsieTCs MNOAMUCBLID Nnvua,
MMeloLWero AocTyn K YyKas3aHHOM uHdopMauuuM B Nopsake, YCTaHOBMEHHOM
YNOSTHOMOYEHHbIM doefiepasrnibHbIM OpraHOM UCMONMHUTENBHOW BACTMU.

Nctuom moxeT ObITb npefcTaBfeH OOKYMEHT, MOATBEPXOAOLWMA OTCYyTCTBUE
CBEOEHMN O ero MecTOoHaxoXaeHunm nubo mecToHaxoxaeHun oTeBeTymka B EIMPHOJ.
MoaTBepxaeHne aToro obCcTosaTensCTBa OOHNUM M3 Ha3BaHHbIX CNOcoboB AonycKkaeTcs,
ecnun 9aToT cnocob nos3BonseT onpefenutb YCNoBUsS WM daTy npenocTaBfieHns
COOTBETCTBYIOLLEN WHGOPMauun. B aToMm cnydae crneumanucT rpynnbl perucrpaumm
3aHocuT B cooTBeTcTByowWwyt rpacdy CAC "CeBegeHus O MeCTOHaxXOXOeHuu
OTCYTCTBYIOT".

4.2. MNpu nogade B apbuTpaxHbli Cyq 3asBrAeHUA No Aeny, BO3HUKaloLemy u3
aAMUHUCTPATUBHBLIX W MHbIX MNYONUYHBLIX NPaBOOTHOLUEHUA, AONS MOATBEPXKOEHUSA
CBeJEeHUM O MeCTe HaxOXOeHuUst  3auHTepecoBaHHOro  nuua -  opraa,
ocywlecTBnsawoWero nyonnyHble MOMHOMOYUSA, 3asBUTENEM MOXeT ObITb Takke
npeacraBfieHa pacnevyaTaHHas Ha OymaxHOM HocuTene Konust  ouunanbHOn
CTpaHULbl canTa 3TOro opraHa, cogepXxallas MHpopMaunio 0 MecTe ero HaxoXaeHus,
3aBepeHHas Noanucblo 3asiBUTENA UKW ero npeactaBuTens.

MonoxeHne nyHkta 9 yactn 1 ctatbm 126 AlNK P® He npumeHsieTcs B crniyyae,
Korga MCTUOM MM OTBETYMKOM SABNSAETCS MHOCTPaHHOE Nnuo, Npu 3ToM Heobxoammo
PYKOBOACTBOBATLCS NpaBusiamu, NpegycMoTpeHHbIMU YacTbio 3 cTaTbn 254 AlMNK PO.

Ecnn B kayecTBe ucTUa WNU OTBETYMKA BbICTYNaeT U3MYeckoe nuuo, He
ABMSOWEECs WHAMBMAYaNbHbIM NpegnpuHMMaTteneMm, npeacraBneHne BbINMUCKUM Ha
ocHOBaHUW nyHkTa 9 yactu 1 ctatbmn 126 AlMNK P® He TpebyeTcs.

4.3. Ecnv Ha nuy, yyacTBywWMX B Aene, nNpu nogade 3asaBfeHUs B cyq He
BO3fioXeHa 065s3aHHOCTb npeacTtasneHna Boinuckn na EMPKOJI, EMPUNM (Hanpumep,
cornacHo TpeboBaHunsaMm Yactn 2 ctatbun 214 ANK P®), apbuTpaxHbln cya nonyvaeTt ee
CaMOCTOATENbHO NMyTeM obpalleHusi B perMcTpupytowmin opraH ¢ COOTBETCTBYOLLUM
3anpocom.

[laHHble 0 faTte rocyaapCTBEHHOM pernctTpauumn topngnyeckoro nuua, B ToM yucrne
ABMSOLLErocs rocygapctBeHHbIM opraHoMm, VIHH, koTtopble B ob6A3aTenibHOM nopsiake
AOSDKHbI  cofepXaTbCA B UCMOSIHUTENBbHOM OOKYMEHTe, MOryT ObiTb MNOSyYeHb!
apbutpaxHbiM cygom nimbo HenocpenCTBEHHO Yy CTOPOHbI B Mpouecce pacCMOTPEHUS
aena, nmbo B perucTpupyloliemM opraHe, B TOM 4ucne npu MOMOLLUN CUCTEMBI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMOOEWCTBUA C MCMONb30BaHWEM CcepBuca
"ErPKOJI/EPTUIT".

4.4. CornacHo nyHKTy 5 ctatbn 6 ®efepanbHoro 3akoHa ot 08.08.2001 Ne 129-d3
"O rocygapCTBEHHOW  pernctpaumm  Lpuandeckux nuy W MHAUBUAYasbHbIX
npegnpuHumatenen” copgepxawuneca B EMPUM cBegeHMss o MecTe XutenbcTBa
KOHKPETHOro uMHAMBMAYaNbHOro npeanpuHuMatens Moryt 6biTb npeaocTaBrieHbl
PErMcTpMpyOLWLMM OpPraHoM TOSMIbKO Ha OCHOBaHMM 3anpoca, npeacTaBfieHHOro
HenocpeacTBEHHO B PErMCTPUPYIOWMIA opraH U3NYecKMM JIMUOM, NpeabsiBMBLLUM
AOKYMEHT, yOOCTOBEPSIOWMNNA €ro SIMYHOCTb B COOTBETCTBUW C 3aKOHOAATeNbCTBOM
Poccuinckon ®egepaunn.

B cBA3M ¢ aTM nckoBoe 3asiBfieHNe He MOXET ObITb OCTaBfieHO 6e3 ABMXKEHUS Ha
TOM IMLLUb OCHOBAHWUKU, YTO UCTLUOM He npeacTaBrieHbl CBEOEHUS O MECTe XUTenbCTBa
OTBETYMKA, SBASKOLWErocs wuHauBMAyanbHbIM npegnpuHumatenem. Cya  Bnpase
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06paTUTLCA B PEMMCTPUPYIOLLUIA OpraH C COOTBETCTBYIOLLIUM 3aNpOCOM.
OnpegeneHve O NPUHSTUM WMCKOBOTO 3asiBIEHUSI HanpaBrisieTcsl OTBETYMKY C
y4eTOM CBeAEeHUN 06 aapece ero MeCTOHaxXoXaeHU/MECTOXUTENbCTBA.

5. CynebHble nsBeLyeHns

5.1. CornacHo 4actn 1 ctatbn 121 AlNK P® nuua, yyacteyowme B gene, U UHble
YYaCTHUKM apbuUTpaxXHOro npouecca mssewarTcs apbuTpaxHbiM CyAOM O MPUHATAN
NCKOBOrO 3asiBfieHNS Un 3asiBIeHNS K NPON3BOACTBY M BO3BYXOeHMM Npon3BoacTBa Mo
aeny, O BpeMeHM N MecTe cygebHoro 3acefaHusi UM COBEPLUEHUSA OTAESbHOro
npoueccyasnbHOro 4eNCTBUSA NyTeM HanpaBneHus Konuu cygebHoro akra.

B cooTtBeTctBUM C 4acTbio 6 crtatbm 121, yactbio 1 crtatbm 123 AlK PO
apbutpaxHbll cyd K Hadany cyaebHoro 3acefaHusi, COBeEpLUEHWS OTAEeNbHOro
npoueccyanbHOro eNCTBUA A0SMKEH pacnonaratb CBEAEHUSAMU O MOSTyYEHUN NULIOM,
y4yacTBywLNM B Aefne, MHbIM Yy4aCTHUKOM apOuTpaXKHOro npouecca Konvm nepBoro
cynebHoro akta no geny nnmbo MHbIMU CBEAEHUSIMU, YKa3aHHbIMU B YacTu 4 ctatbn 123
AlMNK Po.

MepBbiM cygebHbIM  akTOM ANns nvuda, yyacTBywwero B fene, sBnseTtcs
onpegeneHve O MPUHATMM WUCKOBOIO 3asBfieHUSA (3adBfEeHUs) K MNpou3BOACTBY U
BO3OyXaeHun npoussoacTBa nNo geny (4actb 6 cratem 121 AMNK PO®); gna nuua,
BCTYNMBLLErO B AeNo nosgHee, - onpefeneHne o6 yooBneTBOpeHUM xodaTanucrtBa o
BCTYNSIEHMM B AeNo, onpeneneHne o nNpuBreYeHun K y4acTuio B gene; Aons nuua, He
y4yacTBOBaBLLErO B Aene B KavyecTBe TpPeTbero nvua, Ho obxxanoBasLlero NpuUHSTLIA O
ero npaeax n obasaHHocTaX cyaebHbin akT (ctaTbs 42 AlMK P®), - onpegeneHune o
NPUHATUM anennauMOHHON (KaccaLMOHHOWN) Xanoobl.

5.2. Mpn Hannumn B mMaTepuanax pnena yBeAOMIMEHUA O BpYyYeHUW nuuy,
yyacTteywuwemy B gene, nMbo MHOMY y4acTHUKY apbuTpaxHOro npouecca Konumm
nepBoro cygebHoro akrta no paccmatpvBaeMomy geny nubo cBefeHui, yKasaHHbIX B
yactn 4 ctatbn 123 AlNK PO, Takoe nuuo cuynTaeTcs Hagnexauwe U3BeweHHbIM npu
pacCcMOTPEHUN Adena CyaoM anesnsisiuMOHHON, KacCauMOHHOW, HAA30PHOW WHCTaHLUWK,
npu paccMOTPEHUN CyAOM MNEepPBON WMHCTAHUUKM 3asiBieHUs MO BOMPOCY O CyAebHbIX
pacxogax, ecnm Ccyaom, paccMmaTpuBalowmMMm Oerno, BbIMNOMNHATCA 00643aHHOCTM No
pasMeLLeHnio MHopMaLmm O BpeMeHU U MecTe cyaebHbIX 3acefaHuin, coBepLleHUn
OTAENbHbIX NpoLeccyanbHbIX 4ENCTBUN Ha ouLmMansHOM canTe apbuTpaxkHoro cyaa B
ceTn VIHTepHeT B cOOTBETCTBUK C TpeboBaHmsaMM ab3aua BToporo yactu 1 ctaten 121
AlMNK Po.

Konua onpegeneHns o nNpUHATMM K NPOU3BOACTBY anennsuyyMoHHoW nubo
KaccaumoHHOM kanobbl, onpedeneHnss O nepegjavye Adena Aans  nepecmoTpa
ocnapuBaemMoro cygebHoro akta B nopsgke Haasopa, onpeferieHuMst 0 NPUHATUMM K
NPOU3BOACTBY 3asiBfieHMs NO BOMPOCY O CydebHbIX pacxodax HanpasrsieTcd cyaom
nuuyam, y4acTBylOLWMM B Aere, Ha OCHOBaHUM NOMoXeHun Yactu 3 ctaTtbn 261, yactn 3
ctatbm 278, yactu 5 ctatbun 299 AlNK PO.

Mpn aTOM OTCyTCTBME B MaTepuanax Aefia gokasaTenbCTB, NoaTBepXaatoLmnx
nosiyyeHne nvuamu, y4acTBYWLMMW B [ene, Ha3BaHHblIX [OKYMEHTOB, He MOXeT
pacueHuBaTbCA Kak HecobniogeHne apbutpaxHbiM cygom npasun  Kogekca o
Hagnexawem U3BeLleHUU, 3a MUCKIKYEeHUeM crydaeB, Korga anennsunmoHHast nubo
KaccauunoHHasi xarnoba, 3asiBneHue o nepecmoTpe cyaebHoro akta B nopsiake Hag3opa,
3asiBfieHne no Bornpocy O cyaebHbIX pacxodax nodarTcd Mo MCTEYEHUU CPOKOB,
YCTaHOBJSEHHbIX YacTbto 2 cTatb 112, YacTblo 2 cTaTbm 259, yacTbio 2 cTaTbn 276,
yactbto 4 ctatbu 292 AlK P®, Bmecte ¢ XxogataCTBOM O BOCCTAHOBIIEHUU
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NPOoNyLLEHHOro CpoKa ee noJadu NvuoM, y4acTBYHOLMM B Aene, HO He NPpUHUMaBLUUM
yyactue B cygebHOM 3acefaHun BCreAcTBME HEU3BELLEHUS Haanexawmm obpasom o
ero BpeMeHu n MecTe, Unu NUUOoM, ykasaHHbIM B ctatbe 42 AlK PO.

B aTux cnyyasix, a Takke B cCriydae MNPUHATUS K NPOM3BOACTBY 3asBfEeHUs O
nepecmoTpe cyaebHoro akta no BHOBb OTKPbIBLUMMCS oObcTOosTENbCTBaM (Y4acTb 2
ctatbn 314 AlMK P®) nuuya, yyactBywuwme B Jene, CYATAOTCH U3BELeHHbIMU
Hagnexawum obpasom, ecnv apbuTpaxHbIii Ccyn K Hadyany cygebHoro sacepaHus,
COBEpLUEHNS OTAENbHOro npoueccyanbHOro AeNcTBUs pacnosiaraet CBeAeHUsMU O
noslyyeHnn STUMKU NMuaMuM  KOMUKM  onpedeneHnss O TMPUHATMM K NPOM3BOACTBY
anennaunoHHon (KaccauuoHHoW) »anoObl, onpedeneHus o nepedade pgena ans
nepecmoTpa cygebHOro akta B nopsigke Haasopa, onpedernieHna o MPUHATUMUM K
NPOU3BOACTBY 3adABfIEHUS O nepecMoTpe cyaebHOro akta Mo BHOBb OTKPbIBLUMMCS
obcToATenbCcTBaM, onpeaeneHus o NPUHSATUN K NPOU3BOACTBY 3asBEHMs MO BOMPOCY O
cynebHbIX pacxogax COOTBETCTBEHHO nMBO CBeOeHMsIMKU, YKasaHHbIMKM B 4Yactu 4
ctatbn 123 AlK PO.

5.3. Ecnn nocne HanpaBneHusi UCTUY WM OTBETYMKY COOTBETCTBYIOLLENO
cynebHoro akta B apbuTpaxHbI cyn OT opraHuMsauun MOYTOBOW CBSA3W MOCTynuna
MHOpMaUms, ykasaHHas B nyHkTe 2 unn 3 vactn 4 ctatbn 123 AMNK P®, noMoOLLHMK
cyabW, paccmaTpuBatloLero geno, npoBepseT, COOTBETCTBYET NN afgpec, No KOTOPOMY
OpPUANYECKOMY NULY HanpasfeH OAWH M3 Ha3BaHHbIX CyAebHbIX akTOB, CBEAEHUSM O
ero MecTe HaxoXAeHusi, pasMeLleHHbIM Ha oduunanbHOM canTe perucTpupyroLero
opraHa B ceTu WHTepHeT, Nubo obpaujaeTcss B permcTpympylowmnim opraH ¢ 3anpocom
OTHOCUTENbHO MECTa XUTENbCTBA MHANBUAYANbBHOMO NpegnpuHuMmaTens.

B cnyyae korga HanpasrieHHas apbuTpaxHbiM CygOM KOnua onpefeneHus He
BpyYeHa agpecaTy M B yBeAOMIIEHUMM OTCYTCTBYET pacnucka nosnydaTensi, cekpetapb
cynebHoro 3acedaHusi uUnv MOMOLUHUK CyabW HeMeaneHHO AoknagbiBaeT o6 3Tom
cyobe M No YyKasaHui nocnegHero npuvHUMaroTcs  Mepbl, obecneyunBatome
CBOEBPEMEHHOE BpYy4YeHue konunm onpegeneHus. lNpu 3aToM cekpeTapb cyaebHoro
3acefaHna MOXeT nMpoBepuUTb OTpaxeHne akTa BpYyYEeHUS KOppPeCnoHOeHUNn
agpecaTy B CUCTEME OTCHEXUBAHUA PErMcCTpupyeMon NoYTOBOW KOPPEeCnOHAEHUMU Ha
odmumanbHoM canTe denepanbHOro rocyaapCTBEHHOIO YHUTaApPHOro npeanpuaTug
"Moyta Poccun" (panee - ®I'YMN "lMoyta Poccun"), pacnevatatb KapTO4Ky OOCTaBKM
KoppecnoHAeHUMN U NpeactaBuTb MHGopMauuio cygbe. PelleHne o BO3MOXHOCTU
cnywaHuss gena npuM HanuMyuuu CBeAEHWM O [JOoCTaBke KOoppecnoHgeHuMn B
nHdopMaunuoHHOM cucteme Ha oduuuanbHom cante OIYIM "Moyta Poccun”
NPUHUMaeTCS Cyabeun.

5.4. CypnebHoe wu3BelleHWe, agpecoBaHHOE HPUANYECKOMY nuLy, €Cnn UCK
BblITEKAeT U3 OedATenbHOCTM (hunmana wunum NpeacTtaBuUTeNbCTBa, HanpaeBfsieTcs Mo
MECTY HaXOXAEHUS HPUONYECKOro nnua M MO MEeCTy HaxoXaeHusa dunvana unm
npeacTaBUTENbCTBA KOPUONYECKOrO Nvua, onpeaensiemMomMy Ha OCHOBAHWWU BbIMUCKU U3
ErPHOJ.

Mpn Hanuuuum B apbuTpaxHoM cyde [[OCTyna K 3neKTpoHHOW 6ase [aHHbIX
pPerMcTpmpyoLLLEero opraHa cyf BnpaBe NpoBepuUTb, COOTBETCTBYET N MHpopmMaumnsa o
MECTE HaxOXOEHUs IPUANYECKOro nuua, cogepxalascs B Bbinucke na EMPHOJT nnbo
WHOM [OKYMeHTe, NpeACTaBfIeHHOM UCTLOM B COOTBETCTBUKN C TpeboBaHNAMU NyHKTa 9
yactn 1 ctatbun 126 AlK PO, cBegeHnam, cogepxalummcst B Ha3BaHHOW 6a3e AaHHbIX.

Ecnn nuuo, yyacTteylowee B gene, BedeT Aeno yepes npeacraButens, cygebHoe
n3BelleHne HanpaBnseTcss Takke MO MeCTy HaxXOXOEHWS WM MeCTY XUTenbCTBa
npegcrasutens (4actb 4 ctaten 121 AlNK PO).

Mpyn Hannumm Bcex wunu nboro u3 ykasaHHbIX 06CTOATENbCTB CcyaebHoe
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n3BelleHne HanpasnsieTcs No BCEM UMEKLLMMCS B pacrnopsKeHuu cyda agpecam, a
topuanyeckoe nNuuo cornacHo nyHktam 4 n S yactu 4 ctatbn 123 AlNK P® cuntaetcs
N3BeLLeHHbIM Hagnexawmum obpasom, ecnu cyagebHoe nsseLLeHne Bpy4eHo XoTs Obl o
OAHOMY N3 3TUX apPeCOB.

5.5. Ecnu B cootBeTCcTBUM C YacTblo 4 ctatbn 121 AMNK P® nuuo, ydyacTtsytoLlee B
aene, 3asBUMO X04aTanuCTBO O HanpaBreHun cygebHbIX N3BELLEHU N0 MHOMY afpecy,
n3seLleHne HeobxoauMO HanpaenATb NO JAaHHOMY agpecy U No agpecy, ykasaHHOMY B
ErPOJT (EFPUMN).

[Mpn aTOM B cnyyasx korga B xogaTancTse O HanpaBneHun cyaebHbIX M3BeLLEeHUI
no MHOMy agpecy coobLleHo aBa unu donee agpeca, No4 UHbIM apecoMm, No KOTOPOMY
cnefyeT HanpaeBnatb cydebHble WU3BELLEeHUs, CYMTaeTCAa nepBbil M3  agpecos,
yKa3aHHbIX B X0f4aTancTee.

5.6. B cnyyae HEBO3MOXHOCTU (DaKTMYECKOro Bpy4YeHNsa cyaebHOoro n3BeLLeHns no
BCEM agpecam, Mo KOTOPbIM OHO HarnpaefeHO apbuTpaxHbIM CyJOM Ha OCHOBaHWUU
yactn 4 ctaten 121 AMNK PO, B TOM 4ucne no MecTy HaxoxgeHusa dwvnuana wnu
npeacTaBUTENbCTBA HOPUANYECKOTO nNuua, NpeacTaBuTens nvua, ydacTBYHOLWEro B
aerne, No MHOMY agpecy, ykazaHHOMY B XxodaTancTee nvua, y4acTByloLwero B gene, a1o
NNUO CYMTAETCHA W3BELLUEHHbIM Hagnexawum obpas3oM npu HanuUyuum OAOHOro U3
YCMOBUI, YCTAHOBIEHHbIX YacTbto 4 ctatbmn 123 AlK PO.

5.7. Ecnun onpepeneHHblM 3aKOHOM CPOK pacCMOTpeHus paena (3asBneHus,
Xanobbl) coctaBnger 15 wnu MeHee [fHeW, Konua nepBoro cygebHoro akTa
HanpaBnseTcsa nuuy, ydacTeylolemMy B gene, B nopsgke, npegyCMOTPEHHOM YacTbio 3
ctatbn 121, vacteto 1 ctatbm 122 AlNK P® ana cnyvaeB, He Tepnswmx
oTnaratenbcTBa, B TOM 4YUcne no kaHanam akCUMWUIbHOW CBS3M UNN 3NIEKTPOHHOM
noyte. Jlnua, yyacTteyrowme B Aene, U MHble y4acTHUKN apOuTpakHOro npouecca MoryT
Takke BbI3blBaTbCA TenedoHorpammon (npunoxeHne Ne 9), Tenerpammon, no
dakCMMUIbHOM CBSI3W, 3NEKTPOHHOM no4vte nNMbo C UCNonb3oBaHWMEM WHbIX CPeacTB
cBaA3n. Ha konuu Tekcta, nepenaHHOro C MCMNoSfib30BaHMEM TaKUX CPeACTB CBS3MW,
ocTawowenca B apbutpaxHom cyge, ykasblBaloTca hammnna nuua, nepegasllero atoTt
TEKCT, Aata 1 BpeMsi nepeaayu, a Takke daMmmnusi, UMsi, OTYECTBO M OOSMKHOCTb Nnua,
ero NpuHSBLLETO.

Mpn aTOM KOMMWM TenerpaMmm CO LUTEMMENeM MNOYTOBOrO OTMPaBMEHUa Wnu
yBeOOMMNEHMEM O [OCTaBke Tenerpammbl agpecarty, Hagnexawum obpasom
3anofiHeHHbIN BnaHk TenedoHorpaMmbl U BbINOSMIHEHHAs! 3asiBKa Ha ee nepepady,
AOKYMEHT, NnepefaHHbli No KaHanam akCUMUITbHOW CBS3NM W/UMKM MO 3NEKTPOHHOM
noure, a TaKkke  OOKYMEHTbI, noaTeepxagatmoLme dakT HanpaBneHus
PaKCMMUITbHOIO/3NIEKTPOHHOIO  COOOLLEHUsT  CTOpOHaM  (Hanpumep, OT4eT O
NPOXoXAeHun coobleHnss dakCUMUNBLHOIO annaparta, yBedoMSfieHMe O [OCTaBke
Outlook u T.n.), nogwmeBatoTCs K MaTepuanam cygedbHoro gena.

5.8. CornacHo ab3auy BTtopomMy 4Yactu 1 crtatbnm 121 AMNK P® uHdopmauma o
NMPUHATMM UCKOBOIO 3asiBfIEHUSI NN 3asBIEHNS K NPOU3BOACTBY, O BPEMEHU N MeCTe
cynebHoro 3acefaHusi uUnyM COBEPLUEHUM OTAENbHOrO MnpoueccyanbHOro OencTBUd
pasmMellaeTcs apbutpaxHbIM CyAOM Ha ero oguumansHOM canTe B ceTu MIHTepHeT He
nosgHee, 4yem 3a 15 gHenM OO Hadvana cygebHOro 3acefjaHnsa UMM COBepLUEHUS
OTAENbLHOro NpoLeccyanbHOro 4eNCTBUSA, ecrnn nHoe He npegycmoTpeHo Kogekcom.

[okymMeHTOM, noaTeBepXxdarwmm pasmelleHne apbuTpaxHblM CyaoM Ha ero
odumumanbHOM canTe B ceTu VIHTepHeT OaHHbIX CBeAEeHUN, ABNsSieTcs pacnedvyataHHas
Konnsa cTpaHuubl ouumanbHOro canta apbutpaxHoro cyga, B KOTOPOM nmeeTtcsa aata
pasmMelleHna B 06LWeaoCTYyNHOM aBTOMAaTU3NPOBAHHOW WMH(OPMAaLMOHHON cucteme
("BaHk pelseHnn apbuTpaxHbix cygos", "KapTtoTeka apbuTpaxHbix gen") cyaebHoro
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akTa C MH(opmaumen o BpeMeHn U mecte cynebHoro 3acedaHWsa UM COBEpLLEHUS
OTAENbHOro npoueccyanbHoro AevcTeua (otyeT o nybrnvkauumn cygebHoro akra).
YkasaHHasi Konusa pacnedaTbiBaeTcs NOMOLLHUKOM cyabu NMbo cekpeTtapem cynebHoro
3acefaHnsa N 3aBepaeTCcs MX NOANUCBID B npouecce NoaroToBKM MHopMaumn nng
cyobW O Hagnexawem W3BELleHUM nuy, YyyacTBylWMX B fgene, rnocne 4ero
npuobLiaeTcsa K MaTepuanam gena.

5.9. CornacHo ab3auy nepsomy 4actu 1 ctatbn 122, yactu 1 ctatem 186 AlNK PP
Konna onpegeneHns apbutpaxHoro cyaa HanpasnsieTcs no noyre 3akasHblM MUCbMOM
C yBeOMJIEHNEM O BPYYEHUN.

B cootBetrctBUM C ab3auem BTOpbIM 4Yactu 1 crtatbm 122 AMNK P®, ecnu
apbutpaxHbli  cyn  pacnonaraet  gokasatenbCTBaMyv  MNOMyYeHUs  nuvuamu,
y4yacTBYHOLLMMM B Aene, U MHbIMW Y4aCTHUKaMn apbuTtpaxxHoro npouecca onpegeneHmns
O MPUHATUN UCKOBOIO 3asBfIEHUS UMW 3asiBNEeHUs K MpouM3BOACTBY WM BO3OYyXOeHuUu
npoussoacTBa no pfeny, uvHopmauMm O BpPeMeHW W MecTe nepsoro cyaebHoro
3acefaHnd, TO Cyd BApaBe U3BECTUTb MX O Mocreaylwwmx cyaebHbix 3acedaHunsax u
OTAENbHLIX  MpoueccyanbHbIX  OEUCTBUAX NO  geny  nyTem  HanpasrieHuUs
TenegoHorpaMmmbl, TenerpamMmmbl, No (PakCUMUNBHON CBA3N UMW SNEKTPOHHOW Mno4Te
nmMbo € NCNonb30BaHMEM UHbIX CPEOCTB CBA3N C YHETOM HUXeCneayoLero.

Ecnn AMNK P® npegycmaTpuBaeT HanpaBreHve nvuam, yy4yacTByWLWMM B Aerne,
Konun cynebHoro akta, cogepxawiero MHgopmaumio o BpeMEHN U MecTe cyaebHoro
3acefaHnd, COBEpPLUEHNA OTAEeNbHOro npoueccyanbHOro AencTBus, Hanpumep,
onpeaeneHnst 0 HasHayYeHun gena Kk cyaebHomy pasbupartenscTtsy (4acTb 3 ctatbmn 137
AlNK P®), n cyn pacnonaraeT csBefeHuaMM O HoMepe TenedoHa, dakca, agpece
3MIEKTPOHHOM MNOYThl, APYrMMM OaHHbIMW fMua, yvacTBylLwero B fgene, TO Konua
COOTBETCTBYHIOLLENO CyaebHOro akta MoXeT HanpaBnsaTbCA 3TOMY SiMLY NO 3NIEKTPOHHOM
noyte WM uHbIM CNocoboMm, B TOM 4uUCre MO Mno4vTe 3aka3HbiIM nucbMom 6e3
yBEJOMIEHMS.

YKasaHHbIA  NOPSAOOK MNPUMEHHAETCS B [OMOSIHEHME K pasMeLlleHuo  Ha
odomumanbHOM canTe apobuTpaxHoro cyaa B cetn VIHTepHeT nHopmaumm o BpeMEHU 1
MecTe cygebHoro 3acefjaHus WM COBEPLUEHUS OTAENbHOro npoleccyarnbHOro
aencteusa. Ecnm no TexHMYyeckMMm npuynMHam CcOOTBETCTBYHLWAs MHGopMaunsa He
oTobpaxkaeTca Ha oduumanbHOM caunTe apbuTpaxHoro cyga B cetu WHTepHeT B
TeyeHue cpoka, npenycMoOTpeHHoro Yyactbto 1 ctatbn 121 AMNK PO, To apbutpaxHbin
cyn wu3BellaeT Jfvu, YyyacTBYKWOWMX B Aefie, U WHbIX Y4YaCTHUKOB npoLecca
TenedgoHorpamMmou, TenerpaMmmon, No PakCUMUNBHON CBS3U, ANEKTPOHHON noyTe fibo
C UCMNOMb30BaHNEM UHbIX cpeAcTB cBA3N (YacTb 3 ctatbun 121 AlNK PO).

5.10. ®usmnyeckum numuyam, yyacTBylWMM B Aene NnMbo SABASOWMMCS MHbIMA
yvyacTHMKaMn apbuTpaXHOro npouecca, Konuu cygebHbIX akToB HanpasnisoTCs
3aKkasHbIM MMCbMOM C YBEJOMSIEHMEM O BPYyYeHUM B obom criyvae.

5.11. B onpegeneHuM o noarotoBke Aena kK cyaebHomy pasbupaTtenbcTBy
(HasHa4eHnn cynebHoro 3acefaHus) OOMMKHbI COAEpPKaTbCS PEKBU3UTLI apbUTpakHoro
cyna (agpec cepBuca 9eKTPOHHON Nodayum npoueccyarnbHbIX 3asiBfiEHUI C canTa cyaa,
noYyToBble pPEKBU3UTLI, HOMepa TenedoHOB UM akcoB), a Takke cpeacTea
MHgOpPMaUMK, C MOMOLLIbIO KOTOPbIX CTOPOHA CMOXET NONYYUTb CBEAEHUSA O ABMXKEHUU
aena (oduumanbHbI canT apbuTtpaxkHoro cyaa B cetn NHTepHerT).

B npouecce noarotoBku gena kK cynebHomy pasbupatensctBy onsa obecneveHus
CBOEBPEMEHHOIO pacCMOTPEHUs Aeria Mo CorfacoBaHuio C fvuamMu, y4acTBYOLWUMA B
aene, UnNu ux NpeacraBuUTensaMn B onpegeneHnn MoryT ObiTb YkasaHbl agpec, cpeacTtsa
CBA3M U UHpopMauun (MHPOPMALIMOHHBIA  pecypc CTOPOH), KoTopble OyayT
NCrnonb30BaTbCA 41151 U3BELLEHMSI CTOPOH M BbI30Ba UX B CyA.
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5.12. lNepen Havyanom cygebHoro 3acefaHusi cekpeTapb cyaebHoro 3acegaHus
(momMowWwHKMK cyaobKu) npoBepsieT, BCe NnW Bbi3BaHHble B cyaebHoe 3acefaHve nuua
ABUNNCb, HanMune [OKYMEHTOB, NOATBEPXKAAIOLWMX WX MOSTHOMOYMA ONs y4acTusi B
aene, NpUYMHYy HesIBKM Bbl3BaHHbIX NUL, AoKNagbiBaeT 06 3ToOM cyabe.

Mpn Hannumum B MaTepuanax fena yBeAOMSEHUS O BpyvYeHUW nvuy,
yyacTteywuwlemy B gene, nmbo MHOMY y4acTHUKY apbuTpaxHOro npouecca Konum
nepBoro cygebHoro akrta no paccmatpvBaeMomy feny nubo cBefeHun, ykasaHHbIX B
yacTtn 4 ctatbn 123 AlK PO, Takoe nmuo cumtaeTca Hagnexalile U3BeLLeHHbIM, ecrnu
apbutpaxHbiM CydOM, paccMaTpuBaloWMM Oeno, BbINOMAHAKTCSA 0683aHHOCTU MO
pasMeLLeHnio MHopMaLmMmM O BpeMeHU U MecTe cyaebHbIX 3acefaHuin, coBepLleHUU
OTAENbHbIX NpoLeccyanbHbIX 4eNCTBUN Ha ouLmMansHOM canTe apbuTpaxHoro cyaa B
ceTn VIHTepHeT B cCOOTBETCTBUK C TpeboBaHmsaMM ab3aua BToporo yactu 1 ctaten 121
AlK PO.

5.13. Cnucok paccMoTpeHns cyaebHblx aen apbutpaxkHoro cyfa Ha KOHKPETHYHO
KaneHgapHyto gaty coopmupyetcs astomatmyeckm B CAC Ha OCHOBaHUM onpeaeneHun
cyda o HasHadeHun gen kK cyaebHomy pasbupatensctsy. B geHb cyaebHbIxX 3acegaHumn
Ha MOHMTOpPAax, PacnoSyiIOXKEHHbLIX OKOMO 3anoB CyAebHbIX 3acedaHun, yKasblBalTCS
HaMMEHOBaHUA NnL, yvacTBylOLWMX B erie, HoMmepa cynebHblx gen, noanexaimx
pa3bupaTtenbCcTBy, cCyabs/cyoba-A0KNagyvK, AeHb W Bpems Hayvana cyaebHbix
3aceaHuin, Homepa 3arnos.

Cnucok pasmellaetcs B MH(POPMaALMOHHOM KMOCKe cyda, Ha MH(OPMaLMOHHbLIX
CTeHOax Yy 3ana cyda, Ha canlte cyda, a Takke B MHGOPMaUMOHHBIX cUcTemax
"KaptoTeka apbutpaxHbix gen", "KaneHgapb cyaebHbix 3acegaHmin”.

5.14. O6 otnoxeHun cygebHoro pasbupartenbcTBa apbuTpaHbii Cyn BbIHOCUT
onpeaeneHuve. BoidBaHHble N BUBLUMECS B cyaebHoe 3acegaHue nuua mnsselartcs ob
3TOM NO4 pacnucky B MNpoTokone cyaebHoro 3acejaHnsa wunuv nytem oTobpaHus
OTAENbHOW pacnucku. Jluuam, He sBMBLUMMCS B cyaebHoe 3acefaHue, BbiCbiNatoTca
Konun onpegeneHna od oTnoxeHun cygebHoro pasbuparenscrsa 3akasHbiM NOYTOBLIM
oTnpasneHnem 6e3 yBeJOMIEHMS.

Mpn gaBke B cygebHoe 3acefaHue BCeEX YYaCTHWMKOB Mpouecca U BbIHECEHUM
NPOTOKOJSIbHOIO OonNpeaeneHna o Jate u BpeMeHn NpoBeaeHns criedytoLlero 3aceaHus
nuua, yyvacTteyluwme B gene, usellaroTcss o6 3TOM HenocpencTBEHHO B cyaebHoM
3acefaHnn Nog, pacrucky.

MHpopmauna o pate u  BpemMeHM nNpPoLOSPKeHust cyaebHoro 3acefaHus
pasmMellaeTcs Ha odmumanbHOM canTe apbuTpaxHoro cyga B cetu WHTepHeT B
COOTBETCTBUM C TpeboBaHNAMM NyHKTa 5.8 NHCTPYKLMK.

6. AyavonpoToKonmpoBaHue cyaebHoro sacegaHus

6.1. B xoge kaxpgoro cygebHoro sacefaHuvs apbutpaxkHoro cyga nepBon W
anennsauMoHHON WHCTaHLUMK, a Takke Npu COBEepLUEHMM OTAENbHbIX NpoueccyarbHbIX
AencTBun  BHe cyaebHoro 3acefjaHus  BedeTcs ayaMOnpoTOKONMPOBaHME  C
ncnonb3oBaHMEM  CpeactB  ayauosanuen  (NMMbo  npyu HanmMyuunm  TEXHUYECKOM
BO3MOXHOCTM - BMOeo3anuncb cyaebHbIX 3acefaHui) U COCTaBnsieTCsl MPOTOKON B
nMcCbMeHHON dopme, nMpu 3TOM corflacHo 4actu 2 ctatbum 155 AlNK P® npotokon
ABNSETCA LOMONHUTENbHbIM CPeACTBOM (DMKCMPOBAHWA OaHHbIX O xoae cyaebHoro
3acefgaHnda. MaTepuanbHbli  HOCUTENb ayauosanucn (Bugeosanucun) cynebHoro
3acegaHna npuobuiaetcs K MaTtepuanaMm  gena, npu HanuuMm  TEXHUYECKOM
BO3MOXXHOCTM OCYLLECTBNAETCSA BbIrpy3ka ayamonpoTokona (Buageonpotokona) B KAl B
pexume orpaHM4YeHHoro gocTyna.
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6.2. B cnyyae HeqaBku B cyaebHoe 3acefaHue nuvu, y4acTBYHOLWMX B Aene, UHbIX
Yy4aCTHMKOB apbuTpaxxHoro npouecca npoToKonMpoBaHne cyaebHoro 3acefjaHus C
NCronb3oBaHMEM CPeAcTB  ayauosanncu He  OCYLecTBNsieTcs WU CpenCTBOM
ouKCcMpoBaHNA JaHHbIX O Xxo4e cyaebHoro 3acefaHus siBNSeTCS NpOTOKON cynebHoro
3acefaHnd, B KOTOPOM AefnaeTcd oTMeTKa O HesdBke B cyaebHoe 3acepaHve nud,
y4acTBYHOLLNX B Aene, U MHbIX y4aCTHUKOB apbuTtpaxxHoro npowecca n 06 oTcyTcTBuM B
CBS3M C 9TUM ayamosanucu cygebHoro 3acegaHus (NyHKT 9 yactm 2 ctatbn 155 AMK
P®).

lMpoTokonupoBaHne cyaebHoro 3acedaHuss C  MCMNOMb30BaHWMEM  CPencTB
ayauosanucu He OCyLeCTBNnsieTCcs WM Torga, Korga geno (3asiBfneHwe, xoaaTancTBo)
paccMmatpmBaeTcs apbuTpaxHbiM cyqoM 6e3 M3BeLLeHUs nuy, y4acTBYKLWKUX B aAene
(6e3 BbI30Ba CTOPOH).

B npeaBapuTesibHOM cynebHom 3acegaHum NPOTOKONMpOBaHne C
NCrnonb3oBaHMEM CpeacTB ayauosanucn obsisaTenbHO, ecnn MPUCYTCTBYET TOSbKO
ogHa u3 cTopoH. B npeaBaputenbHoM cygebHOM 3acefjaHvn NpOTOKONMPOBaHUE C
NCrnonb3oBaHMEM CpeacTB ayamosanucu MOXeT BeCTUCb, Hanpumep, B cnyyae
HeobxogumocTn  3adumkcmpoBaTb  Kakue-nmbo obcTtoATenbCTBa WM OTPa3UTb
pesynbTaTbl COBEPLUEHUS NpoLeccyanbHbIX 4EACTBUN.

6.3. [MpoTokonupoBaHune cynebHoro 3acefaHusi C WUCMONb3OBaHWEM CpPEeAcTB
ayauosanucu BefeTca B xofe cyaebHoro 3acegaHusi HenpepbiBHO.

Ecnu BbISiIBNEHO, YTO BCNEACTBME TEXHMYECKUX HEMONagokK NPpOTOKONMPOBaHME C
NUCrnonb3oBaHMEM  CpeacTtB  ayauosanucn  (PakTUYeckM He  OCyLecTBndeTcs,
apbutpaxHbi cyn obbaBnseT nepepbiB B cyaebHom 3acepjaHun. [locne okoH4aHus
nepepbiBa cynebHoe 3acefaHue NpoAdosnKaeTcsas ¢ MOMEHTa, Korga npowusowlesni coon
ayguosanucu.

He sBnsetca nepepbiBOM B MPOTOKONMPOBAHUM OCTaHOBKa ayaumosanucu
MOMEHTa 00bSABMEHMS NPUCYTCTBYOLWMUM B 3ane cyaebHoro 3acegaHum o6 yaaneHum
cyga onga npuHatus peweHunsa (ctatba 166 AMNK P®) u go momeHta o0ObsiBNeHus
peweHus (ctatbs 176 AlNK P®) nubo Bo3obHoBMNeHna cynebHoro pasbupatenbcrsa
(wacTtb 3 ctatbn 168 AlK PO).

B cnyyae ecnu cakT nepepbiBa 3anucu BbISBIEH NOCME OKOHYaHWUSA OrfnalleHus
pPe3onTUBHON 4YacTu cydebHoro akra, cocTaBnsieTca akT o6  oTcyTCTBMM
ayauonpoToKorna, B KOTOPOM YKa3sblBalOTCS CBEAEHMSI O BpPeMEeHW Hadyana 3anucu,
BPEMEHM TnMepepbiBa, MPUYMHAX BO3HUKLWIEro nepepbiBa. AKT NOAMUCLIBAETCS
cekpetapemM cygebHoro 3acegaHns/MOMOLLHMKOM CyAbM, paccMmaTpuBarolero geno, u
TEXHUYECKUM CneumanucToM, oTBevarLwmMm 3a YHKLUMOHUPOBAHUE CUCTEM ayamo- n
BNOEONPOTOKONMPOBAHUSA B apbuUTpaxHoM cyae.

6.4. CornacHo 4actm 2 ctatbh 266 AlK P® npoTokon BegeTcs B Xo4e Kaxdoro
cynebHoro 3acegaHna apbuTtpaxHoro cyfa anennaunuoHHOM WMHCTaHUUK, a Takke npu
COBepLUEHNN OTAEenNbHbIX MpoueccyanbHbIX OeUCTBUA BHe cyaebHoro 3acefjaHumsa no
npasunam, npenycMoTpeHHbIM ctatben 155 AlNK PO, npu aTOM ocyuwecTBnsaeTcs
ayanonpoTOKONMpoBaHue.

6.5. lpoTokonupoBaHune cynebHoro 3acefaHusi C WUCMONb3OBaHWEM CPEeAcTB
ayauosanucu B oeeparnibHOM apbuTpaHOM cyfe OKpyra, C COCTaBfieHMeEM NpoToKona
Ha OymMaxXHOM HocuTene OcCyLWecTBNAeTca Mpu  pPacCMOTPEHUU 3asiBlieHUA O
NPUCY>XOEHUN KOMMEHCaLMM 3a HapyLLeHMe npaBa Ha CygonpouM3BOACTBO B pa3yMHbIN
CPOK WMNu npaBa Ha UCMOfIHEHWe cydebHOro akta B pas3yMHbIM CPOK, a Takke npu
pPacCMOTPEHUN KacCaLMOHHbIX Xanob nuu, He y4yacTBOBaBLUMX B Aene, O npasax n ob
006A3aHHOCTAX KOTOPbIX apOuTpaxHbIn cya NpUHAN cyaebHbin akt (ctatba 42 AlNK PO).
lMpoTokonupoBaHve cyaebHoro 3acedaHusi cyga KacCauMOHHOW  WHCTaHuMm C
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ncnonb3oBaHMEM CPEeACTB ayamo3anmcn No YCMOTPEHMIO cyda TakkKe MOXET BECTUCH U
B APYrux cny4yasx, npym 3ToM NpOTOKOST B MMCbMEHHOM bOpMe He COCTaBNsAeTcCs.

6.6. Ayamosanucb Kaxgoro cygebHoro 3acefaHus B apbuTpaxHoMm cyde
BO3MOXHO OCYLLIECTBMSATb CneayroLwmnmm cnocobamu:

noakroYeHnem K paboyemy MecTy UMdpoBbIX ANKTO(POHOB;

nogkntoveHnem K paboyeMy MecTy BHELLHNX MUKPOCOHOB;

C NCnonb3oBaHNEM annapaTHO-NPorpaMmMHOro Komnnekca
ayanonpoTOKONMPOBaHNSA 1 Aap.

[Mocne okoHYaHus ayguosanucu hann B oopmate mp3 JOMMKeH ObiTb COXpaHeH
Ha paboyeM MecTe NOMOLUHMKa cygbu/cekpeTaps cyaebHoro sacedaHus, a Takke
o0s3aTenbHO CKOMMPOBAH Ha eauHbI CepBep XpaHeHust [OaHHbiX. KavectBo
nposegeHna 3anucn 128 Kb6/c, yactota guckpetusaumm 44 Kru, pexum "ctepeo".
Heobxoanmo obecneuntb LENOCTHOCTb WU XpaHeHWe COOTBETCTBYIOLWMX ¢annos
ayanmonpoTOKONOB.

CTpykTypupoBaTb XpaHeHue annoB ayguosanucu Ha pabodem MecTe
NMOMOLLHMKa cyabu/cekpeTapsi cyaebHoro 3acegaHns pekoMeHayeTcs B COOTBETCTBUM
CcO cnegywwuMmn npasunamm. Heobxoammo co3gaTb Mepapxuyeckyto  aninoByto
CTPYKTYpy: 3

OTAENbHbIN KaTanor Ans Kaxaoro Cyabw;

OTAENbHbIN KaTanor Ans KaXxaoro gena ¢ MUMeHeM Buaa:

KOL CYOA-HOMEP OEJA-IOL (Hanpumep, A32-12345-10);

KOHEYHble (hannbl CO 3BYKO3aNMCbio, pa3MeLLeHHbIE B KaTanore gena, MMetT BUA:
rog-mMecAuU-4Ymcno_YAC-MUH,

roe:

roa-MeECALU-YNCIO - gata cygebHoro 3acegaHus;

YAC-MWH - Bpems Havyana cyaebHoro 3acefaHus.

Hanpumep: 2011-10-22_11-47.

6.7. ®annbl  ayamosanucu  cyaebHbiX  3acefaHunm  COXpaHaTcs B
WHOpMALMOHHON  cuctemMe  apbutpaxHoro cyga (Kpome  cnyyaeB, Korga
pa3bupaTenbCTBO gena npou3BoauTCA B 3aKpbiTOM cyaebHOM 3acefaHum B Lensix
HeJonyLWeHNs pasrnalleHnsi rocyaapCTBEHHOM TalHbl). ®annbl ayamo3anucy 3akpbIThiX
cynebHbIX 3acefaHun 3anucbiBalOTC Ha aBTOHOMHOM TEXHWYECKOM YCTPOWMCTBE,
3aperncTpMpoBaHHOM B YCTaHOBMIEHHOM MOpPsSiAKE B Ka4ecTBe HOCUMTENst MHopMaumu,
coAaep)kallero CBedeHusi, COCTaBMAlOLWME T[OCYLapCTBEHHYKD TaWHy, M XpaHATCA
WCKMNIOYMUTENTbHO Ha ONTUYECKOM JuCKe.

6.8. ®dannbl ayamosanucn  nocnegywwmx  cyaebHblx  3acedaHun  npwu
pacCMOTPEHUN Jena B Cyde TOW XXe WMHCTaHUUW COXPaHSTCS B WMH(OPMaLVOHHOW
cucteme apbuTpaxHoOro cyga W BMOCNeACTBMM  3anuUCbiBalOTCA Ha TOT  Xe
MaTepuanbHbIl HOCUTENb B [OOMOSIHEHWE K UMelLMMca NnMbo nocne 3aBepLUeHUs
NpoOun3BOACTBa NO Aefny OCYLEeCTBSAETCA 3anucb Ha HOBbIA MaTepuarbHbli HOCUTENb
Bcex (panvnoB ayamosanucu cyaebHbiX 3acefaHun no  AgaHHomy geny.  [Onsa
noeHTudmnKaumm HocuTensa (gucka) No Homepy gena HeobxoauMO BbINOSTHUTL HA HEM
COOTBETCTBYHOLLYIO MapKMPOBKY, yKasaB HOMep Aena, AaTy M BpeMsi Bcex CcyaebHbIX
3acedaHunin, NPOTOKOMbl KOTOPbIX codep)aTca Ha 3ToM aucke. B cnydyae, ecnu
KONMMYECTBO TaKMX 3anncen npeBbillaeT BO3MOXHOCTM BHELLUHEN MOBEPXHOCTU AUCKA,
CBeAEeHNs1 O MPOTOKONax BHOCATCA Ha OyMaXKHbI HOCUTEMb, MOMELLAEeMbI B KOHBEPT
BMECTE C ANCKOM.

MaTtepuanbHblil  HOCUTENb npuobLiaeTcs K MPOTOKONY W NOMeLllaeTca B
MaTepuanbl Agena nocre 3aBeplleHnss NpouM3BOACTBA MO Aeny B cyae
COOTBETCTBYKOLWEN MHCTaHUuMW. [pu 3TOM MaTepuanbHbIi HOCUTENb NOMEeLaeTcs B
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NNacTUKOBbIA KOHBEPT U NOALUMBAETCA B cepeanHy nocrnegHero Toma nepecbinaemoro
Aena, MecTOHaxoXaeHne MaTtepuarnbHOro HOCUTEeNs OTpaXKaeTCs NOCNeaHeNn CTPOYKON
B onucu cyaebHoro gena c ykasaHvem, Mexay Kakumu nuctamu gena OH pasMeLleH.
[lo 3aBeplleHMs NpOM3BOACTBA MO Aerfly MaTepuanbHbli HOCUTENb ayavo3anuncu
cynebHoro 3acegaHusi nomMewlaeTcs B MaTepuanbl gena, ecnu  onpeaeneHue
apbuTpaxHoro cyga o6xanoBaHO oOTAenbHO OT cyaebHOro akta, KOTOpPbIM
3aKaH4MBaeTCsl pacCcMOTpeHue gena no cywectBy, U HeobGXxoaAMMO HanpasBuUTb B Cyfg
BbILLUECTOSILLEN WMHCTaAHUMM MaTtepuansl Aena, UMewlmMe HenocpeacTBeHHoe
OTHOLLUEHKE K 3TOW Xxanobe.

6.9. OsHakomneHue nuy, y4YacTBylLWMX B Aene, C ayamosanucbio cygebHoro
3acedaHnsa NpPou3BOAMTCA B 3[4aHMM cyda nyTeM NpeaoCTaBNeHUs UM BO3MOXKHOCTU
NpOCnyLUMBaAHNA COOTBETCTBYIOLLEN ayaMO3anucu, UMelLencs B UHGOPMaLNOHHON
cucTeme cyaa.

O3HakomMneHne ¢ ayanmosanncbto 3akpbiToro cyaebHoro sacegaHns Npon3BoanTCs
B nopsigke, YCTAHOBMIEHHOM ANSA O3HAKOMIIEHUS C AOKYMEHTanbHbIMKM MaTepuanamu
Aena, pa3bupaTenbCTBO KOTOPOro OCYLLECTBISETCS B 3aKpbITOM 3aceaHnu.

[na o3HakoMneHusa nuu, yyacTByWOLWMX B Aene, C ayaumosanucbio cygebHoro
3acedaHns pekoMeHOyeTCcs oOpraHuM3oBaTb BblAeneHHble paboune MecTa Ha ©Oase
NnepcoHanbHOro KommbkoTepa WM Mcnonb3oBaTh ObiTOBble ayauonpubopbl €
BO3MOXHOCTbIO BOCMPOM3BEAEHUS ayaumo3anncu C  ONTUYECKUX AUCKOB  (MHbIX
MaTtepuanbHbIX HOcUTenen uHgopMaunmn, TexHMYeckass BO3MOXHOCTb 3anMcu Ha
KOTOpble MMeeTCH B cyae).

Mo nMCbMEeHHOMY XxOaaTaucTBY Ivua, y4YacTBylLWlero B Aene, crneunannuctom
cynebHoro cocrtaBa, cekpeTapeM cyaebHoro 3acegaHnss uUnm MNOMOLLHMKOM Cyabu
MOXeT ObITb M3roTOBMEHa Konus ayguosanucu cyaebHoro 3acegaHuns Ha ONTUYECKOM
ANCKE UM MHOM MaTepuaribHOM HocuTene MHdopmaumm (TeXHMYeckask BO3MOXHOCTb
3anucM Ha KOTopble MMeeTcsa B cyde), NpedoCTaBfeHHOM JMUOM, 3asiBUBLUUM
yKkaszaHHOe XO04aTauCTBO AN U3roTOBMEHNa Takon konun. ONTUYECKUA AUCK UNIN MHOM
MaTepuarnbHbI HOCUTENb HE AOMMKEH COAepPXaTb KaKyo-nmbo MHdopmMaLumio.

Mpn aTom cya gormkeH obecrneynTb 6€30MacHOCTb MCMONb30BaHNA MaTepuarbHbIX
HOCUTEnen, npefoCcTaBfeHHbIX Y4YaCcTHMKOM apbuTpaxHoro npouecca. B uensx
6e3onacHoCTM MaTepuarnbHbI HOCUTENb MOXET ObiTb OThopmaTMpoBaH paboOTHUKOM
cyga nepepf 3anucblo ayguonpoTokona cyaebHoro 3aceganus. [Npu aTom cyn AOMKeEH
NpPoONH(OPMNpPOBaTL CTOPOHY O NpoBeAeHNN OPMaTUPOBAHUS.

7. MpoTokon cyaebHoro 3acegaHus

7.1. TlpoTokon B MUCbMEHHOM OpPMe COCTaBnsieTCa cekpeTapeM cyaebHoro
3acefaHnsa UnNu NOMOLLHMKOM CyabW, KOTOpbIA obecrneynmBaeT UCNoNb3oBaHWe CpPeacTB
ayamnosanucu n (Unm) UHbIX TEXHUYECKUX CPeaCTB B xo4e cyaebHoro 3acefaHus.

Mpn oTcyTcTBMM B apObuTpakHOM cyge A0CTaTOYHOrO KofmyecTBa cekpeTtapen
cynebHoro 3acedaHus, Onsi KOTOpPbIX BedeHuMe MpOoTOoKona HABNAeTCs OCHOBHOM
PYHKUMEN, YKa3aHHble AENCTBUS OCYLLECTBNAOTCS MOMOLLUHUKaMU Cyaen.

lMpoToKoNbHOE onpegeneHne, KoTopoe o06bABNAETCSs YCTHO, 3aHOCUTCA B
npoToKon cyaebHoro 3acefaHus.

7.2. MpoTokon cynebHoro 3acefaHust MOXeT ObITb HanNUcaH OT PyKW, HanevaTaH C
NCronb3oBaHMEM  KOMMbIOTEPA, [OOMnyckaeTcss  CTeHorpadupoBaHuve  cyaebHoro
3acefaHua ¢ nocnegyouien pacwmngpoBKON.

3anncu B npoTtokone cygebHoro  3acejaHna NPOM3BOAATCA B TOWM
nocrnenoBaTenibHOCTU, B KakOM COBepLUanucb npoLeccyarnbHble OEeACTBUA C Hadana
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cynebHoro pasdbupatensctsa 40 NPUHATUSA peLLEHUS.

MpoTokon npoBepsieTca U NognucbiBaeTcsa npeacefaTensCcTByOWUM B cyaebHoM
3acefjaHun, cekpeTapeMm cyanebHOro 3acefaHusi He NO3fHee criefylowero AHA nocne
OHS OKOHYaHua cyaebHoro 3acepaHus. [1poTokon O COBepLUEHVMM OTAENbHOro
npoLeccyanbHOro AencTBus AorkeH ObiTb WM3roTOBMNEeH WM MOANUCaH cpasy nocne
COBepLLEHNs NpoLeccyanbHOro AeNCTBUS.

B Tex cnydyasx, korga B cyaebHoMm 3acefaHuy ob6bsBNAncs nepepbiB U nocne
OKOHYaHVA MocnegHero cocTaBfieHne npoTokona u obecneveHne KCNoMb30BaHUA
TEXHUYECKUX CPEeACTB OCYLIEeCTBASAMOChb APYrMM cekpeTapem cyaebHoro 3acegaHus
(nomMoLLHMKOM CcyabK), K nuuam, KoTopble OOMKHbI NognucbiBaTb NPOTOKON cyaebHoro
3acefaHus NOMMMO MpeAcedaTenbCTByOWEro B cygebHOM 3acefaHun, OTHOCUTCSA
Kaxgoe nuuo, OCyLLIeCTBrsSIBLUEE MNPOTOKONMPOBaHWE COOTBETCTBYHOLLEN 4YacTu
cynebHoro 3acegaHust.

B uenax obecneyeHns nognucaHmsa npoTokona cygebHoro 3acefaHus, B KOTOPOM
Obin 06bABNEH nepepbiB, Ha3BaHHLIMW NUUAMW B Cry4vasx, KOrga He WCKMYeHa
BO3MOXHOCTb OCYLLECTBMEHUA MNPOTOKONUPOBaHMA cyaebHoro 3acejaHus nocne
OKOHYaHWA nepepbiBa UHBbIM NIMLOM, PEKOMEHOYETCS NOCre BHECEHUS B NMUCbMEHHbIV
nNpoTOKON (NpW BedeHUW MPOTOKOMa PYKOMMCHbIM CNOCOGOM) 3anucu O nepepbiBe
noAanucbIBaTb €ro npeacefaTensCTByOWUM B cyaebHOM 3acegaHum v oM, KOTopoe
[0 06bsBNeHns nepepbiBa B cyaebHOM 3acefaHum OCyLLECTBASNO NPOTOKONMpPOBaHMe
("npomexyToyHoe noanucaHue"). B crnyvae cocTaBneHus npoTokona cyaebHoro
3acefaHusl, B KOTOpPOM OObBLSBNAETCS NepepbiB, C WCMOMb30BaHUMEM TEXHUYECKUX
cpeacTB nognucaHve MpoToKona BCEMM MMUaMu, WMEKLWMMU COOTBETCTBYIOLLYHO
0653aHHOCTb, MOXET ObITb 06ecnedyeHO U3roTOBNEHNEM M NoAnMcaHueM OTAENbHOro
NpoTOKOMNa AN KaXaon 13 yacTten cyaebHoro 3acefaHus, pasfeneHHbIX nepepbIBOM.
He wvcknioyaeTcs Takke BO3MOXHOCTb W3rOTOBMEHWUS MPOTOKOSia, COCTaBMsSieMOro C
NCNonb3oBaHMEM TEXHWYECKUX Cpeacts, B BMAE €OUHOr0 [OKyMeHTa C  ero
nocnegywwmm nognucaHnem npeacefaTensCcTByOWNM B cyaebHOM 3acedaHun r
BCEMW MMUaMW, KOTOpble OCYLLIECTBMSANN NPOTOKONMPOBaHME OTAENbHbIX YacTen
cypebHoro 3acepaHus. B aTomM cnyyae BO BBOAHOM Y4acTu MpoTokona cregyet
yKasbiBaTb Ha TO, YTO MNPOTOKONMUPOBaHWe A0 ob6bsBMNeHus nepepbiBa B cyaebHoMm
3acefjaHUM WM Mocne OKOHYaHMSA MOoCnedHero OcyLecTBNANOCh COOTBETCTBYHOLLMMU
niuamu.

C yyeTtom nonoxxeHun Yactun 2 ctatbn 170 n nyHkta 2 yactn 1 ctatom 185 AMNK PO
B crnydvae, ecnu cyaebHbIi akT Obin MpUHAT No uToram cyaebHoro 3acefaHuvsi, B
KOTOpoM 06bABNANCA nepepbiB, M MNPOTOKONMPOBAHME TaKoro 3acefaHus OO
o6bsBNEeHNsa nepepbiBa M NOCre OKOHYaHWsi NOCReAHero OcyLecTBNANOCh pasHbIMU
nvuamu, B ero BBOAHOW YacTu Takxke crieqyeT ykasbiBaTb paMunum Bcex nuu, Kotopble
B COOTBETCTBYWOLWEN YacTm cyaebHoro 3acefaHwss COCTaBNsanM NPOTOKON U
obecneumBann McNonb3oBaHWe CcpeacTB ayguosanucu U (UnM) WMHbIX TEeXHUYECKMX
cpencTs.

7.3. B npoTokone cyaebHoro 3acegaHunsa ykasbiBaloTca (4acTb 2 ctaTbn 155 AlK
PO):

rod, Mecs, YNcrno n MecTo npoeeaeHns cyaebHoro sacegaHus;

BpeMsi Ha4ana u OKOH4YaHus cyaebHoro 3acegaHus;

HanMeHoBaHWe apbuTpaxHoro cyaa, paccMaTpusatoLero Aeno, CocTas Cyaa;

HavMeHOBaHWe U HOMep Aena;

cBefeHns o npeaynpexaeHun ob yronoBHOW OTBETCTBEHHOCTWU NMepeBOaYMKa 3a
3aBeOMO HenpaBWibHbIM MEpPeBOA, CBMAETenen 3a [dady 3aBedoMO  JIOXKHbIX
nokasaHui W OTKa3 OT [dayn NoKasaHwW, 3JKcrnepTa 3a Aayy 3aBefoMO JIOXKHOro
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3aknoveHuns (npunoxenns Ne 12, 13 n 14);

YCTHble 3asiBIeHUs U XxodaTaucrtBa Nuu, yy4acTBYHWOLWMX B Aerie, KOHCynbTauuu
CcneunanucTos;

COrnalleHnst CTOPOH MO pakTU4ecknm oOCToATENnbCTBaAM Aena W 3asiBfIEHHbIM
TpeboBaHUAM 1 BO3paKEHUAM;

onpeaeneHusi, BblIHeCeHHble cyaoM 6e3 yaaneHus ua 3ana cygebHoro sacefaHus;

OoTMeTKa 06 MCnonb3oBaHMM CPeAcTB ayamuosanucu, CUCTeM BUOEOKOHdEepeHL-
CBS3M U (MNKN) NHBIX TEXHUYECKUX CpeacTB B xode cyaebHoro sacegaHus;

AaTa coCTaBrieHUsi NpoToKona.

B cnyyasx, npegycmoTtpeHHbix AMNK P®, B npotokon cyaebHoro 3acegaHus moryT
3aHOCUTBLCS U UHble CBEOEHUS.

7.4. TpoTokon cygebHoro 3acegaHnsa nognexuT pasmelleHuio B KA B pexume
orpaHM4YeHHOro goctyna.

Mo nucbMeHHOMY XxodaTaWcTBY Jfivua, yyacTBywwero B Aenie, MoxeT 6biTb
N3roToBIieHa M Bbl4aHa eMy KOonusa npoTokona.

8. BuaeokoHepeHL-cBa3b cyaebHoro 3aceaaHuns

8.1. OpraHusauyus BNOEOKOHepEHL-CBA3MN apbutpaxHbiMm Ccyoom,
paccMmaTpuBaroLLnM Aeno

8.1.1. Jlvua, yyacTtsylowme B gene, U UHble y4acTHUKM apOUTpaXHOro npolecca
MOryT MPUHATb ydacTue B cyaebHOM 3acefaHum ¢ UCMofb30BaHNEM BUOEOKOH(EPEHL-
cBa3n (ganee - BKC, cuctema BKC) npn ycnosuun 3asBneHuss UMM B COOTBETCTBUMU C
yacTtbto 1 ctatbmn 153.1 AlNK P® xogaTtancrea 06 aToM, NOAAHHOIO B apOuTpaxHbIN cya
nepeoun, anennauuoHHON N KaccauUoHHOW MHCTaHUUI, paccMaTpuBaroLLmMin Oeso, U npu
HanMyMm B COOTBETCTBYHIOLLMX Cyfax TEXHUYECKON BO3MOXHOCTM ocyLecTBneHuns BKC.

OcHoBaHvem pgns opraHusaumm cuctembl BKC no cymebHomy peny,
HaxoasdllemMycs B Npou3BOACTBE apbuUTpaxHOro cyaa, siBAsieTcs onpegesieHne 3Toro
cyna o6 yaoBneTBopeHumu nogaHHoro xogaTancraa.

8.1.2. Xopatamcteo nuua, yyactBywowero B gene, ob yyactum B cygebHoOMm
3acefaHum nytem ucnonb3oBaHna cuctem BKC nogaetca B apbutpaxHbin cyq nepBown
WHCTaHUUM OO0 HasHadeHus fena K cygebHomy pasbupaTtenbCTBy, B TOM 4ucre
OAHOBPEMEHHO C MNoJayer WCKOBOro 3asiBfieHWUs WKW HanpasfieHMeM OT3biBa Ha
NCKOBOE 3asiBfieHME N paccMaTpMBaeTCs B COOTBETCTBUM C YacTbto 4 ctatbn 159 AlK
P® cyaoben, paccmatpmBarowmnm Aeno, eauHONNYHO B NATUAHEBHbLIA CPOK Nocne OHS
NocTynneHust xogaTancTea B apbutpaxHoln cyq (6e3 n3BeLleHns CTOPOH).

CornacHo yactm 1 ctaten 121 AMNK P® uHdopmaums 0 BpemMeHn U MecTe
cynebHoro 3acefaHus pasmellaeTtcs Ha odumumanbHOM canTe apbuTpakHoro cyga B
ceTn MIHTepHeT He no3gHee YeM 3a 15 gHen 0o Hadvana cyaebHoro 3acefaHus, ecnv
NHoe He npegycmoTpeHo Kogekcom.

Ecnn xopatanctBo 06 yyactum B cyaebHOM 3acefaHum nytemM UCMOfb30BaHUSA
cuctem BKC nogaHo nocne pasmelleHns Ha omumnaneHOM canTte apbutpaxHoro cyna
B ceTn NHTepHeT onpefeneHna o HasHayveHun gena kK cyaebHomy pasbupartenscrBy
(ctatba 137 AlK P®), ato xogaTancTBO paccMatpmBaeTcsi No npasBunamMm 4vactm 5
ctatbn 159 AlNK PO.

Ecnn xopatanctBo 06 yyactum B cyaebHOM 3acefaHum nytemM UCMOfb30BaHUSA
cuctem BKC nogaHo nuuom, yyacTBywWMM B Aenie, nocne pasMeweHns Ha
odomumanbHOM canTe apobuTpaxHoro cyaa B cetn VIHTepHeT nHopmaumm o BpeMeHun u
MecTe npeaBapuTenibHoro cynebHoro 3acefaHus (B TOM 4yucrne M B criydae, Korga
AaHHOEe NULO NPSIMO He 3asiBMsNO BO3PaXeHWn OTHOCUTENbHO pacCMOTPeHUs fena B
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ero OTCYTCTBME), Cy[ He BMpaBe 3aBepLunTb COOTBETCTBYKOLIEE npeasapuTenbHoe
cynebHoe 3acefgaHne n OTKpbITb cyaebHoe 3acejaHne B cyae NepBOW MHCTaHUMWU Ha
ocHoBaHun Yyactn 4 ctatbn 137 AlK PO.

XopgaTtancteo o6 yvyactum B cygebHom 3acefjaHum nyTem UCMONb30BaHUS CUCTEM
BKC cypa anennsunoHHOM Unn KacCaumMoOHHON MHCTaHLUMN C y4ETOM MOSTIOXKEHUN YacTu
1 ctatbu 266, yactn 1 ctatbn 284 AlNK P® moxeT 6biTb NOAAHO U NOCNE BbIHECEHUS
onpegeneHnss O MNPUHATUM anennsuMoOHHOM (KacCauMoOHHOW) >kanobbl, B KOTOPOM
yKasaHbl BpeMsi U MecTO npoBefeHuss cygebHoro 3acefjaHna MO pacCMOTPEHUIO
anennsaunMoHHOM (KaccauuMoHHOW) Xanobbl (4actb 2 ctatbu 261, yactb 3 ctatbn 278
AlK PO).

MocTynaowme xopatanmctea o6 ydacTum B cyaebHoM 3acejaHum  nytem
NCNonb3oBaHUsA cucTem BKC perncTpupyoTcs COTPpYyAHMKaMU otoena
AenonponsBoacTBa B nopsigke, YCTaHOBMEHHOM HacTtoswen WVHCTpykumen, n B OeHb
permctpauum nubo He nosgHee nepBOM MOMOBUHLI paboyero AHSA, cnegyowero 3a
AHeM perncrpauuun, nepeaarTcs cygbe, B NPOU3BOLCTBE KOTOPOro HaXoAMTCs Aeno.

8.1.3. lNMpukasom apbuTpaxkHOro cyaa HasHavalTCs fnuua, OTBETCTBEHHbIE B cyae
3a opraHmszaumo nposegeHna BKC, v nuua, OTBETCTBEHHbIE 3a TEeXHUYEecKoe
obecneyeHne nposeneHnsa BKC.

Jlnua, oTBeTcTBEHHble 3a opraHudaumio nposegeHnss BKC, - paboTHUKK
apbutpaxHoro cyaa, obecneunBatroLme corfiacoBaHne mexay apoutpaxHbiMn cygamum
BO3MOXHOCTM nNpoBefeHusi cyaebHoro 3acegaHus ¢ ucnosnb3oBaHnem BKC (kak B cyge,
paccMmaTtpmBarolemM eno, Tak U B cyde, OCYLEeCTBNAILWEM OpraHn3aumio nposegeHns
BCK), a Takke npoBefeHMe COBELAHUMA U WHbIX MEPOMNPUATUN, HE CBSA3AHHLIX C
paccMoTpeHnEM apOuTpaxHblx gen, ¢ ncnonb3osaHmem cuctem BKC.

Jlnua, oTBeTCTBEHHble 3a TexHu4yeckoe obecnedyeHne npoBeaeHuss BKC -
COTPYAHWKN OTAena uHdopmaTusaumMm u CBA3U (COTPYAHUK cyda, OTBevarLwmnh 3a
MHdOpMaTU3aLMIO N CBA3b B CyAe), OTBeYatolmne 3a HaCTPONKy U OYHKLMOHMpPOBaHWE
cuctemsl BKC.

O65a3aHHOCTM yKa3aHHbIX AL, 3aKPENASTCA B X JOMMKHOCTHBIX pernameHTax. Ha
BpeEMSI HaxXOXAEHUS1 AaHHbIX NWL, B OTMYCKe, a Takke Ha nepuog uX LAUTeSIbHOro
OTCYTCTBMS MO MHbIM MNPUYNHaAM 0BS3aHHOCTM MO OpraHuM3auun WU/MNn TexHUYeckoe
obecneyeHne BKC BpemMeHHO BO3naratoTCsl Ha UHbIX COTPYAHUKOB.

MHdopmauma o nuuax, OTBETCTBEHHbIX 3a opraHusaumto BKC, u nuuyax,
OTBETCTBEHHbIX 3a TexHuyeckoe obecneveHne nposefeHna BKC (hbamunusg, ums,
OTYECTBO, AOSMKHOCTb, KOHTAKTHbLIN TenedoH, aapec 3fIEKTPOHHOM MOYTbI), NOANEXUT
pasmMeLleHnio Ha EanHOM koprnopaTMBHOM nopTane apbuTpaxkHblx CyaoB.

8.1.4. Cygbs, paccmaTpuBaromnn 4eno, Uim NOMOLLHUK CyabW, NO €ro NopyveHuto,
C Lenbio NpeaBapuTENbHONO CorfacoBaHus Mexay cyaamuv BO3MOXHOCTU NpoBeaeHUs
BKC nopgaeT nuuy, oTBeTCTBEHHOMY 3a opraHmsauuio nposegeHuss BKC, nucbMeHHyto
3asiBKy O corfiacoBaHun BO3MOXHOCTM nNpoBeaeHus BKC.

8.1.5. B apbutpaxHom cyge, paccmaTpuBalowem geno, nvuo, OTBETCTBEHHOE 3a
opraHusauuio nposegeHna BKC, nocpeacTBOM MMEKLIMXCA B €ro pacrnopsiKeHun
cpeacTtB CBA3M (B TOM 4ucre Mo KaHanam BeOOMCTBEHHOMW ONEKTPOHHOW MOouThl)
BbISICHSIET, UMEeTCs N B cyfe, Npu CoaenCcTBUN KOTOPOro 3asBUTENb XxofaTtanctea ob
yyactum B cygebHom 3acegaHum nytem ucnosnib3oBaHus cuctem BKC  moxet
yyactBoBaTb B cydebHOM 3acefaHuu, TexXHMYeckasi BO3MOXHOCTb OCYLLECTBMEHUS
BKC, n cornacoBbiBaeT gaty, BpemMsa n mecto (Homep 3ana) cyaebHoro 3acegaHus ¢
cynom, opraHmsyrouwmm BKC.

Mog TexHnyeckom BO3MOXHOCTLIO ocyuecterneHna BKC noHumaeTcss Hanuumne B
apbutpaxHbix cygax, ydacteyowmx B BKC, ucnpasHon cuctemsl BKC n o6bekTMBHOM
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BO3MOXHOCTM NpoBefeHus cyaebHoro 3acefaHust AaHHbIM cnocobom B npegenax
YCTaHOBJIEHHOIO 3aKOHOM CpoKa pacCMOTpPeHNs aena.

Mpn Ha3HayeHun cyaebHoro 3acefaHusi, NPOBOANUMOrO C UCNOSIb30BAaHMEM CUCTEM
BKC c¢ apbutpaxHbiMM cygamu AOpyrux perMoHoB, 5nuuo, OTBETCTBEHHOE 3a
opraHunsauuio nposefeHnss BKC cyga, paccmaTpuBatowero geno, OMKHO yYuTbiBaThb
cnefywowmne obcToaTenbCcTBa:

4acoBOW MOSC, 4ENCTBYHOLLMIA HA TEPPUTOPUM PETUOHA;

rpaduk  OexypcTts cyged no  opraHmsaumum  cygebHbix  3acefaHunm  C
ncrnonb3oBaHnem cucrtem BKC B apbutpaxHom cyge Poccuinckon ®Pegepauum,
KOTOpPOMY nriaHMpyeTcsl HanpaBuUTb NOpPYYeHNE;

"lNnaH BMaeoKoHMepeHumn".

"MnaH BMaeoKoHMpepeHUnn" - 3TO aBTOMaTU3MPOBaAHHAs cMCTeEMa MNNaHNPoOBaHUS
npoBefeHNs BUOEOKOH(epeHUMn B apbutpaxHbix cygax Poccuinckon Pepepauuu,
pasMelleHHas Ha EQnHoM KoprnopaTMBHOM nopTane apbuTpaxHbiX cygoB Poccunckon
depgepaumn, cosgaHHasi B LENsX COrfacoBaHus apbuTpaxHbiMi cygamum gatbl U
BpeMeHu npoBefeHus cynebHblx 3acegaHun ¢ ncnonb3oaHmem cuctem BKC <1>.

<1> Kcnonb3oBaHne WHGOPMaUUOHHOro pecypca "lnaH BuaeokoHdepeHunn”
OCYLLEeCTBNAETCSs C MOMEHTa BBeLEeHWA €ero B MNPOMbBIWIIEHHYO 3KCnnyaTaumo
npukasom Beicwero ApbutpaxHoro Cyaa Poccuiickon ®egepaumm.

8.1.6. [lo BBeaeHMst B MPOMbILUNIEHHYK 3KCMfyaTauuio aBTOMaTU3MPOBAHHOWN
cuctembl  "lnaH  BuOeokoHepeHUMn" apbuTpaxHble cygbl pasMelarT Ha
crneunanbHon CcTpaHuue EpumHoro kopnopaTuBHOrO noprtana apbuTpaKHbIX Cy[oB
Poccunckon ®depepauumn rpacduvk nposegeHns BKC wn cnegyowyo cnpaBouvHYHO
MHOpMaUMIO:

1) noyTOBBLIN agpec apbUTpaxkHOro cyaa;

2) pasHuua BO BpeMeHu ¢ Mocksow;

3) Homep 3ana cyaebHoro 3acefaHusi, obopyaoBaHHoro komnnektom BKC, IP
agpec cootBeTtcTBytowero komnnekta BKC M kopoTkui HOMep AOnsi yCTaHOBMEHUA
CBA3N, HOMep TenedoHa B 3ane cyaebHbiX 3acedaHuin Ans pelueHnst TEXHUYECKUX
BOMPOCOB, BO3HMKAKOLWMX HENoCpeacTBEHHO B npouecce cyaebHoro 3acegaHus
(vHbopMaunsa ykasbiBaeTCs B OTHOLLUEHMM KaXOoro 3ana, ecnv B cyge obopyaoBaHo
HecKonbKo 3anoB nposeaeHus BKC);

4) nHgopmMauuo 0 nepuogax [OCTYNHOCTU (HeQOCTYMHOCTWU) 3anoB cyaebHbIX
3acegaHunin. [laHHaa MHGOpMaLMs yKasblBaeTCa B Crlydae, ecrnv nNo KakumM-nmbo gHAM
He npoBoasTcs ceaHcbl BKC B gaHHOM 3ane;

5) KOHTaKkTHble [faHHble nuua, oTeBevawuwero 3a opraHusaumio BKC (Homep
TenedoHa B c¢opmaTte +7 (kog ropoga) (Homep TenedoHa), agpec 3NEeKTPOHHOM
noYThl);

6) KOHTaKTHble AaHHble nuua, oTBevarLulero 3a TexHnyeckoe obecneyeHne BKC,
ANA CBA3W B Criyyae BO3HWKHOBEHWA npobnem B cyaebHom 3acegaHun (Homep
TenegoHa B dopmate +7 (kog ropoga) (Homep TenedgoHa), HoMmep CryXebHoro
MobunbHoro TenegoHa B popmate +7 (koa) (Homep TenedoHa), agpec ANEeKTPOHHOM
noyYThl).

Mpepocepatenn cygoB  o06s3aHbl  obecneynTb  nogdepxaHue  ykasaHHOM
WHpopMauuM B akTyanbHOM COCTOSIHUMM. B cnyyae BpeMeHHOro 3amelleHus
OOIDKHOCTENM  MHpopMauus  OO/MKHaA  OOHOBMATLCA B A€Hb  NoAanvcaHus
COOTBETCTBYHOLLErO NpuKasa.

[na cornacoBaHus cygebHoro 3acedaHusi ¢ ucnonb3oBaHnem cuctembl BKC B
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rpacduke 3acegaHun ¢ ucnonb3oBaHnem BKC Ha EgmHoM kopnopaTuBHOM nopTane
apbutpaxHblXx CygoB Cyh, paccMatpuBallwMi  geno (He nosgHee criedyloLwlero
paboyero gHs C MOMEHTa MOCTYNneHus B Cyd xodaTamctBa o npoBefeHun BKC),
pernctpupyet kapTouky BKC co crneayrowmmm gaHHbIMA:

1) Homep gena;

2) HauMeHoBaHWe cyga, opraHusyluwero nposegeHve cyaebHoro sacefjaHus C
ncrnono3oBaHnem BKC;

3) HaumeHoBaHWe cyaa, obecneymBatoLLero nposeaeHne cygedbHoro sacegaHme ¢
ncrnono3osaHnem BKC;

4) pasHuua Bo BpemeHu ¢ Mocksou;

5) nata Hayana cygebHoro 3acefaHna (Bcerga ykasblBaeTcsl BpeMSA MOCKOBCKOE);

6) p[ata oOkoH4yaHus cygebHoro 3acefaHust (Bcerga  ykasblBaeTCcd  BpeMms
MOCKOBCKO€);

7) ®.1.0. cyabn, paccmaTtpuBatloLLEero geno;

8) ®.1.0. cekpeTaps cygebHoro sacegaHus;

9) KOHTaKTHble JaHHble cekpeTapsa cyaebHoro 3acefaHusa Onsi cBA3W (TenedoH,
noyra);

10) IP appec cootBeTcTBYylOWwero komnrnekta BKC wn kopoTkuid Homep nOns
YCTaHOBNEHNSA CBA3W;

11) danmn cymebHoro nopyyeHus. dann cygedbHoOro nopyyeHus OoSmKeH ObiTb
NMPUKpPenneH K KapTO4yke He nosgHee AOByX paboymx OHEW C MOMEHTa nonyYeHus
noaTBepXaeHus o nposeaeHnn cygedbHoro 3acegaHuns ¢ ncnosnb3osaHnem BKC.

Cyn, obecnevuBaowm BKC (B cnydae Hanmuusi TEXHUYECKOW BO3MOXHOCTW),
AOSDKEH He nosgHee crefylouwero paboyero AHS 3aHECTM B yKasaHHYK 3anucb
N3MEHEeHUs N ykasaTb cregyloLyto nHhopMaumio:

1) HaMmeHoBaHKWe cyga, obecneyvnBaroLLlero nposeaeHne cygebHoro 3acegaHune ¢
ncrnono3oBaHnem BKC;

2) ®.1.0. cygbun, obecneymsatoLLero cygebHoe 3acefaHue (4eXXypHOro cyabu);

3) ®.1.0. cekpeTaps cygebHoro sacegaHus;

4) KOHTaKTHble [aHHble cekpeTaps cyaebHoro 3acefgaHus onsi cBA3n (TenedoH,
noyra);

5) Homep 3ana cygebHoro 3acefaHus;

6) IP agpec cootBetcTBylowero komnnekta BKC u kopoTkui Homep Ans
YCTaHOBNEHUSA CBA3W;

7) nocne cyaebHoro 3acegaHus cyn, obecneumsatowmin BKC, gormkeH npukpenuTb
K AaHHOW 3anucu rpadu4eckyto KOMui npoTokona cynebHoro 3acegaHust U UHbIX
AOKYMEHTOB, NPUOBLLIEHHBLIX K MaTepmnanam gena (Ccbifika Ha AOKYMEHT, pa3MeLleHHbIN
B KAL).

B cnyyae oTCcyTCTBUA TEXHMYECKOM BO3MOXHOCTU cyad, obecneumsatowmn BKC,
yKasblBaeT Ha 3TO B COOTBETCTBYOLLEM none kapToykn BCK.

Cuctema HanpaensieT Ha OuMUManbHbIN 3NIEKTPOHHbIA LMK COOTBETCTBYHOLLMX
apOuTpaXHbIX CyAOB NO BHYTPUBEAOMCTBEHHOW 3NEKTPOHHOM MOYTE PErnCTPaLMOHHYIO
kapTouky BKC, koTOpasi noawmBaeTca B Matepuansl gena.

8.1.7. B cny4ae yaoBneTBOpeHUs XxopatanctBa o6 yvactum B cygebHom
3acefaHun nytem ncnonb3oBaHus cuctem BKC apbutpakHbii cyf, paccmMmaTtpuBatowmi
Aerno, nopyvaet COOTBETCTBYKOLLEMY apbuTpaxkHOMy cyay, Npyu COLEeNCTBUN KOTOPOro
3asiBUTENb CMOXET y4yacTBOBaTb B TakoM cyaebHom 3acedaHuun, opraHmsaumio BKC, o
4YyemM BbIHOCUTCS COOTBETCTBYlOLLEE onpeaeneHne o cynebHoOM nopyyYeHun Ha
ocHoBaHun ctatbn 73 AlK P® c ykasaHueM paTtbl, BpEMEHU N MecTa npoBeneHUs
cynebHoro 3acegaHus ¢ ucnonb3oBaHmem cuctem BKC.
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8.1.8. Konns onpegeneHns HanpasnsieTca B Cyd, KOTOPOMY AaHO nopyveHue o6
opraHmsauumn BKC no noyte 3akasHbIM MMCbMOM C YBELOMSIEHMEM O BPYYEHUN, a TaKKe
Nno BHYTPMBEAOMCTBEHHOW 3IEKTPOHHON no4Te.

Konus onpegeneHns, BbIHECEHHOrO MO pesynbTaTtaM PpacCMOTPEHNSA Xo4aTancTea,
B NATUOHEBHbIN CPOK CO AHSA €ro BbIHECEHUS TakkKe HanpasnseTcsa nuuy, 3asBmBLLEMY
AaHHOoe Xo4aTancTBo, a B Cryyae ero ygoBrneTBOPEHNS - MHbIM fiMuaM, y4acTBYHOLLMM B
aene, U VHbIM Yy4acTHUMKaM apOuTpaKHOro npouecca B Mopsgke, YCTaHOBMAEHHOM
ctatben 122 AlK PO.

8.2. MeponpuaTtus no nposeaeHuntio BKC apObutpaxHbIiM Cya0M, OCYLLECTBIISOLLNM
opraHusaumio cygebHoro 3acegaHus ¢ ncnosibaoBaHmem cuctem BKC

8.2.1. OcHoBaHuem pgna npoeegeHns BKC B apbutpaxHom cyge,
OCYyLLEeCTBNALWEM opraHu3aumio cynebHoro 3acefaHusi C MCMNOSIb30BaHNMEM CUCTEM
BKC, saBnsetca onpefeneHve cyga, paccMatpuBarolero geno, ¢ nopyvyeHvem ob
opraHusauum BKC.

8.2.2. B apbuTpaxHbIX cyaax exekBapTasibHO COCTaBnAeTcs rpadouk UCMONHEHUSN
cyobsimm obsizaHHocTen no npoBedeHuo BKC c¢ apbutpaxHbiMu cygamu (rpaduk
aexypctB). 'paduk yTBepxgaeTca npeacenatenemM apbutpaxHoro cyga v oBoauTcs
A0 cBefeHna cygen nog pacnucky. CeefeHus o rpaduke OeXypCTB OTpaXkatoTcsl B
CAC. lpadmk gexypctB gormkeH obecneyvMBaTb BO3MOXHOCTb MPOBEOEHMUSI CEaHCOB
BKC kaxabi pabounin geHb.

Cneumanuctel oTgena peructpauuu, nonyydnB cygebHoe nopyyeHue 06
opraHmsauun BKC, peructpupytot ero B8 CAC ¢ npucBoeHnem emy Homepa pena B
cooTBeTCTBUM C TpeboBaHuAMM nyHKTa 21.7 WHCTpyKuuu, dopMunpyoT geno B
cooTBeTCTBUM C TpeboBaHMsaMU MyHKTOB 22.3 U 22.4, B KOTOpOe nojlmnBaeTcs
nosyyeHHoe cyaebHoe nopyyeHue, a 3aTeM W MPUHATbIE CydOM onpeaeneHus,
BbIHECEHHbIE B XOA€ €ro BbINOSTHEHWS.

[eno B TeyeHne OHS NepefalroT cyabe, AeXYPCTBO KOTOPOro Ha3HayeHo Ha aaTty
nposegeHns BKC B cooTBETCTBUM C rpaddmMKoM AEeXYPCTB (OEXYyPHbIN cyabsi), a Konuu
cynebHoro nopydeHus nepegarTcs  fvuaMm, OTBETCTBEHHbIM 3a  OpraHusauuio
nposefeHns U 3a TexHundyeckoe obecneyeHne npoBeneHus BKC, HasHayeHHbIM B
AaHHOM cyfe.

8.2.3. [exypHbli cyabsl BbINOMHSAET Mopy4vyeHue no npasusiaM, YCTaHOBEHHbLIM
ctatben 74 AMNK PO.

8.2.4. lpn HEBO3MOXHOCTU WCMONHEHUs cyaebHoro nopyyeHus apbuTpaxxHbIM
Cy[OM BbIHOCUTCSA COOTBETCTBYHOLLEE oOrnpeaesieHMe, KOMmMa KOTOPOro HanpasfisieTca
cyay, BblHecwemy onpegeneHne o cygebHomMm nopyyvyeHun, 3akasHom NoyYTon, a Takke B
31IEKTPOHHOM BUAE MO BHYTPUBEAOMCTBEHHOW 3NEKTPOHHOM MoyTe.

8.3. MNpoBeaeHune cynedbHoro 3acegaHnsa nytem ncnosb3oBaHust cuctem BKC

8.3.1. Ilnua, oTBETCTBEHHbIE 3a TEXHMYecKkoe obecneveHne nposeaeHna BKC kak
B apObuTpaxHOM cyge, paccmaTpuBalowem feno, Tak u B cyde, obecnedmsarollem
opraHmnsauuio BKC, 3abnaroBpeMeHHO B COOTBETCTBUW C TEXHUYECKOW WHCTPYKUMEN
NpoBEpPSIOT rOTOBHOCTb 0OOpyaoBaHMs NyTEM NPOBEAEHUs TECTOBOrO ceaHca M Ao
Hayana cygebHoro 3acefaHws YyCTaHaBNUBAKT COEAMHEHME MeXay cydamu,
yyacTeywwMMM B npoBefeHun cyaebHoro 3acefaHust ¢ mucnonb3oBaHvem BKC. O
rOTOBHOCTU o6opyaoBaHus yKa3aHHble nuua JoKnagbiBatoT cyabe,
paccMmaTtpmBaroLemMy 4eno, U 4eXypHOMY cyabe.

Jlnua, oTBETCTBEHHble 3a TexHudeckoe obecnedyeHne nposedeHnsa BKC,
AOMNOJTHUTENBHO 0OMeHMBalOTCA UHopMaumnen 06 anbTepHaTUBHbLIX CPEACTBaX CBSA3M
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(TenedgoHax 3anoB cygebHbIx 3acegaHnin, MOBUNbHbIX TerieoHax MOMOLLHUKOB CyaAewn
unu  cekpetapen cygebHbIXx 3acefaHuin),  UCNonb3yemblX B Uensx obmeHa
MHopMaumen B cnyyae TexHudeckux cboes cuctemol BKC.

B cnyyasx BbIIBNEHUs TEXHUYECKMX HEenonagok, NpensiTCTBYOLWMX NPOBEAEHMUIO
cynebHoro 3acefaHusi, B xode NoAroTOBKM CUCTEMbI K cyaebHOMYy 3acefjaHuio nuua,
OTBETCTBEHHblE B Cydax 3a TexHudeckoe obecnevyeHne nposegeHus BKC,
He3aMegnuTenbHO MHOPMUPYOT 06 3TOM Cyablko, paccMmaTpuBalrowero neno, u
AEXYPHOro Cyablo C yKa3zaHMeM CPOKOB BOCCTAHOBEHNA paboTOCNOCOOHOCTM CUCTEMBI
BKC.

8.3.2. Ecnu yxyaweHue kadecTBa CBS3M npoucxogut B xode cyaebHoro
3acefaHuns, Ccydbsi, paccMaTpmBarolWmn eno, obbssnseT nepepbiB N0 TEXHUYECKUM
npudnHam ¢ copmynupoBkon "[Ans  BOCCTAHOBIIEHMS NPUEMEMOro KayecTBa
BnaeokoHgpepeHu-ceasn”. [loMmowHnK cyapu (cekpeTapb cyaebHoro 3acegaHus)
BbI3bIBAET NMLIO, OTBETCTBEHHOE 3a TexHu4yeckoe obecneyeHune nposeneHns BKC, ans
onepaTtMBHOrO YCTPAHEHUs Hernonagok W BOCCTAHOBMEHUA paboTocnocoBHOCTU
cuctembl BKC.

MpyM HEBO3MOXHOCTU OMEPaTMBHOIO YCTPaHEHUSI TEXHUYECKOW HEWUCNpaBHOCTU
UM HEBO3MOXHOCTU NpoBefeHuss cyaebHoro 3acefaHus nytem ucnonb3oBaHna BKC
no opraHm3aumoHHbIM NGO APYrMM NpUYMHaM NOMOLLHMK CyabW (CekpeTapb cyaebHoro
3acefaHns) He3aMennuTeNnbHO WHopMUpyeT 06 3TOM AEeXYypHOro Cyabkd U Cyablo,
paccMaTpuBarolero geno, yvyacTteyrwmx B cygebHom 3acegaHum ¢ MCNONb30BaHUEM
cuctem BKC.

TexHndeckas BO3MOXHOCTb npoBeaeHnss BKC cumtaetca oTcyTcTBylOLEN B
crlydae HEeBO3MOXXHOCTW OCYLLECTBMNEHUS CBS3M B TeyeHwe 15 MUHYT npu ycroBum
COBEpLUEHNSI HE MEHEE MATU NOMbITOK YCTAHOBUTL TaKyH CBSA3b.

B cnyyae ecnv npu nonbiTKe yCTaHOBUTb CBS3b BbIICHAETCHA, YTO koMmnnekt BKC
cyga, opraHusywouwero BKC, 3aHAT B CBA3WM C npoBedeHMEM WHOro cyaebHoro
3acefaHus, nvuo, OTBETCTBEHHOE 3a npoBeaeHne BKC, yctaHaBnuBaeT CBA3b C 3a50M
cynebHoro 3acegaHus NyTeM UCMonb30BaHWUs anbTEPHATMBHBIX MCTOYHMKOB CBS3U U
YTOYHAET NPUMEpPHOE BPEMST OKOHYAHNSA COOTBETCTBYOLWEro cyaebHoro sacegaHus.

MonyyeHHass MHdOpMaLMs nepedaeTcs Ccyabe, KOTOPbIA MOXET MpeanoXxutb
CTOpOHaM nepeHecTn cydebHoe 3acefjaHMe Ha BpeMs, YKasaHHOe Ccyaom,
opraHusytowmm BKC. lMpu atom cyn, opraHmsywowmn BKC, obsa3aH yBegomuTb O
3afepxxKke CTOPOHY, SIBUBLUYHOCA ANs ydyacTna B 3acegaHum nytem BKC, n coobwutb
cygobe, paccmaTpuBarowemy aeno, MHopMauuio O COorflacun CTOPOHbI Ha MepeHoc
cynebHoro 3acepaHus Ha 6ornee nosgHee Bpemda unm 06 ee OTkase C NepeHocoMm
cynebHoro 3acepaHuss Ha gpyron geHb. B cnyyae ecnu nwbas M3 CTOPOH
oTKa3blBaeTcs oxuaaTb Bpems nposeaeHnsa BKC, cynebHoe 3acepaHne nepeHocuTca
CyOoM, paccmaTpuBalOlWwMM Aeno, Ha UHy gaty. Bo3amoxHocTb nposeaeHns BKC B
COOTBETCTBYIOLLYIO AaTy corfnacoBbiBaeTcsl NMMuammn, OTBETCTBEHHbIMU 3a NpoBefeHue
BKC, B nopsake, ycTaHOBNEHHOM HacTosiwen VIHCTpyKumnen.

Ecnn B geHb cynebHoro sacegaHus He yganocb YCTaHOBUTL CBS3b U OCYLLECTBUTb
BKC no TtexHu4ecksm, OpraHuM3auMOHHbIM NGO MHbIM NpUYMHaMm, B NPOTOKONEe
cynebHoro 3acefaHus ykasblBalOTCA SIBKA NuL, YYacTBYHOLWNX B Aene, U MNPUYMHbI
HEBO3MOXHOCTU npoBeaeHnsa BKC B HasHa4yeHHbIN OEHb.

B cny4yae HeBO3MOXHOCTM npoBefeHnsa (NpogormkeHus) cyaebHoro 3acegaHus ¢
ncrnono3oBaHnem cuctem BKC cyabs, paccmatpmBarownn aeno, o6baBnseT nepepobis
unu oTknagbiBaeT cyaebHoe 3acefaHve B COOTBETCTBMM C YacTbto 5 ctatbn 158 AlK
Po.

8.3.3. lMpwn oTnoxeHun cygebHoro pasbupaTtenscrtea unn odbsBNeHUN nepepbiBa
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B cygebHom 3acegjaHum (B TOM 4ucne WM N0  UWHMUMATMBE cyda) cyabs,
paccmaTpuBaloLwmMin Aeno, BbIACHSAET Npy NOMOLLUM MMEIOLMXCS CPEACTB CBSA3N MHEHME
CTOPOH O cnocobe wux yyacTms B cygebHOM 3acefjaHun: NyTeM SBKM B Cyf,
paccmaTpuBaoLwmin 4eno, Unu ¢ ucnosnb3osaHnem cuctem BKC.

Ecnn 3asBuTtenb xogatancrea npucyTCcTByeT B cyaebHOM 3acefaHun, B KOTOPOM
NPUHATO pelleHne 06 oTnoxeHun cygedbHoro pasdbupartenbctBa WM O06BABNEHUM
nepepbiBa B cyaebHoOM 3acefaHuun, xoOaTanrcTBO MOXET ObiTb 3adBNEHO B YCTHOM
dopme.

HasBaHHOe xogaTanctBO B [JaHHOM  Criydae  paspellaetca  Cyaom,
paccMmaTpmBarolWMM Aerio, Kak npasuno, B cyaedbHoM 3acefjaHum C corfiacoBaHuem
aaTtbl U BpemeHun ¢ cygom, obecneumnsaowmm BKC. lNMpn obbaBneHun nepepbiBa B
cynebHoMm 3acefjaHuMM  MOBTOPHOE BbIHECEHME OMpeferieHns O  MNopyyvYeHun Mo
opraHmsauun BKC He TpebyeTcs, a npu oTnoxeHunm cynedbHoro pasbupaTtenbcrBa
BblHOCUTCA onpefeneHne o cygebHom nopydeHun o6 opraHusaumm BKC nmnbo
ykasblBaetcsa o0 cygebHom nopyydyeHun B onpegeneHnn o6 oTnoxeHun cygebHoro
3acefaHus.

B cnyyae HeBo3amoxHoCcTM npoBegeHnss BKC (B TOM uucne m no TEXHUYECKUM
npudnHam) apouTpaxHsiM cygom, opraHmnsytowmm BKC, coctaBnseTcs onpeageneHme o
HEBO3MOXHOCTU  UCMOSIHEHMS  CyaebHOro nopyyYyeHuss C  yKkasaHuMeM  MpPUYMH
HEeBO3MOXHOCTU npoBeaeHuns BKC.

8.3.4. B xoge cynebHoro 3acefaHus apbuTtpaxHbii cyq, paccmaTpuBaronin aesno,
OTKpbIBaeT cyaebHoe 3acegaHne n o0bABSET, Kakoe AeNOo NOLMEXUT PaCCMOTPEHMIO.

[exypHbIn cyabs B COOTBETCTBMM € YacTbio 3 ctatbn 153.1 AlNK P® nposepsiet
ABKY W yCTaHaBnvBaeT NIMYHOCTU SABMBLUMXCSA YYaCTHUKOB npouecca, npoBepsieT UxX
NOJSTHOMOYNS, BbISICHAET BOMPOC O BO3MOXHOCTU UX y4acTus B cyaebHOM 3acefaHuu B
COOTBETCTBUM C NpaBunamu, yCTaHOBMEHHbIMU YacTbio 2 ctatbn 153 AlNK P® (3a
UCKMOYEHNEM CcrlydaeB, Korga pAnd npoBepkuM MOSIHOMOYMA  SIBUBLLErocs nuua
TpebyeTca uccrnegoBaHne matepuanoB gena), n coobwaet o6 aTom cyny, gaBLiemy
nopy4veHue.

Ecnn ana nposepkn MONHOMOYMIA siBUMBLUErocs nvua tpebyetcs mnccnegosaHue
Matepuanos aena, nposepka NOSIHOMOYNI ocyLecTBnsaeTcs cyaowm,
paccMatpmBalowmMM geno, U Ccygom, ocyuwectenawowmum opraHmsaumio BKC, B
COOTBETCTBYIOLLEN YaCTH.

Mpn 3TOM HEO6XOAMMO UMETL B BMAY, YTO AEXYPHbIA Cyabsi HE ABNAETCA Cyabew,
paccmaTtpuBarowmnm gerno, noatomy npasuna AlNK P® o 3ameHe cyabn, o6 otBoAax B
OTHOLLUEHWM HETO HEMPUMEHNMBI.

8.3.5. lNocne coBeplUeHNa AeNCTBUN, yKa3aHHbIX B YacTu 3 ctatbn 153.1 AMK PO
(NpoBepKM ABKKU, YCTAHOBMEHMS IMYHOCTU SBUBLUNXCS NNL, NPOBEPKM UX MOSTHOMOYUIA U
BbISICHEHMSI BOMpoca O BO3MOXHOCTM MX yyacTma B cyaebHOM 3acefaHum B
COOTBETCTBUM C NpaBuiiamu, YCTaHOBIIEHHbIMM 4YacTbto 2 ctatbum 153 AlMK PO),
AEXYPHbIN cyabs apbuTpaxHoro cyaa, opraHuaytowero BKC, B cynebHom 3acegaHum
He npucyTcTByeT. VHble AencTBuS, npedyCcMoTpeHHble YacTbio 2 ctatbn 153 AlK PO,
COBepLLATCA CyaoM, paccMaTpuBaroLnM gerso.

B nopsgke okasaHus nomowm cyabe B opraHmsauuu cygebHoro npouecca C
NCronb30BaHNEM CUCTEM BUOEOKOHMEPEHLU-CBA3UN cekpeTapb cyaebHoro 3acefaHus
WM NOMOLLHUK CyAbM Ha OCHOBaHuM Yacten 1 n 2 ctatbn 58 AlMNK P® ocyuwiectBnsieT
KOHTpONb Hag obecrnevyeHnem TEXHUYECKOM BO3MOXHOCTU MPOBEAEHUS1 OaHHOMo
cynebHoro 3acegaHust.

8.3.6. B cnyyae HesiBkM B cynebHoe 3acefaHue nuua, 3asBMBLLErO XO4aTamcTBO
06 yyactum B cygebHom 3acefaHum nytem ucrnonb3oBaHua cuctem BKC, gexypHbin
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cyabsi HopmupyeT 06 3TOM cyA, paccMaTpmBaloWUn 4eno, KOTOPLIN peLluaeT Bonpoc
0 nNpoaosmkeHnn cyaedbHoro 3acegaHna n ceaHca BKC ¢ y4eTOM MHEHUST CTOPOH.

8.3.7. ApOutpaxHbln cyd, paccMaTpuBaloWMn  Oenio, MOXeT 3acnywatb
00BACHEHUS NUL, y4acTBYIOLWNX B Aene, N UHbIX Y4aCTHUKOB apbuTpaxHoro npowecca,
a TakkKe OUEHUTb MUCbMEHHbIE oKa3aTernbCTBa, UHble OOKYMEHTbI U Matepuarnbl npu
YCAOBUN  Hannumsg  TeXHUYEeCKUX  Ccpeacrs, obecnedmBalolnX  BO3MOXHOCTb
O3HaKOMJSIEHMUS C TaKNMKM JoKasaTenbCcTBaMn (4OKYyMeHT-KaMmepa).

Cyna MoxeT oOTkasaTb B YOOBMETBOPEHUMM XopdaTamcTtBa O nNpeacTaBrieHun
NMMCbMEHHbIX [JoKa3aTenbCTB MyTeM ucnonb3oBaHuss cuctem BKC B cnyvasy,
npeaycMoTpeHHbIX YacTbio 5 ctatbn 159 AlK PO.

Konun pgokymeHTOB, npeactaBneHHblx nytem BKC, HesameanutenbHO
HanpaBnslTCA B Cyd, paccMaTpuBaroWMn Oeno, rno (akCUMMUBLHOW CBA3W WU NO
KaHanam BeJOMCTBEHHOW 3NIEKTPOHHOM NOYTbl NMOO C MCNONb30BAHUEM MHbBIX CPEACTB
cBA3M (B TOM 4uUCre MyTeM CKaHUMPOBaHUS AOKYMEHTOB MOCPEACTBOM TEXHUYECKUX
BO3MOXXHOCTEN JOKYMEHT-KaMepbl).

BeuwlecTBeHHble [oOKasaTenbcTtBa He MOryT ObiTb MpeacTaBfeHbl Ans ocMoTpa
nocpeactsoM  ucnonb3oBaHus cuctem BKC un  npegcraBnswotcs B cyq,
paccMaTpumBaroWnn geno, Ans ux uccrnegoBaHust B cyaebHOM 3acegaHun corfiacHo
TpeboBaHuam ctatbn 162 AlNK PO.

8.3.8. TlomMowHMK [OexypHoro cydbu (cekpeTapb cydebHoro 3acefaHus)
obecneunBaeT BefeHue Buaeosanucnm cygebHoro 3acedaHusi, cocTtaBndeTr  u
nognucbiBaeT NPOTOKOS, a Takke COOEeWCTBYeT cydy, paccmaTpusatlolemy aerno, B
0003peHNN  MUCbMEHHbBIX  JoKa3aTenbCTB  MOCPELCTBOM  [JOKYMEHT-Kamepbl U
COBEpPLUEHNN NHBIX OENCTBUN B NOpSOKEe OKasaHWA MOMOLLM B opraHu3aummn cygebHoro
npovecca.

8.3.9. MNpoTokon B nucbMeHHOW bopme U Buaeo3anucb cyaebHoro sacefaHvs B
cooTBeTCcTBMM C 4actbto 4 crtatbm 153.1, cratben 155 AlNK P® Begetca u B
apbutpaxHoM cyge, ocyuwlecternsiowem opraHusaumio BKC (B Tom yucne u Torga,
Korga B ero KadecTtBe BbICTynaeT deaeparbHbii apbuTpaxHbld cyq okpyra), u B cyae,
paccmaTtpuBarowem geno. B cyge, paccmatpusatowem geno, BeaeTcs ayanonpoToKOS
cynebHoro 3acegaHust.

Mpyn 9TOM NPOTOKOS, COCTaBMsiEMbIA B Cyde, OCYLECTBAAOWEM OpraHu3auumo
BKC, siBnsieTca NpoTOKONOM O COBEPLUEHUN OTAENBHOMO NpoLeccyanbHOro AeNCcTeus, B
HeM yKasblBalOTCA JaTta U MeCcTo npoBedeHus cyaebHoro sacegaHusi, HaUMEHOBaHWE U
HOMep gena, cBefeHus O siBke B cyaebHoe 3acefaHue nuu, ydacTByOLWMX B aene, nx
npeacTaBuTenemn 1 NHbIX y4aCTHUKOB apbuTpakHoro npowecca, u genaetcss otmeTka o6
ncrniono3oBaHnn cuctem BKC. [MpoTokon noanucbiBaeTcsi MOMOLLHUKOM OEXYPHOro
cyaobun (cekpeTtapeM cyaebHoro 3acefaHusi), okasblBatoLMM MOMOLLb B OpraHu3auumu
cynebHoro npouecca ¢ ucnonb3osaHnem cuctem BKC.

8.3.10. CTOpOHbI BNpaBe O3HAKOMUTLCS C MPOTOKOSIOM cyfeOHOro 3acedaHusi B
nopsgke, npegycmorpeHHom crtateen 155 AlNK PO, npefcraButb 3amedaHns Ha Hero,
nonyyatb kKonun 3anncu BKC (npu npegoctaBneHMmM matepuarnbHOro HOCUTENS Ans ee
3anucu), B cyde, paccMaTtpumBalolleM Aerio, M C KOMMaAMM MpOTOKOMOB B Cyade,
opraHusytouem BKC.

B cnyyae o3HakomneHuss C npoTokonoMm B cyae, opraHusyowem BKC, wu
npeacTaBfieHnsl 3aMeYvyaHuin Ha 3TOT NMPOTOKOST CTOPOHa BrpaBe HanpasuTb MX B Cyn,
paccmaTpuBalowmMin  Oeno, B CPOKM, onpegeneHHble crtatben 155 AlMNK PO, B
3MIeKTPOHHOM BMAE NyTeM 3anofiHeHna (opM OOKYMEHTOB, pPa3MeLUeHHbIX Ha
odmumanbHoM cante apbuTpaxHoro cyga B ceTu WHTepHeT, B nopsiake,
yctaHoBneHHoMm BAC P®.
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8.3.11. Ha Bpems npuHATUA cygebHoro akta no geny TpaHcnauus ayguo-
BugeocurHana npepoisaetcs. [lepen obbsaBneHMeM pe3ontoTUBHOM YacTU NPUHSTOro
cynebHoro akta TpaHCnsumil ayguoBuaeocurHana mexgy apbuTpakHbiMu cydamu
BOCCTaHaBNMBaloT.

8.3.12. B apbutpaxHom cyae, opraHusyowem BKC, no okoHyaHun cyaebHoro
3acegaHunsa ¢ ucnonb3oBaHveM cuctem BKC nomoLHUK AexypHoOro cyabn (cekpetapb
cynebHoro 3acefaHusi) obecneymBaeT COXpaHeHue BuAeo3anncu Ha mMatepuasibHOM
HocuTtene (tun Hocutensa: DVD, DVD-R, DVD-RW; ¢dopmat: MPEG2 (DVD-Video)), a
nNpu HanMyunun TEXHUYECKOM BO3MOXHOCTM W Ha cepBepe cyga W He nosgHee [Hs,
cnegywowero 3a gHem cygebHoro 3acegaHusi, nepegaeTr B nogpasgerneHve
AenonponsBoacTBa MaTepuanbHbIi HOCUTENb Buaeo3anucu cyaebHoro 3acefaHust m
NPOTOKOS&T O COBEPLUEHUN OTAENbHOro npoLueccyanbHOro AencTBUs B 3anedyaTtaHHOM
KOHBEpPTE C HaAMWCaHHbIM aapecoM apbuTpaxxHOro cyaa, paccmaTtpuBatoLlero gerno, a
Takke MNUCbMEHHbIE [oKasaTeNnbCTBa, MNpeAcTaBfieHHble B cyaebHoM 3acefaHuum
nocpeacteom cuctem BKC (vactb 2 cratem 74 AINK P®). [OdexypHbin cyabs
obecneunBaeT KOHTPONb BbIrpy3ku B KAL cBegeHun, 3apernctpupoBaHHbix B CAC, o
BbINOMIHEHUM nopy4veHnsa o6 opraHmsaummn BKC.

8.3.13. Cekpetapb cynebHoro 3acegaHus/cneumanuct cygebHoro coctasa cyaa,
opraHmsyowiero BKC, noawvesaeT B MaTepuansl fgena, C(OPMUPOBaAHHOIO Ha
OCHOBaHUK noJsly4eHHOro cynebHoro nopyyeHus apbutpaxHoro cyaa,
paccMaTpuBarloLLero geno, cnegyowme JOKYMEHTbI:

Konnmn NpoTOKONoB cyaebHbIX 3aceaHui, NPOBOANMbIX C ncrnonb3osaHnem BKC;

Konun matepuarnbHbIX HocuTenen smaeosanuncu BKC;

Konuu maTepuanos, npeacTtaBfieHHbIX yydacTHukom BKC gns obospeHus cyay,
paccmaTtpuBaroLemMy geno;

onpeaeneHve 06 UcnonHeHun cygebHoro nopyyeHust.

[eno oopmnsieTca B COOTBETCTBUM C TpeboBaHNAMM HacTodAwen VIHCTpyKunun.

8.3.14. CornacHo 4actn 4 crtatbum 153.1 AlK P® maTtepuanbHbil HOCUTENb
Bugeosanucu cygebHoro 3acefaHus  HanpaBnsieTcss B NATUOHEBHbIM  CPOK B
apbutpaxHbin cyq, paccmaTpuBaloLmii 4erno.

MaTtepuanbHbll HOCUTENb, cogepxawmn suaeosannuce BKC, oTtnpasBnsietcs B
ynakoBke, obecrneymBaroLLe COXPaHHOCTb MaTepuanbHOro HocuTens Npu nepechiske.
Mpn nepecbinike MaTepuanbHbIX HOCUTENerm C  BUOEO3anUCbid  MOryT  ObiTb
NCrnonb30BaHbl cneuuanbHble cpeacTsBa YNakoBKW, NpeaocTaBnsieMble opraHM3aunamm
NOYTOBOW CBSA3MW.

ApbBuTpaxHbin cyd, ocywecTBnaslmMi opraHm3aunio BKC B pamkax BbINnofHEHUS
cynebHoro nopyveHus, HanpaensieT B CyA, paccMaTtpuBalolWuin Oenio, BMecTe C
MaTtepuasnbHbIM HOCUTENEM BUAEO3aMUCU COCTaBSIEHHbLIM UM NPOTOKOS U MUCbMEHHbIE
AokasaTenbCTBa, NpeacTaBeHHble B cyaebHoM 3acegaHumn nocpeactesom BKC (vacTb 2
ctatbn 74 AlMNK P®), a Takke onpeaeneHune o BbINOSTHEHUN CyaeBHOro nopyyeHums.

8.3.15. CoTtpygHukn oTaena genonpoussofctBa  apbuTtpaxHoro  cyaa,
opraHusytouiero BKC, He nosgHee crneyowero AHS ¢ MOMEHTa nepegayvv KoHBepTa C
NPOTOKOSIOM O COBEPLUEHUN OTAENbHOro MpoLeccyanbHOro AeNCTBUA, MaTepuasnbHbIM
HocuTenem Buaeos3anucu cygebHoro 3acefaHus M MUCbMEHHBIX [AoKasaTesibCTB
0QOPMIIAIT peecTp WUCXoAsWen KoppecrnoHAeHUMn W nepefarT B MNOYTOBOE
OoTAeNeHne Ons HanpasfieHUs MO HasHayeHwut. [JOononHUTENbHO KOMUS MpOTOKoMna o
COBEpLUEHNN OTAENbHOrO MnpoueccyanbHOro OeWCTBUSA HanpaBnsieTcs MOMOLLHMKOM
AEXYPHOro cyabu B Cyd, paccMaTpuBarolunn Aerno, He No3gHee OHSA, criegyrolero 3a
AHeMm cyaebHoro 3acefaHugd, nocpeacrtsom ECOT.

8.3.16. [locrne nony4YeHWs yKasaHHbIX [OOKYMEHTOB apbuTpaxHbli cya,
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paccmaTpuBarowmi geno, npuobliaer mx K NpoTokony cyaebHoro 3acedaHvs u
nomellaeTt B matepuansl gena.

8.3.17. Ecnu paccmatpuBaemoe Leno MOoANeXuT Bo3BpaTy B apbuTpaxHbIn cyq,
opraHusywuwmn cygebHoe 3acefjaHne c ucnonb3oBaHneMm BKC, wmaTepuanbHbin
HocuTernb Buaeo3anucy cygebHoro sacegaHus U NpOTOKOM O COBEpLUEeHUU OTAENbHOro
npoueccyarnbHOro AencTBUA He nepecbinarTcs B Cyd, AaBWwuUn nopydeHuve. B Takom
crniydae nocne nornyvYeHuss gerna cyn, opraHv3oBaBlMK cyaebHoe 3acefaHue C
ncnonb3oBaHneMm cuctembl BKC, npuobuiaeT ykasaHHble OOKYMEHTbl K Martepuanam
aena.

8.3.18. Cuctemsbl BKC Takke mMoryT 6biTb UCNOMb30BaHbl B apObuTpaxHbix cygax B
Lenax NnpoBegeHus pacluMpeHHbIX COBELLaHUN cyaen apbuTpaxHbIX Cyg0B MO CMOPHbLIM
npobnemMam nNpaBOMPUMEHUTENBHON MPaKTUKKW, 3acedaHUn HayYHO-KOHCYNbTaTUBHbIX
COBETOB, CEMWHApPOB MO BOMpPOCaM COBEPLUEHCTBOBaHUS 3aKkoHoOaTerbCTBa,
coBeLlaHUn no Bonpocam AeATerlbHOCTU apOUTpaxKHbIX CyOOB U MHbLIX MEPONPUATUN,
He CBA3aHHbIX C pacCMOTPeHUEM apbuTpaxHbix gen.

9. M3arotoBneHne cynebHbIX akToB

9.1. CekpeTapb cygebHoro 3acefaHusi (MOMOLLUHUK CyabW), BeOyLiMi MPOTOKON
cynebHoro 3acefaHus no geny, 3aHOCUT OOBSABMEHHYHD pPe3Oft0TUBHYK 4acTb
cynebHoro akta B MH(OPMAaLMOHHO-CMPABOYHYIO CUCTEMY cCpasy Xe nocne ee
00bsaBneHnd, obecnevynBaloLLyd O3HAKOMSIEHNE C PE30SIIOTUBHOM YacTbio MPUHATOMO
cynebHoro akta B pexunme oHnavH B cetn WHTepHet, n B CAC, oopmmB ee B Buge
CaMOCTOATESNIbHOMO JOKYMEHTa C MCNosib3oBaHWeM LwabnoHoB, BHeceHHbIX B CAC, He
nosgHee crieqyloLwero gHs nocne ee oobaABIEHMS.

PesonotnBHaa 4actb cygebHoro akra odopmnsieTcss B NMUCbMEHHOW dopMme B
COOTBETCTBUM C TpeboBaHUAMU, NpeabaBnsemMbiMn K cygebHomy akTy. PesonioTmeHas
YacTb cyaebHoro akta, nognucaHHas cydben (cocTaBoM cyden), nojlivBaeTcsl B
MaTtepuansl cygebHoro gena.

9.2. OTBeTCTBEHHOCTb 3a MNOAroToBKY cyaebHOro akrta HeceT cyabs,
paccmatpmBarowmn geno. pyv 9TOM MNOMOLWHMK CyabW MO PachopsKEeHU Cyabu
roTOBUT MNPOEKT/NpoeKTbl cynebHoro akta. lNMpoekT/npoekTbl CyaebHbIX akToB MOryT
ObITb NpeAcTaBrieHbl NMUamMu, y4acTBYOLWNMU B Aefe. YKa3aHHble NPoeKTbl MOryT ObiTb
nofaHbl B Cy4 C COOTBETCTBYHOLLMM XO4AaTaNCTBOM, B TOM YMCSIE U B 3NIEKTPOHHOM Buae
Nno CUCTEME ONEKTPOHHOM MoAdavn [OOKYMEHTOB, M npuobuwalTca K maTepuanam
cynebHoro gena.

MpoekTbl cygebHoro akta MoryT ObITb NOArOTOBMEHbI Ha nwbon craguu
paccMOTpeHus gena.

Cya BnpaBe UCnonb3oBaTh YKka3aHHbIe MPOEKTbI Kak B LIeSIOM, Tak 1 B YacTu.

OkoHyaTenbHbIM TekCT cyaebHoro akta hopmMmpyeTcs nocne paccMoTpeHus gena
CyZOM MO CyLLeCTBY.

B npuvHMmMaembIx cyaebHbIX akTax OOSKHbl cogepXaTbCAa HauMeHOBaHUS nuu,
yyacTBywwmnx B gene, pamMunuu, UHUMUManbl nud, NpUCYTCTBOBaBLUMX B cyAebHOM
3acefaHuun, ¢ ykasaHMeM UX MOSTHOMOYMIA, MECTO HaXOXOEHUs - NS PUONYECcKUX nuu,
a B OTAENbHbIX CyYasX - Takke MeCTO XUTeNbCTBa y4acTBYHOLLEro B Aere nuua.

Mpn 9TOM B OTHOLWEHUX HOPUANYECKONO fuua cregyeT ykasbliBaTb €ro
HauMeHOBaHME W MeCTO HaxXOXAEHWA TaK, Kak OHW YyKasaHbl B YyvpeauTerbHbIX
AOKYMEHTaX, OCHOBHOW rOCY4apCTBEHHbIN  perucTpaumoHHbin  Homep (OIPH),
NOeHTUMUKALUNOHHBLIN HOMep HanoronnaTtenbwuka (MHH). JonyckaeTcs cokpaleHue
HaUMeHOBaHWe PUANYECKOro Nuua, ecrim OHO NPeAyCMOTPEHO ero yuypeanTeNbHbIMU
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AOKYyMEHTaMu.

Ecnn y wopuaundeckoro nuua otcytcteyetr OMPH (OHO He 3apeructpmpoBaHo B
EMPIOIN), TO ykasbiBawTCa cBedeHus o ero pernctpaumm o 1 wmonsa 2002 roga
(Hanpumep, peKkBM3nTbI CBUOETENbCTBA O FOCYAapCTBEHHOW perncTpaumnm).

[nsa opuandeckoro nuua, 3apermctpmposaHHoro He B Poccuickon ®egepaumu, a
B OpYroM rocygapcTBe, YKasblBaloTCs €ro HauMeHOBaHMEe Y MeCTO HaxXOoXOEeHUs Tak, Kak
OHM yKasaHbl B ydpeauTesnbHbIX [LOKYMEHTax, Ha COOTBETCTBYHOLLEM MHOCTPAHHOM
A3blKe C NpuBeAeHNEM PYCCKOSA3bIMHOW TPaHCKpUNuumM (Npu 3ToM gonyckaeTcsl nepeBos
opraHuMsaunoHHo-npasoBon opmel), Hanpumep: "Profit, LLC" ("MpodcwuTt, OOQO"). Ecnun
HaMMeHOBaHWEe OpraHmM3auumn U3NOXEHO Ha A3blKe, UCMOSb3YIOLWEM He NaTuHULY U He
KNpUnnuuy, OOnycKaeTCs yKasaHue aHro- U PYCCKOA3bIYHOM TpaHcKkpunuuun. Ecnu
ydypeauTenbHble  OOKYMEHTbl  OpraHu3auuMM  npegycmaTpuBaloT  odouumansHoe
HaMMeHOBaHME Ha pPYCCKOM £A3blke, TO [JOCTATOMHO YyKa3aHUs TONbKO Takoro
HaMMeHOBaHUS.

B oTHoweHun duanyeckoro nvua crnefyet ykasbiBaTb €ro amunuio, umsi u
OTYeCcTBO (MOJSIHOCTbIO), WMOEHTU(PUKALUMOHHBIAN HOMEP HanoronnaTenblinka, ecnu
TakoBOM WMeeTCH, MeCTO uTenbctBa B 0O0beme, HeobxoaumMom Ans  ero
naeHTuukauumn, nnbo ceeaeHns 0 rocyaapCTBEHHOW permcTpauumn, ecnu gaHHoe nuuo
ABNSeTCA UHAMBMAYANbHbLIM NpeanpuHMMmaTenem.

Takke B OTHOWEHUMM HU3NYECKOro JfiMua HeobxoaMmo YyKasaTb [aHHble,
nossgonswmMe ero uaeHTMpuuUMpoBaTb, Hanpumep: WAEHTUMOUKALMOHHBLIN HOMEpP
HanoronnaTenbwuka, Ans wuHauMeuayanbHoro npegnpuHumatens - OFMPHWUI, ans
apbutpaxxHoro  ynpaBngawWero -  perMcTpaumMoHHbIn  HOMEp B CBOAHOM
rocygapCTBEHHOM peecTpe apbuTpaxHbiX ynpasnswowmx nubo B  peecTpe
apObuTpaxkHbIX yNpasnsoLWmX, ABNAIOLWMXCA YieHaMn camoperynmpyemMon opraHn3aumm
apOuTpaxkHbIX yNpaBrisitoLLMX.

[ns MHOCTpaHHOro rpaXkgaHvHa ykasblBaeTCcsa CTpaHa rpakgaHcTsa.

Mpn aToM cnegyeT nmeTb B BUAy, YTO AN peanu3aumm nonoxeHnn ob ykasaHum
MecCTa XWUTeNbCTBa nuua, yyacTBylOLWEro B Aefne, B TOM 4ucrne Ans onpegeneHus
noacyoHoOCTM fena, paccMaTpuBaemMoro C ero ydactuem, LOCTaTOYHbIM SABNAeTCS
yKasaHue HaceneHHOro MyHKTa, B KOTOPOM MpOXuBaeT [AaHHOe JSiMuO, €Cnu He
TpebyeTtca 6onee nonHas MHopmauus, Hanpumep, Ans UCNOSTHEHNSA cyaebHOoro akTa.

WHble cBegeHus, ngeHtuduumnpyowme omsnyecknx nuu, y4acTeyowmx B gene, B
TOM YuCne NacnopTHble JaHHble, CTPAaXOBOM HOMEP MHAMBUAOYANbHOMO NMLEBOro cyeTa
rpakgaHuHa B cucteme obs3aTenbHOro NEHCMOHHOMO CTpaxoBaHusl, B cyaebHOM akTe
yKasblBalTCS TONbKO B cnyvyasix, NpenyCcMOTPEHHbIX OEeNCTBYHOLLMM
3aKoHO4aTeNbCTBOM.

B cynebHom akTe gonyckatoTca obLuen3BecTHble CoKpalleHns, Hanpumep: "B T.4.",

"

PekBn3nTbl HOpMaTMBHbLIX akToB, pasbsicHeHun BAC P® un T1.n., HaA KOTOpble
ccbliaeTca cyaebHbI akT, yKasblBalOTCA NOSHOCTLIO, Hanpumep: defepanbHbii 3aKOH
0T 26.10.2002 Ne 127-®3 "O HecocTosTENbLHOCTU (B6aHKpOTCTBE)".

Mpwn ccbinkax Ha Kogekebl PO ncnonb3ytoTca TONbKO X Ha3BaHUS.

Mpy HeoOHOKpATHBLIX CCbIfIKax Ha OAMH U TOT Xe aKT JornycKaeTcsa UCnonb3oBaHue
COKpalleHun, Hanpumep: ApOuTpaxHbIM npoueccyanbHbin  Kogekc Poccunckon
depepaunn (ganee - AMNK Po).

[lonyckaeTcss BBeAeHME W WCNOMb30BaHME COKpalleHUn Ans HanMeHOBaHuin
CTOPOH, Ha3BaHMW nNpegmMeToB W T.n., Hanpumep: O6GWECTBO C OrpaHNUYEHHOMn
OTBETCTBEHHOCTbIO "MexagyHapoaHas TOProBO-NPOM3BOACTBEHHAsA KoMMNaHus
"Mepkypuin" (nanee - komnaxus "Mepkypnin").
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B cootBeTCTBMM C NyHKTOM 2 YyacTu 4 ctatbn 170 AlNK P® TekcT MOTMBMPOBOYHOM
YacTu pelleHna (NOCTaHOBMEHUS) apOUTpaXHOro cyda [[O/MKeH B TOM  4uchne
cogepxatb MOTWMBbBI, MO KOTOPbIM Cyd MNPUHSAN WU OTKIOHWN NpuBeLEHHble B
obocHoBaHMe cBoux TpeboBaHuW AoBOAbI NMu, yyacTBywuwmx B gene. lNpu atom
AoSmKHa ObITb AaHa oueHKa BceM JOBOAAM U AoKasaTeNbCTBaM, NpMBeAeHHbIM NNLOM,
y4yacTBYyHOLNM B Aene.

Mo genam, UCNONHUTENbHbBIA JFIUCT MO KOTOPbIM He BblgaeTcs (Hanpumep, Mo
Aenam O MpuU3HaHUKM), B peLUeHUN apOUTpaXHOro cyda [LOSMKHblI ObiTb YyKasaHbl
cBefeHus, nepedncrnieHHble B NyHKTe 5 yactm 1 crtatbm 13 degeparnbHOro 3akoHa oOT
02.10.2007 Ne 229-03 "O6 ncnonHuTenbLHOM NponssoacTee”.

B peweHun apbutpaxHoro cyga O MNpuBREYEHUU nvua K agMUHUCTPaTUBHOM
OTBETCTBEHHOCTU M HaNoOXeHuM agMUHUCTPATUBHOrO WTpada LOrmKHA OblTb yka3aHa
WHGopMauusa o nonydatene wTpada, HeobxogmMmasa B COOTBETCTBUW C MpaBunamu
3arnofiHEHUSI pacyeTHbIX AOKYMEHTOB Ha MepeyucrieHMe CyMMbl afMWUHUCTPATUBHOIO
wrpada.

9.3. lNMpoekTbl cyaebHbIX akTOB M3roTaBfMBaKTCA C UCMONb30BaHMEM LIAGIOHOB
cynebHbix akToB, BHeceHHbIX B CAC. NMpumep npuseaeH B npusnioxeHun Ne 15,

MpoekTbl cygebHbIX akTOB nevatatoTcs Ha nuctax opmata A4 (210 x 297 mm)
yepe3d 1,5 MeXCTpouHbiX MHTepBana wpudTtom Times New Roman, yepHoro uBeTa,
pasvepom 12 - 14, Ha paccTosiHMM OT NEBOW rpaHuubl TekcTtoBoro nosns - 30 Mm, oT
npasov - 15 MM, oT BepxHen M HwkHen - 20 mm. CyaebHbli akT MOXeT OblTb
M3roTOBMEH KaK Ha OOHOW, Tak M Ha ABYX CTopoHax nucrta. [lpn odopmneHuun
cynebHoro akta Ha HeCKOSIbKMX Nuctax nepBbiv NIUCT He HymepyeTcs. [locneayroume
NNCTbI HyMepytoTca apabckumn Lumnpamum HavmHasa ¢ umdpbl 2. Homep npoctaensieTcs
nocepeauHe BepxHero nons nucra.

MognucaHne cypebHoro akta B CAC OCyLLeCTBRASIETCA UCKIOYUTENBHO Cyaben
CaMOCTOATENbHO, Nnepefaya NofHOMOYUI NO NoANUCaHMI0 cyaebHbIX akTOB B cUCTeMe
aBTOMaTM3auum Cyaonpon3BoacTBa He AonycKkaeTcs.

9.4. MNpu nognucaHum cygebHoro akta B CAC [OOKYyMEHTY npucBavBaeTcs
YHUKASbHbIN naeHTUUKaLmMoHHbln Homep. Cyabsa noanvcebiBaeT opuriHan cygebHoro
aKkTa Ha OyMaXHOM HocuTene TOSMbKO B Criydae HanuMyus Ha HeM YHUKarbHOro
nOeHTUMUKaLNMOHHOro HoMepa, coBnagatoLero ¢ HoMepom AaHHoro cygebHoro akrta B
CAC.

OpurnHan cygebHoro akta noglumeaeTtcs B cyaebHoe aeno.

9.5. TekcTbl BCex cyaebHbIX akTOB, 3a WCKMOYEHUEM TEKCTOB CyaeOHbIX akToB,
KOTopble coaepaT CBeAeHNH, COCTaBNAoLWMNE roCcyJapCTBEHHYIO U UHYIO OXpaHSeMyHo
3aKOHOM TaWHy, pasmewarTca B  MHGPOpPMaUMOHHOM pecypce "KapToTeka
apbutpaxHbix gen", aBToMaTtM3anpoBaHHOW cucteme "bBaHK pelleHurn apOuTpaKHbIX
cynos" (oanee - MHOPMaUMOHHbLIE pecypcbl) B ceTn NHTepHeT B nosiHOM obbeme
yepes 24 yaca ¢ MmomeHTa ux nognmucaxHna B CAC.

Mpn aToM cnegyetT wMMeTb B BuAy, YTO CBeAEHWA O MeCcTe >XUTenbCTBa
u3mMyeckoro nuua, ero nacrnopTHbIX AaHHbIX, WOEHTUMUKALUMOHHOM HOMepe
HanoronnaTenblwuka, He codepXawuecda B CyaeOHbIX akTax, BbIrpy3ke B
MHOPMaLMOHHbIE pecypcChbl He nognexar.

9.6. He ponyckaeTcss u3bATUE TEKCTOB CyaeOHbIX aKkTOB, pa3MELLUEHHbIX B
3MIeKTPOHHOM  BUAE, WM Kaknx-nnbo unx dparMeHToB K3  06LeoCTynHbIX
aBTOMATU3NPOBAHHbLIX MHGOPMALMOHHBIX cuctem "baHK peweHun apbuTparkHbIX
cynos", "KapToTeka apbuTpaxHbix Aen", a paBHO BHeceHMe Kakux-nnbo ncnpasneHuin B
HUX.

Mpn oBHapyxeHUn ONnUCKKU, onedaTkn unu apupmeTmyeckon owmnbkmn B cyaebHom
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aKTe, KomuMsa KoToporo pasmelleHa B "baHke pelweHun apOuTpaxHbiX cyaos" u
"KapTtoTeke apbutpaxHbix gen", apbutpaxHbiM CyAOM BbIHOCUTCSA oOnpegeneHne B
cooTBeTCTBUM cO cTaTben 179 AlMNK P®, konusi KOTOPOro NOASEXUT pasMeLLEHUIO B
31IEKTPOHHOM BMAe B Ha3BaHHbIX aBTOMAaTU3NPOBAHHLIX MHGOPMALMOHHbBIX CUCTEMAX
Hapsay ¢ cyaebHbIM akTOM, B CBSI3U C KOTOPbIM OHO BbIHECEHO.

B cnyyae obBHapyxeHusi cyqoM TeXHU4ecKon owmndku (Hanpumep, Bbirpy3kn B KAL
npoekTa cyaebHoro akra BMECTO €ro OpuUrmHanbHOro TekcTa) cyq yaanseT owmnboYHbIn
TekcT cyaebHoro akta n3 CAC u 3arpyxaet ero opurmHasnbHbIn TekcT. Kpome aToro cya
HanpaBnsieT MO BHYTPMBEAOMCTBEHHOW 3SIEKTPOHHOM Mo4vTe B agpec YnpasreHus
WHGopmaTu3aumm n cBasn u KoHTponbHO-aHanuTuyeckoro ynpaeneHus BAC PO
odmumansHoe yBegomneHne o6 obHapyXeHHoM owunbke n copepxallee npocLOby
yoanutb u3 "baHka pelweHun apbutpaxHbix cygoB" n "KapTtoTekn apbutpaxHbix gen"
TEKCT BbIFPY>KEHHOro cyaebHoro akta. B ganbHenwem cya gencTByeT B COOTBETCTBUM C
yKa3aHUsAMM YNOSTHOMOYEHHOro COTpPyAHMKA YnpaBneHus uHdopmaTusaumm U CBA3MN
BAC PO.

9.7.  YNONMHOMOYEHHbIA  COTPYAHUK  nogpasgenieHnss  MHgopmaTMsauum
apbutpaxHoro cyfa ob6s3aH OCyLLECTBMATb €XeQHEBHbIM KOHTPOSMb 3a pa3MeLLeHnemM
MHdopMauumn o cygebHbIx aenax n cyaebHbix aktax Ha MHGOPMAaUMOHHBIX pecypcax C
NCrnonb3oBaHMEM NPOrpaMMHbIX CPeacTB cyaa.

10. N3roTtoBneHune 1 ocpopmneHme Konuii cyaebHbIX akToB

10.1. WasrotoBneHne «konuum cyaebHoro akta oOcCywecTBnseTcs nyTem
KCEepOKONMpoBaHUs NOAMUCAHHOIO cyaben cynebHoro akta unm nytem BbiBeAeHUS Ha
nevatb Tekcta cygebHoro akta u3 CAC wunu nHdopmaumoHHon cuctembl "KaptoTeka
apbutpaxHbix gen" Kak Ha o4HOW, Tak N Ha OBYX CTOPOHax nucra.

Konun cypebHbix akTtoB, cogepxawmx 3 u Oonee crpaHuy M He Tpeldyrowmnx
3aBepeHnsa repboBon nevaTblo, MOryT ObITb M3roTOBMEHbI B MacwTabe 1:2 B Buae
KHWKKM ¢ nuctammu ¢popmata A5. Takme KOnNUKM CKPEensistoTCA MPOLUMBKOW MPOYHOM
HUTBLIO B ABa NPOKOSia Unun BasnbLOBKOW HA MecTe crmba fMcToB.

10.2. Konuna cygebHoro akrta, coctoswias U3 HECKOSIbKMX NUCTOB, 3aBepsieTcs
wramnom cyaa "Konus BepHa" (npunoxeHne Ne 16) ¢ 3anonHeHWeM BCEX PEKBU3UTOB
lWwTamMna Ha nocnegHen cTpaHuue nof TeKCTOM cyaebHoro akra, wTamn MoXeT
NPOCTaBNATLCA Kak MEeTOAOM LUTeMnenieBaHusl, Tak M HaHOCUTbCA annapaTHbIMU
MeTodamMu, B TOM YuCle aBToMaTuyecku, Npun pacnevatbiBaHUM Konum cyaebHoro akta.
Bce nuctbl konuvnM MNpowwmMBalOTCA Ha 2 npokoria MPOYHOM HUTBIO, KOHLbI KOTOPOW
BbIBOAATCA Ha OOOPOTHYIO CTOPOHY MOCredHero nucta Konuw, 3akneuBarTcs
OymMakHOW Hakrnenkon (B Buae Kpyra, ksagpaTta, NpsiMOYrosibHMKa, pasmepomM NpuMepHoO
40 - 60 mm Ha 40 - 50 mM) 1 onevaTbIBalOTCA NevaTbio cyaa. NeyaTb CTaBUTCS Takum
obpa3oM, 4TobBbI YaCcTUYHO 3axBaTbiBaria ByMaXkHyto HaKNewnky, 3aknemsaroLyo KOHLbI
HUTW, HAUMEHOBaHMe OOSMKHOCTM Nuua, YAOCTOBEPMBLUEro MOASIMHHOCTL OKYMEHTa,
ero NN4YHy NoAnnChb, aMunuio, MHMUMansl 1 gary.

3a ucknwyeHnem cnyyaeB, YykasaHHblXx B nyHkte 10.3 WHCTpykuumn, kKonmm
cyaebHbIX akTOB YAOCTOBEPSATCHA crneunannucTtoMm no AenonponsBoAacTBy cyaebHoro
cocTaBa, B KOTOPOM COCTOWUT CyObs WU npegcefatensCcTByOWMA B cyaebHOM
3acefaHun, paccMmaTpuBaBsLLMA Aeno MNo CyLlecTBy.

MpolwwmBKa Takke MOXeT BbITb OCyLLeCTBIIeHa METOA0M BasnbLOBKN C MPOMYCKOM B
obpas3oBaBlUeecs MeTanfM4yeckoe KOoMbLuo MPOYHOW HUTU He MeHee obopoTa Ha
KaXkgyto CTOPOHY nucTa.

Ha nepBom nucte konuu JokymeHTa ctaButca wtamn "Konuna".
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Konun cypebHbix aktoB, He Tpebyrowux 3aBepeHus repboBon neyaTbo unm ee
aybnukatamm, MOryT CKpennsiTbCsl C NOMOLLbIO CTennepa.

MecTo ckpenneHust 3aknemBaeTcsd OymMaHOM HaKNENMKoOW W oneyaTbliBaeTcs
ne4yaTtbld KaHuenspum cyga wnuM cygebHoro  coctaBa, KoTopasi  4acTUYHO
HaknagblBaeTCH Ha HaKIenkKy.

Ecnn konum cynebHbIX akToB WUCMOMHEHbI He 6oree 4eM Ha 3 cTpaHuuax,
AonycKaeTcss BO3MOXHOCTb He MpoLlMBaTh fIUCTbl Takmx Konun. B aTux crnydyasix Ha
KaXXQOM JIMCTe nevaTHOro TeKkcTa Konuv MnpocTaBfndeTcs wWwTamMn C  TeKCTOM,
BKMNIOYaOLWKUM HaMMeHoBaHMe cyga, cnosa "Konvsi BepHa", OOMKHOCTb, HOMep
cynebHoro coctaea, (hamunuio 3aBepsitoLLEro KOMUKD M ero nognucb, a Takke Aarty,
Mecsu, Nponucbio 1 rog. Ha nocnegHen ctpaHuue, HUXe Tekcta cyaebHoro akta, B aTu
pekBn3nTbl JobaBnaeTcs obLiee YMCo CTpaHuUL, AOKYMEHTA.

Ecnn Ha obopoTHOM CTOpPOHE NMCTa TeKkcTa HeT, NIUCT nepeyvyepkMBaeTCca Takum
obpasom, 4ToObl BHECEHNE HOBOMO TEKCTA Obl0 HEBO3MOXHO.

10.3. TepboBon nevaTblo apbutpaxHoro cyga wunm ee agybnukatamm <1>
3aBepsTCa crnegyowme JOKYMEHTbI:

<1> [lanee - repboBas nevaTb.

NCMNONHUTENbHbIE NNCTLI (Ay6NuKaTbl UCMOMHUTESNbHBIX JIUCTOB);

crnpaBKu 4S5 BO3BpaTa rocyfapCTBEHHON NOLMANHBI U AyGnnKaTbl CNpaBoK;

cynebHble akTbl 0 BO3BpaTe rocygapCTBEHHOM MOLUSNHBI.

Mpn HanpaBneHuMM Ha ucCnofHeHMe cyaebHbIX akToB repboBon nevaTbro
3aBepsoTCS:

cynebHble akTbl O NpU3HaAHUKM Npaea;

cynebHble akTbl O NpUBNEYEHNN K agMUHUCTPATUBHOM OTBETCTBEHHOCTMU;

cynebHble aktbl Mo genam o6 ocnapuBaHUM pelleHun aaMUHUCTPATUBHBIX
OpraHoB O NPUBIIEYEHNN K aAMUHNCTPATUBHOMN OTBETCTBEHHOCTY;

Konun onpegeneHnn ob obecnevyeHunm mncka (B TOM Yucne npenBapuTesnbHble
obecneunTeribHble Mepbl) 1 06 OTMEHe Takux Mep;

Konun onpefeneHnn o MpUOCTaHOBMEHUN UCMNOSNHEHUS cyaebHbIX aktoB M 00
OTMEHE NPUOCTAHOBMNEHUS UCNOSNHEHUS CyAeOHbIX akToB;

apyrue cyaebHble akTbl, N0 KOTOPbLIM UCMNOSTHUTENbHbIE NUCTbI HE BbIAAKTCS;

Konnun cyaebHbIX akToB, MNPUHATLIX MO Aenam o OaHKpOoTCTBE: O BBEAEHUU
HabntogeHnsi, GUHaAHCOBOrO O340POBMIEHUS, BHELLHErO yrpaBneHusa, ob yTesepxaeHum
apbuTpaxkHbIX YNpaBnAlLWNX N OCBOBOXAEHUM (OTCTPAHEHMM) UX OT MUCMNOSTHEHUS
00s13aHHOCTEN apbUTpaXKHbIX YNpasBrsoLWmX, O NPM3HAHUN OOMMKHUKA BaHKPOTOM U 06
OTKPbITUM KOHKYPCHOIO MPOU3BOACTBA, O 3aBepLUEHUN KOHKYPCHOroO MNpOW3BOACTBA,
HanpaBnsieMblX B KpeaWTHble opraHusauuu, cygebHbIM npuctaBam-UCNOSTHUTENSM,
opraHam defepanbHOro KasHa4yencTea, NPOYNM rocyaapCTBEHHbLIM OpraHam;

B OPYrMX crny4yasx, yCTaHOBMEHHbIX HacToswen MHCTpyKuuen.

OnpepeneHna o6 wucnpaeBneHUM OOMYWEHHbIX CYyLOM  OMUCOK, OMeYyaTok,
apudpmeTndeckumx owmnbok (ctatbsa 179 AlNK P®), o npoueccyansHOM NpaBonpeemMcTBe,
N3MEHEHNN HaMMEHOBAaHUS AOIMKHMKA/B3bICcKaTensa U T.4., 3aTparmBatoline cogepxaHme
paHee Bbl4aHHOro UCMNOMHUTENBHOIO NIUCTA, 3aBepsATCs repboBon nevaTtbio cyaa.

Mo xopgaTancTBy Nuu, ydacTBYKOLWMX B Aerne, Konuu cyaebHbiXx akToB, KOTOPbIMU
3aKkaH4YMBaeTCcs NPOM3BOACTBO Mo Aeny (B ToM Yncne cyaebHble akTbl 06 yCTaHOBMEHUN
TpeboBaHUN KpeauTopoB B pfenax O OaHKpOTCTBE), B CyAe COOTBETCTBYHOLLEN
WHCTaHLUWUK, MOTyT ObITb 3aBepeHbl repboBoK neyaTbHo.

Mo ykaszaHnam pykoBoAcTBa cyaa repboBasd nevyatb MOXeT ObiTb NpocTaBneHa u
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Ha apyrue cyaebHble akTbl cyaa.

[loKyMeHTbl YOOCTOBEPSIOTCA CyAben, npeacedaTenbCTBOBaBWIUMM B cyaebHOM
3acefjaHun, a B ero OTCYTCTBME - APYrMM CyAbewn, y4vacTBoBaBLUMM B cyaebHom
3acegaHun (ecnn geno 6bINO pacCMOTPEHO KosnernasnbHbIM COCTaBOM cyda), Wnu
cyaben, ecnuv aeno 6bino pacCMOTPEHO 3TUM Cyaben eUHOSNTNYHO.

B cnyyae oTcyTtcTBMS cyabu, NPUHMMAaBLLEro pelleHve no geny (Hanpumep, B
CBA3M CO CMepTblo UM Tshkenon 6o0MesHblo, MoBReKwen yTpaty Tpydo- wunu
AeecrnocobHOCTU, NMBO NULWEeHneM Cyabu NOSTHOMOYNI), KONUU TakNX CyAebHbIX akToB,
a Takke MCMNOSMHUTEmNbHblE §NUCTbl, BbldaBaemble MO Aeny, MOANUCLIBaAKOTCA
npegcenatenemMm cygebHoro coctaBa, B KOTOPbIM BXOOUT/BXOAUST OTCYTCTBYHOLLUK
Cyabsl, UNN NHBIM CyAbeun Mo ero NOpyYeHuo.

epboBas nevaTb MNpocTaBnsieTcsa Takum obpas3oMm, 4TOObl 3axBaTbiBara 4acTb
AOSDKHOCTM Nnua, YOOCTOBEPMBLUErO OOKYMEHT U ero JIMYHYK nognucb. 34ecb Xe
yKasbIBaOTCA haMUnus U nHuumansl yagocToBepumBLLEro, AaTa YAOCTOBEPEHMS.

10.4. Mo genam o npusHaHun (B criydae yOOBNETBOPEHUS CyAOM 3asBfEeHUs1 O
NpU3HaHMM NpaBa 3asaBUTENS) B JOMNOSTHEHMNE K 3K3eMNNsapy cyaebHoro akta, KoTopbin
noglmnBaeTca B MaTepuansl gena B COOTBETCTBMM C TpeboBaHuamMuM nyHkTta 9.4
MHCTpYKUMK, M3roTaBnmMBaeTCs OOMNOSHUTENbHbBIA  3K3EMMNSAP MNPUHATOrO  CyaoM
cynebHoro akTa, KOTOpbIN NpegHasHa4vyeH ansa nepegayum sasisutento no geny.

10.5. Mo genam O nNpuBrEeYEHUM K AAMUHUCTPATUBHOW OTBETCTBEHHOCTU, MO
KOTOPbIM BblJaya WCMOSIHUTENbHbLIX JSINCTOB HEe npefsycMOTpeHa, AOMOSHUTENbHO
N3roTaBnMBalOTCA 3K3eMnndapbl cygebHbIX akToB B KonuyecTse, HeobxoauMmom Ans
OCYLLECTBMNEHUS NPUHYANTENBHOIO UCMOSTHEHUS.

Ecnn 3a ogHoO npaBoOHapylleHMe Cy[OM HasHadeHbl [ABa HakasaHusa - B Buae
aAMUHUCTPATUBHOIO WTpada U kKoHdMCcKauuK, cyn AoONOSHUTENBHO N3roTaBnMBaeT ABa
ero aK3emnsisipa B AOMNOSTHEHME K 3K3eMNNsApy cynebHoro akra, KOTOpbIi NoAluMBaeTca
B MaTepuarnsl fena B COOTBETCTBMU C TpeboBaHusMK nyHKTa 9.4 NHCTpyKLmN.

Mpn aTOM Ha ak3emnnsipax, HanpaensemMblx cygebHoMy npucTaBy-UCMOMHUTESIO,
cyabsi B KOHUe cynebHoro akrta genaet OTMETKY O TOM, B KaKOM YacTW Kaxabl U3 HUX
NoanNeXuT WCMNOMHEHUIO: "NOANEXUT WCMNOSIHEHUIO B 4acTW B3bICKAHUS CYMMBb
aAMUHUCTPATUBHOIO LwWTpada” unm "nognexuT MUCNOSHEHWIO B 4acTU KOHducKauumm
BElN, 4SBMBLUENCA OpyAMEM COBEpPLUEHUS WM nNpeamMeToM  agMUHUCTPaTMBHOIO
npaBoHapyLleHns".

B cynebHoM akTe O npuBrieyeHMn nuua K agMUHUCTPATUBHOW OTBETCTBEHHOCTU
ykasblBaeTcsa Ha 00s3aHHOCTb fnuua, MPUBMEYEHHON0 K  agMWHUCTPATUBHOWN
OTBETCTBEHHOCTW, NMpeAcTaBuUTb Cyay cBedeHust 06 onnate HanoXeHHoro wTpada B
YCTaHOBJEHHbIN 3aKOHOM CPOK CO AHSA BCTYMMEHNSA B 3aKOHHYIO Cuiy cyaebHoro akra.

[okymeHTbl, noateepxgawowme [oOpOBONLHOE WUCMNOMNHEeHWe cyaebHoro akra,
AOJDKHbBI MOCTYNUTL B Cyf B YCTAHOBSEHHbIN CPOK, CO AHS BCTYMMAEHNSA B 3aKOHHYHO CUITY
pelwleHus cyaa.

Ecnn no ncrevyeHnn yctaHOBNEHHOIO CpoKa CO AHA BCTYNEHUSA B 3aKOHHYHO CUIY
cynebHoro akta O nMpuBAeYeHUn K agMUHUCTPATUBHOWM OTBETCTBEHHOCTM U O
Ha3Ha4YeHUM HakasaHus B BUAE agMUHUCTpPaTMBHOrO wTpada nmbo co AHA uctevyeHns
CpOKa OTCPOYKM WM CpOKa PacCpPOYKM UCMOSIHEHUS ATOro cyaebHoro akrta y cyga
OTCYTCTBYIOT cBefeHust 06 ynnate aaMUHUCTpaTUBHOrO wTpada LOOpPOBOSMbLHO, Ha
ak3emnngpax cyaebHoro akrta npoctaeBngeTcsas oOTMeTka o006 OoTcyTcTBMM Yy cyaa
cBedeHur 06 ynnarte HanoXeHHOro agMMHUCTPaTMBHOIO WTpada A406POBOSBLHO.

Ha ocHoBaHun ctatbm 32.2 Kopgekca Poccunckon depgepaumm 06
aAMUHUCTPATUBHBLIX MpaBoHapyweHusax (ganee - KoAll P®) peweHne AOMKHO ObiTb
HanpaBneHO Ans  B3biCKaHMs  WwTpada W CcOoCTaBfneHuss  npoTokosia o6
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aAMWUHUCTPATUBHOM MpaBOHapyLleHUn, npeaycMoTpeHHoOM YacTbio 1 cTtatbm 20.25
KoAll PO, cynebHOMy npucTaBy-UCMOMHUTENIO, onpeaenseMomMy ncxoaa ns crtatbn 33
depepanbHoro 3akoHa "OB6 McnonNHUTENBLHOM Npou3BoaCcTBe".

Mpn HasHayeHMM HakasaHus B BUAE KOHUCKaALMWN BeLUW, sIBUBLLENCS OpyaAUEM
COBEpLUEHNS Unn npegMeToM agMUHUCTPATUBHOMO MpaBOHAapYLUEHUS, Cyd C y4eToM
ctatbn 32.4 KoAll P® HanpaBnseTt cyaebHbI akT nocrie ero BCTYMMEHUs B 3aKOHHYIO
cuny cynebHomMy npucTaBy-UCMONHUTEND, onpedensemMomMy ucxoas u3 ctatbum 33
depepanbHoro 3akoHa "Ob6 McnonHUTENBLHOM Npon3BoacTBe".

10.6. [JONONHUTENBHO M3rOTOBSIEHHbIE 3K3EMMNAPbLI CyaeOHbIX akToB No genam o
NPU3HaHMW, No genam o NpuBReYeHUn K agMMHUCTPATMBHOMW OTBETCTBEHHOCTU, OPYrnX
cynebHbIX akToB, MO KOTOPbIM Bbl4aya WUCMOMHUTENbHbLIX FIMCTOB HEe MpeayCcMOTpeHa,
npowmBaloTcss B cooTBeTCTBUM C TpeboBaHmamum nyHkTa 10.2 WHCTpyKUuu,
noanucCbIBalOTCA Cyabewn, yOOCTOBEPSIOTCA repboBON nevaTbio cyda, B KOHLE TekcTa
npocTaBndeTcss oTMEeTKa O BCTYMMEHUM cygebHOro akta B 3aKOHHYK CUiy; OTMETKM
"Konms" wn "Konmna BepHa" Ha ak3eMnnsipax YKasaHHblX CyAebHbIX aKkToB He
NPOCTaBNATCS.

OTmeTKa O BCTYNSIEHUN B 3aKOHHYHO CUITY Ha KOMUSAX MHbIX CyAebHbIX akTOB He
npocTaBnseTcs.

10.7. Ilvuam, yvacTtBylOLWMM B Aene, Konuu cyaebHbIX akToB, a Takke 3K3eMnnsipbl
cynebHbIX akToB B criydasx, npefycMoTpeHHblx nyHktamu 10.4 n 10.5 UHCTpyKkumn,
BblJAKTCA MOA PacnuCKy WIM BbICLINAKTCA 3aka3HbIM MOYTOBbIM OTMpaBfeHNEM C
yBEeOMISIEHMEM O BPYYEHUUN B CPOKU, yCcTaHOBMNEHHbIe AlK PO.

Cneumanuctbl cyaebHoro coctaBa (cekpeTapb cyaebHoro sacefaHusi, MOMOLLHUK
cyabW), cOaBwmMe B 3KCNeauMuuilo nakeTbl C [OKYMEeHTaMu Ans OThnpaBKku, HecyT
OTBETCTBEHHOCTb 3a COOTBETCTBME KOMUMW [OOKYMEHTOB WX MOASNIMHHMKAM, 3a
npasusibHoe oopMIiIEHNE BCEX PEKBU3UTOB OTNPaBsieMbIX JOKYMEHTOB.

PaboTHMKM cyaa B COOTBETCTBUM CO CBOUMM AOSHPKHOCTHLIMU perfliaMeHTamu,
oTnpaBnsoLWme Konmn cyaebHbiX U Apyrx JOKYMEHTOB, CBA3AHHbIX C PaCCMOTPEHUEM
aena, npous3BOgAT pacnedaTtky Ha KOHBepTe amunmm, uHMUManoB nonyvartens,
HaUMEHOBaHUA opraHuM3aunmn, NOYTOBOro agpeca, NomMeLarT LOKYMEHTbl B KOHBEPT,
3aKknemBaroT ero, oqOpMIAKT YyBEOOMMEHME O BPYYEHUW MOYTOBOrO OTMpPaBiEHUS
agpecary, coctaBnsoT peecTp B popmate P-103 ("napTrmoHHas no4vta") n nepegatoT B
akcneanumio.

10.8. B cnyyae npuHATMA cydebHOro akta O MpU3HaAHUM MHOUBUAYASbHbIX
npegnpvHUMaTenem N KpecTbsHCKUX (PepMepCcKuX) XO3SINCTB HECOCTOATESbHbIMU
(baHkpoTamun), a Takke cydebHbIX akTOB MO Aenam O npekpaweHun uandeckumm
nmuaMn OeaTenNbHOCTU B KadecTBe MHAMBUAYASbHbLIX NpeanpuHMmaTenen Konumm atux
cynebHbIX akToB creumnanucTtoMm genonpoun3BoacrtBa cynebHoro coctasa/cekpeTtapem
cynebHoro 3acefaHus He3aMennUTeNbHO HanNpPaBrsTCA B COOTBETCTBYHOLME OpraHbl
depgepanbHoOM HanoroBon cnyxbbl Poccunckon depepauunun, ocyuiecTensowmne
rocyJapCTBEHHYIO pernctpaumio cybbeKToB 3KOHOMNYECKON OeATENbHOCTH.

10.9. Konun BCTyNMBLUNX B 3aKOHHYIO CUIY CyaebHbIX akTOB B OTHOLLEHUWU NpaB Ha
HeaBMXNUMOE WUMYLLECTBO (O Mpu3HaHuM npaBa COBCTBEHHOCTW, NpaBa Ha JOM, O
3aKn4eHnn, N3MEHEHUH, pacTop>XeHuu, npekpaLieHuu, o} NPU3HaHuUn
HeOenCTBUTENbHbLIMA ~ JOMOBOPOB B OTHOLWIEHUMM  HEABWKUMOIO  MMYLLLECTBA,
nognexawux rocygapCTBEHHOM peructpauun, np.) nognexaTr B TPexXAHEBHbIA CPOK
obs13aTeNnbHOMY HanpasieHUo apbuUTpaXXHbIMU CygaMn, BbIHECLLUMMW cyaebHbIN akT, B
rocyJapCTBEHHbIN OpraH, OCyLeCTBASAWNA roCcyaapCTBEHHYIO pernctTpauuio npas Ha
HeaBMXNMOE NMYLLECTBO.

10.10. BcTynuBLlee B 3aKOHHYHO CUMy pelueHune apOuTpaxkHoro cyda no geny ob
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ocnapvBaHUM HOPMAaTMBHOIO MPaBOBOr0 akTa HanpasfisieTca apOuTpaXHbIM CyaoM B
omumanbHble  U3gaHUs  TOCYOapCTBEHHbIX  OpraHoB,  OpPraHOB  MECTHOro
camoynpaBfeHusi, MHbIX OpraHoB, B KOTOPbIX Oblf onybrmMkoBaH ocnapuBaemMbl akT, U
nognexuT HezamegnuTenbHOMY ony6MKoOBaHWMIO YKa3aHHbIMN U30aHUAMMN.

PeweHnne apbutpaxHoro cyga no pgeny o6 ocnapuBaHUM HOPMaTUBHOIO
npaBoBOro akta nybnvkyetcsa B "BecTHuke Boicwero ApbutpaxHoro Cyga Poccuinckon
depepaumn" n npm HEOBXOAMMOCTU B UHbIX U3OAHUSAX.

10.11. Konusa peweHuns apbutpaxHoro cyga no pgenam o6 ocnapuBaHuu
HEHOPMaTUBHbLIX MPAaBOBbLIX aKTOB, pelleHuhn u gencteuin (6e3genctemsl) OpraHos,
OCYLLEeCTBAAWMNX MNYyONMYHbIE MOMHOMOYMS, LOSMPKHOCTHBIX NWUL, HanpaendeTcs B
NATUOHEBHbLIA CPOK CO [HS ero NPUHATUSA 3asiBUTEM, B OpraHbl, OCyLlecTBrsowme
NyOnnYHbIEe NOSTHOMOYNSA, OOIMKHOCTHLIM NULAM, KOTOPbIE NPUHSANM OCnapuBaeMbli akT,
peLleHne nnm coBepLunnv ocrnapmsaemble aencteus (besgencrame). Cyq MOXeT Takke
HanpaBUTb KOMWIO pPeELLUEHNSA B BbILWECTOSALWMN B nopsiake NOgYUHEHHOCTU OpraH unu
BbllLeCTOsILleMY B Mopsagke  MOAYMHEHHOCTM  nuuy,  MPOKYpopy,  ApYrnm
3avHTEPECOBaHHbLIM NULaM.

Ecnn pesonioTnBHaa 4YacTb peleHust apbuTpaXHoro cyga o npu3HaHuu
ocnapuBaemMoro HEHOpPMaTMBHOIO akta (NMOSIHOCTbIO UKW B 4YacTU) HeLENCTBUTESbHbIM,
peweHun u gencteuin  (6e3gencTBne) oOpraHoB, OCYLLECTBASAWNMX MNy6nnyHble
NOSTHOMOYNA, AOSDKHOCTHBLIX UL, HEe COOTBETCTBYIOLWMUMU 3aKOHY WAN  MHOMY
HOpPMaTUBHOMY MPaBOBOMY aKTy COLEPXWUT yKasaHuMe Ha HeobxooMMOoCTb COOobLeHus
cyny COOTBETCTBYHLLMM OpPraHoM U fMuomM o6 UCNoSTHEHUN pelleHna cyaa (4actb 6
ctatbn 201 AlMNK P®), To B conpoBOANTESNTIBHOM MUCbLME MO OTMNPaBKe KOMUU peLLEHUS,
nognucaHHoOM npeacedaTenbCTBYOWNMM MO Aeny, ykasblBaeTcsd Ha HeobxoguMmocTb
npeacTaBneHnsi Takonm nHopmamn.

NHpopmauna 06 ncnonHeHum cyaebHoro akta noflumMBaeTcd B MmaTepuansl gena.

10.12. MNoBTOpHasa Bblga4va konun cyaebHbiXx akToB NPOM3BOAUTCS MO 3adABNEHUIO
nny, ydacTBywLWMX B Aene, M OCYLLeCTBNSeTCA B pa3yMHbI Cpok. [1oBTOpPHO
N3roTaBnMBaeTCa NUWb OJHA MNOBTOPHas Konus cydebHoro akrta, yaocTtoBepeHHas
cyoom.

Mo MOTMBMPOBaAHHOMY XO4AaTaWUCTBY fvua, ydacTBylLWEero B gene, emy MoOXeT
ObITb M3roTOBMEHO Tpebyemoe KONMYeCcTBO Konum cyaebHoro akra.

Cneumanuct cygebHoro coctaBa wunu cneuwanuct apxusa (B 3aBUCMMOCTU OT
TOro, rge HaxoguTcs Aernio, U3 matepuarioB KOTOPOro HeOBXOAMMO M3rOoTOBUTL KOMUK)
nogrotasnmBaeT Konum TpebyemblX AOKYMEHTOB, O0OpMINsieT MX B COOTBETCTBUMU C
TpeboBaHuAMU nyHKTa 10.2 NHCTPYKUMK 1 3aBePSAET UX CBOEWN MOAMMUCHIO.

XogaTtancTeo 06 M3roTOBMAEHUN KOMUIW SJOKYMEHTOB npuobLuarTcs K matepuanam
aena.

Konun cynebHbIX akToOB M3roTaBnuBalOTCs, YOOCTOBEPSIOTCA U BblAalOTCs TeEM
CyaoM, B KOTOPOM B MOMEHT obpalleHnss Haxoautcsa cyaebHoe geno. o 3assneHuo
nuy, yvacTBylOLWMX B Aerne, Konus cyaebHoro akta MoxeT OblTb WM3roToBreHa WHbIM
CydoM, paccMaTpuBaBLUMM Oero, NyTeM pacneyaTtbiBaHUsS TekcTa cyaebHoro akrta wms
MHGOpPMaUMOHHOM cucTeMbl "KapToTeka apbuTpaxHbiX gen", um ygocToBepeHa u
BblOaHa.

Konuu nHbIX MaTepuanoB gena apbuTpaxkHbIM CyOM He MU3roTaBnMBatOTCS U He
yOOCTOBEPAIOTCH, 3@  WUCKIKYEHMEM  CNyyYyaeB, YCTAHOBJSIEHHbIX  HACTOALLEN
NHcTpyKumen.

10.13. Konun cygebHbIX akTOB BblAaloTCH Nuuy, yYacTBylOWeMy B Aene, uin ero
npeacTaBuTento MNpu  Hanuuum OOKYMEHTa, noATBepXaarowero MnofiIHoOMoYns B
cooTBeTcTBUM co cTaTben 61 AlNK PP, n gokymeHTa, yaOCTOBEPSIOLLErO NMMYHOCTb:
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nacnopTta rpaxgaHuHa Poccuinckon ®Pepepaummn - gnga rpaxgaH Poccuickon
depepaumm;

nacrnopta MHOCTPaHHOro rpaxgaHuvHa nmbo WMHOro LOKYMEeHTa, YCTaHOBMEHHOro
defepanbHbIM 3aKOHOM UKW MPU3HABAaeMoOro B COOTBETCTBMUM C MeXOyHapOoOHbIM
poroBopoMm Poccuiickon defepaumm B KadecTBe [JOKYMEHTa, YOOCTOBEPSIOLLErO
NMMYHOCTb, - AN UHOCTPaHHbIX rpaXaaH;

AOKYMEHTa, BblAAHHOMO WHOCTPaHHbIM FOCYy4apCTBOM UM NPU3HAaBaeMoro B
COOTBETCTBUM C MexayHapoaHbiM gorosopom Poccuinckon Pepepaumm B KayecTse
AOKYMeHTa, YyOOCTOBepsHLWero fAnMYHOCTb nuua 6e3 rpaxgaHcTeBa; paspelleHust Ha
BpEMEHHOE MpOXUBaHWE; BUAA Ha XUTENbCTBO; MHOMO JOKYMEHTa, NpeayCMOTPEHHOro
deepanbHbIM 3aKOHOM WKW MPU3HABaeMoOro B COOTBETCTBMU C MeXOyHapoOHbIM
poroBopoMm Poccunckon depepauum B KayecTBe [JOKYMEHTOB, YAOCTOBEPSIHOLLMX
NMNYHOCTD, - AN4 nuu 6e3 rpaxxgaHcTea.

ApbuTpaxHble ynpaensowmMe nNpeabaBnalT Haanexalwe 3aBepeHHYH KOMuio
cynebHoro akta cyga nepBOW WMHCTaHUuMM 06 yTBepXAeHUM WuxX apoOuTpakHbIM
ynpaBnsoLwmMm U JOKYMEHT, yOOCTOBEPSAIOLLNA JIMYHOCTb.

10.14. lMoanuHHbIe OOKYMEHTbl M3 fena MoryT ObiTb BbldaHbl CyAOM NepBOW
WMHCTaHUuM ¢ yyeTom TpeboBaHun 4vactm 10 ctatem 75 AMNK P® no 3aasneHuto
npeaCcTaBUBLLMX WX NNL, MOCIE BCTYNNEHNSA B 3aKOHHYHO CuIy cyaebHOro akta, KoTopbim
3aKaH4YMBaeTCsd pacCMOTpeHue pfena, npuM YCNoBUM UCTEYEHUS CPOKOB Ha €ero
obxanoeaHve, nNpW HanNuUuuu pesoniounn cyabWl, npegcenaTenbCTBOBaBLLENO B
cynebHom 3acefaHuu, O Bblgadve TpebyembiX OOKYMEHTOB, a MpuU ero OTCYTCTBUM -
npegcenartenem cyaebHoro coctasa.

BblHeceHne onpegeneHna m npoBefeHue cynebHoro 3acedaHusi C BbI30OBOM
CTOPOH B J@HHOM crlyyae He TpebytoTca.

Mpn Bblgaye MCNOMHUTEMbBHbLIX JIMCTOB, MOASIMHHUKOB W KOMWA OOKYMEHTOB U3
Aerna CTOpoHaMu [OOSKHbl NpeAcTaBnATbCA AOKYMEHTbI, MEepPeYUCrieHHble B MyHKTEe
10.13 NHcTpyKumw.

10.15. Tpn HanpaeBneHUn NOANMHHBIX AOKYMEHTOB M3 Aefna B 3KCnepTHoe
ydypexaeHve aOns npoBedeHUs 3KCNepTu3bl Ha OCHOBaHWW OnpefeneHus cyabu,
paccMmaTtpuBaroLero Aeno, cneyyanncT cyaebHoro coctasa nsrotaBnuBaeT KONUK BCEX
AOKYMEHTOB, HanpaBfisieMbIX B 3KCMNEPTHOE yYpexaeHune.

N3roToBneHne Konum AOKYMEHTOB, HamnpaBfiieMbiX B 9KCMEPTHOE y4ypexaeHue,
OCyLLeCTBNAeTCs MNyTeM WX CKaHUMPOBaHMS W pasmeweHns ux obpasoB B
WHopmMmauunoHHon cucteme "Kaptoteka apbutpaxHbix gen". CkaHupoBaHue
AOKYMEHTOB [erla OCyLeCTBNAeTCs B Criydae, eCcfiv OHO He BbIfo Npou3BeeHo paHee
npu obpaboTke Bxogsawen cyaebHom koppecnoHaeHUnNn.

OpuruHan onpegeneHus 0 HasHa4YeHUM JKCNepTu3bl NOALIMBAETCA B MaTepuansi
cynebHoro gena.

10.16. Konuns onpeaeneHnsa o HasHa4YeHUM 3KCNepTu3bl BMECTE C MOASIMHHUKaMMN
AOKYMEHTOB HanpaBnseTcsl B 3KCNepTHOE yupexaeHue no kaHanam cdenbaceasm nmbo
crneucsasnM nNMBo [OCTaBMseTCA B 3KCMNEPTHOE ydpexaeHwe coTpygHukom cyna. B
cnyyae [OCTaBKM  [OOKYMEHTOB  COTPYAHWKOM cyda OOKYMEHTbl  BpyvatoTcs
YNOSTHOMOYEHHOMY COTPYAHMKY 3KCMEPTHOrO yYpexaeHns, o Yem aenaeTcd oTMeTka B
peecTtpe OTMpPaBkW KOPPECMOHAEHUMN C OMUCBLI0 BIIOXEHUS; OTMETKa O Bpy4YeHUU
yOoCTOBeEpPSAETCS NOANUCHI0 YNOSTHOMOYEHHOTO COTPYAHMKA SKCNEPTHOMO y4pexaeHus n
CKpennaeTcs neyaTbio aKCNepPTHOro yypexaeHuns. PeecTp npuobliaeTcs kK maTtepmanam
aena.

CynebHoe geno uenMkoMm HanpasrieHUIO B SKCMEPTHOE yuYpexaeHne He NoasexuT.
Cyn HanpaBnsieT B 3KCMEPTHOE YyuYpexaeHve nuwb Te AOKYMEHTbl, MO KOTOpbIM
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HeobXxo4MMO NPOBECTU AKCMEPTU3Y.

10.17. TNocne BoO3BpalleHUs1 MaTepuanoB Aena M3 9KCNEPTHOro yuypexaeHus
cneuunanucT cygebHoro coctaBa NPOM3BOAUT CBEPKY MaTepuarnoB gena C ero Konven,
Haxopdwencsa B KAL. B cnyyae yTtpaTtbl JOKYMEHTOB 3KCMEPTHbIM YydpexaeHnem
yKasaHHasa Konua gena gosmkKHa Cly>XUTb OCHOBOW 4151 €0 BOCCTaHOBEHUS.

11. Jenonpon3BoacTBo npu nepegadve gena ma ogHoro apbutpaxHoro cyga B
apyron

11.1. MNpun nepepade cygebHoro gena no NOACYQHOCTU M3 OOHOro apbuTpakHoro
cyfa B Apyron apbutpaxHbln cyq B Aeno No HOMeHKNaType, cneuunanbHo 3aBefeHHoe
Ana  aTuxX uenen, noawmBalrTCs KOMUS onpefeneHnss O nepefjade fgena no
nogcygHoctu. B geno no HomeHknaTtype noglmnBaroTCA KOMMSA COMpPOBOAUTENBHOrO
nMCbMa O HanpaefeHuu gerna no MNOACYAHOCTU, a Takke MnoSlyYeHHble MNOYTOBbIE
yBEOOMSIEHUS O €ro BpyYEHUN.

[eno no HomeHknaType xpaHuTcs B cygebHom coctase cyaa.

MogroToBKy cyaebHbIX Aen n nx oTnpaBKy OCyLLeCcTBSeT cneunanuct cygebHoro
cocTaBa.

11.2. Ecnun cynebHoe geno noctynuno B apbuTpaXHbIM cy NepBon MHCTaHLMU
ANS  pacCcMOTPEHUss M3 Opyroro apbuTpaxHoro cyga nepBOM MHCTaHUMM, OHO
noglnBaeTcsa B HOBYI OBMOXKY cynebHoro gena 6e3 yHUYTOXEHUA MpexXHen n emy
npuceaMBaeTCa HOBbIW HOMeEp B MOpsSAKe OYepedHOCTM MOCTYMNSIEHUS UCKOBbIX
3asiBfeHnn B 3TOM cyae. [NpoueccyanbHble AOKYMEHTbI, MaTepuarbl, cTpeboBaHHbIe
CyoOM uUnn npefcTaBfieHHble CTOPOHaMU, NoAwmBatoTcsa B MaTepuansl gena. Onucb
AOKYMEHTOB Aerfia OOMOMHAeTCs NogWwnTbiMM JOKYMEHTaMU C yKa3aHMEM O4YepedHoro
nopsiAKOBOro HoMepa no ornucu.

11.3. MNpun nocTynneHun B Cya NepBon MHCTaHUMK Oena, PpaCCMOTPEHHOro CyaoM
BbILLIECTOSAEN MHCTaHLMK, NO KOTOPOMY obxanyembl cygebHbln akT ocTaBreH 6e3
N3MEHEHUS, B JNIEKTPOHHYKD KapTOuYKy Aena crneumanuctoMm noapasgeneHuns
AenonponsBoacTBa BBOAUTCA MHOpMaUMsa O gdaTe MOCTynneHusa aena, pesynbraTe
pPacCMOTPEHUS BbILWECTOSAWEN WMHCTaHUumMen. [Jeno B 3TOT Xe AeHb nepepaetcs Mo
peectpy B cyaebHbln coctaB. [Mpy Hannumm pesonioumn cyabn "B apxus" geno
nepegaeTtcs cneunanmcTtomMm cyaebHoro coctaBa B apXxumB.

11.4. Ecnu pelweHne cyga nepBon MHCTaAHUMU U3MEHEHO WM OTMEHEHO CYyAOM
BblLLECTOSILLEN MHCTaHUMM ©e3 nepegayn gena Ha HOBOE pacCMOTpeHue, cyaebHoe
Aeno nepefaeTcs Mo peecTpy B cekpeTapuaT npeacepatens cyga. o pesontoumn
npegcenartens cyga geno nepegaetca B cygebHyro konnernto, cyaebHbin coctas. Ecnn
B pe3onouuMM  WUMEenncb nopyyvyeHnsa, TO 00 WX WUCNOSHEHUW [OKMNagblBaeTcs
npegcenarento cyaa.

[eno cnucbiBaeTcs B apxvB cyda CyAdben, npeacedaTtenbCTBOBaBLUMM B
cynebHom 3acegaHun.

OdhopmneHne gOKyMEHTOB ANs nepegayv B apxus cygedbHoro gena npon3sBoamTcs
cneunanucTom cyagebHoro coctasa.

11.5. Ecnun cypebHoe geno kaccaumoHHon nHctaHumen, BAC PO HanpaBneHo Ha
HOBOE pacCMOTPEHWE B TOT Xe Cyd NepBOW WMHCTaHUUKW, cyaebHbli akT KOTOporo
OTMEHEH, €ro perucTpauuoHHbIN HOMEP He MEHSAETCS, U B AeHb MNOCTYnfeHus geno
nepegaeTcs no peecTpy cyabe, pacCMOTpeEBLLUEMY paHee AaHHoe Aero no cyuwlectsy. B
cnyyae OTCYTCTBUSA OAHHOroO CyAbM, a Takke Mpu Hanuynu ykasaHusi BbILLECTOSLEro
cyda Ha HeobxoQMMOCTb pacCMOTPEHNS efna B MHOM cocTaBe cyda Aeno nepenaerca
Ana  nocnegywowero pacnpegeneHus, B TOM Yucne Ang  aBTOMaTU4eCKoro
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pacnpegenerHnda. py 9TOM U3 YyYaCTHUKOB pacnpefeneHnsa MWCKNIYalTCa CyabM,
paHee paccMmaTpuBaBLUMe 3TO erl0 Mo CyLeCcTBY.

Ecnu BblwecToAwen wHcTaHumen cynebHoe p[eno HanpaBneHo Ha HoBOe
paccMOTpeHUe B ApYron apbuTtpaxHbli cyq NepBON MHCTaHUMKN, OHO perucTpupyeTcs B
3TOM apbuTpakHOM cyae NepBOW WMHCTAHUUKM MO O4YepedHOMY HOMepy MOCTynaroLmx
NCKOBbIX 3asiBIEHNNA.

Ecnu geno noctynuno B cya anennsaynoHHOW/kacCaunoHHON MHCTaHLMM Ha HOBOE
paccMOTpeHWe nocrne OTMEeHbl [MOCTaHOBIEHMA  anennAunoHHOW/KaccaunoHHON
WHCTaHUuK, anennsumMoHHas/KkaccaumoHHas xanoba perncrpupyercs rno oyepegHomy
nopsigKoOBOMY HOMepY MOCTynawwmx anennaunoHHbIX/KacCauMOHHbIX Xanob B
COOTBETCTBUM C MyHKTamu 26.2 mnu 28.2 WHCTpyKuMu, nNpu 3TOM Ha O06IoXkKe
anennayunMoHHOro/kaccaumoHHOro MpPOM3BOACTBA CTapbll  PEerMcTpauuoHHbIA  HOMEp
anennaynoHHOM/KacCauMOHHON MHCTaAHUUKM 3a4epKkuBaeTcsl OQHOM YepTon U Bbille ero
yKa3blBaeTCs HOBbIN PerMcTpaLnoHHbIN HOMEP.

11.6. NMpn nocTynneHnn B apbuUTpaxHbln Cyg NepBON MHCTAHLUK anesnnsiunoHHON
Xanobbl Ha onpegeneHue o nepegadve gena no NOACYAHOCTU Aeno BMECTe C xarnobom
B Cpokun, onpegerneHHble AlMNK P®, HanpaBnseTcs B apOUTpaXKHbIN Cya anennsaunoHHOM
WHCTaHUUW.

Ecnu onpepeneHne o nepepade gena no NoAcyAHOCTW CydoM anennsiuMOHHOM
WHCTaHUMM OTMEHeHo, TO NocrneaHnin Bo3BpalwlaeT maTepuansl cyaebHoro gena B cyq,
BbIHECLUMI onpejereHre o nepegade gena no noacyaHoCTw.

Ecnu onpeneneHne o nepepade gena no nNoAcyAHOCTW CydoM anennsiuMOHHOM
WHCTaHUMM OCTaBIieHO B CuNne Wnu npouM3BOACTBO NO anenfsaunmoHHoOn xanobe
npekpawieHo, cyg anennsuyMoHHOM WHCTaHUMW HanpaeBndeT neno B Ccyd NepBou
WHCTaHUUK, KOTOpOMY nepefaHo Aeno no noacygHoctn. Konus cyanebHoro akta,
NPUHATOrO CyAOM anennsuMoOHHOM WHCTaHUWUKW, HanpasnsgeTcsa B Cyg nNepBou
WHCTaHUUK, BbIHECLLMI onpeeneHne o nepefade gena no noacygHoOCTU, KOTOPbIN ee
nowmBaeT B HOMEHKIaTypHOe AeNno BMeCTe C Konuen onpeaeneHns o nepegade gena
no NoACYyAHOCTM.

Mpn noctynneHun B apOUTpaXKHbIM Cyd NEepBON WHCTAHUUM anennsauuoHHOM
Xanobbl Ha onpegeneHne o nepegadve gena no NOACyAHOCTU Nocrie TOoro, Kak Aeno yxe
HanpaBneHO B apOUTPaXHbIN Cyd B COOTBETCTBUM C BbIHECEHHBLIM OMNpeaesieHMeM o
nepegade pfena no nMOACYAHOCTWU, apbuTpaHbIA Ccynd, BbIHECLUIMW oOnpeaeneHue,
HanpaBnsieT anennsuMoHHYHo anoby ¢ conpoBoaUTENbHbIM MMCbMOM B CyA, KOTOPOMY
nepegaHo Aeno no noacygHOCTM C yKasaHMEM Ha HeobXoAMMOCTb HarpaBlieHus
cynebHoro pgena BMecTe C Xanobon B COOTBETCTBYHOLMW Cyd anennsuMOHHON
WMHCTaHLUUW.

Ecnu onpeneneHne o nepepade gena no nNoAcyAHOCTW CydoM anennsiuMOHHOM
WHCTaHUMM OTMEHEeHO, TO NocneHun HanpaensgeT Matepuansl cyaebHoro gena B cyq,
BbIHECLUMIM onpeaeneHne o nepepade gena no nogcygHoctu. Konua cygebHoro akTta,
NPUHATOrO CyAOM anennsuMoOHHOM WHCTaHUWUKW, HanpasnigeTcsa B Ccyn Nepeou
WHCTaHUuMK, KOTOPOMY paHee onpeferieHnem 6bino nepegaHo Aeno no noacyAHOCTW.
[aHHbIn cynebHbIn akT noAwmMBaeTCs B HOMEHKNATypHOe Aeno BMecTe C Konuew
COMpOBOAMTENBHOIO NMMCbMa O HanpaBrieHUK xarnobbl C AerioM B cyq anennsuMoHHON
WMHCTaHLUUW.

Ecnu onpeneneHne o nepepade gena no nNoAcyAHOCTW CydoM anennsiuMOHHOM
WHCTaHUMM OCTaBIfieHO B CwuNne Wnu npouM3BOACTBO NO anenfsAunmoHHon xanobe
npekpawieHo, cyg anennsuyMoHHOM WHCTaHUMW HanpaeBndeT neno B Ccyd NepBou
WHCTaHUUK, KOTOpOMY mnepefaHo Aeno no noacygHoctn. Konus cypnebHoro akta,
NPUHATOrO CyAOM anennsuMoOHHOM WHCTaHUWUKW, HanpasnsgeTcsa B Cyg nNepBou
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WHCTaHUUK, BbIHECLUMI onpeeneHne o nepefade gena no noacygHoOCTU, KOTOPLIN ee
nogLlnBaeT B HOMEHKATypHOe AeNno BMeCcTe C KONnen onpeeneHnst o nepegade gena
no NoACYyAHOCTM.

11.7. B cnyyae noctynneHus B apOuUTpaxHbll Cyd MO MECTYy WCMONHEHNSs
cynebHoro akTta 3asiBneHuss o6 yTBepXOeHMW MUPOBOro CorfaweHuss no geny,
pPacCMOTPEHHOMY paHee ApYyrMMm apbuTpaxHbiM Cy4oM, 3asdBfieHue permcTpupyeTtcsa B
3TOM apOuTpaXHOM cyae Mo o4YepeHOMY HOMEpPY MOCTynarLMX UCKOBbIX 3asiBNiEeHUI
(3agBneHun), Takke popmmpyeTcsa cygebHoe aeno no npasunam, N3NOXeHHbIM B rnaee
22 WHcTtpykumn. Cyabsi, B NPOM3BOACTBE KOTOPOro HaxoguTca MNoCTynuBlLUee
3asiBfieHune, 3anpalwunBaeT y cyaa, pacCMOTpeBLUEro paHee JaHHOe Aero, maTepuansl
cynebHoro pgena nyTtem HanpaefieHUsi 3anpoca MO KaHanam BeLOMCTBEHHOM
aneKkTpoHHoM noYthl. Cya, paccMOTpEBLUMI 4eno No CylecTBYy, B TedeHne 3 paboymx
AHen, cumTtasl ¢ gaTtbl NOMy4YeHnsa 3anpoca, OCYLLECTBSET KONMpOBaHME MaTtepuasos
cynebHoro gena nyteM CKaHUMpOBaHUs, pasmelleHue obpasoB AokymeHToB B KA u
HanpaenseTr no ECO3I yesegomneHne o pasmeweHun wmatepuanos B KA. [lo
OKOHYaHUW pacCMOTPEHUS 3asiBfieHUst 06 yTBEPXXAEHUN MUPOBOro COorfalleHust Konms
cynebHoro akTa, 3aBepeHHasi CyoM, HanpasfisieTca No No4vTte C COnpoBOAUTESbHbLIM
NMMCbMOM B Cy[, PacCMOTPEBLUMA [eno Mo CywecTBy, KOTopad MO MonyyYyeHuu
nogLlmnBaeTca B maTepuansl cyaebHoro gena.

Mpn OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM cydebHoe [eno BbiCbinaeTcs C
COMpOBOAUTENBHLIM MUCBMOM MO MOYTE, KOTOPOE MO OKOHYaHWW pPacCMOTPEHUS
3asBrneHna o6 yTBepXXOeHUM MMUPOBOrO COrfalleHnsa ¢ Konuven NpUHATOro cygebHoro
akTa, NoALMTOro B Aeso, BO3BpaLaeTca B Cyd, pacCMOTPEBLUMIA AeN0 Mo CyLecTBy.

12. O3HakoMneHue ¢ matepmanamm cygebHbix gen

12.1. OsHakomneHne c MaTepuanamum cyaebHbiXx gen OCyLlecTBnseTca no
npeaBapuTeNbHOM  3anNMCM  Ha  OCHOBAHWMM  MUCbMEHHOrO  3asiBfieHUs  nvua,
obpaTtuBLLerocs B apbuTpaxHbin cyq.

MpepBapuTenbHas 3anMcb Ha O3HAKOMSIEHME C MaTtepuanamm cyaeOHbixX aen
npou3BoauTcs B paboune gHu, KpoMme NATHUUbLI U npegnpasgHudHblX aHen, ¢ 9.30 go
17.30, no naATHMUAM M npegnpasgHuYHbiM gHsam - ¢ 9.30 go 16.00. NHoe Bpems
npeaBapuUTeNbHOM  3anmMCM Ha  O3HaKOMMeHMe  MoXeT  OblTb  yCTaHOBMEHO
npegcenartenemM apbuTtpaxHoro cyaa.

3anncaTtbCcs Ha 03HaAKOMIeHNe ¢ MaTepuanammu cyaebHbIX gen MOXHO B NPUEMHOW
cyga, nubo no tenedoHy cyaa, nmbo B cneumanbHO BblAeNeHHOM nogpasgeneHun no
O3HaKoMIneHuto, nMbo HanpaeBuTb 3asBreHWe (XogaTancTBO) MO MNOYTOBOMY agpecy
cyna, no agpecy anekTPoHHOM NoYThl CyAda, YkazaHHOMY Ha oduvumnanbHOM canTte cyaa,
nnMbo HanpaBuTb XodaTaucTBO 00 O3HAKOMIEHMM MOCPEACTBOM  3arofiHEHUS
31IEKTPOHHOM (pOpMbI XOA4aTancTBa Ha opuumanbHOM canTe cyaa B cetn MHTepHerT.

K 3aaBneHuto, noanvcaHHoMy nuuom, obpaTuMBWMMCA B cyA, OOMMKHbI ObITb
NPUIOXEHbI OOBEPEHHOCTb WU UHble LOKYMEHTbl, NOATBepXAatolme MOSIHOMOYMS
3aaBuTens.

B cnyyae 3anucu no TenedoHy paboOTHMK noapasgeneHust 4enonponsBoacTBa,
NPUHABLWIMIA  3asiBrieHMe nNo TenedoHy, 3anonHsaeT 6O6naHk  3asBneHus  nuua,
obpaTuBLLerocs B cy (npunoxexHne Ne 17).

3asBneHne, 3anofiHeHHoe paboTHMKOM noapasfeneHnsa  Oenonpon3BoACTBa,
nognucbiBaeTcs nuuom, obpaTtmslIMMCA B CyA No TenedoHy, B AeHb O3HAKOMIEHNS C
mMaTtepuanamm cygebHoro gena.

12.2. VIH(popmauma o nopsigke O3HaKOMMEHUS C maTepuanamu cyaebHbix aen
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(MecTo 03HaKoMMEeHUs, YCroOBUS O3HAKOMIIEHWUHA, Heobxoaumble LOKYMEHTbl, hopma
3asiBMEHNS, KOHTaKTHbIM TeNedOoH, NOYTOBbLIN agpec 1 agpec ANEeKTPOHHOM NoYThI cyaa)
pasmMellaeTcs Ha oduumanbHOM cante cyga B ceTu VIHTepHeT, a Takke Ha
WHGOPMALMOHHOM CTeHAE U B MHOPMaLMOHHOM KMOCKe B MPUEMHON cyaa.

12.3. PaboTHMK nogpasgeneHns [Oenonpoms3BoAcTBa B [AeHb MNOCTYMNSEHUS
3asiBrneHnsa o6 o3HaKoMMeHuM ¢ mMatepmanamm cygebHoro gena permctpupyeT gaHHoe
3aseneHne B CAC no Homepy pfena Kak XxogaTauctBO 06 O3HaKOMMNEHUUM C
Matepuanamm fena, nocrne 4ero 3asiBfeHue nepefaeTcs cyabe, B MNpoOU3BOACTBE
KOTOporo Haxoautcs cyaebHoe aeno, nnbo pykoBOAUTENO apxusa cyaa.

12.4. OsHakoMmnieHne C MmaTepuanamm cygebHblXx Qen npousBoAUTCS MO
noHegenbHukam - yetsepram ¢ 10.00 go 17.00, no naTHMUamM M npeanpasgHUYHbIM
AHam - ¢ 10.00 go 16.00 B cneunanbHO OTBEAEHHOM MOMELLEHUN cyha, OCHaLLEHHOM
TenedoHHOM CBA3bID M KHOMKOW Bbl3oBa cyaebHoro npuctasa. Npu Hanuuum B cyae
TEXHUYECKONW BO3MOXHOCTU pekoMeHayeTcs obopygoBaTb [AaHHOe MNoMeLleHune
cpencTBamun ayauo- n Buaeosanuvcu.

O3sHakomneHne ¢ maTepuanamu cygebHblXx gen Npou3BOAMTCA MO KOHTPOSieM
cneumanbHO HasHa4YeHHoro Ans aToro paboTHMKa nogpasaeneHns 4enonpon3BoacTBa,
OTBETCTBEHHOIO 3a O3HAKOMIIEHME, 4YTO AOIMKHO ObiTb BKIIHOYEHO B [AOSMKHOCTHbIE
00513aHHOCTM AaHHoro paboTHuka. [pu OTCYTCTBUM B Cyade BO3MOXHOCTM Ha3Ha4nUTb
NOCTOSIHHOro  paboTHWKa  noAapasgeneHna  OenonpovsBOACTBa  cyda  NMLOM,
OTBETCTBEHHbIM 3a O3HAKOMJSIEHME, TaKoe N0 BPEMEHHO (Ha Nepuoa 03HaKOMIIEHUS C
TpebyembiMM MaTepmanamm cyaebHblx [en B COOTBETCTBUM C  3asiBIIEHUEM)
Ha3HavaeTcss M3 pabOTHMKOB COOTBETCTBYlOWEro cyaebHoro coctaBa wnu apxvea B
3aBMCUMOCTU OT TOrO, rge Ha MOMEHT MOCTYNSIEHNS 3asiBrieHUs HaxoauTcs cyaebHoe
aeno (ganee - nUUo, OTBETCTBEHHOE 3a O3HAKOMSIEHME).

Jlnbuo, oTBETCTBEHHOE 3a O3HaKoOMSleHWe, BedeT YYeT 3asiBfieHun U nuy,
obpaTtmBLUMXCA B Cyq ANSA O3HAKOMIEHWA ¢ Matepuanamm cygebHoro gena, a Ttakke
oTpaxaeT dakT o3HakoMneHus B XKypHarne O3HaKOMIeHWa C mMmaTepuanamu gena
(npunoxeHne Ne 18).

12.5. O gate n BpemMeHu O3HaAKOMIEHUs C MaTepuanamu cygebHoro gena nvuy,
obpatmBluEMYCA B Cyd, coobOLiaeTca nuMUoM, OTBETCTBEHHbIM 3@ O3HaAKOMSEHWe, B
YyCTHOM popme Nnbo B NUCbMEHHOW hopme MO agpecy ero dNeKTPOHHOW NoYThl (Npu
Hanuyum), NMBo nHGopMauusa o gate, BpEMEHN U MecTe O3HAKOMIIEHUS MOXeT ObITb
oTpaxkeHa Ha canTe cyaa B ceTn IHTepHeT.

[ata n Bpemsa O3HaKOMMeHna C mMatepuanamm cygebHoro gena moryT 6bITb
N3MEHEHBI, 0 YeM 3asiBuTenb, 0bpaTmBLUMIACA B cyn, 3abnaroBpeMeHHO yBeLoMSIsieTca
NULIOM, OTBETCTBEHHbIM 38 03HAKOMIIEHME.

B vckniounTenbHbIX cnyyasx (Hanpumep, npuesa MHOropoaHero npeacraBuTens)
O3HaKoMfieHMe ¢ maTtepuanamm cygebHoro gena npuv HanMuMm BO3MOXHOCTU MOXET
ObITb NpoBEeAEHO B A€Hb OOpaLLeHus.

Mpn HEBO3MOXHOCTW YBEAOMUTL 3as8BUTENA O AaTe U BPEMEHM O3HAKOMIEHUS C
mMatepmnanamm cygnebHoro pena (He [OCTyneH HoMmep TenedoHa, ykasaHHbIi B
3asiBMeHNN, OTCYTCTBYIOT cBeAeHUs 06 aNeKTpOHHOM agpece U T.4.) U B Criyvae HesiBKU
3TOro nuua Ans O3HaKoOMSIEHUSA B Ha3HaA4YeHHOEe BpeMmsi ero 3asBneHuve nmbo 6naHk
3adaBneHns, 3anofiHeHHbIn paboTHMKOM noapasdeneHust AenonpousBoacTBa, C
COOTBETCTBYIOLLEN 3anNUCbi0 O HesiBKe nuua Ana O3HaKOMIeHus npuobuiaetcsa K
MaTtepuanam cygebHoro gena nuuom, OTBETCTBEHHbLIM 3@ O3HAKOMIIEHME.

C yyeTtom cpokoB, npegoctasrieHHbix AlNMK P® cTtopoHe ans nogayn Bo3paxeHui
Ha npoTokon cyaebHoro 3acegjaHud, nuuo, obpaTuBweecss ¢ TpeboBaHMem 006
O3HaKOMJIEHMM C MPOTOKOIOM W/Unn ayanonpoToKonom cyaebHoro 3acefaHna ¢ Lenbto
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nogaynm  BO3pPaXeHUW, [OOIMKHO OblTb  O3HAKOMMEHO C  MNPOTOKOMIOM  u/vnu
ayanonpoToKoroM cyaebHoro 3acefaHvst B AeHb obpalleHuns, HO nocre U3rotToBreHns
N nognucaHus cygben u cekpetapem cyaebHoro 3acefaHusi B CPOK, YCTaHOBIEHHbIN
yactblo 5 ctatbn 155 AlK P®. 3amevaHunss Ha NpOTOKOS, MOArOTOBSIEHHbIE TaKUM
AMUOM NOo pesyrnbTaTaM O3HAKOMMEHWUSA, OOMMKHbI OblTb MPUHATBI CyAOM B Te4yeHue
Bcero paboyero fHs cyga BHe 3aBMCUMMOCTW OT YCTAHOBMEHHOrO pexuma pabdoTbl
npUemMHON.

12.6. Jlnuo, OTBETCTBEHHOE 3a O3HaKoOMfleHWe, OO0 Bblgayn cygebHoro pgena
3asBUTEN0  ON9 O3HAKOMJSIEHUS MpoBepsieT [LOOKYMEHTbl, YOOCTOBEpsoWMe €ero
NNYHOCTb W NoATBepXaallme nornHomounsa npencrasutens. B cnyyae oTtcytcTBuA
TpebyemblX OOKYMEHTOB O3HakOMSfieHMe C MaTtepuanamm cygebHoro pgena
OTKNaablBaeTcsa 40 MOMEHTa UX NpeabsBEHUs!.

[Mocne npoBepkn AOKYMEHTOB fMLO, OTBETCTBEHHOE 3a O3HAKOMIEeHWe, nepegaet
cynebHoe geno gnga o3HakomMneHusa nuuy, obpatmeluemyca B cyg. OTmeTka o nepegade
cynebHoro gena Ans o3HaKoOMMeHUMs o4 pocnuchb nvuy, obpaTuBluemycs B cya,
aenaetca nMbo Ha 0OOPOTHOM CTOPOHE 3asBiEeHNSA Ha O3HAKOMIEeHNe, KOTOPOe Ha BECb
nepuoa O3HaAKOMIEHNA HaxXo4uTCA y nvua, OTBETCTBEHHOrO 3a O3HaKoMsieHve, nnMbo B
XypHarne o3HaKkoMflieHUs1 ¢ MmaTepuanamm gena.

CypnebHoe peno, nepepaBaemoe nuvuy, obpatuBwemyca B cyg Ans
O3HAKOMMNEHUda, [OOMMKHO OblTb O0JOPMIEHO B COOTBETCTBUM C TpeboBaHUSMU
HacTodawen WHCTpykumMn (NUCTbl dena [OoSmkHbl OblTb MAPOLWUTLI, NPOHYMEpPOBaHbI,
COCTaBrieHa ONncb JOKYMEHTOB Aena).

OsHakomneHne ¢ mMaTepuanamu cygebHoro pena npouMsBOAUTCS CTPOro B
NPUCYTCTBMM NnLA, OTBETCTBEHHOIO 3@ O3HAKOMSIEHUE, C LIENbI0 UCKITIOYEHUS CnyYaeB
N3BATUA N YHUYTOXEHUSA LOKYMEHTOB CyaAebHOro gena, BHECEHNS B HUX UCMPaBNeHnn n
JOMNCOK.

Jlnua, gonyuleHHble K 03HaKOMMEHUID ¢ MaTepuanamu cygebHoro gena, Brnpase
aenaTtb BbIMUCKM U3 HUX, UCMONb30BaTb COOCTBEHHbLIE TEXHMYECKne cpencrtea Ans
N3roTOBIEHNA KOMUI JOKYMEHTOB cyaebHoro gena.

[MocKoMnbKy M3roTOBMEHWE KOMMA B [aHHOM Crflydae npou3BoguMTCA He
paboTHMKaMn cyfa, OHW He HecyT OTBEeTCTBEHHOCTb 3a WOEHTMYHOCTb MOSyYeHHbIX
Konun matepmnanam gena v yaoctoBepsiTb X HE MOTYT.

12.7. TNpun 03HaAKOMAEHUN C MaTepuanamMmm MHOrOTOMHOro cyaebHoro gena nmuom,
OTBETCTBEHHbIM 3a O3HAKOMIIEHME, MOXET COCTaBMATbCA MUCbMEHHbIN rpaduK
O3HaKOMJSIEHMS, B KOTOPOM YyKas3bIBalOTCA AaTbl U YMCNO TOMOB AN O3HAKOMSEHUS Ha
Kaxgbll OeHb. [paduk noanucbiBaeTcs nULOM, COCTaBMBLUMM €ro, W nnuom,
obpatmBwmmca C  3agBneHnem 06 o3HakoMneHun. [padmk  O3HAKOMIIEHUS
nogwmnBaeTca B MaTepuanbl gena, a Konua rpaduka nepegaetca  nvudy,
obpaTtmBLLEMYCA C 3asiBrieHneM 006 03HAKOMIEHUN.

12.8. B o3sHakomneHun ¢ maTtepuanamu cygedbHoro gena MoxeT ObiTb caenaH
nepepbiB. Ha Bpema nepepbiBa cynebHoe aeno Bo3BpallaeTcs nvuy, OTBETCTBEHHOMY
3a O3HaKOMISIEHWEe, No4 POoCnuUCb, O YeM AeriaeTcss OTMeTka Ha OBOpPOTHOM CTOPOHE
3asBneHna (XKypHana o3HakomrieHus C maTepuvanamm gena). [locne nepepbiBa
O3HakoMfneHve C MaTepuanamu cygebHoro pgena npogomkaeTcs ©e3 nogayn
3asBMeHus.

12.9. Ecnu nuuo, obpaTusLLeecs B CyAd, He yCnesio 03HaKOMUTLCS C MaTepuanamm
cynebHoro gena o koHua pabodero [Hs, O3HAaKOMSIEHME C HUMU 3TUM Xe NULOM
MOXeT BblTb BO30OHOBMEHO Ha crneayowmnn paboumn geHb (NMBo B Apyron AeHb, npu
3TOM [JaTa O3HakoMSieHuMsi AofbkHa ObITb cornacoBaHa 3apaHee) 6e3 nogayun
3asBMeHns.
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12.10. Jlnyo, OTBETCTBEHHOE 3a O3HAKOMIIEHUE, MO 3aBEPLUEHUMN O3HAKOMIEHUS C
cynebHbiM genom:

npoeepsieT cygebHoe Oeno Ha ero LeNoCTHOCTb B COOTBETCTBUM C OMUCHIO
AOKYMEHTOB Aerna, OTCyTCTBME B AOKYMEHTAX UCNPaBNEHNA N OOMUCOK;

aenaetr Ha o6noxke cygebHoro pgena 3anuck 06 O3HaKOMMEHMM nvua,
obGpaTumBLUErocs B cyd, C Mmatepvanamm cygebHoro gena. Jlmuyo, o3HakomuBlLLeecs C
mMaTepuanamm cygebHoro gena, CTaBuMT CBOK MNOAMUCb, €€ pacliMdpoBKY M AaTty
0O3HaKOMMNeHUs nop 3anncbio 06 03HAKOMMNEHUN.

Mocne odopmMmneHus 3anucnm 06 O3HAKOMIIEHMM IMLO, OTBETCTBEHHOE 3a
O3HaKOMIEeHMe:

nepepaet paboTHUKY cygebHoro coctaBa (apxmBa cyaa) cygebHoe geno BMecTe €
3asBneHneM o6 O3HakoMIleHUN, OPOPMIEHHbIE B COOTBETCTBMM C TpeboBaHMAMMK
MHCTpyKuun, no peectpy nepegaydn cynebHbix gen;

penaet otmeTky B CAC o nepepadve cygebHoro gena paboTHUKY cyaebHoro
coctaBa (apxuBa cyaa).

12.11. B cny4yae HaxoxgeHus matepuanoB gena B cygebHom cocTaBe cyabs, B
NpPOun3BOACTBE KOTOPOro Haxoautcsa Tpebyemoe ans o3HakoMneHusa cygebHoe geno (B
criydae ero OTCYTCTBUS - MpeacenaTtenb cyaebHOro cocraBa), nocre nonyyeHuss oT
paboTHMKa nogpasdeneHus [Oenonpou3BOACTBa 3asiBNEHMSI Ha  O3HaKoOMIMeHue
Ha3HayaeT paboTHMKa cBoero cyaebHoro coctaBa IMLOM, OTBETCTBEHHbIM 3a
O3HaKkomrieHve c TpebyembiM cyaebHbIM Aenom, B COOTBETCTBUM C MOJSTYYEHHbIM
3aaBneHnemMm (Npu OTCYTCTBMM B Cyde MOCTOSAHHOrO paboTHMKa nogpasneneHus
AENONpon3BOACTBA, OTBETCTBEHHOTO  3a  O3HAKOMIMEHWE), O 4YeM  CyabeMu
(npeacepatenem cyaebHoro cocrtaeBa) [fenaeTcs 3anucb Ha  3asBneHun o6
O3HaKOMMNEeHUN.

Cyabs (npeacepatens cynebHoro cocraBa) He nosgHee criefylouwero paboyero
OHSA nocne nonyyYeHns 3asiBfeHust HasHavaeT [aTy O3HaKoOMSeHUst C MaTepuanamm
cynebHoro gena, KOTOPYH YKasblBaeT Ha 3asiBNEHUW, M 3aBepsieT 3anncb CBOEN
noanuncbto, Nocre Yero Aeno nepegaeTcs nuuy, OTBETCTBEHHOMY 3@ O3HaKOMIIEHME.

Bpems o3HakomneHuss ¢ maTepuanamu cygebHoro gena HasHadaeT nuvuo,
OTBETCTBEHHOE 3a O3HaKOMMeHWe, npu 3TOM BpeMs U NPOAOIMPKUTENBHOCTb
O3HAKOMIIEHMSA Ha3Ha4alTCs, UCXOAs U3 Hannums CcBOBOAHbLIX MECT B CIyXebHom
nomMeLleHnn ans o3HakoMIEeHUS.

PaboTHuK cynebHoro coctaBa He MNO3gHee YCTaAHOBMIEHHOW AaTbl U BpeMeHU
O3HaKOMIIeHMA C MaTepuanamu cyaebHoro gena nepegaet nuuy, OTBETCTBEHHOMY 3a
O3HaKkomneHue, cyaebHoe aeno no peectpy nepegaydn cynebHbix gen ¢ NpunoXxeHmem
3aABNEHNN C pe3onioumen cyabu.

Heno, nepegaBaemoe paboTHNUKOM cyaebHOro coctaBa st O3HAKOMITEHUS NuLy,
OTBETCTBEHHOMY 3a O3HaKOMSIEHWE, AOIMKHO ObiTb 0GOPMIEHO B COOTBETCTBUM C
TpeboBaHuAMM HacTosLwwen MHCTpyKuun.

O nepepave cygebHoro pena nuuy, OTBETCTBEHHOMY 3a O3HAKOMIEHWeE,
paboTHMkom cyaebHoro coctaBa genaetcs otmeTtka B CAC.

MO OKOHYaHMM O3HAKOMIIEHMSI M MonydeHust cyaebHoro gena u 3asBneHuss o6
O3HakomneHmnm paboTHMK cygebHoro coctaBa noAwuvBaeT  3asBneHne 06
O3HaKOMIIEHMM K MaTepuanam cygebHoro gena, caenas COOTBETCTBYHOLLYH 3anucb B
onucu cygebHoro gena.

12.12. B cny4yae HaxoxgeHusi matepuanoB cyaebHoro gena B apxuBe cyda
pykoBOoOUTENb apxuBa Mocne nonyyvyeHnss oT paboTHMka noapasaeneHuns
AEenonpon3BoACcTBa 3asiBlEHUss Ha O3HaKOMIMEeHue HasHa4vaeT paboTHMKa apxuea
NMLOM, OTBETCTBEHHbIM 3a O3HaKOMSlEHMEe, B COOTBETCTBMM C  MOMYYEHHbIM
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3asiBfieHneM (npuv OTCYTCTBUMM B CyAe Ha3HayeHHoro paboTHMKa noapasgeneHus
AenonponsBoAcTBa, OTBETCTBEHHOINO 3a O3HAKOMSEHME), O YeM [JernaeT 3anucb Ha
3asBneHmnn o6 o3HaKOMNEHUN.

PykoBoantens apxuBa He nosgHee crnegytowero pabovero gHA nocne nosiyvyeHus
3asiBMeHNsa HasHa4vyaeT gaTy 03HaKOMMeHUsa ¢ maTepuanamu cygebHoro gena, KoTopyto
yKasblBaeT Ha 3asiBfieHUN, U 3aBepseT 3anucb CBoer NoANUChLIo, 3aTeM nepenaeT geno
nnuy, OTBETCTBEHHOMY 3a O3HaKOMSIEHME.

PaboTHnk apxvmBa wu3biMaeT cygebHoe p[eno w3 apxmpa WM He No3gHee
YCTaHOBSIEHHON AaTbl U BPEMEHM O3HaKOMSIEHMsI C MaTepuanamu cygebHoro gena
nepegaet nuuy, OTBETCTBEHHOMY 3a O3HaKoMfleHue, cyaebHoe gerno no peectpy
nepegaym cygeObHbiX en € NpUnoXeHUeM 3asiBfieHUs C pes3osiiounen pykoBoaAUTENS
apxuBa.

Hdeno, nepepaBaemoe pabOTHMKOM apxvBa AN O3HAKOMMEHUS  nvuy,
OTBETCTBEHHOMY 3a O3HaKOMSIEHWE, OOSMKHO OblTb OOPMSIEHO B COOTBETCTBUM C
TpeboBaHUAMM HacTosILWEN NHCTPpYKLUUK.

O nepepave cygebHOro pfena nudy, OTBETCTBEHHOMY 3a O3HaKOMIIEHWe,
paboTHMKOM apxuBa genaetcda otmeTka B CAC.

MO OKOHYaHMM O3HaKOMMEeHuUss W nonyvyeHns cyaebHoro pfena oT  nuua,
OTBETCTBEHHOIO 3a O3HaKOMIEeHMe, paboTHUK apxuBa nogliMBaeT 3asaBneHuve oo
O3HaKoOMIeHMn K MaTepuanam cygebHoro gena, caenaB COOTBETCTBYHOLLYIO 3anucb B
onucu cygebHoro gena, nocrie yero cyaebHoe feno Bo3BpallaeTcs B apXmB.

12.13. AHanorM4yHo oCyLeCTBNSETCS O3HAKOMIIEHME NnL, y4acTBYHOLWMX B Aene, C
Matepuanamm gen (B cnyyvyae ux HaxoXOoeHus B anensisiyMOHHOW MM KacCauWoHHOW
WHCTaHUUK), ¢ MaTepmanamm anensisiiMoHHOro U KaccauMOHHOro nNpon3BoAcTBa, B TOM
Ynucrne HaxoOsAWMMUCA Ha apXMBHOM XpaHeHMM B cydax anennsiuMoHHON u
KaccaLuWOHHOW MHCTaHLUUN.

12.14. OsHakomnieHne c pgenamn, COoAepXallMmMun CBedeHusi, cocTaBndwowme
rocyJapCTBEHHYKO TavHy, OCYLIEeCTBASeTCa B MNPUCYTCTBUM COTPyOHMKA cyaa,
HaZeneHHoro NOIHOMOYNAMM Ha paboTy C CeKpeTHbIMU MaTepuanamu.

lMepen Hayanom O3HAKOMMEHWUSA Yy nuua, 3HaAKOMSILLEerocs ¢ AesioMm, oTbupaeTtcs
nognucka ycTaHOBMIEHHOW OpMbl O HepasrnalleHun rocyaapcTBEHHOW TauHbl. [pu
O3HaKOMSIEHMM C TakuMM [JenamMu  YYacTHUKY [Jenia paspelleHo KonvpoBaHue
AOKYMEHTOB, Aefla 3a WCKIYEHMEM [OOKYMEHTOB, COAepXaluMx rocyaapCTBEHHYIO
TauHy.

13. W3roTtoBneHne u OCbOpMJ'IeHI/Ie CrpaBkn Ha BO3BpaTt rocy,u,apCTBeHHon
NOLWWJTNHBLI U NHbIX CMPaBOoOK I/IH(*)OpMaLI,I/IOHHOFO Xapakrtepa

13.1. [na nonHoro unuM 4acTUYHOro BO3BpaTa rocyJapCTBEHHOW MOLUMWHBLI MO
Aenam, pacCMOTPEeHHbIM apbuTpaxHbIMU cydamu, B cyaebHOM akTe, BbIHECEHHOM
CyOOM, YKasblBaeTCHA O MOSIHOM WSIM YaCTUYHOM BO3BpaTe YNrayeHHOW 3asiBUTenem
rocyAapCTBEHHOM MOLUSINHBbI.

Ha ocHoBaHwn BblHECEHHOro cyfebHoro akrta CTopoHe cyaebHoro gena moxet
ObITb BblAaHa cripaBka 06 obCcToATENbLCTBAX, ABNANLWMXCA OCHOBAHUEM ANS MOHOMo
MNW  YaCTMYHOrO  BO3BpaTa  U3NUWIHE  ynnadYeHHoOW  (B3bICKAHHOW)  CyMMbl
rocyaapCTBeHHOM nownuHel (npunoxexue Ne 19).

N3 matepuanoB gena 3asBUTENO BblAAETCA MOANMMHHBIA MAATEeXHbIA LOKYMEHT,
ecnn rocyaapCTBeHHas MoLuriMHa noanexuT Bo3sBpaTy B MOMHOM pa3Mepe, U Konus
nnaTexHoro JOKyMeHTa, 3aBepeHHas cyabeu, npeacenaTenscTBoBaBlWINM B cyaebHoOM
3acefaHun, ecriv rocygapcTBeHHas noLwnnHa noanexuT Bo3BpaTy YacTUYHO.
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Konusa cynebHoro akta o Bo3BpaTe rocyaapCTBEHHOM NOLUMMHBI TaKKe 3aBepsieTcs
cyaben, npeacefatenbCcTBOBaBLUMM B CyaebHOM 3aceaaHum.

CnpaBka O Bo3BpaTe rocCy4apCTBEHHOW MOLWNNHbI MOANUCLIBAETCH Cyabewn,
npeacefaTenbCTBOBaBLUMM B CyaebHOM 3aceaaHumu.

Ha cnpaBke 0 BO3BpaTe rocyaapCTBEHHOW MOLUMMHBLI, KONMMM CcyaeBHOoro akta o
BO3BpaTe roCygapCTBEHHOW MOLUMMHbBI, KONUWU NNaTeXHOro AOKyMeHTa npocTaBnsieTcd
repboBas nevyatb apbuTpaxkHOro cyaa.

13.2. MnaTenbLuKy rocyaapCTBEHHOMN MOLUMMHBI, OTKa3aBLUeMyCcsl nocne ynnaTbl
rocyJapCTBEHHON MOLUMMHbLI OT MOAAyYM WUCKOBOMO 3asiBMIEHWUs, WMHOIO 3asBIieHUs,
Xanobbl, HA OCHOBaHUW €ro MUCbMEHHOro 3asBMeHUs (C MPUMOXEHWEM opurMHana
NNaTexXHoro nopyyeHusi, oopMIeHHOro Haanexawum obpasom), BblgaeTcs crnpaBka
(npunoxeHne Ne 20) o Tom, 4YTO UCKOBOE 3asiBrieHue, MHOe 3asiBneHune, xanoba B cyq
He noctynunu (nyHKT 3 ctaTbn 333.40 Hanorosoro kogekca Poccuickon ®egepaumn).

CnpaBka odhopmnsieTcsa COTPYAHMKOM nogpasfaeneHvs OenonponsBOACTBa Ha
OCHOBaHMK AOKYMEHTOB, npeacTaBneHHbIX 3agBuTENEM, noAanucbiBaeTcs
pykoBoauTenem nogpasgeneHvsi 4enonpon3BoAcTBa M 3aBepsieTcs repboBov nevaTbio
apbutpaxHoro cyaa.

B atom cnyyae cypebHblin akT O BO3BpaTe rocy4apCTBEHHOW MOLWMMHBLI He
BbIHOCUTCS.

13.3. B cnyyae obGpalieHnsa npefcraButesnien rocyaapCTBEHHbIX OpraHu3aunm u
lopuanyecknx nuy B apbutpaxHblil cyg € npocbbon NpefocTaBUTb CrnipaBkm 00
OTCYTCTBUM BO30OYXAEHHbIX Aen O 6aHKpPOTCTBE B OTHOLIEHWW Tex WU  UHbIX
lopuagnyecknux nuy  u/vnu  npegnpuHumatenen nmbo o BO3OYXAEHHbIX NPOTUB
OpPUaNYECKUX NuL, Wunu npeanpuHUMaTenerl TeX WAM WHbIX apbuTpaxHbIX Oen
nogpasgeneHnemM [Oenonpov3BOACTBa MoaroTaBnuMBaeTcss oTBeT 006 OTkase B
npegocTaBneHnn TakoW MHOpMauMM B CBA3M C TeM, YTO OHa WucdepnbiBatoLle
npeactaesneHa B KA v OONONHUTENbHOrO MOATBEPXOEHWS CO CTOPOHbI cyda He

Tpebyer.
OTtBeT Ha 3anpoc ochopmnseTcs COTPYAHMKOM noapasgerneHuns
Aenonpon3BoACTBa, noAanucbiBaeTcs pykoBogutenem noapasgeneHuns

genonpon3BoactBa U 3aBeEpPAETCA ne4vaTbto nogpasaerieHnA.
14. an/IeM, yyeT U XpaHeHne BeleCTBEHHbIX A0Ka3aTelIbCTB N LEHHbIX 6ymar

14.1. BewecTBeHHbIMX AOKa3aTeNbCTBaMU SBASAIOTCA NpeaMeTbl, KOTOPbIE CBOUM
BHELHUM BMOOM, CBOMCTBAMMU, MECTOM HaXOXAEHUS WUAN MHBbIMU MpPU3HAKaMu MOoryT
CNYXWUTb CPeLCTBOM YCTAHOBIEHUA 0BCTOATENLCTB, UMELWNX 3HaYeHre ana gena. O
NpPUodLLEHNN BELLECTBEHHbIX [OKa3aTeNnbCTB K Aeny apOuTpaxHbI Ccyd BbIHOCUT
onpegeneHue.

BewlecTtBeHHble [gokasaTenbCTBa MNPUHUMAIOTCS, YYUTBIBAKOTCS, XPaAHATCA U
ocMmaTpuBaloTCA CyaoM c cobniogeHnem TpedboBaHun, NpeayCMOTPEHHbIX cTaTbsaMu 76
- 80 AlK Po.

Mcnonb3oBaHWe BeLLECTBEHHbIX AoKa3aTeNbCTB A5 CAY>XEOHbIX U MHbIX Lienen
3anpeLwjaeTcs.

Ha pokymeHTax, npuobLieHHbIX K cygebHoMy geny B KayecTBe BeLeCTBEHHOro
AoKasaTenbCTBa, 3anpellaeTca genaTtb Kakume-nmbo oTMeTKu, Hagnucu, npoKonbl Unmn
nepernobl.

14.2. BellecTBeHHble [oKas3aTenbCTBa, Mognexawume npencraBneHuo B Cya,
XpaHATCA B apOuTpaXHOM cyde, ecnn cyq npuaHaeT 3T0 HeobxoanmbiM. HekpynHble
BelLleCTBEHHbIE JoKa3aTenbCcTBa - bymarn, KapTouku, potorpadum 1 T.M. - XPaHATCH B
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cynebHom gene nubo B oTAenbHOM KOHBepTe, W60 B OTAENbLHOM Npo3padyHoM doanne
dopmaTta A4, NPUKPEnseHHOM K BTOPOW BHYTPEHHEW CTOPOHe O6MoXkM pena, u
YUUTbIBAOTCA BO  BHYTPEHHEW Onucu OOKYMEHTOB Jdena. BelecTBeHHble
AokasaTenbCTBa, XpaHsLWMecs No MecTy UX HaxoxaeHusi, nogpobHO onucbiBalTCA U
onevaTbiBaoTCcA. B cnyyae HeobxoaMMOCTW BeLeCTBEHHblE AoKasaTenbCcTBa MOryT
ObITb 3adoMKCMpoBaHbl Ha POTO- UM BUOEOHOCUTESE.

BewectBeHHble gokasaTenbCTBa XpPaHATCA B Cyde B MeTanfMyeckux
3anMparoLLmnxca 1 onevatbiBaeMbIX LKadax, UCKYaoLWmMX 4OCTYN K HAM NOCTOPOHHUX
nuu,.

14.3. O65a3aHHOCTM MO NpPUeMy, Y4eTy U XPaHEeHU IO BELLLECTBEHHbIX AOKa3aTebCTB
BO3faralwTcs MNpuKasom apbuTpaxHoro cyaa Ha paboTHMKka nogpasgenieHuns
AenonpomsBoacTBa cyda, MPUHMMalOLWEero BeLeCTBEHHble [oKasaTenbcTBa MU
nepegarowiero ux cneunanucty cygebHoro cocTtaBa, W creuuanucta cygebHoro
COCTaBa, OTBETCTBEHHOINO 3a XpaHeHue BelleCTBEHHbIX AoKa3aTenbCTB B cynebHom
COCTaBe C MOMEHTa NOJSTy4YeHNA N 4O OKOHYaHUSA pacCMOTPEHUSA Aena CyaoM.

14.4. BellecTBeHHble oKa3aTernbCTBa, NpeAcTaBNeHHble B Cya, NPUHUMAOTCS B
ynakoBaHHOM Buae C CONpoBOAMTESNbHbIM MUCbMOM, B KOTOPOM MEpeYuCrieHbl Bce
choaBaemble cyny npeameTbl. CrneumanucT nogpasgeneHns  genonpou3soactsa
NPOU3BOAUT CBEPKY HanuMuus npeacTaBfieHHbIX BELeCTBEHHbIX [OKa3aTenbCTB C UX
nepe4yHem B conpoBoguTenibHoMm nucbme. [lo pgenam 06 agMUHUCTPATUBHBLIX
npaBoOHapyLUEHNSX Hanuune npeAcTaBfeHHbIX BELWeCTBEHHbIX  JoKasaTesibCTB
npoBepsieTcs Mo MNPOTOKONY M3bATUA BeLlehn M [LOKYMeHTOB nvbo npoTokony o6
aAMWUHUCTPATUBHOM MpaBoOHapYLUEHUN.

Mpwn pernctpayum B cyae NCKOBOrO 3asiBfieHUs1 C NPUITOXKEHHbIMU BELLLECTBEHHbIMMU
AokaszaTtenbctBamu nmnbo  conposogutenibHoro nuceMa B CAC B KapTOuky
perncTpmpyemoro 4OKyMeHTa BHOCUTCS COOTBETCTBYIOLLLAA MHpopMaLus.

14.5. Tlpn Hanuuum pacxoXgeHWn B  HaAMMEHOBaHUM  BELLECTBEHHbIX
AokasaTtenbCTB U WX KonmyectBe paboTHUK noapasgeneHns aenonpousBoacTBa
COCTaBnseT aKT, NoANUCcbiBaeMbli He MeHee YeM ABYyMSA paboTHMKaMKn nogpasgeneHus,
a Takke InuvUOM, [OOCTaBMBLUMM BelleCTBEHHble [okasaTenbctBa B cyd. B akre
yKasblBaeTCcsa crieqylollee: OT KakonM opraHuMsaumm unm uamMyeckoro nuvua npuHATHI
BeLWEeCTBEHHbIE [OoKa3aTeNbCTBa, [AOSMKHOCTb, WM, OT4YEeCTBO W damunuma nuua,
AOCTaBMBLUErO  MX, [OOSKHOCTb, amMunmMs U uHUUManel paboTHMKa cyada,
NPUHUMAIOLWEro BELLECTBEHHbIE [dOKa3aTenbCTBa, CTaBATCA MNOAMUCU BCeX v,
noanucbIBaloLWMX akT, U AaTta npuema.

14.6. Tpn OTCYTCTBUM PAaCXOXOEHUN BeLeCTBEHHble [OKa3aTefbCTBa BHOBb
yNakoBbIBAKOTCA WM oOnevyaTbiBalOTCA. YnakoBka AofmkHa obecneymBaTb COXPaHHOCTb
BELLECTBEHHbIX AoKa3aTenbCTB OT NOBpexXAeHnsa n nopyn. Ha ynakoBke ykasblBalOTCS:
HauMeHOBaHWe BeLeCTBEHHOIrO JoKa3aTenbCTBa, KONMYecTBo, HoMmep cyaebHoro aena,
K KOTOPOMY NpuOBLLIEHO JoKa3aTenbCTBO, HOMEP MO XypHany yyeTa. [levyaTb cTtaBuTCS
Taknm obpasom, YTobObl BELLLECTBEHHbIE JOKa3aTenbCTBa HE MO BbiTb 3aMeHEHbI UNn
n3bATbl 6€3 ee NnoBpexaeHus.

14.7. MNpuHATbIE BELECTBEHHbIE AOKa3aTenbCTBa B AEHb perncrpaumm UCKOBOro
3asiBMeHnsa nepegaroTcs no peectpy paboTHUKOM noapasgeneHus 4enonpouMsBoacTsa
B cyaebHbIn cocTaB pabOTHMKY, Ha KOTOPOro NpMKasom BO3noxeHa 00513aHHOCTb MO UX
XPaHEHMUIO.

BeuwiectBeHHble OoKa3aTeNnbCTBa XPaHATCA B MeTanfiM4eckoM onedaTbiBaeMoMm
Wwkacy B nogpasgeneHnn [enonpous3BoacTBa A0 Nepedayn 3asiBieHUs BMeCTe C
BelleCcTBEHHbIMN [oKasaTenbcTBaMn B cyaebHbii cocTaB. B peectpe nepenayun
3asiBeHna  cneumanucty  cygebHoOro coctaBa  yKasblBaeTCsl Ha  Hanuuve
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BELLECTBEHHOrO [JokasaTenbCTBa MO KOHKPETHOMY 3adBfIEHMIO M MPOM3BOAUTCSA
nepefaya 3asiBfieHMs U BELLECTBEHHOro okasaTenbCTBa Mo4 pacnucky cneunanncty
cynebHoro coctaBa, KOTOpbIA NpoBepsieT Hanuune nepefaHHbIX eMy BeLeCTBEHHbIX
JoKa3aTenbCTB.

14.8. XXypHan y4yeTa BeLLeCTBEHHbIX JoKa3aTenbCcTB (npunoxeHue Ne 21) BegeTcs
crneuunanucTomMm cyaebHoro coctasa, Ha KOTOPOro NpMkKasoM BO3roXKeHa 06593aHHOCTb Mo
nx xpaHeHuto. XXypHan pormkeH ObITb MPOLHYPOBaH, MPOHYMEPOBaH, onedaTtaH WU
nognucaH npegcenartenem cyaa.

B XypHane B TOM 4ucre ykasblBalOTCs: faTa MOCTYNfNeHMss M HanmeHoBaHue
BELLEeCTBEHHbIX AOKa3aTeNnbCTB, UX KONMYEeCcTBO, HOMep cyaebHoro gena, hamunus u
AOJDKHOCTb paboTHMKa cyaa, XpaHsLero nx.

Ecnn BelecTBeHHblE JoKa3aTenbCTBa B Cy[ HE NpeaCcTaBNsAnMCh U nepeaaHsl Ha
XpaHeHue opraHu3aumen oTBETCTBEHHOMY XpPaHUTENIO, B XXypHare yKasblBaloTCs MeCcTo
HaxOoXOEeHUs1 BeLLeCTBEHHbIX AOKa3aTenbCTB, haMunums, nHUUmManbl XpaHUTens, Kakon
opraHusauuen nepegaHo Ha XpaHeHue.

14.9. MNepenaya BelleCTBEHHbIX A0OKa3aTenbCTB cyabe (MOMOLHUKY CcyabWu) Ans
ocmoTpa B cygebHoOM 3acefaHuu Npou3BOAMTCS cneumanuctom cynebHoro coctaBa
nog pacnucky B XypHane. [lo BosBpaweHun ux nocre cyaebHoro 3acefaHus Ha
XpaHeHue cneumanuct cyaebHoro coctaBa genaeT OTMETKY B XypHane ydeta. [Nocne
ocMoTpa B cydebHOM 3acedaHuM  BeLLECTBEHHble  [oKasaTenbCTBa  BHOBb
yNaKoBbIBAKOTCA U onevaTbiBaloTCS.

14.10. BewecTBeHHble AOKasaTeNnbCTBa XpaHATCA B cyde A0 BCTYNfeHusa B
3aKOHHYIO cuny cyaebHoro akta, KoTopbiM 3aKOHYEHO NPOM3BOACTBO MO Aeny. [aHHble
00 onpegeneHun cyabObl BeLLECTBEHHbIX AoKasaTeNbCTB BHOCATCS CeKkpeTapem
cynebHoro 3aceganus (nomowHukom cyabu) B CAC, XypHan yyeTa BeLeCTBEHHbIX
AokasaTenbCcTB cyaebHoro coctaea.

14.11. OcMmOTp M wuccnegoBaHMe BELLECTBEHHbLIX [OKasaTenbCTB B MeCTe WX
HaxoXaeHuss B npegenax Tepputopun cybbekta Poccuiickon ®egepauumn u
pacnonoXxeHuss apbuUTpaKHOro cyga, paccMaTpuvBalollero Aesio, Npou3BogsTca 3TUM
cyoom.

HenocpeactBeHHO B npouecce oOcCMOTpa M UCCNedoBaHUs BeLEeCTBEHHbIX
AokasaTenbCTB MO MECTy MX HaxoXOeHWa cekpetapeMm cyaebHoro 3acefaHus
(MOMOLLHMKOM CyabW) HA MeCcTe COCTaBnsieTCa NPOTOKOS, B KOTOPOM OTpaXkarTcHa Bce
npoueccyarbHble 4eNCTBUA, MPON3BOAUMbIE CYAOM.

Ecnu Bo Bpemsa ocmoTpa npoBoaunncb oTtorpadpupoBaHne unm BMAE03anuchb,
doTorpacum n Bugeo3anuch npunaratoTcs K NPOTOKOMY, BHOCATCSA B ONUCL Aena.

14.12. lMpun obxanoBaHun cynebHbIX aKTOB BeLeCTBEHHble [AoKas3aTernbCTBa,
XpaHslWmecs B cyde, HanpaengalTCAa B BblWeCTOdAWMe Ccydbl TOMbKO MO UX
nnucbMeHHoMy TpeboBaHuto. [MoaroToBka K OTNpaBKke BeLEeCTBEHHbLIX AoKa3aTesbCTB,
HaxoAdALWNXCA B cyae, NPon3BOANTCS crieumannucTom cygebHoro coctasa.

B >xypHane y4deTa BeLLeCTBEHHbIX [JOKa3aTenbCTB CyaebHOro cocrtaesa Aeriaercsd
oTMeTKa 06 oTrnpaBke U BO3BPALLEHUM BELLLECTBEHHbIX A0OKA3aTENbCTB.

[aHHble O npoueccyanbHbIX OEUCTBUAX C BeWeCTBEHHbIMU [OoKasaTenbcTBamu
BHocsaTca B CAC.

14.13. BewecCTBeHHble AoKa3aTeNnbCTBa, KOTOPble AOMKHbl OblTb BO3BpPaLLEHbI
Bnagensuy, BblgalTcs emy nog pacnucky (npunoxeHune Ne 22), B KOTOPOW AOSTKHbI
ObITb yKa3aHbl HOMEp nacrnopTa UM MHOro OOKYMEHTA, YAOCTOBEPSHLEro fIMYHOCTb,
agpec nonyyaTtens.

Pacnvcka o nonyvyeHun BeLLECTBEHHOro AokasaTenbCTBa NOALUMBAETCA B Aeno,
BHOCUTCS B OMUCb OOKYMEHTOB [eria, B XypHarne yyeTa Aenaetca OTMeTKa O Bblgaye
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BeLEeCTBEHHOrO JoKa3aTenbCTBa CO CChISIKOW Ha 3TOT NUCT Aena.

Ecnu Bnagenbuem sBRAgeTCca oOpraHu3auuns, BELLECTBEHHOE [oKa3aTenbCTBO
nepenaeTcs ee NpeacTaBUTESNIO B TOM Xe nopsiake npu Hanu4ymm JOBEPEHHOCTM.

14.14. Ecnu BellecTBEeHHOE [OKa3aTeNnbCTBO Ha OCHOBaHMWM cynebHoro akrta
NoaNeXUT OCTaBMEHUIO Y NnNLA, Y KOTOPOro OHO HAaXOAUTCS, UCNOSTHUTENbHbBIA INCT He
BblJaeTcd, Konus cyaebHoro akTta, 3aBepeHHas repboBon neyaTbio, HanpasrsieTca
yKazaHHOMY nuuy.

14.15. B cnyyae oTkasa Bragenbua OT MNOMAYYEHUS  BELLECTBEHHOro
AokasaTenbCTBa WM HesBKM ero 6e3 yBaXuTernbHbIX MPUYMH MO Bbi30BaM B Cy[q B
TeyeHne 6 MecsiLeB BelwM, He yTpaTusBliMe NOTPeOUTENbCKMX CBOMCTB W FOOHbIE K
ynoTpebneHnto, nNo  onpegeneHvio  cyda  nepegawTcss  COOTBETCTBYHOLLEMY
bMHaHCOBOMY OpraHy Ans peanusauun. Ha ocHoBaHWKM 3TOro onpeaenieHns BblaaeTca
NCMONHUTENbBHBLIN JIUCT, KOTOPbIN HanpaBndetTcsa B Cnyx0y cyaebHbIX MpuUCTaBoOB.
[eHbrn oT peanusaumm 3a4ncnarTcs Ha OeNO3UTHbINM CHET cyda, OTKyAda Ha OCHOBaHWUN
onpeaeneHns cyaa NnepeyvmcrisioTcsa No HasHavYeHMo.

14.16. BeluecTBeHHble [OoKasaTenbCTBa, He MpeacTaBnsaAlWMe LEHHOCTU Wnu
noaseprineca nop4ye, Ha OCHOBaHUM onpeaesieHnst cyaa YHUYTOXalTCAa KOMUCCUEN C
COCTaBleHNEM aKkTa 00 YHUYTOXEHMM BELLECTBEHHOrO JoKa3aTenbCTBa.

CoctaB komuccun onpefensieTca npeacegateneMm cyga. B Hero moryt BonTwm
cyobsi, npeacefatenbCcTBoBaBWMA B cyaebHOM 3acedaHun, MNOMOLLHUK  CyAbM,
cekpeTapb cynebHoro 3acegaHus nnm cneumanuct noapasgeneHns
AenonponssoacTtea. AKT 06 yHuuTOXeHUU (npunoxenne Ne 23) npuobliaeTcs K geny, B
XypHarne yyeTa v 3fIeKTPOHHOW KapToyke Aena genaeTcs COOTBETCTBYOLWAA OTMETKa.

14.17. OTBETCTBEHHOCTb 3a COXPaHHOCTb BELECTBEHHbIX [A0Ka3aTesibCTB,
Haxoadawmxca B cyaebHoM gene, HeceT cyabs, Nog npeaceaaTesi.CTBOM KOTOPOro OHO
paccmaTtpuBaeTcd. OTBETCTBEHHOCTb 3a COXPaAHHOCTb XpaHSALWMXCA OTAENbHO OT Aena
BELWECTBEHHbIX [0OKa3aTeNbCTB HeCceT JNMUOo, Ha KOTOpoe BO3MOXEeHa Takas
0043aHHOCTb.

14.18. lNpu npoBepke COCTOSIHUA Aenonpou3BofcTBa B cyAebHbIX cocTaBax B
Kaxgom  nonyrogMm  KOMUCCMEW — nopg — npegcenaTtenbCTBOM  pykoBoauTens
nogpasgeneHvss 0enonpon3BoacTBa NpoBEPSETCA MPaBUNBbHOCTbL yveTa, XpaHeHUsa U
Bbla4yM BELECTBEHHbIX JOKa3aTeNbCTB, YTO OTPaXKaeTCs B CNpaBKe Mo NpoBepkKe.

14.19. AKTbl 06 YHUYTOXEHUM BeLLeCTBEHHbIX AoKa3aTenbCTB, KOMUU BblAaHHbIX
NCMNOSTHNTENbHbBIX IMCTOB B OTHOLLUEHNN UX NOALUMBAIOTCS K MaTepuanam gena.

14.20. MNpun npegocTaBfieHM CTOPOHOM LIEHHbIX Bymar, B TOM 4YUCre BeEKcenen, B
noaTBepXxaeHne 3asBlieHHbIX el TpeboBaHMI TakoBble MPUOOBLLIAIDTCA K MaTepuanam
cynebHoro gena.

LleHHble Bymarn, He3aBUCMMO OT UX KONMYECTBA, NOMELLATCs B OTAEMbHbIA TOM
cynebHoro gena, u BO BHYTPEHHEN ONUCK OOKYMEHTOB YKa3blBalOTCS HauMeHOBaHue
LeHHon Oymaru, ee Homep, AaTa Bblgayn M aMuTeHT. poKonbl U apyrme HapyLleHus
LEernoCTHOCTU LUeHHoNn 6ymarn, coBeplleHMe Ha Hen Hagnucem u 3aMeToK He
AonyckalTcs, MO3TOMy noAlMBKka ee B Aeno He ponyckaetcs. LleHHaa 6ymara
nomMewiaeTcss B OTAENbHbIM Npo3payHbin  bann gopmata A4, KOTOpbIA 3aTeM
nogLnBaeTcs B OTAENbHbIN TOM cyaebHoro gena.

Tom cygebHoro gena ¢ ueHHbIMM Oymaramu criegyet XpaHuTb B cendpe mnu
MeTarfIM4eckoM 4dlMKe CyAdbW, paccmaTpuBalrowlero aeno/cyabu [oknagduka, B
ycrnoBusax, obecneymBaloLLmx COXPaHHOCTb AOKYMEHTOB M UCKMOYaoLWMX JOCTYN K HAM
NOCTOPOHHUX NNLL.

B Tom cynebHoro gena, B KOTOPbIA MOMELLEHbl UICKOBOE 3asiBNeHue (3asiBrieHme) u
WHble OOKYMEHTbI, NOALMBAETCs KCepoKonusa LEeHHOW Oymaru, 3aBepeHHasi Cyabew,
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npegcenatensCTBYHOLLMM NMPU pacCMOTpeHnn gena. Ha kcepokonun genaeTtcs oTMeTka
0 MeCTe HaxOXAeHUsa opurmHana ueHHon éymarn.
Tom cygebHoro gena ¢ ueHHbIMM Bymaramu BoldaeTcs Ans 03HaKOMeHUs:
PYKOBOAUTESNAM OpraHu3aumi - npu npegbsBfieHnn OOKYMEHTOB, YKa3aHHbIX B
yactn 1 ctatbun 61 AlK PO;

rpakaaHuHy - npyv NpeabsABreHMM nacrnopta WAM  WHOMO  OOKYMEHTa,
YOOCTOBEPSIOLLEro €ro NIMYHOCTb;
npeacTtaBuTeno  nuvua, ydvacTBywllero B gene, - Mpu  nNpeabsaABneHun

AOBEPEHHOCTWN, BblOAHHOM  NUUOM, Yy4yacTBywLWMM B fene, W OOKYMEHTa,
yOOCTOBEPSIOLLEro IMYHOCTb NpeacTaBuTens.

Hagnexalue 3aBepeHHble KONUKM NepeymcrieHHbIX JOKYMEHTOB MOMeLLalTCa B TOM
cynebHoro gena ¢ LeHHbIMn Bymaramu.

Os3HakomneHne C LUeHHbIMM BGymaramy nNpPOUMCXOAUT B  COOTBETCTBUN C
TpeboBaHuaAMM rmasbl 12 NHCTpyKUmn.

Bobicbinika Toma cynebHoro gena ¢ ueHHbIMM Bymaramu B cyabl anennsumuoHHOWN,
KaccaunoHHoM uHcTaHumn u B BAC P® ocyuiecTBnsieTcs TOMbKO MO UX MUCbMEHHOMY
TpeboBaHUIO NUCKMIOYUTENBHO C UCMONb30BaHMEM (henbaberepckon unm cneymanbHom
cBa3n. B Takom xe nopsigke ocyuwlecTBnseTcss BO3BpaT ToMa cyaebHoro gena c
LeHHbIMY Bymaramu B cyq, NepBON UHCTAHLIUN.

LleHHble 6ymarun, KOTOpble MO pelweHuto cyda [OOMKHbl ObiTb BO3BpaLLEHbI
Bnagensly, Bbl4AOTCA eMy Mo pacrucKy, B KOTOPOW AOSMKHbI OblTb yKasaHbl HOMEp
nacrnopta WM MHOrO0 OOKYMEHTa, YOOCTOBEPSIOLWEro JSIMYHOCTb, agpec nonyyaTens.
Ecnn Bnagenbuem uUeHHoM 6Gymarn 4BRAsSeTCA oOpraHu3auusi, UeHHass Oymara
nepenaeTcs ee NpeacTaBMTESNO B TOM Xe nopsiake npy Hanninm 4OBEPEHHOCTM.

Mpn aTOM Bekcenb He MOXeT ObITb BbldaH UCTLY (Bekcenegepxartesnio) B criyyae,
Korga ero MCK O B3bICKaHUW BeKCeNbHOro fofra yOoBMeTBOPEH U MNpuBeOeH K
WNCMNOMNHEHMUIO.

OTBETUMK, WUCMONHMBLUMA CyaebHbIN aKT O B3bICKAHUW 3340SPKEHHOCTM MO
BeKcenw, MMmeeT MNpaBO XoJaTancTBOBaTb O Bblgadye €My CyaoM Bekcens nocrne
NCMONHEeHns UM cyaebHoro pelieHnsa B noriHoM obbeme. Bonpoc o Bo3BpaTe Bekcens
00s13aHHOMY MO BEKCESo nuuy MNpoTUB €ro onnaTbl paspellaeTtcsa CcygoM B xone
cynebHoro 3acefaHusi C BbI3OBOM Ha Hero BCeX v, y4YacTBOBaBLUMX B Jene.
YBegomneHne ykasaHHbIX fnL, OCYLLIECTBIISIETCA NyTEM HanpaBneHns nm onpeaeneHnn
O HasHadeHun cygebHoro 3acegaHms 3aka3HbiIM MUCbMOM C  YBEOOMSIEHMEM O
BPYYEHMUN.

MO0 OKOHYaHMK paccMOTpPeHus Aena UeHHble Bymarn YHUUTOXEHUIO He noanexar,
NMOCTOSIHHO XpaHATCS B apxuBe apbuTpaxHoro cyga, B TOM 4ucrie U nocne
YHUYTOXEHUS MaTepuanoB cyaebHoro gena no oKOHYaHUU CpoKa ero XpaHeHwus.

LleHHble OGymarn, ssnswowmecs JokasaTenbCcTBamMu MO [enamMm MNoCTOSIHHOro
XpaHEeHUs, YHUUTOXEHUIO TaKkKe He Mnoanexar, a nepefarTcd Ha rocygapcTBeHHOe
XpaHeHne B coCcTaBe nepegasaemoro cygebHoro gena.

LleHHble Gymarn, npaBa no KOTOPbIM MpekpaleHbl B MOSHOM oObeMe, a uX
aMnTeHT nunbo BekcenegaTenb, WHOOCCAHTbI W aBanUCTbl NpeKpaTunM CBoe
CyLleCTBOBaHME U UCKINIOYEHbI U3 rOCYAAaPCTBEHHOIO peecTpa opuanyeckmnx nuu, MoryT
ObITb YHUYTOXEHbI CyOOM B MOpsigke, YCTaHOBMEHHOM HacTtoswen WHCTpykumen ons
uenen YHNYTOXEHNSA BELLLECTBEHHbIX AOKa3aTenbCTB.

Mpn aTOoM cocTaBnseTcsl akT 00 YHUYTOXEHUU LaHHbIX LUEeHHbIX ©ymar, KoTopbin
nogLlunBaeTca B maTepuansl cyaebHoro gena.

OTBETCTBEHHbIM 3@  COXPaHHOCTb  LEHHbIX Oymar saBnseTca  cyabs,
paccMmaTpmBaloWnin  Aeno/cyabs-goknagymk, a nocrne caadm cygebHoro gena Ha
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apxmBHoe XpaHeHune - cneumnarninct apxmBa.

15. ,D,eJ'IOI'IpOI/ISBO,D,CTBO no NPUHATUIO ap6I/ITpa)KHbIM cyoom obecneunTenbHbIX
Mep, HarnpaBlieHHbIX Ha obecrneyeHne wucka wunm MMYLLECTBEHHbIX WHTEPECOB
3adaBuUTesia, NnpuocTtaHoBI1IEHNE UCTOJTHEHUA Cy,El,e6HbIX aKTOB

15.1. 3asaBneHne 06 obecneyeHnn wucka, 3asaBrneHMe o6 obecnevyeHumn
UMYLLLECTBEHHbIX MHTEPECOB (Oanee - 3asiBrieHne o NPUHATMM obecnevnTenbHbIX Mep)
perncTpupyeTcs B AeHb NOCTYNMEHMSA rPynnon pernctpaymm no HoMepy, NPUCBOEHHOMY
paHee UCKOBOMY 3asiBfIEHUIO.

Ecnn 3asBneHve nogaHo B npouecce Npou3BoacTBa Mo geny, OHO
PErncTpupyeTcs Kak 4OKYMEHT, AOMONTHUTENbHO NoAaHHbI K cyaebHomy aeny.

15.2. 3aaBneHne o NpuHATUM obecneynTeribHbIX Mep UM UCKOBOE 3asiBNeHue C
Takum Xo4aTancTBOM HEMEANIEHHO Mocne NOCTYNNeHus B cyq No peecTpy nepenaercs
nog pacnucky npeacegartento cygebHoro coctaBa unuM cydbe, B MNpOU3BOACTBE
KOTOPOro HaxoaAuTcs Aeno.

Mpn pernctpauun Ha NepBOM NUCTE 3asIBIIEHUSI MPOCTABMNAETCA LUTaMN KPacHOro
uBeta "ObecneunTenbHble Mepbl”.

Mpn aBTOMATU4YECKOM pacnpedenieHUn WCKOBLIX 3asiBNEeHW, ecnn MUCKOBOe
3agBneHne elle He pacnpegeneHo, 3asBneHme ob obecneyeHmn ncka npunobLuaertca K
NCKOBOMY 3asiBIIEHUIO N pacnpeneneHme nponsBoamMTCA B YCTAHOBIEHHOM MOPSIAKE.

15.3. PaccmoTpeHue ykasaHHOro 3asBrieHuUsi MPOU3BOAUTCA €AMHOMNYHO Cyaben
6e3 n3BeLLeHNsi CTOPOH He NOo3aHee crneaylLwero AHA nocne nocTynneHus 3asBneHuns
B CyA.

Ha ocHoBaHuu onpegeneHns ob obecnevyeHnn mMcka BblAAeTCs UCNOJNTHUTENbHbIN
nnct. B cnyyae ynoBneTBopeHusi mcka obecneymTenbHble Mepbl COXPaHSAT CBOE
aenctene [0 (PaKTUYEeCKOro WCMOMHEeHMs cyaebHOro akrta, KOTOpPbIM 3aKOHYEHO
paccMOTpeHWe gena no cyLllecTtny.

15.4. B cny4ae octaBneHus 3asiBrieHuss 6e3 OABMXKEHUS He No3gHee creayloLero
OHSA nocne BblHECEHUsI COOTBETCTBYIOLWIEro onpegeneHus cyn obsizaH yBegoMuTb
3aaBUTENSA O NMPUHATOM cygebHOM akTe nyTeM HanpaBneHust nHdopmMaumm o6 3Tom
TenedoHorpaMmmon, TenierpaMmMon, no akCMMUIbHON CBA3WU, ANIEKTPOHHOW NOYTON Ui
C UCNONb30BaHMEM UHbIX CPEACTB CBSA3MU.

Konuns onpepenenus HanpaBnsieTCs 3asBUTENIO NO NoYTe C yBEAOMSIEHMEM O
BpyYEHUN.

[Mocne ycTpaHeHUst HapyLUEeHWW, yKas3aHHbIX Cy[4OoM, MOCTYNUBLUME AOKYMEHTbI
He3amegnUTEeNbHO PErucTpUpyoTCs No paHee NPUCBOEHHOMY HOMEPY U NOo peecTtpy
nepenalrTcs cyabe, BbIHECLLEMY OnpeaeneHune.

Ecnn Hepoctatky, yKkasaHHble B onpedeneHun, He Obinnm  ycTpaHeHbl B
YCTAHOBMNEHHbIA CPOK, Cyn BO3BpallaeT 3asiBieHMe C KOMMen onpegeneHns o
BO3BpaLLEHUMN.

15.5. Konuun onpegenenuns o6 obecneyeHun ncka He nosgHee CrieayroLllero OHs
rnocrne ero BblHECEHMS cheumannucTtoMm cyaebHoro coctaBa HanpaBnalTCA nvuam,
yydacTBywLWMM B Aefie, a Takke JpyruM nuuam, ykasaHHbIM B onpefeneHun, Ha
KOTOPbIX BO3MOXEHbl 0053aHHOCTU MO WCMOMHEeHU obecneynTenbHbIX Mep, B
rocyaapCTBEHHbIE U UHbIE OpraHbl, OCYLECTBAIOLWMNE rOCYAAaPCTBEHHYIO PErNCTPaLnio
UMYyLLLECTBa UM NpaB Ha Hero.

Konns onpepenenna o6 oTkasze B obecneyeHUMM uUcCka HanpaensieTcs nuuy,
obpaTtuBLLeMycS C 3asiBrneHnem o6 obecrneyeHmm ncka.

15.6. lNpu BbIHECEHUM OMNpeaeneHnss O BCTPEYHOM OOecnevYeHunm ucka Konus
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onpeaeneHnst HanpaenseTcsa nvuam, y4acTBylOLWMM B ene, He nosgHee creaylowero
AHS Nnocre ero BbIHECEHMUS.

15.7. Mpun noctynneHMn B apbuTpaxkHbl cyn AOKYMEHTa, MnogTBepXxaaroLero
npounssefeHHOe BCTpeyHoe obecneveHne, OHO perucTpupyetTcs B AeHb NOCTYNSeHUs
KakK JOMOMHUTESNbHO MOCTYNUBLUMIW AOKYMEHT MO 3asiBJIEHHOMY MUCKY U B 3TOT Xe OeHb
no peectpy nepefaetca cneumanucty cynebHoro coctaBa, a 3aTeM Mo pacrucKy
cyabe, BbIHECLLIEeMY onpeaerieHume.

Ecnn no wuctevyeHun ykasaHHOro B OMNpedeneHun cpoka [JOKYMEHT O
npon3sBegeHHOM BCTpPeYHOM obecneyeHun He nocTynui, B MNepBOM MNOSIOBUHE
cnegywouwero paboyero AHA nocrne [AOHA  OKOHYaHWS Cpoka MNOMOLLHWK Cyadbu
AoknagbisaeTt 06 9TOM cyabe, BbIHECLLEMY OnpeaeneHmne.

15.8. Tlockonbky onpegeneHne cyga o6 obecnevyeHun ucKa NPUBOAUTCA B
NCMONHEHNE HeMeNEHHO, UCMNOSTHUTENbHbIA NUCT BbINUCbLIBAETCA M Bbl4aeTcs nuuy,
obpatmBieMyca C 3asBreHnem o6 obecrneyeHuu, UM HanpaensieTCAa 3akasHbIM
NOYTOBbIM OTMNpPaBfieHMEM C YyBeAOMSIEHMEM He Mo3gHee cnegywouwlero AHSA nocne
BbIHECEHMS onpeaerieHus.

15.9. Konus onpegeneHna o6 oOTMeHe obecnedyeHns wucka HanpaBnseTcs
cneunanucToMm cygebHOro cocrtaBa He no3gHee criedyluwero gHS nocne BblHECEHUS
onpegenenus. Mo ykasaHuio cyabW, BblHECLLErO onpegenieHve, Konuu onpeneneHuns
HanpaBnslTCA B  [OCYAApCTBEHHble M WHble  OpraHbl, OcCyWecTBsawwme
rocyJapCTBEHHYO perncTpaumio UMyLLecTsa Unm npas Ha Hero.

15.10. [Jo npegbaBneHuns B apbuTpaxHbln Cya UCKa 3asiBUTENb MOXET 0bpaTuTbCS
C 3asiBfieHMeM O npeaBapuTenibHOM obecrneyeHun MMYLLECTBEHHbIX WHTEpPecoB B
apbutpaxHbin cyq B COOTBETCTBUM C TpeboBaHuamMu yacten 3 n 3.1 ctatbm 99 AlK u
npeacrtaBnseTr B Cy4 [OOKYMEHT, MOATBEPXAAloWnMA nNpou3BedeHHOe BCTpeYyHoe
obecnedyeHne. B cnyyae HenpencTaBneHUsl ykasaHHOrO AOKYMEHTa W BblHECEHUSA
cyoom onpegeneHns o6  ocTaBneHun 3asiBrieHuMst 6e3  OBWXKEHUS KOMust  ero
HanpaBnsieTca 3asBUTEN0 He No3gHee cnegylwero [AHA nocne  BblHECEHUS
onpeaeneHus.

3agBneHne O npegBapuTenbHbIX obecrneynTernbHbIX Mepax permcTpupyeTtcsa no
oyepeHOMY BXOAsWeEeMy permcTpauyuoHHOMY HOMeEpY MOCTYynalLwWmMxX WUCKOBbIX
3asBneHun. lNpu nogade B 3TOT Xe Cyd WUCKOBOroO 3asiBieHNS eMy npucBavBaeTcs
HOMEp, TMPUCBOEHHLIN paHee 3asiBfIEHUKO O MPUHATUM  NpeaBapUTESbHbIX
obecneynTenbHbIX Mep.

15.11. Ecnn B CpOK, YCTaAHOBMEHHbLIN onpeaenieHvemMm, Hegoctatkm 6yayT
yCTpaHeHbl, [OOKYMEHTbl peructpupytotca B geHb noctynneHna B CAC no
3aperncTpMpoBaHHOMY paHee HOMepy W nepegarTcss Mo peecTpy cneuuanucty
cynebHoro coctaBa, KOTOpPbIA He3aMennuTenbHO nepegaeT MX cyabe Mo pacrnucky.
3agaBneHune cuyntaeTcsa NogaHHbIM B AeHb NepBOHaYasribHOro NoCTynsieHns B CyA.

Ecnn HepocTaTkn, ykasaHHble B onpegeneHun, He Obinn  yCTpaHeHbl B
YCT@HOBSIEHHbIN B OMNpegeneHnn Ccpok, Cyd BO3BpalwlaeT 3asiBfieHMe C KOonuewn
onpegeneHMss O BO3BpaleHUM 3asaBNEeHUs O MNPUHATUM  NpegBapuTenbHbIX
obecnednTenbHbIX Mep.

15.12. [enonpom3BoactBo No obecrneyeHuo UCMNOSTHEHUST  BbllLeyKa3aHHbIX
cynebHbIX akToB NPON3BOAMTCA NO NpaBusiam, ycTaHOBNEHHbIM rnaBon 17 NHCTpyKuuu.

15.13. [Jatbl noctynneHns B cyh AOKYMEHTOB, OTMNpaBKM CYAOM [OOKYMEHTOB,
NPUHATBLIX CyaeOHbIX akTOB W MpoLeccyanbHbIX OEACTBUN cneuuanuctom cyaebHoro
cocTaBa (cekpetapeM cynebHbix 3acegaHuin) seoaatcsa B CAC B permctpaunoHHble U
YYETHbIE KapTOYKM U XKypHanbl.

15.14. MNpun obxanoBaHuu onpegeneHun od odbecnevyeHnn ncka unm ob otkase B
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obecneyeHnn ucka B cyn anesninsuMoOHHOM WM KacCaLMOHHOW MHCTaHUUKM B LEnsxX
obecnevyeHns CBOEBPEMEHHOIO pacCMOTPEHNS fena Mo CyLeCcTBY B apbuTpaxHbli cyq
anennsunoHHONW WM KacCauWMOHHOW WHCTaHUMM BO3MOXHO HarnpaBfieHUe TOSbKO
MaTepuanoB, Kacawwmxca obecneuynTenbHbiX Mep. YKanoba ¢ conpoBoanTENbHbLIM
NMMCbMOM HanpaeBnsieTcs B cyh anennsumoHHOM WM KacCauWMOHHOWM WHCTaHUMU B
nognunHHuke. OctanbHble OOKYMEHTbI (MCKOBOE 3asiBfieHMe, Xo04aTanucCTBO O MPUHATUU
obecneunTtenbHbIX Mep, BO3PaXeHUsi MNPOTMB MPUHATUS obecrnevnTenibHbIX Mep,
AOKYMeHTbI, 060CHOBbIBalOLME HEOOXO0OMMOCTb MNPUHATUA obecrneynTenbHbIX Mep,
AOKYMEHTbI, NpeACTaBfeHHble OTBETYMKOM B MOATBEPXAEHME OTCYTCTBUS OCHOBAHWUM
ANa NpUHATUSA obecnevnTenbHbIX Mep) CkaHMpyloTca U pasmelwtatotca B KALL B pexume
orpaHunyeHHoro goctyna. Cya nepBon MHCTaHUMWN OOIKEH yoeauTbCcs B NpaBuSibHOCTU
CkaHnpoBaHua n pasmewleHns B KALl Bcex OOKYMEHTOB apbuTpaxHoro pgena, no
KOoTopoMy nocTtynuna xarnoba.

Mpn paccmoTpeHnn xanobbl cyabl anennsiuMOHHON U KacCauWoOHHOW MHCTaHUMM
NCcnonb3ylT MaTepuansl Aes, pasmelleHHole B KAL.

Ob6xanosaHne  onpeaeneHns no  BOMpocy, Kacawowemyca  NpUHATUSA
obecneunTernbHbIX MEP, HE NPENATCTBYET PAaCCMOTPEHUIO Aena MNo CyLecTBY.

15.15. Cya anennsumMoHHOM WM  KaCCauMOHHOM  MHCTaHUMM MO  Mepe
paccMOTpeHus xanobbl bopmMupyeT maTepuarnbl anennsaumMoHHOro UNn KaccaumoHHOro
NPOU3BOACTBA B OTAENbHbLIA TOM, NPU 3TOM CKaHWPYyeT BCe MOCTYynuBLUME MaTepuanbl
aena u pasmellaet nx B KAL.

[Mocne paccmoTpeHust Xanobbl cyd anennsauuoHHOW WKW KacCauWoHHOM
WHCTaHUUK COCTaBngeT ONUCb U C COMNPOBOAUTENBbHLIM MUCbMOM HanpasnsieT B cyfq
nepBoM WHCTaHUMWM MaTepuansl gena W MaTtepuanbl  anennsauuoHHOro  Unu
KaccauMoHHOro Npom3BoACcTBa AN NpUodLLeHns X K apbutpaxHomy geny.

Mpn BO3BpaWeHUM MaTepuanoB  anennsauMOHHOrO UM KacCauWOHHOro
NPOU3BOACTB MNOCMEe pacCMOTpeHust Xanobbl B cCy4 MNEepBOWM MHCTaAHUMKM 3TU
NPoOn3BOACTBA NOALIMBAOTCS B NOCNegHUN (TEKYLLMIA) TOM apBuTpaxHoro gena.

15.16. [1enonpon3BoACTBO MO MNPOXOXAEHUKO 3asiBNEHMA O MNPUOCTaHOBNEHUN
NCMoNHeHns cyaebHbIX akTOB OCYLLEeCTBNSeTCs NO npaBunaMm, YCTaHOBSIEHHbIM B
HacTosLEN rnaBe.

16. lenonpon3BoacTBO MO BOCCTAHOBEHMNIO YTpaYeHHbIX CyAebHbIX Aen

16.1. B cnyyae yTtpatbl cyaebHoro gena cocrasnsietcsa akT (npunoxeHune Ne 24).
O6 yTpaTe goknagbiBaeTcs npegcenatento cyga. o dakty ytpatel cygebHoro gena
npoBoauTca crnyxebHoe paccrnegoBaHue.

[leno MoxeT OblTb BOCCTAHOBMIEHO CYAOM MO 3asiBAIEHUIO NML, y4aCcTBOBaBLUMX B
aene, Unu no HMumaTuBe cyaa.

16.2. O BOCCTaHOBMNEHMM YyTpadeHHOro cyaebHoro pgena cygoM BbIHOCUTCS
onpegeneHve, KOTopoe HanpaensieTcs nuuam, ydactsoBaBwuMm B gene. Cyn mMoxet
npeanoXuTb MM NPeacTaBUTb Cydy MMEKLWMECs Yy HUX OOKYMEHTbI, Kacarowmecs
yKasaHHoro gena.

16.3. YTpayeHHOe [eno B COOTBETCTBUM C onpederieHMeM cyda noanexut
NOSTHOMY MM YaCTUYHOMY BOCCTaHOBIIEHUIO.

16.4. 3asBneHve O BOCCTAHOBMEHMM YyTpadeHHOro cyaebHoro fena nogaeTcs
nMUoM, y4acTBOBaBLUMM B Aefne, B Cyd, pacCMOTPEBLUMA Aero B NepBON MHCTaHUMK. K
3asiBMEHUI0 MpunaralTcsl COXPaHUBLUMECS Y 3asiBUTENs OOKYMEHTbl UMM WX KOMuw,
UMetoLLMe OTHOLLEHME K eny.

16.5. Cya no ceBoen vHuumnaTuBe MOXET 3anpocuTb Yy roCyaapCTBEHHbIX OPraHoB,
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opraHuMsauun v npeanpusaTMin OOKYMEHTbl WM UX Konuw, ObiBlUMEe npeamMeToM
paccMOTpeHUs B cyaebHOM 3acefaHum No yTpavyeHHOMY feny, a TakKke HanpaBfieHHble
B X04e pacCMOTpeHus adenia Konuu cyaebHbix akToB. B Heobxoaummbix crydasax cyfq
MOXeT JONpOCUTb B Ka4yecTBe cBuaeTenen nvu, NPUcyTCTBOBaBLUMX MPU COBEpPLUEHUMN
npoueccyasrnbHbIX AeNCTBUMA (OCMOTP BeLeCTBEHHbIX AoKa3aTenbCTB U T.4.), a Takke
Ny, BXOAMBLUMX B COCTaB Cyda, paccMaTpuBaBLUEro Aerio, M Ivu, WUCMNOMHABLUMX
cynebHble akTbl o geny.

B cnyyae ecnn B cyde OCYLWECTBMSETCS BXOAHOE CKaHWpoOBaHWE BCeEX
nocTynawLwux B CyA npoueccyarnbHbIX JOKYMEHTOB, a Takke No genam ynpoLleHHOro
NpPou3BOACTBA, [efno BOCCTaHaBnMBaeTCA MO  KONMMAM  maTepuanoB  gena,
coxpaHswowmmea B KA.

16.6. BoccrtaHoBneHHOMY [feny npucBaMBaeTCA pPErmcTpaumMoHHbIN  HOMeEp
yTpadeHHoro gena.

16.7. lMpn HEBO3MOXHOCTM BOCCTAHOBSIEHMSI YTpadeHHOro cyaebHoro paena,
pPacCMOTPEHHOrO  CyAOM  paHee, BCNeaCTBME  HEeOOCTaTOMHOCTUM  CcOBpaHHbIX
MatepuanioB W BbIHECEHMM oOnNpefeneHnda o npekpalleHnun npousBoacTBa Mo
3asiBMIEHNI0 O BOCCTaHOBIIEHMM cyoeOHOro gena onpegeneHne HanpasndeTcs nuuam,
y4yacTBOBaBLUMM B fene.

YTpayeHHOe [eno, npou3BOACTBO MO KOTOPOMY He MpeKpalleHo, NOANeXuT
BOCCTAHOBMIEHMIO B 00s3aTenbHOM MOpsiAke Mo MMeWuMcs  maTtepuanam  C
Ncrnonb3oBaHMeEM MHGOpPMaUuK, NoLaHHOW 3asiBUTENEM B 3NIEKTPOHHOM BUAE, a Takke
cogepxaliencs B MHOOPMAaLMOHHBIX CipaBoOYHbIX cuctemax "Kaptoteka apobutpaxHbix
pen", "baHKk peweHuUn apbuTpaxHbiX CcygoB" WM B cCUCTEMe aBToMaTM3auun
cyoonponsBoacTBa.

16.8. lNpn HEBO3MOXHOCTU BOCCTAHOBMIEHUS YyTpavyeHHoro cygebHoro gena wu
HanMyMM 3aBepPEeHHON B YCTAHOBMEHHOM Mopsake Konuu cygebHoro akta npuHaToe
CyZOM peLleHne NOANEXUT UCNOSNTHEHNIO, BblAAETCS UCNOSTHUTENbHbIN NIACT.

17. ,D,eJ'IOI'IpOI/l3BO,D,CTBO, CBA3aHHOEe C npuBeageHmnem B UCMNOJIHEHUE Cy,D,e6HbIX
aKTOB ap6I/1Tpa)KHbIX cynos

17.1. CynebHble akTbl apbUTpaXHbIX Cy[4OB MPUBOAATCA B WCMOSIHEHME Mocre
BCTYMNEHMS WX B 3aKOHHYIO CuUMy, 3a WCKIKYEHMEM CrlydaeB HeMeasleHHOoro
NCMONHEHUS.

B cootBetctBUM ¢ PepeparnbHbiM 3akoHOM oT 02.10.2007 Ne 229-d3 "O6
NCMONHUTENBbHOM MNPOM3BOACTBE" NPUHYOUTENbHOE WCMONHEHNe cyaebHoro akta,
KOTOpPbIM  MNPegyCMOTPEHO  BO3MOXeHWe 06s3aHHOCTEM Ha  usmyecknx nuy,
topuandecknx nuy, Poccunckyio Pepepaumto, cybbektbl Poccuiickon Pepepauuu,
MyHUUMNanbHble o6pa3oBaHns No nepegade Apyrum rpaxgaHam, opraHmsaumsm unm B
COOTBETCTBYWOLLUME OlOOKETbl OEHEXHbIX CpeacTB M WMHOMo ummyliectsa nubo
COBEpLUEHNIO B WX MOMb3y OnNpedeneHHbIX AeNCTBUA WNU  BO3AEPXKaHUIO  OT
COBepLUEeHNs onpeeneHHbiX AeNCTBUA, NPOM3BOAUTCS Ha OCHOBAHUW BbldaBaeMoro
CyZlOM UCMOSHUTENBbHOrO AOKYyMeHTa (ero gybnukarta).

17.2. VicnonHuTenNbHbIE JIUCTbI HA OCHOBaHWWM CyOeOHbIX akTOB, NMPUHUMaEMbIX
cyfaMu NepBon MHCTaHUUK, BbIAAOTCA 3TUMU apOuTpakHbIMn cygamMu.

depepanbHbIMU apOuUTpaXXHbIMKM cyaamn okpyros, CyaoM No MHTeNeKTyanbHbIM
npasam, TMNPUHUMAKOLWNMKU pPELLEHNA B KayecTBe cyga MepBOM WMHCTaHUMM O
NPUCY>XOEHUN KOMMEHCaL MM 3a HapyLUeHWe npaBa Ha Cy4onpomM3BOACTBO UK Npasa Ha
NCMONnHeHne cyaebHoro akta B pasyMHbIN CPOK, MCMOSNHUTENbHbIE SIUCTLI BbIAAKTCA MO
NPUHATBLIM PELLUEHUSIM MO 3TUM Aenam.
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McnonHuUTenbHbIN NMUCT HAa OCHOBAHUKU CyaebHOro akta, NPUHSATOro apbutpakHbIM
CyoOM anennaumMoHHOW WHCTaHUUKW, apOuTpaXkHbIM CyAOM KaCCauMOHHOW MHCTaHUUM,
BAC PO®, Bblgaetca B3biCKaTeNid  WUAM  HanNpaensieTCsd  Ha  UCMONHEHue
COOTBETCTBYOLLNM apOUTpaKHbIM CyA0M, pacCCMOTPEBLUMM AESI0 B NEPBON MHCTaAHLUMUMW.

McnonHuTenbHbIn INCT Ha OCHOBaHUM onpefeneHus apbutpaxHoro cyga o6
obecnevyeHnn ncka BblgaeTcs apObuTpakHbIM CyJOM, BbIHECLLMM AAHHOE onpeaernieHve,
NCMONHUTENbHbIN JIUCT HA OCHOBaHWWN onpeaerieHnsa O HanoXxeHun cygebHoro wrpada
Takke BblaaeT apObuTpaxHbI Cyq, KOTOPbIN BbIHEC AAHHOE onpeaeneHue.

McnonHuTenbHbIM  NMCT Ha OCHOBaHMM onpefeneHns apbuTtpaxHoro cyaa
N3roTaBnMBaeTCa OQHOBPEMEHHO C M3rOTOBMEHMEM OnpeaeneHns apouTpaxHoro cyga
N BMECTe C onpefeneHneM BbICbIflaeTcs 3asBUTENO MO NoyTe 3akasHbIM NMUCbMOM C
yBegomMneHueMm. o xogaTancTBy 3asiBUTens onpegeneHne u UCNOSTHUTENbHbIA NIUCT
MOryT BbITb BblAaHbl 3asABUTENIO (€ro NPeACTaBUTESO) Ha PYKN.

Ecnn cyn anennsuMOHHOW WHCTaHUMKM paccMmaTpuBarn Aefio no npasunam,
YCTaHOBIEHHbIM ANA pacCMOTPEHUsa ena B apbuTpaxHoMm cyge nepBOv MHCTaHUMW,
NCMONHUTENBHbIN INCT BblJAETCA CyJOM NepBOM MHCTaHLMN.

B cnyyasx obpalieHnsa B3bickaTens B Cyd NepBON MHCTaHUMU C 3asiBIEHUMEM O
BblJaye WCMOMHUTENbHOrO NMCTa 4O BO3BpalleHus gena B Cyd NepBON WHCTaHUUK
CcyObsi paccmaTpuBaeT Takoe 3adBrfieHMe Mpu YCroBUW, YTO B3biCKaTenb npeacraBun
KOMMM BCEX BbIHECEHHbIX MO AaHHOMY [Aerly MOCTaHOBSIEHWA CYLOB BbILECTOSALMNX
WHCTaHLUWUIN, 3aBEPEHHbIX UMW B YCTAHOBITIEHHOM NOpsAKe.

Cyobsi npoBepsieT B cucteme "KaptoTeka apbuTpaxHbix aen" Hanuyue
NOCTAHOBMEHUN, CBMOETENbCTBYOWMX O BCTYMNNEHMM CcyaebHOro akta B 3aKOHHYH
CUny, U NX TOXOECTBEHHOCTb MpeACTaBfieHHbIM B3bicKaTernem konuam. B crnyvyae ux
COOTBETCTBUSA UCMOSNHUTESNbHBIN NIUCT BblAAETCs B3bICKATEN!o.

Mpn  Hanuuumn KakMx-NnMbo pacxoxgeHun B KONUAX cyaebHbIX — akToB,
NpeaCTaBfEHHbIX B3biCKaTeNieM, W  ONEKTPOHHbIX  KOMUSX CyaeOHbIX  aKkToB,
pa3smelleHHbIX B cucteme "KaptoTeka apbutpaxkHbix gen", B Bblgavye UCNOSTHUTENbHOIO
nncTa A0MKHO BbITb OTKa3aHO 40 NOCTYNEHNs B apbuTpakHbI Cyd NepBOM MHCTaHLUN
cynebHoro gena ¢ opyrnHanamu cygebHblX akToB.

Mpn atom gnst obecneyeHns BO3MOXHOCTU Bbldavn UCNOSTHUTENbHbBIX NIMCTOB Mpu
OTCYTCTBMN B cyde cydebHoro gena cekpeTtapi cyaebHoro 3acedaHnsa/MOMOLLHUKY
cyabW, paccMaTpuBalowemMy Aeno B NepBon MHCTaHUMK, 40 HanpaBfeHns maTepuanos
aena c xanobon B cyabl BbILECTOSAWMX UMHCTAHUMIW cnegyeT MNpoBepUTb Hanuudune B
3IEKTPOHHOW PerncTpaumoHHOn KapToyke cyaebHoro gena ceeeHnin, HeobxoanMbix u
AOCTaTouyHbIX  Ans  obecnevyeHnss  BO3MOXHOCTU  O(POPMIEHUs  BMOCMEeACTBUM
NCMONHUTENBbHOrO NncTa.

ApbBuUTpaxHble cyabl He W3roTaBnuBaltOT KOMUW BblAAHHBLIX WUCMOMHUTENBbHbIX
NNCTOB (3@ WUCKMAOYEHMEM  KOMUU  UCMOMHUTESNIbHOMO fUCTa, NOALUMBAEMON K
MaTtepuanam gena), a Takke He 3aBepsitoT UX MOASIMHHOCTb.

17.3. BbnaHkn MCNOMHUTENbHbLIX FINCTOB MU3roTaBNMBAOTCA LEHTPanmn3oBaHHO Mo
3akazy BAC P® Ha d¢abpuke OIyYlN "losHak" no obpasuy, YyTBEpPXAEHHOMY
noctaHoBneHnem paBuTenbCTBa, U HaNPaBnATCA apbuTpakHbIM Cyam Mo KaHanam
denbaberepckon unm cneumanbHON CBSA3MK.

KonnyectBo 651@aHKOB WUCMOMHUTESNbHBIX JIMCTOB, HamnpaBnseMblX B KaXabl U3
apbutpaxHbix cygos, onpegensetca OI'YI "[o3HaK" Ha OCHOBaHUM 3as1BOK, KOTOpble
nogatotca BAC P® n dopmmpytoTcs B COOTBETCTBMM C 3anpocamMu CydoB, a Takke
ncxogs u3 cpegHerogoBon nNoTpebHOCTM cyaoB B BnaHkax WUCMOMHUTEMbHbIX NINCTOB,
onpegenseMoun ¢ y4eToM JaHHbIX cyaebHON CTaTUCTUKM.

CBegeHns o0 noTtpebHoCTM apbuTpaxHoro cyaa B 6riaHkax MCNOSTHUTENbHbIX
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NINCTOB Ha Creayrwmin KanengapHbld rod OOMKHbl ObiTb NpefocTaBneHbl cygoM B
YnpasneHnue genonpounssoactea BAC P® He nosgHee 1 aBrycta COOTBETCTBYIOLLENO
roga.

B cnyyae 3HauuMTenbHOro YyBENMYEHUS YUCMa paccMaTpuBaembiX Aen U
NPOrHO3MpPyeMon HexBaTKM ONaHKOB MCMOSTHUTENbHbBIX FIMCTOB Ha COOTBETCTBYHOLLMI
rog apoutpaxHbln cyq OOSMKeH npouHdopMMpoBaTb YNpasneHue OenonpounsBoacTBa
BAC P® o Bo3HMKLWEN NOTPEOHOCTM B MNONYyYEHUN AONOSTHUTENBHOIO YMcrna 6raHkoB He
MeHee YyeM 3a 90 gHen A0 Havana KkBapTtana, B Te4eHue KoToporo dyayTt Heobxoanmbl
AONOSTHUTENbHbIE B1aHKK.

17.4. Kaxgblh OGnaHK MCNOMHUTENBbHOrO nMcTa UMEeeT Ceputo U MOPSAKOBLIN
HOMep, COCTOSWMA U3 OeBATU pa3psgoB. ApbutpaxHble cygbl obecrneymBaloTca
6naHkamu cepun "AC". Micnonb3oBaHue BNaHKoOB OPYrux CeEpuin He JoMNycKaeTcs.

B cnyyae oOHapyxeHna npu npuemke 65@aHKOB WCMNOMAHUTENbHbLIX JNCTOB,
cogepxawmx gpyrme cepuum, apbutpaxHbli cyn OOSMKEH OTKa3aTbCs OT MX npuema u
HanpaBuTb TakMe OnaHkn obpaTHO oOTnpaBuUTEN0 C akToM 06 OTkase B npueme
NPoOAYKLUKN B CBA3M C €e HeHaanexawmm Ka4eCTBOM.

B cnyyae oOHapyxeHna npu npuemke 65@aHKOB WCMNOMAHUTENbHbLIX JFNCTOB,
cogepxawmx HOMepa, OTSIMYHblE OT YyKa3aHHbIX B HaknagHow, apOuTpaxkHbIn cya
NPUHUMaeT BnaHkn n genaeT OTMETKY O dpaKTUYeCKN AOCTaBMEHHbIX HOMEpax B akTe
npuema-nepenadn. AKT NOANUCLIBAETCS NNLOM, HA OTBETCTBEHHOM XPaHEHUN KOTOPOro
HaxoaATcs BnaHKM UCMNOSTHUTESNbHbLIX JIMCTOB, N NULOM, UMEKOLLMM NpaBo (PMHAHCOBOM
nognucm ot uMeHun cypa. ocne atoro akT Hanpasnsetcsa B OIYI "lMNosHak", a konusa
ero - B YnpasneHue genonpounssoactsa BAC PO.

17.5. MNMpun npuemke ONaAHKOB WCMOSTHUTENbLHLIX NUCTOB B apbuTpaxHom cyne
cnuyatoTcs pakTMyeckoe Hanmyme nocTtynusBluMx 6r1aHKoB, COOTBETCTBUE UX CEPUN U
HOMEPOB [aHHbIM, YyKasaHHbIM B conpoBogutensHoMm nucbme OIYT "MosHak". [lo
dhakTy NPUEMKN COCTaBMASETCS akT npuema-nepeaadn npoaykumMm B TpexX aKk3emnnspax:
ana apéutpaxHoro cyga, BAC P® n 'Yl "lo3Hak". Konusa akta He no3gHee 3 OHeR,
cuuTasi ¢ gaTbl JOCTaBKM NPOAYKUUKN, HanpaenseTca B YnpasreHve genonponssoacraa
BAC P® no kaHanam Be4OMCTBEHHOW 3MNEKTPOHHOM noyThbl, a B ®I'YI "lo3HaK" - no
KaHanam akCMMUIIbHOWN CBSA3MN.

OpurnHanel akToB, a Takke opurMHanbl TOBapHO-TPaAHCMOPTHbLIX HaknagHbIX C
OTMETKOWN apOuUTpaXKHOro cyaa O NosyyYeHUn UCNONHUTENbHbLIX JIMCTOB HE NO34HeEe Tpex
AHen, cunTasa ¢ gaTbl UX NPUEMKKU, HanpaeBnsawTca B agpec dununana Pryrl "MosHak"
"MockoBckaa Tunorpacgpuma [o3Haka" (3akasHbIMM NUCbMamMuM C  yBeAOMIIEHWEM O
BpyyYeHumn). Konua HaknagHon (Mnn ee TpeTuin opurnHasn) octaeTcs B apbuTpakHOM
cyne.

MoctynmBwmMe B apbuTpaxHbih cyg OnaHKM  UCMOMHUTESbHbLIX  FINCTOB
YyUMUTbIBAKOTCA MO CEpUAM M HOMEepaMm B XypHane y4vyeta 65aHKOB MCMOMHUTENbHbIX
nucToB (npunoxeHue Ne 25).

17.6. bBnaHkn WCNONHUTENbHbLIX JIMCTOB [0 WX BblgayYn COTPYAHUKaM
apbutpaxHoro cyga, OTBETCTBEHHbIM 3a MW3rOTOBfIEHWE WCMOMHUTENBbHbLIX JFNCTOB,
XPaHATCA B MeTannuyeckux wkadax, cendax u (Mnu) B nomMeLLeHunsax, cneumanbHo
00OpydOBaHHbIX OXpPaHHOM CuUrHanus3aumven W CcpeacTtBaMyv  MNOXapoTyLeHus B
YCMOBUSAX, UCKITOYALWNX UX Nopyy M xuwieHue. No okoHYyaHun pabodvero gHA mecTta
XpaHeHus bnaHKoB oneYvaTbIiBalOTCA UK ONoMOMpOBbLIBaOTCA.

Mpukaszom apbutpaxkHOro cyda HasHavaeTcs MatepuaribHO OTBETCTBEHHOE NULO,
ocyliecTBnsawoLee npuemM, XxpaHeHne 61aHKOB UCNONTHUTESNbHBIX SIMCTOB U UX Bblgady
COTPpyAHWKaM cyaa, OCYLLECTBASOWNM O(OPMIEHNE WCMOMHUTENbHBLIX JIMCTOB U
Bblady UX CTOpOHaM.
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17.7. [Onsa uenenm xpaHeHusa, y4veTa, OGOPMIIEHUS U Bblga4Yn CTOPOHAM
NCMONHUTENBHbLIX FINCTOB B apbUTpaXHbIX Cygax CO LITAaTHOW YUCHEHHOCTbIO cyaen
6onee 50 pekomeHayeTcs co3gaTb NPUKa3oM apbuTpaxHoro cyaa rpynny oopMIieHus
1 BblAa4v UCMNOMHUTENBHBLIX NMNCTOB B COCTaBe nogpasgerneHns 4enonpovu3BoicTsa, a B
cygax co WTaTHOW YMUCNEeHHOCTblo cyaen mMeHee 50 - Ha3Ha4MTb OTBETCTBEHHOrO
COTpYAHUKa noapasgeneHnsa AenonponsBoacTBa.

B cnyyae ecnun ueHTpanns3oBaHHOE OMOPMIEHUE WCMOSMHUTENbHbIX fINCTOB U
BblJa4a WX CTOPOHAM HEBO3MOXHbl, OMNaHKM WCNOMHUTESNbHLIX JIMCTOB BblAatoTCA
OTBETCTBEHHbIM chneumnanuctaMm cyaebHbix COCTaBOB Cyda, HasHayaembiM MNPUKasom
apbuTpaxHOro cya Ha OCHOBaHUM NpeacTaBneHns npeacenarens COOTBETCTBYOLLENO
cynebHoro coctaBa (garnee - OTBETCTBEHHbIV COTPYAHUK).

OTBETCTBEHHbIN COTPYOHUK BedeT XypHanbl ydeTa 6GMaHKOB MCMNOMHUTENbHbIX
nnctos (npunoxeHune Ne 25) n yyeTa BblgaBaeMblx (HanpaBnsieMblX) UCNOSTHUTENbHbIX
NUCTOB Ha uUcnonHeHne (npunoxeHue Ne 26).

XKypHanbl MoryT oOpMUPOBaTLCS HAaKONMUTENbHbIM CNOCOBOM NyTeM eXeaHEeBHOM
pacneyaTtku aaHHbiX M3 CAC 1 noALlumBKu pacneyvyaTtaHHbIX NUCToB B JKypHar fncToB Ha
Tekywnn pabounn geHb. [pu JOCTUXKEHMU XypHanom obbema 250 nMCToB XypHan
CLUMBAETCH, €ero NUCTbl HYMEpYylTCH, KONMMYECTBO JIMCTOB 3aBepseTcs NoAnNUChio
pyKOBOAUTENS CTPYKTYPHOro nogpasgeneHus cyna, oTBeYarLero 3a
Aenonpon3BoacTBO.

XKypHan yyeTta 6naHKOB UCMOMHUTESbHBIX FIMCTOB MOXET BECTUCH BPYYHYIO NyTEM
3anonHeHusa Bcex ero rpad. XKypHan ydeta 6naHKoB B 3TOM Clnyyae npoluvBaeTcs,
NNCTbI HYMepyoTcs PaboTHUKOM, OTBETCTBEHHbIM 3a Be[EeHWe TaKuUX XypHaroB.
KonuyectBO NUCTOB B KaxXdOM >XypHane 3aBepsieTcs Ha nocnefHen crpaHuvue
noanucLd HavarnbHUKa noapasfeneHns, OTBETCTBEHHOro 3a [enonpou3BoACTBO, U
OTTUCKOM NevaTy COOTBETCTBYIOLLEro cyaa.

17.8. OTBETCTBEHHblE COTPYOHWKW, MNOnyymBlIME ONaHKM UCMOMHUTENbHbIX
NUCTOB, HECYT MNepcoHarbHY OTBETCTBEHHOCTb 3@ WX COXPaHHOCTb, Hagnexaiiee
odopmMsieHne n Bblgady.

B cynebHbIx cocTaBax (nogpasgeneHun genonpomsBoactsa) 6naHku xpaHaTcs B
3anMpaembiX U oneyaTbiBaeMbIX MeTaNIMYeckmx Wwkadax unm cendax.

17.9. KoHTpornb 3a cobnogeHnem nopsgka yvyeta, XpaHeHusa 1 Bblgayn 6naHkoB
WUCNOJSTHUTENbHBLIX TNUCTOB B Cyde OCYLWEeCTBnseT pPyKOBOAUTENb CTPYKTYPHOro
nogpasgerneHmsa apbutpaxHoro cyga, oOTBevarolero 3a [AenonpovsBOACTBO, a B
cynebHoMm cocTaBe - npeacegatens cyaebHoro cocrasa.

Komuccuen, HasHavaemon npepcenateneM apbuTpaxHoro cyga, npoBOASTCH
eXXekBapTasnbHble MPOBEPKM Hanmymsi GnaHKOB MCMNOSTHUTENbHbBIX FIMCTOB, MO UTOram
KOTOpPbIX COCTaBNATCA akTbl (NpunoxeHune Ne 27).

17.10. WMNaroToBneHne WCMOMHUTESNBHOMO fncTa MPOU3BOAUTCSA OTBETCTBEHHbLIM
COTPYOAHWKOM Ha OCHOBaHMM 3asBKM Ha Bblgayy WCMOMHUTENbHOMO  JNCTa,
nepegaBsaemMon eMmy NOMOLLHUKOM cyabW. 3asiBka MOXeT ObITb nepefaHa Mo kaHanam
9NEeKTPOHHOM MoYyTbl, ecnu Takas dopma nepedaynm [aHHbIX WUCMOonb3yeTcs B
apbutpaxHom cyge.

TeKkCT MCNONHUTENbLHOrO NMcTa co3fgaeTcs cneunanuctom cynebHoro coctasa
(cekpeTtapem cynebHoro 3acegaHusi, nomowHukom cyabn) B CAC, nognuceiBaeTcs (B
3MIEeKTPOHHOM BUAE) cyaben, paccmaTpuBaBwnMm aeno. OTBETCTBEHHbIN COTPYAHMK,
NoSlyYMBLUMK 3asiBKY Ha W3rOTOBMIEHME WCMOSIHUTENBbHOrO nucra, oTkpbiBaeT B CAC
PErmcTpaLMoHHYI0  KapTO4YKy  COOTBETCTBYKOLWIEro fena W pacnedvatbiBaeT
noAroToBMeHHbIN CyaebHbIM COCTaBOM UCNOSTHUTESbHbLIA NUCT Ha BraHke.

WcnonHutenbHbln NUCT AOMkKeH OblTb 3anofiHeH 4YeTKo W rpamoTHo, 6e3
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ncrnpaeneHun, oneyaTok 1 SOMOSHEHNNA.

17.11. BnaHk NCNONHUTENBHOIO INCTa COCTOUT U3 YeTbipex NMCToB cbopmaTa A4,
CKPENMEeHHbIX Mexay CcobOoM CKAenkon, nepdopupoBaHHOM MO MpaBoM rpaHuue
dopmara.

[ns odopMneHnss CNONHUTENBHOIO fINCTa OTBETCTBEHHbLIM PaboTHUK OTpbiBaeT
Kopewok 6naHka no nuHuMM nepdopaumm u pasbeauvHaeT NUCTbl BO un3bexaHue
npunMnaHng.

3anonHeHne GnaHka WUCMOMHUTESNIbHOIMO fUCcTa Npou3BOAMTCA C 0Benx CTOPOH.
TekcT pe3ositoTMBHOM YacTn cyaebHOro akta BHOCUTCA B 6riaHK C NepBON No YeTBEPTYHO
cTpaHuyy. Ha nsaton v wecton cTpaHuuax 6GnaHka pasmewaetca WMHgopmaumsa o
AOIDKHUKE WM B3bickaTene, nsatas CcTpaHuua noanucbiBaetTcs  cyaben. Bcee
He3anosnHeHHble rpadbl U OCTaBLIMECS He3anoSIHEHHbIMW CTpaHuubl OnaHka, 3a
WCKNKYEHNEM CcTpaHuy, 7 1 8, npoyepkmBatoTcsa 3Hakom "Z" nnbo 3abmBaroTca AaHHbIM
3HaKOM aBTOMaTM4YeCKM Npu pacneyaTbiBaHUN TeKCTa UCNONTHUTENBHOrO fiucTa.

Ceobmas M BocbMasi CTpaHuubl 6naHka npedHasHayeHbl ANS HYXO Cnyxobl
cynebHbIX NpUCTaBOB-UCMOMHUTENEN (HanNoroBoro opraHa, 6aHka M WHOW KpeauTHOM
opraHuMsauuu, rocy4apCTBEHHOIoO opraHa) 1 3anosiHEHUIO CYJOM He noanexar.

17.12. TeKkCT UCNONHUTENBHOrO NUcta nevaraetcs yepe3 1 - 1,5 MEXCTPOYHbIX
nHTepBana, wpudgTtom Times New Roman, yepHoro useta, pasmepom ot 10 go 14, Ha
pacCcTosiHMM OT NEeBOW rpaHuLbl TekcToBoro nons - 30 MM, OT npason - 15 MM, BepxHen
n HwkHen - 20 mm. padpbl BGraHka B crnyyae HeoBXO4MMOCTM MOrYT 3anoSIHATLCS
bonee menkum wpudgTom Times New Roman, 4yepHoro uBeTta, HO He MeHee pa3mepa 8.

B cnyyae ecnn TekcT pe3ontoTUMBHOM 4YacTu cygebHoro akta npeBblaeT
npegHasHavyeHHble ANs 3TOro CTpaHuubl WUCMOMHUTENbHOro fncTa, Ha 4eTBepToun
CcTpaHuue B6naHka BbiNonHseTca Hagnucb "lMpogosmkeHne Ha BnaHke UCNOSTHUTENBHOMO

nncta AC Ne ". Ha ykaszaHHOM 6naHke WCMONHUTENbHOro Nucrta B
npaBoOM BEPXHEM YrIy BbINOMHSAETCA Hagnucb "lMpogomkeHne NCNONHUTENBHOMO nNnucTa
AC Ne ", 3aTeM 3anosHaTCA BCe Nons NepBon cTpaHuubl 6naHka, a nocne

cnos "pewwun (onpegenun, NoctaHoBMM)" NPOAOIMKAETCA U3NOXEHUE pPe30SIHTUBHOM
yacTu cygebHOoro akta C Tex CfoB, Ha KOTOpbIX MpepBanoCb W3MNOXeHue Ha
npegplaywem OnaHke Tak, YTobbl He gonyckaTb NMOBTOPOB. OTa npouedypa MOXeT
NMOBTOPSATLCSA CTOSIbKO pa3, CKOMbKO NoTpebyeTcs Ans BHECEHUSI B MCMOMHUTENbHbIN
NINCT NOSIHOTO TEKCTa PEe30MTMBHON YacTun cyaebHoro akra.

[Mocne 3anonHeHusi TeKCTOBOW 4acTW WMCMOJSIHUTESNbHOIO IMCTa OTBETCTBEHHbIV
COTPYOHUK NpoBepsieT UCMONHUTENbHBIN NIUCT Ha ero COOTBETCTBUE cyaebHOMY aKTy.

17.13. Bce nucCTbl MCNOMHUTENBHOrNO NIMCTa NPOLUMBAKOTCA Ha ABa MNpoKofia B
BEPXHEM IIEBOM Yrily Yepes NeBbI 1 BEPXHUI Kpah NUCTa NPOYHON HUTBIO (HE MeHee
ABYyX OOOpPOTOB B KaXayld CTOPOHY), KOHLbl KOTOPOW CBS3bIBAKOTCS WM BbIBOOATCA Ha
0OOpPOTHYHO CTOPOHY MOCEeAHEro nmcTa.

MpowmBKa Takke MOXeT ObITb OCyLIECTBNIEHA METOAOM BarsbLOBKM C NPONYCKOM B
obpasoBaBLUeecss MeTanIM4Yeckoe KosbLo MPOYHON HUTU HE MeHee ABYX 0O60pOTOB Ha
KaXkayto CTOPOHY nucTta.

MecTo npowwuBKM 3aknemBaeTcs OyMaKHOW Haknenkon (MpsMOYrofibHOW Wnu
KBagpaTHoOM (opMbl, NpUMepHbIM pasmepoM oT 45 go 55 mm Ha 35 go 45 mm),
cogepxallen cnenyoLyo yaoCToBEPUTESbHYO HagNUCh:

"HacTosawm NCNONHUTENbHLIN JIUCT BbINOMHEH Ha nicrax.

Cyabs (nognuck cyabu/pacumdpoBka nognucu cyasn), aata".

Haknerka p[ormmkHa 3akpbiBaTb MECTO MPOLUMBKM MOMHOCTbIO, 3a npeaensbl
HaKNewmkn MoryT BbIXOAUTb TOMbKO KOHLbl MPOLUMBHBIX HATEN, HO He Bonee 4Yem Ha 2 -
2,5 cm.
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YpocTtoBepuTenbHasa Hagnucb onevyatbiBaeTcsl repboBon nevyaTbio apbuTpakHoro
cyda, KoTopasi CTaBuUTCA TakMMm obpasom, 4ToObl YaCTMYHO 3axBaTbiBaTb OyMakHyHo
HaKrenky, 3aknensatrLlyo KOHLbI HUTH.

MoaroToBnEHHbIA UCMOMHUTENbBHBLIM NNCT nepefaeTca cneunanucty cygebHoro
cocTaBa Ans  noanucaHus ero cyabe W npocTaBneHust repboBon nedyatu
apbutpaxHoro cyga. Cyaoba nognucbiBaeT UCMOMHUTESbHBIN JIUCT Ha NSATOW CTpaHuue,
a Takke B MecTe NPOLUMBKW NoL yAOCTOBEpUTENbHOW Haanuceblo. B crnyyae ecnu ons
N3roTOBIEHNA UCMNOSTHUTENBHOrO NUcta notpeboBanock 3agencreoBaTh ABa U 6onee
BnaHka MCNOSTHUTENBLHONO NNCTA, Cyaba NOAMUCHLIBAET NATYIO CTPaHMLUYy nocrnegHero us
ncnonb3oBaHHbIX ©OnaHkoB. MecTo Ans nognucyu CydbM Ha oOCTanbHbIX OGraHkax
3abuBaeTcsa 3Ha4ykom X, Hanpumep:

XXXXXXXXXXX
Cyabst ----------- (mognuck, damunnus, nHMumansl).

17.14. O Bblgaye 1 HanpasfeHUN UCMOSIHUTENBbHOIO NCTa cekpeTapb cyaebHoro
3acefaHua (cneyunanucT cygebHoro cocrtaBa) genaeTt oTMETKY Ha 0OOPOTHOW CTOPOHE
KOMUW WCMOMHUTENBHOrO NUCTa U B XypHane y4vyeta BblgaBaeMblX (HanpaBnsieMbix)
NCMONHUTENbHLIX NMNCTOB B cyaebHOM cocTaBe, a Takke BBOAUT UHdopmauuto B CAC.

17.15. B cnyyae BO3BpalieHWA MNOYTOBOrO OTNPAaBfEHUA C WUCMONHUTESTbHbLIM
NNCTOM B apbutpakHbil Cyd B CBSI3M C HEBO3MOXHOCTbIO €ro AO0CTaBku ajpecaty
WCMONHUTENbHBLIM  INCT BMECTe C COMNpoBOAMTESNbHBIM MUCBbMOM U MOYTOBLIM
KOHBEPTOM  nogwmBaeTcss B  HOMeHknaTypHoe geno  "HeBocTpeboBaHHble
NCMONHUTENbHbIE NUCTLI", KOTOpOe cneuuanbHO 3aBOAUTCA B Kaxaom cynebHom
coctaBe. BosBpalleHHble UCMOMNHUTESNbHbLIE fUCTbl XPaHATCA B TeYeHue Tpex IeT,
cuuTasi ¢ gaTbl BO3BpaLLeHNa B apbuTtpaxHbl cyq, a 3aTeM noanexart YHUYTOXEHUIO B
cooTBeTcTBUM ¢ TpeboBaHnAMN nNyHkTa 17.18 VIHCTpyKumK.

B cnyyae oOpalleHns CTOPOHbI C MUCbMEHHbLIM 3asdBfeHMeEM O Bblgadve
NCMONHUTENBbHOrO NMCTa NocneaHnn BolAaeTcs U3 HOMEHKNaTypHoOro gena.

17.16. B cnyyae ytpatbl 651@HKOB UCNOMHUTENBHbBIX IMCTOB NULA, OTBETCTBEHHbIE
3a WX XpaHeHue, HemeasieHHO coobwawT 06 3TOM pykoBOAUTENK annaparta -
afMUHUCTpaTOopy apbutpaxHoro cyaa, HavasnbHUKY nogpasgenieHus
AenonponsBoAcTBa, KOTOPbIE MPOBOAST CIY>KeOHYI0 NPOBEPKY.

Mo ntoram npoBepkn npeaceparenemMm apbutpaxHoro cyga msgaetca npukas ob
YTBEPXOEHUN pe3ynbTaToOB CNYXeOHON NPOBEPKN U MPUHATUM MeP MO HeOOonyLLEHUIO
NOBTOPEHUs yTpaTbl OGMAAHKOB WCMOSHUTENbHbLIX JIMCTOB, a npu HeobxoanmmocTn
MaTtepuarsbl HanpaensTCA B NpaBOOXpaHUTENbHbIE OpraHbl.

B XypHane yyeTta GnaHKOB MCMOSHUTENbHbLIX INCTOB creunanucTtaMmm cyaebHbix
COCTaBOB AenalTcs OTMeTKM 06 yTpaTe OnaHKoOB M UX CMMCAHUM CO CCbISIKOW Ha
BblLLIeyKa3aHHbIN Npukas.

NHpopmauna o6 yTpayeHHbIXx BnaHkax He Mo3gHee OA4HOro AHS cyuTas ¢ Aatbl
yCTaHOBMeHUsA (hpakTa yTpaThl 611aHKOB HanpasnseTcsa npegcenatenem cyga B cnyxoy
cynebHblx npuctasoB-ucnonHutenen, degepanbHoe KasHaAa4YenMCTBO, a Takke B
LleHTpanbHbin 6aHK Poccunckon degepaymn.

O dakte yTtpatbl 651@aHKOB WCMOMHUTENbBHbLIX FINCTOB WU MPUHATBIX NO AAaHHOMY
dakTy Mepax, B COOTBETCTBUM C PernameHTOM apOuTpaxkHbIX CydoB, npeacenartenb
cyna HesameanutensHo nHgopmupyeT MNpencenatens BAC PO.

17.17. B cny4yae nopyn OGnaHKOB WCMOMHUTESbHbLIX JIMCTOB OTBETCTBEHHbLIN 3a
AenonpomnsBoacTBO B cyAebHOM cocTaBe He Mo3gHee criefylowero AHA nepenaet
ncriopyeHHble 651iaHKM NoA4 pacnucKy OTBETCTBEHHOMY COTPYAHWKY, Bedyllemy yyer
OnaHKoB, KOTOpbIN AenaeT OTMETKM B XypHarne ydyeTa OnaHKoB MCNOSTHUTENbHbIX
NINCTOB O TOM, 4YTO BrI@aHK UCNOPYEH, YKa3blBaeT ero HOMEP U CEPUID.
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MCnopYeHHbI  MCNOMAHUTENBHBIN NINCT AOMKEH ObiTb noraweH. [Ons  aToro
NCMONHUTENBHLIM NNCT (BCe ero nucTbl) nepernbaeTcsa nononaMm M npokasbiBaeTcs
ObIPOKOSNIOM OKOMO JNMHUK crmba Takmm obpasom, 4ToObl oOpasoBanocb 4eTbipe
CUMMETPUYHBIX OTBepcTudA. Bce nucTbl GnaHka nepevepkmBaloTcs No AuaroHanu (ot
NpaBoro BEPXHEro yrna K HWKHeMy JNeBOMY) KpacCHbIM MapKkepoM, BAOSb JIMHUMK
nepedyepknBaHna pyyvykon BbiNonHAeTCAa Hagnucb "lMoraweHo", ykasbiBaloTCca gaTa
noraweHns UCNOSTHNTENbHOro nncTa, damMunus, NMsi, OTYECTBO OTBETCTBEHHOMO Nnua,
OCYLLEeCTBMBLLErO noralleHne nucrta, n CTaBuTcs ero Noanuchb.

[MoraweHHbIn TakuM 00pa3oM  UCMOMHUTENbHbLIM  INCT  NOALIMBAETCS B
HOMEHKNaTypHOe Aeno, cneuyansHO 3aBOANMOE AN 3TUX Lenen.

McnopyeHHble 6raHKn UCMNONHUTENbHbBIX JIMCTOB MOAMNEXaT XpPaHEHUIO B TeYyeHune
Tpex NeT ¢ AaTtbl UX NoraweHus.

17.18. YHUUYTOXEHME MCMNOPYEHHbIX ONaHKOB UCMOSTHUTENbHbLIX FINCTOB, a Takke
crnvucaHne YyTepsiHHbIX 6GraHkoB MpousBogATca no akty (npunoxeHums Ne 28, 29)
Komuccuen, BO3rnaeBngemMon npeacegatenem apbutpaxHoro cyga nmbo ero
3amectuteneM. AKT yTBepxgaeTca npeacepateneMm apbutpaxHoro cypa. B
COOTBETCTBYIOLLMX XypHanax yyeTa nogpasgeneHns 0enonpounsBoactea U cyaebHbiX
COCTaBOB fenatTcs HeobxoanMble OTMETKM CO CCbISTKOM Ha YTBEPXKAEHHbIN aKT.

17.19. lNMpn yBONbHEHUU, yxoOe B OTNYCK M B Cryvaax OMAUTENbHOMO OTCYTCTBUS
nmua, OTBETCTBEHHOrO 3a XpaHeHue U Bblaady 651aHKOB WCMOSHUTENbHLIX JIMCTOB,
OTBETCTBEHHOCTb 3a UX XpaHeHue Bo3naraeTcs Ha Apyroro paboTHUKa, Ha3Ha4YaemMoro
npukasom apbutpaxHoro cyga. B xypHane yyeta 6naHKOB UCMOMHUTENbHbLIX NINCTOB
aenaeTca OTMETKa O MNPUHATUN Ha3HAYEeHHbIM JIMLUOM Ha XpaHEHWEe MWMELLNXCH
OnaHkoB (C npocTaBfieHMEM KonmyecTBa 6naHKOB WCMOMHUTENbHBLIX FIUCTOB U
yKasaHMeM MX HOMEpPOB), yKasblBalOTCA ero pamMmnusa u uvHuumansl, HOMep 1 gaTta
npukasa, ctTaBuTcs NoanMcb 3TOro nuua.

17.20. B cny4ae yTpaTtbl UCMOMHUTENBHOINO NUCTa B3biCcKaTtenem ero aybnukar
BblgaeTcsa apbuTpaxHbiM CyooM, paHee BblOaBLUMM YTPaAYeHHbIN WUCMONHUTENbHbIN
FINCT, HA OCHOBaHUM NMUCbMEHHOIO 3asiBfieHUs1 B3bICKATessl, KOTOPOEe paccMmaTpuBaeTcs
B cyaebHOM 3acefaHum.

Mpn  atom  gybnukaT  UCMOMNHUTENBHOMO  NMCTa  OOJMKEH  MOSHOCTbIO
BOCMPOU3BOANTb YTPAYEHHbIN UCMONHUTENBbHLIN JTUCT.

MHpopmaumto 0 BblHECEHUM  onpefeneHns W Bblgade  gybnukarta
UCMOMNHUTENBbHOrO  NMCTa  cekpeTapb  cyaebHoOro  3acedaHus  (cneuuanuct
gernonponsBoactea cygebHoro coctaBa) BHOCUT B CUCTEMY aBToMaTtmsauuu
Cyoornpom3BOACTBa, B XXypHane BblgayuM WCMOMHUTESNbHbLIX JIMCTOB  AefiaeTca
COOTBETCTBYHOLLAA OTMETKA.

Cya anennsiuMoHHOM MHCTaHUMM MpU pelleHun Bonpoca O Bblgade AybnukaTta
NCMOMNHUTENBbHOrO NUCTAa, BblAAaHHOIO UM paHee, uctpebyeT 13 cyga nepBon MHCTaHLUUK
cynebHoe peno vnu ero TOM C MNOAJSIMHHUMKOM cyaebHoro akra, nognexailinm
WNCMNOMNHEHMUIO.

AybnukaT 3anonHsieTcs Ha 6raHke UCMOMHUTESNbHOrO NUCTa, B NPaBOM BEPXHEM
yrny nNepBoro fiucta KoToporo npocraesngetca wrtamn "dybnukat". Belgava gybnukarta
(HanpaBneHMe ero Ha WCMNOSIHEHME) NPOU3BOAUTCA MO NpaBunam  Bblgayu
(HanpaBneHus) UCnonHUTENbHOro nNucTa. B XXypHane Bbligayun (HanpasneHus) genaeTca
COOTBETCTBYIOLLAA OTMETKa, Npy 3TOM B rpacde "garta Bblgayn" ctaBuTCAa AaTa Bblgayu
aybnukaTta MCNoNHUTENBHOro NucTa.

Konua gybnukata MCNOMHUTENBHOrO NMcTa cekpetapem cyaebHoro 3acepaHusd
(cneumanuctom cygebHoro coctaBa) noawmBaeTcd B cynebHoe peno, oTMeTka o
Bblaade aybnvkata npoctasnsietcs B CAC.
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17.21. NcnonHuTenbHbIN NUCT BbIAAETCA B3bICKATENO UNM NO €ro 3asiBNeHuto
HanpaBnseTCad Ha WCNOSIHEHWE B CpPOKW, YycTaHoBneHHole AlNK P®. B cny4ask,
YCTaHOBJSIEHHbIX 3aKOHOM, MpW HanpaBfeHUM Ha UCMOSIHEHME UCMNOSTHUTENBHOMO NucTa
BMECTEe C HUM HanpasngeTcs konua cyaebHoro akrta, opopmreHHas B COOTBETCTBUM C
TpeboBaHuamMM rmasbl 10 NHCTpyKumn.

[eHb BblgaunM Konvn cydebHbIX aKTOB, WCMOMHUTESbHbLIX JIMCTOB, APYrnx
AOKYMEHTOB Ha3HayaeTCsl OTBETCTBEHHbIM pPabOTHMKOM, WUCXOOS W3 TOTOBHOCTU
COOTBETCTBYIOLUNX LAOKYMEHTOB, C YYE€TOM CPOKOB MW3rOTOBSIEHUA CyOeOHbIX akToB,
ycTaHoBneHHbIX AlMK P®. [na mnHoropogHux npeactaBuTenen UM rpaxgaH Bblgada
AOKYMEHTOB (M0 BO3MOXXHOCTWN) NPOU3BOAUTCS B TOT XKe AeHb.

[OKyMeHTbI, HEe BblAaHHble B Ha3HA4YeHHbIN OeHb, cCneumanucT genonpon3soacraea
cynebHoro coctaBa nepegaeT ANs OTNpaBKM 3aka3HbIM MOYTOBbIM OTMPaBfiEHNEM C
yBEeJOMSIEHMEM B 3anedyaTtaHHOM MakeTe MO pPeecTpy B IKCNeauumio apOuTpaxkHoro
cyna.

17.22. WcnonHuTenbHbIA JIUCT Bbl4AETCA OTBETCTBEHHbIM COTPYAHMKOM MNo4
pacnucKky Ha KOMuWM MCMOSTHUTENBbHOrO fnUCTa, Haxoasduwencsa B cyaebHom pene, n B
XypHare Bblga4v UCMNOMHUTENbHBLIX NMUCTOB (NpunoxeHue Ne 26):

- B3bICKaTESO - NpU NpeabsBEeHNN JOKYMEHTOB, YOOCTOBEPSAOLLNX MNYHOCTb,

- npeacrtaBUTENIO B3bickaTend - nNpuM  NpeacTaBfeHUn  [JOBEPEHHOCTU W
AOKYMEHTOB, YAOCTOBEPSOLLMX JINYHOCTb.

Y4yeT nOCTynneHna W BbINOSIHEHUS 3asiBOK Ha Bblgayy [OOKYMEHTOB BefeT
cneuvanucT  nogpasgeneHus  OenonpousBOACTBA,  KOHTPONb  OCyLlecTBrnseT
pykoBoAUTENb NoapasfaeneHnsa Aenonpon3BoacTBa.

17.23. To xopaTtamcTeBy B3biCKaTenss MOXeT OblTb BblAaHO (HanpaBfieHo Ha
NCMOSIHEHNE) HECKOSBbKO UCMOSTHUTENBHbIX FIMCTOB B CReAyloLWmnX Criyvasx:

a) ecnn cynebHbln akT NPUHAT B MNOSb3Y HECKOSIbKMX MCTUOB WM MNpOTUB
HECKOSbKMX OTBETYMKOB (C yKa3aHMeM, B KaKoW YacTu (ore) akT OTHOCUTCS K KaxgomMy
N3 B3bICKaTenem WM B KakoM YacTu (Jorie) Kaxablh U3 OOSMKHUKOB [OOSKEH ero
UCMONHNUTB);

0) ecnu ucnosHeHne [OO0MMKHO ObiTb MNPOU3BEOEHO B pasfnU4YHbIX MecTax (C
yKasaHWeM B KaXX4O0M UCMNOSTHUTENBHOM fINCTE MecTa ero UCNOMHEHNS);

B) ecnu cyaebHbl akT NPUHAT B MOSMb3y HECKOSNbKUX UCTUOB (B3blCKaTenen) c
conupapHbiM nNpaBoM TpeboBaHWUA UM NPOTUB HECKOSbKNX OTBETYMKOB (OOSMKHUKOB) C
ykaszaHneMm o6 unx convgapHou OTBETCTBEHHOCTU. B nepBom cnyyae OOMMKHO ObiTb
yKaszaHo, 4TO npaBo TpeboBaHus SABNSETCA conuaapHbiM CO BCEMWU OCTarbHbIMU
B3bICKaTeNsiM1, a BO BTOPOM - YTO OTBETCTBEHHOCTb AOJHKHUKA SIBASIETCA CONuaapHom
CO BCEMMW OCTarbHbIMWN JoImKHMKaMK (cTaTba 175, yacTtb 6 ctatbn 319 AlNK PO).

Ha B3biCkaHMe rocygapCTBEHHOW MownvHbl B goxon defepansHoro OwomgpkeTta
BblJaeTcsa OTAeNbHbIN UCNONMHUTENBHbIN FINCT.

17.24. Tlo genam O npu3HaHMKW, B KOTOPbIX OTBETYMK HEe npucyxgaeTcs K
COBEPLLEHNIO KaKNX-NMOO OENCTBUIA, UCMONHUTESbHbIE NMNCTLI HE BbIAAKTCS, €CNU MHOE
He YCTaHOBIEHO 3akoHOM. B aTom cny4ae no xogaTtancTBy B3biCKaTens CyaoM
BblJAKOTCA 9K3eMNnnspbl CyAebHbIX akToB, coAep)Xawue OTMETKY O BCTYNnSieHuu
cynebHoro akta B 3aKOHHYIO curly, 3aBepeHHble repboBor nevaTbio 1 NoANUCLIO CyAbK
1 0pOpMIIEHHbIE B COOTBETCTBUM C TpeboBaHnsaMK nyHkTa 10.3 NHCTpyKUmK.

17.25. WHdopmauusa o nepefaye WCMONHUTENBbHOrO NMCTa Ha MWCMNOJSIHEHME,
HanpaBrneHnn ero B cnyx0y cyaebHbIX NPUCTaBOB MMM B3bICKATENMO M O OPYrux
AENCTBUSIX, CBSA3AHHbLIX C €ro ABWXeHueMm (B TOM 4ucne Bo3BpaT WCMNOMHUTESbHOMO
nucTa, BO3BpaT MOYTOBOrO OTMpaBfeHus), cekpeTapem cygebHoro 3acefaHus
(cneumanuctom cygebHoro coctasa) B 970T e fgeHb BBoauTtca B CAC.
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17.26. Konuu conpoBoguTernbHbIX NUMceM (eCnu TakoBble HanpaBnsfvCb) Ha
OTNPaBKy UCMONHUTESbHBIX NIMCTOB Ha WUCMOMIHEHUE UNKU B3biCKaTento npuobLluatTes K
MaTtepuanam gena.

WMHpopmaumto o0 nepefade  UCMOMHUTENBHOIO  NIMCTa HA  UCMNOJSIHEHME
(HanpaBneHue B cnyxby cyaebHbIX NPUCTaBOB, WUHbIM FOCY4apCTBEHHbIM OpraHamMm B
COOTBETCTBUM C [OEWCTBYHOLMM 3aKOHOL4ATENbCTBOM WM  Ha WUCMOSIHEHME B
opraHusaumio) cekpetapb cygebHoro 3acegaHuma (cneuyuwanucT cygebHoro coctasa)
BBoanT B CAC B AeHb nepenaym NCrnonHUTENbHOro nucra.

17.27. Ha ocHoBaHun onpegeneHnss apbuTpaxHoro cyga O MNPUHATUM
obecneunTernbHbIX Mep, 06 obecnevyeHnn ncka n obecrnevyeHnn UCNONHeHUs cyaebHoro
aKkTa  cekpetapem cygebHoro  3acegaHna  (OTBETCTBEHHbIM  COTPYAHMKOM)
BbIMUCbIBAETCA WUCMOMHUTENBHLIN NUCT (YacTb 1 ctatbm 96 AlNK P®), koTopbin
BblJaeTcs UNn HanpaensieTcs 3adaBUTeNto (UCTUy, B3bICKaTerHo).

Bbligaya wucnonHutenbHoro nucrta o6 obecnevyeHMn wucka Mo XxogatancTBam
HECKOSbKMX 3asiBUTENen Npon3BoamTca 3asaBUTEso, Ybe Xo4aTtancTBo NOCTYNUIo B cya
n OblNo 3aperucTtpupoBaHo nepBbiM. [lpn  Hanuumm Hagnexawum obpasom
0hOPMMEHHOW APYTMMM 3asaBUTENAMUN LJOBEPEHHOCTU UCMONMHUTENbBHbIN NIUCT BblAaeTcs
nnuy, Ha KoTopoe ohopMIeHa AOBEPEHHOCTb ATUMU fNLLAMN.

Ha cynebHble aktbl 06 OTMeHe obecneyuTenbHblX Mep, O NpU3HaHuu
He3aKoOHHbIMW OencTBuin (besgencTens) cyaebHoro npuctaBa UCNOSNTHUTENbHbIE NIUCTbI
He BblgatoTcsa. Konum cygebHbIX akToB B 3TUX Chlyyasx NoANUCLIBAOTCA Cyabewn,
3aBepsTca repboBor NevaTblo M HanNpaBnATCA (BblAalTCcs) cekpeTtapem cyaebHoro
3acefaHusa (cneynanucTomMm cyaebHoro coctaBa) B3biCKaTeNO U JOTHKHUKY.

17.28. Ecnu no uctevyeHum cpoka Ha nofadvy anennsdguuoHHOM Xanobdbl Cyaom
nepBoM WMHCTaAHUUW BbldaH WCMNOMHUTENbHBIA NUCT Ha WCMNOSNIHEHWE MNPUHATOrO MM
cynebHoro akta, a BMOCNeACTBUM Cyh anesninsuMOHHOM WHCTaHUUKM NPUHUMaeT K
NPOU3BOACTBY anennauMoHHY0 Xanoby Ha pJdaHHbli cyaebHbli akT (Hanpumep,
nogaHHyl 3a npefenamMmum cpoka Ha obxanoBaHue C Xo4aTalCTBOM O BOCCTAHOBMEHUMU
NPONYyLLEHHOr0 Cpoka), TO cyd anennsauMoHHOM MHCTaHUMM NO XodaTamcTey nuua,
y4yacTBYHOLLEro B Aene, Brnpase NpuocTaHOBUTb UCMNOSTHEHME Takoro cyaebHoro akta Ha
ocHoBaHun ctaTtbn 265.1 AlNK P®. Cya, BblgaBLInmM UCMONHUTENbHBLIN NIUCT, BNpase no
3asiBMEeHNto B3bICKaTens, AOJDKHUKA, cynebHoro npucTaBa-nUCnonHNTENS
NPUOCTAHOBUTb  UCMOSTHUTENBHOE MNPOU3BOACTBO, BO3OYXOEHHOE Ha OCHOBaHUKU
COOTBETCTBYHOLLEIO UCMOSIHUTENBHOIO NUCTa, HA OCHOBaHWKU MyHKTa 1 YactTun 2 crtaTbu
39 ®depepanbHoro 3akoHa o1 02.10.2007 Ne 229-03 "O6 wucnonHUTENbHOM
npousBoacTee", ctatbn 327 AlK PO.

Konua onpegeneHns cyga, BbIHECEHHONO B pes3ynbTaTe YOOBMEeTBOPEHUS
xofaTanctBa O MNPUOCTAHOBIIEHMM WCMNONMHEHNA cyaebHoro akrta, 3asBfeHus o
NPUOCTaHOBMNEHUM UCMOSTHUTENBHOIO NPON3BOACTBA CcneynanmcToMm cygebHoro coctasa
(cekpeTapem cygebHoro 3acefaHus) HanpaesndeTcs (BbldaeTcs) nuuam, y4acTBYOLWNM
B Jene, He no3gHee crieayroulero AHA nocre BblHECEHUS onpeaeneHunst.

17.29. B cnyyae u3amMeHeHusl, YaCTUMHON OTMEHbI, OTMEHbI PELLEHNSA cyaa NepBon
WHCTaHUUN W MPUHATUA MO Leny HOBOro cyaebHoro akta o6 yaoBneTBOPEHUM ucka
(TpeboBaHus) cya NepBOW MHCTAHUUK, pacCMaTpmMBaBLUMIKA AENO MO CyWecTBy, BblaaeT
HOBbIA UCNONHUTENbHbLIA NMUCT. BblaaHHbLIN paHee NCNONMHUTENbHbIA NUCT A0SMKEH ObiTb
BO3BpallleH B apbuTpaxHblin cyd (0To3BaH apbuTpaxHbiM Cy4OM) W rorawleH B
nopsigke, NpeaycMoTpeHHOM nNyHKToM 17.17 VIHCTpyKuuuw.

17.30. B cnyyae ecnu mcnonHUTEnNbHbIM NUCT OblN BO3BpaLleH B Cyd nNepBon
WHCTaHUMM B CBSA3NW C €ro MucrnosiHeHveM (4O0OpOBOMbHBIM UMK NPUHYAUTENbHBLIM),
HEBO3MOXHOCTbKO ~ UCMOSMHEHUsA, OH [OrkKeH ObITb noraweH. [na  aTtoro
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NCMONHUTENBHBLIM NNCT (BCe ero NnucTbl) nepernbaeTcsa nononaMm WM npokasbiBaeTca
ObIPOKONIOM OKOMO INMHUK cruba Takum obpasom, 4ToObl oGpasoBanocb 4eTbipe
CUMMETPUYHBIX OTBepcTudA. Bce nucTbl GnaHka nepevepkmBaloTcs No AuaroHanu (ot
NpaBoro BEPXHEro yrna K HWKHeMy NeBOMY) KpacCHbIM MapkepoM, BAOSb JIMHUK
nepedyepknBaHna HaHocuTcs 3anucb "lloraweHo", ykasblBalTCA gaTa noralleHus
nncta, aMmmnus, UMsi, OT4ECTBO OTBETCTBEHHOIO fnLa, OCYLEeCTBMBLUErO NoralleHue,
N cTtaButca ero noanucb. [loraweHHbin Takum 00pa3oM MCMNOMNHUTENbHbIN JIUCT
cneunanuct cygebHoro coctaBa noglneaeT B Matepuansl cygedbHoro gena.

[laHHOe nonoxeHne He NPUMEHSETCS B Criydae Bo3BpaTa UCMOSHUTESTbHOIO nNnucta
OTAENEHMEM MOYTOBOM CBSA3U B CBSA3M C HEBO3MOXHOCTbIO €ro AOCTaBKW agpecaTty
(NyHKT 17.15 VIHCTpYyKLUMK).

YacTUYHO MCNOSTHEHHbBIA UCMOMHUTENbBHbIN JICT, BO3BPALLEHHbLIN B Cyn Cryx6own
cynebHbiX npuctaBoB, OaHKOM, nNp., MOAMNEXUT HamnpaBfieHUIO B3biCKaTenio B
COOTBETCTBUM C NYHKTOM 17.21 VIHCTpyKuuu.

17.31. B cnyyae npegocTaBreHnsi CTOPOHOW UCMOSMTHUTENbHOMO N1cTa B KavyecTBe
AokaszaTenbctBa MO Aefly WM OCHOBaHUA TpeboBaHMS WCMOMHUTENbHbLIA  FNCT
npuobuiaetca K maTtepuanam pgena 6e3 noraweHus. B aToM cnydae XxpaHeHue
NCMONHUTENBHbLIX JIMCTOB OCYLLECTBSETCA MO MNpaBuiam XpaHeHUsi LeHHbIX Bymar,
nprnobLweHHbIX K MaTepuanam gena (NyHKT 14.20 NHcTpykumm).

17.32. B cnyyae npekpaweHUs WUCMONHUTENbHOMO MNPOM3BOACTBA  KOMUS
NOCTaHOBMNEHUs cyaebHOro npuctaBa-ncnosHUTENa O NpekpaLlleHnn UCNOMHUTENBbHOIo
Npou3BoACTBa MoAWMBaAETCA B MaTepuanbl cyaebHoro gena, a B cnyyae, ecnun K
MOMEHTY MOCTYMNEeHUs B Cyn MOCTaHOBNEHUs cynebHoe [eno YHUYTOXEHO, - B
HOMEHKNaTypHOe Aeno, cofepxalwee opurMHanbl cyaebHbix aktoB. [locTynuBliee
NOCTaHOBMEHNE MOALIMBAETCA B TeKyllee HOMEeHKnaTypHoe Aerio, Ha HeM JenaeTcs
OTMeTKa O HOMepe HOMEHKNATypHOro Aena, rae CcoaepXutcs opurnHan cyaebHoro
akTa, BO WUCMOSIHEHWE KOTOPOro Obif BblAaH MCMNOMHUTENbHLIM NUCT, UCMOMNHEHME MO
KOTOpPOMY npeKkpalleHo; aHanormyHad oTMeTka O HOMepe HOMEHKNaTypHOro Aaena,
cogepkallero nocTaHOBNeHMe O MnpeKkpaweHnn UCNONHNUTENbHOMO MNPON3BOACTRA,
AernaeTtca Ha COOTBETCTBYKLWEM opurnHane cyaebHoro akta. OTmeTka O HoMepe
HOMEHKNaTypHOro Aena npocrasnseTcd, ecnv ata nHopmauma cogepxmntca B CAC.

17.33. locTtynuBwKMe B cyn, BblAaBLUMA WCMOSMHUTENbHbBIA NACT, 3adBfieHUs B
nopsigke UCNonHeHus cyaebHbIX akToB, B TOM YAUCHE:

0 Bblgaye gybnukata UCNonHUTESNbHOrO fNCTa;

00 OTCpOYKe UM paccpoyke UCNoSTHeHUs cyaebHoro akTa;

06 nameHeHunn cnocoba 1 nopsigka ero UCNOSTHEHUS,

O MPUOCTaHOBIIEHUU, NPEeKPaLLEHNN UCNOMHUTENBHOMO NPON3BOACTBA;

06 OTNOXEHUN NCMONHUTENbHbLIX JENCTBUN,
perncTpmpyroTcs no Homepy cyaebHoro gena, pacCMOTPEHHOro apbuTpaXHbIM CygoM.

B cnyyae ecnn nogobHble 3asiBNeHWdA, a Takke 3asiBrieHusi, nogjaBaemMble B
npouecce WCNOMHUTENBHOIO MNPOM3BOACTBA MO AeflaM, He HaxoauBLUMMCHA Ha
pacCMOTPEHUN apbuTpaxHbIX CydoB, MNoJakTca B apbuTpaxHbll cyg no MecTy
COBEpPLUEHNS UCMOSTHUTENbHbBIX OEUCTBUA (MECTOHaXOXAeHns cyaebHoro npucrtaBa-
NCMONHUTENS), 3asiBeHNe perucTtpupyetcs B MNopsiake, YCTaHOBMEHHOM HacTosLen
NHcTpyKumen.

17.34. Ecnu cyaebHoe geno Ha MOMEHT MOCTYNSieHUsT 3asdBfEeHNs HaxoauTCcs B
Apyrom apbuTpaxHoM cyge, pacCMOTpPEHWE 3asiBieHUs MpuoCTaHaBnMBaeTca a0
BO3BpaLlLeHUA/NOCTYNNeHns gena B cyn, BblAaBLUMA UCMOMHUTENBHbINM NIUCT, eCnn ero
paccMoTpeHune 6e3 cyaebHoro gena He NpeacTaBnseTca cyay BO3MOXHbBIM.

17.35. [denonpon3BoactBo no xanobam Ha aencteus cygebHbiXx npucTaBoB-
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NcnosiHMTEenen Npon3BoanTCA B Nopsake, ycraHoBrneHHoM B pasgene |l MHeTpykumw.

O paTte, BpeMeHM 1 MecTe pacCMOTPEHUS 3asiBIIEHUS B 3aceaHnn apObuTpaKHOro
cyfa BabickaTernb, AOMKHUK N cyaebHbIM NpUCTaB-UCNoSTHUTENb U3BELLAOTCH 3aKa3HbIM
NMMCbMOM C yBeOMSIEHMEM O Bpy4YeHuUn No npasunam ctaton 122 AMNK PO.

17.36. Tlpun  onuckax, apudmeTmyeckmx  owmbkax, npoueccyasnbHOM
npaBonpeemMcTBe, CMEHe HauMeHoBaHus W T.4. [OEeUCTByeT paHee BblgaHHbIN
WCNOJSTHUTESNbHBIA NIUCT C Y4EeTOM COOTBETCTBYHOLEro cyaebHoro akta apbutpakHoro
cyfa O BHECEHHbIX M3MeHeHUAX. HoBbIM MCNOMHUTENbHBIN NUCT He Bblgaetca. [pu
3TOM CcyaeOHbI akT, coaepXawmi U3MeHeHUs, BHOCUMbIE B WUCMOSTHUTENbHbIA JIUCT,
nognuceiBaeTca cydbeun, npencegatenscreyownm B cyaebHoMm 3acegaHun, wm
3aBepsieTcsa repboBor nevyartbio cyaa.

17.37. Konuu noctaHoBneHun cyaebHoro npucraBa-nucnosHUTens:

00 oTkase B BO30OY>XAEHUN UCMONHUTENBHOIO NPOM3BOACTRA;

O rnepepaye MCMNOMHUTENbHOIO MPOM3BOACTBA M3 OAHOrO nogpasgerieHvs B
Apyroe;

00 OTNOXEHWUM UCMNOSTHUTENBHbLIX AENCTBUA N MPUMEHEHUN MEP NPUHYANTENbHOIo
NCMOSNHEHUS;

O TMPUOCTaAHOBMNEHUN UMW OTKase B MNPUOCTAHOBMEHUN UCMONHUTENBHOMO
NpOn3BOACTBA;

O NpeKpaLLeHnn UCMONHUTENBHOIo NPON3BOACTBA;

06 OKOHYaHUM UCMONHUTENBHOIO NPOU3BOACTBA,

NnoCcTynuBLLME B CyA NepBOM MHCTaHLUMW, NOALWMBAIOTCA K MaTepmnanam cygebHoro gena
N BHOCATCA B ONUCb [JOKYMEHTOB [Aena paboTHMKOM apxuBa cyaa, ecnu gero
HaxoOuTCs B apxvBe, UNu cneynanuctoMm cygebHoro coctasa, ecnu Aeno He CAaHo Ha
apxvmBHoe XxpaHeHue. Ecnu ykasaHHble Bblle MOCTAHOBMEHUA MOCTYyNaKwT B
anennaunoHHbIA Cyd, OHW MepechInaTca B apbutpaxHbli Cyd NepBoO MHCTaHUMU U
nogwmealoTca K Martepuanam cygebHoro gena. MHdopmaumss BBOOUTCA B CUCTEMY
aBTOMaTU3auuKn cygonpoun3BoACTBa.

18. [enonpon3BoacTBO MO MNPeAoCTaBfiEHUIO OpraHam OO3HaHUs U CrneacTBus
AOKYMEHTOB 13 MaTepuanoB cyaebHoro gena

18.1. B cooTBeTCcTBUM C nonoxeHmsmn 4dacten 1 u 5 crtatbm 5 depepanbHOro
KOHCTUTYLMOHHOro 3akoHa o1 31.12.1996 Ne 1-©K3 "O cygebHon cucteme Poccumnckon
depgepaumn” cypoebHas BnacTb  OCYLWeCTBASETCSs  cydaMu  CaMOCTOSITENbHO,
He3aBMCUMO OT 4ber Obl TO HM ObINO BOMU, MNOOYUHAACHL TONbKO KOHCTUTYUUK
Poccunckon depepaumm M 3aKoHy; Ivua, BWHOBHbIE B OKa3aHWW HE3aKOHHOro
BO34ENCTBUA Ha Cyden, a Takke B MHOM BMeLlaTeNbCTBE B AEATENbHOCTb CyAa, HECyT
OTBETCTBEHHOCTb, NPeSYyCMOTPEHHYIO hbeaepanbHbIM 3aKOHOM.

Bbolemka, sBNssicb crneacTBEHHbIM OEWCTBMEM, He [OMycKalwuMm YCMOTPEHUe
nmua, y KOTOporo HaxogaTcsl usbiMaemble npeameTbl U AOKYMEHTbl, HE MOXeT ObliTb
npUMEHeHa B OTHOWEHMM cyda, o6s3aHHOro OocywecTBUTb MNpaBocyane B
YCT@HOBSIEHHbIN 3aKOHOM CPOK Ha OCHOBE COCTA3aTefIbHOCTU CTOPOH  Mpwu
BCECTOPOHHEM WM  TMOSIHOM  MCCregoBaHUM  AokasatensctB  (PepepanbHbiv
KOHCTUTYLUMOHHbIM 3akoH oT 28.04.1995 Ne 1-OK3 "O6 apbuTpaxHbix cydax B
Poccuinckon ®epepaumn”, 3akoH Poccurckon Pegepauum ot 26.06.1992 Ne 3132-1 "O
ctatyce cygen B Poccurickon ®egepauun®).

B otonm cBasuM paboTHUKM apbuTpaxHbix cygoB He o0643aHbl  BblgaBaTb
cnefosaTtento  OOKYMEHTbl M3 MaTepuanoB cydebHoro pfgena Ha OCHOBaHMM
NoCTaHOBMNEHUS O BblemMke. [Mpn HeobxooMMOCTM NOSNyYeHUA OOKYMEHTOB, UMELLNX
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3HayYeHne Ons paccrnefoBaHUs YrofloBHOrO Aerna, cnegosaTenb BrnpaBe obpaTtntbes B
apOuTpaxHbI cya C MOTMBMPOBAHHLIM 3anMpoCOM O MpeaoCcTaBfeHUn MOANMHHUKOB
NN KON COOTBETCTBYIOLLMX OOKYMEHTOB M3 MaTepuwanoB cygebHoro gena. 3anpoc
paccmaTpuBaeTCs Cy4OM B pa3yMHbIA CPOK.

18.2. Ha ocHoBaHun 3anpoca criegoBaTternsi 0 npeocTaBieHnn KON JOKYMEHTOB
n3 maTepuanoB cygebHoro gena (C NPUoXeHMemM 3aBepPeHHOMN KOMMU NOCTaHOBMEHUS
0 BO30Y>XAEHUWN YrOoNoBHOMo gena) apbutpaxHbli Cya B pa3dyMHbIN CPOK NpeaoctaBndeT
COOTBETCTBYHOLLME KOMUN.

N3rotoBneHHble KONUM OKYMEHTOB NPOLLUMBAOTCS, NIUCTbl UX HYMEPYHOTCH, MecTa
NPOLUMBKMN NpOKnenmBatoTcs 6yMaXKHOW HaKMenKon, Ha KOTOPYK HAHOCUTCS creayroLas
HagnNuCb:

"Konuu cooTBETCTBYIOT NUCTam C no aeno Ne ToM Ne ". Konuun
3aBepsalTCA Cyaben, B NPOU3BOACTBE KOTOPOro HaxoAMTCH UM Haxoaurnocb Aeno (B
criyyae ero OTCYTCTBMSA - nMpefcepdartenem cyanebHoro coctaBa, B KOTOPOM

paccMaTtpmBaeTCcs WM paccMaTtpuBanocb [feno), Ha npeamMeT UX COOTBETCTBUS
UMerLMMCa B Matepuanax gena LOKYMeHTaM, YAOCTOBepstoTcs repboBon neyatbio
cyana.

B cnyyae ecnu matepmanbl gena nocTynunn B cyd B 3MEKTPOHHOM Buae wunu
UMEITCA Yy cyaa B OTCKaHMPOBAHHOM BMAE, TO U3rOoTaBNMBAETCS ANIEKTPOHHAsA KOMus
3TUX [OOKYMEHTOB Ha MaTepuanbHom Hocutene cyga (CD, DVD, Blue-Ray) c
HaHeceHMeM Ha HEM HaanucK, oTpakatoLlen cogepxumoe aucka.

Konun gokymeHTOB M3 maTepuanoB cyaebHoro gena, Haxogswerocs B apxuBe
cyna, 3aBepsrTCsa Cyaben, B NPOU3BOLCTBE KOTOPOro HaxoAurnocb Aerio, a B criyvae
ero OTCYTCTBUA - npepcenartenemMm cyaebHoro coctaBa, B KOTOPOM paccmaTpuBasnochb
aerno. Konun gOoKyMeHTOB yooCcToBepAtoTCs repboBon nevaTtblo cyaa.

18.3. B 3anpoce cnegoBaTenss MOXeT cogepxaTbCA npocbba 0O npoBeaeHun
3KCnepTu3bl B 34aHUK apbutpaxHoro cyaa 6e3 u3bAaTuUs OOKYMEHTOB M3 mMaTepuanos
cynebHoro gena.

Mpn paccMoTpeHun [JaHHOro 3anpoca HeobXoauMO  yuYuTbiBaTb, YTO €ro
yOOBMeTBOPEHNE He OOSMKHO co3daTh NPenaTcTBMe B paspelleHnn gena (B 4acTHOCTH,
B pes3ynbTate NpoBeAeHHOW 3KCMepTu3bl AOKa3aTenbCTBO MO Aefly, Haxoasuwemycsa B
Npoun3BoACTBE apbUTpakHOro cyaa, He A0SMKHO ObITh yTpaveHo).

18.4. lMNpn paccMoOTpeHnn Bomnpoca npeaocTaBreHnsa crnegosaTtento opurnHana
ueHHon bymarn HeobxogMMo UMeTb B BUAY criegytoLlee.

NcTpebyembii criegoBatenieM [OOKYMEHT, B TOM 4uUCe M OpuUrnHan LEeHHOM
Oymarn, nognexuT Bbldadye cregoBaTento  No  3aBeplleHMM  pacCMOTPEHUS
apbuTpaxkHOro gena n NCTe4YeHnn cpoka Ha ero obxanoBaHue.

Mpn aTOM HEOOXOOMMO UMETL B BUAY creaytoLlee.

OpurnHanel LeHHbIX Bymar Ha npeabsaBuUTENst U BeKCenen, npasa no KOTOpbIM He
npekpaweHbl nMbo npekpalleHbl npaBa gepxatens no 3TOW UeHHon Oymare
(Hanpumep, B cuny NpaeBuna O BpyYeHUM BeKcensa NpoTMB ero onsathbl nuuy, KotTopoe
NPOn3Beso nraTex no HeMy Ha OCHOBaHUKM CyaebHOro peleHunst), MoryT ObiTb BblgaHbl
UCKMIOYNTENBHO YNPaBoOMOYEHHOMY Ha TO nuuy (COBCTBEHHMKY LeHHoM Oymaru nunbo
nuuy, CoBepLUMBLLEMY MNriaTeX Mo 3TUM LieHHbIM Bymaram). lNepefaya Takmx LEHHbIX
Oymar opraHam cnencrtBua He gonyckaetcs. B aTom cnyyae cygbs vnu NOMOLLHUK
cyOobu MO €ero nopyyveHuo MUCbMEHHO u3BewlaeT cregosaTens, obpaTuBLUerocs ¢
3anpocoMm o Bblgaye LeHHon Bymarn, o Mecte n BpeMeHW Bblgayun 3TON LieHHOn Bymaru
ynpaBOMOYEHHOMY Ha TO nuuy.

Ecnn ueHHas Oymara noanexut Bblgade Yy4acTHUKY apbuTpakHoro npouecca
(yactn 10, 11 ctatbun 75 AINK P®) n npm atom B cyae nmeeTcs 3anpoc cnegosartend o
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BblJaye 3TOM LEeHHoW Bymarm m3 matepmanoB cygebHoro gena, T0O B 3TOM chnyyae
cyabsi NN MOMOLLHUK CyabW MO ero NOopyyYeHu NMCbMEHHO M3BeLLaeT criefoBaTens,
obpaTtmBLLErocsa ¢ 3anpocoM O Bblgade LieHHon Bymarn, 0 MecTte U BpeMeHW Bblaayun
3TOWN LieHHOM Bymarn ynpaBOMOYEHHOMY Ha TO nuuy.

18.5. B cnyvyae npegoctaBneHusi cnepoBaTtento opurMHana OOKyMeHTa B
MaTtepuanax cyaebHoro gena ocrtalTca KOnuu, 3aBepeHHble npeaceaatesibCTBYLWNM
B cygebHoMm 3acefjaHun wnu npegcedatenem cyga (Npu Bblgade  OpurnHanos
AOKYMEHTOB U3 MaTtepmarnos cynebHoro gena, HaxoasiLerocs B apxmse).

B maTtepmanax cygebHOro gena ocTaeTcd Takke pacnucka cneposaTtensd o
Nnosly4eHnn opurMHanoB AOKYMEHTOB, B KOTOPOMW yKa3blBaeTCsl, KOMY OHW BbldaHbl U B
CBS3M C TMPOM3BOACTBOM MO KakOMy YrorioBHOMY [Jefny, a Takke opuriuHanbl
npoueccyasnbHbIX [LOKYMEHTOB, BbIHECEHHbIX CfledoBaTefleM B CBS3W C U3BATUEM
AOKYMEHTOB U3 apObuTpaxkHoro gena.

18.6. Ecnu nocne Bblgayu crnegoBaTento OOKYMEHTOB B npouecce cyaebHoro
pasbupatensctBa noTpebyeTca uccrnegoBaHMe COOTBETCTBYHOLMX OPUrMHanoB Ha
npeameT MX NOAMMHHOCTU, apOuTpaXHbIn cyq nctpebyet B COOTBETCTBMU C YacTbio 4
ctatbu 66 AlNK P® konuto 3aknoyeHns akcnepTa no yrofioBHOMY geny.

18.7. Bblga4ya [OKYMEHTOB oOpraHam CreactBus M [O3HaHUMS Ha  cTaguu
npoBefeHNa MU OnepaTUBHO-Pa3bICKHON AEATENbHOCTU 00 BO3OYXOEHUSI YrofIOBHOIO
Aerna He gonyckaeTcs.

18.8. lMpu npoBeaeHun onepaTMBHLIX MEPOMNPUATUIA OpraH AO3HaHWSA Brpase
obpatntbCa C MOTMBMPOBAHHBLIM 3anpocoM K npeAcegaTtenio cyda Cc npocbbon
npeaocTaBUTb BO3MOXHOCTb O3HAaKOMUTbLCA C MaTepuanamu apbuTpakHoro gena u
CHATb KOMUM C HeobXoAWMbIX [AOKYMEHTOB. YKasaHHblA 3anpoc [JOfmKeH ObiTb
N3roToBrneH Ha 6naHke opraHa CrneacTBus M [O3HAHWUA, NOAMUCAH pPyKoBOAUTENEM
AaHHOro opraHa n yooctoepeH repboBomn neyatbio.

B cnyyae npuHATMS npeacepatenemM cyda peleHus 0 nNpeaocTaBfieHUn opraHy
CNneaCcTBUSA U A03HAHUSA NMpaBa Ha O3HaKOMIeHWe ¢ MaTepuanamu gena paboTHuK cyaa,
OTBETCTBEHHbIA 3a O3HaKOMIeHue (crneumanuct apxuBa, €cnv [eno HaxoauTcs B
apxvBe cyga), NpomnsBOAUT O3HAKOMSEHWe NpeacTaBuTeNs ¢ Matepuanamm gena, a B
cnyyae HeobxoAMMOCTM oOKasblBaeT €My COAEeNCTBME B  WU3rOTOBIEHUMM  KOMUM
AOKYMEHTOB fena.

OsHakomneHne c wMaTepuanamm cygebHoro pfena B [JaHHOM  crlyyae
ocyLecTBnsaeTcs no npasunam rnaebl 12 NHCTpyKumn.

18.9. 3anpocbl opraHoB A03HaAHWA U CNEeACTBMSA O NpedocTaBneHnun matepuanos
no cyaebHomy geny, a Takke KONus CONpPOBOAUTESIbLHOMO NMCbMa O NpefocTaBfieHumn
TpebyembIx MaTepuarnos noAaLImMBaoTcsa B cygebHoe aerno.

19. [enonpou3BoAcTBO MO MpPeaoCTaBeHUI0 [OOKYMEHTOB M3 MaTepuanos
cyaeGHoro gena cyabsiM cydoB oOLen IopUCAMKUMK, a Takke YMNONHOMOYEHHOMY Mo
npaBaMm 4yenoBeka B Poccuiickonn deaepaumm, YnonHomodeHHomy npu [pesvaeHTe
Poccuiickon degepaumm no 3awute npas npearnpuHumaTtenen n YnonHoMo4YeHHOMY no
3almMTe npaBs npeanpuHumaTtenen B cyobekte Poccuiickon ®enepauum

19.1. Tlo 3anpocam cygen cygoB obuwen opucankumm, ogopMMAEHHbIM
Hagnexawum o0pas3oMm, WM HanpaBfeHHbIM B apbuTpaxHbie cygbl, MaTepuanbl
cynebHbIX Aen AOMKHbI BbldaBaTbCs B CPOKN, 0003HaYEHHbIE B 3anpocax.

19.2. Ecnu B 3anpoce cyga coaepxutca TpeboBaHMe O NpefocTaBieHun
AOKYMEHTOB apbuTpaxkHoro gena B NOASIMHHWUKE, yKasaHHble B 3anpocax maTtepuansl
apOuTpaxHbIX Aen npefocTaBnsloTCA CyAOM B NOAMMHHMKE B Clyyae, €ecnu
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paccMoTpeHne apbuTpaxkHoro gdena 3aBepweHo. Takmm o06pasom, MOASIMHHbIE
MaTtepuarnsl no TpedoBaHMo cyaa obLuen pUCanKLUUM MoryT ObiTb HanpaBnieHbl TONbKO
no Tem pfenam, cygebHble akTbl MO KOTOPbIM BCTYNWAM B CUAY, a CPOKM Ha
ob>xanoBaHMe UCTEKIIN.

MoanuHHble  OOKYMEHTbl HanpaBnsaAwTCcs B Cyg oOwen  pucamkuum ¢
conpoBOAUTENbHLIM MUCbMOM, MOAMNUCLIBAEMbIM CyAben, B MPOU3BOACTBE KOTOPOroO
Haxoaunocb geno. lpu 3TOM CyAOM M3roTaBNMBaKOTCHA KOMUKU NpeaocTaBfisieMblX Mo
3anpocy MOAJSIMHHbLIX AOKYMEHTOB, KOTOpble B COOTBETCTBUM C TpeboBaHUAMMU MyHKTa
18.2 WHCTpyKUuuM 3aBepaloTCs Cydbenh, B PaCCMOTPEHUM KOTOPOro Haxoaunochb
yKasaHHoOe [eno, a B criydae ero oTCyTCcTBuUS - npeacenatenem cygebHoro cocrtasa, B
KOTOpbIN BXOOUT (BXOAWIST) Cydbsi, paccMaTpuMBaBLUMKA OEen0, WX MO ero yKasaHuioo -
WHOW Cyabs.

19.3. Ecnn npowussoacTtBO MO apbuTpaxHoMy [ferfly He 3aBeplueHO, CyaoMm
N3roTaBnMBalOTCs Konum TpebyembiX JOKYMEHTOB, KOTOPbIE TakKe 3aBepstoTCA CyabeM,
B NPOU3BOACTBE KOTOPOro HaXoAmUTCs ykaszaHHoe aeno. MNpn aTom B CONPOBOANTESNIbHOM
nMCbMe [JaeTcd MNosICHEHWME O HEBO3MOXHOCTW npedocTaBneHnss Tpebyemoro
AOKYMeHTa B MOAJSIMHHMKE BBUAY HaXOXOEHUA apOuTpaXHoro gena B npouecce
PacCMOTPEHUS.

19.4. 3anpoc cygbm cyga obuen pucaMKuMn, KOMust CONpOBOAUTENBHOrO
nMCbMa, a Takke KOMMW MNpefoCTaBfieHHbIX LOKYMEHTOB (ecnu 6biiv HanpasfeHbl
NOAMMHHUKN) NOALIMBAOTCA B Matepuansl apbuTpaxHoro gena.

19.5. BBuagy TOro, 4tO0 npuHATLIE NO Aeny cyaebHble akTbl MOryt ObiTb
obanoBaHbl B cyfe anensisiuMOHHON, KacCaunoHHOM N HA430PHOM MHCTaHLMIA, a Takke
NPUHATLIE CcyaebHble akTbl No geny MoryT OblTb NepecMOTpeHbl Mo  BHOBb
OTKpbIBLWUMMCH 0bCcTOoATENBCTBAM, apbuTpaxHoe Aeno no 3anpocam cyaen Ccyaos
obLen ropucaukunMm nNnpeaocTaBneHNIO NONHOCTLIO HE NOAMEXMNT.

Mpn nonyvyeHnn apOuUTpaHbIMM  cydamMum  MOAOOGHbLIX  3anpocoB  CyAbs,
paccMaTpmBaroWnMn geno, HanpaendeT cydbe cyga oblien Hpucamkumm nUCbMO C
060CHOBaHMEM HEBO3MOXHOCTU MpeaoCTaBfeHns apouTpaxxHoro gena nosiHOCTbO Mo
obcToATENbCTBAM, YKasaHHbIM Bbille, WAW WHbIM, a TakKkKe KCEepOKOMui Onucu
apbutpaxHoro gena ¢ npocbbon ykasaTb, Kakme MMEeHHO OOKYMEHTbl apOutpakHoro
aena Tpebytotca cyabe cyfa obuien rpucaukunm ans paccMoTpeHns gena.

[Mocne nonyyeHus oTBeTa cyabu cyaa obuwen pUCaAuKUMM C  nepedyHeMm
TpebyeMbIX JOKYMEHTOB YKa3aHHble JOKYMEHTbI (MOANMMHHMKK, KOMUN) HanpaBnsTCA B
nopsiake, 0603Ha4YeHHOM BbiLLE.

19.6. YnonHOMO4YeHHbLIM MO npaBam u4enoBeka B Poccuinckon depepauumm,
YnonHomoueHHbin npu  [Npe3sngeHte Poccuinickon ®egepaunmn no 3awmuTte npas
npeanpuHumMaTtenem u YnonHOMOYEHHbIM MO 3awuTe npaB npeanpuHMMaTenen B
cybbekTe Poccuinckon depepauunm B COOTBETCTBUU C  OEeNCTBYHOLLNM
3aKoHO4aTeNbLCTBOM Brnpase 3anpalinBaTb W nosfydaTb OT roCyAapCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camMoynpaBfeHuss U Yy [LOSMKHOCTHLIX NUL, M rOCyAapCTBEHHbIX
Cnyxawmx cBedeHusi, JOKYMeHTbl U MaTepuanbl, Heobxoanmble ONA pacCMOTPEHUS
anobbl.

B cnyyae nocTtynneHus Takoro obpalleHns OT YyKasaHHbIX Bbille vy
apbutpaxHble cyabl NpefocTaBnaAlT MM KOMMW  3anpaluvMBaeMblX MaTepuanoB B
pa3syMHbIN CPOK.

N3roToBneHHble KON AOKYMEHTOB NPOLUMBAOTCS, JIUCTbI UX HYMEPYHOTCS, MecTa
NPOLUMBKN NPOKenBatoTcss OyMaXKHON HaKenkon, Ha KOTOPYK HaHOCUTCS crieaytolias
Haanuchb:

"Konuun cootBeTcTBytoT iMctamMc ____ no_ agerioNe  tom Ne "
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Konuu 3aBepsaloTca cyabeil, B MpouM3BOACTBE KOTOPOro HaxoAWTCA [Oeno, Ha
npeaMeT UX COOTBETCTBMA WMEWLIMMCA B Martepuanax [nena [AOKyMeHTaMm,
yOOCTOBEpPSATCA repboBoi Nevatbio cyaa.

B cnyyae ecnv maTepuanbl Aena NoCTYynNUNM B Cyd B 3MeKTPOHHOM Buae WUnu
MMelTCa Y cyaa B OTCKaHMPOBAHHOM BUAE, TO U3roTaBMNMBaeTCs 3NEeKTPOHHAs KOnus
3TUX JOKYMEHTOB Ha maTtepuanbHOM HocuTene cyaa C HaHeCeHMEM Ha Hero Haanucu,
oTpaxkatoLLen coaepKnmoe aucka.

Konuv OOKyMEHTOB M3 MaTepuanoB cyaebHoro gena, HaxodsLLlerocs B apxuBe
cyga, 3aBepsAldTcA npeacedaTeneM cyaa, UMM ero 3amMecTtuTenemM, WUnu Mo  ux
NOpPYYEHUIO APYrMM Cyabel, yaoCTOBEpPATCS repboBoi nevaTbio cyaa.

19.7. 3anpocbl 0 npegocTaBneHMM MaTepuanoB Mo cyaeGHoMy Aeny, a Takke
KOMMA COMPOBOAUTENBbHOrO MNMUCbMa O NpedocTaBneHun Tpebyembix MaTepuanos
noaLunBatoTca B cyaebHoe geno.

20. Jenonpon3BoacTBo N0 ob6ecnevyeHno y4yacTus fuy MHOCTPAHHbIX roCyaapcTB
B COBEPLUEHUN MpoueccyanbHblX AOENCTBUN apbuUTpaXkHbIX CyAOB M OKa3aHUHo
MeXayHapoa4HOW NpaBOBOW NOMOLLN

20.1. HanpasneHue onpeaeneHuns cyga 0 BpEMEHN U MecTe pacCMOTpeHna gena,
a Takke Apyrmx cygebHbIX akTOB U UHbIX JOKYMEHTOB (MexayHapogHoro cyaebHoro
NnopyyeHunsi) CTOPOHE, 3auHTEPECOBAHHOMY ULy, NPOXMBAKOLLMM UMW HAaXOAsaLWMMCS B
WHOCTPaAHHOM  rocygapcTBe, MpouM3BOAUTCA B nopsigke,  NpegyCMOTPEHHOM
MexayHapogHbiMu gorosopamu Poccuinckon ®egepaunn, ctatbsamm 121, 253, 256 AlNK
P® u noctaHoBneHnem [IneHyma Bbicwero ApbutpaxHoro Cyga Poccuinckon
®epnepaumm ot 11.06.1999 Ne 8 "O gencteum MexagyHapoaHbIX AoroBopoB Poccumnckon
depepaumm NpUMEHUTENBHO K BONpocam apbutpaxkHoro npouecca”.

Ecnn Ha Tepputopum Poccunckon depepaumm Haxoautcs NpeacTaBUTESNb
WHOCTPAHHOIO nuua, YMNOSIHOMOYEHHbIA Ha nofiyyeHne CcyaebHbIX [LOKYMEHTOB,
nocrnegHue HanpaeBnATCA Mo agpecy npeacTaBUTenNs.

20.2. MexgyHapogHble cygebHble nopydeHuss apbutpaxHbix cynos Poccumnckon
degepaumn 0 BbINOMHEHUN OTAENbHbIX NpoueccyanbHbIX 4EACTBUN HanpaBnsTCA B
KOMMNEeTEHTHbIE OpraHbl MHOCTPaHHOIrO rocydapcTtBa Yyepe3 COOTBETCTBYIOLIME OpraHbl
Poccunckon degepaumm, onpeaeneHHble B HOpMax MexayHapoaHoro gorosopa nubo
dheeparnbHOro 3akoHa.

Mpn odopMneHun [OOKYMEHTOB MexayHapoaHoro cyaebHoro nopy4vyeHus
HeoOXoOMMO Yy4yuTbiBaTb, B KakoM nMopsake 6ygeT ocywecTBnATbCA nepegada
AOKyMeHTOB. B 3aBucumoctn o1 TpeboBaHuin MexayHapoAHbIX [OroBOpOB W
apbutpaxkHOro npoleccyanbHOro 3akoHoAaTenbCTBa AOKYMEHTBI MOMYT HanpaBnATbCA:

HenocpeaCcTBEHHO B KOMMETEHTHbIN Cya rocydapcTBa UCMOMHEHUS NOPYYEHUS;

HenocpeaCcTBEHHO B LIEHTpasibHbIE OpraHbl rocygapcTBa UCMOSNHEHNS NOPYyYeHUs:;

yepes opraHbl MuHucTepcTtBa toctmunm Poccuinckon ®eagepaumm n MMHUCTEPCTBO
MHOCTpaHHbIX aen Poccuinckon defepauumn KOMMNETEHTHOMY Cydy rocygapcrtea
NCMONHEHUS NOPYYEHUS;

Yyepes opraHbl MuHucTepcTBa toctuuumn Poccuinckon defepauum KOMNETEHTHOMY
cyny rocygapcTtea UCMOSTHEHUS NOPYYEHUSI.

[Mpn oTCyTCTBUN MEXOYHApPOAHOro AoroBopa cyaebHoe nopyyeHue HanpasnseTcs
yepe3 opraHbl MuHucTtepctBa tocTuumm Poccunckon depepaumm M MUHUCTEPCTBO
NMHOCTpaHHbIX gen Poccunckon ®epepauumm B nopsigke MexayHapoOHOW BEXIMBOCTU
(Mp1HUMNa B3aUMHOCTH).

20.3. Ecnn mexayHapoaHoe cyaebHoe nopydeHue HanpasfisieTCcs Yyepes3 opraHbl
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MuHuctepctBa toctuumm Poccunckon depepaumm, HeobXoauMMO YyuTbiBaTb, YTO B
CcoOTBETCTBMM C npuka3om MwuHucTepctBa toctuumm Poccuiickon Pepepaumm oT
14.12.2005 Ne 242 "O6 opraHuzaumm paboTbl MO WUCMOSHEHUIO MeXOYHapPOAHbIX
obsizatenbctB Poccuiickon ®egepauumn” UCNONHEHME MeXOyHapoaHbIX 06s3aTenbCTB
Poccun, B TOM u4ucne no Bonpocam, CBsI3aHHbIM C BpPYYEHMEM WU MNEPECHINIKON
AOKYMEHTOB NPW MCMOMHEHMM cyaeOHbIX MNOpyYeHWr, XOoO4aTalCTB O MPU3HAHUN U
NUCNOSNHEHMM CyOdeOHbIX peLleHUn, BO3MOXEHO Ha TeppuTopuanbHbie OpraHbl
MwuHucTepcTBa toctnymm Poccuiickon ®egepaumn.

20.4. MexgyHapogHoe cyaebHoe nopyyeHue 06 oOkasaHMM MNPaBOBOW MOMOLLM
COCTaBnsAeTCca B NUCbMEHHOM BMAE, MOANUCLIBAETCA CyAbewn, ckpennsieTcss repboBon
neyaTbto cyaa.

20.5. B «KkayectBe nNpuWnoXeHWa K MeXOQyHapoAHbIM  OOroBopaMm  MOryT
ycTaHaBnNuBaTbCs ocobble hopMbl BrIaHKOB MeXAyHapoaHbIX cyaebHbIX nopyyeHun. B
Takux cnyyasax 3anpocbl 06 OkasaHMM MPaBOBOW MOMOLUM credyeT OTnpaBnATb Ha
COOTBETCTBYHOLLMX BaHKax.

20.6. MexayHapogHoe cynebHoe nopyyeHue u npunaraemMble K HemMy OOKYMEHTbI
nepeBoasaTCa Ha odmumManbHbIN S3bIK, NPEAYCMOTPEHHbBIN HOPMaMX MEXAYHapPO4HOro
Aorosopa.

Ecnn cynebHoe nopydeHne HanpaeBnseTca B nopsigke  MeXayHapoLHOM
BEXIMBOCTU MNPWU  OTCYTCTBMM MEXOYHApPOAHOro Aorosopa, cyaebHoe nopyyeHue
uenecoobpasHo nepeBecTM Ha A3blK 3anpaluMBaemMoro rocyaapctsa WUNn aHrmMncKum
A3bIK.

20.7. MexxgyHapogHoe cyaebHoe nopyveHve u npunaraemble K HemMy OOKYMEHTbI
AN nepeBoda Ha MHOCTPaHHLIN A3blIK MOryT ObiTb HanpaBneHbl apbuTpakHbIM CyaoM
nepeBoOAYMKY, MPUBNEKAEMOMY AN OCYLLECTBNEHUS CyaOMNpoOM3BOACTBA B Nopsiake,
npegycmotpeHHom AlNK P®, nmbo B cheunanmsanpoBaHHOE  yypexaeHue,
ocyllecTBnsoLWee NepeBo] Ha WHOCTPaAHHbIM A3blK cyaebHbIX AOKymMeHTOB (6ropo
nepeBofoB, TOProBO-NPOMbILLIIEHHYIO NanaTy cybbekTa dpeaepauumn u ap.).

3akoHogaTenbcTBOM Poccuinckon degepaumm Takke He UCKYeHa BO3MOXHOCTb
npuBrneYyeHms Ha A0OPOBOSIbLHOM OCHOBE Y4aCTHWKOB apOuTpaXkHOro npouecca Ans
OCyLLIeCTBNEHNS NnepeBoga cyaebHbIX JOKYMEHTOB HA MHOCTPAHHbIN SA3bIK.

MepeBon cyaebHbIX [OOKYMEHTOB Ha WHOCTPAHHbIA NA3blK  OOMMKEH ObiTb
HOTapuanbHO 3aBEpPEH.

PacnpegeneHne pacxonoB Ha ocylwecTBfeHne nepesofa cyaebHbIX JOKYMEHTOB
Ha MHOCTPaHHbIN A3bIK NPON3BOAUTCS B nopsiake, yctaHorneHHoMm AlK PO.

Pasgen Ill. OcobeHHOCTM 4enonpon3BoACTBa B Cye NepBON MHCTaHL MK

21. MNpuem n perncTpaumsi UICKOBbIX 3adBEHUN (3asaBNEHUN)

21.1. lMpvem WnCKOBbLIX 3asfABNeHUn (3asBneHun) <1>, NPUIOXEHHBLIX K HUM
AOKYMEHTOB, a Takke AOMOSHEHUN K 3asiBNEHUSAM, OT3bIBOB Ha WCKOBblE 3asiBEHWUS,

X04aTauncTB, Xanob v T.n. Npon3BOAUTCHA B COOTBETCTBUMN C MOMOXKEHUAMU NyHKTOB 3.1,
3.3 NHCTpYKLMM C OCOBEHHOCTSAMMU, U3MOXKEHHBIMU B HACTOSILLEN rnaBe.

<1> [lanee - UCKOBbIE 3as8BIEHUS.

21.2. Ctatbn 125 n 126 AlNK P® cogepxaT TpeboBaHus K popme, coaepxaHuio
NCKOBOrO 3asBfIEHUs U NepeYHI0 JOKYMEHTOB, NpunaraeMblx K MICKOBOMY 3asiBfieHuto. B
COOTBETCTBUM C 3TUMN TPeBOBaHNAMN UMEIOLLMECS HEAOCTAaTKN B UCKOBOM 3asiBfIEHUM,
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OTCYTCTBME AOKYMEHTOB, HEOOXOOAMMbIX B KayeCTBe MPUMNOXEHUS K HEMY, U T.M. He
ABMSAOTCA OCHOBaHWMEM AN OTKa3a B MNpMEMe W BO3BpaTe WCKOBbIX 3asiBNeHuin
paboTHMKaMn noapasfeneHns Oenonpou3BoacTBa, Tak Kak pelleHuMe 3TUX BOMpoCcoB
oTHeceHo AlK P® k npoueccyansHon AeaTensHOCTU cyaa.

Bonpoc © BO3MOXHOCTM pPacCMOTPEHUs MOCTYNUBLUMX MaTepuanos npu
OTCYTCTBUWN TE€X WM WHbIX OAOKYMEHTOB MM 06 ux BO3BpaTe 3asiBUTESNO pellaeTca
cyaben, Ha pacCMOTPEHUN KOTOPOro HaXoOAsATCA JOKYMEHTbI.

21.3. B cpokun, yctaHoBreHHble HacToswen NHCTpyKUMEN, UCKOBbIE 3asiBIIEHUS U
NPUIOXEHHbIE K HUM [OKYMEHTbl paboTHMKOM akcneguvumm (KaHuenspum) cyna
nepegarwTcsa B [pynny perncrpaumMm MUCKOBbIX 3asBEHUN W OOMOSHUTENbHbIX
AOKYMEHTOB K HUM.

21.4. Cneuwanuct rpynnel permctpauuun, nposepms B CAC, He nocTtynano nwu
AaHHOEe WM aHanorMyHoe 3asiBfieHne paHee, Ha OCHOBaHUM MNpeAcTaBliEHHbIX
AokymeHToB BBOAUT B CAC B KapTOUKy Aena cregyrowme OCHOBHbIE JaHHbIE:

KaTeropuio 3asiButens;

HauMeHoBaHue (haMmunnuio) UcTua, oTBETYMKA (ANA HPUOMYECKOro nuua MoxeT
ObITb UCMONb30BaHO €ro CoKpalleHHOe HauMeHOBaHWe B COOTBETCTBMM C OaHHbIMMU
npeacTaBfeHHON 3asBUTENEM BbINMUCKUM M3 EfuMHOro rocygapCTBEeHHOro peectpa
opuandeckux nuy, (ganee - Bbinucka u3 EMPHOJT)); B kayecTBe COKpalleHHbIX
HauMeHOBaHUN peaepanbHbIX OPraHOB WCMNOMHUTENbHOM BRactu MoryT 6bITb
NCMoNb30BaHbl TOMbKO HAMMEHOBaHWA, yKa3aHHble B COBMECTHOM pPacrnopsiKeHuu
AomuHuncTtpauum [pesvgeHTta Poccunickon depepaumn, Annapata [lpaButenbcrBa
Poccuinckon @depepaumm ot 16.07.2008 Ne 943/788 "O nepeyHe MOMHbLIX U
COKpaLLlEeHHbIX HaUMEHOBaHUN hefeparnbHbIX OPraHOB UCMONHUTENBHOM BRacTn®;

aZipec MecTa HaxoXAEeHUsA UM MecTa XuTenbCTBa UCTUa (3asBUTENS), OTBETUMKA;

NOEHTUMPUKALNOHHBLIM HOMep Hanoronnatenswmka (ganee - WMHH), ocHoBHOWM

roCyJapCTBEHHbIA  PErMCTPAUMOHHbIN  HOMep 3asBuTtens (ganee - OIPH) -
topuanydeckoro nuua; MHH 1 OCHOBHOM rocygapCTBEHHbIN PErMCTPALMOHHBIA HOMEP
MHOMBUAOYaNbHOro npeanpuHMmaTens 3asBuTens - MHOMBMAOYaNbHOro
npeanpuHuMaTens;

HOMep W1 JaTy UCKOBOIO 3asiBIIEHUS;

aaTty n Bpems (C TOMHOCTbIO A0 MWHYT) MOCTYMAEHUA MCKOBOrO 3asiBfieHUsl B
apOuTpaxHbIN cya (MPY HANMYUN TEXHNUYECKON BO3MOXHOCTH);

npenBapuUTENbHYIO cneynanusauuio aena.

21.5. lpw ncnonb3oBaHMM aBTOMATUYECKOro pacnpeaenieHnst UCKOBLIX 3asiBNIeHUN
Mexgy cyabsaMu  NpOM3BOAUTCA WX aBTOMaTUYeCKoe pacnpedeneHue wu, npu
HeobxoauMocTn, nepepacnpeneneHmne NCKOBbIX 3asiBNIEHUN.

BosHukaowme mexagy cyaebHbiMM cocTaBamMu  pasHorfiacuss no  BOMpocy
NOCTYNSEHNST UCKOBbLIX 3adBfieHUN paspellatroTcs npeacenarenieM COOTBETCTBYOLLEN
cynebHon konnervn. PasHornacus mexgy cygebHbiMu Konnermsamu paspellarTcd
npegcenartenem cyaa.

ABTOMaTMyeckoe pacnpegeneHne cyaebHblx gen ocywecTBnsieTtcs C
uncnono3osaHnem CAC. Bce onepaumn, coepwaemble CAC B npouecce
aBTOMaTU3NPOBAHHOIO pacnpegeneHns (nepepacnpegeneHuns), COXpaHsTCA
CUCTEMOWN B CrneumanbHOM 3fIEKTPOHHOM XXypHarne, KOTOpPbIA MOASIEXUT XPaHEeHU0 He
MeHee 5 rner.

Mopsgok aBTOMaTU3MPOBAHHOIO pacrnpedeneHns onpeaensieTcss  npukasom
apbutpaxHoro cyaa.

21.6. PernctpauyyoOHHbIN HOMEpP WCKOBOrO  3asiBNeHusl, aBTOMaTU4ecKu
MPUCBOEHHbLIM B nopsigke MOCTYNNEHNA 3asiBNEHUM CUCTEMOM aBToMaTu3auum,
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BMOCMNEACTBMM SBMASeTCA W HOMepoM cyaebHoro pfena, KOTOpPbIA He MNOoAnexuT
N3MEHEHUI0 NpU pacCcMOTpPeHUn pgena B apOuTpaxHbiX cyaax anennsumoHHOWN,
KaccaLuWOHHOW MHCTaHLUUN.

B cny4ae obxanosaHua cygebHoro akta npu nocTynreHuu B BbILLECTOALWMI CyA
cynebHoro gena m3 XosamcteeHHoro cyga Pecnybnukn KpbiM mnmn Xo3siMCTBEHHOrO
cyga ropoga CeacTononsi perucTpauuoHHbIn Homep cyaebHoro gena nognexut
npuBEAEHNIO B COOTBETCTBME C (bOpMaTOM HOMepa, YCTaHOBIEHHbIM MyHKTOM 21.7
WHCTpyKuMn  (M3MeHsieTca WMHAOEKC cyaa, WCK4YaeTcs Kog cyabWl, Mnpu  3TOM
NopsiAKOBbLIN  HOMEp pfAena W KaneHdapHbll o4 OocTalTCA  Heu3MeHHbiMu). B
AanbHenwemM HoMepoM cyaebHoro gena sBASIETCA M3MEHEHHbI Homep cyaebHoro
Aena, KoTopblni BHOCUTCA Ha oBnoxky cyaebHoro gena. B Tekcte cyaebHbix akToB
AOJIMKHbI yKa3blBaTbCSA Kak KIBMEHEHHbIN HOMEpP Aerna, Tak U NepBoHaYanbHbIN.

(ab3au BBeneH lNoctaHoBneHnem MNneHyma BAC PO o1 11.07.2014 Ne 49)

21.7. Homep cygebHoro gena cocTouT U3 cnegyrowmnx peKBU3UTOB:

nHaekc apbuTtpaxHoro cyaa;

NopsiAKOBbLIN HOMEp B Mnpedenax TeKywero KaneHgapHoro roga, NpPUCBOEHHbIV
nepBoMy NOCTYNUBLLEMY B Cy MCKOBOMY 3asiBfIeHUIO (3asiBNEHMI0) N0 AaHHOMY Aeny;

KaneHgapHbIi rog MNOCTYNMIeHNs NepBOro UCKOBOrO 3asiBNEHUs (3asiBNeHust) no
aeny.

NHoekc apbutpaxHoro cyda YykasblBaeTCsi B COOTBETCTBUM C  MHAEKCAMM
apbutpaxHbix cynos Poccunckon degepaunm (npunoxeHme Ne 1).

Mpn dopmmnpoBaHmm HomepoB pnena apbuTpaXHbIMW cygamMum WUCNONb3YHTCS
cneaytowme o603HayveHMs BUOOB CMNOPOB.

CTpykTypa HOMepa gena cnegyroLlas:

XXX-NNNN/GGGG,

roe:

XXX - nHgekc apbutpaxHoro cyaa,

NNNN - nopsgkoBbli HOMEP WCKOBOrO 3adBfeHust (3asiBeHud) B npegenax
TeKyLLero KaneHaapHoro roaa;

GGGG - kaneHgapHbIV rod NOCTYNNEHUS B Cy UCKOBOTO 3asBIIEHUS (3asBeHUs).

Hanpumep: Ne A31-2840/2013, roe A31 - wuHOekc apbutpaxHoro cyga
Koctpomckon obnactn; 2840 - nopsgkoBbli HOMEP, MNPUCBOEHHLIM  NepBOMY
NoCTyNUBLLEMY B Cy[ WUCKOBOMY 3asiBNeHuo (3assBneHuo) no geny B npegenax 2013
roga, 2013 - rog dhopmmpoBaHna gena n NnpucBoeHus eMy Homepa.

Bcem nocnegywwmm AOOKyMEHTaMm, B AanbHenwem MocTynMBWMM B Cyd MO
AaHHOMY Jeny, NpMCcBanBalTCAa HOMepa 3Toro Aena.

21.8. lNMpun paccMmoTpeHun gen o HecocTosATenbHOCTU (6aHKkpoTcTBe) cyaebHoe
aeno dopmMmmpyeTcs No NpuHUMNY hOpMUPOBaHMUSE OCHOBHOIO M NPOM3BOAHLIX Aer, Npu
9TOM MPOU3BOAHOE OEN0 SABMSETCH YaCTblo OCHOBHOMO Aena.

B ocHoBHOe pgeno o GaHKpOTCTBE BKMNOYAKTCA MaTepwuarnbl, OTHOCHALLMECS K
npoueaype GaHKpOTCTBa B LEMOM, Hanpumep 3asiBfieHne O MpU3HAHWM OOSDKHUKA
GaHKpOTOM, onpedeneHve O BBeAEHWM B OTHOLIEHMM [JOSDKHUKA  Kakow-nnbo
npoueaypbl 6aHKpPOTCTBA, O Ha3HayYeHWM apbUTPaKHOrO YMpaBASKOLWEro; OT4YeTbl
apOuTpaxHbIX  yNpaBnslOWMX, OnpeaenieHne O  3aBEPLUEHUM  KOHKYPCHOrO
NpoM3BOACTBa, onpeaeneHne o npekpaLeHn Npon3BoacTea no Aeny u T.0.

OcHoBHOMY feny O HecocToATenbHOCTU (6aHKpOTCTBE) MpucBamBaeTcss HOMep,
dopmmpyemsbi cneayowmm obpasom:

AXX-NNNN/GGGG,

roe:

AXX - nHAOeKC apbutpaxHoro cyaa,
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NNNN - nopsgkoBblii HOMEpP MEPBOro 3asiBfieHUss O MPU3HaHUM  OOSDKHUKA
GaHKpPOTOM (B CKBO3HOM HymMepaLun C MPOYNUMU UCKOBbIMU 3asiBNEHNAMW) B npeaenax
TeKyLLero KaneHaapHoro roaa;

GGGG - kaneHgapHbIN rod NOCTYNAEHUA B Cyf NepBOro 3asiBlieHNsa O NpuU3HaHUm
AOJDKHNKA BaHKPOTOM.

Mpounm penam, paccMmaTpyMBaemMbiM B pamMkax pgena o OGaHKpoTcTBe U
OTHOCALWMMCS K TaK HasblBaeMbiM 060COOGNEeHHbIM crnopaMm  (Hanpumep, no
paccMOTpeHuto TpeboBaHMM KPeauTOpOB O BKAKYEHUM B pPEECcTp KpeauTopoB;
3aABNEeHUN apbuTpaXKHbIX YynpaBnswoWmMX 06 ocnapvBaHMM COENOK; 3asBMEeHUA O
npuBrneYyeHmn K cybcmamapHom OTBETCTBEHHOCTM; TpeboBaHW, yKa3aHHbIX B CTaTbe
201.8 depepanbHoro 3akoHa "O HecocToaTenbHOCTU (OaHKkpoTcTBe)"; Xanob Ha
penctena (6esgenctene) apOUTpaXKHbIX YNPaBASALWMX; 3asBNEHUA O NpPU3HAHUK
HEeOeNCTBUTENbHBIMU  pelleHnin  cobpaHus  (KomuTeTa) KpeamTopoB U T.M.)
npucBamnBaloTCs crneayolime Homepa <1>:

<1> Hymepaunsa npomsBOAHbIX Aefl B COOTBETCTBMM C TpeboBaHsiMK NyHKTa 21.8
NPUMEHSETCA apObuTpaXKHbLIMM cyaamMu Nocre BBOAA B MPOMbILLIIEHHYIO SKCNyaTauuio
cooTBeTCcTBYOLWMX n3meHeHun B CAC n KA.

AXX-NNNN-nnnnn/GGGG,

roe:

AXX-NNNN/GGGG
(6aHkpoTCTBE);

nNNN - NOPSAKOBLIM HOMEP, NMPUCBOEHHbLIA OYepeaHOMY 3asiBNIEHUIO (MCKOBOMY
3asiBMEHNI0), MOCTYNMBLLEMY B paMKax OCHOBHOro geria o 6aHKpoTCcTBe.

Hanpumep: A31-2840-123/2013,

roe: A31-2840/2013 - HoOMep, NPUCBOEHHLIN ApOuTpaxkHbIM cygom KocTpomckomn
obnact OCHOBHOMY fiefnly O HECOCTOATENbHOCTU (BaHKpPOTCTBE);

123 - nopsakoBbIi HOMEP, MPUCBOEHHLIM MOCTYNMBLUEMY B cyd TpeboBaHuio,
3as1BNIEHHOMY B paMKax OCHOBHOIO Aena O NpU3HaHun JOmKHMKa BaHKPOTOM.

[oKyMeHTbI Mo TakoMmy gerny, oTHocsweMycs K "oCHOBHOMY" aerny o 6aHKpoTCTBE,
B TOM 4uMCre [AOKYMEHTbl, MOCTYNuBLUME OT YYaCTHMKOB [fena, npoueccyarbHble
AOKYMEHTbI U T.M., NOALMBAKOTCA B OTAESNbHYK nanky (Tom gena) B COOTBETCTBMM C
TpeboBaHUAMMU, U3NOXKEHHBIMU B NYHKTE 22.6 NHCTPYKLMK, HA KOTOPYIO NpOCTaBnseTca
NPUCBOEHHbLIA Oefly HOMEpP W yKasblBalOTCA MpOYMe PEKBU3UTbI B COOTBETCTBUWN C
HacTosilwen NHcTpykumen. B Toma, chopmmupoBaHHbie Mo Takum genam, nogmnBaroTcs
TONbKO OOKYMEHTbI, KOTOpble HEeNocCpeaCTBEHHO OTHOCATCH K PAaCCMOTPEHWUIO LaHHbIX
TpeboBaHun. [enonpomnsBoacTBO MO AefiaMm, paccMmaTpuBaeMbiM B pamMkax gena o
HecocTosiTeNnbHOCTM  (BaHKpOTCTBE), BeAeTCcss B COOTBETCTBMM C  MpaBunamu,
YyCTaHOBMNEHHbIMWN HacTosLen NHCTpyKUmen.

Mpn HeobxoammocTn Ha ob6noxke cyaebHoro gena Ha OTBEAEHHOM ANs 3TOro
MecTe MOryT ObiTb yKasaHbl Wndgp cyabu, Homep cyaebHoro coctasa u T.n. OgHako K
HoMepy cyaebHoro gena 3T 0603Ha4YeHns OONUCLIBAaTLCA HEe OOSMKHbI U B CyAebHbIX
aKkTax ykasblBaTbCsl HE MOTYT.

21.9. 3ageneHna o6 ocnapvBaHUM MNOCTAHOBMAEHUW, a Takke [OEeUCTBUNA
(6esgenctBna) cyaebHoro npucTaBa-uCcnosHUTENS MO UCMNOSTHEHUIO UCMOMHUTENBHOIo
AOKyMeHTa apbutpaxHoro cyga (ganee - »xanobbl) paccmaTpuBaloTCca apbuTpaxHbIM
CyoOM MNO MeCTy HaxoxXaeHus cygebHoro npuctaBa-UCMONHUTENS, KOTOPbIA
NPOV3BOANT UCMOSHEHNE.

HenonpomnsBoactBo Mo xanobam Ha JenuctBua  cyaebHbIX  MpUCTaBOB-

HOMep "OCHOBHOrO" pgOena O HeCOoCTOATENbHOCTU
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ncnonHuTenen NpPousBoanNTCA B Nopsiake, ycraHoBrneHHoM B Pasgene 3 MHcTpykumn.
Mo HUM 3aBoOMUTCA CcaMOCTOATeNbHOE [nerio, OOopMIIEHME KOTOPOro aHasnormyHo
odhopmrieHvo cyaebHoro pgena, npuceBamBaeTCs O4YepeaHOW MOopSOKOBbLIN HOMeEpP
cynebHoro gena.

3asBrneHus, noctynawwme B apbuTpaxHbli Ccyd, pacCcMOTPEeBLUMA [ero U
BblAaBLWWN  UCMOMHUTENBHbLIN  NIACT, NO BOMpOCaM, BO3HMKAKWLWMM B npouecce
NCNOSTHUTENbHOIO Mpou3BoAcTBa (3asBneHus 06 yMEeHbLUEHUUM WCMOSTHUTENLCKOro
cbopa, 06 OTCpoUKe M O paccpoyke ero B3biCkaHus, 06 0CcBOOOXAEHUW OT B3blCKaHUSA
NCNOSTHUTENbCKOro cbopa, MHble 3asiBieHUsl, paccMaTpuBaeMble Mo npasunam Yyactm 2
ctatbn 324 AlK PO, 3aaBneHus o npekpawieHmm, BO306HOBIEHUN U NPUOCTAHOBIIEHUMN
WCNOJSTHUTENbHOIO MNPOW3BOACTBA), PErUCTPUPYIOTCA B paMKax Aena, no KoTopomy
BbldaH UCMNOSTHUTENbHbIA JOKYMEHT.

3asBreHus, noctynawLwme B apbutpaxHoli cy No MecTy HaxoxaeHusa cyaebHoro
npucTaBa-ucrnonHUTens, nNo BOMpocam, BO3HMKAKOLWKUM B NpoLecce UCMOMHUTENbHOMo
Npon3BoACTBa, BO3OYXXAEHHOro cyaebHbIM NpPUCTaBOM-UCMONHUTENEM Ha OCHOBaHWUU
WCNOJSTHUTENbHOIO NINCTA, a TakkKe 3asiBrieHus, nocTtynarwue B apbuTpaxHbin cya, no
BOMpOCaM  WUCMONHUTENBLHOrO  MNPOU3BOACTBA, BO3OYXOEHHOr0O Ha  OCHOBaHWUU
NCMONHUTENbHbLIX [JOKYMEHTOB, BblAaHHbIX MWHbIMW FOCYAAPCTBEHHLIMW OpraHamu,
PErmcTpupyroTca N (OPMUPYIOTCH Kak CaMOCTOATENbHOEe [erio B COOTBETCTBUMM C
pasgenom Il UHcTpykunn.

Konuu pelueHus (onpeaenenuns) cyaa, NpUHATOro COOTBETCTBEHHO MO anobe unu
3a8BNEHU0, HanpasnsalTCsa B3bIiCKaTeno, OOMMKHUKY U cygebHoMy npucTaBy-
WUCNOSNHUTEND, [OEenWCTBMA KOToporo obXanoBanucb, 3akasHbiMW NUCbMaMyn  C
yBEOMJIEHMEM O BPYYEHUU.

B ToM cnyyae, ecnu onpegeneHns o6 OTMNOXEHUU WUCNOSTHUTENbHbIX OENCTBUMN,
NPUOCTaHOBMNEHNN, BO300OHOBMEHUU nnm npekpaLweHum NCNOJSTHUTESLHOIO
NPOU3BOACTBA BbLIHOCUIIMCL WHBLIM apbuTpakHbIM CcygoM (MO MEeCTy HaxOoXAeHUs
cynebHoro npucTaBa-nuCcnosHUTENS), KONUM 3TUX onpefeneHuin HanpaBnsalTCa Takke B
cya, BblAaBLUMA UCNOMHUTENBHbBIN JOKYMEHT.

21.10. BcTpeyHoe uckoBoe 3asiBieHWE pernctpypyeTca no HoOMepy OCHOBHOIO
NCKOBOIO 3asiBIieHMSA U nepefaeTcs B cyaebHbI cocTas aAngd npuobLieHns K OCHOBHOMY
3a8BNeHunto.

21.11. B cnyyae nocTynneHnsa B cyf 3asiBfieHUs1 O NPUHATUM nNpenBapUTenbHbIX
obecneynTeribHbIX Mep 3asBIEHUIO MpUYCBaMBaETCs crnefylwmin no nopsagky Homep
aena, popmunpyetca cyaebHoe gerno, gaxe ecnv BNocrneacTBUN UCKOBOE 3asiBrieHue
no JaHHOMY Aeny B cyA He NocTynuT n obecneveHne ncka cyaom 6yaet OTMEHEHO.

Mpn nogaye B 3TOT Xe Cyd WCKOBOrO 3asiBNEHWs eMy MnpucBaMBaeTcsl HOMeEp,
NPUCBOEHHbIM paHee Xo4aTamcTBY O MPUHATUN NpeaBapUTESibHbIX 0becnednTeribHbIX
mep.

21.12. BBuay COKpalleHHbIX CPOKOB PacCMOTPEHUS XoOaTanucTe M 3aaBneHun ob
obecneyeHnn ucka, 3aaBneHun o6 ocnapmBaHuM pelleHun, gencteusa (6es3pencTeums)
cynebHbIX MpUCTaBOB-UCNONHUTENEN, O MNPUOCTAHOBNEHUN, BO30OOHOBNEHUN U
npekpaweHUn UCMNONHUTENbHbLIX MNPOU3BOACTB, 00 OTMIOXEHUU WCNOSTHUTENbHbIX
AENCTBUA, a Takke Npoudne 3asiBNeHWs u xodaTancTsBa, KOTOpble B COOTBETCTBUU C
degeparnbHbIMU 3aKOHaMXU NnoAnexaT PacCMOTPEHUIO B COKpaLLEHHble CPOKWU, Takue
3asBneHnsa n xogaTanctea nogrexar HeMeaneHHoN nepegade U3 akcneauumm B rpynny
pernctpauuun. locne peructpaumm OHU nepefarTcsa B AeHb MNONyyYeHusa B cyaebHble
COCTaBbl COMfacHoO creuvanusaumm unu cygbe, B NPou3BOACTBE KOTOPOro HaxXOAUTCH
Aeno, Unn ero NOMOLLHWUKY Nog, pacrucky.

21.13. Peructpaumsi 4ONOMHUTENBHO MOCTYNaKLWmMX JOKYMEHTOB Mo Aeny (0T3bIBbI
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Ha WCKOBOE 3asiBrieHuWe, OOMNOSHUTENbHblE MaTepuarnbl, MUCbMEHHbIE 3asiBNEHUs U
xofaTancTBa, NOCTynMBLUME OO0 Havana cyaebHoro 3acegaHus, v T.M.) NponsBoanTCS B
cooTBeTCcTBMM C Knaccudpukatopom CAC. Bcem AononHUTENbHbIM MaTepuanam
npuceamMBaeTCa TOT Xe PEerucTpauuoHHbIA HOMEpP, YTO U MCKOBOMY 3asiBfIEHUIO, T.e.
cynebHomy geny.

JdononHutensHble mMaTepuansl nocne peructpaumm nepegatoTcs
He3aMegnuMTenbHO Mo pacnucky B peecTpe cyabe, B MNPOM3BOACTBE KOTOPOro
HaxoAMTCS UCKOBOE 3asiBNEeHME, U ero NOMOLLHUKY.

21.14. ExxegHeBHO (hopMUPYIOTCS peecTpbl Nepefadn MUCKOBbIX 3asiBAEHUA Ans
Kaxgoro cygebHoro coctaBa/cynebHon konnerum (npunoxeHme Ne 7) B OBYyX
aK3emnngpax, a ecnu B cyge [OeucTByeT cucTtemMa aBTOMaTU3MPOBAHHOMO
pacnpefeneHna 3asBreHMA UM gen, TO WUCKOBOe 3asBfieHne nepefaetca
HenocpeacTBeHHO  cyabe,  OnpegeneHHoOMy  CUCTEMOW  aBTOMaTU3MPOBAHHOIO
pacnpeneneHus.

22. OpraHusauma genonpousBoacTtea B cyaebHom coctase

22.1. Cneuyunanuct cygebHoro coctaBa He3ameanuTebHO Mo Nosly4eHUN NCKOBOIo
3asBNeHns nog pacnucky B peectpe nepeagaet ero npegcenatento cyaebHoro cocraea
AN Ha3Ha4YeHUs cyabu AN pacCMOTPEHMSI UICKOBOIO 3asiBNEHUS.

Ha ocHoBaHuMM pesonioumm npegcenatensa cyaebHoro coctaBa WUCKOBOE
3asBneHne nepefaeTcs Ha3HaYeHHOMY Cyabe MMM ero MOMOLLHMKY NoA pacnucky B
XypHane nepefadm WCKOBbIX 3asBNEHUN, Oen M AOMOfHUTENbHbIX MaTepuanoB
(npunoxeHne Ne 2).

Ecnm B cygoe penctByeTr cuctema aBTOMATU3MPOBAHHOIO pacnpeaeneHuns
3aaBnNeHMn WM gen,  cneuywanuct  rpynnbl peructpaumm  noppasgerneHus
AENoNpomn3sBoACcTBa MO peecTpy nepedaeT 3asBfeHMe HENoCpPeACTBEHHO Cyabe,
onpegeneHHoMy CUCTEMOM aBTOMATU3UPOBAHHOIO pacnpeaeneHusa, nmbo ero
MOMOLLIHWUKY MO pacrnucky B peecTpe.

OpraHusys paboty ocuca, cyapbs o0b6s3aH obecneynTb JOKYMEHTOobopoT odumca
Takum oOpasomMm, 4YToObl B OOOM MOMEHT MMenacb BO3MOXHOCTb oOnpeaeneHuns
MECTOHax0oXAeHUs AOKYMeHTa, MOCTYNMBLLErO B ero oguc, nuua, OTBETCTBEHHOrO 3a
€ro UCMoJNIHeHne, CTaanN UCNOMHEHUS.

22.2. Cneumanuct cygebHoro coctaBa (MOMOLUHWUK CyadbMW, CekpeTapb cyaebHoro
3acegaHung) sHocut B CAC, B TOM u4ucne, crefyloLwyro UHGOPMaUnIo, CBA3AHHYKO C
paccMOTpeHneM gena:

KaTeroputo crnopa (nocrne yTouHeHUs, caenaHHoro cyaben);

dhamunuio cyabn, gaTty nepegayn 3asBreHns cyabe;

AaTy NPUHATUS UCKOBOIO 3asiBIEHNS K NPOM3BOACTBY M AaTy HasHa4YeHusa gena K
pa3bupaTensCcTBy;

Aatbl  BbIHECEHUSI oONpeaeneHwn, pgaTty HanpaefeHust UX KOMUA  nuuam,
y4acTBYOLLMM B Aene;

OCHOBaHMEe OTNOXEeHus pgena u p[aTty, Ha KOTOpyl HasHavyeHo cyaebHoe
3acefaHue;

OCHOBaHMe OCTaBJIEHNSA UCKOBOIO 3asABneHns 6e3 ABMKEeHUS;

OCHOBaHWe NPUOCTaHOBIIEHNS NPON3BOACTBA MO AENYy U CPOK NPUOCTAHOBNEHUS;

OCHOBaHWe BCTYNSIEHUS B AEN0 TPETbUX NNLL;

OCHOBaHWe BO3BpPAaLLIEHNS UCKOBOMO 3asiBNIEHMS;

AaTy BO30OHOBMEHMSI NPOM3BOACTBA MO AeNy;

AaTty, Bpemsi U MecTo npefBapuTenbHOro cyaebHoro 3aceaaHus;
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aaTty, Bpemsi U Mecto cyaebHoro pasbupaTenscTea;

Aaty o6bsABNEHNs nepepbIBa;

OCHOBaHWe npekpaleHns Npomn3BoACTBa Mo Aaeny;

OCHOBaHWe ocTaBlieHns ncka 6e3 paccmMoTpeHus;

AaTy o6bABNEHNS Pe30nTUBHON YaCcTu PELLEHUS N ee coaepXKaHue;

AaTy U3roTOBIIEHUS PELLEHNa B NOSTHOM 06beme, coaep)kaHne ero pe3onntoTUBHOM
4yacTu, gaTy HanpaBfeHUs KONuI peLleHnss CToOpoHaMm Mo geny.

Ecnn peno paccmartpuBaeTcss B KOMnernanbHOM COCTaBe WM C yyYacTuem
apbuTpaxHblX 3acegatenen, mHdopMaumMsi O COCTaBe Cyda C YyKasaHMeM CyabW,
npegcepartenscTByolWero B cyaebHom 3acegaHum, Opyrux cygemn, yyYacTBYHOLMX B
3acegaHumn, apoutpaxHblx 3acegatenen BHocutca B CAC.

Cneunanuct cypebHoro cocrtaBa (MOMOLWHWK CyabW, CcekpeTapb cyaebHoro
3acegaHuns) obecnevnBaeT BHeceHMe WHGoOpMauun B SfIEKTPOHHbIE  CEPBUCHI
apOuTpaxHbIX CydoB, B TOM 4MCRe: CepBUC pacnucaHuin cygebHbiX 3acegaHun,
ayamosanucb cyaebHoro 3acefaHusl, kaneHgapb cyaebHbix 3acedaHwin, kaneHgapb
nepepbiBoB cyaebHbIX 3acegaHuin.

Cneunanuct cypebHoro coctaBa (MOMOLWHWK CyabW, CcekpeTapb cyaebHoro
3acedaHns) HeceT OTBETCTBEHHOCTb 3a MOMHOTY WM NPaBWUMbHOCTb 3anOSfIHEHUS
3NEKTPOHHbIX KapTo4yek Mo Aeny, a Takke Haanexailee UCrnonb3oBaHWe YKa3aHHbIX
CEepBM1COB.

22.3. lNocne BbIHECEHNSA CyoOM OnpeaeneHns 0 NPUHATUM UCKOBOTO 3asiBfIEHUS K
NPOM3BOACTBY CekpeTapb cyaebHoro 3acefaHusi (MOMOLLHMK CydbMu, CheumanucT no
aernonponsBoacTtey cyaebHoro coctasa) B 06noxky "deno Ne....." (npunoxeHne Ne 30)
n3 TBEpOoro kaptoHa (Maccon He MeHee 250 Mr) nomellaeT UCKOBOE 3asiBNEHue,
NPUNOXEHHblE OOKYMEHTbl, YyKa3aHHOe onpegeneHve cyga, nogwmMBaeT WX W
npocTaBnsieT HOMep Aena, COOTBETCTBYIOLIMA PErMcTpaumoHHOMY HOMEPY MCKOBOrO
3aaBNeHuns, 3anonHsaeT HeoBXo0ANMbIMU JaHHBIMK 06NOXKY cyaebHoro aena.

22.4. TuTynbHbln NUCT  0OONOXKM  cygebHoro gena  dopmupyetca W
pacne4vatbiBaeTcs ¢ nomowbio CAC M HaknemBaeTCsa Ha NMUEBYD 4acTb OOMNOXKM
aena.

3anucy Ha 06noXKe U BHYTPM OBNOXKM NPy HEOBXOOMMOCTN NPON3BOAATCA YETKO,
pa3bopynBo 4YepHUamMm CuHero, OMONETOBOro, YepHoro uBeToB. Mcnonb3oBaHue
COKpaLLEeHHOro HanMeHoBaHWUSI OpraHM3auun Ha o0bnoXke Aena AonyckaeTcs TOMbKO C
y4yeTom TpeboBaHUIN, YCTAHOBMEHHbIX MYHKTOM 21.4 HCTpYKLMN.

22.5. Ecnm B cyaoe BedeTca CTAaTUCTUYECKUMM Yy4eT Ha OCHOBE KapToOyek Ha
OymMaxHOM HocuTerne, Ha Kaxaoe cyaebHoe aeno cekpetapem cynebHoro 3acefaHus
3aBOAMTCS CTAaTUCTUYECKas KapTouka.

Mpn Hannumn B cyde pesepBHbix konun CAC W CAL, wvcknovarowmx ytpaTty
AAHHbIX, ABNSAOLWMXCA OCHOBOW AN COCTaBEHNSA CTaTUCTUYECKUX U OPYrNX OTYETOB,
Nno pacnopskeHuto npeacegaTens cyda CraTUCTUYECKME KapTovku Ha ByMakHbIX
HOCUTENsAX He BeayTCA.

22.6. CypnebHoe geno odopMnseTcs M noflmBaeTca cekpeTapeM cyaebHoro
3acegaHuna (cneumanuctom cygebHoro coctaBa) Mo Mepe MOCTYNNEeHUs LJOKYMEHTOB B
cyn v nposefeHnsa cyaebHbix 3acegaHuin. OkoH4YaTesnbHoe odhopmiieHue cynebHoro
Aena Nnpou3BoAnNTCS He No3gHee Tpex AHEeN nocne HanpaBneHus nuuam, y4acTBYHLUM
B Jene, 3aBepLuaroLLero cygedbHoro akra.

22.7. Matepuansbl gena nofLlmnBaloTCA B criedyroLen nocrneaoBaTesibHOCTY:

ONUCb JOKYMEHTOB [ena;

onpegeneHvsi, npegwecTeylowme cygebHoMy 3acegaHuio: onpefeneHue o6
OCTaBIIEHMM UCKOBOrO 3asiBfeHust 6e3 OBMXKEeHUs NoflMBaeTcs B TeX cry4vasix, Korga
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obcToATENBCTBA, MOCAYXUBLUME OCHOBaHMEM [Anfisi 3TOro, OblnM  yCTpaHeHbl B
YCT@HOBSEHHbIN CyAOM CpOK; ornpefeneHve o MNPUHATUM WCKOBOrO 3asiBfieHUs K
NPOW3BOACTBY M NOArOTOBKE Aernia K cyaebHomy pa3bupatenscTsy;

NUCKOBOE 3asiBfieHWe (3asBfneHne) C MPUIOXKEHHbIMA K HeMy [OOKYMeHTaMwu.
[OKyMEHTbI, NPUINIOXEHHblIE K WCKOBOMY 3asiBMIEHUIO, MNOALUMBAIOTCA B MOpsAKe,
ykasaHHOM cyabel. [OKYMeHTbl, ClMTble 3asiBUTENeM B OTAENbHbIA TOM, Mpu
HeobOxogmMmocTn U ana ygobetea paboTbl C HAMM MOryT ObiTb pacdopMMpoBaHbl U
noawunTbl B cyaedbHoe aeno B nopsiake, ykasaHHOM Cyaben;

3asiBMeHns, xogatancrea, JOKYMEHThI, cyaebHble akTbl N0 BONpOcaMm, CBA3aHHbIM
c obecneyeHnem UCKa;

OT3blB HA UCKOBOE 3asiBreHNE;

AOMNOSTHUTENbHbIE  OOKYMEHTbI, NpPeACTaBneHHble CTopoHamMu (MO0 Mmepe
nocTynnexus). He noawmBaloTCs KONUM AOKYMEHTOB, YK€ MMEILLMXCA B Matepuanax
aena;

OT3blB HA UCKOBOE 3asiBrEHNE;

cynebHble akTbl NpeaBapuTenbHoro cyaebHoro sacegaHus;

cynebHble akTbl, BblHECEHHble B Xxoge cyaebHoro 3acefaHuss (06 oTBogax,
pacCMOTPEHUN XOOaTaWCTB, Ha3HaAYeHUM IKCMEepTU3, OCMOTPEe BeLLECTBEHHbIX
AokasaTenbCTB U T.4.);

npuobLLeHHble K Aeny B npouecce cynebHoro 3acefaHust JOKYMEHTbl B nopsake
NX NOCTYNMEHNS;

noanuckn o6 oTBETCTBEHHOCTU CBUAETESNEN, IKCNEPTOB, NEPEBOAYMKOB;

3aKMYEHNS IKCNEepPTOB;

npoTokon cyaebHoro 3aceaaHus;

00bsBMNEeHHas pPe3onioTMBHAS YacTb peLUeHusi, pelleHne B MOfIHOM obbeme,
onpegeneHve cyaa, KOTopbiM 3aBepLlaeTcsi MPOM3BOACTBO NO Aeny;

KON NCMNOMHUTESbHOTO JINCTa;

KOMusi cnpaBkun Ha BO3BpaT rocy4apCTBEHHON NOLUSMHbI.

MaTepuanbHbIl HOCUTENb, CoAepPXalLUMn ayaMonpoTOKON cyaebHbIX 3acefaHun, u
MaTepuasnbHbI HOCUTENb BUAeo3anucn cygebHoro 3acegaHus (B criydae nposeneHus
cynebHoro 3acefaHus ¢ ucnosnb3oBaHnemM cuctem BKC) ¢ uenbto npegoTepalleHmst ero
BO3MOXXHOW MOpYM B MNpoLiecce XpaHeHUst U MepeChbIsIkKM MO MNo4yTe noAwmBaloTcs B
cepeguHy nocrnegHero TomMa Aefna C MCMNOSIb30BaHMEM crneumanbHbIX MacTUKOBbIX
dannoB gnga xpaHeHus CD- nnn DVD-guckoB unu nnactukosbix oannos opmata A4,
KOTopble 3aTeM NPOKNenBarnTCa NO NepumMeTpy.

MpoTokonbl cyaebHbIX 3acefaHnin, NMCbMEHHbIE Xo4aTancTBa Nuu, y4acTBYOLLNX
B Jene, onpefeneHnsa cyna, NpUHATbIE B Xo4e 3TUX cyaebHbIX 3acedaHun, 3anpochbl
cyda v NofnyyYeHHble Mo 3anpocam JOKYMEHTbI, 3aKMo4YeHNa 3KCNepToB, yBe4OMIIEHUS O
BPyYEHUM KOMWUIM onpedeneHnn u T.4. NOAWMBAOTCA B AEfo B XPOHOMOrMYeCcKoM
nopsiake.

Mpn Hanuuun B [ene 3anpocoB 3a [AOKYMEHTOM-3arnpocoM romellaeTcs
AOKYMEHT-OTBET.

CocTtaBnseTcs onucb AOKYMEHTOB cyaebHoro gena (npunoxeHune Ne 31).

Onucb MOXET 3anonHATLCS U APYrMMUM OOKYMEHTaMu, NOCTYNMBLUMMU B AaHHbIN
cya.

Mo 3aBeplleHUn onucm B JaHHOM cyde CTaBUTCS LUTamn apbuTpaxHoro cyda
(npunoxeHne Ne 32), B KOTOPOM YyKasblBalTCA 0OLiee KONMYECTBO JIMCTOB OMUCH,
AOJDKHOCTb, (baMunusi, MHUUMansbl nuua, CocTaBMBLLENO OMNWUCb, €ro nognucb U aaTta
COCTaBfEeHNS ONUCH.

22.8. lNMpwn HanpaBneHun apbuUTpaHbIM CyAOM nuuam, y4vyacTBywWMM B Aerne,
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cynebHbIX akTOB 3akasHblM MOYTOBbLIM OTMNPaBfEHMEM C YBeAOMMEHWEM O Bpy4YEHUU
nocne noALlunBku B cyaebHoe aeno opurmHana cyaebHoro akta cekpetapem cyaebHoro
3acefaHusg/cneymannctom cygebHoro coctaBa M3 pacveta oguMH OnaHKk Ha naTb
NOYTOBbLIX OTNPaBneHn nogwmnsatoTcs lNepeyHn NoYTOBbLIX OTNPaBNeHun (NpUNoXeHne
Ne 33), B KOTOPbIX yKa3bIBaKOTCS:

nmua, KoTopbiM BbINK HanpasneHbl CyAebHbIe akTbl;

AaTa oTnpaBku cygebHoro akra;

NOYTOBbLIM NOEHTUUKATOP NOYTOBOrO OTNPaBeHuns;

AaTta nonyyYeHus CydoM MOYTOBOro yBeOOMMeHus (Npu ero nocTynfneHuM B
apbuTpaxHbIn cyq).

BmecTto [lepedyHa NoOYTOBLIX OTMpPaBfeHUA B Aefo MOXeT noAluBaTbCs
cchbopmupoBaHHbI  akcneguumen peectp no ¢gopme @.103 "CnucoK BHYTPEHHUX
noyToBbIX oTnpaeneHun". locne nucta peectpa no dopme $.103 nogwmeBaroTcs
AOMNOSHUTENbHbIE  NIUCTbI,  O3arnaeneHHble  "lMonyyYyeHHble  CyAOM  MOYTOBbIE
yBegoMneHus cygebHoro akta no geny Ne oT " B KONMM4ecTBe U3
pacyeTa OOWH JNIUCT Ha NATb yBe4OMIIEHUN.

lMocne nonyyeHus cyaoM YBeAOMSEHUW O BpyvYeHUW agpecatam MoYTOBbIX
OTNPaBfeHNn OHM MOAWMBAKTCA Ha OOOPOTHYK CTOpPOHY nucta [lepeyHa wunu
noaLwnToro B A4eno nucta, npegHasHavyeHHoro Ans NoAWNBKN NOYTOBbLIX YBEOOMIEHWUHN,
Takum obpasom, u4TobBbI MHGOpPMauMs yBegoMIieHWA Oblna  OocTynHa  Ang
O3HaKOMJSIEHMSI.

YBegomneHunsa, nocTtynueBlUMe B CyA MNocre noaWwuBKM [ena, NoAluBakTCca K
COOTBETCTBYIOLLEMY NUCTY [NepeydHs NoYTOBbIX OTNPAaBMAEHUA UKW AOMNOSTHUTENBHOMY
nNCTYy.

B cnyyae Bo3BpaTa NOYTOBOrO OTNPAaBfEHUSI MO MPUYMHE €ro HenoslyvYeHus
agpecaTtoMm, cBefeHust 0 ero BosspaTe BHocATcsa B CAC, a noytoBoe oTnpasfieHne
BCKpbIBAaeTCs W NoAWMBAEeTCs B KOHeL, Tekywero TomMa Jena, a B chnyyae
HeoOxogMMocTu (Hanpumep, nNo genam O 6aHKPOTCTBE WM MO PACCMOTPEHUIO
KOpnopaTUBHbLIX CMOPOB MPU MHOXECTBEHHOCTU Y4aCTHMKOB CMnopa) - B OTAEMbHbIN TOM
aena, BblgensieMbln CyqoM AN XpaHeHUs! BO3BpPALLEHHbIX MOYTOBLIX OTNpaBneHun. B
rpadpe  "lNMpumevaHue" [lepedyHs  NOYTOBbIX  OTMPABMEHUMM UM HaMpoTMB
COOTBETCTBYIOLLEN CTpokN B chopme P-103, nogwumTon K Mmatepuanam gena, genaercsa
OTMeTKa O BoO3BpaTe nMoyToBOro otnpaeneHus. CcdopmmpoBaHHOMY TOoMy Aena
npuceanBaeTCcsa odepegHOM HOMep ToOMa fena Ha JaTy Havana ero oopMnpoBaHus.

22.9. Konuu OOKYMEHTOB, YXXe UMEeLLNXCS B MaTepuanax gena, npeacraBfeHHble
CTOPOHaMM, MO PACMOPSPKEHUIO CyabW, B MPOM3BOACTBE KOTOPOro HaxoguTca OaHHoe
Aeno, BoO3BpawawTca nvuam, npeacTaBMBLUMM  UX, 3aKas3HbIMW  MOYTOBbLIMU
OTNpaBfeHNaMN C CONPOBOAUTENBHLIMA NMUCbMaMK, B KOTOPbIX NPUBOASATCS NepeyeHb
BO3BpalLlaeMblX JOKYMEHTOB U 06bACHEHME BO3BpaTa AOKYMEHTOB. JlMWwHMe konun, a
TaKkKke OOKYMEHTbI, NpUHATbIE CydoM B cyaebHoM 3acepaHun gnd obo3peHusi, MoryT
ObITb BO3BpaLLEHbI B cyae nuuam, npeacraBmBLUMM UX, MOA pacnucky, 0OOPMITEHHYIO B
BMAe OTAESNbHOro AOKyMeHTa.

22.10. JaTy unaroToBneHus pelueHnsa (onpedeneHunsl) cyga B NOfIHOM obbeme n
pasbsacHeHWe nopsgka AOBeAEHUs UX OO0 CBedeHus nuuy, yvacTBylLwMX B gene, cyad
coobuaeT npm 06bsBNEHNN PE30TIOTUBHON YaCcTU NPUHATOrO pelleHns (onpeaenenus).

Ha pelweHun (onpegeneHnn, KOTOPbIM 3akaH4YMBaeTCs paccMOTpeHwe gena no
CyLlecTBY), U3roTOBSIEHHOM B MOSIHOM 06beMe, CTaBATCcAa AaTa PakTUYeCcKoro NpUHATUA
n gata o6bABNEHUS pe3ontoTUBHON YacTu, CPOK 0BxanoBaHms.

[aTbl 00bsBNeHNs pe3osIOTUBHOM YacTU peLlleHus U U3roTOBMEHUS peLleHns B
nosiHoMm obbeme, CyweCTBO MPUHATOrO pelleHUsi BBOAATCSA cCeKkpeTapeM cyaebHoro
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3acefaHuns (MOMOLLHWKOM CyAbW) B CUCTEMY aBTOMAaTM3aLUN CygONpPOM3BOACTBA.

22.11. Iluctbl cynebHoro gena HyMepylTCs LWapuMKOBOW PYYKOM NMacToOn YepHOro,
CUHEro unn uoneToBoro Leeta apabckumm umcgpamm B NpaBOM BEPXHEM YrIy, He
3ajeBas TekcTa AokyMeHTa. Hymepauusa nuctos gena ¢ nutepamu (Hanpumep: "5 a", "5
6" 1 T.n.) He gonyckaeTcs.

[OKyMeHTbI NOALUMBAKOTCA B AEN0 NPOYHOM HUTBIO Ha YeTbipe NpoKona y KopeLuka
aena. O6bbem ogHoro Toma cyaebHoro gena, Kak nNpaBuiio, OOMKEH COCTaBNATb He
bonee 150 nuctoB. Ecnn geno cocTtouT M3 HECKONbKMX TOMOB, (dOpMUpOBaHUE
nocrnegHero Toma AgonyckaeTcs TONbKO B Criyyae, ecrniv oH byaet coctaBnaTb 6onee 20
NNCTOB.

Mpn noawmuBke gena [oOmMKHO ObiTb obecneyeHO cBOOOOHOE YTEHME TekcTa
AOKYMEHTOB fena.

22.12. JluueBas cTOpOHa OBMOXKU Kaxdoro OTAeribHOro Toma cyaebHoro gena
odopmMnsieTca Kak nmueBas CTOpoHa 0610XKK1 NepBOro Toma ¢ NpocTaBfieHNEM HOMepa
oyepenHoro Toma.

Ha nunueBon cTopoHe OBMOXKM Ka)KOoro TOMa MNpPOCTaBMSATCA HOMep Aena wu
COOTBETCTBYIOLLAA KaTeropusi cnopa, onpegendemasi cyaben n ee uuMdppoBOM Kop.
Hymepauusa nuctoB Kaxgoro nocregylowlero ToMa gena HadmHaetca ¢ eavHuubl. C
edVHUUbl  HavyMHaeTcs W OnMUCb OOKYMEHTOB Kaxgoro Toma. bnaHku onucu
noglmnBalTCAa B Aeri0 B KONMYecTBe, HeobxoaMMOM AndA 3anofIHEHUS U OPYrMMK
cynebHbIMM MHCTaHUMAMN. B KOHLEe onvcu OOKYMEHTOB MpocTaBnseTcs wWramn cyaa C
yKkazaHneM HomMmepa cyaebHoro cocTtaBa, AaTbl COCTaBfeHWa onucu, amunun,
MHULMANOB, AOIMKHOCTU U NOANUCU NnLA, COCTaBUBLLETNO OMUCH.

22.13. CknevBaHue nUCTOB Aena Krneem, ClMBaHWE [LOKYMEHTOB C MOMOLLbO
MeTarIM4yecknx CKpernok He AonyckarTcs.

Cneumanuct pgenonpousBogcTBa cyaebHoro cocTtaBa/cekpeTapb cyaebHoro
3acefaHnNsa/MOMOLLHMK CyAbM BnpaBe B Nepuos pacCMOTPEHUsA Oerna OCyLLeCTBMATb
NPOLUMBKY Aena ene3HbiMu ckobamu ¢ NOMOLLbIO cneumanbHbIX TEXHUYECKUX CPeacTB.
B cnyyae oGxanoBaHus cynebHOro akrta nepeg HanpaeneHVem pfena B cyabl
anennauMoHHOW WM KacCauMOHHOW WMHCTaHUMW MNOoCneaHMn TOM Aefnla AOMMKeH ObiTb
NpowWnT B Nopsigke, yCTaHOBIIEHHOM NMYHKTOM 22.11 VHCTPYKUUK, NPy 3TOM XenesHble
ckobbl M3 nocrnegHero Toma gena AofmkHbl 6bITh yaaneHbl. B cnyyae obxanoBaHusa
cynebHoro akta nepep HanpaefeHuem fena B Cyd Hag30pHOM MHCTaHUMW BCe ToMma
aerna QOMmKHbl ObITb NPOLWNTLI B NOPSiAKe, YCTAaHOBMEHHOM NyHKTOM 22.11 VIHCTpyKuun,
npwu 9TOM XenesHble CKOObl N3 BCeX TOMOB [ena JOMKHbI ObITb yaaneHs.bl.

(B pea. NoctaHoBneHus NneHyma BAC P® ot 11.07.2014 Ne 49)

22.14. O npuobLlieHnn [OOKYMEHTOB K MaTepuanam fJena genaetcs
COOTBETCTBYIOLLAA 3anucb B MNPOTOKOSe cyaebHOro 3acefaHuvsi, roe nepeyncnsiTca
npuodLLeHHble K geny OOKYMEHTbl, WM 3TOT nepeyeHb 03ByYMBaeTCs Ans Lenen
ayanonpoTokonupoBaHusa. [OKyMeHTbl nogwmBaloTCA B AeNo nepej MNpOoTOKOIoM
cynebHoro 3aceaHusi, BHOCATCS B ONUCb JOKYMEHTOB Aena.

22.15. B cnyyae BblHeceHUs onpeneneHns ob ocTaBNeHUM UCKOBOMO 3asdBfeHUs
0e3 [OBWXEHUSI KOMuUs onpegenieHnsi, yOoCTOBEpeHHasd cekpeTapem cyaebHoro
3acefaHna (MOMOLLHUKOM CyabW Unu cneumannuctom cyaebHoro cocrasa), He nosgHee
cnefywoLero gHs nocne AHS BblIHECEHUSA HanpasngeTca Uctuy (3asisutento). B nepuog
YCT@HOBMEHHOIO CyAbeW CpoKa 3adBfieHUe U MPUNOXEHHbIe K HeMy [OOKYMEHTbI
XPaHATCSA U KOHTPONUPYOTCS NOMOLLHUKOM CyAbW.

MHpopmaumna o BbiHeceHun onpefeneHna seogutcs B CAC cneumanucTom
cynebHoro cocTasa.

22.16. B cny4yae BblHeCeHUs onpeaesieHnsl 0 BO3BPALLEHNN MCKOBOrO 3asdBreHus
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Konna onpefeneHnss O BO3BpaLLEHUM UCKOBOrO 3asBfeHusi, yAoCTOBepeHHas
cekpetapeMm cygebHoro 3acefaHust  (MOMOLLHMKOM CyAbW WM cheumnanmcTom
cynebHoro coctaBa), U MPUMOXeHHbIE K HEMY AOKYMEHTbI crieunanuctoMm cygebHoro
COCTaBa HanpaBnsAwTCs UCTUY (3asBUTEND) He No3gHee crnefywero AHA nocne aHga
BbIHECEHWS OnpeaeneHus.

MoanvMHHKMK onpegeneHusl BMecTe C akToM 00 OTCYTCTBMM [OKYMEHTOB (ecrnuv
TakoBOM MMeeTcsl) noglmBaeTcs B [eno No HoMmeHknatype cynebHoro cocrtaBa,
nHgopmaumnsa seoautcss B CAC. [laHHOe nosnoXeHwe He OTHOCUTCS K BO3BpaLLEHUHo
WCKOBbIX 3asiBNEeHWn (3asBreHnin), nofaHHbIX B pamkax BO3byxaeHHoro pgena o
O6aHkpoTcTBe. [MoanMHHMK onpedeneHusi BMeCcTe C OMUCbID [LOKYMEHTOB, akToM 00
OTCYTCTBMWN [OKYMEHTOB (€Cnu TakoBOM MMeeTCHd) noawmBaeTcs B OTAenbHOe Aerno,
chopmmpoBaHHOEe B pamKkax Adernia o0 6aHKpoTCTBE B COOTBETCTBUWM C MyHKTOM 21.8
NHcTpyKumn.

Mpn noBTOpHOM oOpalLeHUn nocne BO3BpaLLEHNA NCKOBOMO 3asiBfIEHUSI C TaKNMU
Xe Unn N3meHeHHbIMK TpeboBaHMsIMU MOCTYNMBLUME OOKYMEHTbI PErMCTPUPYHOTCA MO
HOBOMY HOMepy B MOpsiAKE O4YepedHOCTU MOCTYMNNEHNUS WCKOBbIX 3asBMEHUA U
nepepatoTcs B cyaebHble cocTaBbl COrflacHO cneuyannaawmn.

22.17. B cny4ae ecnu HanpaBfieHHble CTOPOHE OOKYMEHTbl Oblfin BO3BpaLLEHbI
OTAENEeHMEM MOYTOBOM CBS3U C OTCYTCTBMEM KOPPECMNOHAEHTA MO yYKa3aHHOMY aZpecy,
Nno MPUYNHE UCTEYEHUS] CPOKOB XPaHEeHWs, np., KOHBEPT BMECTE C BbilleyKa3aHHbIMU
AOKyMeHTaMu nofwmBaeTcss B mMatepuanbl cygebHoro gena. B cnydvae obpauweHus
3aABUTENSA 3a JOKYMEHTaMM JOKYMEHTbI M3bIMAOTCS U3 MaTepuanos Aena v BblgalTcs
3as1BUTENIO NOS Pacrnucky.

22.18. lpwn BblAENEHUM OOHOIO WM HECKONbKUX COEAUHEHHLIX TpeboBaHun B
OTAEeNbHOE NPOM3BOACTBO Takoe TpeboBaHMe permcTpupyeTcs Kak BHOBb NOCTYNUBLLEE
C MPUCBOEHMEM CaMOCTOSTENbHOIO HOMepa B [AeHb BbIHECEHUA onpefeneHus o
BblaeneHnn. B geno, odpopmneHHoe B HOBYHO 06noxky "[eno”, AofmKHbl NOALLMBATLCS
NOASIMHHUKN UNN 3aBEPEHHbIE Cyaben KOMUM NnpoLeccyarnbHbiX JOKYMEHTOB, NMelLmne
3HayeHve Ona AaHHOro Aena, COCTaBMnsieTCA BHYTPEHHAA ONMUCb LOKYMEHTOB fena, U
Aeno nepegaeTcs Ogns peructpaumMm 1M BBoAA HEOOXOOUMBbIX AaHHbIX B CUCTEMY
aBTOMaTM3auuMM B rpynny peructpauuu  nogpasgeneHus  genonpou3BoacTBa.
MoanvHHKMK onpefeneHna o BblgeneHun TpeboBaHWW B OTAENbHOE MNPOM3BOACTBO
AOSDKEH HaxoOguTbCs B MaTepuanax gena, u3 KOToporo BblaesieHbl TpeboBaHus. Bo
BHYTPEHHEN ONNCU AOKYMEHTOB era AenatTca COOTBETCTBYHOLLME OTMETKM.

22.19. MNMpn obbeanHEHUN HECKOSTbKMX OAHOPOAHbLIX Aen, B KOTOPbIX y4acTBYHOT
OOHW N Te Xe nuua, B O4HO MPOU3BOACTBO A1 COBMECTHOIO pacCMOTPeHUs aeny
npuceavMBaeTca HOMep NepBoro gena, chopMMpoBaHHOIoO MO NepBOMY MOCTYNMBLLEMY
WUCKOBOMY 3asiBfIEHMI0 M3 O0O0beaMHEHHbIX Aen, AaHHbIn HOMep YyKasbiBaeTcs B
onpeaeneHun cyaa ob odobeanHeHun gen.

B cuctemy aBTOMaTtMsaumm cygonpou3BOACTBaA crneuuanuct Oenonpou3sBoacrsea
cynebHoro coctaBa BHOCUT uWHGopmaumio 06 oO0beanHeHUM Mo  Kaxaomy U3
00beAnHEHHbIX Aerl, yKkasblBas AaTy BblHECEHWA [aHHOro onpeaeneHus, CywecTtBO
onpegeneHnss n nepefaer Adenio Ha nepeperncTpaumio B rpynny perucrpaumm
nogpasgeneHus genonpoussoacTtsa. [eno n kaxabin ero Tom (hopMmpyroTCa B HOBbIE
obnoxkn. Ctapble 0ONOXKM Oen COXpaHAKTCs, ecnn obbeauHAlTca TpeboBaHus,
3asiBfeHHble B 0gHOM cyae. dopmupoBaHme gerna Npous3BoguTCA MO yKa3aHuo cyabw,
npegcenartenscreylowero B cygebHom 3acegaHun no Hosomy pgeny. [MognvHHKK
onpegenexnss o6 obbveaMHeHun aen nogwmBaeTcss B AeNio, nog HOMEpPOM KOTOpPOro
obbeanHeHbl gena.

Ob6beguHeHHble Oena HyMepylTcs, Kak ToMa ogHoro gena. Kaxaeim Tom gena
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MMeeT CBOK OMNUCb JOKYMEHTOB. B HesaBeplUeHHble TOMa (Kpome nocrnegHero Toma)
AOMNOSTHUTENBHO OOKYMEHTbl He nofwwuBatoTcs. B xogoe cyaebHoro pasbuparenscrsa
AOKYMeHTbI npuobLiaoTcs K nocnegHemy ToMy ob6beguMHEHHOro aena, BHOCATCHA B
ONUCb JOKYMEHTOB 3TOro TOMa.

22.20. TloctaHoBneHus deaepanbHOro apbuTpaxHOro cyga okpyra, a Takke
noctaHoBneHus lMNMpesngmnyma Beicwero ApbutpaxHoro Cyga Poccuinckon ®egepaumu,
OTMEHSOLWMNE peLleHns cyaa NepBOM MHCTaHUMU U Hanpasnswowme Aeno Ha HOoBOoe
pacCMOTpeHMe B Cy4 NepBOM  WHCTaHUUW, PErucTpupyroTcs  cneumnanmcTtomM
nogpasgeneHus genonpoussoactea cyga B CAC, nsrotaBnuBaroTCca UX KONUKU, KOTopble
B TOT Xe [AeHb nepefarnTcda NoA pacnucky B cekpeTapuaT npegcenartens cyda BMecTe
C cyaebHbIM genowm.

Mo pesonoumMn npefcefaTens cyga Konuuv  MOCTAHOBMEHUW nepefatTcs
COOTBETCTBYIOLLEMY Mpeaceaartento cyaebHon konnerm v npeacegartento cygebHoro
cocTaBa.

Ecnn B pesonouun UCHONHUTENSAM NPeanvcbiBaeTCsl COBEPLUUTb Kakue-nnmobo
AENCTBUSA, TO MO MX WUCMOSIHEHUMM W MoOcCre [Aoknaga YykasaHHOMY B pes3osioumm
PYKOBOAUTESNO KOMWM MOCTaHOBMAEHWA MNOALIMBAKOTCA CreunmanucTtoMm cekpeTapuaTa
npegcenartend cyga B gernia no HOMeHKNaType cekpeTtapuaTta unm nepegarTcs B otaen
0606wweHunsa cynebHon npaktnkm ans obobLleHna n aHanmsa.

[eno, Bo3BpalleHHOe Ha HOBOe paccMOoTpeHue, no obuwemMy npasuny nepegaerca
Ha pacCMOTpeHWe cyabWu, paHee paccmatpumBaBsllero paHHoe peno. Ecim B
NOCTAHOBMEHUN apOUTPaXXHOro cyga KacCaumoOHHOW MHCTaHUMM UM MOCTaHOBMEHUU
Mpe3sngmnyma Bebicwero ApbutpaxHoro Cyaa Poccuiickon ®depepaumm ykasaHO Ha
HeobXoQMMOCTbL nepecMoTpa gena B MHOM cocTaBe cyaewn, Aeno nepefaertca Ans
pacnpegeneHuss B nopsiake, YCTaHOBNEHHOM HacTosilwen WHCTpykumen ans BHOBb
MOCTYNUBLLUMX  WUCKOBbIX  3asBneHun. Ecnn B cyae BHegpeHa  cuctema
aBTOMAaTU3NPOBAHHOIO pacnpefeneHna gen, nu3 vucra cyaen, KotTopbiM MoXeT ObITb
pacnpegeneHo Aerno Ang paccmoTpeHus, aamuHuctpatopom CAC wuckntovarTca
cyObW, paHee yyacTBOBaBLUME B paCCMOTPEHMM AaHHOro Aena.

22.21. [Jenonpon3BoactBo no cyaebHoMy ferny CcYMTaeTCd OKOHYEHHbIM U Aeno
noanexuT caadye B apxXmB MO MCTEYEHUWN LLIECTU MeCSILeB cuMTasi C AaTbl OKOHYaHUS
Cpoka Ha obxanoBaHve nocrnegHero cygebHOro akrta npuv  ycroBuM Bblgauu
NCMONHUTENbBHLIX NINCTOB MO AeNy (eCnNu OHW Noasiexart Bblgave No JaHHOMY aeny).

23. [lenonpoun3BOACTBO MO Aefiam, paccMaTtpMBaeMbiM C ydacTUeM apbuTpaxkHbIX
3acepaTtenen

23.1. Cnuckn apbutpaxHbix 3acefartenen opMupyroTCca B apOUTpaXHbIX cyaax
cybbektoB Poccuinckon ®defepaumm 1 ytBepxgatoTcs  [neHymom  Bbicwero
ApbutpaxHoro Cyga Poccunckon ®egepauumn B cootTBeTcTBUM TpedosaHmsmmn AlNK PO
n depepanbHoro 3akoHa ot 30.05.2001 Ne 70-®3 "OO6 apbuTpaxHbix 3acegaTensix
apbutpaxHbix cynoB Poccunckon degepaunn.

YTBEpPXKOEHHbIE CNUCKM apbuTpaxHbiX 3acepartenen nybnukyioTca B "BecTHuke
Boicwero ApbutpaxHoro Cyaa Poccuiickon epgepaunn” n MoryT BbiTb onyGrmvkoBaHbl
B MHbIX CpeacTBax MaccoBOM MHpopMaLnu.

Mocne ytBepxaeHna [MneHymom Boicwero ApbutpaxHoro Cyga Poccuinckon
degepaumn CNUCKM HanpasnsawTCAa apbuTpaxHbiM cygom cybbekta Poccuinckon
depnepaumn onst onybrnmkoBaHUs B permoHasnbHbIX CpeacTBax MaccoBon MHGOpMaL K.

23.2. ApbutpaxHbi cyq BedeT XypHan (peecTp) yTBepXAEHHbIX apbuTpakHbIxX
3acepartenen.
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Cnunckn 3acepatenen pasmeLarTcsl Ha MHAOPMaLMOHHbIX CTEHAAX U canTe cyaa.

Mo npocbbe apbuTpaxHoro 3acegatenst emy MoxeT ObITb BbldaHa cripaBka O
BPEMEHN OCYLLECTBIIEHMS UM CBOWMX MOMIHOMOYMA AN MpeaoCcTaBreHnss No MecTy
paboThbl.

23.3. B cnyyae ecnu xogaTauCcTBO O pacCMOTPEHUM f[ena C  yvacTuem
apbuTpaxHblX  3acegatenen  yOOBMETBOPEHO, KaHangaTypbl  apbuTpakHbIX
3acegartenen onpegensoTcsa U3 cnucka apbutpaxHblx 3acegartenemn, yTBepXXAeHHOro B
yCTaHOBNEHHOM deaeparibHbIM 3aKOHOM MOPsiAKe, C Y4ETOM UX cneunanu3aumm nytem
crnyyYamHon BbIOOPKM C MCMNOfb30BaHMEM aBTOMATU3MPOBAHHOW MHGOPMAaLMOHHON
CUCTEMbl WM  WHbIM Ccrnocobom, NpMMEHsiEMbIM B apbuTpaxHoM cyge Aans
hopMmnpoBaHUs cocTaBa cyaa.

Mo pesynbTaTamM 3MEKTPOHHOrO pacnpedeneHns opMumpyeTcs OTYeT, KOTOpbIv
noAwmBaeTcs B Matepuansl gena.

23.4. [leno, pacCMOTpeHMEe KOTOPOro HayaTo O4HMM COCTaBOM cyda C y4yacTuem
apbuTpaxHbIX 3acefaTtenemn, OMKHO ObiTb PpacCMOTPEHO 3TUM XXe CcOoCTaBoM cyaa. B
crly4dae 3amMeHbl Mo yBaXXUTENbHOM NpUYMHE apOuTpaxXHOro 3acegaTens pacCMOTpeHue
Aena HauyMHaeTcs cHavana.

ApbutpaxHbli 3acegartesnib, MOMIHOMOYMS KOTOPOro MNpPeKkpaTuincb B CBA3M C
NUCTEYEHNEM UX CPOKa, MPOAOIIKAET OCYLLECTBNATbL CBOW MOMHOMOYMSI OO OKOHYaHUSA
paccMOTPEHNS MO CyLLECTBY Aena, HayaToro € ero y4actnem.

BbizoB apbutpaxHoro 3acepaTtens Aansa ydactma B cygebHom  3acegaHum
NPON3BOANTCH WU3BELLEHMEM, KOTOPOE rOTOBUT MOMOLUHUK CyAbM WKW CeKpeTapb
cynebHoro 3acefaHmsa U nognucbIBaeT Cyabs.

23.5. Cekpetapb cyaebHoro 3acefaHuna (cneunanucT cygnebHoro cocTaBsa,
nomMoLHMK cyabn) BHocuT B CAC MHGOpMaumMio O pacCMOTPEHUU Aerna C yyacTuem
apOuTpaxHbIX 3acefaTenen, HanpaBfeHUM WM M3BELEeHUA O npurnaweHun ans
yyactmss B cyaebHOM 3acegaHuu, M3BELLEHMA O MECTe U BPEeMEHW NpOoBeAEeHMS
3acefaHuns, BeaeT ydeT BpEMEHM OCYLLECTBIEeHUs 3acedaTensiMm CBOUX NOSTHOMOYUN,
ocdhopmnseT crnpaBky yyeTa 3aHATOCTH, NoANMCbIBAaEMYIO cyaben,
npeaceaartenbCTBOBaBLUMM B cyaebHOM 3aceaaHunn.

23.6. Jluuo, oTBETCTBEHHOE 3a obecneveHne paboTbl apbuTpaxkHbIX 3aceaartenen
B Cyde, HasHavaeTcsa npeacepartenem cyaa. B o6a3aHHOCTM 3TOro nuua BXoguT:

dopmupoBaHne peecTpa apbuTpaHbIX 3acegatenien U OTCREXuBaHUe
AENCTBUTENBHOCTM 3TOrO peeCTpa;

obGecneyeHne CBOEBPEMEHHOCTM OMybnuKoBaHMS peecTpa 3acedaTtenen B
cpeacTBax MaccoBow MHopMaunn n BHECEHME U3MEHEHWIA B PEECTP;

obecneyeHne cyaen Konuamm peecTpa;

pasmeLleHne cnucka Ha MHpopMaLNoOHHOM CTEHAE U canTe Cyaa;

KOHTPOMb  MPaBUMBbHOCTM  BEAEHUS  XypHana  3aHATOCTU  apOuTpakHbIX
3acegartenen npu ocylwlectesneHun npasocyausa (npunoxerHne Ne 34) (3anucbiBaeTcs
BpEMS 3aHATOCTWU, HOMep cyaebHoro gena, B pacCMOTPEHMM KOTOPOro 3acegaTesb
NPUHUMan yyactue);

BeJEHMe KOHTPONs 3a CBOEBPEMEHHOCTbIO BbINMaTbl Oyxrantepuen cyaa
npuynTaroLWmxcs apoutpaxHoiM 3acegaTensam AeHEeXHbIX CPeacTB.

23.7. O6 yyactum apbutpaxHoro 3acegatensd B OCYLLEeCTBMEHUW NpaBoCyaus B
apbuTpaxHoM cyge no ero npocbbe emy BbldaeTcsa crpaBka B ABYX 3K3emnnsipax 3a
noanncbio Ccyabu, B KOTOPOWM YKa3blBa€TCA BPEMS 3aHATOCTM B cyaebHOM 3acenaHun,
yaocToBepsiemas repboBor nevartbio cyaa.

ApbutpaxHbli 3acegaTtenb NpeaocTaBfsieT CnpaBKy B OTAeN KagpoB cyda Ans
cocTaBneHunsa Tabens yvyeta pabounx gHen.
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Otaen kagpoB cyfa exeMecayHo npegocTtasnsaeT Tabens ydyeta pabounx gHen B
OyxranTeputo cyga Ana pacyeta U onnaTbl KOMMEHCAUWOHHOIO BO3HarpaxaeHus
apbuTpaxxHoMy 3acegaTento 3a yyacTMe B OCYLECTBEHUWW rpaBocyans B
COOTBETCTBUM C AENCTBYIOLMM 3akoHOoAaTeNnbcTBOM Poccuiickon degepaumm.

BTopon aksemnnap cnpaBkum npeabsiBnsgeTca apbuTtpaxHbiM 3acegaTtenem no
MeCTy CBOeW paboThl.

24. [enonpousBoOACTBO MO Aenam, paccMaTpuBaembiM B Mopsake YNpOLEeHHOro
npon3BoacTBa

24.1. PaccmoTpeHue gena B nopsgke ynpoLeHHOro npon3soacrTea NnpoM3BoanTCS
no obwuMm npaBuamM MCKOBOrO MNPOM3BOACTBA C y4eTOM  OCOBEHHOCTEMN,
npegycMoTpeHHbIx rnason 29 AlNK Po.

24.2. VickoBoe 3asBneHve (3asiBNeHWe) U npunaraemble K TakoMy 3asiBNEeHWUo
AOKYMEHTbI MO Aderiam, paccMatpMBaemMbiM B MOpsSiAKE YNPOLLEHHOro Npou3BOACTBA,
MoryT ObITb NpeacTaBneHbl B apbutpaxHbeln cyq nnbo Ha BymaxkHoM HocuTene, nnbo B
31IeKTPOHHOM BUAE C Ucnonb3oBaHnem cepauca "Mon apbutp".

Pernctpauua B CAC nocTynatoLlmx UCKOBbIX 3asiBIEHUI (3asiBfieHU) No genam,
paccMatpMBaemMbiM B MOpPsiAKe  YMNPOLLEHHOrO0 MPOM3BOACTBA, (hOpMUpOBaHME
cynebHoro gena ¢ NpUCBOEHMEM €My HOMepa OCYLIECTBAATCA B COOTBETCTBUM C
nyHKTOM 21.7 VIHCTpYKUMK, UX pacnpegeneHne n nepegada cyabsiM npon3Bogsitca B
YCTaHOBJIEHHOM MopsaKe.

24.3. [ona Bcex HOBbIX fen, 3apernctpupoBaHHbix B CAC, aBToMaTtn4yecku
reHepupyeTcsi W COXpaHseTcss B cocTaBe aTpubyToB [Jerna YHUKanbHbIA  Kop,
npegHasHaveHHbln gna  obecnedeHus yvacTHUMKaM  apbutpaxHoro npouecca
yOaneHHoro AocTtyna K maTepuanam gena Ha ouumnanbHOM cante COOTBETCTBYHIOLLENO
apbutpaxHoro cyga B VIHTepHeT.

24.4. B uenax obecneyeHna eguHoobpasns npu pasMelleHn matepuanoB Aen,
paccMatpMBaemMblXx B nopsgke  YrNpoWeHHOro MpOu3BOACTBA, WX pasMelleHue
Heobxogmmo ocyuwlecTBnATb B KA ¢ NOMOLLbLIO cneuvann3npoBaHHOro NporpamMmMHOro
obecneyveHuns.

YHuKanbHbIA KOO [ena aBTOMaTU4YeCKM MpPOCTaBMsieTCA NpU neyaTn B TekcTax
cynebHbix aktoB, cdopmupoBaHHbiX B CAC Ha OCHOBaHUM MMeELLMXCS LWabroHOB:
"OnpegeneHne o0 nepexoge K pacCMOTPeEHUO [fena B nopsgke  yrnpoLeHHOro
npoussoacTtea”, "OnpegeneHve O MPUHATUM UCKOBOrO 3asiBfieHUs1 (3asiBEHUs) K
NPOU3BOACTBY U paccMOTPeHUn gena B nopsgke ynpouieHHoro npomssoactea". CAC
obecneunBaeT BbIrpy3ky B KAL cekpeTHOro koga B coctase atpubyTtoB gena. Npu atom
cekpeTHbI ko B KAl BU3yanbHO He oTobpaxaeTca.

Mpn ypoBneTBopeHMM CyoOM XxodaTanucTBa CTOPOHbI O MpuUBAEYeHUU K Aeny
TpeTbero nuua 6e3 3adBfeHus CcamMoCTOATENbHbIX TpeboBaHW TpeTbemy nuuy
HanpaBnsieTCa Konusi onpeaeneHns o ero npuerevYeHnn, Ha KOTOPOM aBTOMaTUYECKU
NpocTaBNAeTCs YHWKanNbHbIA KOO AOoCTyna K maTepuanam cyaebHoro gena,
pa3meuieHHoro B KA.

24.5. llocne NpuHATUA CyOoben MCKOBOro 3asBfeHus (3asBneHus) B nopsake
YMNpOLEHHOro npoussBoAacTBa NMbBO nepexode K pacCMOTPEHUD Aena B rnopsiake
YMNPOLLEHHOro MNPOM3BOACTBA TEKCTbl YKa3aHHbIX OnNpedeneHun, He coepXalimx
cekpeTHoro koda, nyénukytotca B KAL B o0Lwem nopsigke Yepes 24 yaca ¢ MOMEHTa Ux
nognucaHusa u nepegaym n3 cMCTemM aBTomaTmsayum Cyaonpon3BoacTaa.

24.6. Matepuanbl cyaebHoro gena, paccmaTpuBaeMoro B nopsigke ynpoLeHHOro
NPOU3BOACTBA, AOSMKHbI ObITb OTCKaHMpOBaHbl U pa3melleHbl B KALL B Cpok, He
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NPeBbILLALLINA NATU OHEN CO AHSA BbIHECEHUS ONpeaeneHns 0 pacCMOTpPeHMM aena B
nopsiake ynpoLLeHHOro Npon3BoOACTBa.

CekpeTtapb cygebHoro 3acegaHusi  (MOMOLWLUHWMK — cydbW)  ocyllecTBnsieT
CKaHMpOBaHWe WNU nepegady fAena Ha CckaHWpoBaHMe Takum o00pasom, 4TOObI
CckaHupoBaHne n pasmeweHne B KAl Gbinn npon3BeneHbl B YCTAaHOBIIEHHbIE CPOKM.
CkaHnpoBaHWe NpeacTaBeHHbIX B CyA UHbIX JOKYMEHTOB CTOPOH (OT3bIB, 3aMeYaHus,
XogaTancTBa) OCYLLECTBNSAETCA He MOo34Hee crneylowero AHS nocne noctynfneHnsa B
oduc cyabu.

Pasmewennto B KAl noanexat Bce OOKYMeHTbl cyaebHoro gena, B TOM yucne
3anpockl cyaa M OTBETbl Ha HUX, KaK codepXalune nepcoHarbHble AaHHbIe Y4aCTHUKOB
Aena, Tak n He cogepikalumne ux.

[oKyMeHTbl A0SMKHbl BbITb OTCKaHuMpoBaHbl B dopmate Adobe PDF B 4epHo-
benom nmMbo cepom uBeTe, obecneymBalroLlEM COXpPaHEHWE BCEX ayTEHTUYHbIX
NPU3HaKoB MOASIMHHOCTU (KadecTBO - He MeHee 200 Toyek Ha AOWUM), a MMEHHO:
rpaduyeckor nognucu nvua, nevatu, yrinosoro wramna 6naHka (ecnu npuemnemo), a
TakKe NCXOoAsLLEero HoMmepa u aatbl 3asBnenus. Pasmep darna He OOMKeH npeBbillaTb
10 M6.

Mepen ckaHMpOBaHMEM AOKYMEHTbI pacluMBatoTCs (3a UCKNIOYEHMEM OpUrMHaNoB
LeHHbIX Bymar, opurnHanoB JOKYMEHTOB, NPeAOCTaBNSAEMbIX CTOPOHaMM Ha 0603peHne
cyga B COOTBETCTBMM C €ro onpegeneHuem), Ha NepBOM fMUCTe CTaBUTCA LITaMn
"Pacwmnto pgna TexHonorndeckon o6paboTku", pganee BeCb NakeT [OOKYMEHTOB
CKaHMpyeTCA Ha NOTOKOBOM ckaHepe. CKaHMpOBaHME HepaclMTbIX [OOKYMEHTOB
NPOM3BOANTCHA Ha MNMAHLWETHOM CKaHepe nMbo B cCoCTaBe nakeTa AOKYMEHTOB C WX
konuun. ocne ckaHMpOBaHUSA OaHHble OOKYMeHTbl coxpaHsatTcs B KA otaenbHbiM
dannom.

Mpn noctynneHun B apOUTpaxHbIN Cyq BELLECTBEHHbIX 40Ka3aTenbCTB, LIEHHbIX
Oymar (B TOM u4ucrne W Bekcenew) Mo Aeny, paccMaTpuBaemMomMy B MoOpsigke
yNpoLeHHOro npou3BoacTBa, B WHTepHET B pexume OrpaHUMYEeHHOro AocTyna
pasmMeLlatoTcs boTorpacdmm Taknmx gokasaTenbCcTB.

24.7. [Ons 3arpy3ku maTepuanoB Jen COTpyaHUK apbutpaxHoro cyaa,
OTBETCTBEHHLIN 3a pasmelleHne uHdopmauun B KAL, yNONHOMOYEHHbIA Ha TO
npuvkasomMm apbuTpaxKHOro cyaa, 3axoguT nof cBoewn yyeTHon 3anucbto B KALL n HaxoauT
no HoMepy Aena cyaa ero KapTouky.

Pexum 3arpysku matepuanoB MHULMMPYETCA NOCne BBOAA B COOTBETCTBYHOLLEE
none KapTO4kM Aena CreHepupoBaHHOrO CEKPEeTHOro Koda AaHHOro gena. 3arpyska
maTepuanoB gena B KAl MOXeT OCyLLEeCTBNATLCSA COBMECTHO C UX CKaHMPOBAHUEM.

24.8. Cekpetapb cygebHoro 3acegaHusi (MOMOLUHWK CydbW) He no3gHee
cnegytowero paboyero AHs nocre NpUHATUSA onpeaeneHns O pacCcMOTpeHuu gena B
nopsiake ynpoLLEHHOro MNpPOM3BOACTBA HanpaBnseT nuuam, y4acTBYyKLWMM B Aene,
3aKa3HbIM MMCbMOM C YBEAOMIIEHMEM O BPYYEHUM KOMUK OAHHOrO onpeneneHuvs, B
KONMOHTUTYNE KOTOPOro YyKasblBaeTCs CEKPETHbIN KOA4 [OAaHHOro Aena, C MNOMOLLbHO
KOTOPOro CTOpOHa OCYLLECTBNSET O3HAKOMIleHMe C maTepuwanamu cygebHoro gena,
pasmelieHHbIMN B KALL.

B cnyyae Bo3BpaTa NoYTOBOro OTMpPaBfEHMS MO MPUYMHE OTCYTCTBMS agpecarta
MOMOLLHMK cyabW (cekpeTapb cyaebHoro 3acefaHusi, AenonpounssBoauTens cyaebHoro
cocTtaBa) npoBepsieT agpec, Mo KOTOpoMy ObiNo HanpaBneHO COOTBETCTBYHOLLEE
noytoBOE OTNPaBfiEHNE, a TakkKe CBepsieT ero C agpecoM MeCTOHaxOoXOeHWUs
nonyyatens, ykasaHHbiIM B Bbinucke w3 EIMPKOJ1 (EFPUM), B TOM uyucne c
ncnonb3osaHnem cepsuca "EMPKOIT", "EMPWUM", pacnonoxeHHOro Ha noptane
COOTBETCTBYHOLLEro apbuTpaxKHoro cyaa.
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24.9. [Ina nonyyeHuss pocTyna K maTepuanam [fena CTOPOHbl, NOfyYMBLUME
ak3emMnnApbl cyaebHbIX akTOB Ha ByMa)KHOM HOCUTENe, OOSMKHbI 3aperncTpupoBaThCs B
KAL. MNoa cBoen y4eTHOM 3annCbio B KapTodke Aena y4acTHUK AeNn BBOAUT CEKPETHbIN
Kod, nocne 4Yero emy CTaHyT LOCTYMHbl ANs1 O3HAKOMIIEHUST pa3MeLLeHHble MaTepuanbl
aena.

24.10. CynebHble akTbl Mo fAeny, pacCMOTPEHHOMY B MOpPsiAKe YMNPOLEHHOro
NPOM3BOACTBA, HE MNO3QHEee CriedylLwero AHS MNocne ux NPUHATUS pasMeLLarTcsl B
NHTepHeT.

o BcTynneHusa B cuny cygebHoro peleHns no aeny, paCcCMOTPEHHOMY B NOpsiake
YNPOLLEHHOro NPOW3BOACTBA, MCMNOSHUTENbHbLIN NUCT BblgaeTcs B3biCKaTemnto (ero
npeacTaBUTENIO) NO ero 3asBNEHUIO.

Mocne BCTynneHust B cuny cyaebHOro pelweHnsa no aeny, pacCMOTPEHHOMY B
nopsiake  ynpoLEeHHOro MNpPOWM3BOACTBA, WCMOMHUTENbHbLIN  NIMCT  HanpaeBnsieTcs
B3bICKaTEN 3aKa3HbIM NMOYTOBLIM OTMNPaBEHNEM C yBeAOMMEHMEM B 00LLEM NOpsAKe.

PeweHnsa no genam o npuBnevYeHMM K agMUHUCTPATUBHOM OTBETCTBEHHOCTM,
pPacCMOTPEHHbIM B MNOpsiaKe YMNpOLLEHHOro MNPOM3BOACTBA, MO KOTOPbIM Ha3Ha4YeHo
HakaszaHve B BuAE aQMUMHUCTPATMBHOMO LWTpada, HanpaBnslTCsa ANS UCNONTHEeHUSN
nocrne WCTeYeHUsi YCTAHOBJSIEHHOrO Cpoka CO AHS BCTYMNSIEHUS COOTBETCTBYHOLLENO
cynebHoro akta B 3aKOHHyto cuny (4actm 1 n 5 ctatemn 32.2 KoAll PO).

24.11. lMpwn nocTynneHnn anennsiumoHHON (KaccaumoHHOW) xanobbl Ha cyaebHble
aKkTbl apbuTpaxHoro cyga no Aeny, paccMaTpuBaemMomy B MNopsigke YNpPOLLEHHOro
Npoun3BOACTBa, xanoba ckaHupyeTcs apOuTpaxHbiM CyaOM NEPBOW MHCTaHUUW WU
pa3smelwlaetcsa B KAl He no3gHee TpeTbero paboyvero gHA cumTas ¢ gaTbl NOCTYNSEHNs
Xanobbl B apbuTpaxkHbi cyg NepBOV MHCTaHLMMW.

MocTynuBlias anennsunmoHHas (kaccauumoHHasl) >kanoba nepepaetca B oduc
cyabu, paccMaTtpuBaloLlero/paccMoTpeBLUErO Aeno Mo CywecTBy, a B Cry4yae ero
OTCYTCTBMSA - MIHOMY CyAbe N0 yka3aHuo npeacenartens cyaebHoro coctasa, B KOTOPLIN
BXOOUT/BXOOUN CyAbs, paccMaTpmBatoLLMiA COOTBETCTBYHOLEE AErO.

24.12. Cneunanuct cygebHoro coctaBa (NOMOLWHMK CyabW, cekpeTapb cyaebHoro
3acegaHnga) dopmupyer B ECO3I1  anekTpoHHOe conpoBoAUTENbHOE  MUCBbMO,
copgepxallee B cebe conpoBoauMTeNnibHOE MMCbMO O HanpaBfeHWMM anenssauMoHHON
(kaccaunoHHOW) xanobbl B COOTBETCTBYIOLLMW Cyq anennsauMoHHOM (KaccalMOHHOW)
NHCTaHLUMMW.

24.13. DneKkTpoHHOEe CoNpoBOAMTENBHOE NMUCbMO OMMKHO coaepXaTb CreayoLLyto
MHOpMaUMIO:

Tema coobueHna - anennduyuoHHas/kaccaumoHHasa xanoba ot "gata" no geny
"Homep pgena". [lata, ykasaHHaa B TeMe coobuieHusi, 4OS/hKHa COOTBETCTBOBATbL AaTte
NoCcTynneHus xanobbl, ykazaHHon B KALL;

Ba)XKHOCTb cO0DLLEHUS - "Bblcokas";

yBEeAOMIIEHME O NPOYTEHUN - aTPMOYT aKTMBUPOBAH;

agpec oTnpaBkuM - oduuManbHbii agpec BEAOMCTBEHHOW 3NEKTPOHHOW MOYTbI
COOTBETCTBYHOLLEro anennsuMoHHOro (KaccauMoHHOro) cyaa, KOTOpoOMy HarnpasnsieTcs
coobLLeHune;

TekcT coobuweHna - "Hactoawmm apbuTtpaxHbin cyd (ykasaTb HauMMeHOBaHue
cypa-oTnpaBuTens) HanpaenseT B apbutpaxHoli cyd (ykasaTb HaMMeHoBaHue cyda-
nonyyatens) nonyYyeHHy anennsaumoHHyK/KaccalMoHHY0 Xanoby no geny (ykasaTb
HOMep fena), NogaHHyo NMuoM (YKkasaTb y4acTHUKa gena, obpaTtmeLLerocs ¢ xanobomn)
TaKoro-To Yncna (ykasatb gaTty NOCTynneHus xanobol B cya).

OneKTpoHHble 06pa3bl anennsauMoHHOM/KaccauMOHHOW Xanobbl 1 npunaraemblie K
Hen OOKYMeHTbl pa3smelleHbl B KA no agpecy (ykasaTb CCbIfIKy Ha COOTBETCTBYHOLLYHO
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cTtpanuuy B KALO)";

damunus, ums, OTYECTBO CydbM - ykasaTb hamMunuio, MMs, OTYECTBO CyabW,
paccMmaTpuBaBLLEro AeNo, UK CyabW, ero 3aMmeLLaBLLUEro;

nognuck nuua, oTnpasnsaoLero coobleHune, B crneytowem gopmare:

dammnusa, nvs, oT4ecTBO

[JOmKHOCTb

HanmeHoBaHve nogpasgeneHus

HanmeHoBaHue apbutpaxHoro cyaa Poccuiickon ®egepauunm

Appec apbuTtpaxHoro cyga

Agpec nuua B EaOMHOM cucTemMe SMEKTPOHHOM MNOYTbl apOUTpakHbIX CyaoB
Poccuinckon ®egepaunn

Pabounn TenedoH

Appec canta apbuTtpaxHoro cyaa.

Mognuce BbiNonHsietca wpudgpTom Times New Roman, pasmepom 14, yepHoro
uBeTa, Yepe3 OANH UHTepBarn.

24 .14. Cneunanuct cygebHoro coctaBa (NOMOLWHMK CyabW, cekpeTapb cyaebHoro
3acefaHuns) nepeq OTnpaBfeHNneM 3MEKTPOHHOIO COMPOBOAUTENBHOIO NMcbma ob6sa3aH
NPOBEPUTbL ayTEHTUYHOCTb 3NIEKTPOHHbLIX 00pa30B BbIrPyXeHHbIX B KALl AOKYyMEHTOB
AOKyMeHTaM gena. B cnyvyae obHapyXeHus Kaknx-nmbo pacxoxaeHun ¢ matepuanamm
aena, a Takke HeuMTaembix 0bpas3oB AOKYMEHTOB AaHHoe nuuo obecneymBaeT WX
NOBTOPHOE CKaHMpoBaHue n pasmelleHne B KAL.

24.15. OTnpaBneHHOe 3NEeKTPOHHOE CONPOBOAMTENBHOE NMUCBMO pPEerucTpupyeTcs
B CAC, pacnedatbiBaetTcs InvLOM, €ro OTMNpaBfsiBLUMM, MOANUCbIBAETCA Cyabewn,
paccMaTtpmBaBLUMM Oeno, ckaHupyeTcs, pasmewaetca B KAL n npuobuaetca K
mMatepuanam cygebHoro pgena. [lonyvyeHHoe aBTOMaTMYecKoe YBeOOMSIEHME O
NPOYTEHUM aNEennALMOHHbIM (KaCCaLMOHHbIM) CYyAOM, a Takke OTBET O MOCTYnfeHun
9MEKTPOHHOrO  COMPOBOAUTENBHOIO  NUCbMa, HamnpaBfseMbli  anennsAuMOHHbIM
(kaccauMoHHbIM) CyaOM, pacneyaTblBalTCs NULOM, MX MOSMYYMBLUMM, CKaHMPYKOTCH,
pasmewarotcs B KAL B pexvme oOrpaHMYeHHOro pfoctyna u npuodbwarTcsa K
MaTtepuanam cygebHoro gena.

PaboTHMK anennsiumMoHHOro (KaccaunmoHHOro) cyna, OTBETCTBEHHbIN 3a Mpuem u
oTnpasky coobuweHnn B EC3I, B AeHb NONyYeHUs1 3eKTPOHHOrO CONPOBOANTENBHOMO
nMcbMa dopmMmuypyeT W OTnpasBnseT B Cyd, OTKyaa MOCTYNUMO 3NEeKTPOHHoe
COMpoOBOAUTENBHOE MUCBbMO, 3MEKTPOHHbLIN OTBET O ero nonyyeHun (coobuieHune o
nosyyeHunn) B pexmnme "OTBETUTL" C NPUKPENIEHMEM BXOASLLErO COOOLLEHNS.

24.16. CoobLieHne o nonyyYeHUn SOMKHO coaepaTtb cneayoLyo MHopMauuio:

Tema coobLEeHUs - OCTaeTCa HEM3MEHHOW;

Ba)XKHOCTb cO0DLLEeHUS - "Bblcokas";

yBeAOMIIEHME O NPOYTEHUN - aTPMOYT aKTMBUPOBAH;

agpec oTnpaBku - opuLmnanbHbIA agpec cyda nepBov MHCTaHUMW, HanpaBUBLLErO
nepBoHa4vansHoe coobLeHue;

TekcT coobuweHna - "Hactoawmm apbuTtpaxHblii cyd (ykasaTb HauMMeHOBaHue
cyfa-oTnpasuTens) NoOATBEPXOaeT NofyyYeHne HUKXenpmuBeaeHHoro coobeHnsa”;

nognuck nuua, oTnpasnsaoLero coobleHune, B cnegyowem gopmarTe:

dammnusa, nvs, oT4ecTBO

[JOmKHOCTb

HanmeHoBaHve nogpasgeneHus

HanmeHoBaHue apbutpaxHoro cyaa Poccuiickon ®epepauum

Appec apbuTtpaxHoro cyga

Agpec nuua B EaOmMHOM cucTemMe 3MEKTPOHHOM MNOoYTbl apOuUTpaXkHbIX CyaoB
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Poccuinckon ®egepaunn

Pabounn tenedoH

Appec canta apbuTtpaxHoro cyaa.

Mognuce BbiNonHseTca wpudgpTom Times New Roman, pasmepom 14, yepHoro
uBeTa, Yepe3 OAnH UHTepBarn.

24.17. TloctynneHne 3nEeKTPOHHOIO COMPOBOAMTENBHOIO MUCbMa B  Cy4
anennaunMoHHOM (KacCauMOHHOW) WHCTaHUMW nNpupaBHMBAETCA K MNOCTYMNSIEHUIO
anennaunMoHHoOM (KaccauuoHHOM) >xanobbl, HanpaBnseMon BMecTe C AefioM B cyh
COOTBETCTBYHOLLEN NHCTAHLNN.

PaboTHMK anennsiuMoHHOro (KaccaumoHHOro) cyaa, OTBETCTBEHHbIN 3a Mpuem u
oTnpasky coobuweHnn B EC3I, nponsBoant pacneyaTky MOSTyYEHHOro 3MEKTPOHHOro
COMpOBOAUTENBHOrO NUCbMa W NepefaeT ero B rpynny peructpaumm cyga nng
peructpauumu.

24.18. lNony4eHHOe 3MEKTPOHHOE COMNPOBOAUTENBHOE MUCbBMO PErncTpupyeTcs B
CAC cootBetcTBYlOWlEro cyga. [anbHenwme OencTBUss N0 NPOXOXOEHUHO
anennaunMoHHOMW/KaccaunMoHHON  kanobbl  OCYLeCTBNATCA B  COOTBETCTBMM C
pasgenamu IV, V UHCTpyKUmMK.

Bce pononHuTenbHble [OOKYMEHTbI, MocTynawwmue B cyn anenfsumMoHHOM
(KacCcauMOHHOW) WHCTaAHUMM B XO4Ee pPacCMOTPeHUa >xanobbl, CKaHUPYHTCA WU
pasmewtaotcs B KAl B pexume oOrpaHM4eHHOro [JOCTyna B CPOKM W NOPSAKe,
YCTaHOBIIEHHbIE HACTOSALLIEN rMaBOW.

24.19. B cny4ae BO3HWKHOBEHUS HEOBXOAMMOCTUN UCcnegoBaTb Matepuansl gena
Ha npegMeT MX NOAMMHHOCTU, a Takke B Clnyyae ecnu maTtepuansl cyaebHoro aena,
pasmMelleHHble B KA, HeOOCTynHbl MO TEXHUYECKMM MpUYMHAM UM He MOryT 6bITb
npoYnTaHbl MO  MpPUYMHE  HU3KOFO  KayecTBa  CKaHWMPOBAHWSA,  BbI3BAaHHOIO
HeunTabenbHOCTbI0 JOKYMEHTOB, NPeACTaBMEHHbIX B Cy[ YY4aCTHMKaMK npouecca, cyq
anennaunMoHHoOM (KaccauuoHHOM) WMHCTaHumM Bnpase wuctpeboBaTb [eno w3 cyaa,
pacCcMOTpEBLLEro Aeno No CyLecTsy.

24.20. [okymMeHTbl, nocTynueBlMe B Cy4d anennsuyuoHHon (KaccaumoOHHON)
WHCTaHUUM Ha BymaxXHOM HocuTene, BMeCTe C MPUMOXEHHbIMU K HUM OpUrMHanamu
cynebHbIX aKTOB, BbIHECEHHbIX MO Aeny CcyaoM anennauuoHHOM (KacCauMOHHOW)
WHCTaHUUK, (OpMUPYIOTCS B OTAENbHbIA TOM WM MNOALIMBAKOTCA B MaTepuarbl
cynebHoro gena, ecnu geno 661510 3anpoLLeHo U3 cyaa NepBon MHCTaHLUUA.

[deno wnu oTgenbHbIMK TOM C  OOMNOSHUTENbHBIMWM  MaTepuvanamm  gena
HanpaBnslTCA C COMNPOBOAUTESNbHbIM MUCBMOM B Cyd NEepBON  WHCTaHLUW,
paccMOTpeBLUMA feno no cyuwiectsy, B 10-OHEBHbIA CPOK CO OHS W3rOTOBMIEHUS B
NnosIHoM obbeme MOCTaHOBIEHUA UMW MHOro buHanuaupywero cygebHoro akra no
aeny.

MocTynuBweMYy ©3  anennsauuMoHHOM (KaCCauMOHHOW) WHCTaHUMKM TOMY C
mMatepuanamm cygebHoro gena apbuTpaxHbiIM  CyAOM  MNEepBOM  WHCTaHUMMK
npuceamBaeTCsa odepeHOM NOPSAKOBbIA HOMEP.

Pasgen IV. OcobeHHOCTM Oenonpon3BoACcTBa MO MPOXOXAEHUIO anensisiuMOHHbIX
»Kanob

25. ,D,GJ'IOI'IpOI/I3BO,D,CTBO Nno MpPOXOXAEHUIO anennsunoHHON Xanobbl B cynoe
nepBon MHCTaHUUN

25.1. AnennsumnoHHas xanoba Ha pelleHne n onpegeneHme apbuTtpaxHoro cyaa
NnepBon WHCTaHUMW, He BCTYNMBLUEE B 3aKOHHYK Cuny, nogaeTcs nuvuamu,
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y4yacTBywLWNMM B Aefe, a Takke MHbIMU nNuuamun B crnyvasx, npegycMoTpeHHbix AlK
P®, yepes apbutpaxHbin cyq, NPUHSBLUNA peLLeHNe B NEPBON MHCTaAHLU.

25.2. K anennsuuoHHon xanobe Ha onpegeneHue apbuTpaxHoro cyga o
BO3BpaLLEHUN NCKOBOIO 3asBNeHUst A0STKHbI ObITb NPUNOXeHbI BO3BPaLLEHHOE UCKOBOE
3asiBfieHne, JOKYMEHTbI, NpunarasluMecs K Hemy npu nogaye B apbutpaxHbln cyq, a
Takke Konusi onpegeneHnsi 0 BO3BpaLLeHNN NCKOBOMO 3asiBSIEHUS.

K xanobe moryT 6bITb NpUNoXeHbl Xo4aTtancrea, Hanpumep, O nNpeaocTaBfeHnumn
OTCPOYKM, pacCpPOYKM ynsiaTbl rOCyAapCTBEHHOW MOLWWIMHBI NPY Nogade anennaunoHHOM
Xanobbl nnu 06 ymeHbleHUn ee pasmepa (B BuAE OTAENbHOrO [OKYMEHTa Wnu
N3rOXeHbI B caMon xanobe).

25.3. )Kanoba B yCTaHOBJSIEHHbIM CPOK MOXeT ObiTb OTNpaBfeHa 3asiBUTESNEM B
Cyd NepBOM MHCTAHUUKM Yepe3 oTaeneHne NOYTOBOM CBA3U, doenbAberepCckon novTomn
Unu nepegaHa B aKcneguunio cyaa, BbIHECLLEro peLleHmne.

AnennsumoHHasa >anoba Ha pelleHWe cyda, a Takke MNPUNOXEHHble K Hew
AOKYMEHTbI MOryT 6bITb NOAaHbl B CyA, B 3NIEKTPOHHOM BUAE NMyTeM 3anofHeHns opm
AOKYMEHTOB, pa3MeLLEHHbIX Ha oduunanbHOM canTe apbuTpaxkHoro cyga B ceTu
WHTepHeT B nopsaake, yteepxgeHHom BAC PO.

254. MocTynmeLias KoppecnoHaeHUnA npotieccyarnbHOro Xapakrtepa
nogpasgeneHvemM [Lenonpous3BoaCcTBa COpPTUPYeTCA MO  BuAam: anennsumoHHble
Xanobbl, AonofHUTENbHble MaTepuanbl K anennauuoHHbIM - Xkanobam, uHble
npoueccyasnbHble JOKYMeHTbl. K anennaunoHHon xanobe, NocTynmBLLEN B KCNEAULNIO
N3 OTAeneHust MnoYTOBOW CBSA3W, cCreuuManbHOW  CBA3M UM JOCTaBfIEHHOW
denbaberepckon NoYTon, NpuodLLaeTca KOHBEPT.

25.5. B peHb noctynneHus >xanoba nepefaeTcs B rpynny perncrpauum
nogpasgeneHns OenonpousBoacTBa, creumanuct kotopon B CAC Haxogut Homep
cynebHoro gena, pacCCMOTPEHHOMO B NEPBON MHCTaAHLUMK, U MPOCTaBSIET BO BXOAALLEM
lwTamne cyga aToT HOMep.

Pernctpauua  anennsumoHHOM  >kanobbl, MOCTYNMBLUMX  LOMOSHUTENbHbIX
AokymeHToB npoussoautcsd B CAC no Homepy cyaebHoro gena, pacCMOTPEHHOMO B
cyge nepson uHcTaHuun. B CAC pernctpupyetcsa WHgopmMauma O MNOCTynfieHum
anennaunMoHHOM Xanobbl N NPUOXEHHbIX K HEN JOKYMEHTOB.

MocTynuBLias anennsaunoHHas xanoba C MNPUOXKEeHHbIMU K HEN OOKYMEHTaMmMu,
AOMNOSTHUTENbHbIE OOKYMEHTbI CKaHupylTca u pasmewarotca B KA B pexume
orpaHM4YeHHOro goctyna.

B koHue paboyero OHS cheunanucT rpynnbl permcTpaunun CocTaBnsieT peecTtp
NOCTYNMBLUMX B TeyeHuMe [HA Xanob pasgenbHO no cygebHbiM  cocTaBam,
paccMOTPEBLUMM fena, 1 nepefaeT xanobbl cneymannuctam cCoCTaBoB MO Pacrnucky B
peecTpe.

Ecnn xanoba noctynuna B cyd BO BTOPOW MosioBMHe pabodero [Hs, OHa
odopmMmnsieTcs M nepegaeTcs B cyAebHbIM COCTaB He nosgHee nepBOW MOSOBUHbI
cnegytowero pabo4vero gHs.

25.6. [eno c »xanobon n npunoXxeHHbIMN K HEN JOKYMEHTaMn nepegaeTcs cyabe,
B MPOM3BOACTBE KOTOPOro Haxoaunocb Aeno. NomMowHuK cygbu roToBUT Leno K
HanpaBneHuo B apbutpaxHbIn cya anennsaunoHHOM UHCTaHUMKN U COCTaBNseT MpPOeKT
COMpoBOAUTENBHOrO NMCbMa B ABYX 3k3emnndpax. ConpoBoguTenbHOE MUCbMO O
HanpaBneHun gena c xanobon B anennsauMOHHYH MHCTaHLUMIO NOAMUCLIBAETCSA CyaAbeMn,
npegcefatensCcTBOBaBWIMM B CyaebHOM 3acefaHuuM, a npu ero OTCYyTCTBUM -
npegcenartenem cyaebHoro coctasa.

MomMOLWHKMK cyabn Npu NOArOTOBKE Aena K HanpaBfeHWo B Cyd anensisiuMOHHOM
WHCTaHUUKN NpoBepsieT AOCTOBEPHOCTb KaTeropum cnopa, ykasaHHom Ha ob6roxke gena.
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25.7. CypebHoe peno ¢ anennsuMoOHHOW Xanobon, MPUMNOXKEHHbIMU K HeWn
AOKYyMEHTaMu, CONpPoOBOAMTESNbHBIM NMMCbMOM YNakoBbIBAETCS B NakeT 1 opopmnsieTcs
cneumnanucTomMm cygebHoro coctaBa, KOTOPbIA NO peecTpy nepenaeTt ero B aKkCneanumto
ANs OTNpaBKu B Cyd anennaunoHHOM MHCTaHLUMM 3aKa3HbIM MOYTOBLIM OTMPaBfeHNeEM C
yBegoMneHmem nmbo HapouHbIM, CneucBssblo, enbaberepckon CBsA3bi  (Ha
YCMOTpPEHUE cyaa).

B cnyyae korga cyabl nepBon M anennsiuMOHHON MHCTaAHUUMA HaxogaTcss B OOHOM
HaceneHHOM NyHKTe, JOCTaBKa NakeTa ¢ anesinsunmoHHOM Xanobon 1 NpUIoXeHHbIMU K
Hen JOKyMeHTaMU OCYLLEeCTBAAETCS TONbKO HAPOYHbIM.

25.8. B uenax KoHTponsa COXpaHHOCTM cyaebHoro gena npwu nepecbisike wu
onepaTtMBHOrO MPUHATUA HeobXxoauMbIX Mep Mpu yTpaTte ero conpoBoauTenbHoe
NMMCbMO MOXET COCTaBNATLCA B TPEX IK3EeMNIisipax.

[MepBbIi M BTOPOM 3K3EMNMSIPbl COMPOBOAUTENBHOrO MUCbMa npuodLarTcs K
Matepuanam cygebHoro gena, HanpasfieHHOro B Cyd anefnnsiuMOHHOM WHCTaHUUW.
TpeTun aK3eMmnnsp XpaHUTCs B Aerne no HoMeHknaType cyaebHoro cocrtaBa cyaa
nepBoN WHCTaHUWMKU, OTNpaBmMBLLErO Aeno ¢ xanobon. MNocne nonyyvyeHus gena cyaom
anennauMoHHOM MHCTaHUMN 1 OTMETKU B LUTaMne cyda AaTbl NofyvYeHna gena BTOpoun
3K3eMnnsp CONPOBOAMTENBHOINO NMCbMa BO3BpaLlaeTCa B Cyd MNEepBOW WMHCTaHUUW,
nepegaetcsa crneumanucty cygebHoro coctaesa, B KOTOPOM OTnpaBka »kanobbl 1 gena
HaxoaATCcs Ha KoHTpore. [locne aToro NMCbMO CHMMAeETCsl C KOHTPOMS U XpaHUTCA B
aerne rno HoMeHkKnaType akcneguunu.

NHdpopmauna o6 otnpaske pena peructpupyetcas B CAC chneumanuctamu
nogpasgeneHns 4enonponsBoacTsa.

25.9. [deno c¢ xanobon W nNPUNOXKEHHbIMM K HEeW [OOKYMeHTaMnm C
conpoBoguTernbHbiM  NUcbMoM  (Mpunoxenne Ne 35) HanpasnseTcs B cyA
anennauMoHHOM MHCTaHUMN B TPEXAHEBHbBIA CPOK CO OHSA MOCTYNSEeHUs Xanobbl B cyq
(wacTb 2 ctatbn 257 ATIK PO).

25.10. MNMpwn noctynneHmun B apbuTpaxHbli Cyd NepBor MHCTaHLMM anennsiunmoHHON
Xanobbl Ha onpefeneHne 0 BO3BpaLLeHUMN NCKOBOMO 3asiBfIEHUS Cy4 NEPBON UHCTaHLUK
pernctpupyet noctynuelyto xanoby B CAC. U3 HoMmeHknaTypHOro gerna msbiMaeTcs
opurMHan ornpegerneHvsi 0 BO3BpaLLEHUM MCKOBOrO 3asiBfieHUss BMecTe C akTom 06
OTCYTCTBMWN [OKYMEHTOB (€ecnu TakoBOW MMeeTCsl), noflimBaeTcs B nanky cygebHoro
Jerna c cocTaBfieHMEM ONUCWU LOKYMEHTOB Aefla B COOTBETCTBUM C TpeboBaHMsMn
nyHkta 22.3 VIHCTpyKUMM KU BMeCTe C MNOSIyYeHHOW >xanobon n conpoBOAUTESbHBIM
NMMCbMOM HanpasngeTcs B cyq anennsaymMoHHON MHCTaHUMN.

25.11. Tlpn nocTtynneHun B apbuTpaxHbli Cya NEepBON  MHCTaHUUK
AOMNOSTHUTENbHbIX JOKYMEHTOB K MNOL4aHHOW paHee W OTnpaBfieHHOW B  CyA4
anennaunMoHHOM WHCTaHUUK anennsumoHHon anobe cya nNepBOW MHCTaHUMK
permcTtpmpyet MX B KapTOYKe COOTBETCTBYKOLEro Aeria M C COnpoBOAUTENbHbLIM
NMMCbMOM B Te4yeHWe Tpex paboymx AHEen HanpaBnsawTCcA B cyn anennsymoHHOM
WMHCTaHUUW.

25.12. Ecnu Ha paTty NOCTynneHus anennsuMoHHOW Xanobbl B cyn nepBow
WHCTaHUUK MaTepuanbl Aerna HanpasneHbl B Cy[ KacCalMOHHOW WHCTaHUUKM B CBS3U C
NOCTYyNIEHMEM KacCauMOHHOW Xanobbl Ha cydebHbIM akT no ToOMy Xe Aeny, TO cyq
nepBoM MHCTaAHUMW B COOTBETCTBMM C 4acTbto 2 ctatbu 257 AlK P® Hanpasnsaet
Xanoby n NpUNoXeHUsa K Hen B cya anensiaiuMOHHON MHCTaHLMK C CONPOBOAMUTENBHbBIM
NMMCbMOM, B KOTOPOM coobLLaeTcs, B CBA3M C YeM, Korga M B KakoW cyn HamnpasfieHbl
MaTtepwuansl gena.

25.13. Ecnu noctynunu 3amevaHna Ha npoTokon cygebHoro 3acefjaHusa B
YCTaHOBJSEHHbIN 3aKOHOM CPOK, AeSi0 C anennsunoHHon xanobon HanpasnseTcs B CyA
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anennauMoOHHON UHCTaHLMM Nocrne pacCMOTPEHUS 3aMedaHnin Cy1oM.

25.14. lpwn nocTynneHun B cyd NepBOM MHCTaHUUW anennsuuoHHbIX Xanob B
KOHLle CpoOKa, yCTaHOBIIEHHOro Ha obanosaHue, no Aeny, No KOTOPOMY Yyxe nogaHa
paHee anennauuoHHas Xanoba wn [erno BMecTe C Xanobon HanpasneHo B cyf
anennsAuMOHHOW MHCTaHUUW, PyKOBOAMTENb NoApasferneHns AenonpoussBoactsa cyaa
nepBon WHCTaHUMM 0b6A3aH He3amennuTenbHo coobwmute 06 SToM B cyf
anennauMoOHHONW MHCTaHUMW W HanpasBuUTb MOCTYNUBLUYKD >arnoby BMecTe C
AOKYMEeHTaMM No noyTe, a Takke UX ANIEKTPOHHbIE KONUKU MO KaHanaMm Be4OMCTBEHHOM
CBA3M He Nno3aHee crieayroLero paboyero AHA nocne AHs NOCTYNNeHNs xarnoobl.

26. OcobeHHOCTM [enonpou3BoAcTBa B apOUTpaKHOM cyade anennsiuMoHHON
NHCTaHLUK

26.1. Ha noctynmBlMX B Ccyd anennsauuoHHOW WMHCTaHUuKM cygnebHbiX genax u
anennsunoHHon xanobe cneuuanucT 3aKcneanumMm NPOCTaBsIET WTaMn C MOSHbIM
HauMeHoBaHWeM apbuTpaxkHOro cyda anesnnsuMoOHHON UHCTaHUUKW, JaTy NOCTYynneHus,
CBOO NOANUCH.

MpomnsBoguTCca cBepka HOMEPOB Ha obnoxke cygebHoro pgena M B
conpoBOAUTENBHOM MNUCbMe, (hbaKTU4Yeckoe KOMMYEecTBO NIUCTOB B Aene C AaHHbIMU
OnuUCKM OOKYMEHTOB fena, Hanuuve B Aenie NogfMHHUKa ocnapuMBaemoro cyaebHoro
akTa.

[eno BmecTe ¢ xanobown nepegaeTcsa B rpynny pernctpauumn B AeHb NOCTYNAeHns
B CyJ Unn He no3gHee nepBou MNOSIOBUHBI CriedyroLero AHA No peectpy nepeaaym.

Mpn noctynneHun B Ccyn anennsuMoHHOW  WHCTaHUMM  OOMOSTHUTENbHbIX
AOKYMEHTOB K MOJAHHOM paHee B cyd NepBOM MHCTaHUMKU anennsaunoHHOM xanobe Ao
NnocTynneHnst ee B cyq anensisuMOHHON MHCTaHUMK cyh anennsiuMOHHON MHCTaHUMK
noglmnBaeT 3TM OOKYMEHTbl B HOMEHKATYpHOE Aefio, B KOTOPOM OHW XpaHATCS [0
NoCcTynfneHns B Ccyq anesninauuoHHOM MHCTaHUuKM Xanobbl n maTtepuanos cygebHoro
aena.

Takue pgononHuTenbHble OOKYMeHTbl pernctpupytotca B CAC Bmecte C
anennaunMoHHOM anobown, ckaHupylTca U pasmewatrtca B KA B pexunme
orpaHM4YeHHOro goctyna.

[OKyMeHTbI, NPUOBLLIEHHbIE CyAOM anesinsuMoOHHOM WMHCTaHUMK K MaTtepuanam
cynebHoro gena npuv paccMOTPEeHUM anennsunMoHHOM Xanobbl, perncTpupyroTcs,
CKkaHupyloTca n pasmeltarotcs B KAl B pexxmme orpaHMyYeHHoro goctyna.

26.2. CneunanucTtbl rpynnbl permcTpauum B AeHb MOCTYNMAEHUs, HO He no3gHee
nepBon MOMOBUHLI Criedylowero AHA nocrie NocTynneHus xanobbl npousBoadaT ee
permcTpauuio no ovepegHoMmy nopsiAKkoBOMY HOMEpPY MOCTyNalwWmMX anesnnsaunoHHbIX
Xanob. Ha nuueson ctopoHe oOnoxku cyaebHoro gena B Mecte, OTBeAEHHOM [Ons
cyda anennauuoHHOM MHCTaHLUMK, a Takke Ha Xanobe ykasblBaeTCcsa perucrpaumoHHbIn
HOMep, COCTOAWMN W3 uHOekca anennsumoHHoro cyga - O01AMN, 02AMN w T1.4.,
nopsiAKOBOro HOMepa 1 roga nocTynneHns anennsaunoHHOM Xanobbl ¢ 4enoM B CyA.

Hanpumep: 10AlM-505/2013, roe:

10AIM - nupekc decatoro apbutpaxxHoro anennsiuMoOHHOro cyaa,

505 - perncTpaumoHHbI HOMEpP anenssiuMOHHOM Xanoobbl,

2013 - roa nocTynneHus xanobbl ¢ Aeriom B cya.

He ponyckaetca pobaBneHve K HOMepy anennauuoHHOM Xanodbl HUKaKUX
UMdpoBbIX M OYKBEHHbIX 00603HayYeHUW. B cygebHbIXx akTax anennsiuMoHHOro cyna
TaKkKe yKasblBaeTCs HOMep, NPUCBOEHHbLIM AaHHOMY Aeny CyAOM NepBON MHCTaHUMMW.

26.3. AnennaunoHHble NPoM3BOACTBA MO YCMOTPEHUIO Ccyda MOryT BeCTUCh 6o B
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OymaxkHoMm, nnMbo B aNeKTpoHHOM Buae. B cnyyae HeobxogmMmocT MoryT BeCTUchb oba
BMOa NPOM3BOACTB, OQHAKO B AA@HHOM criydae npu obHapyXeHUN pacxoXxgeHun mexay
cogepXXaHnem 9NeKTPOHHOro U BGymakHOro npPou3BOACTB MpeAnodYTeHne oTtaaeTca
OyMakHOMY BapuaHTy.

B cnyyae ecnn BegeHve cygonpousBOACTBa OCYLLECTBIISIETCA B 3SIEKTPOHHOM
BMAe, BCe AOKYMEHThI, BKNtoYaeMble B anefsisiuMoHHOe Npon3BOACTBO, CKAHUPYHOTCA U
NPUKPENNIATCA K pernctTpaunoHHon kaptodke KAL.

26.4. Ha nuueBon cTOpoHE O6GMOXKM anennauuMoOHHOro  NpPOM3BOACTBA
(npunoxenne Ne 36) cneuuanucTbl rPynnbl  pernctTpauumn  nogpasgenieHuns
AenonpomsBoacTBa MNpPOCTaBMAAT  PEerucTpaumoHHbIA  HOMEp, YKasblBaloT —gpyrue
HeobxoanuMble AaHHbIE.

He nosgHee nepBor MOSMOBUHLI criegylowero paboyero OHA anensnsuMoHHOe
NPOn3BOACTBO, Xanoba v geno nepefarwTcs MO peecTpy MNOA4 pacnucky cneunanucty
COOTBETCTBYIOLLEr0 cynebHoro coctaBa, KOTOPbIA BHOCUT 3anucb O MOSyYeHUU B
XypHan yveTta npoxoxaeHus xanob, cyaebHbix aen n AonosIHUTENbHbIX MaTepuarnos B
cynebHom coctaBe (npunoxeHne Ne 37), ecnv Takow XXypHan Befetca B cyge. Peectp
nepegaym xanobbl C OenoM XpaHUTCs B fene No HOMeHknatype gen cyaebHoro
COCTaBa, ero Konus - B rpynne perucrpaumu.

26.5. CypnebHoe peno v anennsuMoHHOe nPOM3BOACTBO He3aMennnTesibHO
nepegarwTca npeacegatento  cyaebHoro cocTtaBa, KOTOpbIM HasHayaeT Cyablo-
AOKNagyuvKka CorfiacHo crneumanmaaumm cygemn n ux Harpysku.

B cymax, rgoe BHegpeHa aBTOMaTU3MpOBaHHas cucTema pacnpegeneHus
anennaunoHHbIX anob, pacnpegeneHne wux Mexay CcyabsMym MNpous3BOgMTCA B
aBTOMaTU3NPOBaAHHOM pexume. B aTmx cnydaax pgeno c xanobow nepenaetca
HenocpeacTBEHHO CyAbe UMW NOMOLLHWUKY CyabW NoL pacnucky B peecTpe.

26.6. CornacHo pesonoumn npepcefatens cygebHoro cocrtaBa [fgeno wm
anennsauynMoHHOe MpOM3BOACTBO B TOT Xe [eHb nepedarwTcs No peectpy cyabe-
AOKNagymKy, yKasaHHOMY B pe30osiiouunu.

[ata nepepaun pgena W  anennsuMoOHHOW  Xanobbl  cyabe-AoKNnagyuky
permctpmpyeTtca cneumanuctom genonpomssogcrtesa coctasa B CAC (BHocuTcs B
COOTBETCTBYHOLLNI XXypHan).

26.7. Ecnn anennauuoHHaa »kanoba nogjaHa HenocpeacTBEHHO B cyq
anennaunMoHHOM  MHCTaHUMM nocne  BO30YXOEHUs B HEM  anensisiyMOHHOro
npou3BoACTBa NO xanobe Jpyroro nuua nNo ToMy Xe pAeny, TO cyd, B uUensax
cobrnogeHns npuHumMna npoleccyanbHON S3KOHOMWUK, pellaeT BONPOC O NPUHATUN 3TOM
Xanobbl K NPON3BOACTBY, HE BO3BpaLLas ee 3adBUTENIO.

26.8. Npn noctynneHun B cyq NepBor MHCTaHLUMM anesinsaunoHHbIX Xanod B KOHUe
CpOKa, YCTaHOBMEHHOro Ha obanoBaHue, No Aeny, N0 KOTOPOMY yXe nojaHa paHee
anennauuMoHHast xanoba wn pgeno BMecTe C  xanobow HanpaBneHO B CyAd
anennaunMoHHOM WHCTaHUMW, cyd NepBOM WHCTaHumm coobuwaetr o6 aTtom B cyq
anennaunMoHHOM WHCTaHUUMM W HanpasngeT MnocTynuBLUYyD Xanoby BMmecTe C
AOKYMEHTaMu MO MoyTe, a TakKe UX 3NEKTPOHHbIE KONMUKU NO KaHanam Be4OMCTBEHHON
CBA3N.

Mpn noctynneHun Takon wumHOpMauMM  pykoBoauTenb  noapasgeneHus
AenonpomsBoAcTBa cyda anennsduuoHHOW WHCTaHUMM He nosgHee cnefytouero
paboyero AHA, cyuTaa C AaTbl NOCTynneHus, obsisaH npouHgopmupoBaTb 06 3TOM
Cyabto, B MPOM3BOACTBE KOTOPOro HaxXoaAuTcs xanoba, NocTynMBLLas No geny paHee.

26.9. AnenndauunoHHble Xanobbl Ha onpegeneHust apbuTpaxHoro cyga nepBow
nHcTaHuumn (ctates 188 AlNK P®) nogarwtca B apbutpaxHblid cyqd anennsaumoHHOM
WHCTaHUMKM Yepes3 apbutpaxHbii cyq nepBov MHCTaHLNN.
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OpurnHan anennauuoHHon >xanobbl BMecTe C KonuMsaMW MaTepuanoB fena,
HenocpeaCcTBEHHO OTHOCALLMXCS K 0BXxanyeMomy onpeaesieHuto, HanpaenseTcs cyaomM
NnepBoN WMHCTaHUMW B cyd anefsiauMOHHON MHCTaHUMW B Mopsiake, YCTaHOBMEHHOM
rnason 25 NHcTpykuun.

Ob6xanyemoe onpefeneHne HanpasnsieTca B KOMNUU, YOOCTOBEPEHHOW CyAbew
(NnpepcepaTtenbcTByOWMM B cyaebHoMm 3acefaHun), paccmaTpuBalolLMM  Oefio B
apbutpaxxHoM cyge nepBon MHCTaHumn. Konvsi obxanyemoro onpegeneHus U Konuu
MaTtepuanoB fena, OTHOcsilWmecs K obxanyemMoMmy onpegeneHuo, MoAlumBalTCcs B
OTAENbHYK nanky, OMOpPMIISIEMY0 Kak creylowmin TOM [ena, COCTaBnseTcs ero
OnuChb.

Cya anennauyuMoHHOW WHCTaHUUM noAwmBaeT B 9TOT TOM [Jena opurMHan
NPUHATOro cyaebHoro akTa, KOTOPLIN 3aTEM HanpaBnseTcs B Cy4 NepBON MHCTAHLUKN Ha
XpaHeHue.

26.10. MNMpwn BbIHECEHUN ONpeaeneHus 06 ocTaBneHun anensaLMOHHON Xanobbl
0e3 aBwxkeHus xanoba, NPUNOoXeHHbIE K HEW OOKYMEHTbl U cyaebHoe aeno HaxoaaTcs
Ha KOHTpOSe Yy NOMOLLHMKA cyabWn B cyaebHOM coCTaBe B TeYeHue CpoKa, yKa3aHHOro B
onpeaeneHun, ons ucnpasneHns He4OCTaTKOB.

MpenctaBneHHble  3asBUTENEeM  OOKYMEHTbl BO  WUCMOSIHEHWE  YKa3aHHOro
onpeaeneHns cyga perucTtpmpyoTcs B nogpasgenieHnn 4enonpovusBoacTsa no HoMmepy
Xanobbl 1 He3amMeanNUTENbHO NO peecTpy nepefarTcs cyabe (MOMOLHUKY CyabMu) nog
pacrnucky.

Mpyn noBTOpHOM oO6GpalleHn C anennsunMoHHOM Xarnobon nocne ycTpaHeHus
00CTOATENBCTB, MOCAYXUBLUMX OCHOBaAHWMEM [ONA ee BO3BpalleHus, xanoba
perncTpmpyeTcs no odepegHoMy NopsaKkoBOMY HOMepPY MOCTynaloLWmnX anesnnsunoHHbIX
Xanob.

B cnyyae oTMeHbl KacCauMOHHOM MWHCTaHUMEW onpegenieHMst O BO3BpalleHuu
anennaunMoHHOM xanobbl xanoba peructpypyetca Takke Mo oyepegHoMy
nopsioKoOBOMY HOMepPY MNOCTynawwWmuxX anenndauuoHHbIX Xanobd B COOTBETCTBUM C
NYyHKTOM 26.2 UHCTpyKumn.

26.11. MMpwn noctynneHnn xanob Ha oguH cygebHblIn akT cyaa nepBOW MHCTaHUUK
Kaxxgast »kanoba pernctpuypyetca no o4yepegHomMy nopsigkoBomy Homepy. Bce
noctynueluMe anobbl odopMnAlTCA B OA4HO anennsuMoHHOEe NpPOU3BOACTBO,
cchopmmupoBaHHoOe Mo Xxanobe, NOCTyNMBLLEN U 3apErMCTPUPOBAHHON NEPBON.

Homepa Bcex anennauuoHHbIX Xanod, Bxogdwux B OAHO anennduuoHHoe
NPON3BOACTBO, BbIHOCATCS Ha OBOXKY JAHHOro anennsumMoHHOro Npon3BoaCcTBa.

B cnyyae nocTynneHus HecKonbkmx xanob Ha pasHble cyaebHble akTbl MO O4HOMY
Aerny OHU PerucTpupyroTcss no o4vyepeaHoMy MNOpPSLKOBOMY HOMEpPY, MNPUCBOEHHOMY
Kaxgon xanobe. Kaxpgaa xanoba odopmnaerca B OTAENbHYO  OBMNOXKY
anennaunMoHHOro npoussogcTea. [lpM 3TOM ecnu  gaHHble  Xanobbl  6yayT
paccMaTtpmBaTbCAa COBMECTHO, TO OHW O(OpPMAAITCS B OAHO anennsauuoHHoe
NPOU3BOACTBO MO NpaBusiam, N3foXeHHbIM B ab3alie NepBOM HACTOALLENO NyHKTa.

Ecnn xanoba noctynuna Ha cygebHbln akT no geny, paccMOTPEHHOMY paHee
anennaunoHHbIM CyoM, Mo xanobe Ha Aapyron cyaebHbI akT, OHa permcTpupyeTtcs no
oyepeHOMY MOPSIAKOBOMY HOMEpPY NOCTYMNSIEHUs anennaunoHHbIX xanob. MaTtepuans!
Mo PacCMOTPEHUIO NOALLMBAKOTCA B CAMOCTOSATENbHOE anenssiuMoHHOE NPOn3BOACTBO.

26.12. MNpun nocTynneHun B anennsauMoHHbIA cyq Aena, no KOTOpoMy B KavyecTse
AokasaTenbCTB NPOXOAAT LieHHble Bymaru, B CONpOBOAUTENBHOM NMUCbME cyaa nepBon
WHCTaHUUKN yKasblBaeTCs MX (pakTM4Yeckoe MecTo HaxoxaeHud. Ecrnn ueHHble Bymaru
Haxo4dATCA Ha XpaHeHUM B Cyde NepBOW MHCTaHUMK, Npu HeobxoguMOoCTU  UX
nccrnegoBaHusa B Xo4e paccMOTpeHust gena B cyde anesinsaunMoHHOW MHCTaHUUK, OHU
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A0CTaBnATCsa enbaberepckon NoYTon UMM KypbepoM B anefnnsiuMOHHbIA Cyd no
NMMCbMEHHOMY 3anpocy, NOAMUCAHHOMY CyAben-A0KNaa4yMKoM.

Ecnn ueHHble Bymarm nocTtynaloT B anennsaumoHHbIN Cyd BMecTe C Xanobon u
AerioM, OHW nepefarTCcs Ha XpaHeHue cyabe-Aoknagyuky. lNpuem, yyeT u xpaHeHue
TakMX LIEeHHbIX OymMar ocywlecTBNsieTCs B COOTBETCTBMM C TpeboBaHusmMn rmasbl 14
NHcTpyKumn.

26.13. OT3bIB Ha anennsuMoHHyk Xanoby, MOSICHEHUS MO3MLUK y4acTHUKA
npouecca, npoekT cygebHOro akra, vHble XogaTaucTBa M 3asiBfiEHUd, B TOM 4ucre
noctynuewmne B cygebHoOM 3acefaHuu, pPerucTpupyroTcs Kak AOMNOSIHUTENbHbIE
AOKYMeHTbl K geny (anennsayuMoHHOMY MNPOU3BOACTBY) W He3aMeLnUTesibHO
nepegarwTcs No4 pacnucky cyabe-gokKrnagvvky (MOMOLLHMKY cyAbWu), B MPOU3BOACTBE
KOTOPOro OHM HaxoasTcs.

26.14. Konuu onpegeneHun cyga O MPUHATAUM  anesninsuMoHHOM Xanobbl K
NPOU3BOACTBY, O BpPeMeHW u MecTe cyaebHoro 3acefaHus cekpeTapb cyaebHoro
3acefaHna (cneumanuct cygebHoro coctaBa) HanpasngeT B MSATUOHEBHbIA CPOK
3aKkasHbiM MOYTOBbIM OTMNPaBfieHUEM C YBEOOMSIEHMEM O BpYyYEeHUM nuuam,
y4yacTBYyHOLNM B Aene.

Konun onpegeneHuns o npekpalleHMm Nnpon3BoacTBa No anennsaumMoHHon xanobe,
BbIHECEHHOrO B COOTBETCTBMM CO cTatben 265 AlK P®, HanpasnswTcsa nuuam,
y4yacTBYKOLLUMM B fene, He no3gHee crieayrLwero AHA nocne ero BblHECEHUS!.

26.15. [Jenonpon3BoACTBO MO MOATOTOBKE M PACCMOTPEHUIO anennsuMOHHbIX
Xanob B cyaebHom 3acegaHum NPoM3BOANTCA B NOPsSiAKe, YCTAHOBMIEHHOM B pasgenax
[l v 11l IHCTpyKUUKM € y4eTOM OCOBEHHOCTEN, U3NOXEHHbIX B HACTOSILLEM pasfene.

26.16. CocTtaB cyaga (cyabs, npeacegatenbCTBYOWNMN B cyaebHOM 3acefaHuun, m
ABOe cyden) [0 paccMOTpeHust fena, B Nopsigke noaroToBkM K - cyaebHomy
pa3bupaTensbCTBY U ANA 03HAKOMSEHUS C AernoM 1 xanobon nonyyarT cyaebHoe geno
1 xxanoby nog pacnucky B peecTpelkypHane nepefadv gen c xanobamu.

26.17. YuntbiBad, 410 anennisiyMoHHble Xanobbl Ha OAWH CyAeBHbLIN akT MOryT
ObITb NOAAHbl HECKONMBbKUMU YYacCTBYKOLUMMU B Aefe NuuaMmn B TeYeHUe BCero Cpoka,
YCTaHOBJEHHOro ANdA nofayu Xxanobbl, a Takke To, YTO anennaunoHHas xanoba MmoxeT
ObiTb NogaHa B MNOCnegHWn AeHb CpoKa Ha anennsiuMoHHoe ob)anoBaHue, B
onpegeneHMm o MNpUHATUN Xanobbl K NPOU3BOACTBY YyKasblBaeTcs gaTa cyaebHoro
3acefaHunsd, KOTOPOe He MOXEeT OblTb Ha3HaA4YeHO paHee UCTEeYeHUs CpoKa Ha nopadvy
anennauMoHHON Xanoobbl.

Bce anennsuuoHHble Xanobbl, NogaHHble Ha OAWH CyAeOHbIN akT, OOSTKHbI
Ha3HayaTbCs K paCCMOTPEHMIO B OOHOM CyaebHOM 3aceaHuu.

YkasaHHble npaBura o Bblbope pgartbl  cygebHoro  3acejaHus He
pacnpoCTpaHATCA Ha cryyYanm obxanoBaHus onpefeneHun, 3a UCKIYeHnem
onpeaeneHnin o6 ocTaBneHNN NCKOBOro 3asiBrieHNs (3asiBreHns) 6e3 pacCMOTPEHUS N O
npekpaLleHm Npon3BoOACTBa No geny.

B cnyyae korga nocne paccMoTpeHust anennauuoHHOM Xanodbl U NPUHATUA MO
pesynbtataMm ee pacCMOTPEHUs MOCTAHOBMEHUS Ccyn anennsauMOHHON WMHCTaHUUK
NPUHAN K CBOEMY MPOU3BOACTBY anennsaumMoHHyo Xanoby nuua, He NPUBIEYEHHOro K
yyacTuio B gene, npasa n 0653aHHOCTN KOTOPOro 3aTPOHYThl obXanyembiM cyaebHbIM
aKTOM, Takas xanoba paccmatpmBaeTcsa NPUMEHUTENBHO K NpaBuiiaM pacCMOTPEeHUs
3asBfeHNa O nepecMoTpe cyaebHoro akrta no HOBbIM W BHOBb OTKPbIBLUMMCSA
obcTosaTenbCcTBaM.

Ecnn npm paccmoTpeHun COOTBETCTBYHOLWEN Xanobbl cyd anennsumoHHOM
WHCTaHLUUKN YCTAHOBUT, YTO 3asiBUTENb ABMNAETCS NIMLOM, HE NMPUBIIEYEHHBIM K Yy4aCTUO
B Aene, 0 npaBax M 00653aHHOCTAX KOTOPOro MPUHATLI cydebHble akTbl Mo geny, To
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paHee NpUHATbIE NOCTaHOBIEHWE cyaa anennsuMoHHOM MHCTaHUUKM U pelleHne cyna
NepBON MHCTaHUUKM noanexart OTMeHe U cyd anesnnsumMoHHON MHCTaHUMK NepexoauT K
pacCcMOTPEHUIO Aena no npasBunaM, YCTAHOBIIEHHbIM AN pacCMOTpPeHUs fena B
apbutpaxxHoM cyae nepBon MHCTaHUUMN.

26.18. Ecnu Ha paTty NOCTynneHus anennisiuMoHHOW Xanobbl B cyn nepBow
WHCTaHUUK MaTepuanbl Aerna HanpasfeHbl B Cy KacCauMOHHOW MHCTaHLUKU B CBSA3U C
NMOCTYNIIEHMEM KacCauMOHHOW Xanobbl Ha TOT e cyaebHbIn akT, TO cyn nepBou
WHCTaHUUK HanpasngeT Xanoby W NpunoxeHus K Hen B Ccyn anennsaymoHHOM
WHCTaHUUK C CONpOBOAUTENMBHLIM NMUCBbMOM, B KOTOPOM COOBLLAETCs, B CBA3U C YeM,
Korga v B KakoWn cyf HanpasfeHbl MaTepuans! gena.

[Mocne paccMoTpeHus cyaoM anennsauuMoHHOM WHCTaHUUKM BOMpoca O MPUHATUU
anennaunoHHOM Xanobbl K npou3BofcTBy (ctatha 261 AlK P®), ecnu xanoba
NPUHUMAaeETCs, B Cy4 KacCalMOHHOW MHCTaHUUKM HanpasrisieTCa Konus onpegeneHnsa o
ee MPUHATUM K MPOM3BOACTBY WM 3anpoC O HanpaBfieHUMM maTepuanoB fena B CyA
anennauMoHHOM NHCTaHUNN.

Ecnn kaccaunoHHoe npom3BOACTBO K MOMEHTY MOSIyYEeHUs KOMUM YKasaHHOro
onpeaeneHnst He 3aBepLUEHO, Cy KacCauMOHHON MHCTaHLMM OCTaBnsieT KacCaunOHHYH0
Xanoby 6e3 paccMoOTpeHust U HanpaenseT maTepuansl gena B cyn anennsiuMoHHON
WMHCTaHLUUW.

26.19. B cnyvae, korga cyaomM KacCcaunoHHOM MHCTaHLMM NPUHATA K NPOU3BOACTBY
KaccauunoHHasi xanoba Ha onpeaeneHue, He 3aBepluaroLLiee pacCMOTpeHWe gena, a B
cyn anennsiuMoOHHON MHCTaHUMKM NOCTyNuMna anennsaunoHHas xanoba Ha pelueHune cyga
nepBoN WMHCTaHUMW MO TOMY >Xe Aeny, NPOU3BOACTBO MO KaccauMOHHOW anobe Ha
onpeaeneHne OCyLLECTBIISIETCA HA OCHOBaHUM KOMWI MaTepuaros aena, HeobXxoanmbIX
ANs paccMoTpeHust xarnobbl, a MaTtepuansl gena HanpaesnawTCcs B Cy4 anesinsunoHHON
WHCTaHUUKW ANS pacCMOTPEHNSA anesinsiLMOHHON »anoobbl.

26.20. AnennsiumoHHast »kanoba Ha onpegeneHve o nepedade pgena Ha
paccMOTpPEHNEe ApYroro cyaa noasfieXmuT pacCMOTPEHUIO B TeYEHWe NATU OHEeW CO OHS
NocTynneHnMss B Cy4d anennsuMOHHOM WHCTaHUMM BMecTe C Martepuanamu,
HeobXoaMMbIMU AN ee PaCCMOTPEHUS.

AnennsumoHHble xanobbl Ha onpegeneHna apbutpaxHoro cyga nepeou
WMHCTaHUUK, obxanoBaHne KOTOpbIX NpeaycMoTpeHo ctatbamun 46, 50, 51 n 130 AlK
P®, a Takke Ha onpegeneHnss O BO3BPaLLEHUM MWCKOBOrO 3asBNeHus u gpyrue
NpenaTcTBYOWMNE OanbHenWweMy ABWKEHUIO [ena onpefeneHus paccMmaTtpuBaroTcs
apbutpaxHbiM CyoOM anennsauMoHHOM WMHCTaHUMM B CPOK, He MpeBblLaoLmi
naTHaguatTm [OHeW CcO [AHA MOCTYNfeHna Takon xanobbl B apbuTpaxHbii cyq
anennauMoHHON UHCTaHUmMKM (YacTb 3 ctaTtbn 272 ATK PO).

Mpn aTtom B cnyyasx, korga CcyaoM MepBOM WMHCTaHUMKM 4YacTb TpeboBaHui
3as1BMTENSA pacCMOTpPeHa, a No OCTaBLUMMCs TpeboBaHMsM NMPOU3BOACTBO MpeKpaLLEHO
(TpeboBaHua ocTaBneHbl 6e3 pacCMOTpPeHMsl), Ha YTO YyKa3aHO B peLleHuw,
anennauynoHHast Xanoba Ha pfaHHbli cyaebHbIM akT paccmaTpuBaeTcsi B CpOK,
yCTaHOBMEHHbIN cTaTben 267 AlK P®.

26.21. B cny4ae ecnu cyaom anennauuoHHOMW MHCTaHUMM OTMEHEHO pelueHue
cyfa NepBOM WMHCTaHUMWM B 4acTu, TO Pe30N0TMBHAs YacTb MOCTAHOBMIEHMS cyda
anennaunMoHHOM MHCTaHUMM OOKHa ObiTb cocTaBneHa Takum obpasom, 4Tobbl y cyaa
NnepBoN WHCTaHUUK, BblOalOWEN WCMNOSMHUTENbHbIA FINCT, a Takke nuy, HageneHHbIX
npaBoM MPUHYAUTENBHOMO UCMOSIHEHUS, HE BO3HWKIO COMHEHUW OTHOCUTESIbHO TOrO,
Kakag cymma noasieXxmnT B3bICKaHUIO.

26.22. CypebBHble aKkTbl U3roTaBfAMBalOTCA C  WCMOMb30OBaHWEM  CUCTEM
aBTOMaTM3auum Cyaonpoun3BoacTBa B COOTBETCTBUM C rnaBon 9 MHCTpyKuuum.
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MoanvHHWKM onpefeneHnn u MNOCTaHOBSIEHME Ccyda, MNOoAMUCAHHbIE CYObSMM,
nogLwunsaroTca B cyaebHoe aeno.

Mpn 06bABNEHMM PE3OSIIOTUBHOM YacTU MOCTAHOBMIEHUS CyAOM anensisiuMoHHOM
WMHCTaHUUKN 0OBbABNASIETCA CPOK U3rOTOBMEHNSA MOCTAHOBIEHMS B NOMHOM O0bbeme.

[laTon NpUHATUA NOCTaAHOBMEHUS cyda anesninauUoHHOM MHCTaHUUKU cyYuTaeTcs
AaTa ero nsrotoBneHus B nosiHom obveme. Npu 3TOM U3roToBNEHNE NOCTAaHOBIEHNS B
NoSIHOM o6beme MoXeT ObITb OTNIOXEHO Ha CPOK, HE MPEBbILLAKLLMA NATU AHEN CO OHS
00bABMNEHNSA PE30SIITUBHOM YacTu.

CBegeHns o paccbinike gokymeHtoB BBogsatca B CAC  cneumanuctom,
HenocpeacTBEHHO OTBETCTBEHHLIM 3@ PACChISKy, B A€Hb OTNPaBKM.

Cyn anennduuoHHOM WHCTaHUMW BMApaBe MO CBOEW WHWUMATMBE WX MO
3as1BMeHno ykasaHHbIx B Yyactn 3 ctatbn 179 AlNK P® nuy ucnpasntb 4onNyLweHHbIE B
NOCTAHOBSMIEHNUN OMUCKK, onevaTkn u apudmeTmyeckme owmbkn 6e3 nameHeHust ero
coaepxxaHus.

26.23. Konuu cygebHbix akToB OGOPMASAITCS B COOTBETCTBMM C MpaBusiiamm
odhopMIieHunst, n3noxeHHbIMn B rnase 10 MHCTpyKumu.

Konun [OKYMEHTOB, BbIMUCKU U3 HOPMATUBHbLIX aKTOB U T.4., YXXe UMetomecs B
Aerne, BO3BpawalTCa nuuam, uUx npeactaBMBLLUMM, C CONPOBOAUTENbHBIM MUCHLMOM,
NOArOTOBMEHHBIM MOMOLLUHUKOM CyAbW WU NOAMUCAHHBLIM CyAbewn, 3aKasHbiM MOYTOBbLIM
OoTnpaBfeHneM C yBeAOMIIEHNEM O BPYYEHUN.

26.24. B cynebHoe geno nocne paccMoTpeHus gena anennsaumMoHHON NHCTaHUNEN
cekpeTapb cygebHoro 3acegaHus (cneuuanuct cygebHoro coctaBa) noawmBaeT
AOKYMEHTbI B crieqyloLem nopsigke:

onpeaeneHne o NPUHATUN anennsuMOHHON xanobbl K NPOn3BOACTBY;

anennaynoHHas xanoba ¢ NPUNOXEHHbIMU K HEW AOKYMEHTaMM.

[OKyMeHTbI, MpPUNOXeHHble K Xanobe, nogluBarTCA B MNopsagke, ykazaHHOM
cyoben. [JOKyMeHTbl, CLUMTble 3asiBUTENEM B OTAESbHbI TOM, Npu HeobXxoaMMoCTU U
ana ynoberea paboTbl € HAMM MOTYT BbITb pacopMmMpoBaHbl U NoAWNTLI B cyaebHoe
Aerno B nopsiake, ykasaHHOM Cyabewn;

AOKYMEHTbI, NpeAcTaBfeHHble NMuamn, y4acTByOWMMKM B Aerne, B 3acedaHnn npu
pacCcMOTPEHUN anennaunoHHOM Xanobbl 1 NpUOBLLIEHHbIE CYAOM K MaTepuanam gena;

pe3ontTUBHAA YacTb MOCTAHOBEHNS anennsiuMOHHOIo cyaa;

npoToKon cyaebHoro 3acefaHus;

NoCTaHOBSEHNE anennaunoHHOro cyaa;

KOMnns cnpaBku 0 BO3BpaTe roCrnoOLUMNHbI.

MaTepuanbHbIl HOCUTENb, CoAepPXalLUMN ayaMonpoTOKON cyaebHbIX 3acefaHun, u
MaTepuasnbHbI HOCUTESNb BUAeo3anucn cygebHoro 3acegaHus (B criydae nposeneHus
cynebHoro 3acefaHus ¢ ucnosnb3oBaHnemM cuctem BKC) ¢ uenbto npegoTepalleHmst ero
BO3MOXHOW MOpYM B Mpouecce XpaHeHUst U Mnepecbisikn no noyTe noAlwmBaeTcs B
cepeguHy nocrnegHero TomMa Aefia C MCMNOSfib30BaHMEM chneumasnbHbIX MNacTUKOBbIX
dannoB gnga xpaHeHus CD- nnn DVD-guckoB unm nnactukosbix oannos opmata A4,
KOTopble 3aTeM NPOKNenBalrnTCa MO NepumMeTpy.

YBegomneHne o BpydeHUU nuuam, y4acTByoWNM B Aene, Konum cyaebHbix akTos,
BblHECEHHbIX CyAOM anefinsuMOHHOW WMHCTaHUuKW, noawmBaloTcss B MaTepuarnbl
cynebHoro gena B nopsgke, yCTaHOBIEHHOM NYHKTOM 22.8 NHCTPyKUUW.

26.25. NMpn NpUHATUN K NPOU3BOACTBY anennaunoHHom xanobbl, octaBneHHon 6e3
ABWXEHUs, onpegeneHne ob octaBneHun anennsunmoHHOM Xanobbl 6e3 ABMXKEHUs U
yBeJOMSIEHME O ero HanpasfieHUn (Bpy4YeHUW) NOALIMBAOTCA nepes onpeaeneHnemM o
NPUHATUM anennsUMOHHON Xanobbl K NpomsBoAcTBY. [JOKYMEHTbl, MOCTynuBLUME BO
NCMOSHEHWE YKa3aHHOro onpeaeneHuns, NogWwmnsarTcsa nocrne onpeaerieHus.
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[Mpn BblHECEHUM CyOOM onpefeneHns O BO3BpalleHUN anensisiuMoOHHON Xanobbl
OHO TakXe nogwmBaeTcs B Matepuansl cygebHoro gena.

B xpoHonornyeckom nopsiake pacnosiaratoTca NpOTOKOSbl CyAebHbIX 3acenaHuin,
NMCbMEHHbIE Xoa4aTancTBa nuL, y4acTBYOLMX B Aene, onpeaenenns cyaa, NnpuHaTbie B
xoge 9Tmx cyaebHbIX 3acedaHuK, 3anpocbl cyga M NOMyYeHHble Mo 3anpocam
AOKYMEHTbI, 3aKITOUYEHNSA SKCNEPTOB, YBEAOMIIEHMS O BPYYEHUN KONUIN onpeaeneHni um
T.0.

26.26. [llepen npoTokonamu cyaebHbIX 3acedaHun nNoaWwmMBalOTCs UMetoLme
OTHOLLEHME K 3TUM CcyaebHbIM 3acegaHnsiM JOKYMEHTbI, NpeACTaBeHHbIE CTOPOHaAMM U
npuobLLeHHble CyAOM K MaTepuanam gena.

MoanNMHHMKN onpeaeneHnuin N NoCTaHOBMEHM MNOALUMBAKOTCA NOCE MNPOTOKOMOB
cynebHbIX 3acegaHnii, B KOTOPbIX OHM ObInv NPUHATLI.

[OKyMeHT - OTBET NoawmBaeTcs nocne JOKyMeHTa - 3anpoca.

26.27. CekpeTapeM cygebHoro 3acefaHus (cneuywanuctom cygebHoro coctasa)
AOMNONHAEeTCA onucb cyaebHoro pgena  yka3aHHbIMM - Bbille  JOKYMEHTaMu U
COCTaBnsieTCA ONUCb AOKYMEHTOB anennsunMoHHOro npomssofctea. 1o 3aBeplueHumn
onucu cygebHoro gena npocrtaBndetca wramn (npunoxeHne Ne 32) ¢ ykasaHuem
aMmmnum n SOMKHOCTU nnua, COCTaBUBLLENO ONUCL, HOMepa cyaebHoro coctaBa, AaTtbl
3aBepLUEHMS ONMUCK, CTaBMUTCA NOANUCL 3TOro nnua.

26.28. Ecnu yBegoMIieHNA O BPYYEHUW U HEMOSyYeHHble KOHBEPTbl C KOMUSIMK
cynebHbIX akToB anennisiuMoOHHOro cyfa BO3BpaTUUCEL B Cya nocre OThpaBku Aena B
nepByr WHCTaHUM, OHK perucTpupyrotca B CAC anennauymoHHOro cyga Wu
nogLlumBaroTcs B HOMEHKMNaTypHble aena nogpasaeneHuns
aernonponssoacTtea/cyaebHoro coctasa.

26.29. CekpeTapb cyaebHOro 3acefaHus npodosmkaeT HymMepauur JIMCTOB
cynebHoro gena, HayaTylo CydoM nepeon MHcTaHuun. Ecnn obbem cypebHoro gena
3HauuTenbHo npesblwaer 150 nuctoB, B HOBYKW 06MOXKYy cyaebHoro pJena
noAwmnBaTCaA He Bolwedwune B npeabliaywimMi TOM JUCThbl, 3anofiHseTcs nuueBas
CTOpPOHa fena no aHanornm ¢ fMUeEBO CTOPOHOW nNpeblaylwero Toma, NpocTaBnseTcs
oyepeaHon Homep Toma cyaebHoro gena.

HanpaBneHve B cyg NepBOW WHCTaHUMWM MaTepuanoB MO pPacCMOTPEHHOM
anennaunoHHom xanobe n cyaebHomy geny B HenoAwnMToM Buae n 6e3 obnoxku unm
dopmmnpoBaHue nocnegHero toma B 10 - 20 nMCTOB He JonycKkaeTcs.

26.30. AnennduuoHHoe npou3BoAcTBO  dopmupyetTca U ocopmnsieTcs
aHanorM4yHo npasunamMm odgopMneHus cyaedHblx Aen B cyde MNepBOM MHCTaAHUMK C
y4eTOM 0COBEHHOCTEN, U3NOXKEHHbIX B HACTOSILLLEM pa3aene.

[oKyMeHTbl anennsuMoHHOro NPOM3BOACTBa cneuynanuctom cygebHoro coctasa
OpMUPYIOTCA B creayowemM nopsiake:

Konusi onpeaeneHnsi o NPUHATUM anennsiuMOHHON xanobbl K NPON3BOACTBY;

Konunsa anennsaunoHHOM Xanoobi;

KOMMM [OKYMEHTOB, MPUNOXEHHbIX K anennsiuMoHHoOM >anobe (Mo ykasaHuto
cyabn-goKnagvnka);

KOMuM Apyrnx 4OKYMEHTOB MO YKa3aHWUo CyabW-00KTagumnka;

Konnmn NpoToKoNoB cyaebHbIX 3aceaHuni;

KonMM BCex cyaebHbiX akToB, MNPUHATBIX anennsiuMoOHHOM WHCTaHUMEW, B
XPOHOJIOrM4YE€CKOM NOPSIAKE UX NPUHATUS;

KOMMsi MNOCTaHOBMNEHWs cyga anennsiuyMoHHOW MHCTaHUWMW, 3aBepeHHast B
Haanexawem nopsiake;

Konuns cnpaBku 0 BO3BpaTe roCnOLLUMNHBI.

AnennsumoHHoe Npomn3BOACTBO Ha DyMaXkHOM HoOcuTene caaeTcsa crneunanmcTtom
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cynebHoro coctaBa B apxvB cyda no caatoyHour onuck (npunoxeHune Ne 38).

26.31. dopmupoBaHMe anennsauuoHHOro MNpou3BOACTBA B 3NIEKTPOHHOM BuAe
HayMHaeTcs cneuManucToM noapasfeneHns Aenonpou3BoacTBa  anennsauMoHHOro
cyda n npogorpkaeTcs cneuyuannctom cygebHoro cocrtaBa, KOTOPbIMU CKaHUPYHOTCA
anennaunoHHas xanoba M MpUNoXeHHble K Hen OOKYMEHTbl, Konusa obxanyemoro
peweHus (onpegeneHusl) cyaa nepBov MHcTaHuuu. CkaHMpoBaHWe AOMONHUTENBHO
NOCTYNMBLUMX AOKYMEHTOB MPOM3BOAUTCS crneunanuctoMm cygebHoro coctasa. Konuu
cynebHbIX akToB MOryT BbITh 3arpyeHbl U3 baHka pelueHnin apbuTpaxHblx CygoB Unm
nosly4yeHbl MO 3MEKTPOHHOMY 0BMeHy U3 cyfa nepBOn MHCTaHLMN.

26.32. Ecnn pgeno noctynuno B cyn anennisuuMoHHOM WHCTaHUUM Ha HOBOE
pPaccCMOTPEHME MOCrie OTMEHbl MOCTAHOBMEHUA  anennsaAuMOHHOM  MHCTaHLuW,
anennauuoHHas >xanoba perucTpupyetcs Mo oyepegHoMy MOPSiAKOBOMY HOMepY
NnocTynarLWwmnx anennsunMoHHbIX Xanob B COOTBETCTBUMM C MYHKTOM 26.2 WHCTpyKUuMM,
npu 3TOM Ha 0ONOXke anennsuMOHHOro MNpPOM3BOACTBA CTapbll PErnmcTpauyOHHbLIN
HOMep anennaAuMOHHON MWHCTaHUUKM 3a4yepkMBaeTcd OOHOW 4YepToM U Bbllle €ro
yKa3blBaeTCs HOBbIN pPErMCTPaUMOHHBbIN HOMEP, CHOPMUPOBAHHLIN MO nNpaBunam,
yKa3aHHbIM BblLLIE.

10AI1-707/2013

Hanpuwmep: -1-0-A-1---5-0-5-/-2-0-1-1-3-,

roe 10Al-707/2011 - HOBbIN perncTpaLmoHHbIA HOMED.

Konuu cynebHbiX akToB Cy[OB BbILWECTOSAWMNX MHCTAHLMA, HanpaBnswoLwmx eno
Ha HOBOE pacCMOTPEHME, NoALLMBAOTCA B anennsauMoHHOe Npon3BoACTBO.

CypnebHoe geno n anennsunoHHoe MPOM3BOACTBO MO Aeny B TOT Xe AeHb nofg
pacnucky nepefaeTca B cekpeTapuart npegcefartens cyga, no pesosiloumm KoToporo
OHM nepefarwTcs COOTBETCTBYKWOLWEMY npeacegatento cygebHom komnermn w
npegcenartento cygebHoro coctasa.

[eno, HanpaeneHHOe Ha HOBOE pacCMOTPEHMe, No obLemy npasuny nepenaeTcd
Ha paccMOTpPeHUe CoCTaBy CyAeNn, paHee paccMaTpuBasLLEMY JaHHOE Aeno.

26.33. Ecnn B NOCTAHOBMNEHUN KaCCaLUWOHHOMW WHCTAHUMW UMM NOCTaHOBMNEHUU
Mpe3sngnyma Beicwero ApbutpaxHoro Cyaa Poccuiickon ®defepaumm ykasaHO Ha
HeobXoQMMOCTbL nepecMoTpa gena B MHOM cocTaBe cyaewn, Aeno nepefaerca Ans
pacnpegeneHna B nopsgke, YCTAaHOBIEHHOM HacTtodwen WHCTpyKunen ans BHOBb
NOCTYNMBLUMX anennsuMoHHbIX xanob. [Mpy aBTOMaTM3NPOBaHHOM pacnpegeneHum
TakMx Jen M3 uyucna cygen, KoTopbiM MOXeT ObITb pacnpegeneHo peno nnsg
pPacCMOTPEHUS, UCKIIOYAKTCA CyabW, paHee y4acTBOBaBLUME B PACCMOTPEHUN JAHHOIo
aena.

26.34. Konun noctaHoBneHun [lpesnanyma Beicwero ApbutpaxHoro Cyaa
Poccunckon depepaumm m  cyga KacCauMOHHOW MHCTaAHUMM, OTMEHSIIOWMUX Un
N3MEHSALWNX cyaebHble akTbl cyda anennauuoHHOM WHCTaHUuKW, Mo  pes3onouuu
npegcefatenda cyda HanpaBndlTCs B COOTBETCTBYHWLLEe noapasfeneHne ans
0606ueHns n aHanusa cyaebHon NpakTUKW, NOALIMBAOTCA B A0 N0 HOMEHKNaType
3TOro nogpasaeneHus.

26.35. [lpn npuveme anennsuMoHHOro nNpPOM3BOACTBA B 3fIEKTPOHHOM Buae
cneumanucT apxmBa npoBepseT NpaBUIIbHOCTb OPMUPOBAHUS anennsauMOHHOro
npou3BoAcTBa N Npu OBHapPYXEeHUM HeZoCTaTKOB WHGOPMUPYET MOMOLLHWKA Cyabu-
AoKnagyvka no geny o HeobxoaUMOCTU BHECEHNSA COOTBETCTBYHOLLMX KOPPEKTUPOBOK.

O cpaye anennsaAuMOHHOrO MNPOM3BOACTBA B 3SIEKTPOHHLIM apXxvB crneuuanuct
cynebHoro coctaBa [fenaeT OTMETKY B 3fIeKTPOHHOM KapTodke anennsaumoHHOro
NnpPoM3BOACTBa, a CneumanucT apxmBa Mocrie NpPoOBEPKU Hannums B anennsiumMoHHOM
NPOU3BOACTBE BCEX HEOOXOOMMBIX AAHHbIX CTAaBUT OTMETKY B KapTO4YKe O MPUHATUKN B
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apXxuB.

26.36. He no3gHee yeMm 4epes 5 gHen nocrne NpUHATUSA NOCTAaHOBIIEHUSI MOMOLLHUK
CyOobW TOTOBUT [Oeno K HanpaBfieHWo B apOUTPaXKHbIM Cyd MNEepBOW MHCTAHUUM U
COCTaBnsieT  MPOEKT  COMpOBOAUTENBbHOrO  NUCbMa B OBYX  3K3emnndpax.
ConpoBoauTenbHOE MUCbBMO O HampaereHUn fena B NEepBYH  MHCTaHUMIO
nognucbiBaeTcs cyaben, npeacenaTenbCTBOBaBWIMM B cyaebHOM 3acefjaHun, a npu
ero OTCYTCTBWUM - NpeaceaaTenieMm cyaebHoro cocrasa.

[eno c conpoBoauTENbHLIM MMCLMOM BO3BpaLLaeTCs B Cyf NEPBON MHCTaAHLUMMW.

(B pea. NoctaHoBneHus NneHyma BAC P® ot 11.07.2014 Ne 49)

Cneumnanuct cygebHoro coctasa cdopmupyet baHaeposnb ¢ cyaebHbiM genom m
nepegaet ero B akCneanumio No4 pacrnumcky B peecTpe.

MHpopmauma B 93TOT Xe [eHb BHOCUTCA B CUCTEMy asBToMaTu3auuu
cyoonponsBoacTBa.

26.37. CoTpygHVK cyda, OTBETCTBEHHbIN 3a aHanuM3 n o06obLieHne npakTukuy,
oCyLlecTBNsAeT exeaHeBHbIn MoHuTopuHr canta BAC P® (KA, EPAC) Ha npegmert
BbISIBIEHUS1 OeNn, PacCMOTPEHHbIX apOUTpaXkHbIM CyJOM KaCCauMOHHOM WHCTaHUUW,
nepefaHHolx Ha paccmotpeHne B [pesnanym Beicwero ApbutpaxHoro Cyaa
Poccunckon ®efepaunn ona nepecmoTpa cyaebHblx akToB B Nopsaake Hagsopa.

B cnyyae BbISiBNEeHUs Takux gen CoTpyaHUK goknaabiBaeT ob aToM npeacenarento

cyoa.

Pasgen V. OcobeHHOCTM Oenonpon3BOACTBa MO MPOXOXAEHWUIO KacCaUMOHHbIX
»Kanob

27. JenonponsBoAcTBO MO MPOXOXOEHUIO KacCaLWOHHOM Xanobbl B cyae nepBown
NMHCTaHLUK

27.1. KaccaumoHHasa xanoba nogaetca B apbuTpaxHbl cyn KaccauuMOHHOWM
WHCTaHLUWUK, NOSTHOMOYHBIA ee paccMmaTpuBaTb, Yepes3 apOuUTpaXHbIN Cyq, NPUHABLLWIA
peLleHue.

YKanoba n nNpunoXeHHble K HEN OOKYMeHTbI npuoblatoTes K cyaebHomy geny u
pPerMcTpmpyroTcs  cneunanucTtoMm nogpasfeneHus OenonpomMsBoacTBa B CUCTEME
aBTOMaTM3auum Cyaonpon3BoacTBa.

KaccaumoHHasa xanoba moxeT OblTb nojaHa B Ccyn MNepBON WHCTaHUMKM B
3IEKTPOHHOM BuAe nyTeM 3anofiHeHust PopM LOKYMEHTOB B Nopsake, yCTaHOBIEHHOM
B npegenax ceoux nosiHomounn BAC PO. lNMpuem n pernctpauuns Takmx LOKYMEHTOB
CyoOM nMepBOM WHCTaHUMW OCYLWECTBAAITCA B COOTBETCTBMM C TpeboBaHUAMM,
N3NOXEHHbIMU B NyHKTE 3.3 NHCTPyKLMW.

27.2. [lenonpon3BOACTBO MO MPOXOXAEHMIO KaCcCaLWOHHbLIX anob B cyae nepBomn
WHCTaHUUK (MpMemM KaccauuoHHOM >anobbl, ee perucTtpauusi, CKaHUMpoBaHME WU
pasmelleHne B KAL, ocdopmneHne cyaebHoro gena, nepechisika xanobbl ¢ AenomMm B
CyL, KacCauMOHHOW WHCTaHUWMKW) OCYLLUECTBMISIETCA aHaNiOrMYHO  MPOXOXOEHMUIO
anennauMoHHbIX Xanob B cyde nepBorM WHCTaHuum (rmaea 25 WHCTpyKUuMK).
HanpaBneHue kaccauuMoHHOM »anobbl BMecTe C [JefloM OCyWecTBnsieTcs B
TpexQHEBHbIM CPOK CO AHSA MOCTYMMeHus xanodbl B cyg NepBOW MHCTaHUMKU (YacTb 2
ctatbn 275 AlNK P®).

27.3. lMoctynuBwasi B Ccyg MepBOM WHCTaAHUMM KaccaumoHHas anoba Ha
cynebHbIn akT cyga nepsoun 1 (Mnun) anennsumMoHHON MHCTaAHLUMK BO BPEMS HaXOXOeHus
Aerna Ha paccMOTpeHUn B cyde anennsiuMOHHON WHCTaHUUKW NpUHMMaeTCs N ocTaeTcs
A0 NocTynneHns gena us cyaa anennsaunoHHON MHCTaHUMK.
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B agpeca cygoB anennduuoHHOM M KacCauMOHHOM WMHCTAHUWMW HanpaBnstoTCH
nMcbMa C WHQoOpMaumen O MNOCTYNMBLUEW KaccaumoHHOW >xanobe. Konunsa gaHHoro
nucbma HanpasndeTcd B agpeca nuu, y4acTBYHOLMX B Aere.

lMocne paccmoTpeHuss gena anennduuoHHOM MWHCTaHumMen cyaebHoe pgeno c
conpoBoaUTENbHbLIM MMCbLMOM HanpasnAeTcd B Cy[, NepBON MHCTaHLUN.

Mpn nonyyeHnn gena cyn nepBor MHCTaHUMM NpuobLiaeT K HEMY KacCaLUOHHYHO
Xanoby n He No3gHee Tpex AHEeW, cynTasa ¢ AaTtbl NOCTYNNEeHUs Aena, HanpasnseT Ux ¢
conpoBOAUTENbHLIM  MUCBMOM B Cyd  KacCauuMOHHOW  MHCTaHuuwu.  Konus
CONPOBOAUTENBLHOIO NMCbMa HanpaBnAeTca nuuam, y4acTByoLWuM B Aene.

B cnyyae, korga cyabl anennsiumMoHHOM U KaCCauMOHHON MHCTaHUUIA PacrnofioXeHb!
B OAHOM HaceneHHOM NyHKTe, OTSIMYHOM OT MecTa pacnosioXeHns apbutpaxHoro cyna
nepBoN WHCTaHUMKW, KaccauumoHHasa anoba HanpaenseTcsas B Cyn KacCauWoHHOM
WHCTaHUMKN C COMNpPOBOAUTENMBbHLIM NMUCbMOM, B KOTOPOM YyKasblBaeTCA Ha HaxoxgeHue
gena B cyge anennsauuMoHHOM WHCTaHumi. B cya anennsumMOHHOW WHCTaHLUUK
HanpaBnsieTca NMCbMO C MHAOpPMaUnen O NOCTYMMEHUN KacCcauuoHHOM anobbl 1 ee
HanpaBneHun B CyA KacCauMOHHOW MHCTaHuuu. B Takom cnydae cya anennsuyuoHHOM
WHCTaHUMKN MNOCIe 3aBepLUeHUs anennsaunmoHHOro npou3sBoacTBa HanpasnseT Oeno B
COOTBETCTBYIOLUIN Cy[, KACCaLUOHHOW UHCTaHLUN.

28. OcobeHHOCTM [fenonpou3BoAcTBa B apbUTpaXHOM cyge KaccCauMOHHOWM
MHCTaHLUMK

28.1. [enonpou3BoACTBO NO MNPOXOXAEHUID KaccauuoHHOM >anobbl B cyae
KaccauuoHHOM WHCTaHUMN ocyLlecTBnsieTcs aHarnorn4yHo NPOXOXOEHNIO
anennaunoHHbIX xanob B cyae anennsuymMoHHOM UHCTaHuuKM (rmaesa 26 MHCTpyKuumn) C
y4yeToM crnegyroLmnx 0COBeHHOCTEN.

28.2. PernctpaumoHHbIA HOMEpP KaccauuoHHOM Xarnobbl, npucBanBaembin B cyae
KacCauMOHHOM WHCTaHuuMW, BKMoYaeT B ceba wmHOoekc apbuTpaxHoro cyga
KaCCauMOHHOW WHCTaHUMW, NOPSAKOBbIA HOMEpP KacCauuMoHHOW »anobbl, rog
NoCTynneHus xanobbl B cys.

Hanpumep: ®07-1463/2013, rae P07 - nHgekc PefepanbHOro apbutpakHoro cyaa
CeBepo-3anagHoro okpyra, 1463 - perMcrpaymoHHbIM HOMEP KacCauMOHHOWN anobbl,
2013 - roa nocTynneHus xanobbl ¢ Aeriom B cya.

He ponyckaetca pobaBneHne K HOMepy KacCauMOHHOW >Kanobbl HUKaKuX
UM pPOoBbIX U BYKBEHHbBIX 0603HaYeHUN. B cyaebHbIX akTax KacCauMoHHOro cyaa Takke
yKasblBaeTCcs HoMep, NPUCBOEHHLIN AaHHOMY Aery Cy40M NepBON UHCTaHLUUW.

OTOT HOMep SBNSieTCS HOMEPOM KacCauWOHHOro npou3soactBa (mpunoxeHne Ne
39).

KaccaunoHHble npousBoAcTBa MO YCMOTPEHUK cyga MOryT BecTucb niMbo B
OymMaxkHOM, NMBO B 3NEKTPOHHOM BUAE, a B cnyyYyae HeobxoanMOCTN MOryT BeCTUCh 0ba
BMOa Npons3BoacTB, OAHAKO B AAHHOM criydae, Npu obHapy>XeHUU pacxoXXaeHUn Mexay
cogepXXaHnem 9NeKTPOHHOro U BGymakHOro npou3BOACTB MNpeanovYTeHne oTtaaeTcs
OymaxHomy BapuaHTy. BegeHue 3nekTpOHHOro KaccauuMoHHOro npou3BoACTBa
OCYLLEeCTBNAeTCs B MNOpsAKe, aHanormyHoOM ropsiaKy BeOeHUs  3NEeKTPOHHOro
anennayunMoHHOro Npomn3BoACTBa.

28.3. [lata paccMOTpeHusa gena HasHayaeTcs C Y4eTOM YCTaHOBMEHHbIX OHEW
cnywaHusi, pacnpegeneHmss 3anoB cydebHbIX 3acedaHun UM ykasblBaeTcsl B
onpeaeneHnn o NPUHATUN KacCaLNMOHHOW Xanobbl K NPOM3BOACTBY cyaa.

Konun onpegeneHns O NpUHATMM KacCauMOHHOM >anobbl K Mpou3BOACTBY C
yKasaHueM mecTa n BpeMeHu npoBedeHuns cynebHoro saaceaHus B cyae kaccauMOHHOMN
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WHCTaHUMKM HanpaBnsaTCs cneunannucTom cyaebHoro coctaea nvuam, y4acTByOLWMM B
Aene, He No3dHee crneylowero AHA nocne BolHeceHust onpeaenexus. Mpy aTom nuuo,
yyacTBylollee B Jefne, CuYMTaeTcs WU3BELWEHHbIM Haanexawmm obpa3om npu
cobnogeHnn ycnosun O Hagnexawem M3BeleHMM B COOTBETCTBUM CO cTaTben 123
AlMNK Po.

Konus onpenenenuss o6 ocTtaBneHun xanobbl 0e3 ABWMXKEHUs HanpaBnsieTcs
cneumnanucTtoMm cygebHoro coctaBa nuvuy, obpaTtuBLueMycCs C Xanobown, He nosgHee
crnegyrowero AHA nocne OHa BblHECEeHUsA onpegeneHus. OnpegeneHne HaxoguTcs Ha
KOHTpONEe y MOMOLWHMKA cyabn - poknagyvka. 1o McTtevyeHuM ykasaHHOro B
onpegeneHMm cpoka Ans YCTpaHeHUst HeOOoCTaTKOB >Kanobbl MM FOTOBUTCA MPOEKT
onpeaeneHnsi 0 BoO3BpaLlleHum Xanoobi.

Konus onpeaeneHuss o BO3BpaLLEHUM KacCauWOHHOW anobbl BkraabiBaeTcs B
KOHBEPT CO LUTPUX-KOAOM M nepefaeTcs cneumnannuctom cyaebHoro coctaBa BMecTe C
Xanobon n NPUNOXeHHbIMM AOKYMEHTaMK B 3KCNEeaUUMIO ANS HanpaBfeHus 3akasHou
noyTon nuuy, nogaellemMy anoby, He nos3gHee CreaylroLlwero AHSA nocne BblHECEHUS
onpeaeneHus.

Ecnn  obctosTtenbcTBa, NOCAYXMBLUME  OCHOBaHMEM  [ONd  OCTaBlieHUs
KaccaLMOHHOM »anobbl 6e3 ABMXEHUS, yCTPaHEeHbl B CPOK, YKa3aHHbIN B onpeaeneHnm
cyna, xanoba cuuMTaeTcs NogaHHOW B AeHb MOCTYMNEeHUs B Cyd M yduUTbiBaeTcs noj
HOMEpPOM, NMPMCBOEHHOM 3TOM Xanobe.

28.4. KaccauumoHHas xanoba no fgeny, KOTopoe paHee yxe Obio npeamMeTom
pacCMOTPEHNSA Cyda KacCaLMOHHOM MHCTaHUMK, HO no xanobam Ha apyrne cyaebHble
aKkTbl cyda nepBov Unv anennsuMoHHON MHCTaHLMK, peErncTpupyeTcs no ovyepeaHoMmy
NopsiAKOBOMY HOMeEpPY MOCTYMfIEHUA  KacCaLMOHHbIX anob B  KacCaLMOHHYIO
MHCTaHuuio. Ha kaxayto >kanoby B 3TOM crnyyae 3aBOAUTCA CaMOCTOATENbHOe
KaccauuoHHOe NPOn3BOACTBO.

28.5. T[lpu nocTynneHun pJena B KacCauMOHHYH WHCTaHUMIO Ha HOBOE
pacCMOTPEHME OHO nepefaeTcs, Kak npaBuno, TOMY e COCTaBy Cyaa,
paccmaTpuBaBlleEMY [eno Mo xanobe nepBbii pas3, ecnuM B MNOCTAaHOBMNEHUN
BbILLECTOSALLEN NHCTAHLMKN HE yKa3aHO O PpaCCMOTPEHUN Aena MHbIM COCTaBOM cyaa.

[eny, nocTynMBlEeMy Ha pacCMOTPeHue NOBTOPHO, NPUCBaMBaETCs HOBbI HOMEp
KaccauMOoHHOro Npomn3BoaCTBa.

28.6. Konna onpepeneHnss 0 NPUOCTAHOBMEHUM WUCMOMHEHUs cyaebHoro akTa,
BbIHECEHHOrO B Mpedenax TPexgHEBHOro cpoka CO [AHSA MOCTynneHus B CyA
XogaTanctBa O MNPUOCTAHOBMEHMM MMM 006 OTMEHEe MNPUOCTAHOBMNEHUS, HE MO3Xe
cregylwero AOHA nocne  BblHECEHWUS  OMnpefenieHus, Hanpaensietcs  nvuam,
yyacTBylOLWMM B Aene, crneuvanuctom cyaebHoro coctaBa 3akasHbiM MOYTOBbIM
OoTNpaBneHnemM C yBeOOMSIEHMEM O Bpy4vyeHuu. [lpeactaBuTento CTOPOHbI KOMUS
onpegeneHMs BbldaeTca npu  nNpeagbsaBreHMM  OOBEPEeHHOCTM W JOKYMEHTa,
yOOCTOBEPSIOLLEro NMMYHOCTb, NOA PACNUCKy Ha Konuu onpeaeneHns (MHOM OOKyMeHTe,
yOOCTOBEPSIOLLEM Bblaayy 3anpalluvMBaeMoro onpegeneHuns), kotopas noglmBaeTcs B
cynebHoe geno. Konus onpefeneHnst yaocToBEPSIETCS CyAben - AOKNaaA4MKkom no geny,
3aBepsieTcsa repboBor nevaTbio cyaa.

K maTtepunanam gena npnobLiaeTcsa Takke AOBEPEHHOCTb UK ee KOMuS.

[ata oTnpaBku konuu cyaebHoro akta permctpupyeTtcs cneumanmcTtom cygebHoro
coctaBa B CAC.

28.7. B cypebHoe peno cneuuanuctom cynebHoro cocTtaBa [OOKYMEHTbI
noALmMBalOTCA B crieqyloweM nopsiake:

onpegeneHme o NPUHATUN KacCauMOHHOW Xanobbl K NPOM3BOACTBY CyAa;

KaccauMoHHas xanoba u NpunoXeHHble K HENM OKYMEHTbI;
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AOKYMEHTbI, NpeAcTaBneHHble NuuamMu, y4acTByrOLWUMK B Aene, B 3acegaHuun npu
pPacCMOTPEHNN KacCaLMOHHOW »anobbl 1 NpUobLLEHHbIE CyA0M K MaTepuanam gena;
pe3oniTUBHASA YacTb NOCTAHOBEHUS Cyaa;

MOTMBMPOBaAHHOE NOCTaHOBIIEHNE cya B NOHOM 06beMe;

Konus cnpaBku 0 BO3BpaTe roCnoOLUMNHBI.

MaTtepuranbHbIl HOCUTENb, COAEPXKALLMIA ayaMonpoToKon cyaebHbix 3aceaaHnin (B
cnyyae OcCyLWlecTBfieHMs ayauosanucu cyaebHoro 3sacefaHus), U maTepuanbHbIn
HocUTENb BuAeo3anucu cyaebHoro 3acefdaHus (B cnyyvyae npoBegeHus cyaebHoro
3acefjaHna c ucnonb3oBaHnem cuctem BKC) ¢ uenbio npegoTeBpalleHuss ero
BO3MOXXHOW MOpYM B MPOLECCE XPaHEHUs U MNepecbifikn No noyTe noAlmBaeTcs B
cepeavHy nocnegHero Toma gena C MCNonb3oBaHWEM CrieumnarnbHbIX M1acTUKOBbLIX
dannoB gnga xpaHeHus CD- nnn DVD-guckoB unu nnactukosbix oannos opmata A4,
KOTOpble 3aTeM NPOKNENBaOTCA N0 NepUMETPY.

B xpoHonormyeckom nopsioke MOALUMBAKTCA MUCbMEHHbIE  XOAAaTaWcTBa,
onpegeneHvs cyga, nNpuHATbiIe B Xode cyaebHbIX 3acedaHui, yBEAOMIIEHMSI O
BPyYEHUM KON cyaebHbIX akToB.

YBegomMreHne o BpyYeHun nvuam, y4acTByLWNM B aene, Konuin cygebHbiX akTos,
BbIHECEHHbIX Cy4OM KacCCaLMOHHOW WHCTaHUWKW, NOALIMBalOTCA B  MaTepuanbl
cynebHoro gena B nopsgke, yCTaHOBIEHHOM NYHKTOM 22.8 NHCTPyKUUW.

Ecnu yBegomneHusi 0 Bpy4eHMM 1 HEMOMNyYEeHHbIE KOHBEPTbLI C KONMUAMW Cyae0bHbIX
aKTOB KaCCaUMOHHOro cyda BO3BpaTUNMCb B Cyd NOCne OTnpaBkvM Aena B NepByto
WHCTaHUMIo, To oHM permuctpupytotca B CAC kaccaumoHHOro cyga v noAluvBaloTcs B
HOMeHKNaTypHble Aena noapasgeneHunsa genonponssoacrea/cyaebHoro coctasa.

Mpn Hanuumum B Oene 3anpocoB 3a [AOKYMEHTOM-3anpoCoM MoMeLaeTcs
AOKYMEHT-OTBET.

Onucb AOKYMEHTOB, HaXOAALWMXCS B Aere, AONONHAETCS NepeyncrneHHbiMu1 Bbille
AOKYMEHTaMM C yKaszaHMeM O4YepefHOoro rnopsiaAkoBOro Homepa Mo OMMCU, UCXOLALLNX
perncTpaumoHHbIX HOMEpPOB AOKYMEHTOB, NMncToB cyaebHoro gena. Onuncb 3aBepsieTcs
lWTaMNOM C HaMMEHOBaHMEeM cyda, MNOANUCLI0O fvua, MPOM3BOAMUBLLEINO OMUCD,
ykaszaHuem amunum 1M MHMUManoB, AOSMKHOCTW, AaTbl 3aBEPLUEHMSI  OMUCK
(npunoxeHne Ne 32).

28.8. KaccaumoHHoe npousBoAcCTBO (hOpMUPYETCS U OPOPMAAETCS aHanormMyHo
npaeunam 0QOPMIEHNS anenfsiuMoOHHbIX NPOU3BOACTB C Y4YeTOM OCOBEHHOCTER,
N3NOXEHHbIX B HACTOSILLIEEM pa3aene.

B kaccaunoHHoe npou3BOACTBO cneuuanuct cygebHoro coctaBa noaluvBaeT
cnegywowme AOKYMEHTbI:

KOMuIo onpeaeneHnst 0 NPUHATUN KacCauMOHHOWM Xanobbl K NpOM3BOACTBY;

KOMMI0 KaccaLMOHHOM Xanoobl;

KOMMUM OOKYMEHTOB, NPUITOXEHHbIX K KacCauWoHHOW anobe (no ykasaHuto cyabu-
AoKnagyvka);

KonMM Bcex CcyaebHbIX akToB, MPUHATbLIX KAaCCAUWMOHHOW WHCTaHUMEW, B
XPOHOJIOrM4YEeCKOM NOPSIAKE UX NPUHATUS;

KOMMIO MNOCTaAHOBMNEHUA Ccyda KacCaUMOHHOW WHCTaHUMW, 3aBEPEHHY B
Haanexawem nopsiake;

KOMusi cnpaBkun Ha BO3BpaT rocy4apCTBEHHON MOLUSMHbI.

KaccaunoHHble npou3BoacTBa Ha OyMaKHbIX HOCUTENSX CAAKTCA B apXvB MO
caaTtoyHoun onucu (npunoxeHune Ne 38).

28.9. He nosgHee 4yem 4yepe3 5 gHen nocne NpUHATUS MNOCTAHOBIEHUSI OENo C
COnpoBOAMTENbHBIM MUCLMOM, MOAMUCAHHLIM CyAben-A0KNaa4YMKOM, HanpasnsieTcs B
cya NepBOW MHCTAHLUMN UNN B COOTBETCTBYIOLLMIA CyA, anennsuMOHHON MHCTaHLUMK, eCnn
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NPUHATO MNOCTaHOBMeHNne 06 OTMeHe MOCTaHOBMIEHMS anennauuoHHOro cyga Wu
HanpaBneHun gena Ha HOBOE pacCMOTPEHME B CyA anesinsaunoHHON MHCTaHUMMN.

28.10. Ecnn geno B cyae KaccauMoHHOM MHCTaHUMKM paHee He paccMaTpuBanoch
n 6bino nepepgaHo Beicwnm ApbutpaxHbiM Cygom Poccunckon ®depepaunmn ans
paccMOTPEHUS B CyA KaccauMOHHOM MHCTaHuuK, To B CAC nponssoguTcsa perucrpaums
"ycrnoBHOM"  KkaccauMOHHOW Xanobbl MO oYepedHOMY MOPSAKOBOMY  HOMeEpY
NOCTyNatLWMX KaCCaLNOHHbIX Xanob.

[enonponssoacTBo Mo Aefy OCyLWeCTBAAETCA COrfiacHO NOMOXEHUSIM HACTOSALEN
NHcTpyKumn.

28.11. CoTpygHuK cyda, OTBETCTBEHHbIN 3a aHanuM3 n o06obLieHre npakTuky,
ocyllecTBnsaeT exeaHeBHbIn MoHuTOpuHr canta BAC PO (KAL, EPAC) Ha npegmert
BbISIBIEHUSI Oen, PacCMOTPEHHbIX apOUTpaXkHbIM CygOM KaCCauMOHHOM WHCTaHUUW,
nepefaHHolx Ha paccmotpeHne B [pesngunym Beicwero ApbutpaxHoro Cyaa
Poccunckon ®efepaunn ona nepecmoTpa cyaebHblx akToB B Nopsaake Hagsopa.

B cnyyae BbISiBNeHWs Takux gen CoTpyaHuK goKnaabiBaeT ob aToM npeacenaTento

cyoa.

Pasgen VI. [enonpou3BofCTBO NpW paccCMOTpPeHUMUM [fen O  NpUCYXOeHuu
KOMMEHcaLMM 3a HapylleHWe npaBa Ha Cygonpou3BOACTBO B Pa3yMHbI CPOK WK
npaBa Ha UcnosfiHeHne cyaebHOoro akTa B pas3yMHbIi CPOK

29. [lenonpoun3BoACTBO NpU pacCMOTPEHUN AeN O NPUCY>XAEHUN KOMMNEeHcauun 3a
HapyLleHne npaBa Ha Cy4oNPON3BOACTBO B pa3yMHbI CPOK UM NpaBa Ha UCNOSTHEHUE
cyaebHoro akta B pas3yMHbIN CPOK

29.1. B cootBetctBMM C 4Yactbio 1 crtatbm 222.2 AlNK P® 3aasneHne o
NPUCY>XOEHUN KOMMEHCaLMM 3a HapyLleHMe rnpaBa Ha CyaonpouM3BOACTBO B pa3yMHbIN
CPOK UM NpaBa Ha UcnofnHeHne cyaebHoro akta B pasyMHbI CPOK (Janee - 3asBneHve
O MNPUCYXOEHUM KOMMeHcaumn) nodaeTcs B apbuTpaxHbld Cyd, MNOSIHOMOYHbIN
paccMatpmBaTb Takoe 3adBfieHMe (ganee -  YNOSIHOMOYEHHbIM cyd), 4epes
apObuTpaxkHbIn cyn, NPUHSABLUUIA peLleHune.

ApBUTpaxHbIN cyn, NPUHABLLUI peLleHne No geny, no 3assfeHnto 0 NpucyxgeHum
KomneHcauum ¢opMmupyeT HOBOE [eno, KOTOpPOMYy npucBavBaeTCca ovYepenHomn
nopsaKoBbLIM HOMEpP Adena atoro cyga. [Noctynuswine B cyd AOKYMEHTbI CKaHUPYHTCA U
pasmeLlatoTcs B KALl B pexxmme orpaHMyeHHOro goctyna.

BHoOBb cdopmupoBaHHOEe [eno BMecTe C AeSfioM, Mo KOTOpOMYy Oblfl MPUHAT
cynebHbIn akT, HanpaBnsieTcs B COOTBETCTBYIOLUMA CyA B TPEeXOHEBHbLIN CPOK CO AHSA
NOCTYNNEHUSI TAKOro 3asiBEHNS O NPUCY>KOEHUN KOMMNEHCAUUN B apOUTPaXHbIA cya,.

Mpn aTom maTepuansl cygebHoro gena, no KOTOpomy Obin NPUHAT cyaebHbIN akT,
UMeIT JoKasaTeNlbCTBEHHOE 3HAYeHne NPy PacCMOTPEHUMN 3asBIIEHUS O NPUCYXOEHUN
KoMneHcauun.

[enonponsBoacTBO NpU paccMOTpPeHUUM Len O MNPUCYKOEHUN KOMMeHcauun 3a
HapyLleHe npaBa Ha Cy4ONpPOM3BOACTBO B pa3yMHbIA CPOK UM nNpaBa Ha UCMOSTHEHWE
cynebHoro akta B pasyMHbI CPOK OCYLLECTBNSAETCS YNONHOMOYEHHbLIM apOuTpaXKHbIM
cygooM Mo npasunam rnaebl 22 VIHCTPYKUMK C Y4EeTOM OCOBEHHOCTEN, U3NOXEHHbIX B
HacTosdwen rmase NHcTpykuum v rnaese 27.1 AMNK PO,

29.2. Ecnn 3asBneHve O nNpuUCyXOeHMM KOMMEeHcaumm nogaHO [0 OKOHYaHUS
npou3BoACcTBa MO Aeny, 3asdBfieHne O MNPUCYKOEHUN KOMMEHcauun HanpasfisieTca B
cyd, YNOMHOMOYEHHBLIM €ero paccMatpmBaTb, BMeCTe C KOMUSMU CydebHbIX aKToB,
NPOTOKOSIOB CyAebHbIX 3acefaHui U UHbIX JOKYMEHTOB, HEOOXOANMBLIX NS NPUHATUS
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peleHns O MNPUHATUM 3asiBIEHNA K paccMOTpeHuto defepanbHbiM  apbutpaxHbIiM
Cy[OM OKpyra.

MaTtepuanel cygebHoro gena ckaHupytoTcsd, pasmewatotca B KAL B pexunme
OrpaHM4YyeHHOro AocTyna B CocTaBe BHOBb cdopMumpoBaHHOro pfena. B cyg,
paccMaTpmBaroLWLnn 4eno 0 NPUCYKOEHUN KOMMEHCAUMKN, HanpasnsTCca NOCTynMBLINE
OT CTOPOHbl [OOKYMEHTbl, @ B COMPOBOAUTESNIbHOM MUCbME YyKa3blBaeTCs, 4TO
3r1eKTPOHHbIE 0Bpa3sbl MaTepManoB OCHOBHOIO Aena pasmelleHsl B KAL.

Mogada 3aaBnNeHnst 0 NPUCYXXOEHUN KOMMNEHCAUUN He SBMSIETCA OCHOBaHMEM AJ1S
OTNnoOXeHus cynebHoro pasbupaTtenbctBa no fgeny, B CBA3WM C KOTOPbIM MNOLaHO
3asiBfieHne 0 NpUCYXOEHUN KOMMEeHcaunn, NMbo npuoCcTaHOBIIEHMS NPOM3BOACTBA MO
AaHHoMy aeny, nMbo npuoCTaHOBMEHUSA MNPOWM3BOACTBA MO MCMOMHEHUIO cyaebHoro
akTa, BbIHECEHHOrO Mo 3TOMY Aeny.

29.3. Ecnu peno, B CBSA3WM C KOTOPbIM BO3HWUKIM OCHOBaHUA AN nogaudn
3asBMAeHNa O TMPUCYXOEHUM KOMMEHcauMM, HaxoguTCs B Cyde BbIWECTOSALEN
WHCTaHUUK, NOCTynuBLUEE B Cyd 3asiBNieHMe HanpaBnseTcs B Cyd, YNONHOMOYEHHbIN
ero paccmatpuBaTb, 6e3 gena, a Konuu cyaebHbIX akToB, MPOTOKOMOB CyaebHbIX
3acefaHni, peleHNn [OOSMKHOCTHbLIX JIML  BbICbIATCA CyAOM  BbiLECTOSLLEN
WMHCTaHLUKUK NOo 3anpocy cyaa, yNnosTHOMOYEHHOro paccMaTpmBaTth 3asiBfieHueE.

[na yckopeHus npouenypbl NPUHATUS 3asBfEeHUs Cyd, B KOTOPOM HaxXOAWUTCS
Aeno, Hanpaengetr B CyA, YMNOAHOMOYEHHbLIW paccMaTpuBaTb 3asBfieHue o
NPUCY>XOEHUN KOMMEHCaUUKN, B TedeHne Tpex AHEWN, crefylwmx 3a HEM MOofyYeHus
3anpoca, OTCKaHMpPOBaHHble MaTepuansl cyaebHoro gena no KkaHanam Be4OMCTBEHHOM
3IEeKTPOHHOM NoYThl. [Mpn 9TOM 3aBepeHHble KONMM MaTepuanos Aena BbllWeCTOoSWMM
Cy4OM  BbICBbIIAKOTCA  MOYTOBbIM  OTNpaBfieHMeM B Cyd,  YNONIHOMOYEHHbIN
paccMatpmBaTb 3asiBieHWE O MNPUCY>KOAEHUN KOMMEHcauuu, B TeyYeHue Tpex AHER,
cnefylowmnx 3a gHEM NonyYyeHus 3anpoca.

29.4. Ecnn cynebHoe geno nepedaHo B YNOSTHOMOYEHHbIN Cy, HA pacCMOTPEHUe
ANs NpoBepkn TpeboBaHUA O MPUCYKOEHMM KOMMeHcauuu 3a HapylleHue npaBa Ha
Cyqonpom3BOACTBO B pas3yMHbIi CPOK Ha OCHOBaHuMM onpegerneHvst Bbicwero
ApbutpaxHoro Cyama Poccunckon depepaumm o6 oTkase B nepefadvye pena B
Mpesnguym  Bbicwero ApbutpaxHoro Cypa  Poccuickon  depgepauuun, TO
YNOSIHOMOYEHHbIN CyAd MepecbiiaeT B Cyd, NpuHaBWMA  peweHne no ECOII,
3MeKTPOHHbIEe Konuu onpegeneHna Boicwero ApbutpaxHoro Cyaga Poccuickon
degepaumn n 3agBNEeHUS O NPUCYXOEHUM KOMMEHCaLUN.

Ha ocHOBaHMM 3TUX [OKYMEHTOB CyAd MEepBOW WHCTAHUUM npucBamBaeT Homep
Aerna no nepBou WMHCTaHUUM B COOTBETCTBMM C MpaBuiaMu, U3NOXEHHbIMU B AAaHHOW
rnaee, NPUKpennsieT K KapTovke Aena TeKCTbl MNOMyYeHHbIX JOKYMeHToB. Homep aena
coobLaeTca B Cy KacCauMOHHOW MHCTaHUWMW, KOTOPbIA CaMOCTOATENBHO hopMupyeT
cynebHoe geno.

29.5. 3aaBneHne o0 NpUCy>XgeHnn KomneHcaummn nogaetcs B NTMCbMEHHON hopMe m
AO0JDKHO ObITb NOAMMCAHO NMLOM, NOLAaLWNM 3a8BNeHne, Unn ero npeacrtaBuTenemMm, a
TakXke onnayeHo rocygapcTBeHHOW MOLUSNHOMN.

29.6. Ecnu 3asBneHve o MNpUCYXOEHMM KOMMEHCaLUMM He COOTBETCTBYeT
yKaszaHHbIM TpeboBaHMAM WM ero coaepxaHne He oTBevyaeT TpeboBaHuaM,
yCTaHOBMEHHbIM cTaTben 222.3 AlNK PO, Takoe 3aaBneHne noanexuTt octasneHuo 6es
ABWXEHUS1 Ha ocHoBaHuM cTatbn 222.5 AlNK P®. Tlpn atom AlK P® He
npegycmaTpuBaeT BO3MOXHOCTM obOxanoBaHus onpegeneHna o6 ocTaBneHuu
3asiBMEeHNs 0 NPUCY>KOEHUN KOMNEeHcauumn 6e3 ABMKEHUS.

29.7. lNocne NpUHATUS 3asBieHNs O NPUCYXKOEHUM KOMMEHCcaUMn cyaobs NpoBOANT
noarotToBky pfgena K cygebHomy pasbupaTtenbctBy B nNopsake, YCTaHOBIIEHHOM
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npoueccyasnibHbIM 3aKOHOA4ATEeNbCTBOM, C y4eTOM npaBus Yactu 3 ctatbh 222.8 AlK
Po.

Mpn aToMm BpemMss U MecTO nposedeHus cynebHoro 3acefaHunsa onpegensieTcs
Cyoben He Mo OKOHYaHWM MNOAroTOBKM Aena K cyaebHomy pasbupartenbctsy, a npu
NPUHATUM 3a8BEHUS O NPUCYXXOEHUM KOMMNEHcauun K Npou3BoACTBY (Y4acTb 3 cTtaTbu
222.4 ATIK PO).

29.8. CornacHo 4actu 4 ctatbu 222.4 ANK P® konum onpeaeneHns o NpuHATAN
3asiBMEHNA O MPUCYXOEHUM KOMMEHcaunn HanpaBnsioTCa 3asBUTENO, B OpraH wnu
AOJDKHOCTHOMY NULY, Ha KOTOpble BO3MoXeHa 0643aHHOCTb MO UCNOMHEHMO cyaebHoro
aKkTa, a Takke ApyrMMm 3anHTepecoBaHHbIM fnLLaM.

Mog opyrMMu 3aMHTEpeCcOBaHHbIMU fMLaMM MOHUMAKTCA nuua, YbW OEWCTBUS
(besgencTBne) NOBMEKNN yBeNMYEHME CpoKa Cyaonpou3BOACTBA UMW UCMOSTHEHUSA
cynebHoro akta. B 4acTHocTM, Konusi onpefeneHns O MPUHATUN 3asaBfEeHns O
NPUCY>XOEHUN KOMMEHCAUMN 3a HapyLleHue npaBa Ha uUcnoriHeHne cygebHoro akta B
pa3yMHbIN CPOK MOXeT ObITb HamnpasfeHa [fnaBHOMY pacrnopsauTento cpeacTts
enepanbHoro 6tokeTa, rmaBHOMY pacnopsauTento cpeacts bwomketa cybbekta
Poccunckon depepauumum, rnaBHOMYy pacrnopsguvtento CpefacTB MecTHoro 6roaxeTa,
opraHy ®egeparnbHOro KasHa4yencTBea.

29.9. o OKOHYaHWW pacCMOTPEHUA Aefi0 O NPUCY>KOAEHUN KOMMEeHcauun 3a
HapyLleH/e npaBa Ha Cy4ONpOM3BOACTBO B pa3yMHbIA CPOK UM NpaBa Ha UCMNOSNTHEHWE
cynebHoro akta B pas3yMHbI CPOK, 0POpPMIIEHHOE B COOTBETCTBMM C TpeboBaHUAMMU
HacTodawen WIHCTpyKuuKn, BoO3BpallaeTcs B Cyd MNEepBOWM MHCTaAHUMMK, KOTOPbIA
OpraHu3yeT ero apxXmBHoOe XpaHeHue.

29.10. Cyg no wmHTennekTyanbHbIM MNpaBaM paccMaTpuBaeT B KadecTBe cyaa
NepBON MHCTaHLUMUKN 3as8BMEHUS O MPUCYXXOEHUM KOMMEHCaUmMm 3a HapyLleHne rnpasa Ha
Cy[onpon3BOACTBO B pa3yMHbIN CPOK UM npaBa Ha ucnonHeHwe cynebHoro akta B
pa3yMHbIN CPOK MO npaBunam, yCTaHOBMEHHbIM HAaCTOALLMM pa3gesioMm.

29.11. O6xanoBaHWe MNOCTAHOBMEHUN, MPUHATLIX MO AenamM O NPUCYXAEHUN
KOMneHcauumM 3a HapylleHue npaBa Ha Cy[onpov3BOACTBO B pasyMHbIA CPOK WUIu
npaBa Ha WCNofHeHWe cyaebHOro akta B pasyMHbIA CPOK, OCYLLUEeCTBSeTcA B
KaccauuoHHOM nopsigke B Cyde KaccauuoHHOM WHcTaHumm u B Cyge no
WHTenneKkTyanbHbIM NpaBam Mo npasunam, ycTaHoBneHHbIM pa3genom V VIHCTpyKunu.

Pasgen VII. Jenonpon3BoAcTBO Npu NepecMoTpe BCTYNUBLLMX B 3aKOHHYIO CUITY
cyAebHbIX aKTOB MO HOBbIM WM BHOBb OTKPbIBLUMMCS 06CTOATENBCTBAM

30. [enonpon3BoAcTBO Npy NEPECMOTPE BCTYNMBLUMX B 3aKOHHYIO CUMY CyAeBHbIX
aKTOB MO HOBbLIM MW BHOBb OTKPbIBLUMMCS 06CTOATENbCTBAM

30.1. lpu noctynneHun B YMNOMHOMOYEHHbLIN Cy[d 3asiBNEeHUs O nepecMoTpe
BCTYMMBLUMX B 3aKOHHYIO CUNY CyAebHbIX akToB MO HOBbIM MW BHOBb OTKPbIBLUMMCS
obCcToATENBCTBAM OHO PErNCTPUPYETCS MO CTapoOMy HOMepPY Aena (Mpou3BOACTBa), Npu
3TOM (bopMUpyeTCa HOBLIN TOM Aera (NPou3BOACTBA) BHE 3aBMCMMOCTU OT TOTO, Kakoe
KONM4eCcTBO TOMOB ObIfI0 CPOPMNPOBAHO paHbLLE NPU ero PacCMOTPEHUMN.

Mpn aTOM cyA, He ABASIOLWMIACA CYyLOM NEPBON MHCTaAHLUMU N NPUHABLUNIA K CBOEMY
NPOMN3BOACTBY Takoe 3asiBNeHune, 3anpawmneaeT U3 cyga nepBon MHCTaHUUN maTepuarnsl
cynebHoro pena nytem HanpaefeHust 3anpoca no kaHanam EC3I1. MaTtepuansl
cynebHoro gerna HanpaeBnsawTCA MO NoYTe B TeyeHue Tpex paboumx OHen nocne
nonyyeHuns 3anpoca.

30.2. B cnyyae NpuHATUA K NPOU3BOLCTBY 3asBfeHUs O nepecMoTtpe cyaebHoro
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akTa no HOBbIM WM BHOBb OTKPbIBLUMMCS OBCTOATENbCTBAM nuua, yvacTByloliME B
Aene, CUMTalTCA M3BELLEHHbIMM Hagnexawum obpas3om, ecnv apbuTpakHbIi cyq K
Hauvany cygebHoro 3acefgaHusi, COBEPLUEHUS OTAENbHOIoO NpoLeccyanbHoro AencTens
pacnonaraeT CBEAEHUAMU O MOSMYYEHUN ITUMM NMLAMW KOMWUW OnpedeneHns o
MPUHATMM K NPOM3BOACTBY 3asiBMEHMS O nepecMoTpe cyaebHOoro akrta no HOBbIM MU
BHOBb OTKPbIBLLUMMCS 06CTOATENLCTBAM.

Mpn aTOM ecnu nocne HanpasfieHUs UCTLY WM OTBETYMKY COOTBETCTBYHOLLErO
cynebHoro akta B Cyd OT OopraHusaumm MoYTOBOW CBSA3W NOCTynuna WHgopmauus,
ykaszaHHaa B nyHkTe 2 unm 3 4Yactm 4 ctatem 123 AMNK P®, cya nposepser,
COOTBETCTBYET M agpec, Mo KOTOPOMY lpuOANYECKOMY NuLy HanpasneH OAuMH U3
Ha3BaHHbIX Bblle CcyaebHbIX aKkToB, CBEAEHMSIM O €ro MecTe HaxoXaeHus,
pa3MeLleHHbIM Ha odmumanbHOM canTe perncTpupyrowero opraHa B cetu MHTepHerT,
nmbo obpallaetca B PErucTpypylolmin opraH C 3anpocoM OTHOCUTENbHO MecTa
XUTEeNbCTBa MHAMBMAYANbHOrO NpeanpuHuMaTens.

30.3. OpurnHan cygebHoro akta, NPUHATOro No pesyrbTaTaM pacCMOTPEHUs Aena
Mo HOBbIM WNN BHOBb OTKPbIBLUMMCSI OBGCTOSITENbCTBaAM, NOALIMBAETCA B MaTepuansbl
cypebHoro pgena (konua - B MaTepuanbl cynebHoOro npousBOACTBaA, €CNU  Cya,
paccmaTpuBaloLWMiA Oerio N0 BHOBb OTKPbIBLUMMCS OGCTOSATENbCTBAM, He sBNsSieTcs
CyZOM NepBON MHCTaHLUUK).

30.4. CypebHoe peno (Npou3BOACTBO) MOAMNEXUT XPaHEHUID B TedeHue
YCTaHOBMNEHHOrO CPOKa XpaHeHUs, cHMTas C MOMEHTa NPUHATUA nocneaHero cygebHoro
akra.

30.5. Ecnn Kk MOMEHTY MOCTYNneHus 3asiBfieHUs O NepecMoTpe BCTYNMBLUMX B
3aKOHHYH cuny cyaebHbIX akTOB MO HOBLIM MM BHOBb OTKPbLIBLUMMCS OGCTOATENbCTBAM
cynebHoe geno (NpovsBoAcCTBO) BbINO YHUUYTOXEHO, TO MO NpaBuiiaM BOCCTaHOBIIEHUSA
yTpayeHHbIX Aen opmMupyeTcsa Aerno 3a TeM XXe HOMEPOM, B KOTOpPOe MOALLUMBAaKTCS
cynebHble akTbl U Apyrne maTtepuanbl Aena u3 HoMeHKNnaTypHbIX gen.

30.6. Ecnv K MOMEHTY NOCTYMMEeHUs 3asiBfieHMs O nepecmMoTpe BCTYNUBLUUX B
3aKOHHYI cuny cyaebHbIX aKTOB MO HOBLIM MM BHOBb OTKPbLIBLUMMCS O6CTOATENbCTBAM
B CAC oTtcyTcTBYeT KapTodka gena, To B CAC hopmupyeTcs HoBasa KapTodka gena ¢
NPUCBOEHNEM e CTaporo Homepa gena.

Pasgen VIII. [Henonpoussoactso npu  paccmotpeHun gen  Cygom o
WHTENNeKTyanbHbIM NpaBam

31. Oenonpoun3soncTteo npu paccMmotpeHun gen Cyaom No MHTENNeKTyanbHbIM
npaBaM B kKa4eCcTBe Cyaa NepBOn MHCTaHLUN

31.1. denonpon3BoAacTBo No paccmoTpeHuto aen Cyaom no uHTennekTyanbHbIM
npaBaMm B KayecTBe cyda NEepBON WHCTAHUMM OCYLLEeCTBNAETCS KonnernasnbHbIM
COCTaBOM cyfen no npasunam, n3noxeHHsIM B pasgene |l MHcTpykumm.

PernctpaunoHHbIn HOMep aena, paccmaTtpMBaemMoro Cynoom no
WHTenneKkTyanbHbIM NpaBam B Ka4eCcTBe cyfa NepBon MHCTaHLUMKW, BKOYaeT B cebs:

nHgekc Cyaa no uHTennektyaneHbIM npasam (CUIMT);

NnopsiaKOBbLIN HOMEP MCKOBOrO 3asiBrieHusi (3asiBNeHusi) B CKBO3HOM Hymepauum C
NpPoYNMM 3asBIIEHNAMM W KacCauWOHHbIMK Xanobamu, noctynuewumu B Cyg no
WHTenneKkTyanbHbIM NpaBam B nNpegenax TekyLero kaneHaapHoro roga;

rog, nocTynneHuns xanobsl B cy.

Hanpumep: CAM-1463/2013,

roe CUMM - nngekc Cyga no MHTennekTyanbHbIM npasam;
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1463 - perncTpaumoHHbIN HOMEP NCKOBOTO 3asaBneHus (3asaBneHuns);

2013 - roa ero NocTynneHus B cys.

31.2. MNpu dopmmnpoBaHun cygedbHoro gena B Cyge no MHTennekTyanbHbIM
npaBaM OCYLLECTBIISIETCA MOSIHOE BXOOHOE CKaHMpOBaHME BCEX MOCTynawLwwmx B cya
AOKYMEHTOB C nocreayroLwmm nx npukpenneHnem k kaptodke gena 8 CAC n KA.

31.3. B cyge ocyulectBnsieTca aBToMaTUyecKoe pacnpefeneHve nen mexay
cyobsiMu. B aBTOMaTU4ECKOM pexume OCYyLLeCcTBnseTca BblOOp CyabM-OoKnaguvuka,
KOTOpOMY nepefaeTcs Aefnio Afs pacCMOTPEeHUs, MpyU 3TOM M3 CMUCKa MCKNYalTCA
cyabu - YneHbl npesvanyma Cyaa no MHTeNnekTyanbHbIM NpaBam.

31.4. PeweHuns Cyga no uHTennekTyanbHbIM nNpaBaM, NPUHATbIE UM B KayecTBe
cyda nepBoOW MHCTaHUMW, BCTYNatT B 3aKOHHYKO CUY HEMeOSIEHHO Nocne UX NPUHATUS
N MOryT ObITb 0GXXanoBaHbl B NOpsAaKe KacCaunmoHHOro NpomM3BoAcCTBa.

AnennsumoHHasa xanoba Ha cydebHbin  akT, npuHAatein  Cygom o
WHTeNnekTyanbHbiM MpaBaM B KayecTBe cyda nMepBOM WHCTAHUUM, MOANEXMUT
BO3BpaLLLEHNIO Ha OCHOBAHUK NyHKTa 2 Yyactn 1 ctatbun 264 AlK PO.

32. [enonpoun3BoncTteo npu paccMmotpeHun gen Cyaom No MHTENNeKTyanbHbIM
npaBaM B Ka4eCTBe Cyaa KacCaLNOHHOW MHCTaHLNN

32.1. Cyq no vHTenneKkTyanbHbIM NpaBam paccmMaTpMBaeT KacCauMOHHbIE »anobbl
Ha cygeOHble akTbl NepBoM U anennsuMOHHON MHCTaHUMA, a Takke paccmaTtpusBaeT
KaccauuoHHble Xanobbl Ha cyaebHble akTbl, NpUHATBIE CyAOM NO MHTENNEKTYyasbHbIM
npaBam B KayecTBe cyfa NepBOM MHCTaHLUNN.

PernctpaunoHHbI HOMeEp KaccaumoHHOW >xanobbl, npucsamBaembli B Cyage no
WHTennekTyanbHbIM npaBaM, Bkr4vaeT B cebs mHaekc Cyga no MHTeNneKTyasrbHbIM
npasam, NOPSAKOBbIA HOMEP KaccauMOHHOM Xanobbl, rog NocTynsfieHus xanobbl B cyA.

Hanpumep: C01-1234/2013,

roe CO1 - mHaekc Cyaa no uHTennekTyanbHbIM NpaBaw;

1234 - pernctpaunoHHbIN HOMEpP KaccalMOHHON Xanobbl,

2013 - roa nocTynneHus xanobbl ¢ Aeriom B cya.

OTOT HOMep SBNSieTCS HOMEPOM KacCauWOHHOro npou3soactBa (mpunoxeHne Ne
39).

32.2. [enonpon3BoACTBO MO MPOXOXAEHWUIO KacCcauWoHHbIX xanob B Cyae no
WHTenneKkTyanbHbIM NpaBaM OCYLECTBNAETCA No npaBunam, U3roXeHHbIM B pasgene
V UHCTpyKumn.

32.3. KaccauumoHHble npou3BoAcCTBa MO [fenam, paccMoTpeHHbiM Cyaom no
WHTennekTyanbHbiM NpaBaM B KayecTBe cyda MNepBOM MHCTaHUMU, HE BeayTCs, Bce
AOKYMEHTbI, NOCTynawLme B npouecce KacCauMoOHHOIo paccMOTPEeHUs, NoAWMNBaOTCS
B COOTBETCTBYlOLWME ToMa cyaebHoro gena.

32.4. PaccMmoTpeHMe KacCauMOHHbIX >anob B nopsgke KaccauMOHHOro
npou3BoACcTBa No Aenam, paccMoTpeHHbIM CyaoM Mo MHTenneKkTyanbHbIM npasBam B
KadyecTBe cyga nepBOW WHCTaHUMKW, ocyulectensetca npesnguymom Cyga no
WMHTeNNeKTyanbHbIM NpaBam.

B coctaB npesngMyma npu pacCMOTPEHUN KOHKPETHOro Aena BXOOAT YfieHbl
npesnavyma, a Takke cyabsa-A40Knagyvk no geny.

Bbibop cyaobu-goknagyvka, KOTopoMy nepefaeTcs Oeno Ansi pacCMOTPEHUS Ha
npesngvyme, OCYLWECTBNAETCSs B aBTOMATMYECKOM pexume, npu  3TOM  npu
aBTOMaTU4eCKOM BbIOOpEe M3 crMcka cyden WUCKA4YalTCs cyabW, yYyacTBOBaBLUME B
pacCMOTPEHUN OaHHOIO Aena B cyAe NepBON MHCTAHLNN.

32.5. Mpun oBxanoBaHMM MPOMEXYTOUHbLIX CyAebHbIX akToB, NpUHATLIX Cyaom no



126

WHTenneKkTyanbHbIM NpaBaM B KayecTBe cyaa NepBOW MHCTaHUMK, cyd hopMmUpyeT TOM
Aena, BKNHOYaKLWMA KacCauMOHHY Xanoby Ha NPOMEXYTOYHbIA CyaeOHbI  akT,
NPUIOXEHHbIE K Xanobe OOKYMeHTbI, Konuio obxanyemoro cyaebHoro akra u Konuu
MatepuanoB pfena, oTHocswmecs K obxanyemomy cygebHomy akty. Ecnu
dopmMmnpyembln TOM Aena npu pacCMOTPEHUM NPOMEXYTOYHbIX CyaebHbIX akToB byaeT
npesbiwate 150 cTpaHuu, TO B TakOM cfyyae paspelwlaetca dopMmpoBaTb
AONOSTHUTENbHbIE TOMa Yepe3 Apobb (Hanpumep: Tom 5/1, Tom 5/2 n 1.4.).

32.6. KaccaunoHHble xanobbl Ha cyaebHble akTbl apbuUTpaXkHbIX Cy40B CyOBHEKTOB
Poccunckon ®egepauum n apbutpaxHbix anennsumoHHbIX CyAoB Mo genam O 3alumTe
WMHTennekTyanbHbIX MpaB nogatTcsa B obwem nopsgke, npegycMOTPEeHHOM CTaTbeu
275 AINK P®. Mpn atom apbutpaxHbli cyq, NPUHSBLUUK peLleHne no Aeny o 3awurte
WMHTennekTyanbHbIX NpaB, 0653aH HanNpPaBUTb KacCaLWOHHYIO anoby BMecTe C genom
B Cyq no vHTennekTyanbHbIM npaBamM BHE 3aBUCMMOCTU OT TOrO, Kako apbutpakHbIn
Cy[ YKasaH camMum 3asiBUTENieM B KavecTBe cya, B KOTOpPbIM NogaeTcs KaccauuMoHHas
Xanoba.

B cnyyae ecnn no pelweHuo, noanexailemy nepecMoTpy B KacCauMOHHOM
nopsgke Cyoom Mo WHTennekTyanbHbIM MpaBaM, KaccauuoHHas >xanoba BmecTe C
AernoMm nocTtynuna B MHOW apbuTpaHbI Cyd KacCauWOHHOM WHCTaHUUKW, Takowm
apbutpaxHbin cyq NPMMEHUTENBHO K nosioxeHnam ctatbn 39 AMNK PO nepepaet ee no
nogcyaHoctu B Cya No MHTenneKTyanbHbIM NpaBam.

32.7. PaccmoTtpeHne CyaomMm Mno WHTEnNneKkTyanbHbIM MpaBaM B KayecTBe cyaa
KacCauMOHHOM WHCTaHUUKM gen O 3almTe MHTENNeKTyaslbHbIX NpaB, PacCMOTPEHHbIX
apbutpaxHbiMn cygamum cybbektoB Poccuirckon  ®Pepepauuun, apObutpakHbiMu
anennauuoHHbIMM  cygaMn,  ocyulectBnsieTca  He  npesnguymom  Cyga  no
WHTenneKkTyanbHbIM NpaBaM, a KonsermanbHbiIM COCTaBOM cyaen (4actb 1 ctatbun 284
AlNK P®), aHanormyHo NpOXOXOEHUH KacCauMOHHbLIX Xanob B cyae KacCcauMOHHOW
WMHCTaHLUUW.

MO OKOHYaHMM pacCMOTPEHNSA KaCCaLMOHHbIX Xanob no aTum genam maTtepuvansl
cynebHoro gena Bo3BpallaloTcs B Cyf, pacCMOTPEBLUMI AEN0 B Ka4ecTBe cyaa nepBou
WHCTaHUUK, eCnu MHOEe He npeayCMOTPeHO cyaebHbIM akToM cyda KacCauWoHHOM
WMHCTaHLUUW.

32.8. KaccauuoHHble xanobbl Ha cygebHble akTbl, noanexaiwme nepecmMoTpy B
KaccaunmoHHoM nopsake CygooM No MHTennekTyanbHbiIM npasam, MOCTYNvBLUME B
degepanbHble apbuTpaxHble Ccyabl  OKpyroB, nepegatoTcs wumm B Cya no
WMHTenneKTyanbHbIM NpaBam No NOACYAHOCTMU.

Mpn aToM depepanbHbIn apOUTpaxHbIA Cyd OKpyra, B KOTOPbIA OLWMOOYHO
nocTynuna kaccaunoHHas xanoba, He npuHMMasi ee K CBOeMy Npon3BOLCTBY, BbIHOCUT
onpegeneHve o nepefaye Takou KaccauMOHHOW >xanobbl no nogcyaHoctn B Cya no
WHTennekTyanbHbiM npaBaM. Bonpoc 0 COOTBETCTBUM KacCauWoHHOM Xanobbl
TpeboBaHUAM, NpeabsBrsieMbIM K ee (dOpMe U CoaepXXaHuo, N BOMPOC O ee NPUHATUN
K npounsBoacTBy pewaetca CyaomM no MHTensnekTyanbHblM npaBaMm. [1eno, B KoTopoe
nogLlmnBaeTcsa NOASIMHHUK OnpefesieHnMs O HanpasfeHUM KacCauWoHHOM Xanobbl no
noacyoHocTn, Hanpaensetcs B Cyn MO UHTennekTyanbHbIM NpaBaM BMeECTe C
KaccaunoHHOM »anobon 1 NpUoXeHHbIMU K HEN JOKYMeHTaMu (Mo aHanornm ¢ 4acTbio
2 ctatbn 275 AlK P®).

Cya no wvHTennekTyarnbHbIM MpaBaM MPUHUMAET KacCCaUUOHHYK Xanoby K
NPON3BOACTBY, Takasi Xanoba BMecTe C NPUNOXEHHbIMU K HEN AokyMmeHTamu Cygom no
WMHTennekTyanbHbIM NpaBam NoALIMBaeTCcs B A4eso.

Ecnn xe ecTb ocHOBaHWA AN BO3BpaLLEeHUsl KacCauMoHHOW Xanobbl, To B Aeno
nolmnBaeTca onpeneneHne o BO3BpaLleHUN KaccaunoHHOM Xanobbl, a cama xanoba
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BMECTE C MPUMOXEHHBLIMW K HEW AOKYMEHTaMW U KOMUEWN onpeaeneHns HanpaenseTcs
nvuy, nogasLuemy ee.

Pasgen IX. lNMpoyne BOMpOCHI OpraHuM3auun AenonpovsBOACTBa B apOuTpakHbIX
cygax

33. Pabota c [JokymeHTamu, cogepXxawmmum uHGpOpMaUno OorpaHUYeHHOro
pacnpocTpaHeHus

33.1. K cnyxebHblIM [JOKYMEeHTaM OrpaHM4YeHHOro pacnpoCTpaHEHUs OTHOCATCS
noctynawmowue B cyabl, a Takke MOAroTOBMEHHbIE B CyAaxX HeCeKpeTHble LOKYMEHThI,
OrpaHMYeHnsa Ha pacrnpocTpaHeHMe KOTOpbIX M ocobble TpeboBaHusi B pabote C
KOTOPbIMU  OUKTYOTCS CcrnyxebHon HeobxoaumMocTblo nnbo  3akoHoLaTenbCTBOM
Poccuinckon ®egepaunn.

33.2. OTBETCTBEHHOCTb 3a OpraHusaumio paboTbl ¢ JOKYMEHTaMWN OrpaHUYEHHOrO
pacnpocTpaHeHusi, obecrneyeHne WX yyeTa, COXPAHHOCTM W  UCMONb30BaHUSA
BO3fiaraeTcs Ha pykoBoauTesnen cyaebHbIX COCTaBOB U CTPYKTYPHbIX Nogpa3aeneHuin.

33.3. [llepepaya coTpyaHukamu noppasfenieHnn [[OKYMEHTOB (MX  Konun),
pabOoTHMKaM CTOPOHHUX OpraHmn3aumi AonyCcKaeTCs TOMbKO C paspeLleHunsi pykoBoacTBa
cyana.

33.4. Ha AOKyMeHTax, cogepxawmx nHdopmaumto OrpaHN4YeHHOoro
pacrnpocTpaHeHusi, NOAroTOBMIEHHbLIX B Cyde, npocTaBndeTcs nomeTka “[Ans
cnyxebHoro nonb3oBaHMs" 1 HOMep 3K3emnspa.

HeobxoanMmMoCTb Takon MNOMETKM onpefensieTca WUCNOofNHUTENeM [OOKYMEHTA,
pykoBoamuTenem nogapasfeneHns unum LOSMKHOCTHbIM JIMUOM, MOLMUCHIBAKOWNM UK
yTBEPXKOAKOLNM AOKYMEHT.

YKkazaHHasi noMeTka M HOMEp IK3eMnrisipa NPOCTaBMAOTCSA B NPaBOM BEPXHEM
yrny nepeBoun CTpaHuubl JOKYMEHTA, a TakKe Ha NnepBoun CTpaHuLe COMpPOBOANTENBHOMO
nMCbMa K JOKYMEHTY.

33.5. lNpuem un pernctpaums NocTynawwWmx B Cy4 AOKYMEHTOB € nomeTtkonm "[Ons
cnyxebHoro norb3oBaHUA" Npon3BOAUTCH nogpasgeneHnemM Lenonpon3BoacTBa cyda
B CAC wnn CA[Ll Hapsgy C HecCeKpeTHbIMM [OKymeHTamu. [lepefaya [OKYMEHTOB
cyabsiM, MOMOLLHMKaM cyden u paboTHMKaM cyda OCyLeCTBNsSeTcs nog pacnucky B
peecTpe.

33.6. [leyaTtaHue, KonMMpoOBaHME W CKaHWPOBAHWE MPOEKTOB [JOKYMEHTOB,
cogepkalmx MHOPMaLNKO OrpaHMYEeHHOr0 pacnpoCTpPaHEHNs, NPOMU3BOAUTCA NNLIOM,
Ha KOTOpOe pYyKOBOLACTBOM CTPYKTYpPHOro nogpasfernieHnss BO3fOoXeHa Takas
0653aHHOCTb.

33.7. OtnpaBka YyKasaHHbIX [OOKYMEHTOB  MNPOU3BOOMTCA  dKcneguumen
nogpasgeneHns  Oenonpov3BoACTBa  3aka3HbIMW  MOYTOBLIMW  OTNPAaBAEHUAMU C
yBeJOMIEeHMEM O nonyveHnn nmbo genbaberepckon Nnu cneymnanbHon CBA3bIO.

33.8. NcnonHeHHble OOKYMeHTbl ¢ nomeTtkon "[ns cnyxebHoro norb3oBaHus"
opMMpYOTCA  cheunanucTtoM AernonpouMsBOACTBa noAapasfeneHns B gena  no
HOMEHKNaType BMeCTe C HeCeKpeTHbIMW OoKymMeHTamun. Ha o6noxke Takoro gena
npocTtaBndeTca nomeTtka "[na cnyxebHoro nonb3oBaHnsa".

33.9. VYHuYTOXEHue pgen, [OOKYMEHTOB C nomeTtkon "[Ona cnyxebHoro
nonb3oBaHma" npou3BoaunTCS no akxTy, COCTaBMEHHOMY pykoBogutenem
noapasgeneHuns [enonponsBoacTBa, cneunanmcTom aenonponsBoacTsea
nogpasgeneHus. [lena u OOKYMeHTbl, Moanexaiwime YHUYTOXEHWO, nepegarTcs B
cnyxby maTepuanbHO-TEXHUYECKOro obecneveHnsa cyaa. AKT noalumesaeTcda B 4eno no
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HOMeHKNnaType noAapasgeneHusi, KOMus akTa HanpasnseTca B nogpasgeneHuve
aenonpousBoacTBa.

33.10. Ha obnoxke cygebHoro pena, B Martepumanax KOTOPOro WMeEKTCS
AOKYMeHTbl ¢ nomeTkon "[Ons cnyxebHoro nonb3oBaHus", NpocTaBrseTcs MomeTka
"Ona cnyxebHoOro nonb3oBaHUA". AKT Ha YHUYTOXEHME Takux Aef, CAAHHbIX Ha
XpaHeHue B apxmB, cocTaBnseTcs paboTHUMKOM (pykoBogMTENEM) apXuBa N XpaHUTCS B
apxuBe.

33.11. O3HakomneHne paboTHWKOB nogpasfefnieHnin ¢ genaMmm u JOKyMeHTamMm C
nomeTtkon "Ona cnyxebHoro nonb3oBaHMs", HAXOOAWMMUCA Ha apXMBHOM XpaHEeHWUM,
no ux 3asiBkaM 00 O3HaAKOMMEHUM C OOKYMEHTOM, OCYLLECTBISIETCA Ha OCHOBaHUU
(Bn3bl)  pykoBoacTBa cyga  (npeacepatensa  cyaebHoro  cocTaBa;  CydbM,
npencenatensCcTBOBaBLUErO B cyfebHOM 3acedaHnn no geny, B matepuanax KoToporo
UMEITCA JOKYMEHTbl ¢ noMeTkon "[nsa crny>keBHOoro nonb3oBaHns"; unu pykosoauTens
nogpasgenieHns, roTOBMBLLETO AOKYMEHT).

33.12. He pexe ogHoro pasa B rof npoBOAUTCA NpOBepKa Hann4ymst JOKYMEHTOB C
nomeTtkon "Ona cnyxebHoro nonb3oBaHna" B cyaebHbIX cocTaBax M noapasgeneHunsax
cyga. [Ons npoBepks co3gaeTcs KOMUCCUS, COCTaB KOTOPOW onpegensiercs
PYKOBOACTBOM cyaa. PesynbtaTbl NpoBepKn ohopmMnaoTcst aktom (npunoxeHune Ne 40),
KOTOpbIN nepefaeTcs B cekpeTapuaT npeacegartens cyaa. Konusa akta nepefaetcs B
nogpasgeneHve penonpou3sonctsa. B apxuBe cyda npoBepka Takmx gen wm
AOKYMEHTOB NPOBOAMTCHA KOMUCCUEN HE pexe ogHOoro pasa B 5 ner.

33.13. B cnydyae yTpaTbl yKasaHHbIX [[en W [JOKYMEHTOB, pasrnalleHus
WHGOpPMaUMM  OFPaAHUYEHHOrO0  PacnpoCTpaHEeHUA PYKOBOAUTENb nogpasgeneHns
COCTaBnsieT COOTBETCTBYIOLWNN akT, uHGopmmpyeT 06 9TOM PYKOBOACTBO cCyAa,
npoBoauT cnyxebHoe paccnefoBaHue, O pes3ynbTaTax KoOTOpOro [AokrnagbiBaet
PYKOBOACTBY cyaa.

33.14. CHatne nomeTkn "Ona cnyxkebHOro nosib3oBaHMs" NPoOU3BOAUTCS JIMLIOM,
nognucaBLLMM OOKYMEHT U OonpeaenmBLUMM HEOBXOAUMOCTb OTHECEHNSA UMEIOLLNXCS B
HEM CBEAEHUN K CBeOEHUSM, codepxalimm cnyxebHyo nHpopmaumo orpaHM4eHHOro
pacnpocTpaHeHus.

Mpn CHATUM TakoM NOMETKM Ha AOKYMeHTax W fgenax, B Y4YeTHbIX dhopmax
AenarwTcs COOTBETCTBYHOLLME OTMETKM.

34. MNoaroToBKka nokasbHbIX akTOB apOuUTpaxHbIX Cy40B

34.1. llogroToBKa noKasnbHbIX akToB apbuUTpaxHbIX CyOoOB MNPOM3BOAUTCA B
COOTBETCTBUM C perfnameHToM TMOArOTOBKM FOKasnbHbIX aKTOB COOTBETCTBYHOLLENO
apbutpaxxHoro cyaa, yTBepXaeHHbIM NprMKkasoM apbuTtpaxHoro cyaa.

34.2. JlokanbHbIMM akTamuM B apOuUTpaXHOM cyge 4BnAATCA Npukasbl W
pacnopshkeHus apbuTpaxxHoro cyga.

34.3. lNMpukas - nokanbHbIN aKkT, U34aBaeMbI B LENAX pelleHns 3agad, CTOALWNX
nepen apbuTpaxHbiM CyaoM, MO BOMpocaM OpraHW3auMOHHOro, KagpoBOro,
MHAHCOBOro, MaTepuanbHO-TEXHUYECKOro, MWH(OpMaTM3auMoHHOro obecneyeHus
AeaTenbHOCTH cyaa.

Mpukaszamu yTBEPXAATCA MONOXEHUs, UHCTPYKUUK, NOPSAKW, npasBuna, niaHbl
paboTbl apbutpaxkHoro cyga v ap.

PacnopsikeHue - nokanbHbIN akT, ndgaBaemMbii Ha OCHOBaHUM U BO UCMONHEHUE
npukasos apbuUTpaxkHOro cyga no onepaTtMBHbLIM U TEKYLLUM BOMPOCaM.

Mpukasbl 1 pacnopsbkeHna apbuTpakHoro cyga noanucbiBaeT npencenatenbs
cyna, B ero oTcyTCTBUE - UCNOMHAKLWNA 0653aHHOCTU NpeacenaTtena cyaa.
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Mo nopydeHuto npefcenatend cyda pacnopsbkeHuss apbuTpakHoro cyga moryT
nognucbiBatb €ro 3amecTuTenu.

34.4. "lMonoxeHne" npuHMMaeTcHd, eCnNu B HEM YCTaHaBNUBAKTCA CBA3aHHbIE
Mexagy cobon npasuria no BOMPOCaM, OTHECEHHbIM K KOMMNEeTeHUMU noapasgernieHus
apbutpaxHoro cyga (Hanpumep, "llonoxeHne O NPOMYCKHOM pexume B NomeLleHue
apbutpaxHoro cyga", "lNMonoxeHne o nopsgke Nosib3oBaHUA PAKCUMUITbHOM CBA3bIO B
apbutpaxHom cyge").

B "lMpaBunax" ycTaHaBnuBalTCA HOpMbI U TpeboBaHus, obs3aTenbHble ON4
BbiMONHeHus  (Hanpumep, "lMpaBuna nepegayn  uvHoOpmMauMM MO KaHanam
BEJOMCTBEHHOM 3IEKTPOHHOM MOYThLI apbuTpaxHoro cyga").

B "MIHCTpyKunn" nanaraetca nopsiaok OCyLLEeCTBNEeHUS Kakon-nmbo aeaTenibHOCTU
UM NOPSIAOK NPUMEHEHNS MOSNOXEHUI 3aKOHOAATESbHbLIX U MHbIX HOPMATMBHbLIX aKTOB
(Hanpumep, "MIHCTpyKuMa no OenonpomsBoAcTBY B apbuTpaxHbix cygax Poccuinckon
depepaumn”, "[OrmMKHOCTHAA WMHCTPYKUMS HayanbHMKa oOTAena martepuarbHo-
TexHuyeckoro obecrneyeHns").

[MpoeKTbl NOMOXEHUIW, NPaBU, UHCTPYKUUK, NnaHoB paboTbl apbuTpaxkHoro cyaa
roToBATCS B NMopsiake, npegyCMOTPEHHOM perfaMeHTOM MOArOTOBKM JIOKalbHbIX akTOB
apbuTpaxkHbIX CydoB.

Ecnn  TekcT npoekTa yTBepxgaeTcs  pacnopsguvtenibHbiM — JOKYMEHTOM
PYKOBOAUTENS CTPYKTYPHOrO nogpasgeneHus, To NpoekT neyaTaeTcs Ha CTaH4ApPTHOM
nncte dgopmata A4 6Ge3 pekBU3MTOB apbuUTpaxHoro cyda. TekCcT wusnaraetca oT
TpeTbero nuua eANHCTBEHHOIO U MHOXXECTBEHHOIO Yucna.

B pasgene "OOwme nonoxeHns" wusnaraldTCA OCHOBaHUS pas3paboTkm u
Ha3HayeHMe HasBaHHbIX Bblle [OOKYMEHTOB, cdepa ero pacnpoCcTpaHeHus,
OTBETCTBEHHOCTb 3a HapylweHue YCTaHoBIeHHbIX npasun. OCHOBHOW  TekCT
NOSTIOXKEHWNSA, NPaBUM, WHCTPYKUMM MOXET OenuTbCA Ha pasgenbl, rnaBbl, MNYHKTbl U
noAnyHKTbl. [NaBbl 4OMKHbI UMETb Ha3BaHMS.

34.5. PykoBoauTenu CTPYKTYpPHbIX nogpasgeneHnin apbutpaxHoro cyga Bnpase
n3gaBsaTtb pacnopshkeHust No Bonpocam BeAeHus noapasgeneHuns, obsizatensbHble Ans
NCMONHEHUS TONbKO paboTHUKaMKM 3TOro nogpasgesieHus.

34.6. lNogrotoBka MpOEKTa flOKanbHOMO akra OCYLECTBISAETCA CTPYKTYPHbIM
nogpasgeneHmemM apbutpaxHoro cyga no nopydeHuto npegcenatens apbutpaxHoro
cyda, ero 3amectuTenen, pykoBoguTens annaparta - agMuHUcTpatopa apbutpaxHoro
cyga nmbo B UMHULMATMBHOM MOpsSaKe B CBA3NM C  HEeOOXOAMMOCTbIO  pelleHUs
BO3JIOXXEHHbIX HA NoAapasgeneHne 3agau.

[MogroToBKa MpoOeKTa JOKanbHOrO0 akrta MOXeT OblTb MopydYeHa HeCKOSTbKUM
CTPYKTYpPHbIM nogpasgeneHnam. [Npu aTom opraHuMsauma paboTbl MO ero NoAroToBke
BO3faraetcsa Ha CTPYKTYpHOe noapasfeneHne, HayanbHUK KOTOPOro ykKasaH B
nopyyYyeHun nepebiM NMOO Ha3Ha4YeH OTBETCTBEHHLIM UCMOSTHUTENEM.

34.7. TlpennoxeHwe CTPYKTYpHOro noapasgeneHna o noarotoBke npoekTa
nokanbHoro akta ¢ o6ocHoBaHMEM HeOobXoOMMOCTM €ero wu3gaHus BHOCUTCH Ha
paccMOTpPEHUE pyKOBOAMTENO annapata - agMuHUCTpaTopy apbuTpaxHoro cyga u
3aMecTuTento npepcefatena apbuTpaxHoro cyga, opraHumsyruwemy OesTenbHOCTb
AAHHOro CTPYKTYpHOro nogpasfenieHMss B COOTBETCTBUMM C  pacnpegesieHMem
obs13aHHOCTEN, NpeaceaaTento apbuTtpaxHoro cyaa.

34.8. CekpeTapwuaT npeacegatens apbutpaxxHoro cyaa Ha OCHOBaHMM pe3ositoumnm
pykoBoAacTBa  apbuTtpaxHoro cyga  BHOCMT B CUCTeMy  aBToMaTtmsauuu
AenonpomnsBoacTBa MHAPOPMaLMIO O NMOPYYEHMM MO MOArOTOBKE MNpoeKTa foKasibHOro
akTa, 06 OTBETCTBEHHOM MCnosiHUTENE (MCNONHUTENSIX), CPOKE NOArOTOBKN FTOKanbHOMo
aKTa, CTaBUT MOpyYeHMEe Ha KOHTPOSb M nepegaeT Ha WUCMNOSHEHWE OTBETCTBEHHOMY
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NCMONHUTENIO.
34.9. lNpoeKT nokanbHOro akra noanexut obasatenbHoMy npeasapuUTeribHOMY

HanpaBfeHN0 OTBETCTBEHHbIM WCMOSTHUTENEM B CTPYKTYpPHble noapasgeneHus,

yKa3aHHble B MOPyYeHUU, Ang pacCMOTPEHUSA, BHECEHUS 3aMeYaHNn U NPeanoXeHUN.

34.10. NMpoeKTbl NnokasibHbIX aKTOB apbuTpakHoOro cyaa ogopMnsaTca Ha 6naHkax
apbutpaxHoro cyaa yctaHoBrieHHOW hopMbl (NpunoxeHue Ne 41), Ha ogHOM CTOpOHEe
nncta popmata A4 (210 x 297 mm) Yepes 1 - 1,5 MEXCTPOYHbLIX UHTEpPBana, WpudgToM
Times New Roman, pasmepom 14.

BrnaHknM nokanbHbIX akToB apOUTPaXKHOro cyfa AOSMKHbl MMETb MNOSisi HE MeHee:
nesoe - 30 MM, NpaBoe, BepxHee U HMKHee - 20 MM.

Mpn odbopmeHnn NpoeKkTa NIoKanbHOro akTa Ha HEeCKOSbKMX SIUCTax NepBbiA NCT
He HymepyeTcs. [Mocneayrowme IUCTbl HYMepYTCa apabCckuMn undpamm HavmHasi
umdpbl 2. Homep npoctaBnaeTcs nocepegnHe BepXHeEro nons nucra.

34.11. CornacHo NOCT P 6.30-2003 nokanbHbI akT apbuTpaXXHOro cyaa OOSmKeH
UMeTb crefylline pPekBU3UTbl: TUTYIbHYI 4YacTb, 3arofloBOK, TeKCT (npeambyny u
pacrnopsauTenbHyo 4YacTb), NOANUCH (MoANucK).

34.12. TuTynbHas YacTb BKIoYaeT B cebs:

n3obpaxeHue locygapcteeHHoro repba Poccunckon depepaumm (No LEHTPY B
OAHOLBETHOM BapuaHTe 6e3 repanbanveckoro wuTta);

HanMeHoBaHWe apbuTpaxHoOro cyaa;

HanuMeHoBaHWe BuAa AOKyMeHTa (MpuKas Unmn pacrnopshkeHue);

aaTty (no neBoW CTOpPOHE nucta) M Homep (NO npaBoOM CTOPOHE JfucTa),
NpoCTaBfieHHbIE NPU NOANMUCAHUN AOKYMEHTA U perncTpaumnmn, Hanpumep:

26 okta6ps 2013 roaa;

MecCTo usgaHus, Hanpumep: CaHkT-lNeTepbypr.

34.13. 3aronoBoK [OOMKEH KpaTKo WM TOYHO OTpaxaTb COAepXaHue TeKcTa
nokanbHoro akta. OH MoOXeT HauuMHatbcs cnoBamu "O6 opraHusaumn...", "O
nposegeHun...", "O6 ytBepxaeHun...", "O cosgaHun..." n 1.4. To4yka B KOHLe 3arofioBka
He cTaBuTCS.

3aronoBoK, COCTOSAWMW M3 OBYX CTPOK M Oonee, nedaraetcsa 4epe3 OAWMH
MEXCTPOYHbIN WMHTEpBAs, BblAENSeTCS MNOMYXUPHbIM WPUPTOM U pasmMeliaeTcs no
LEHTPY TekcTa.

34.14. PaccTosiHne mexay 3arofiloBKOM M TEKCTOM COCTaBndAeT ABa UHTepBana.

Ab3al HavmMHaeTcs C KpacHoW cTpokun. AbBsauHbii oTctyn - 10,25 MM OT nesou
rpaHuLbl TEKCTOBOrO MONS.

34.15. B npeambyne KpaTkO u3naralTcsa Uenn v 3agadv npeanmcbiBaeMbixX
AencTBun, akTbl U COBLITUA, MNOCNYXUBLLUME OCHOBAHWEM W3L4aHUS JIOKanbHOMo akTa.
Mpeambyna MoxeT HaudmHaTbCca croBamu: "B uensx...", "B cootBetctBun...", "Bo
ucrionHeHuwe..." n T1.4. lNpeambyna MoxeT OTCYTCTBOBaTb, €Cnv npeanucbiBaemMble
AENCTBUS He HyxaatoTcst B 060CHOBaHUM.

34.16. PacnopsauntenbHasa 4acTb fIOKanbHOrO akta [OSPKHAa HaudMHaTbCsA CrOBOM
"npukasbiBad” nnu "nopyyato”, HanevataHHbIM CTPOYHbIMM OyKBamMu B paspsigky B
npoaormMKeHne npeamobynbl.

B pacnopsagutenbHoM 4acTu foKanbHOMO akrta wuanarawTcs TpeboBaHus,
pacrnopskeHusi, npeanucaHns ¢ nepednucrneHnemM CTPYKTYPHbIX nogpasgenieHnin U
AOJDKHOCTHbIX JML, KOTOPbIM OHW agpecyloTcs; YyCTaHaBnMBAETCA CPOK BbIMOSHEHUSA
TpeboBaHUN, BBEAEHUS UX B OENCTBUE; MEPEYUUCTIAIOTCA NoKalbHble aKTbl, KOTOpble
nNpuU3HaKTCa yTpaTUBLLUMMK cuny, nnbo akTbl, B KOTOpble HeobXxoaMmo BHECTU
N3MEHEHUS.

PacnopsigntenbHas 4acTb JloKanbHOro akta odopMnseTcs B BuOE MNYHKTOB.
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MMyHKTBI 1 NOANYHKTbI HYMepPYTCS apabCkumm Lnudpamm ¢ TOHKOMN.

Pasgenbl n nyHKTblI pacnonaratTca B NOrMYeckon nocnegoBaTenbHOCTH.

B nocrnegHem nyHKTe MOryT ykasbiBaTbCs NoApasfeneHns Unu LOSMKHOCTHbIE
nnua, Ha KOTOPbIX BO3MaraeTcst KOHTPOSb 3a UCMONTHEHNEM JTOKanNbHOro akra.

34.17. MNognuck NokanbHOro akTta COCTOUT M3 HaMMEHOBaHUA OOJHKHOCTU Nuua,
noanNUCbIBAIOLLLETO JOKYMEHT, €ro fIMYHOM Noanncu, MHMUManoB 1 hamunmn.

PaccTosiHne mexay TEKCTOM 1 NOLMUCBI0 COCTaBISIET 2 MEXCTPOYHbIX MHTepBana.
HanmeHoBaHMe [OOMKHOCTM MevaTaeTcss OT JIeBOWM [paHuUbl TEKCTOBOro nons,
UHMLUManbl 1 damunus - oT npaBon rpaHnubl. Hanpumep:

Mpeacepatennb
ApbuTpaxHoro cyga ropoga CaHkrt-lNeTepbypra
n JNleHnHrpagckon obnactm C.B. MN3oT0Ba

34.18. TpeboBaHus noKanbHOro akTa ua3naralTCs YeTKUM U MNPOCTbIM SA3bIKOM,
KOPOTKAMMK,  NEerko  BOCAPUHMMaeMbiMn  cdpasamn, C  CODONAEHMEM  Bcex
rpaMmmaTuyeckmx npasun. POpMYyNMPOBKM He OOSMKHbI - JOnyckaTb  pasfivyHbIX
TONKOBaHUN.

Ynotpebnsemble TEPMUHbI OOSMKHbI COOTBETCTBOBATL TEPMUHOSIOMNN, NPUHSATON B
3akoHogaTenbcTBe Poccurckon degepauumm.

Ecnn B TekcTe genaetca ccbinka Ha nokanbHbin akt BAC PO, ykasbiBatoTCca rog
N3gaHus 1 HOMep akTa.

34.19. Cpoku ucnonHeHus (BBedeHWS B OENCTBME) NOKANbHOMO akTa [LOSMKHbI
ObITb peanbHbiMU. Ecnn cpok BBeaeHWs B OEWCTBUE He yKasaH, TO JIoKamnbHbIN aKT
BCTYMNaeT B CUIly C MOMEHTAa ero nognucaHus.

34.20. YTBepxgaemble IoKanbHbIM aKTOM MOSIOXEHUS, MHCTPYKLUMK, MNpaBuna,
nnaHbl U Ap. oPopMNAITCA B BUAE NPUIOXKEHUA K HeMy. Mpu HaNM4MmM HECKOMbKUX
NPUIOXEHUN OHM HyMepylTcs. Ha nepBon CTpaHuue NpUoXeHUs B NPaBoM BEPXHEM
yrny nuweTcs:

MpunoxeHne Ne 1

YTBEP>XOEHO
npuKasom
ApbuTpaxHoro cyaa
MockoBckorn obnacTtu
oT 5 dpeBpansa 2012 roga Ne 32

Crnoso "YTBEPXOEHO" cornacyetca B poge W 4ucrne C MNepBbIM  CIIOBOM
3arorioBka yTBepXgaemMoro JOKyMeHTa.

N3paHve BMecTe C roKasribHbIM akTOM MPUMOXEHUA, HE OFOBOPEHHLIX B TEKCTe
akTa, He gonyckaeTcs.

34.21. Tpud orpaHuMyeHuss Joctyna K WHGopmauuuM, HOMep ak3emnnspa
YKa3blBalTCA Ha NepBON CTpaHuULE fOKanbHOrO akta B NpaBOM BepxHeMm yrny. Homep
3K3emnnApa npocraeBnseTcs HUxe rpuda Yepes 1,5 MeXcTpoYHbIX MHTepBana.

34.22. Tlpn yTBEpXOEHUUM JOKanbHbLIM akToM Komuccumn (paboyen rpynmbl)
BHayarne ykasblBalTCa amMunus, uHuumanbl U OOSMKHOCTb npegcedarens KoMuccum
(pykoBoauTens paboyen rpynnbl), 3aTeM 3TN Xe OaHHble 3amecTuTens npeacegarens
komuccun (pykosoautensa paboyen rpynnbl), cekpetaps kommccun (paboyen rpynnol) n
B andaBWTHOM MOPSAKE YKasblBalOTCA [aHHble YrneHOB KoMmuccuu (paboden rpynmbl)
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HEe3aBMCUMO OT 3aHMMaEeMOW JOIMKHOCTU.

34.23. MNpoeKT nokanbHOro akra NoAfexXuT CorfacoBaHUio ¢ 3aMHTEPECOBaHHbIMU
opraHamu WCNonHUTEnNbHOM Briactu cybbekta Poccuiickon Pepepaumm, opraHamm
cynebHom BnacTu, opraHamu cygenckoro coobuiectsa Poccuiickon degepaumm, ecnu
Takoe cornacoBaHue siBnsieTca obs3aTenbHbIM B COOTBETCTBMM C 3aKOHOAATENTbCTBOM
Poccuinckon ®egepaunn.

CornacoBaHue npoekTa nokanbHOro akta odopMnseTcsi NpocTaBfiEHNEM BU3bI
UM C MCMNonb3oBaHMEM rpuda cornacoBaHusl, KOTOPbIA BKMO4aeT B cebs crnoBo
"CornacoBaHo", HaMMeHOBaHWe opraHa rocygapCTBEHHOW BNacTU WKW OpraHu3auuu,
AOIMDKHOCTb, WHUUMAnNbI, (amMunuio, fWYHYK MOAMMCbH BU3MPYKOLWLEro nuua, paty
cornacoBaHnn U NPOCTaBMSETCA B HMXXHEM FIEBOM Yriy NULEBOM CTOPOHbI NOCNeaHero
nncTa NepBOoro ak3emMmnsapa nNpoekTa NokanbHOro akTa.

34.24. MpoeKT nokasnbHOro akta apoduTpaxHoro cyaa BU3MpyeTcs:

PYKOBOOUTENSAMM CTPYKTYPHbIX MNOApa3geneHMi, B KOMNETEHLUMM KOTOpPbIX
HaxoAATCs NOCTaBNEHHbIE BONPOCHI;

npegcenatenamm cygebHbix cocTaBoB (Mpn HEOBXOANMOCTH);

pykoBoguTenem annaparta - agMUMHUCTPaTOpPOM apbuTpaKHoro cyaa;

3amecTutenem npegcegatens apbuTpaxHOro cyda B COOTBETCTBUM  C
pacnpegeneHnemM obsi3aHHOCTEMN.

Mpn Hannumm B apbuTpaxHoMm cyde paboTHMKa-KoppeKkTopa NPOEKT FOKanbHOro
akTa npegBapuTenbHO nepefjaeTtcs emMy AnsS  NPOBEAEHUS  NIMHIBUCTUYECKOM
3KCNepTum3bl.

34.25. CornacoBaHue NPOeKTOB foKasbHbIX akTOB 0POPMIISETCA NPOCTaBNeHMEM
BM3bl HA 0BOPOTHOM CTOPOHE MOCNEeHEro nN1CcTa NoKanbHOro akTa B fieBoM yrny. pud
cornacoBaHunsa BknovaeT cnoso "COITIACOBAHO", paty cornacoBaHusi, NoAnucCb
AOJHKHOCTHOrO Nuua, nHmuunansl 1 daMmunmio.

Hanpumep:

COIMACOBAHO 6 oktabps 2011 roga
H.A. MNeTposa

BusnpoBaHne NpOeEKTOB NpuUKasoB MO JIMYHOMY COCTaBy apbuTpakHoro cyga
ocyllecTBnsetTca no ¢opme B COOTBETCTBMM C MNOCTaHOBNeHWem [ockomcTaTa
Poccuinckon ®egepaunn.

34.26. 3amevaHna MO MPOEKTY JOKanbHOro akta oopMAsTCAa AOMKHOCTHLIM
NMUOM B BUAE OTAENbHOrO AOKYMEHTa, B KOTOPOM YKa3blBAlOTCA CMOPHbIE MYHKThI
AAHHOro nNpoekTa, u npegnaraetcs (N0 BO3MOXHOCTK) UX HOBasA pedakuus. 3amedaHus
npunaratTca K NPOEKTY rfokanbHOro akrta. [pyM 3TOM OO/MKHOCTHOE NUUO BU3MPYET
NPOEKT JSIOKarbHOro akTa u ykasblBaeT B HEM "C 3amMedaHusamm”.

Mpn BHECEHMM B MNPOEKT FOKANbHOMO aKkTa CyLWECTBEHHbIX WM3MEHEHWA OH
noanexuTt JopaboTke CTPYKTYPHbIM noapasgeneHnemM, noaroToBMBLUMM MPOEKT, U
NMOBTOPHOMY COrflaCoBaHMHo.

34.27. CornacoBaHHbIA MPOEKT NOKanbHOro akta npeacTaBnsieTcs Ha noanuch
npegceparento apObuTpaxHoro cyaa, B €ro oTCyTCTBME - UCNOSHALWEMY 0693aHHOCTH
npegcenartena cyaa.

OAQHOBpPEMEHHO C MNPOEKTOM JlOKafibHOrO akTa nNpeAcTaBnsoTCA MopyYeHue
npeacepartens apbuTpaxHoOro cyga, ero 3aMecTuTenen, pykoBoguTens annapaTa -
agMuHUCTpaTopa  apbuTpaxHoro cydga, cnyxebHas  3anucka  CTPYKTYPHOrO
noapasfaeneHns ¢ KpaTkmMm o60CHOBaAHMEM HEODOXOAMMOCTM U3AaHUSA NOKanNbHOro akTa,
crnpaBOYHble U aHaNUTU4eckue maTtepuans 1 ap.

C npoekToM fnoKanbHOro akTa Takke NpeAcTaBnslTCs 3aMmevyaHuss AOMKHOCTHOIo
nnua, He COornacHoro ¢ ero pegakumen.
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34.28. OTKMNOHEHHbIN npeacedaTeneM apobuTpaKHOro cyda JfoKasnbHbIA - akT
BO3BpalllaeTcsl B CTPYKTYpHOEe noapasgenieHne, noaroToBMBLUEE €ro MpPOeKT, Ha
AopaboTky.

34.29. TlloanucaHHbIN fnoKasnbHbIM  aKT apbuTpaXXHOro cyaa He nosgHee
cnefywowero AHs nocne nognucaHus pernctpupyeTcss paboTHMKOM cekpeTapuarta
npegcenatensa apbutpaxkHoro cyga B cMcTemMe asToMaTmsauumn 4enonponsBoacTsa unm
nepegaetca  Ana  peructpaumm B rpynny  peructpaumm  nogpasgeneHus
aernonponssoactea apbutpaxkHoro cyaa.

34.30. JlokanbHbIM akTaM apbuTpaxkHOro cyga npu permcrpaumm npuceaMBaeTcs
oyepeHON HOMep B Mopsaake MNOAMMCaHMS NOKanbHOro akta B npegenax Kaxgoro
KaneHgapHoro roga, HaumHas ¢ umdpsbl 1.

[Mpukasbl U pacnopspkeHUs No SIMYHOMY COCTaBy apOUTPaXXHOro cyda HyMepylTcH
OTAENLHO.

34.31. BHeceHne ucnpasneHnin B nognucaHHble fiokasibHble akTbl He JonyCcKaeTcs.

34.32. JlokanbHble akTbl apbuTpaxHOro cyga, B KOTOpble HeOAHOKpaTHO
BHOCUIUCb U3MEHEHUS U (MNK) OOMOMNHEHUS, N30A0TCA B HOBOW pedaKumn.

34.33. [llognucaHHble rnoKanbHble akTbl  (POPMUPYIOTCA  CekpeTapuaToMm
npegcenatena apbuTpaxHoro cyga B Aeno cornacHo HomeHknatype. Hanpuwmep:
"Mpukasbl n pacnopsxeHns ApbutpaxHoro cyga TomeHckon obnactu. MNognnHHUKN" .

MognucaHHble npukasbl U PacnopsPKeHUa no FIMYHOMY cocTaBy apbuTpakHoro
cyna bopMupytoTcs B AeN0 KagpoBow criy>kbon apbuTtpaxHoro cyaa.

Mo 3aBepLUeHMM KaneHaapHOro roga fokasnbHble akTbl, CHOPMUPOBaHHbIE B 4eN0
no HoMeHKnaType apbuTpaxHoro cyaga, nepefarTCs Ha apxXvMBHOE XpaHeHue Mo
COATO4YHOW OMUCHK.

34.34. CekpeTapuaT npeacegatens apbutpaxHoro cyaa He No3gHee crnegyouwero
AHS nocne noanucaHus foKanbHOro akTa pas3MmellaeT ero Ha COOTBETCTBYHLLEM Y3re
eMHOro KOpnopaTMBHOIO noptana apbutpaxHbix cygoB. Cya BnpaBe opraHu3oBaTb
npouecc aBTOMaTMYECKOW BbIrPYy3kM nokanbHbix aktoB u3 CALl Ha eauHbin
KopnopaTuBHbIN nopTan apbutpaxHblx CyJoB.

34.35. KOHTpoSnb 3a WCMOSMIHEHMEM flOKalnbHbIX aKTOB apbuTpaxHoro cyaa
BO3flaraeTcs Ha ykasaHHbIX B HUX OOJHKHOCTHbLIX NuUL, Mnbo ocylecTBnsaeTcs B obuem
nopsgke cekpetapvaTtoMm npeacefatenss apbuTpaxkHoro cyda, kagpoBow cnyxbon,
paboTHMKaMK, OTBETCTBEHHbIMW 3a BeJeHMe [enonpou3BoACTBa 3aMecTuTenen
npegcenatena apbuTpaxHoro cyga, pykoBoauTens annapata - agMuHucTpaTtopa
apbutpaxxHoro cyaa, B CTPYKTYPHbIX NogpasgeneHnax apoutpaxHoro cyaa.

35. OcHoBHble TpeboBaHMA K COCTaBMEHUIO U  OQOPMIEHUID CrY>XeBOHbIX
AOKYMEHTOB

35.1. CnyxebHble OOKYMEHTbl MOryT OblTb BHYTPEHHUMW W WUCXOASLWMMMU, MO
cofepXaHuto MoryT nogpasgensarTbcs Ha WHUUMATUBHbIE, OTBETHbIE,
conpoBoAuTerbHbIE, MHCTPYKTUMBHbIE, MOrYT coAepXaTb W3BEeLleHUs, HarnoMuWHaHus,
npock6bl, 3anpockl, cCoobLLeHWs, OTBETHI HA ObpaLleHna npeacTaBuTenen opraHn3aunmn
W rpaxgaH u T.4.

35.2. [JOoKyMeHTbl, co3gaBaemble B apbuTpaxHbiXx cygax, ogopmasTcs Ha
ObnaHkax, Ha cTaHgapTHbIX nuctax 6ymarn popmata A4 (210 x 297 mm) nnun AS (148 x
210 mm) nMbo B BUAE INEKTPOHHbLIX OOKYMEHTOB W AOSMKHbI MMETb YCTaHOBIEHHbIV
COCTaB PEKBU3NTOB, UX PacronoXeHne n opopmMreHue.

Mpy noarotoBke [OOKYMEHTOB MOFYT WCMONb30BaTbCA 3NEKTPOHHbIE LWabmnoHbI
©naHKoB JOKYMEHTOB.
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35.3. Ucxopsawme cnyxebHble AOKYMEHTbI neyaTtaroTcs Ha 6raHkax apbuTpaxHoro
cyfa yctaHoBneHHon ¢hopmebl, wpndtom Times New Roman, pasmepom 14, yepHoro
uBeTa, C MEXCTPOYHbIM MHTepBanoMm 1,5, ¢ yrnoBbIM pacnofioXXeHUEM PEKBU3UTOB
wramna cyga (npunoxeHue Ne 42).

BHyTpeHHMe cnyxebHble nucbMma nevatatoTcsa 6e3 ucnonb3oBaHUsa OnaHka
apbutpaxHoro cyga wpugptom Times New Roman, pasmepom 14, 4yepHoro uBeTa, C
MEXCTPOYHbIM MHTEpPBanom 1,5.

[ns BblaeneHnss HaumMeHOoBaHUS OOKyMEHTa, 3arofioBka MOXET WUCMofb30BaTbCs
NOSNY>XUPHbIN LWIPUAT, NOAYEPKMBAHME.

[nsa ocopmneHna conpoBOANUTESbHBLIX MUCEM U HEKOTOPbIX APYrMX LOKYMEHTOB
MOryT MCMONb30BaTbCA BnaHkn ¢ TpadapeTHbIMU YacTsaMWU TeKCTa, a Takke LabnoHbl
AOKyMeHTOB, 3aBefeHHble B CAL] cyaa.

Mpn obopmMmneHun nNucbmMa Ha OBYX M Bonee cTpaHuuax BTopas M nocrneayroume
HymepyloTcsa apabckummn umpamm nocepeanHe BepxHero nons nucra. JOKyMeHTbl
obbemom 6Gonee OAHOW CTpaHWUUbl LOSMKHbI MMETb 3arofioBOK, pPaCKpbIBAKOLWMN UX
coaepxaHue.

Kaxgbin nuct cnyxebHoro JokyMeHTa, OohOopMIIEHHbIN Ha GnaHke n 6e3 Hero,
AOImKeH nmeTb nons: neesoe - 30 MM, BepxHee - 20 MM, HUXHee - 20 MM, npaBoe - He
MeHee 15 MMm.

Mpn oTBETE HA AOKYMEHT, UMEIOLININ pPErncTpaLMoOHHbIN HOMEP U AaTy, CCbifika Ha
HUX obA3aTernbHa.

Ha wnarotosneHHbIX Tunorpadgpcknum cnocobom umMeHHbIX BnaHkax npegcenartens
cyna, 3amectuTenen npegcenaTtens cyga, pykoBoaUTeNs annaparta - agMuHucTpaTtopa
cyna ohopmnsTca NUCbMa, NognucbiBaeMble 3TUMU AOSPKHOCTHLIMU NULAMN.

CnyxebHble nucbma cyaebHbIX COCTaBOB, CTPYKTYPHbIX MoApasfeneHun B
npegenax ux KoMneTeHuuu nedvatawTcs Ha obuwem yrnoBomMm GnaHke apbutpakHoro
cyana.

35.4. PekBuaMTamMm [OOKYMEHTOB, CO3JaBaeMblX B Mpouecce AesTeNbHOCTH
apbuTpaxkHbIX CyaoB, ABNAOTCS:

MocynapctBeHHbI repb Poccurickon ®epepaunu;

HanMeHoBaHWe apbuTpaxkHoOro cyaa;

AOJDKHOCTb JiMua - aBTopa AOKYMEHTa;

noanNucb AOSMKHOCTHOIO NNUa;

BWUA, AOKYMEHTA;

MECTO COCTaBfeHUs (M34aHus) JOKYMEHTa;

crnpaBoOYHble AaHHble 06 apbutpaxHoM cyae;

agpecar;

AaTa OOKYMEHTa;

perncTpaunoHHbI HOMEP LOKYMEHTA;

HauMeHoBaHue NMbo aHHOTaLUMsl AOKYMEHTA;

TEKCT JOKYMEHTa;

CCblfIKa Ha UCXOASALLMA HOMEpP N AaTy OOKYMEHTa afpecaHTa;

OTMETKa O HanM4yum NpUNoXeHUn;

rpuc cornacoBaHus;

rpud yrBepXxaeHus;

BU3a;

OTTMCK NevaTu;

OTMEeTKa O 3aBEePEHUN Konuu;

oTMeTKa 06 ucnonHutene;

yKasaHus no UCNONHEeHUo JOKyMeHTa (pe3onouuns);
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OTMEeTKa O KOHTPOJSie AOKYMEHTA;

OTMeTKa 06 MCMONHEHUN AOKYMEHTA;

OTMeTKa O KOH(pnaeHUMansHoOCTH;

OTMeTKa O NOCTYNMIeHNN AOKYyMEHTA.

CocTtaB pekBM3UTOB AOKYMEHTa onpeaensaeTca ero BUAOM U HasHa4YeHneM.

CornacoBaHne [OOKyMeHTa B apbuTpaxHoMm cyae odopMseTca BU30M
YNOSTHOMOYEHHOIO  [OSMKHOCTHOrO nuvua apbutpaxHoro cyga. CornacoBaHue
AOKYMeEHTa, CO34aHHOro B apbutpaxkHom cyae, ¢ Apyrmmum opraHamu rocygapCTBeHHON
BlaCTN 1 opraHusaumsMmm ogpopmnsieTcs rpucom (MMCToM) corfiacoBaHusi, MPOTOKOIOM
UIIM MUCBMOM O COrflacoBaHuN.

35.5. Ncxogsuwme M BHYTPEHHME OOKYMEHTbl HenpoueccyarnbHOro xapakrepa
MOryT ObITb U3rOTOBSEHbI Kak Ha ByMaXHOM HocuTene, Tak U B oOpMe 3IEKTPOHHOIo
AOKyMEHTa.

ONEKTPOHHbIA  OOKYMEHT AofmkeH ObiTb odopMneH no obwum npasunam
AenonpomsBoacTBa UM UMETb  PEKBU3UTLI, YCTAHOBIEHHbIE AS1I1  aHanorm4yHoro
AOKYMeHTa  Ha  OymMaxHOM  HocuTene, 3a  UCKIOYEHWEM  U300pakeHus
MocypapctBeHHoro repba Poccuickon degepaumm n oTTucka nedaTu.

OneKTPOHHbIE AO0KYMEHTbI co3gatoTcsi, obpabaTbiBatoTcss n xpaHsatca B CALl B
COOTBETCTBUM C TpeboBaHMAMN HacToswen VHCTpyKLMN.

Mpyem w©n oTnpaBka 3MEKTPOHHbIX [LOKYMEHTOB, MOAMUCAHHbLIX 3SIEKTPOHHOM
noanNuUCbo, OCYLLIECTBASIOTCA Cry>0on AenonponsBoacTea.

Mpn nonyyYyeHUM ONEKTPOHHLIX OOKYMEHTOB, MOAMUCAHHbBIX  3NIEKTPOHHOM
nognuceto, nogpasgeneHe 4enonponssoacTBa OCyLLECTBASET NPOBEPKY NOAMNHHOCTU
ANEeKTPOHHOW nognucu.

Mpn nepefade nMOCTYNMBLUMX ONEKTPOHHbLIX [OOKYMEHTOB Ha pacCMOTpeHue
pykoBOACTBa apbuTpakHOro cyga, HanpaBfieHUM 3NIEeKTPOHHbIX [JOKYMEHTOB B
nogpasgeneHns apbutpaxHoro cyda W OTBETCTBEHHbIM WCMOMHUTENSM, OTNpaBke
3MIEKTPOHHbIX [OOKYMEHTOB W XPaHEHUW JNEeKTPOHHbIX [JOKYMEHTOB BMeECTe C
3MIEeKTPOHHbIMW  AOKYMEHTaMuM  nepegarwTcs  (HanpaBnstoTCs,  XpPaHATCHA)  UX
perncTpaumoHHble AaHHbIE.

ONEKTPOHHblE  OOKYMEHTbl  (OpPMUPYKOTCA B Adena B  COOTBETCTBUM C
HOMEHKNaTypon Aen N NHOEKCUPYHTCA B nopsigke, yCTaHOBIEHHOM B OTHOLLEHMU aen,
COCTaBIIEHHbIX N3 JOKYMEHTOB Ha BymMaXkHOM HocuTene.

Mpn cocTtaBneHnUn HOMEHKNATypbl AeNn YKa3blBaeTCd, 4YTO [Jeno Bedetcs B
31IEKTPOHHOM BUAE.

ONEKTPOHHbIE OOKYMEHTbl MOCMe WX WCMNOSIHEHUA noanexaTr XpaHeHuo B
YCTaHOBJIEHHOM Mopsake B apbuTpakHOM cyde B TEYEHMEe CPOKOB, MPeayCMOTPEHHbIX
ANS aHanorMYHbIX JOKYMEHTOB Ha ByMaXXHOM HocuTene.

[Mocne wucTeyeHUss Cpoka, YCTAHOBSIEHHONO 4S9 XPaHEHUs1  3NIEKTPOHHbIX
AOKYMEHTOB, OHW MoASieXaT YHUYTOXEHUIO Ha OCHOBaHMM akTa, YTBEPXOAEHHOro
pykoBoamuTenem apbuTpaxxHoro cyaa.

35.6. Peructpauusi BHYTPEHHUX [OOKYMEHTOB, MOLMUCAHHLIX PYKOBOAUTENSIMU
nogpasgeneHnin (B TOM 4uUCre 3MEeKTPOHHOM UMPOBON MNOANUCBHID pyKOBOAUTENEN
nogpasgenieHnn), ux cKaHMpoBaHMe W HanpaBfneHue OOKYMEHTOB ajpecaTty BefeTcs
cneunanucTtoMm genonpomsBoactea nogpasgeneHuns B CAL no cneaywowum
anropuTmam:

Hymepauusa BHYTpeHHNX pacnopaguTenbHbIX JOKYMEHTOB:

<Kko4 BuAa [OOKYMEHTa>-<MopsiAKOBbIN HOMEp ANd BCEX pacnopsauTenbHbIX
AOKYMEHTOB>,

roe:
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P - kog B1nAa OKYMeHTa He KagpoBbIX MPUKa30B,

P - kog Buaa AOKYMEHTa He KaapOBbIX PacnopsiKeHWN,

K - Kog Buaa goKyMeHTa KagpoBbIX NPMKa30B Mo annapaTty cyaa.

Hanpuwmep, MP-19; P-20; K-21.

Hymepauma MHMUMaTUBHbLIX BHYTPEHHUX AOKYMEHTOB:

<Ko4 BMAa [LOKYMeHTa>-<uHOeKkc nogpasgeneHusi, kpome PykoBoacTBO cyaa>-
<NopsiOKOBLI HOMEP ANs BCEX MHUMUMATMBHBLIX BHYTPEHHUX [LOKYMEHTOB, Kpome
pacnopsguTenbHbIX JOKYMEHTOB>,

roe:

NHaekc nogpasgeneHns - CoOOTBETCTBYET onpeaeneHHoMy noapasgeneHuto cyaa,
B TOM YMCne U NPUeMHbIX PYKOBOACTBa Cyaa;

Kog Buga gokymeHTa:

C3 - ansa cnyxebHbIX 3anncok,

[3 - ana noknagHbIX 3anucok,

3 - onga 3asBneHnn,

M- ons nopyyeHun n 1.4.

Hanpumep, C3-Y[-19; [13-Y3-20; 3-YNC-21; 1-C02-22.

Hymepaumsa kagpoBbiX NPUKa30B:

<nopsaKOBLIN HOMEP NO KagpOoBbIM NMpuKa3amM><kof BuAa AOKYMEHTa>, rae:

<kop Buaa gokymeHTa> - KC (ans npukasoB no cucteme), K (ans npukasoB no
nnyHomy coctasy), KO (ans npuka3oB 0 KOMaHOMPOBaHWUN).

Hanpumep, 19k; 23ko; 45kc.

Hymepauma BHyTPEHHNX JOKYMEHTOB BO UCMOSIHEHNE NOPYYEHUS:

<Ko4 BMAA [JOKYMEHTa> (UC)-<MHAEKC noapasgeneHusi, kpome PyKkoBOACTBO
cyaa>-<nopsiaKkoBbI HOMEP ANSA BCEX BHYTPEHHUX AOKYMEHTOB BO UCMOMHEHMNE, KpOME
pacnopsguTenbHbIX JOKYMEHTOB>.

Mpn  aTOM  uMHAEKC  noapasfeneHns  COOTBETCTBYeT  ornpeaesieHHOMy
nogpasgenieHvio cyaa, B TOM YMcne 1 NpMeMHbIX PyKOBOACTBA Cyaa;

Kog Buga gokymeHTa:

C3 - ansa cnyxebHbIX 3anncok,

[3 - ana npoknagHbIX 3annUcok u T.4.

Hanpumep, C3(nc)-Ya-12; A3(uc)-YNC-13.

35.7. 3aronoBOK AOKyMeHTa [OSMKEeH KpaTKO M TOYHO OTpaxaTb coaepaHue
AokyMmeHTa. OH nevataeTcs OT NIeBOW rpaHuLbl TEKCTOBOMO MOMSA, MOXET HauYMHATbCS
cnegyowmumn cnosamu: "O6 otmeHe...", "O6 opraHusauuun...", "O coctosHun..." 1 T.4.
3aronoBokK, COCTOSALMIA U3 ABYX U Bonee CTpoK, neyataeTcsa Yyepes3 OAUH MEXCTPOUHbIN
WHTepBarn.

Mpn nepenucke mexay cyaebHbIMM cocTaBaMu U nogpasgeneHnsMn GnaHkm He
NCMONb3YyHTCA.

35.8. Tekct cnyxebHOro nucbMa [ofmkeH OblTb  KpaTKUM,  YeTKUM,
oTpeaakTMpoBaHHbIM U 0BOOCHOBaHHbIM, obecnevnBalOLLMM TOYHOE BOCMNPUATME
N3NOXXEHHOW B HEM MHOPMaLIN.

TekcT nMcbMa, Kak NpaBuIio, COCTOUT U3 ABYX YacTen. B nepBon 4acTu nanaraetcs
npuynHa, ocHoBaHMe nnM o6oCHoBaHME COCTaBEHUSI NMUCbMA, NMPUBOAATCS CCbINKN Ha
AOKYMEHT, SBMSKOLWMIACA OCHOBaHMEM [Ansi NoAroToBkM nucbma. Bo BTopon uvactw,
HauymHarowencs ¢ absaua, n3naratTca BbiIBOAbI, NPEANIOXKEHNS, PELLEHNSA U T.4.

TeKCTbl OTBETHbIX NMUCEM AOSMKHbI TOYHO COOTBETCTBOBATb 3a4aHWsIM, YKa3aHHbIM
B pe3onouunm pykoBoauTens nogpasgeneHunst, B HAX JOMMKHbI coaepXaTbCa OTBETbI Unn
pasbACHEHNSA MO NOCTaBMEHHbIM B MMCbMaXx BOMNPOCaM.

Mucbma  BU3MPYIOTCS  Ha  9K3eMnnsipe, oOcCTalwemcs B nogpasgeneHuu,
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N3roToBMBLUEM AOKYMEHT, Ha NMLIEBOM CTOPOHE NMOCeAHEro fmcra.

Cpokn  noarotoBkM  OTBETHbIX  MWCEM  YCTaHaBMMBAKOTCA  pe3osiiounen
pykoBoauTens  noapasgeneHus Ha  OCHOBaHWMM  CPOKOB,  YCTa@HOBJIEHHbIX
3aKoHoaaTenbCTBOM Anda pabdoTbl ¢ obpalleHnsamMmn rpaxaaH n npukazamm BAC PO.

35.9. [Haton cnyxebHOro OOKYMeHTa SBNAeTCs fata ero nognucaHusa wnm
yTBepXaeHuns. [OKyMeHTbl, MoAnucaHHble pykoBoguTensamu AByx WU 6onee
opraHusaumn, [OOSfKHbI MMEeTb eAuHy aaTty, T.e. faTy noanucaHus nocnegHen
opraHusauuen.

Ha pokymeHTax, oO@OpMreHHbIX Ha 6naHkax, QfaTta npocTaBnseTrca B
COOTBETCTBUM C PACNONIOXKEHNEM 3TOr0 PEKBU3UTA.

[aTta pgokymeHTa odopmnsieTca apabckumu umcppamu. BHavane ykasbiBaeTcs
ymncno, 3atem Mmecsau m rog (09.06.2011). Jonyckaetca npu oopMIeHUN JOKYMEHTOB,
B YaCTHOCTU, OMHAHCOBOro XapakTtepa, nedataTb - 9 uoHa 2011 roga.

35.10. lpu HanpaBneHUn UCXOAALWEro AOKYyMeHTa B OpraHmsauuio unuv ee
CTPYKTYpHOe noapasgeneHne 6e3 ykasaHusi OOSMKHOCTHOMO fvua HauMeHOBaHue
opraHuMsaumm Wunu CTPYKTYPHOro noapasfeneHnst ykasblBaloTCd B UMEHUTESNTbHOM
nagexe.

Hanpumep:

MuHUCTEPCTBO HOCTULMN
Poccuinckon ®eagepaunn
®epepanbHas cnyxba cyaebHbIx
npucTaBoB

Mpn HanpaBneHUn OOKYMEHTa OOSPKHOCTHOMY NMLy OpraHM3aunum HanmeHoBaHue
3TOW OpraHu3auun ykasblBaeTcs B MMEHUTESIbHOM MageXe, a OOMMKHOCTb U haMunums
agpecata - B [JaTenbHOM. VHuumanbl [OMKHOCTHOrO nuvua YykasblBalTCs nepeq
hamunuen ¢ npobenom.

Hanpumep:

Beicwumnn ApbutpaxHbin Cyg

Poccuinckon ®egepaunn

HavanbHuky
KOHTpOnbHO-aHaNnMTU4eCKoro yrnpasneHus
E.l'. ABaksiH

Ecnn OoKymMeHT oAHOro coaepkaHusi HanpaBnisieTca B HECKOSbKO aapecos,
KaXKObl 9K3eMNnsip Takoro LOKYMeHTa AOfKeH ObiTb nognucaH. Cnoso "Konmga" Ha
BTOPOM U NnocrieayrLwmx AoOKyMeHTax He ykasbiBaeTcs. B cnyyae HanpaBneHus nucbma
ofHOro cogepxaHusa 6onee 4yem B YeTbipe agpeca K HeMy npunaraeTcs No4nUCcaHHbIN
NCNOSNTHMUTENEM yKa3aTesnb PacCbIfku.

35.11. Ha nuueson nnbo oBOPOTHOW CTOPOHE MocregHero nucta cnyxebHoro
nMcbmMa B HWXKHEM Yrny yKasbiBalOTCs amMunus, uHuumanbl M HOMep CryXebHoro
TenedoHa wucnonHutensa. [onyckaeTcsa ykasbiBaTb amMunuio, WUMS, OTYeCTBO
NCMONHUTENs MOMHOCTLIO, a TaKkKe aAdpec ero 3MNeKTPOHHOW nouyTbl. [JaHHble 06
NCMONHUTENE Ha IMUEBOW CTOPOHE nocrnedHero nucta odgopMAsTCA  TONbKO
nevyaTtHbIM CNOCOOOM U LIPUAOTOM MEHbLLErO pa3Mepa, Yem LWPUGT TeKCTa NMcbma.

35.12. OnemeHTbl NMOYTOBOrO agpeca YykKasblBalOTCA B MNOcnegoBaTenbHOCTH,
yCTaHoBNeHHon [lpaBunamm okasaHus ycryr MNOYTOBOM CBSA3W, YTBEPXAEHHbIMM
nocrtaHoBneHuewm lNpasutensctea Poccunckon ®egepauymm ot 15.04.2005 Ne 221.
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Mpn HanpaeBneHuUn nMcbMa B OpraHM3auuilo yKasblBaeTCs ee HanMeHOBaHue,
3aTeM nMoyTOBbIM agpec. Agpec MOXeT He MNpoCTaBnsaATbCA Ha [OOKYMeHTax,
HanpaBnsieMblX B MPaBUTENbCTBEHHbIE  (LEeHTpasibHble) [OCYyAapCTBEHHbIE U
MYHULUMNanbHble y4pexaeHus.

[Mpn HanpaBneHnn NUcbMa PU3NYECKOMy fnLly yKasbiBaoT haMuUnunio 1 MHMUmanbl
nosiyyartens, a 3aTem NnoYToBbIM agpec.

35.13. TpunoxeHna K [OOKYMEHTY OMOpMIATCA Ha CTaHAapTHbIX nuUcTax
dopmata A4 M OOMMKHbI MMETb BCe Heobxogumble O AOKYMEHTOB PEKBU3UTHI
(HanmeHoBaHMe, 3arofioBOK, NOANUCH PYKOBOAUTENS noapasaeneHuns u T.4.).

OTmeTKka O HanmMuuu nNpUIOXeHUsl, HasBaHOro B TekcTe, odopmnsieTcs
cnegytowmm obpasom:

MpunoxeHwne: Ha 3 1n. B 2 3K3.

Ecnn OOKyMEHT uMeeT npuroXeHusi, He Has3BaHHble B TEKCTe, YKa3blBalOTCHA
HaUMEHOBAHNA MNPUIOXEHUIN, KONMYECTBO JIMCTOB M KOMMYECTBO 3IK3eMnnspoB. [lpu
HanMymMm HECKOSTbKNX NPUMOXKEHUN UX HYMEPYIOT.

Hanpumep:

MpunoxeHwns:

1. JoroBop Ha 6 n. B 2 9k3.

2. NpoTokon obuwero cobpaHus akumoHepoB Ha 15 n. B 3 aks.

Mpn HanpaBfeHUn NPUNOXeHUsT TONbKO B OOMH U3 yKa3aHHbIX B NMMCbMe agpecoB
OTMeTKa 06 9TOM neyaTaeTcs creaylowmm obpasom:

MpunoxeHwne: Ha 6 n. B 1 9k3. B NepBbIN agpec.

MpeanoxeHue "lMpunoxeHune Ha....." pasMmewaeTcss C KpacHOW CTPOKM HOBOIO
abszaua.

35.14. TlepBbln 3K3eMMnsap ucxogswWero AokKyMeHTa (nucbma) Harnpasnsetcs
agpecarty C OpUrMHanom nognucu.

Mognuce oTgenseTca  OT  nocnegHenm CTPOKM  TekcTa OAHUM -  [ABYMS
MEXCTPOYHbIMU MHTEPBANamMu.

Mognuce NnomewaeTca cnesa Nog TEKCTOM JOKyMeHTa. B coctaB nognucu BxogaT
HaMMeHOBaHWe [OSPKHOCTU JfivMua, NoANUCbIBalOLLEro OOKYMEHT, MOoSfiHoe, ecnu
AOKYMEHT ohopMieH He Ha BnaHke cyaa, U CoKpalleHHoe, ecnn JOKYMEHT ohopMIeH
Ha brnaHke.

Hanpumep:

(He Ha BnaHke)
Mpeacepatennb

ApbuTpaxHoro cyga
Mepmckon obnactu

(noanuceb) (MHMUManel, amunus)
(Ha BnaHke)

MNpencenatens cyaa
(noanuceb) (MHMUManel, amunms)

PaCLLII/ICbDOBKa noaonucn  pacnonaraetca Ha YpOBHE nocrnegHen CTPOKM
HanMeHoOBaHUA OOJIDKHOCTU C I'Ip06eJ'IOM mMexay nHmunanamm m (*)aMI/IJ'II/IeIZ. MocnegHsas
6y|<Ba B paCLLII/ICprBKe noanncu orpaHn4YnMBaeTCs rpasbiM MosieMm.

B OOKYyMeHTaXx, NoAroToBJ1IEHHbIX KOMUCCHeEWN, YKa3blBalOTCA HE [OOJIKHOCTU Nnu,
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noanNuUCbIBaOLWNX LOKYMEHT, a uX 00s13aHHOCTU B COCTaBe KOMUCCUU, ornpeaerieHHble
npukasom apbuTtpaxHoro cyaa.
Hanpumep:

MpeacepaTtenb KOMMcCUK

(noanuceb) (MHMUManel, amunms)
UneHbl Komucecun

(noanuceb) (MHMUManel, amunms)

(noanuceb) (MHMUManel, amunms)

Mpn nognucaHmMn JOKYMEHTa HECKONbKUMW OOSHKHOCTHBIMW fiMuamMu UX nNognucu
pacnonaratoT ofgHa nog Apyrov B COOTBETCTBUN C 3aHUMAaEMOW AOSMKHOCTLIO.
Hanpumep:

Mpencenatene ApbutpaxHoro cyaa
Kanyxckon obnactu
(noanuceb) (MHMUManel, amunms)

"MaBHbIN Byxrantep
(noanuceb) (MHMUManel, aMmunms)

Mpn nognucaHum [OKYMeHTa Ha OnaHke cyda HEeCKOMbKUMW NULaMU paBHbIX
AOJDKHOCTEN MX NOANUCKU pacnonararTca Ha OOHOM YPOBHE.
Hanpumep:

HayanbHuWK oTAena kaapos u HavanbHuk otaena
rocyaapCTBEHHOM CryXObl [enonpounssoacTea

(moanuck) (MHMumanel, amunnsg) (noanucb)  (MHUUManbI, dhamMunus)

Mpy nognucaHnn coOBMECTHOrO AOKYMEHTA pa3HbIMU OpraHnu3aumsiMmm nepsbIi JIUCT
odopmnsieTca He Ha BraHke.

Ecnu gomkHoCcTHOe nuuo, Noanncb KOTOPOro HamneyataHa Ha 6naHke, B MOMEHT
nognucaHns [OKYMEeHTa OTCYTCTBYET, 3anpellaeTcs CTaBuUTb KOCY 4epTy nepen
HauMeHoBaHWEM LOSMKHOCTW, npeanor "3a" n Hagnuck oT pykn "3am". B Takux crnyyasax
AOKYMEHT rnepenevyaTtbiBaeTCs W yKasblBaeTcsa MoAnuCb nuua, WUCMOMHALWEro
00513aHHOCTM OTCYTCTBYIOLLEro UinN ero 3aMecTuTens.

35.15. [llevaTb 3aBepsieT NOANIMHHOCTL NOAMUCKM AOSMKHOCTHOrO nuua Ha
PUHaAHCOBbIX AOKYMEHTaX W WHbIX AOKYMEHTaX, Ha KOTOpbIX 3aBepeHue noanucu
Heobxoanmo.

MeyaTb npocTaBnsieTcss Taknm obpas3oMm, 4YTOObl ee OTTMCK 3axBaTbiBan 4acTb
HaMMeHOBaHUSA JOMMKHOCTM Nuua, NoagnucaBLIEro JOKYMEHT, U ero noanuchb.

35.16. CBugeTtenbCTBOBaHME KOMUM [OOKYMEHTa MpOU3BOAUTCS ANS NpuaaHus
AOKYMEHTY tOpUANYECKON CUNbl, YOOCTOBEPEHUS COOTBETCTBUS KOMUM MNOOSIUHHUKY
AOKyMEHTa.

Cneumanuctammn  OenonpousBoAcTBa CyAebHbIX COCTaBOB U CTPYKTYPHbIX
nogpasgeneHnn  cBMOeTenbCTBYEeTCS BEPHOCTb KOMUWA  TOMbKO C  MOASIMHHUKOB
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AOKYMEHTOB apbuTtpaxHbix cyaos. CBuaeTenbCcTBOBaHME BEPHOCTU KOMUU OOKYMEHTa
NOAMNHHUKY MNPOU3BOAUTCS aHanormMyHo MopsaAaky, W3NoXeHHoMy B nyHkte 10.2
NHcTpyKumn.

Ecnn konuio gokymeHTa TpebyeTcst 3aBepuTb repboBON nevaTbto, HUXe peKkBM3nTa
"Mognuck" OT NeBon rpaHuubl TeKCcTa NpocTaBnseTca Hagnucb nNnbo wtamn "Konus
BepHa" ©6e3 KaBblyeK, yKasblBalOTCA MoAapasfeneHne cyaa, AOSMKHOCTb, dpaMunus,
UHULUManbl U NU4Hasa Noanucb cyabu (pykoBoauTensa nogpasferieHus), 3aBepuBLLEro
Konuto, Aata 3aBepeHuns (4MCcno, MecsL, NponucCbio 1 rog).

OTTMCK NnevaTn OomkeH 3axBaTbiBaTb YaCTb HAMMEHOBAHNUSA AOIMKHOCTU 1 NOANUCH
nuua, nognucasLlero 4OKYMEHT.

O6pasey 3aBepeHns repboBon nevaTblo:

(TEKCT gOKyMeHTa)

Konus BepHa.

(noanuceb) (MHMUMansl, amunms) (nata)

Konun wucxogawmx nucem cyga, MOMELWEHHbIX B [eno Mo HOMEeHKnaTtype
nogpasgeneHns nocrne  OTNpaBKM  NOANWHHMKA, 3aBEpSOTCA  cneunanmcTtoM
AENoNpon3BOACTBa CTPYKTYPHOIo nogpasaerneHunsi, B KOTOPOM AOKYMEHT HaxoAauncs Ha
NCcnosiHEHUU, NpocTtaeneHnem wtamna "Konus BepHa" 1 3anofHEHMEM PEKBU3NTOB.

35.17. Peructpaumsa uUCXOoAaswmx OOKYMEHTOB, MNOAMUCaHHbIX PYKOBOAMTENSIMU
nogpasgeneHuin, Ux CKkaHMpoBaHWE W HanpaBrieHMe AOOKYMEHTOB ajpecaTty BedeTtcs
cneunanucTomMm genonpounssoacTtsa noapasgenexHus B CAL.

C yyeTOM CTPYKTYypbl apObUTpa)KHOro cyga perncTpauyMoHHbIN HOMEpP UCXOOSALLErO
AOKYMEHTa MOXeT COCTOSITb M3 MHOeKca apbuTpaxHoro cyda, wudgpa cygebHoro
cocTaBa unu nogpasgeneHus cyaa, U3 KoToporo MCXo4uMT COOTBETCTBYIOLLMA JOKYMEHT,
NMopsiAKOBOrO HOMEpa WCXOAALWEro [[OKYMeHTa 3Toro cyaebHoro coctaBa unum
nogpasgeneHns u KaneHgapHoro roga permcTpaunm NCXoasLero JOKyMeHTa.

Hanpumep:

A53-Cl1-105/2011, rae AS3 - nHgekc ApbutpaxHoro cyga PocTtoBckon obnactu,
CI - wndp cekpetapuata npeacegatens cyga, 105 - nopsagkoBbii HOMEP NO CUCTEME
aBTOMaTU3aUUN OENONPON3BOACTBA, OEWCTBYHOLLEN ANS perncrpauumn OOKYMEHTOB B
cekpeTapuaTe npeacegartens cyaa, 2011 - rog perncrpaunu.

Wndpp, Kak npaBuno, COCTOUT U3 YCIOBHbIX ByKBEHHbIX 0603HayYeHnn cynebHbIX
COCTaBOB W noapasaeneHun.

Hanpumep:

C - npegcepatene cyaa;

C1, C2, C3 - samecTuTenu npegcenatens cyaa;

OK - otaoen kagpos;

OB - otoen 0606uWeHuns;

O[] - nogpasgeneHne aenonpon3BoacTBa;

b - Oyxrantepusa n 1.4.
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Wnogpbl nogpasgeneHnin  OOMKHbl  ObITb  yTBEPXAEHbI  NpeacegartenieMm
apbutpaxHoro cyaa.

35.18. NpoToKon - AOKYMEHT, B KOTOPOM (pUKCUpyeTcs xon obcyxaeHusi BONpocos
N NPUHATbIE peLLEeHUsT Ha 3acedaHnsax, COBeLLaHusX Cyaen, coBelaHnsax, NPoBoANMbIX
B CyaebOHbix konnernsix, cygebHbix cocTaBax, noapasfeneHnsx u cobpaHusax
pabOTHMKOB CTPYKTYPHbIX nogpasaeneHun (npunoxeHune Ne 43).

BeneHne pabouux 3anmcen Ha 3acegaHun, cbop martepuana M MNoAroToBka
NPOTOKONa BO3MaralTCs Ha LUTATHOrO CeKpeTapsa KomfnermanbHOro opraHa unm no
NOpyYeHMI0 pyKoBOAMTENSA Ha OQHOro 13 paboTHMKOB NogpasgesieHus.

35.19. lNpoToKoN M3roTaBnMBaeTCA B TEeYEHME TPEX AHEeW CO AHS NpoBeaeHust
3acefaHu4. NpoTokonbl NevaTtalTcsa Ha CTaHA4apTHbIX nuctax 6ymarn copmata A4 ¢
1,5 MEXCTPOYHbIM MHTEPBANOM LWpUdTOM pasmepom 14. JICT NpoToKoNa nmeeT nons:
neBoe, BepxHee, HkHee - 20 mm, npasoe - 15 Mm.

TekcT npoTokona, Kak npasuio, COCTOUT U3 OBYX YacTenl: BBOAHON U OCHOBHOW.
BeBogHas  4acTtb  uMMmeeT  cregylolwme  peKBU3UTHI: npegcefatens  uUnm
npencenatensCTBYOLWMA Ha 3acedaHun, cekpeTapb, NPUCYTCTBOBasN, NoBecTKa LHS,
MHgopMauusa o ksopyme. [lanee ykasbiBatoTca haMmunumn 1 MHULMansl npeacegarens u
cekpeTapsi.

35.20. TeKkCcT OCHOBHOM 4YaCTU nNpOTOKONa COCTOMT U3  pas3fenos,
COOTBETCTBYIOLUMX MyHKTAM MNOBECTKM [OHS. TEeKCT Kaxaoro pasgena cTtpoutcs no
cxeme: criylanu - BbICTYNUAK - NOCTaHOBUAU/peLLnSIn.

OcHoBHasa 4acTb NpoTokona nevyaTtaeTtca 4Yepe3d 1,5 MEXCTPOYHOro mMHTepBana
wpudgtom Times New Roman, pasmepom 14.

Kaxablh BONpOC MOBECTKN AOHA HymepyeTcsi apabckon umpon, nedataetcsa OT
NEeBON rpaHuLUbl TEKCTOBOrO MOfs, ero HauMeHoBaHWe HayuHaeTcsa ¢ npegnora "O"
("OB6"). Moo TekcToM MyHKTa MOBECTKM OHA YKa3blBATCA OOMMKHOCTb, damMunus u
MHUUManbl Joknagvvka. KpaTkoe copepXaHue [OKNagoB W BbICTYNneHWn (npu
HeobX04MMOCTM MOMHbIA TEKCT) NPUBOAUTCSA B TEKCTE NPOTOKONa WU npunaraeTcs K
HeMmy. B aTOM cnydae B TeKkCTe MpoOToOKona genaertcd oTMeTka "TeKCT BbICTYMNSEHUs
(noknapga) npunaraetca”. locne cnosa "BbICTYyNUNM" nepedncnaTca amunum u
WHUUManbl BbICTYNUBLUMX NO [aHHOMY BOMPOCY, MNPUBOAATCSA KpaTKMe WU3NOXEHUS
BbICTynneHun. lNMocne cnosa "noctaHosunu" ("pewmnnun") nanaraetcsa CyTb NPUHATOrO
peweHus. Mpyn HanuMuuu pelweHnn no AByM K Boniee BOMpPOCaM Kaxaoe M3 HUX
HymepyeTcs apabckumm undpamu.

35.21. MNocTaHoBneHne (peweHne) B TeKCTe NPOTOKOSa nevyaTaeTcsl NOMHOCTLIO.
Mpn HeobXxogMMOCTM NPUBOOATCA WUTOMM rOfI0OCOBaHUSA, KOTOpble MOryT ObiTb
0doopMIIEHbI INCTOM FOfTIOCOBAHNA, NpuiaraeMbliM K NPOTOKOSTY.

CopepxaHne 0coBOro MHEHMsl, BbICKa3aHHOrO BO BpeMs 0bCyXaeHus,
3anucbiBaeTcsl B TEKCTe MNpOToKona nMocfie COOTBETCTBYIOLErO MPOTOKOSbHOMO
peweHus. MpoTokon noanucbiBaeTca npeacefaTenbCTBOBaBLUMM Ha 3acefjaHun u
cekpeTapeM. [laTon cocTaBrieHusi NPOTOKOMA SABAAETCA AaTa 3acefaHuns.

35.22. IMpoTOKOMNbI COBMECTHbIX 3acefaHuin, CoBellaHn cobpaHum CTPYKTYPHbIX
nogpasgeneHnn apbuTtpaxHoro cyga unm cyaa U CTOPOHHUX OpraHusauui OOSDKHbI
UMEeTb COCTaBHble HOMepa, BKAYaKLWMe MNOpaaKOBble HOMepa MNPOTOKOMoB
CTPYKTYPHbIX nNoApasgeneHnun wunu Homepa MpPOTOKOMOB Cyda W OpraHusauum,
NPUHMUMAaBLLMX y4acTne B paboTe coBeLLaHnA.

MpuHATbIE pelleHnss [OBOAATCA A0 WUCNOSHUTENen B BUAE BbIMUCOK U3
npoTokonoB. M3 cogepxaTenbHOM YacTu NpoTokona 6epyTcs Te anemMeHTbl, KoTopble
HeobXoQMMO [OBEeCTU [0 CBeOEeHUSs 3aMHTEPEeCOBaHHbIX AOSMKHOCTHLIX Nnl. TekcT
BOMpoca MOBECTKN AOHSA nedvataeTcsl NOSHOCTbo 6e3 U3BbATUM C yKasaHueM Homepa
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Bompoca Mo npoToKony. BbinMcka U3 npoTokona noAMnuCLIBAeTCA CeKpeTapem
3acefaHus.

36. [lMopsagok paboTbl COTPYOHMKOB apOUTpaXHOro cyga B  cuUcTeMe
aBTOMaTMU3auum genonpoussoacTtea apoutpaxHoro cyga (CAL)

36.1. ®yHKUMK, BbINOSIHAEMbIE COTPYAHMKaAMU cyda (danee - nonb3oBaTenu) B
npouecce pabotel B CAL:

AOMUHUCTPATOp - COTPYAHWK OTAena uHgopmaTtMsauun cyga, npoweallvmn
COOTBETCTBYHOLMI KypC 00y4yeHna agmuHuctpupoBarHmto CALL, BbINONHAET pyHKUMM No
HacCTpOMKe OTYETOB, 3aMpoCOB, MNAMoOK;, HACTPOWMKE W MNOAAEPXaHUK B akTyarbHOM
COCTOSIHMM CMNPaBOYHWUKOB; YMNpPaBfiEHUIO HACTpPOMKaMu Mnosib3oBaTenen; TEXHUYECKOM
nogaepxke nosfibaoBaTenen; pesepsnpoBaHuio MHgopmaumm; socctaHosneHuo CAL B
cnyyae cboes.

Pernctpatop - coTpygHuMK nogpasgenieHuss  genonpomsBoacTtBa  cyaa,
OTBETCTBEHHbIA 3a perncTpauuio BXOAsLLEN KOppPeCcnoHOEHUMN HenpoueccyanbHOro
Xapaktepa, ocywecTtBnaeTr peructpauuio gokymeHtoB B CA[l, ckaHupoBaHue
AOKYMEHTOB, BeeHue XypHana nepefayn 4OKYMEHTOB.

PykoBoantens cyga (NOMOLWHMKM pyKOBOAUTENS cyda) WM pykoBoaAuTenu
CTPYKTYPHbIX nogpasgeneHnn cyga (cekpeTapu) OCYyWecTBAAKT MNOATOTOBKY U
YyTBEPXOEHNE MPOEKTOB Pe30Siouuin B CUCTEME, HaNOXeHue KOpPHEBOW pes3oniumm B
CALl; noCTaHOBKY Ha KOHTPOSib, HaslOXeHWe OTMETOK W3MEHEHUsI U UCMOSTHEHUS
pesontoumn B CAL; BegeHne KypHana nepegadn OOKYMEHTOB; KOHTPOIib
NCMONHUTENbCKOM ANCLMUMNIIMHBI, COornacoBaHne JOKYMEHTOB.

OTBeTCTBEHHbIN 3a AEeNonpouM3BOACTBO MNoapasgeneHvss cyga - paboTHUK
annaparta cya - OCYLLEeCTBISET perncTpaumio UCxXogsawmx/BHyTPEHHNX JOKYMEHTOB BO
NCNOSTHEHME PE3ONIOLUUN N MHULUMATMBHbBIX OOKYMEHTOB, CKaHMPOBAHWE OOKYMEHTOB,
HanoXeHne pes3oniouMM pPYKOBOACTBA CTPYKTYPHOro noapasfeneHns, BefeHue
XypHana nepejadn [LOKYMEHTOB, CnucaHue [OKYMEHTOB B Aefi0 MO  pe3oniouunu
PYKOBOACTBA CTPYKTYPHOro nogpasgeneHus.

KoHTponep - paboTHWMK annapaTa cyda, Ha KOTOPOro BO3fNOXeHa YHKUMSA Mo
KOHTPOSMO 3a UCMOMHUTESNTbCKOM AUCLUUMNIIMHOMW, OCYLLECTBIISIET KOHTPOSb MCNOSTHEHUS
nopyyYyeHnn pykoBOACTBa Cyda, CHATUE MOPYYEHUA C KOHTPOSs, U3BMEHEHUE CPOKOB,
npocTaBfieHne OTMETKM B cucteme akta OTnpaBKM MOpyYeHUn Ha [opaboTky,
nosiyyeHne CTaTUCTUKM MO WUCMOSHEHWUIO MOPYyYEeHUN, hopMMpoBaHME OT4YeTa O Xone
BbIMOSTHEHUS KOHTPOSIbHbIX NOPYYEHNIA.

WcnonHutens - paboTHMK annapaTta cyga, KOTopbi MpOU3BOAUT MNOArOTOBKY
NCXOAALWMX/BHYTPEHHNX OOKYMEHTOB BO MCMOMHEHME PEe30SiouMiA U MHULMATUBHBIX
AOKYMEHTOB; NPOCTaBnsieT OTMETKy 06 ucnonHeHuu nopyyvenns 8 CAfLl, ocywecrengaer
OTNpaBKy NpOeKTa AOKYyMEHTa Ha corfacoBaHue.

Cornacylouiee nmuo OCYLLEeCTBNSIET CorfiacoBaHMe MPOEKTOB UCXOOAWNX W
BHYTPEHHNX JOKYMEHTOB.

Heckonbko cyHKuun no padote B CALl MoryT BosnaraTbCsi HA OAHOIO COTPYAHUKA
cyana.

36.2. MNopsagok pernctpauumn BXOASAWMX AOKYMEHTOB M AOBEAEHUSI MOPYYEeHUs No
pes3onounn 40 YPOBHSA noapasaeneHun.

36.2.1. Pernctpauus BxogasiLmx JOKYMEHTOB.

PernctpaTtop BbINOMHAET perncTpauuio BXOASALWMX OOKYMEHTOB, B TOM 4ucne u
xanob Ha gencteua cygen, B CAL cneaytowmm obpasom:

- Nony4aeT BXOAALWMIA AOKYMEHT Ha perncTpaumio;
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- perucTpupyeT AOKYMEHT B pernctpaumoHHon kaptoyke (ganee - PK) CAL;

- cBs3blBaeT (UCxo4s M3 TekcTa nocTynueluero aokymeHTa) PK permctpupyemoro
AOKyMeHTa c paHee 3apeructpupoBaHHon PK pgokymeHta B CAL nO OAHOUMEHHbLIM
Bonpocam (ecnu B AOKYMEHTE He oTpaXkeHa MHopMaLus 0 TOM, YTO AaHHbIN JOKYMEHT
SIBMSIETCA OTBETOM UMK MNOCTYNWU B JOMNOSTHEHNE K AOKYMEHTY, TO YCTaHOBMEHNE CBA3N
¢ AaHHoun PK pernctpatopomM He ocyLecTBnseTca):

- pacneyaTbiBaeT wramn u/unn wrpux-kog na CAL Ha nepBom nmcte BymaxkHoro
ak3emnngpa pgokymeHta w3 PK pgokymeHta. Ecnu  nucTbl OOKyMeHTa UMEKOT
HecTaHAapTHbIn dopmaT nNMbBo ecnu BO3MOXHOCTb pacnedaTkM LWTamna He
npegycMoTpeHa CUCTEMOW, perMcTpaTop CTaBuUT neYaTb BPYYHYIO;

- BbINOSMHAET npouenypy ckaHupoBaHus pokymeHta B CAL. CkaHupoBaHuto
nognexaTr BCe [AOKYMeHTbl, 3a wucknodeHnem pokymeHtos [ACIT v OOKYMEHTOB,
cogepalumx rocygapCTBEHHYIO NN MHYIO OXPaHAEMYI0 3aKOHOM TalHy;

- BbINONHSAET nepegadvyy LOKYMEHTOB PYKOBOACTBY cyda WM nuuy, KOTOpPOMY
npegHasHa4aeTcs gaHHbIA JOKYMEHT.

36.2.2. PykoBogctBoM  cyda  w/vnn  pyKOBOAUTENSAMU  CTPYKTYPHOrO
nogpasgeneHns cyaa npou3BOAMTCA HaNOXeHWe pes3ontiouuMyM Ha MoSlyYeHHbIn OT
permcrtpaTtopa LOKYMEHT.

MpoekT pes3oniouun gomkeH 6biTb nogrotoeBnieH B CALl  cekpetapem
(cekpeTapuaTom) pykoBoguTeNs cyda v nepefaH eMy Ha nognvcaHue.

BymMaxHbIN 3K3eMnnsip AOKYMeHTa C MOAMMCaHHOM pPYKOBOACTBOM BymakHOM
pesonounen nepegaeTtca OTBETCTBEHHOMY 3a [enonpou3BOACTBO  CTPYKTYPHOro
nogpasgenieHnss UCNOSTHUTENA/MCNOMHUTENIO, COUCNOMHUTENN HE NosyvatoT BymMakHOM
KOMUM OOKYMEHTa, a MOryT BOCMOSIb30BaTbCA 3MEKTPOHHbIM 00pa3oM [OKYMEHTa,
npukpensneHHbIM K PK gokymeHTa.

36.3. [logrotoBka W corfnacoBaHuMe BHYTPEHHUX/MCXOOAWMX OOKYMEHTOB.
Pernctpauus BHyTpeHHUX/MCXOOALWMX JOKYMEHTOB.

36.3.1. lNoarotoBka W cornacoBaHWe BHYTPEHHUX/MCXOOAWMX [LOKYMEHTOB BO
UCMOSHEHME NopYyYEHUS.

NcnonHuutenb B CTPYKTYPHOM MoApasgefnieHnn noarotaBnuBaeT [OKYMEHT BO
UCMOSHEHWE NopyYeHna crieayroLmm obpasom:

- HaxoamT 3agaHue no pesontounn B CALl B nanke nopyyvyeHui no pe3ontoumnsam;

- cos3paet PK BHyTpeHHero/ucxoasiero JOKyMeHTa BO UCMOMNHEHNE NOpyYeHNs no
PK BxoasLLero/BHyTpeHHEro JOKYMEHTa;

- npukpenndeT wWabnoH npoekTa [OKYMeHTa B 9NekTpoHHoM Buage K PK
BHyTpeHHero/mcxogswero gokymeHrta. LWLWabnoHbl NpoekToB LOKYMEHTOB CO34al0TCH B
CALl AODMNHUCTPaTOPOM CUCTEMBI;

- pobaBnsaeT BUSNPYOLLMX NNLL;

- co3fjaeT MapLllpyT corfnacoBaHusi [OOKYMEHTOB (MmocregoBaTesfibHbi - Uin
napannesibHbIn);

- OTNpaBnsieT AOKYMEHT Ha corfacoBaHue.

Cornacyowme nuua BbIMOMAHAT 4EACTBUSA MO corriacoBaHuio gokymeHToB B CALL.

Mpn BO3BpaTe AOKYMeHTa Ha O0paboTKy WUCMOMNHUTENb CO34aeT HOBYH BEPCUIO
harna [OKYMeHTa, BHOCUT B HEro Heobxoaumble M3MeHeHusi, dopMUpyeT HOBbIN
MapLUpyT cOrfiacoBaHus U OTApaBndeT JOKYMEHT Ha NOBTOPHOE CornacoBaHue.

[Mocne nonoXuTenbHOro 3MEKTPOHHOrO COrfacoBaHUA [OKYMEHTa MCMOSIHUTENb
pacneyatbiBaeT n3 CALl 6ymaxHbI 9K3eMNsap JOKYMEHTa, nofyvyaeT BM3bl U NOANUCH
Ha OyMakHOM 3K3eMnnsipe AOKYyMeEHTa.

[onyckaeTcs  BO3MOXHOCTb  TPagULMOHHOIO  corfiacoBaHus  GymakHoro
aKk3emnnspa AoKymeHTa. B aToM cnyyae nocne nonyyYeHusi BU3 Ha ogHOM BymMakHOM
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aK3emMnnspe LOKYMeHTa W MoAnMCU Ha BTOPOM OyMaXHOM 3k3eMnndpe AOKyMeHTa
ncrnonHutene ykasbiBaeT B PK gokymeHTa Buaunpyowmx nvy n sBoant B PK oTmMeTkn o
BU3NPOBaHUM AOKYMEHTA.

MognucaHHbIM  3aperucTpUpPOBaHHbLIN - BYMaXKHbIM  3K3eMnNaAp  AOKyMeHTa
oTnpaBnseTca agpecaty [OOKYMEHTa, 3aBM3MPOBaHHbIA OyMaXkHbI  3K3eMnnsp
AOKyMeHTa noflimBaeTcs B Aeso.

36.3.2. llogrotoBka W corrnacoBaHne BHYTPEHHUX/MCXOOAWMNX OOKYMEHTOB B
WHMLMATUBHOM MNOPSIAKE.

WcnonHutenbs B CTPYKTYpPHOM nogpasfefnieHMM noarotaBnuBaeT [OOKYMEHT B
WHULMATUBHOM MoOpsiAKe criegyrowmm obpasom:

- cosgaeT PK BHyTpeHHero/Mcxoasiero JOKyMeHTa B UHULMATUBHOM Nopsiake;

- NPUKpennsaeT NPOEKT 3NEKTPOHHOro AokymeHTa K PK BHyTpeHHero/mcxoasiero
AOKYMEHTa;

- pobaBnsaeT BUSNPYOLLMX NNLL;

- co3fjaeT MapLllpyT corfnacoBaHusi [OOKYMEHTOB (nmocredoBaTesfibHbl - Unn
napannesibHbIn);

- OTNpaBnsieT AOKYMEHT Ha corfacoBaHue.

Cornacytoliee nuuo BbIMOMHAET 4eNCTBUA MO CorfiacoBaHuio AokymeHToB B CA/LL.

Mpn BO3BpaTe OOKYMEHTa Ha AopaboTKy co3gaeTca HoBas BEpCUsi ANIEKTPOHHOro
AOKYMEHTa, B Hee BHOCATCHA HeobxoanuMble nameHeHns, opMmnpyeTcsa HOBbIN MapLUpyT
cornacoBaHunsa U JOKYMEHT OTNpaBrisieTCA Ha MOBTOPHOE cornacoBaHue.

[Mocne nonoXuTenbHOro 3MEKTPOHHOMO COrfacoBaHUA OOKYMEHTa MCMNOSIHUTENb
pacneyatbiBaeT n3 CALl 6ymaxHbI 9K3eMNIsap OKYMEHTa, nosyvyaeT BM3bl U NOANUCH
Ha OyMakHOM 3K3eMnnsipe AOKyMeHTa.

[onyckaeTcs  BO3MOXHOCTb  TpPagULMOHHOIO  corfiacoBaHus  BymakHoro
ak3emnnsgpa [[OKymeHTa. B aTOoM cnyvyae nocne nonyvYeHnss BU3 M NOANUCK Ha
OyMakHOM 9K3emnnspe [OOKYMeHTa, MWCNofnHuTenb YykasbiBaeT Ha PK gokymeHTa
BU3NPYIOLWNX Nn, 1 BBOAMT B PK OTMETKM O BU3MPOBaHUN JOKYMEHTA.

WcnonHuutens nepefaeTr nognuCaHHbIn OYMaKHbLIM 3K3eMNNsAp OOKYMeHTa Ond
3aBeplueHnst perucTpauum paboTHUKY, OTBETCTBEHHOMY 3a [AeSfionpou3BOACTBO B
CTPYKTYPHOM nogpasgeneHnn, unn pernctpaTopy (ecnu ucnonHutens He paboTaeT B
CAL, 1O ero dyHKUMM NO NOArOTOBKE M cornacosaHuio PK MHULMATUBHBIX JOKYMEHTOB
BO3faralTcs Ha paboTHMKa, OTBETCTBEHHOrO 3a AEeNOonpou3BOLCTBO B CTPYKTYPHOM
nogpasgenexHun).

36.3.3. Pernctpauuns BHyTpPEHHUX/MCXOOALWNX JOKYMEHTOB.

OTBETCTBEHHbIN 3a [enonpon3BOACTBO B CTPYKTYPHOM noApasgeneHnun unm
Pernctpatop 3aBepLiaeT permcTpauunio BHYTPEHHUX/UCXOASALLMX LJOKYMEHTOB:

- nonyyaet oT NcnonHuTens ak3emnnspbl JOKYMEHTOB Ha ByMaXHOM HocuTerne ¢
BM3aMu N NOAMNUCHIO C YKa3aHHbIM BPEMEHHbIM HOMEPOM JOKYMEHTA;

- HaxoanT PK gokymeHTa no BpeMeHHOMY HOMEpPY;

- NpoBepSAET KOPPEKTHOCTL 3anofiHeHus1 pekemsntos PK;

- jenaet oTMeTKy B PK 0 3aBepLueHnn BU3MPOBaHUS AOKYMEHTA;

- npuceamBaeT PK NOCTOSAHHLIN peErMcTpaLmoOHHbIN HOMED;

- OoTMevaeT akT nepefadunm OymMaKHOro ak3emnnspa [LOKYMEeHTa, WCNONb3ys
XypHan nepegaum PK;

- pacneyaTbiBaeT wramn u/unn wrpux-koa na CAL Ha nepBoM nmcte BymaxxHoro
ak3emnnsapa pokymeHta wu3 PK pgokymeHta. Ecnmn Takas Bo3moxHocTb B CA[
OTCYTCTBYET, TO HOMEpP U JaTa AOKYMEHTA NPOCTaBASOTCS BPYYHYIO;

- nepegaeT ByMaXKHbIN IK3eMNIsap AOKyMeHTa agpecary.

36.4. [lpaBuna npuUCBOEHUA  PErMCTPAUMOHHBLIM  KapTOoykaM  [JOKYMEHTOB
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perncTpaumoHHbIX HOMEPOB.

Pernctpatop npucBamBaeT permctTpaumoHHbIN HOMEP CreayroLwmMm JOKYMEHTaM:

- BXoAsLLME AOKYMEHTbI U Kanoobbl;

- Ucxogswmne AOKYMEHThI 3a NOAMNUCHI0 PYKOBOACTBA CyAa;

- OTBETHI Ha »anobbl Ha EeNCTBUA cyaen 3a NoLnuMCbio PYKOBOACTBA Cyaa;

- NPYKa3bl N pacnopsKeHUs.

OTBEeTCTBEHHbIN 3a  AEeNonpouM3BOACTBO B CTPYKTYPHOM  nogpasgerneHum
npuceavBaeT perncTpaumoHHble HoMepa creayroLwmMm JOKYMEeHTaM:

- BHYTPEHHME AOKYMEHTbI;

- UCxodswme  OOKYMEHTbl  3a  MNOAMNUCBID  pyKoOBOAUTENA  CTPYKTYPHOrO
nogpasgeneHus.

36.5. KOHTpOnb MCNONTHUTENBLCKOW ANCLUUMNIINHDI.

MoMOLLHMK pyKOBOOUTENSA Cyda CTaBMT Ha KOHTPOSlb HEOOXOAMMbIA BXOASLLMNA
NN BHYTPEHHUIN JOKYMEHTbI.

KoHTponep  KOHTpONMUPYeT  UCMOSIHEHME MOPYyYEeHUM  pyKoBOACTBA  cyda
cnegywowmm obpasom:

- aHanNM3npyeT KOHTPOJSbHbIE MOPYYEHNS;

- CHAMaET Nopy4veHUst C KOHTPOIS;

- OTMeYaeT B cucTemMe hakT OTnpaBKuM JOKyMeHTa Ha gopaboTKy, ecnu 3agaHue
NCMonHeHo McnonHnTenem He NoSIHOCTbLIO;

- 3anofnHsieT nofie, oTpaxawlwee Xo4 WCNONHEeHUs [ONA  HEUCNOSTHEHHbIX
nopyveHun;

- nofsydyaet  CTAaTUCTUKY  NO  WUCMOSIHEHUIO  nopydveHun,  opmupyeT
COOTBETCTBYIOLLNE OTHETHI.

36.6. NMopsgok cnucaHna gokymeHToB "B geno" no HomeHknartype.

OTBETCTBEHHbIN 32  AeNonpovM3BOACTBO B CTPYKTYPHOM  nogpasgeneHunn
crnvcbiBaeT OOKyMeHTbl "B geno" no HoMeHknaType B CTPYKTYpPHOM noApasgerieHum
cnegywowmm obpasom:

- nony4aeT OpurnHan OOKYMeHTa C pe3osfiouuen pykoBOACTBa Ha crnvcaHue "B
peno";

- HaxoanT PK gokymMeHTa no HoMepy, yKa3aHHOMY Ha opurMHane OKYMEHTa;

- enaeT oTMeTKy o cnucaHum "B geno" B PK gokymeHTa 1 BHOCUT MHbopMaLumio o
cnvcaHum gokyMmeHTa "B geno" ¢ ykazaHnem HoMepa HOMEHKNaTypHOro gena.

36.7. PacnpegeneHue oTBeTCTBEHHOCTU nonb3oBaTtenen CAL.

Ecnn 3apgaHve noctynuno ucnonHutento Ao 14 4acos, TO 9TO 3aJaHue AOSMKHO
ObITb NpuHATO B paboTty B CALl B TeyeHue Tekywiero pabodyero gHsa. Ecnv 3apgaHue
NOCTYNUIO UCNONHUTEN nocre 14 4yacoB, TO 3TO 3afaHuWe AO0SMKHO ObiTb MPUHATO B
paboty B CA[] He no3gHee cnefyroLero paboyero gHs.

OTBETCTBEHHOCTb 3a OTCYTCTBME MPUKPENSEHHOro canna y 3apermcTpmpoBaHHbIX
PK Bxogswmx, Ncxoasiimx n BHYTPEHHUX OOKYMEHTOB BO3naraeTcs Ha perncrpaTopa,
NPUCBOMBLLETO JOKYMEHTY NOCTOSIHHbIN PErMCTPaLMOHHbIA HOMEP.

OTBEeTCTBEHHOCTb 3a HECOOTBETCTBME haunna, npukpensieHHoro Kk PK gokymeHTa,
OyMaKHOMY 3K3eMnnspy OOKYMEHTa HeceT OTBETCTBEHHbIN 3a AeSfionpovM3BOACTBO B
CTPYKTYPHOM nogpasgesieHun.

PykoBoantenu CTpPyKTYpHbIX NogpasgeneHuin HECYT NIMYHY0 OTBETCTBEHHOCTb 3a
OopraHmM3aumio KOHTPOISt U COCTOSIHWME WUCMONHUTENBbCKOW AUCUMMMNHBI B NOSOTYETHOM
CTPYKTYPHOM nogpasgesieHun.

lMonb3oBaTenu, OCYLWECTBASAWMNE HANOXEHNe pPe3oniounin, HecyT JIMYHYI0
OTBETCTBEHHOCTb 3a COOMaeHMe CPOKOB HanoXeHust pes3oniouui, a Takke 3a
BbINOMHEHME AenCTBUM No paboTe ¢ pesontoumsavm B CALL.
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PykoBoantenb CTPYKTYpPHOro nogpasgesieHusi B criydae OTCyTCTBUS Ha paboyem
mMecTe (oTnycka, 6onesHn, KoMaHOMPOBKU W T.M.) MHopmupyeT AgMmmuHuctpatopa CA[L
0 3amecTuTene, UCNOoNHALWEM ero 06493aHHOCTU Ha nepuog OTCYTCTBUS.

37. KoHTpornb 3a MCNOSHEHMEM JOKYMEHTOB M NMOPYYEHWUI

37.1. KOHTpOnb WCMOMHEHUS LOOKYMEHTOB W MNOPYYEHWA MNPOBOAUTCHA B LEnax
CBOEBPEMEHHOIO M Ka4YeCTBEHHOIO0 WX WCMOSIHEHUS, MOBbLILWEHUS MCNOMHUTENbCKOM
ANCUUNNINHBLI, OTBETCTBEHHOCTU WUCMOSIHUTENEN WU BKNOYaeT B cebsi MOCTaHOBKY Ha
KOHTPOMb, MNPOBEPKY Xoda WCNofHeHusa, y4veTt, obobueHne u aHanui3 xoga WU
pes3ynbTatoB WCMOSTHEHUA [OOKYMEHTOB W MOPYYEHUN, CHATUE WX C KOHTPOSS,
MHOPMNPOBaHNE PYKOBOAUTENEN O pe3yribTaTax UCNOSTHEHUS.

B apbutpaxxHoM cyfe KOHTPOMo noasnexart Bce 3aperMcTpupoBaHHble AOKYMEHTHI,
TpebyloLime UCNoNHEHNS: NoKarnbHble akTbl N UHble AokymMeHTbl BAC P®, kacatowmecs
AeATenbHOCTN  apbuUTpakHOro cyda; fokanbHble akTbl W WHble  OOKYMEHTbI
apbutpaxHoro cyga; nopyyeHms pykoBOACTBA cyda; nfiaHbl paboTbl apbuTpakHoro
cyfa; npoueccyarnbHble CPOKM pacCMOTpeHus cyaebHbIxX gen u xanobd, CPpoKM pacchbifikm
npoueccyasnbHbIX AOKYMEHTOB, CPOKM pPacCMOTPeHust obpalleHun rpaxgaH u
npencraBuTenen opraHMsaumn mn T1.4.

37.2. KoHTponb wucnonHeHnmsa nokanbHblX aktoB BAC P® wu npeacepartens
apbutpaxHoro cyga, a Takke MOpPyYeHUW 3amecTuTenen npepcefatena cyga no
BOMpOCcaM, CBA3aHHbIM C opraHu3aumen cygebHon OesaTenbHOCTU cyda, Kak npasBuno,
OCYyLLEeCTBNSAETCS cekpeTapuaTom npeacenatens apbutpaxHoro cyga.

37.3. KoHTponb 3a uCnonHeHWeM MOpyYeHUn pyKOBOACTBa Cyda Mo BoMnpocam
OpraHM3aunoHHON OeATenbHOCTU Cyda OCYLUEeCTBISETCA pykoBoAuTernem annapata -
aAMUHUCTPATOPOM apOUTPaXKHOro cyada, eCriv B NopyyYeHUU He yKasaHo apyroe nuuo,
KOHTpoOnupytoLee UCNOoSTHEHME.

37.4. KoHTponb 3a cobnogeHnemM npoueccyarnbHbIX CPOKOB pPacCMOTPEHUS
WCKOBbIX 3asiBfieHUN  (3asiBfieHM), anennsuMoHHbIX W KacCauMOHHbIX >kanob
OCYLLEeCTBNAT 3aMecTUTENu npegcenartens apoutpaxHoro cyda - npegcegarenu
cynebHbIxX Konnernn, npeaceartenu cygebHbix COCTaBOB.

OnepaTuBHbIN KOHTPOSIb MO UCMOSIHEHUIO OnpeaenieHnit cyaa, yCTaHaBMBaroLWmx
CPOKM WUCMOSTHEHNA 3TUX oOnpefernieHnin uctuammn (3asButendamu), Bosfaraetcd Ha
NOMOLLHMKOB Ccyaewn (cneumanncToB cygebHoro cocrtasa).

37.5. OB KOHTPOSIb 3a UCNOSTHEHMEM AOKYMEHTOB U MOPYYEHUN B CTPYKTYPHbIX
nogpasgenieHnsix cyaa ocyLecTBNAT PYKOBOAUTENU 3TUX NoApa3aeneHuni, a TEKyLnI
KOHTPONb - chneumanucTbl OenonpouMsBoAcTBa noApasdeneHuMn, Ha  KOTOpbIX
pacrnopshkeHMeM pyKkoBoaMTeNsa BO3foXxeHa Takasi 06493aHHOCTb.

PykoBoantenu CTpyKTypHbIX noApasgeneHnin OatoT KOHKPETHble YyKasaHus Mo
NCMONHEHUIO JOKYMEHTOB M NOPYYEHUI, KOHTPOSTMPYIOT Ka4YeCTBO U CPOKN UCMOSTHEHWS,
NPUHMMAKOT Mepbl MO WUCNOMHEHWIO, [OKMNaAblBaldT PYKOBOACTBY cyda (C yyYeTom
pacnpegeneHnsa ob6sa3aHHOCTEN) O XO4e U pesynbTaTax UCMOSTHEHNS, B Npeaenax CBOUxX
NOSTHOMOYNA CHUMAKT C KOHTPONSA WCMNOSIHEHHbIE [AOKYMEHTbl MWW  MOpyYeHus,
KOHTPONMMPYIOT CBOEBPEMEHHOCTb CHATUSA C KOHTPOMS OOKYMEHTOB WU MOPYYEHUN Ha
OCHOBaHWK pPe3onounn pyKoBOACTBa cyaa.

B cynebHom cocTaBe, KpoMe TOro, KOHTPOM nognexaT CPOKM pacCMOTPEHUs
cynebHbIX gen, oTnpaBku Konuin cyaebHbIX aKToB, W3BELLEHWN, WUCMOSMHUTENbHbIX
nncToB, UCTpeboBaHHbIX CyAebHbIX [en  BbIWEeCTOAWNMM  UHCTaHUUSIMU, CPOKMK
Bo3BpalleHus pen. WVHgopmuposaHne cyaen o6 MCTEYEHUM CPOKOB MCMOSTHEHUS
onpeaeneHnin, MHPOPMMPOBaHUE NUL, OTBETCTBEHHLIX 3a UCMOSHEHNE OOKYMEHTOB U
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NnopyyYeHui, OCyLLIECTBIISIETCA 3a 5 OHEN 0 UCTEeYEeHUsT CPoKa UCMOMHEHNS.

37.6. Nopsgok 1 Cpokn npefcTaBfieHns onepaTMBHON OTYETHOCTU MO UCMOSHEHNIO
AOKYMEHTOB U NOpyYeHu onpeaensoTcsa npegcegatenem apbutpaxHoro cyaa.

KoHTponb  cobntogeHnss  npoueccyanbHblX — CPOKOB — pacCMOTpeHua  gen
OCYyLLEeCTBNAeTCs MNOoCpeAcTBOM MNpeAcTaBfieHMs PYKOBOLCTBY apbuTpaxHoro cyaa
onepaTtMBHOM (EXXEeMECSYHON) OTYETHOCTWU, COCTaBIIEMON MOMOLUHUKaMKN cynen
(cneumanuctammn  genonpousBoacTBa cygebHOro cocrtaBa) W NOLMMCbIBAEMOW
npegcenartenem cyaebHoro coctasa.

37.7. Tlpn OCyLLECTBMIEHUN KOHTPOSIbHbLIX (PYHKUMA PabOTHUKKA, Ha KOTOpPbIX
BO3SI0XEHbI 0653aHHOCTU MO KOHTPOSIO, 3anpalunBaloT CBeAeHUS O XO4e MUCMNOSTHEHUS
nopyyYeHun y ucnosnHutenen, B cygebHblx coctaBax, B CTPYKTYPHbIX NoapasgeneHnsx,
Nosib3yTCSA AaHHbIMK cuctem aBTOMaTmu3aumm cyLonponsBoacTBa "
AenonponsBoacTBa.

37.8. lNMpukasom apbutpaxkHoro cyaa MoXxeT OblTb CO34aHO noapasgeneHue, Ha
KOTOpOE BO3MOXEHbI PYHKL MM MO KOHTPOSIO 3@ UCMONTHUTENBCKON OUCLUNITUHON.

37.9. TlopyyeHuMss NO MCMNOMHEHMIO BXOOAWMX [OOKYMEHTOB cyda (Kpome
OTHOCSALLUMXCA K PacCMOTPeHuo cyaebHbiX gen), Nno WHUMUMATUBHBIM OOKYMEHTaMm,
cnyxebHbIM 3annckaMm M T.n. MoryT 6bITb ObopmMmIeHbl OTAENbHbIM JOKYMEHTOM WUnn
pesonounen pykoBoautens Cc opmynupoBkamu: "npeacrtaBuTb...", "BHeCTW...",
"nonoxuTb...", "MHopMupoBaTs...", "NOArOTOBUTL NPOEKT..." N T.4., @ TaKKe coaepaTb
yKaszaHue 0 KOHKPETHOM CPOKe UCMOSTHEHUS.

37.10. Ecnn nopyyeHMe [OaHO HECKONbKMM  [OSMPKHOCTHbIM  fvuam, TO
OTBETCTBEHHbIM WCMOMIHUTENEM, KOTOPbIA OpraHudyet n KoopauHupyeT paboTy no
WCMOSHEHUIO MOPYYEHUSH, CYMTaeTCs TOT, KOMY nopyyeH Aoknag o6 MCnomHeHWn unu
Ybsi (hbaMUIIMS yKasaHa B NOpyYeHUM NepBOMN.

OTBETCTBEHHbIN  UCNOMHUTENb UHMOPMUPYET OOSMKHOCTHOE nuuo, [asulee
nopyyeHue, o xoge v pesyrnbTatax ero UCNOSTHEHUS.

37.11. B nopyyeHusx, Kak npaBuro, YCTaHaBfMBAETCA KOHKPETHbIN CpOK
(kanengapHas gaTa) UX UCNOSNTHEHMUS.

Ecnn cpok uncnonHeHns He ykasaH, nopyyYyeHue [OSMKHO ObiTb MCMOSIHEHO B
MEeCSAYHbIA CPOK, HAYMHASA OTCYET OT AaTbl NOANNCaAHUS MOPYYEHUS.

Ecnn nocnegHun geHb UCNOSTHEHUS MOPYYEHUS NMPUXOOUTCA Ha Hepaboyuin OeHb,
OHO MOAJSIEXUT UCMOSHEHUIO He Mno3gHee paboyero OHS, crnegylowero 3a Hepaboymm
AHEeM.

37.12. KoHTponb Begetca ¢ ucnonb3osaHnem CAC n CA[Ll, kyaa no JOKYMeHTam,
nognexawum WCMNOMHEHUIO, BBOAUTCA TEKCT MOpyYeHusi, uHpopmauMsi O Cpoke
WCMOSNHEHUS MNOPYYEHUST UMW OOKYMEHTa, NPOXOXOEeHUU [OOKyMeHTa B mnpouecce
NCMOMNHEHUS, CHATUN UCMOMHEHHOMO JOKYMEHTa UM NOPYYEHUs C KOHTPONS.

37.13. KoHTpomnb 3a CBOEBPEMEHHLIM W MOSIHLIM PACCMOTPEHMEM MUCbMEHHbIX
oOpalleHui rpaxgaH v npegcraBuTenen opraHnsaumim, NOCTYNMBLUMX HA UCMOSTHEHME B
CTPYKTYpHOE nogpasgeneHue, OCyLLecTBNAeTCs pyKoBOAMTENAMMU 3TUX
nogpasgeneHun.

lMnucbmeHHoe obpalleHune, No KoTopoMy BbIIO 4aHO MoOpyYeHue npeacepatenem
cyda unuv ero 3amectuteneMm ¢ TpeboBaHMeEM OONOXUTb O pesyfibTaTaX pacCMOTPEHUS,
CHMMaEeTCA C KOHTPONsA no pesynbTaTtaM pacCcMOTpeHust goknaga o6 MCnonHeHuu
nopyyeHus.

37.14. MnaHbl pabotel BAC P® n apbutpaxHoro cyga AoBoasaTcs OO CBeAeHus
NNy, Ha KOTOPbIX BO3FOXEHO WCMOSIHEHWE MMAaHOBLIX MEPOonpUATUA U PYHKUUA
KOHTpOnS.

O xope BbIMNOMHEHUS MMNAHOBbLIX MEPOMPUATUA NNLO, HAa KOTOPOE BO3NOXEHbI
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YHKUMN  KOHTPOIS, €eXeMeCAYHO [OoKMadblBaeT pPyKOBOOUTEM  CTPYKTYPHOro
nogpasgeneHns, paboTHMKaM KOTOPOro NOpyyYeHo BbINOSTHEHNE MEPONPUATUIN NNaHa, n
eXXekBapTasnbHO - pyKOBOACTBY cyaa.

37.15. Tlpn HeobGXOOAMMOCTU W3MEHEHUS CPOKa WUCMOSIHEHUSI OOKYMEHTa
(nokanbHOro  akta, nNMAHOBOrO  MEPOMpUATUS)  OTBETCTBEHHbIA  UCMOSIHUTENb
npeacTaBnsieT Ha UMs pyKOBOAMTENSA Ccyda OOKMaAHYyk 3anucky O ero nNpoaneHun, He
nosgHee Tpex AHen Ao UCTeYEeHNs cpoka UCMOSNTHEHUS.

37.16. lNpu HanpaBneHun B npoLecce UCMONHEHUS OOKYMEHTOB, MOPYYEHUA Un
3anpocoB B OpraHM3aumm n ydpexneHuss OOKYMEHTbl OCTalTCA Ha KOHTpone Ao
nocTynneHus B apbutpaxHeli cyq oteeta. CBegeHuss 0 HanpaBneHuu NOpyyYeHns unm
3anpoca BHocsaTca B CALl unn CAC B 3aBUCMMOCTM OT XapakTepa nopy4yeHusi/aanpoca.

37.17. NnaHoBble MePONPUATUS, AOKYMEHTbI N NOPYYEHNA CHUMAKOTCHA C KOHTPOIS
Ha OCHOBaHMWM noanucaHHoro (yTBepXOeHHOro) PyKoBOACTBOM apbutpakHoro cyna
NUTOroBOro AOKYMeHTa, OTBeTa 3asdABUTEN0 WM pes3oSiiouMm pyKoBOACTBA cyaa o
corfiacum ¢ NMCbMeHHbIMU NPeanoXeHUs MU UCMONHUTENS, U3NOXKEHHBIMW B AOKNaAHOM
(cny>kebHon) 3anucke. NpoMexyToyHble AoknagHble (cnyXebHble) 3anncku U OTBETHI
He MOryT ABMSITbCA OCHOBAHMEM ANSA MPU3HAHUSA OOKYMEHTa WUCMOMHEHHbIM U CHATUSA
NopyYeHUst C KOHTPOISI.

Wcnonuutens AoknagbiBaeT npegcefatento  apbutpaxHoro cyga wnm o ero
3aMeCcTUTENSAM O BbIMOMAHEHUN UX MOPYYEHUN N 06 NCNONTHEHUN JOKYMEHTA.

CHATME C KOHTPOMNsi [OKYMEHTOB W TMOPYYEHUN NpPOU3BOOMTCHA TOSMbKO Ha
OCHOBaHWK pe3onioumnm TeX pykoBoauTenemn, no ykasaHmo KOTOPbIX OHW ObIfiv B3SIThl Ha
KOHTPOIb, NMMB0O pykoBOAUTESNEN, UCNIOSTHAOLLMX NX 0B6A3aHHOCTN.

37.18. [JOKyMeHTbl CHMMAKTCS C KOHTPOMs, eCnu coaepkawmeca B NopyYeHun
yKasaHus BbINOSIHEHLI U C MH(opMaumen o6 MCNOMHEHUN MNOPYYEHUSI COrnacunochb
AOJDKHOCTHOE NULO, AaBLUee NopyYeHue.

37.19. B cnyyae ecnu nopyvyeHme He WUCMNOSIHEHO B YCTAHOBSIEHHbIN CPOK,
ncrnonHuTenb (OTBETCTBEHHbIN UCMOMNHUTENb) 06A3aH He no3gHee cnegylowero AOHA
nocre UCTeYeHUs1 CpoKa, YCTAaHOBIIEHHOMO AN UCNOMHEHUS NOPYyYeHUsl, NpegoCTaBUTb
PYKOBOAUTENIO, [OaBLleMy MopyvyeHue, AOoKNagHyt (CnyxebHyk 3anucky) o xoge
NCMOSHEHUS C yKa3aHMeM NPUYMH HENCNOMHEHNSA B YCTAHOBMNEHHbIN CPOK.

37.20. IHhopMaums o BbINOMHEHUN NOPYYEHUS, CHATUM C KOHTPONSA U CNMCaHUN B
Aerio no HOMeEHKNaType BHOCUTCH crneuuanuctaMmm OenonpomsBoAcTBa CekpeTapuaTta
npegcenatenda W CTPYKTYpPHbIX — nodpasgeneHud B COOTBETCTBYIOWYH B
pPerncTpaumoHHy0 KapTOYKy CUCTEMbl aBTOMaTM3auun 4enonpon3BOACTBA TOSbKO Npu
HanMyMM pes3onioUnn PyKOBOAUTENS, AaBLUEro nopyveHue, n cnmcaHum "B geno Ne...."
CBOAHOW HOMEHKNaTYypbl.

37.21. Tlo UCMONHEHUW [OKYMEHTa ero MNOASIMHHWK Ha OyMaXHOM HocuTene
nomMeLiaeTcsas B COOTBETCTBYWOLlee [eno Mo  HOMEHKNaType crneuManucTom
AernonponsBoacTBa CTPYKTYPHOro nogpasfeneHnsd, OTBETCTBEHHOro 3a WCMOSHEeHue
AOKyMEHTa.

A B cnyyae ecnu [OOKYMEHT CyLeCTBYeT TOSIbKO Ha 3NeKTPOHHOM HocuTene,
permcTpaumoHHasl KapToyka gena nepeBoguTca B paspsg "apxvBHad" C ykasaHuem
HOMepa HOMEHKMNaTypHoro aena.

38. Cpokn xpaHeHus cyaebHbiX Aen U UHbIX OOKYMEHTOB, obpasylolmuxca B
AeATenbHOCTN apbuUTpaXHbIX Cy40B

38.1. Cpokun xpaHeHust cydebHbIX Aen W [OO0KYMEHTOB, obpasylowuxca B
AeATenbHOCTN apOuTpaXKHbIX CydoB, YCTaHaBMMBAKOTCA B COOTBETCTBMM C MepeyvHeEM
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AOKYMEHTOB, 00OpasylWmnxca B OeATenbHOCTU apbuTpaxHoro cyga, C ykasaHuem
CPOKOB MX XpaHeHusi, paspabatbiBaembiM BAC P® un ytBepxgaembim npukasom BAC
P®, n asnawtca obssatenbHbiMM ONA BCeX apOuTpaHbIX cyaoB Poccuinckon
depepaumn (ganee - MNepeyeHnb).

38.2. TllepeyveHb cnyxuT uenam obecrneyeHnss COXPAHHOCTU [OOKYMEHTOB B
gernonpomsBoactBe UM oTbopa [JOKYMEHTOB Ha [MOCTOSIHHOE  XpaHeHue  unu
YHUYTOXEHME.

38.3. lNepeyeHb ucnonb3yeTcs nNpu Krnaccupukaumm OOKYMEHTOB, COCTaBiEHUN
HOMeHKNaTypbl Aen n opMMpPOBaHUN [en MO HOMEHKnaType B OenonpousBoacTBe
apbutpaxHoro cyaa.

38.4. [1okymMeHTbl, CPOK XpaHeHUs1 KOTOpbIX onpeneneH epeyHeM "MOCTOSIHHO",
nognexaTr  MNOCTOAHHOMY  XpaHeHWio U nepejarwTcd B COOTBETCTBYHOLME
rocyJapCTBEHHbIE UMM MyHUUMNANbHble apxXuBbl B BuAe MOASIMHHUKOB B CPOKM,
ycTaHoBneHHble defeparnbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 "O6 apxuBHOM
nene B Poccunckon ®egepauymn’.

[OKyMeHTbI, MMelLWmne CPOK  XpaHeHust  "MOCTOSIHHO", Npu  Hanu4uu
COOTBETCTBYIOLLEN OTMETKN B NpuMedaHnn NepeyHs XxpaHAaTca B apbutpakHOM cyae u
Ha rocyfapCTBEHHOE XpaHeHne He nepeaaroTcs.

Otmetka "OlK", npoctaBneHHasa K cTaTbaM [lepeyHsi, 03Ha4aeT, YTO [OaHHble
AOKYMEHTbl WMAN HEKOTOpble W3 HUX MOryT UMETb Hay4yHO-UCTOpUYECKoe WNn
npakTuyeckoe 3HadeHue. [ena ¢ otmeTkon "OIK" paccmaTpuBatoTca COTpyAHUKaAMU
CyoOB COBMECTHO C paboTHMKamMm COOTBETCTBYHOLLEro YMNOSIHOMOYEHHOrO oOpraHa
NCrnonHuTenbHOM BriacTn cybbekta Poccurckon depepaumm B ob6nactu apxXmuBHOro
gerna c uenbl pelleHnss Bornpoca o6 OTHECEHUW KX K COCTaBy MPUHUMAEMbIX Ha
NOCTOSIHHOE XpPaHEHME NN BblAENEHNSA K YHUHTOXEHMIO.

Cpok xpaHeHnsa "[o MMHOBaHMA HaAgoOHOCTU" O3HAYaeT, YTO AOKYMEHTbl UMEKT
TONbKO MNpakTMyeckoe 3HayeHue (Kak npaBuno, OHW ABNATCHA konusmu). Cpoku ux
XpaHeHus onpenensitoTcs B nogpasfeneHuax cyda, HO OH He MOXeT OblTb MeHee
OAHOro roga.

Cpok xpaHeHust [OKyMeHToB "[o 3amMeHbl HOBbIMW" O3HayaeT, 4TO Takue
AOKYMEHTbI Nocre UxX OTMEeHbl UMEKT CPOK XpaHeHus 3 roga. Mo mecty pa3paboTkm n
YTBEPXKOEHNSA 3TUX JOKYMEHTOB CPOK XpaHEHUS! - MOCTOSIHHO.

Cpokn XpaHeHusi [OOKYMEHTOB He 3aBUCAT OT Buaa HOCUTENs, Ha KOTOPOM
NCMONHEH AaHHbIA JOKYMEHT.

38.5. o pelwleHnto akcnepTHOM kommnccun (ganee - IK) apbuTtpaxxHoro cyga Cpokm
XpaHeHUs oTAeNbHbIX Aen MoryT ObiTb NpoAfeHbl UCXoO4s W3 MX HayyYHOW u
NpakTU4eCKon LEHHOCTU MO corracoBaHuio ¢ LleHTpanbHOM JKCNepTHOW Komuccuen
Beicwero ApbutpaxHoro Cyga Poccunckon depepaumm n aKCnepTHO-NPOBEPOYHOMN
KOMMCCHEN YNOTHOMOYEHHOro opraHa UCMOMHUTENbHOM Bnactu cybbekta Poccumnckon
depgepaumm B 0651aCTn apxmBHOro gena.

38.6. VicuncneHune cpokoB xpaHeHUs1 cyaebHbIX Aen HadnHaeTes ¢ 1 sHBaps roaa,
cnefyoulero 3a rogom BblHECEHUS nocneaHero cynebHoro akta no geny. Hanpumep,
ecnu nocnegHun cyaebHbln akt 6bin BbiHeceH B 2010 rogy, a ons cyaebHoro gena
onpegeneH CpoK XxpaHeHusa 3 roga, To Takoe cyaebHoe Aenio MoXeT ObITb YHUUTOXEHO
Tonbko nocne 1 aHBaps 2014 roga. Cpok xpaHeHus cygebHoro gena npocTtasBnsieTca
cyaben, ero paccmaTtpuBatomm, Ha obnoxke cygebHoro gena.

Cpok xpaHeHuss B apxmBe CydebHbIX [en, paccMOTpPeHHbIX [lpe3nguymom
Beicwero ApbutpaxHoro Cyaa Poccuinckon defepaunmn 1 nognexawimx nepegade Ha
NOCTOSIHHOE XpaHeHWe B apxMBHOE YyuypexaeHue, wucdyucnsetcs ¢ 1 gaHBaps
KaneHgapHoro roga, criegytowiero 3a roqoM NpuHATUA noctaHosneHna lNpesnguyma.
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NcuncneHne cpokoB xpaHeHus gen obuiero genonpon3sBoacTsa HaymMHaeTcsa ¢ 1
SHBaps roga, cnegylrouwero 3a rogoM OKOHYaHUsS UX 4enonpou3BoACTBOM, Hanpumep,
NCYMCNEHME CPOKOB XpaHeHUsi Aef, 3aKOHYEeHHbIX genonpounssoactsom B 2012 roay,
HaunHaeTcs ¢ 1 aHBapsa 2013 roga.

38.7. Matepmanbl cyaebHbix gen  TpeTenckux CydaoB, CO34aHHbIX  Ans
pacCcMOTPEHUSA KOHKpPeTHOro cnopa (cyabl ad hoc), OMKHbI XpaHUTLCA B apbUTpaKHOM
cyae, NPUHABLLEM MX Ha XpaHeHWe B COOTBETCTBMM C TpeboBaHMaMM YacTn 1 ctatbmn 39
depepanbHoro 3akoHa oT 24.07.2002 Ne 102-d3 "O TpeTeunckmx cygax”, B TedeHue
Tpex net, cuntas ¢ 1 AHBaps roga, Cneaylowero 3a rogom MNPUHATUS MO HEMY
peweHnsi, a cyaebHble pelweHus TpeTencknx cygoB ad hoc nocne yHUYTOXeHUus
cynebHbIX gen noanexart NocTOSTHHOMY XpaHeHUo B apxuBe apbuTpaxHoro cyga 6es
nepegayv nx Ha rocygapCTBeHHOE XpaHeHue.

38.8. CynebHble gena, anennsaunoHHble, KacCaunoHHbIE MPON3BOACTBA nognexar
nepegadye B apxmB apbuTpaxHoro cyga nns nocnegywouwlero xpaHenus. lNepepava
cynebHbIX  gen, anennsuMoHHbIX W KacCauMOHHbIX MPOM3BOACTB B apXuB
oCyLLeCcTBNAeTCA No caaTodHbIM onucsMm (npunoxeHue Ne 38), (npunoxeHne Ne 44).

Cpnasaemoe B apxuB Oeno/npov3BOACTBO AOMMKHO ObITb Hagnexawmm obpasom
0ochOpMIIEHO B COOTBETCTBUM C TpeboBaHnsMn VHCTpyKUmN.

Mepea npuemom gen v nognMcaHnem onncen coTpyaHUKOM apxmBa NpOU3BOAUTCS
NX NPOBEpKA.

38.9. lpu nepepade B apxuB cyaebHbix gen, Aen anennsumMoHHOro W
KaccauMoHHOro Npomn3BoACTB NPOBEPSETCA:

COOTBETCTBME KONMMYECTBA cAaBaeMbix Aen (TOMOB) X KONIMYECTBY, YKka3aHHOMY B
COATOYHOW onucw;

npaBuibHOCTb (POpMMPOBaHMA N O0POPMMEHUS Aen, B T.4. NOCNefoBaTeNbHOCTb
pacnosioXXeHns OKYMEHTOB BHYTPWU KaXkgoro gena.

MonHoe ocopmneHne gen npegycmMaTpuBaet:

NoALMBKY UK NepenneT Aena;

odopmneHne obnoxkn aena;

HyMepaLuo NUCTOB Aena;

COCTaBlieHWe nucTa-3aBepuTens;

COCTaBfiEHNE BHYTPEHHEN ONUCK LOKYMEHTOB;

N3bATUE U3 Aena MeTannamyecknx CKpenok n cKobok.

Mpn npueme cygebHbiX Oen MOCTOAHHOrO XpaHeHus NPOoBOAUTCS MNONMCTHas
npoBepKa Kaxgoro Toma fena u cBepka Ux ¢ BHYTPEHHEN ONUCHI0 OKYMEHTOB.

38.10. Tlpu nepegadye B apxvB [OOKYMEHTOB o0OLlero AenonpousBoacTBa
COTPYOHUKOM apxmBa NPOBEPSIOTCS NPaBUIbHOCTb X DOPMUPOBAHUS, 0OPMIEHNS U
COOTBETCTBME MHAOEKCOB M 3arosfioBKOB Ha OONOXke Aer, MHOEeKCaM M 3arosfioBkam,
yKa3aHHbIM B CATOYHOW OMUCK, a Takke CoAep>KaHMI0 B CBOLHOM HOMEHKaType gen.

38.11. Bce BbisiBfieHHble nNpu MNpoOBEpPKe HeaocTaTkn B POPMUPOBAHUN W
odopMmrieHMn Aen CoTpyaHUKM cyaebHoro coctaBa, CTPYKTYPHOro noapasgeneHus
005A3aHbl yCTPaHUTL.

38.12. MNpuem kaxxgoro gena NpPou3BOAUTCSA NULIOM, OTBETCTBEHHbLIM 3a apXuB, B
NPUCYTCTBMM COTPYOHUKA cyaebHoro cocrtaBa, CTPYKTYpHOro noapasgeneHus. B koHue
Kakgoro ak3emnnsipa OnMCKU  yKasbiBalOTCA UudpamMum U MNPOMUCHID  KONMYECTBO
dakTuyeckn NPUHATBLIX B apxvB Aen, AaTa npuemMa-nepegayv Aen, a Takke CTaBaTcsa
nognucu nuua, OTBETCTBEHHOro 3a apxvB, M nuua, nepegaswero gena. llepsbiv
3K3eMnnsp cAaToYHOW OnuMCKU nepedaeTcs B apxuB, BTOPOM ocTaeTcs B cyaebHoMm
cocTaBe, CTPYKTYPHOM nogpasgeneHnn.

38.13. [ena, OMOpPMMEHHbIE HEPSAWNMBO, C HapyleHWeM YCTaHOBIEHHbIX
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TpeboBaHUN apXMBOM HE NMPUHUMAKOTCA.

38.14. [lena no HomeHknatype BpeMeHHoro (4o 10 neT) xpaHeHus, Kak npasuso,
He nognexart nepedave B apxXMB U XpaHATCS B cyaebHbIX cocTaBax M CTPYKTYPHbIX
nogpasgeneHmax M Mo WCTEYEHMM CPOKOB XpaHEHUs1 nognexaT YHUYTOXEHUIO C
COCTaBfeHneM crneumannuctamm cyaebHbIX COCTaBOB M CTPYKTYPHbIX MoapasgernieHun
aKTOB O BblENeHnN K yHU4TOXeHuo (npunoxeHne Ne 46) B nopsiake, yCTaHOBIEHHOM
MpaBunamn paboTbl apxMBOB apbUTpaKHbIX CyA0B.

[dena no HOMeHKNaType MNOCTOSHHOTO (KPOME MPMKaA30B W PaCMOPSPKEHUI) U
BpeMeHHoro (cebiwe 10 neT) xpaHeHnsa Ao UX nepefayn B apxvB MOTyT HaxoauTbCs B
nogpasaeneHnsix B TevyeHne 3 ner.

AKTbl O BbIAENEHUN K YHUYTOXEHUIO COCTaBMAKTCA B CyAebHbIX cocTaBax WUnu
nogpasgeneHuax cyga, CornacylTcsas C  apxXxMBOM  cyda W yTBepXparTcs
pykoBoautenem cygebHoro coctaBa unuM nogpasgenerHns cyna. [OKyMeHTbl C
NUCTEKLUMM CPOKOM XpaHeHMsi MoryT ObiTb BKIHOYEHbl B akTbl O BblAENEHUN K
YHUYTOXEHUIO TOSMbKO MNPWU YCIOBUW YTBEPXOEHHbIX ONUCEen [Aenl MOCTOSIHHOIo U
AONrOBPEMEHHOIO CPOKOB XpaHEHMWsI B apXUB Cyda 3a yKasaHHbIN nepuoa.

38.15. Tllognexawme YHUYTOXEHUIO cyaebHble gena, anennsunoHHble,
KaccalMOHHble NPOU3BOACTBA, OPOPMIIAIOTCA U MOArOTABMMBAOTCA K YHUUMTOXEHUIO C
COCTaBfIEHNEM aKTa O BblerieHUn en K YHUUTOXEeHUIo (NpunoxeHne Ne 45).

OTn aKkTbl paccmaTtpuBaloTca Ha 3acegaHun OK cyaa, noanucbiBaloTCA YrneHamm
OK cyna v yteepxgatotca npegcenatenem 3K cyaa.

MpoTtokon 3acepaHus 3K cyga noanucobiBaetcs npeacepatenem 3K cyaa,
cekpeTtapeM 3K cyga v HanpaBnsieTcs npeaceaatento cyga Ha yTeepxaeHue. AKTbl O
BblAENEHUN K YHUYTOXEHUIO cyaebHbiX Oen C BPEMEHHbIM CPOKOM XPaHEHUs He
noasniexaT CornacoBaHuM0 C apXMBHbIM YUYpeXaeHNEM.

B cynax nepBon MHcTaHumMm npu otbope cyaebHbIX Aen Ha YHUUTOXEHUE U3 HUX
N3bIMatOTCA MNOAJSIMHHMKM BCeX CyaebHbIX akToB, MPUMHATLIX NO Aeny, a Takke
AOKYMEHTbI,  KacalolMecss  UCMONMHEeHMs  peleHns cyda (3@ MCKIYeHUeM
NCNOSTHUTENbHbIX JIUCTOB W MX KOMuK). M3bsATble AOOKYMEHTbl B paMKax OAHOro
cynebHoro gena KOMMMEKTYTCA B XPOHOSIONMYECKOM MNOPSiAKE B HOMEHKIaTypHble
Aena apxvBa cyga B nanku-ckopoclumBaTenu. B HomeHknaTypHoe [eno LOKYMEHTHI
noAwmMBalTCA MO BO3pacTaHMO HOMepPOB cyaebHbix aen. HomeHknaTypHble gena
XPaHATCS NOCTOSIHHO B apXMBE Cyda M B apXMBHble ydpexaeHus He nepepgatoTcs. B
CAC B KapTO4Ky Aena BHOCUTCA MHGopMaUna 0 HoMepe HOMEHKNaTypHOro aena.

38.16. CynebHble gena v ynpaBneH4YecKo-pacnopsguTensHas AOKyMeHTauus,
noanexawjas YHU4TOXEHUIO, MOCNe U3bSATUS BCEX METanM4ecknx npeamMeToB (CKoGKN,
CKpenku) nepefaloTcs Ha nepepaboTky (yTvnusauuio) B MNyHKTbl nepepaboTku
BTOPCbIPbS. YHUYTOXEHWE pfen (pasmenbyeHue) npous3BOAUTCA B NPUCYTCTBUM
YNOSIHOMOYEHHOIo COTPYAHUKA cyaa.

Mepepaya aen Ha yHUYTOXEHME OochopMNseTca NpMemMocaaToyHON HaknagHoW, B
KOTOpPOW yKasblBalOTCA faTa nepegayun, nepeyvyeHb caaBaeMblX Aen 1M Bec GymaxkHoun
MakynaTtypbl. ®akT npuema-nepegadn gen Ha YHUYTOXEHME OO0SMDKEeH noaTeepXaaTbCs
NpocTaBNeHMEM Ha akTe 00 YHUYTOXEeHUM [en LwTamna nyHKTa nepepaboTku
BTOPCbIPbS C YKasaHMeM Beca MakynaTypbl, JOSPKHOCTM M NOANMUCK NMPUEMLLMKA.

Morpy3ka © BbIBO3 Ha YTUAM3aAUMIO OCYLLECTBASAKTCA NO4 KOHTposieM
YNOIHOMOYEHHOIO  COTPYAHMKA  noApasdeneHns  cyga, OTBETCTBEHHOro  3a
X03aMCTBEHHOEe obecneyeHne. YTunusauma cyaebHbix Oen U JOKYMEHTOB
OCYLLIECTBNSAETCHA B MPUCYTCTBUMN 3TOrO COTPYAHMKA.

Mpn OTCyTCTBUM  BO3MOXHOCTM  yTUnM3auuuM gen  cneunanuanpoBaHHbIM
npeanpusaTMeM AonyckaeTCs UX YHUUTOXEHWE NyTeM LIPeanpoBaHMs OCYLLLECTBNSETCA
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cunamMum n cpeacresamMmm ap6MTpa)KHOFO Cyda noapasgerneHnem cyaa, otBeTCTBeHHbIM 3a
X035IMCTBEHHOE obecneyeHune.

39. OpraHmsau,m npoeegeHnd akcnepTmnabl LEHHOCTU AOKYMEHTOB

39.1. JkcnepTmsa LEeHHOCTU OOKYMEHTOB - 9TO U3y4YeHue fen U JOKYMEHTOB Ha
OCHOBaHWN KpUTEPUEB WX LEHHOCTU B LENSX onpefesieHUsi CPOKOB UX XpaHEHUS W
oTbopa Ha MNOCTOAHHOE, [ONroBpeMeHHoe XxpaHeHue (cebiwe 10 net) wnu
YHUYTOXEHME.

39.2. [na opraHusaumm wn npoBegeHus paboTbl MO 9KCnepTude LEeHHOCTU
AOKYMeHTOB, OTOOpYy M MOAroTOBKE K Nepefaye Ha XpaHeHue [OKYMEHTOB B cyae
co3faeTca MNOCTOSHHO [feuncTBylowlas akcneptHaa komucceust (OK), B BAC PO -
LleHTpanbHas akcnepTHasa komucensa (LUOK). Mpencenatenem kommnccuu, Kak npasuno,
HasHavyaeTcs  3amMecTuTenb  npegcefatens  cyda,  Kypupylwui  BONpPOCHI
AenonponsBoAcTBa U apXMBHOrO gena. JQKCnepTHasi KOMUCCUS CO34aeTcsl MpUKasom
apbutpaxHoro cyga, B Hee BKM4YalTCs Hanbornee onbiTHbIe N KBANMPUUMPOBAHHbIE
paboTHMKM CyaebHbIX COCTaBOB, CTPYKTYPHbIX NogpasfenieHnin, a Takke cneumanucThbl
apxuBea.

JKcnepTmsa LeHHOCTUN U onpeaerieHne CPOKOB XpaHEHUS JOKYMEHTOB MPOBOASATCS
Ha OCHOBE:

depepanbHoro 3akoHa o1 22.10.2004 Ne 125-03 "OO6 apxvBHOM pJene B
Poccuinckon ®egepaunn®;

[MepeyHs TUMNOBLIX YNpaBfiEHYECKNX apXMBHbIX OOKYMEHTOB, OOpasyloLmxcs B
npouecce  OeATENbHOCTM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpaBfneHust U opraHu3aumin, C ykasaHMeM CpPOKOB XpaHeHus", yTBepXOeHHOro
npukasom ot 25.08.2010 Ne 558 MuHuctepcTBa KynbTypbl Poccuiickon degepaunn um
3apeructpupoBaHHoro 08.09.2010 Ne 18380 MuHioctom Poccuy;

lMepeyHs [OKyMeHTOB, obpasylowmnxca B npouecce AeaTternibHOCTM Bbiclwero
ApbutpaxHoro Cyaa Poccuiickon ®depepauumn M apbuTpaxHbiX CygoB C yKa3aHUMEM
CPOKOB XpaHeHus1, yTBepXaeHHoro npukasom BAC PO.

39.3. OcHoBHbIMU pyHKUMAMM IK aBNATCA:

opraHusaumsa exxerogHoro otbopa aen ans XpaHeHnsa UM YHUYTOXEHUS,

pacCMOTpPEHNE TMPOEKTOB CBOAHLIX HOMEHKNaTyp pngen cyda, onucen pgen
NOCTOSIHHOIO N BpemMeHHoro (cebiwe 10 neT) XpaHeHusi, B TOM 4ucre no fnN4HOMY
cocTaBy, cyaebHbIX gen C MOCTOSAHHbLIM CPOKOM XpPaHEHUst U BblHECEHUE peLleHun O
npeacrTaBneHMn nx Ha yteepxaeHue (cornacosaHune) 3K ynosiIHOMOYEHHOro opraHa
NCrnonHuTenbHOM BracTn cybbekta Poccurckon depepaumm B ob6nactu apxXuBHOro
aena;

pacCMOTPEHNE aKTOB O BbIAENIEHMM K YHUUTOXEHUIO Aen, He nognexalinx
AarnbHeunweMy XpaHeHUIo B apxmBe cyaa;

noaroToBka M BbIHECEHME Ha paccMOTpeHue LieHTpanbHOM 3KCnepTHOM KOMUCCUm
Beicwero ApbutpaxHoro Cypga PO (LU3K BAC P®) npeanoxeHun 06 n3MeHeHUU
CPOKOB XpaHEHUS OTAEefNbHbIX KaTeropum LOKYMEHTOB W 00 onpegeneHunm CpoKoB
XpaHEeHUs OOKYMEHTOB U e, He NpeayCMOTPEHHbIX "llepeyHeM TUMOBbIX apXMBHbIX
AOKYMEHTOB".

39.4. OK npoBoauT 3acegaHusi B COOTBETCTBUM C MnaHOM paboTbl U no mepe
HeoOxoQMMOCTM (HO He pexe AByX pa3 B roa). 3acegjaHma OK npoTokonupyroTcs.
[MpoTokonbl NognuckiBaloTCA NpeacegaTenieM U cekpetapeMm kommucceuun. Pewenuns IOK
BCTYMNaloT B CUIy Nocne yTBepXaeHusi NpoTokona npeaceaartenem cyaa.

MpoTokonbl 3K, cogepxalume peLleHnst 0 CorfiacoBaHum onvcen gen nocTossHHOro
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n BpeMeHHoro (cebilwe 10 neT) xpaHeHus, yTBepXaatTcsa npeacegarteneM cyaa ToNbKo
nocrne ux pPaccMOTPEHUsT N YTBEPXOAEHUS IKCMepTHO-NpoBepoyHon komuccum (JIM1K)
COOTBETCTBYIOLLErO YMNOSIHOMOYEHHOIO OpraHa MWCNoSIHUTENbHOW Bractu cybbekTa
Poccuinckon ®egepaunm B 06ractm apxmBHoOro gena.

CBogHasi HOMeHKNaTypa gen cyda npeacrtasnseTcda Ha cornacoBaHue c¢ MK
COOTBETCTBYIOLLENO YMNOSIHOMOYEHHOIO OpraHa WCMNOSIHUTENBbHOM BractTn cybbekTa
Poccuinckon ®epepaummn B 06nactm apxuMBHOro gena, Kak npasBumio, OAWH pas B NATb
ner.

39.5. KoHTponb 3a npaBUNbHOCTbID NPOBEAEHUSA 3KCMEpPTU3bl LEHHOCTU
OOKYMEHTOB W npumeHeHust [lepeyHs ocywectBnsoT LleHTpanbHas J3kcnepTHas
komuccus Beicwero ApbutpaxHoro Cyga Poccunckon ®epepauum, focyaapCTBEHHbIN
apxuB Poccuiickon ®egepaumm n ynoriHOMOYEHHbIE OpraHbl MCMOMHUTENBHOW BNacTu
cybbekToB Poccuiickon ®eaepauum B obnactu apxmBHoro gena.

39.6. OT60p OOKYMEHTOB N OhOPMIEHNE NX HA YHUYTOXEHNE OCYLLECTBNSAIOTCS B
cooTBeTcTBUKN C [paBunamm paboTbl apxmMBOB apbUTpaxHbIX CyaoB, YTBEPXAAeMbIMU
npukasom BAC P®.

40. OpraHmsauus KOHTPONSA BeAeHNA 4enonpoM3BoacTBa

40.1. OcyuiecTtBrieHne onepaTtMBHOrO KOHTPOSNS COCTOAHUSA OeNonpoM3BOACTBa B
cynebHbIX cocTaBax W nogpasfgerneHusix  apbuTpaxHoro cyda  BosnaraeTcs
COOTBETCTBEHHO Ha pykoBoauTenenm cyaebHbiXx COCTaBOB W pykoBoAUTENEWN
CTPYKTYPHbIX NOApasaeneHunn.

[Meproanyecknini NNaHoBbIN KOHTPOSIb COCTOSIHUSA 4enonpon3BoacTBa B CyaeOHbIX
coCTaBax M noapasfeneHnax apouTpaKHOro cyga OCYyLeCTBAeTCs pyKoBOAUTESNEM
noapasaeneHns 0enonpon3BoacTsa.

KoHTponb 3a cpokammn ob6paboTkm BXoOsLWEN KOPPECNOHAEHUMN, ee perMcTpaunu,
pacnpegeneHuss no cygebHbiM cocTaBaMm M NoAapasfdeneHusM,  nepepayu
NUCMONHUTENSIM, 3a  NpaBUNbHbIM U TOYHbIM  OCPOPMIIEHMEM  UCXOASLLEN
KOppecnoHOeHLUMN, CBOEBPEMEHHOCTbIO, TOYHOCTbKO M MOMHOTOM  BBOAMMOWM
WHpopMaLmMM B CUCTEMbI aBTOMaTM3aLmmM Cy4onpom3BoACcTBa M AeNonpons3BoacTBa, a
TaKke BbIMNOMHEHME [OPYIUX OeNonpou3BOACTBEHHbLIX (OYHKLMIA OCYLIECTBNSETCA C
nomowybto CAC n CALl apbutpaxHoro cyaa.

Takon KOHTpOfb pyKoBOAMUTENEM MOApa3deneHns  [enonpou3Boactsa MU
paboTHMKaMn noapasdeneHns OocyllecTBnNAeTca noctosiHHo. [pyu  oBHapyxeHun
HeJOCTaTKOB W 3aMevaHuMi Mo  BEOeHW0  OeNonpouM3BOACTBA B CTPYKTYPHbIX
nogpasgeneHuax cyaa uHopmauus HesameanuTenbHO JOBOAUTCA 4O pyKOBOAUTENEN
Takux nogpasneneHni ans NpuHSATUS COOTBETCTBYIOLLMX ONEpPaTUBHbLIX MEP.

40.2. Mo npukady apbuTpaxkHOro cyfa co3gaeTcsl KOMUCCUSA, B COCTaB KOTOPOW
BXOOAT  pYKOBOAMTENb  NoApasdeneHns  genonpou3sBoactBa UM pabOTHUKM
nogpasgeneHvus O0enonpou3BoacTBa, OPYrMX CTPYKTYPHbIX nogpasgeneHui cyga Aans
NPOBEPOK COCTOSAHUA AENOMNPOM3BOACTBA B CyaebHbIX coOCTaBax U noapasaeneHunsx He
pexe 0gHOoro pasa B nosnyrogue.

Ob6bekTamu NpoBEpPKM MOTyT BbITh:

nopsiaoK MCMNONb30BaHUSA, XpaHEHUS 1 Bblaaum 611aHKOB CTPOron OTYETHOCTMU;

nopsaoK MCNONb30BAHUSA U XpaHEHUS NeYaTen v LTaMnoB.;

BeJEHNe XKypHanoB MNOSMyYEeHUS M BblAayn WCMOMHUTENbHbBIX JIMCTOB, Yy4yeTa
neyatem M LWITaMNOB, y4yeTa MPUHATBLIX M OTMPaBEHHbIX ¢hakcorpamm, Tenerpamm,
TenedoHorpamm, ydeTta 3asiBNieHUN 1 anob, NPUHATLIX Ha NUYHbLIX NpUemMax;

yCrnoBusi xpaHeHust cyaebHbIX Aen M OOKYMEHTOB B CyaebHbIX cocTaBax WM B
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nogpasgenieHusix cyaa, B apxvee cyaa;

NpaBUITIbHOCTb OOPMIIEHNA CyAeObHbIX Aeri, anensuMOHHbIX U KacCalMOHHbIX
NPOU3BOACTB;

YCMOBUSA XpaHEHUSA 1 NOPAO0K (POPMUPOBAHUSA AeSl MO0 HOMEHKNaType B CyAebHbIX
cocTaBax 1 nogpasgeneHusix cyaa;

cobnogeHne CpOKOB nepefayM WCKOBbLIX 3asiBIEHUA Mocre perucrpauum B
cynebHble cocTaBbl;

cobrnogeHne cpokoB oTnNpaBkun cygebHbIX Aen no 3anpocy cygoB anennsiuMoHHON,
KaccaLuWOHHOW MHCTaHLUUI;

cobrnogeHne  CpoOKOB  OTMpaBKM  Aenl  Mocrne  pacCMOTpeHust  cygamu
anennaunoHHoOn, KaccauMoHHOW MHCTaHLUUI;

CBOEBPEMEHHOCTb CcAaun cyaebHbIX Aesl, anennaAuuoHHbIX M KacCaLMOHHbIX
NPOW3BOACTB B apXuB;

cobrnogeHne CpoKOB BBOAA MH(opMauMm B CUCTEMY aBTOMaTu3aumm
CygoonpomsBoAcTBa MO PAcCMOTPEHHbIM — AenaMm  cydamu  MepBOM  MHCTaHUMW,
anennaunMoHHON N KaccauUOHHOW NHCTAHUUSMMU;

COXPaHHOCTb TEXHUYECKMX CPEACTB, NPaBUITbHOCTb UX MCMNOSb30BaHMUS.

Mo nToram NpoBePOK COCTaBMAATCS CNpaBKu (akTbl) MO NPOBEpPKE.

PesynbTatbl NpoBEpPOK AOKNaAblBalOTCA Npeacenatento apbutpaxHoro cyga (wnm
niygy, UcnonHsawweMy ero obs3aHHOCTWU), MOryT OblTb NpeaMeToM OOCYyXOeHus Ha
onepaTuBHbIX COBELaHUSX CTPYKTYPHbIX noapasfeneHnn, coBellaHnax cyaebHbIX
Konnernn n saacegaHusx npesnguyma apbutpaxHoro cyga.

40.3. MNpn obHapyxeHun pykoBOAUTENEM noAapasgeneHns Lenonpon3soacTea
yTpaTbl, NOPYKU, HEHaanexawlero XpaHeHuss U WUCMOofb30BaHWUsS MeyaTeun, LUTamnos,
OnaHKoB, TEXHUYECKNX CPeacTB NPUHUMAOTCA HeobXxoanmble Mepbl, HarnpaBfeHHbIE Ha
yCTpaHeHNe HapyLlleHUn, COCTaBnAKTCA crnyxebHble 3anuckM Ha uMs npegcenartens
cyna, No pacnopsbKeHMo KOTOPOro NPoOM3BOANTCA cryxebHoe paccrneoBaHue.

[Mpu oBHapyxeHUn yTpaTbl JOKYMEHTOB cOoCTaBnsaeTcs akT (npunoxeHune Ne 47).

40.4. ToppasgeneHne [enonpous3BoacTBa M crneumnanucTbl 4enonponsBoacTsa
cynebHbIX COCTaBOB M nogpasfenieHun BedyT ydeT obbema OoKymeHToobopoTa 3a
nosiyrogue n no utoram roga. B odbwmmn o6vem gokyMmeHToobopoTa apbutpaxHoro cyga
BXOOUT  KOMMYECTBO  3apermcTpupoBaHHbIX  MCKOBbIX  3asdBneHun (3asBneHun),
AOMNOSTHUTENBHO  MOCTYNMBLUMX MaTepuanoB K HUM, KOSIMYECTBO MNOCTYMNUBLLMX
AOKYMEHTOB HemnpoueccyanbHOro xapaktepa W HanpaBfieHMe OTBEeTOB MO TakuMm
AOKYMEHTaM, KOMMYEeCTBO WUCXOOAWMX AOKYMEHTOB (MpOCTble nMucbma u GaHgeponu,
3akasHble nucbeMa wn Gangeponn, TenerpaMmmbl, JOCTaBKa KypbepoOM), KOMM4eCcTBO
3aperncTpmMpoBaHHbIX BHYTPEHHUX JOKYMEHTOB (MPUKa30B, pacrnopsiKeHUNn, Criy>KeOHbIX
3anMcok WU T.4.), KONMYECTBO OTMpPAaBSfIEHHbIX MMCEM MO OOpalLleHUsM rpaxaaH, He
CBsI3aHHbIX C paccMOTpeHueM cyaebHbIX aen, nepeagpecoBaHHON KOPPECNOHOEHLMN.
B OOKyMeHTOOGOpOT apxmBa BXOOUT KOMMYECTBO TMPUHATLIX €4UMHUL XpaHeHus,
BblAAHHbIX €ANHUL, XPaHEHNSA, YHUYTOXEHHbIX eANHUL, XpaHEHNS, NepefaHHbIX eanHUL,
XpaHeHus Ha XxpaHeHne B [ocydapCTBeHHbI apxuB Poccunckon depepauumn <1>,
BblJAHHbIX apXMBOM KOMWUW [OKYMeHTOB. Kpome aToro B AOKyMeHTOO6OpoT cyaa
BKINIOYAETCHA KOMMYECTBO MPUHATLIX M OTNpaBfeHHbIX pakcorpaMmm, BbINOSTHEHHbIX
nevyaTtHolx paboT rpynnoM  aBTOMATU3MPOBAHHOW  MOArOTOBKAM  [AOKYMEHTOB,
Pa3MHOXEHHbIX AOKYMEHTOB KOMMPOBasibHO-MHOXUTENBbHbLIM 6HOPO.

<1> [Janee - rocapxms.

Mo YCMOTPEHUIO TMpeacenatenda cyga nokasartesin obuero D,OKyMeHTOO60pOTa
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MoryT ObITb aetann3npoBaHbl Mo rpynnam u Buaam pgernornpoun3dsoncrtea, AOMOJIHEHbI
apyrummn KOJin4eCTBEHHbIMUA nokKasatenamm BbINOJTHAEMbIX pa60T no
aenonpon3soacTBy.

MoacyeT KONMYeCTBEHHOIO ,D,OKyMeHTOO60pOTa npon3BoanTCA C NCnoJib3oBaHMeEM
CCTEeMbl aBTOMaTuU3aunn genonpon3soacTtea.

lMokasaTtenu )J,OKyMeHTOO60p0Ta MCNOJb3YyKTCA ANA aHalinia obbema pa6OTbI
cneunanmncTtoB pgenoripon3soactea cyda, 3aHATOCTU chieunanncrtoB Ha OTAESIbHbIX
ydacTKax paGOTbI, onpeaeneHnsa TEXHOSTOMMYEeCKoM OCHAaLLEHHOCTN MpoLLeccoB pa6OTbI
C OOKyMeHTaMu, coBepLleHCTBOBaHUA ,qel‘/]CTBerLu,mx cuctem aBTomMaTtTusauunn
cygonpoumssoactBa W gernonpomn3BoAacTtBa, And  aHalnin3a w“ Bblpa6OTKI/I bonee
coBepLUeHHbIX MeTo40B pa60TbI C OOKYMEHTaMW.

41. PaccmoTpeHue oOpalleHnn rpaxgaH W npeactaBuTenen opraHuvsauumn,
opraHusaums IM4Horo npmema n paboTtbl TenedoHa goBepus

41.1. TNopssigoK pacCMOTPEHUSI NPeanoXKeHNn, 3asiBNeHnn 1 xanod Ha OencTeus
cygen n paboTHMKOB annapaTtoB apbuTpaxHbix cygos Poccurckon ®Pepepauuun, a
Takke 3anpocoB O NpeaocTaBneHnn NHopMaunmn o AeaTenbHOCTU CyaoB

41.1.1. NopsagoK pacCMOTPEHUST NPeasIoKEeHWI, 3asBNEHNN 1 xanob Ha AencTems
cygen u paboTHMKOB annapaTtoB apbutpaxHbix cygoB Poccuickon degepaumm
onpegensietca npukasom BAC PO.

41.1.2. B pabote no paccmMoTpeHuto obpaleHnn apbuTpaxHble cyabl
pykosoacTtBytoTcs  KoHctuTyumen  Poccuiickon  degepaunn,  MexXayHapOAHbIMU
porosopamn Poccunckon depepaunn, PegepanbHbIM KOHCTUTYLMOHHBIM 3akoHOM "O6
apbutpaxHbix cygax B Poccunckon ®depepaunn”, ApbuTpaxkHbIM npoueccyarbHbiM
kogekcom Poccurickon Pepepauumn, 3akoHom Poccuiickon Pepepaumm "O craTyce
cyoen B Poccuickon ®epepauun”, depepanbHbiM 3akoHoM "O rocyagapcTBEHHOM
rpaxgaHckon cnyxbe Poccunckon depepaumn”, degepansHboiM 3akoHoMm "O nopsigke
paccMoTpeHust obpaweHun rpaxgaH Poccunckon dPepepauun”, depepanbHbiM
3akoHoM "O npoTtmBogencTemmn koppynuun", degepanbsHbiM 3akoHoM "O6 obecnevyeHun
AocTtyna K uHdopmaumm o gesatenbHocTn cygoB B Poccuinckon degepaumn”, 3akoHOM
Poccuinckon depepaummn "O cpeactBax MaccoBon WHdopmaumn”, PernameHTom
apbutpaxHbix cygoB Poccunckon depepaumn, WUHbIMM HOPMATUBHBLIMK MPaBOBbLIMU
aktamn, [loctaHoBneHusamn KoHctutyunoHHoro Cyga Poccuiickon degepauumn,
nokanbHbiMu aktamm BAC PO, HacToswen MHCTpyKumen.

O6paleHus, cogepxalume npocbOy npeaocTaBUTb MHAOPMAUUIO O AeATENBbHOCTH
apbutpaxHoro cyga (3anpocbl), paccMatpuBaloTCs C Yy4eTOM OCOBeHHOCTEMN,
yCTaHOBMEeHHbIX PeaepanbHbiM 3akoHoM "O6 obecneveHnn JocTyna K nHopmaumm o
aeatenbHocTM cygoB B Poccurckon ®epepaumn'.

Mpn noctynneHun B apbuTpaxHbld Cyd BHenpoueccyanbHoro obpalieHus no
aeny, Haxoasiwemycsa B NPOM3BOACTBE 3TOro cyda, cregyeT yyuTbiBaTb TpeboBaHu4,
nanoxeHHole B Yactn 1 ctatbn 10 3akoHa Poccunckon depepauum "O crtatyce cygen B
Poccuinckon ®egepaunn”.

Mpn paccmoTpeHun obpalleHun, B KOTOPbIX CcoAepXaTcs CBedeHust o
KOPPYMUMOHHBIX MNpaBOHapPYLUEHUsIX CO CTOPOHbl cyden u paboTHUKOB annapaTtosB
apbutpaxHblXx CygoB, yuyuTbiBalOTCA  nonoxeHuss PepgepanbHoro 3akoHa 'O
NPOTUBOAENCTBUN KOpPYNUMKN", a Takke OPYrnx 3aKoHoA4ATENbHbIX U JIOKaNbHbIX aKTOB
O NPOTUBOAENCTBUN KOPPYMLINN.

B apbutpaxHblx cygax B Uensx opraHu3aumm padoTbl MO pPacCMOTPEHMUIO
oOpalleHnn MoryT paspabaTtbiBaTbCsd M M3gaBaTbCA JlOKalbHble aKTbl, KOTOPbIMU
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YTBEPXAATCA UHCTPYKLUKN, NOSNOXKEHUS, MOPALKN U T.4.

41.1.3. ObpawieHme, noctynusellee B apbUTpaxkHbl Cyd B COOTBETCTBUMM C €ro
KoMneTeHunen, nognexuTt obasatensHOMYy pacCMOTPEHNIO.

OpraHusaumss paboTbl NO CBOEBPEMEHHOMY PaCCMOTPEHU0 obpalleHun Ha
AencTBus cyaen n paboTHMKOB annapaToB apbuTpaxHbIX CydoB, a Takke obpalleHun,
CBsI3aHHbIX C OpraHusauuen AedTenbHOCTUM CydoB, BO3naraeTcs Ha npegcenatenen
apOuMTpaxHbIX Cya0B.

Mpencenatenb cyaa HeceT NepcoHasibHyl0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHYHO
opraHmM3aumio pacCMOTpeHUs obpaLleHnin N NPUHATUE NO HUM COOTBETCTBYIOLLUX Mep.

41.1.4. O6paweHne, B TOM u4ucrie noctynuewee B ¢OpPMe 3NEKTPOHHOro
AOKyMeHTa nocpenctsBomMm WMHdopmaumMoHHON cuCTeMbl Nogadun xanob Ha AencTBus
cynen n paboTHUKOB annapaTtoB apbutpaxHbix cygos Poccuiickon ®efepauuun (ganee
- CIDK), nognexunt obsizatensHon pernctpaumm B CAL nmbo B XXypHane perucrpaumm B
TpexgHEeBHbIN CPOK C MOMEHTa MOCTYMMEHNS B CyA.

Kpome Toro, obpatueHus, asnsawoumecs xanobamm, BHe 3aBUCMMOCTU OT (POpPMbI U
cnocoba ux nocTynneHus nognexar obssatenbHon pernctpaumm B CIDK B nopsigke,
yTBep>xgaemom npukasom BAC PO.

[Mocne paccMOTpeHus obpalleHns MNPUIIOXKEHHblIE K HeMy  MNOASIMHHWUKK
AOKYMEHTOB B o00si3aTenbHOM MoOpsiake Bo3BpalwlatoTcs  3assutenam.  Konuu
NPUITOXKEHHbIX K 0B6paLLeHnio JOKYMEHTOB BO3BPALLAOTCS 3adBUTENAM MO YCMOTPEHUIO
pykoBoACTBa cyaa nnbo no 3anpocy 3asBuTens.

PaccmMoTpeHHble obpallleHns ¢ KOnMsiMn OTBETOB NOALUMBAKOTCH B €S0 CornacHo
YyTBEPXKOEHHOWN B apbuUTpaxHOM cyfe HOMeHKnaType gen.

41.1.5. Jlvuo, oOTBETCTBEHHOE 3a opraHmsauuio paboTbl C obpaweHuamu,
onpegensieTcs Npukasom apoduTpaxHoro cyaa.

Jlnuo, oTBETCTBEHHOE 3a OpraHmMsauuio paboTbl ¢ obpaleHUsiMKU, OCcyLLecTBNsSeT
TEKYLWMA KOHTPOSIb 3@ CpOKamMu paccMOTpeHna obpalleHun, n exekBapTanbHO
npefocTaBnsieT OT4YeT O nopsgke paboTbl ¢ obpalleHnamMu npeacegartento cyaa.

OkoHyaTenbHble pelweHuss no obpaweHusm npuHMMaeT  npegcegaTernb
apbutpaxHoro cyaa.

41.1.6. OOpawieHnsa, copepxalime BOMPOCHI, peLleHne KOTOpbIX He BXOOUT B
KOMneTeHUno apbuTpaxHblX CydoB, He MO3QHEE YeM B CEMUOHEBHbIA CPOK CO AHSA
permcTpauum HanpaensTCAa B COOTBETCTBYIOLLME OpraHu3aumm rno npuHaanexHocTn ¢
yBEeOOMMNEHMEM 3adBUTENA KpOMe chy4vyas, ykasaHHoro B 4actm 4 crtatem 11
depepanbHoro 3akoHa "O nopsigke paccMoTpeHust obpawieHnin rpaxaaH Poccumnckon
depepauymn”, nMbo Bo3BpaLLaoTCs.

41.1.7. Ecnn gnsa peweHus nocTaBrieHHbIX B obpalieHun BOMNpocoB TpebyeTtcs
nony4yeHne wHdpopmMauunm OT JApyroro apbuTpaxHoro cyaa WM HEeCKOSbKUX
apbutpaxHbIX CygoB, OT CTPYKTYPHOro nogpasgenieHvsi cyaa, MHbIX rocyaapCTBEHHbIX
OpraHoB MMM OOJMKHOCTHLIX fny, Konusa obpalleHust B TedYeHue ceMu OHen CO AHS
permctpauum HanpasnsieTcs B COOTBETCTBYHOLWMNA apbuTtpaxHbli cyq (apbuTtpakHble
cydbl), CTPYKTYpHOe noapasfeneHne cyda, rocyfapCTBEHHbIM  opraH  unu
AOJDKHOCTHOMY NnLy C NpeanoXeHnem npegoctaBuTb HEOOBXoANMbIE CBEOEHWS.

41.1.8. ApOuTpaxHbIMM cydamMu paccmaTpuBaloTcsa obpalleHus, nocTynuelLMe B
YCTHOW UNW NUCbMEHHON hopMe, B TOM Yucne B hopMe 3MEKTPOHHOIO JOKYMEHTa.

MnucbmMeHHble oObpalleHuss B obsaA3aTenbHOM Mopsiake  OO0SMKHbl - cogepXaTtb
HauMeHoBaHWe apbuTpa)kHOro cyda, B KOTOPbIA OHW HanpaBndawTcs, Mo amunuio,
UMsi, OTYECTBO fMua, KOTOpOMY Hanpasngetca obpaweHue, nmbo OOMKHOCTbL 3TOro
nmua, a Takke daMmunuio, NMsi, OTYeCTBO (NocnegHee - NPy HanuUyuuKn) 3asaBUTenNs Unn
HauMeHOBaHWe opraHmnsauuu, NOYTOBLIM agpec, N0 KOTOPOMY AOMMKeH BbITb OTNpasrieH
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OTBET WK1 yBeJOMIIeHNe 0 nepeagpecauunn obpaileHus. B obpalieHun gomkHa 6bITb
N3roXeHa CyTb MpeanoXeHud, 3asiBieHna unu xanobbl. MNucbmeHHoe obpalleHune
AOJDKHO cofepkaTb NIMYHY NOAMUCH 3asdBuTENd, a obpalleHne opraHu3aumm OOSKHO
OblTb  nognucaHo  pykoBogutenem. K  obpauweHuno, noannMcaHHOMY  JIULIOM,
AENCTBYIOLWMM Ha OCHOBaHUM JOBEPEHHOCTU, NpunaraeTca Konms 4OBEPEHHOCTN.

Ob6palyeHus, nocTynusline B hopMe 3MEKTPOHHOIO JOKYMEHTA, B 00si3aTefnlbHOM
nopsigke OOMMKHbI coaepxaTb haMuUnuio, UMH, OTYECTBO (MOCnegHee - Npu Hanmyum)
3aaBuTensd, agpec 3NEeKTPOHHOW NOYTbl, €Criv OTBET A0MMKeH BbITb HanpasneH B doopme
3IEKTPOHHOIrO AOKYMEHTA, N MOYTOBLIN agpec, ecrnv OTBET AOSMKeH OblTb HanpasfieH B
nucbMeHHon doopme.

O6palleHuns, nocTynMBlUME B YCTHOW bopme, B 3fEKTPOHHOW opme C
NCMNoSIb30BaHNEM CEPBUCOB, pa3MeLleHHbIX B CETU VIHTEpPHET, noanexart permcrpaumnm
B CA[] nopsigke, onpegeneHHoM NHCTpyKumen.

41.1.9. OTtBeT Ha obpauieHne MOXeT ObiTb HanpasneH apbuTpaxHbiM CyooM B
bopMe 3MNEKTPOHHOIO LOKYMEHTa No agpecy 3MEeKTPOHHOW NoYThbl MM6O B MMCbMEHHOM
dopmMe No NOYTOBOMY agpecy, YykazaHHbIM B 0bpaLleHuu.

B cnyyae ecnn B TekcTe obOpalleHus ¢akTuyeckn o0XanyTcs MNpUHATbIE
apbutpaxHbiM cyom cyaebHble akTbl U/MnNn CTaBUTCs BOMPOC O MPUBMIEYEHUN Cyaen K
ANCUNNIIMHAPHOM OTBETCTBEHHOCTU B CBSA3W C MPUHATBIMU  CydeOHbIMM  akTamu,
3agBUTEN0  HanpaendeTcsa CTaHOapTHbIA  OTBET C  pasbsiCHEHMEM  Mopsiaka
obxanoBaHusi cyaebHbIX akTOB, a Takke pa3bACHEHWEM MOSIOXKEHU MOCTaHOBIIEHUS
KoHctutyumoHHoro Cyaa Poccuiickon degepaumm ot 21.07.2011 Ne 19-1 "MNo geny o
npoBepKe KOHCTUTYLMOHHOCTW NOSTIOXKEHUN NYHKTOB 1 1 2 ctatbmn 3, NyHKTa 1 ctaten 8 n
nyHkTa 1 ctatbn 12.1 3akoHa Poccuickon ®eagepaumm "O ctatyce cygen B Poccuimnckon
depepaumn” n craten 19, 21 n 22 depepanbHoro 3akoHa "O6 opraHax Cyaewnckoro
coobuiectBa B Poccuinckon Pegepauumn” B CBA3M € xanobom rpaxgaHkn A.B.
MaTioWweHKo" B 4acTu HEBO3MOXHOCTU MpPUBMEYEHUs cyabu K OUCUMMIMHAPHON
OTBETCTBEHHOCTM B Clflyyae, €ecnvM COOTBETCTBYHOLWMA cyaedbHbli akT He Obin
nepecMoTpeH CyA0M BbILLIECTOSALWEN NHCTaHLUMMN.

HanpaBneHne Takoro oTBeTa 3asiBUTENO TEM HE MeHee He ocBoboxgaeT
apbutpaxHbli cyn ot obsasaHHocTM gatb BAC P® passepHyTblii MOTUBMPOBAHHbIN
OTBET MO BCeM [AoBogam obpauweHnss C nNPUNoXEeHMEM BCEX 3anpallnBaeMblX
MatepuasnioB M [LOKYMEHTOB B Crflydae, ecrnv 3anpoc (nopyvyeHwe) o paccMoTpeHuu
oOpalleHns HanpasnseTca B apbuTpaxHbii cyg Beiclwmm ApbutpaxHbiv Cyaom
Poccuinckon ®egepaunn.

OtBeT Ha obpallieHre He JaeTcda B criydae noslydeHusi MMCbMeHHoro obpatleHus
6e3 nognucm obpatueleroca n 6e3 obpaTHOro MNOYTOBOro agpeca, MO KOTOPOMY
AorkeH bbITb HanpaBneH OTBET.

MHpopmauma o [eaTtenbHoCTM apbuTpaHbIX CydoB He npeacrtaBnsdercs B
cnyyasix, nepeducneHHblx B PegepanbHoMm 3akoHe "O6 obecneveHun [Joctyna K
MHdOpMauumM 0 aeaTtenbHoCcTU cyaoB B Poccuinckon degepaumn'.

OTBeT no cyulecTBy npuBefeHHbIX B obpaleHun OOBOAOB He faeTca U B Tex
cnyyasix, Korga OHO He noggaeTcsl MNPOYTEHUHD, COOEPXKUT HeueH3ypHble 1mbo
OCKOpBUTENbHbIE BbIpaXXeHUS, Yrpo3bl XXU3HW, 30OPOBbI N UMYLLECTBY OOMMKHOCTHOMO
nmua, a Takke 4YneHoB ero ceMbM, O YeMm coobulaeTcs rpaxgaHuHy, HanpaBuBLUEMY
obpauieHue.

Ecnu B obpalieHnn cogepxatcs cBegeHuss 0 noarotaBnMBaemMoM, COBeEpLIaEMOM
UAn  COBEPLIEHHOM  MPOTMBOMPABHOM AesHUW, a Takke O nuue, €ro
noaroTaBnMBaloLLEM, COBEPLUAOLLEM MMM COBEPLUMBLUEM, U €ro pPacCMOTpPEHWE Mo
CyWecTBY He OTHOCUTCHA K KOMMNEeTeHUuMn apbuTpaxHbIX Cy[oB, Takoe obpalieHue
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nognexuT HanpasBfeHU B T[OCYAapCTBEHHbIM OpraH B COOTBETCTBUM C €ro
KOMMEeTEHLMNEN.

Ecnn otBeT no cyuwectBy MOCTaBfIEHHOro BOMpoca He MoXeT ObiTb fgaH 6e3
pasrnawleHusi CBeAeHWn, COCTaBMSOWMX FOCYAAPCTBEHHYIO UMW MHYIO OXpaHseMyro
heepanbHbIM 3aKOHOM TaWHy, 3asiBUTENO, HanpasuslLlemy obpalleHue, coobuiaeTca
O HEBO3MOXHOCTW [aTb OTBET MO CyLeCTBY NOCTABMEHHOr0 B HEM BOMpoca B CBSA3U C
HeoMyCTMMOCTbBIO pasrfnalleHns ykasaHHbIX CBe4EeHUN.

Ecnn npuvynHbl, NO KOTOpPbIM OTBET MO CYLLIECTBY MOCTaBfEHHbIX B obpalieHuun
BOMPOCOB He MoOr ObITb AaH, B Nocrnefylowem yCTpaHeHbl, 3asBUTeNb BnpaBe BHOBb
HanpaBuTb obpalleHe B COOTBETCTBYIOLLNN apOUTPaXHbIN cy,.

41.1.10. HanpaBneHue obpalleHnin Ha paccMOTpeHne TeM LOSMKHOCTHBIM nuuam,
AENCTBUS KOTOPbIX 0BXanylTcs, 3anpeLaeTcs.

MpoBepka obpalleHMn Ha [OencTBus npeacepatenen apbuTpakHbIX CydoB
nposoguTca no nopyyenuto MNpeacepatens BAC PP ux samectutenamu, cyabsaMm m
paboTHukamn annapata BAC P® nmnbo npeacepatensmm apbuTpaxHbiXx CynoB
BbILLECTOALMNX NHCTaAHLINNA.

41.1.11. Ecnn no obpalieHnam, noctynarwLlwmmMm HEeOAHOKPpATHO OT OAHOMO U TOro
Xe 3asaBuTens no OgHUM U TEM XXe Bonpocam, NpoBOAMNNCE NPOBEPKM U BbINN NPUHATDI
00OCHOBaHHbIE peLleHusi, 0 YeM eMy coobLianocb, a B nocregHem ero obpaweHum
HOBble [0BOAblI MM OOCTOATENbCTBA HEe coaepxaTtcs, 3asBuTento coobliaetca o
npekpaLlLeHn NpPoBepPOK No Taknum obpalleHusm. MNMpu Hanmumm B obpaLLeHnn CCbINoK
Ha HOBble (gononHuUTENbHblE) O6GCTOATENbCTBA  MpOBEpKa  MpoBOAUTCSA B
YCTaHOBSMIEHHOM MopsaKe.

PeweHne o0 npekpaweHun nepenucku nNpuHUMaeTcs  npeacenartenem
apbutpaxHoro cyaa.

B cnyyae npuHATMA pelleHnss O MpeKpalleHUun nepenuckn obpalleHus,
noctynawowue B AanbHenwem B OymaxHOM BuAe, BO3BpallalTcs 3assutenio 6es
pacCcMOTPEHUS, MOCTYNMBLUME B 3MEKTPOHHOM BMAe 3asBUTENO He BO3BpallatoTcs, a
CMUCLIBAOTCA B HOMEHKIaTypHOe feno.

41.1.12. lMpepcenatenb apbuTpaxkHoro cyaa nopyyaeT NPOBEPKY WU3MNOXEHHbIX B
obpauleHnsax obCToATENbCTB B 3aBMCUMOCTM OT WX Xapaktepa 3aMecTutensam
npegcenatena apbutpaxHoro cyga, npeacefatenam cyaebHbIX COCTaBOB, CyObsM,
pyKOBOAUTENO annapata - agMuMHUCTpaTopy apbuTpaxHoro cyga wnu  ero
3aMecTUTENIo,  pyKoOBOOUTENAM  CTPYKTYPHbIX  nogpasgeneHun,  paboTHukam
apbutpaxHoro cyaa.

Ecnn obpalueHune 6bino HanpaBneHo O4HOBPEMEHHO B agpec apObuTpaxHoro cyaa
n BAC P®, B TeyeHne 14 gHen co AHA ero noctynneHus apbutpaxHolin cyq obsa3aH no
pesynbTatam paccmoTpenus npeactasute B BAC P® mHdpopmaunio o0 npoBegeHHOM
NPOBEPKE N KOMUIO OTBETAa 3asBUTENIO.

41.1.13. Mo peweHnto npegcepatend cyga B HeobXoOuMMbIX Criydasix MOXeT
co3gaBaTbCsl KOMUCCUA A9 pacCMOTPEHNsA obpalleHus.

ObpaweHns Ha pencteua  cyden npeacepatens apbutpaxHoro cyaa
paccMaTpmBaeT SIMYHO UK NopyYaeT UX paccMOTpeHMe CBOUM 3aMECTUTENSIM.

41.1.14. ObpalwleHne cumtaeTcss pacCMOTPEHHbLIM, €CINK MO NOCTaBMNEHHbIM B HEM
BOMNpPOCaM MPUHATLI HEOOXoAMMbIE MEPbI, 3asBUTENIO AaH OTBET B MMCbMEHHON dhopme
(Mpumep odopmneHus gaH B npunoxeHun Ne 48) nubo, npu ero cornacum, no
PakCMMUITbHOM CBSA3U, 3MEKTPOHHOW MOYTOW, no TenedoHy, NMMbo YyCTHO Ha NUYHOM
npueme. B cnyvasx, korga 3adBuUTENb MUCbMEHHO CHMMaeT C pPacCMOTPEHUS
NnocTaBsfieHHble MM BOMPOCHblI (OT3blBaeT ModaHHOe obpalieHne), To MNOASIMHHUK
oOpalleHns Bo3BpallaeTcs 3assuTento 6e3 pacCMOTPEHUA C COMpOBOAUTENbHbLIM
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NMMCbMOM, COCTaBMsIETCA COOTBETCTBYKOLLAA CrpaBka, KoTopas npuobliaeTcs K Konuu
oOpalleHnss n cnucbiBaeTcss B AeNo Mo HOMeHknaTtype. TekcT nucbMa-oTBeTa
nevyartaeTcs Ha OnaHke cyga C YrnoBbIM pacrnosioXeHnem LwTamna cyga, WpugTom
Times New Roman, pasmepom 14.

B denepanbHbix apbuTpaxHbIXx cygax OKpPYroB, apOuTpaXkHbIX anesninsunmoHHbIX
cygoax, apbutpaxHbix cygax cyobektoB Poccunckon degepaumm  oTBeTbl  Ha
oOpalleHns nognucbiBalT npegcenaTeny COOTBETCTBYHOLWEro apobutpaxHoro cyaa,
nmbo no uMX MnopyyvyeHuMsiIM UX 3amecTtutenu, nmbo pykoBoauTenun annapata -
aAMUHUCTpATOPbI apbuTpaxkHoro cyaa.

41.1.15. PaccmoTpeHnio obpalleHusi, Kak npaBuno, npeflecrtsyeT MpoBepka
cogepxalmxcs B HEM 40BOAOB, KOTOPYH NPOBOAMUT UCMOMNHUTENMDL (Yf1EeHbl KOMUCCUMK) B
cooTBeTCTBUM C [MonoxeHnem O nopsiaike PacCMOTPEHUSA NMPeasIoKEeHUNn, 3asiBleHNn U
Xanob Ha gencTena cygen n paboTHMKOB annapaTtoB apbuTpaxHbix cygoB Poccuickon
depgepaumn, a Takke 3anpocoB O NpenoCTaBfeHMUM UHGOPMaUUM O AeATENbHOCTU
cynos, yTBepxgaemoro npukazom BAC P®.

41.1.16. lpn npoBegeHMM TMPOBEPKM UCMONHUTEND (YN1€HbI KOMUCCUU) Ha
OCHOBaHWKW MopyvYeHna npepcefatena apbuTpaXHOro cyga O pacCMOTpPeHuu
oOpalleHns BnpaBe 3HAaKOMUTLCS C UMEKLNMMUCA B Cye JOKYMEHTaMU, CHUMAaTb C HUX
Konuu, genaTb BbINUCKKU, NofydYaTb HEOBXoauMble 0BBbACHEHUS OT cyaden, pabOoTHMKOB
annapaTta cyga M WHbIX nuy, 3anpawiuvBaTb UHGOPMaUUIo B OPYrvxX opraHmsaumsx,
KOHCYNbTUpOBaTbCA CO creunanuctamm B TOW UM MHOW obnactu OencTByloLero
3aKkoHoAaTeNbCTBRA.

Mpepcepatene apbuTpaxHoro cyga WnAM  YNosIHOMOYEHHOe UMM fiMuo B
cooTtBeTCcTBUM C nopyyeHnem BAC PP obaszaH (0653aHO) npegocTtaBuTb HeOBXoanMbIe
ANs paccMoTpeHust obpalleHns AOKYMEHTbl U MaTepuanbl B CPOKW, YCTAHOBMIEHHbIE B
nopyyeHmmn, nnbo cornacHo AencTByOWEMY 3aKoHOAATENbLCTBY - B TeyeHne 15 gHen.
[oKyMeHTbl W MaTtepuanbl, B KOTOPbIX COAep)XaTCA CBeLeHusl, CcocTasnsoLlimne
roCyJapCTBEHHYO UMM MHYIO  OXpaHdemyk  dedepasnibHbiM — 3aKOHOM  TanHy,
HanpasnsoTca B BAC PO B ycTaHOBNEHHOM AN TakOW KOPPECNOHAEHLMN NopsaaKe.

WcnonHuutens wnuM  YneHbl KOMUCCUM  AOOSDKHbl  MPOSABNATb  TaKTUYHOCTb,
BEXIMBOCTb, YBaXuUTefbHOe OTHOLWEeHuWe K cobecegHukam. Jlnuam, NpUHUMAKOLWUM
yyactme B paboTe C obOpalwieHnsaMmu, 3anpewaetcs pasrfiawartb CTaBlumMe UM
N3BeCTHbIMM cBefeHna 00 0bCToATenbCcTBax JfIMYHOW >KU3HM rpaxdaH W UHYH
KOHunaeHUmanbHyo nHopmaLmio, a Takke CBeAeHUs, cogepXxalumecs B obpalyeHuu,
6e3 cornacus 3asasuTens.

He 4gBnseTcs pasrnaweHuem CBeAdeHWn, cofepXawmxcsa B obpalleHun Ha
AencTeus cygen n paboTHUKOB annapaTa cyga, Ha YbM AeNCcTBUS NocTynunia kanoba,
ero HanpasrneHve npegcefatento apbuTpaxHoro cyda, Ha [OeUcTBua cyden u
pabOTHMKOB KOTOPOro rmnocTtynuia anoba, B BblWECTOAWMNA apbutpaxHbin cyg,
rocyJapCTBEHHbIE OpraHbl, OopraHbl MECTHOro camMoynpaBfeHUs WM OOSHKHOCTHbLIM
nmuam, B KOMMETEHUMIO KOTOPbIX BXOAUT peLUeHWe MOCTaBfleHHbIX B obpalieHuun
BOMPOCOB.

lMpoBepka AofmMKHa NPOBOAUTLCA OOBLEKTUMBHO M BCECTOPOHHE, OXBaTblBaTb BCE
obCcTOATENBCTBA, U3NOXEHHbIE B 0OpaLLeHnu.

Jlnuo, B OTHOLLEHUM KOTOPOro NpoBeAeHa NpoBepkKa, OMKHO BblTb 03HAKOMIIEHO C
ee pesynbTaTamMm W BMNpaBe W3NOXUTb B TMUCbMEHHOW opmMe CBOE MHeHue
OTHOCUTENBHO pe3yribTaToB NPOBEPKN.

Mo OKOH4YaHMM NpPOBEPKM ee MmaTepuanbl C BbIBOAAMWU WCMOMAHUTENS (4YrEHOB
KOMUCCUMK), MNPeasIOKEHNAMM U MPOEKTOM OTBeTa 3asBUTEN0 [OKagblBatoTCs
npegcenartento apbutpaxHoro cyaa.
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41.1.17. Ecnn B oOpaweHnn npuBoAATCsS AoBoAbl U 0bBCTOATENbCTBA
paspeLleHHoro cyaoM fena v ocrnapyBaloTCa pelleHus U BblIBOAbl Cyda, KOTopble B
YCTaHOBSIEHHOM 3aKOHOM MpoLeccyanbHOM MopsiAke MOryT ObiTb PaCCMOTPEHbI TOSTbKO
BbILLECTOAWMNMU CYyAEBHBIMU NHCTAHUMSAMK, TO obpalleHne BO3BpaLLaeTCcs 3asaBUTENIO
B TeYyeHMe ceMum [OHEN CO [OHA ero pernctpaumm c pasbsCHEHMEM nopsaka
obanoBaHus cyaebHoro akTa.

Mpn npu3sHaHMnm OOBOAOB, coaepXawmxcsa B obpaleHun, HecoCTOSATENbHbIMU
3aaBUTEN0 HanpaBnsieTcs oTBET ¢ 060CHOBAHMEM U OLIEHKOW KaXkgoro ero Aosoga, co
CCblfIkaM/ Ha mMaTtepuarbl NPOBEPKU U HOPMbI OEWCTBYHOLLEro 3akoHoAaTenbCTBa, 3a
UCKMoYeHneM 4oBOOOB, Tpebyowmnx nepecMmoTpa cyaebHbIX akToB.

B cnyyae npusHaHus poBoaoB 3aaBuUTENs OOOCHOBaHHLIMWU (MOSIHOCTBID UK
4YacTM4YHO) B OTBeTe [JenaeTcs Ccblfika Ha obcTosaTenbCTBa, MNOATBEPXAEHHbIE
nNpoBepKon, 1 coobLlaeTcst 0 NPUHATLIX NO HAM Mepax. B Takom cnyyae npeacenatenos
apbutpaxHoro cyga npuHMMaeT COOTBETCTBYIOLIME Mepbl B OTHOLEHUMUM JNiud,
AOMNYCTMBLUMX T€ WNN MHble HapyleHus 1 ynyuweHus B paboTe, a Takke Mepbl
OpraHM3auMoHHOro Xapaktepa Mo YCTPaHEeHU W npeaynpexneHuno BbISIBIIEHHbIX
HeaoCTaTKoB.

41.1.18. B cniyvyae noctynneHus B apbutpaxHbin cyq obpallieHns, cogepkalero
npocblby 06 oOKasaHuMM PUONYECKOM MOMOLUM WM KOHCYNbTauMm MO MpaBOBOMY
BOMPOCY, 3asiBUTEN0 HarnpaensieTcs OTBET O TOM, YTO KOMMNeTeHuMen apOutparkHbIX
cynoB, yctaHoBneHHon defepanbHbiM KOHCTUTYLNMOHHBLIM 3aKOHOM OT 28.04.1995 Ne 1-
®K3 "O6 apbutpaxHbix cygax B Poccuickon ®depepaumn”, He npegycMoTpeHo
BeJEHNe C HpUANYECKMMM NMUaMW U rpaxgaHaMyM Nepennckn KOHCYNbTaTMBHOMO
XapakTtepa no Bonpocam npuMeHeHns HopM AeNCTBYIOLEro 3akoHoAaTeNbCTRa.

41.1.19. Mo pesynbTatam paccMOTpPeHUs obpalleHusi, cogepallero 3anpoc o
AeATenbHOCTN cyada, OTBET AaeTcs ¢ ydyeToMm nonoxeHumn depepansHoro 3akoHa "O6
obecnedyeHnn p[Joctyna K WHGopMauunm o JeaTenbHOCTM cygoB B Poccunckon
depgepaumn”, a uMeHHoO: obpaTuBwemMycs npegocTasnsgeTcs uHdopmaums nmbo
HanpaBnsieTca MOTUBUPOBAHHLIN OTBET, a B Crydae ecnu 3Ta WHGopmauus
onybnvkoBaHa B cpeacTBax MacCcoBoW WHGopmauum nmnbo pasmelleHa B ceTu
MHTepHeT, B OTBeTe Cy. YKasblBaeT HasBaHWe, daTy BbiIxo4a W HOMep cpeacTsa
MaccoBOM MHGOpPMaLMK, B KOTOPOM OHa onybriMkoBaHa, u (Unn) aNeKTPOHHbIN agpec
odumumanbHOro carnrta, Ha KOTOPOM pa3MelleHa 3anpalumBaemMas MHGopMaums.

MHpopmaumna o BHenpoueccyanbHbIX obpalleHnax B COOTBETCTBMM C YacTbio 1
ctratbn 10 3akoHa Poccuinckon Pepepauum "O crtatyce cygen B Poccunckon
depgepaumn” nognexmnT npegaHuno rmacHOCTU N OOBEAEHUIO A0 CBEAEHUS YY4aCTHUKOB
cynebHoro pasbupatenbctBa NyTeM pasMelleHus [aHHOW  UWHdopMauun Ha
odmumanbHOM cante apbutpaxxHoro cyga B MHGOpPMaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn VIHTepHeT B yCTaHOBMNEHHOM nopsake. MNopagok pasMeLeHms Takon MHopmaumm
onpegensietca npukasom BAC PO.

CnyxebHble NpoBepKkn MO BHenpoLeccyarnbHbIM obpalieHnam He nposoaatcs. B
oTBeTe Ha Takoe obpalweHne npeacedaten apobuTpaxHoro cyga coobwaet
3as1BUTEN0 O pasMeLLeHnn nHgopmauum Ha oduumnanbHOM canTe apbuTtpaxkHoro cyaa.

41.1.20. Ob6paweHns paccmaTtpuBatoTcs B TedyeHne 30 gHen, 3a UCKIOYEHUEM
oOpalleHnin, ykasaHHbIX B NyHKTax 2 u 4 ctaten 11 ®egepanbHoro 3akoHa "O nopsigke
paccMmoTpeHus obpalleHun rpaxgaH Poccuinckon depepaumn”. Takue obpalleHus
paccmaTpuBaloTCa B CEMUOHEBHbIA CPOK.

O6palleHune, noctynuelLee B COOTBETCTBMM C 3akOoHOM Poccunckon denepaumm
"O cpeactBax MaccoBou MHgopmaumn", OomKHO ObiTb PacCMOTPEHO Ha OCHOBaHWUMU
ctatbn 40 Ha3BaHHOro 3akoHa B CEMUAHEBHbIA CPOK CO OHS MOMYYEHUs!, B Te XXe CPOKU



161

obGpaTmBlUEMYCS  MPEAOCTaBMSATCA  CBEAEHWd, 3anpaliMBaemMble B JaHHOM
oOpalleHun. YeBegomneHne o6 oTkase MO0 06 OTCpoyke B nNpeaocTaBfieHUM
3anpawmBaemMon WHgOpMauuK, B YACTHOCTM, €CNM OHa COAEpPXUT CBeAeHus,
COCTaBNALLME rOCYy4apCTBEHHYHO, KOMMEPYECKYHO UM UHYHO CNeumnanbHO OXpaHseMyto
3aKOHOM TalHy, HanpaBnsieTCca NPeacCTaBUTENO pefakunmn B TPEXAHEBHbIN CPOK CO AHS
nonyyYeHnsa NMCbMEHHOro 3anpoca.

41.1.21. Havyanom cpoka paccMOTpeHuss obpalleHuss cuyuTaeTcs [eHb ero
perncTpaumm B apbutpaxHom cyge.

OkoH4YaHMeM cpoka paccMOTpeHUst 0bpaLleHNs cUMTaeTCs:

AaTta pesonwouuum npeacegatens cyga nubo ero 3amectutens o cornacum ¢
NpeanoXeHnaMm ucnonHuTens (4ieHoB Kommuccum) no obpalleHuto, ecnu npoBepka
Ha3Havanacb Mo NOpyYeHUIo NpeaceaaTens cyga unn ero 3aMecTuTens;

pata HanpaefeHuss MUCbMEHHOrO OTBeTa C  U3NOXEHMEM MPUHATOro Mo
obpalleHno peLleHus.

B cnyyae, korga OkOHYaHWe cpoka NMPUXOAUTCHA Ha BbIXOLHOW UMW MpasgHUYHbIN
AEHb, OHEM OKOHYaHWSA CpOKa pPaCCMOTPEHMS CYMTaeTCs nepBbi paboynn OeHb,
cnefyowmnmn 3a BbIXOAHbIM (NPa3gHUYHbIM) AHEM.

41.1.22. Ecnn pgna paccMoTpeHna un paspelleHus obpauieHuss Heobxoanmbl
npoBeAeHNe CrOXHOW NpPOBEpPKW, MUCTpeboBaHME AOOMOMHUTENbHbLIX OOKYMEHTOB,
n3ydyeHne matepuanoB cyaebHbIX Oen, HaxoOsAWMXCA B BbIWECTOSAWMX cyaax, CPOKM
MOryT 6bITb NpoaneHbl He 6onee Yyem Ha 30 gHen.

Cpok paccMoTpeHuss oOpalleHnsd, B KOTOPOM COOEPXUTCA  3anpoc O
npegocTaBneHnn mHopMaunum o AeATeNbHOCTM apbuTpakHOro cyga, MoXeT ObiTb
npogneH He Oonee 4yem Ha 15 JgHenm OT YCTaAHOBIIEHHONO 3aKOHOM CpoOKa C
o6a3aTenbHbIM YBEAOMMEHMEM 3asiBUTENS O MPUYMHAX TakOW 3afepXKM B TeYeHue
CeMn OHeNn Co AHS perncTpaumm ero obpalleHums.

Cpok paccmoTpeHunsa obpalieHuss npoanieBaeTcs npeacenarenem apoutpaxHoro
cyda unu ero 3amectuTenem.

O npogneHnn cpoka paccMoTpeHust obpalleHnst coobLLaeTcs 3asaBUTENHO.

41.1.23. Ecnu npeacepatento apbutpaxHoro cyda WM UCMNOSTHUTEN!O,
paccmaTpmBaroleMmy obpalleHne, CTaHeT W3BEeCTHO O MpOBOAMMOM OpraHamu
crneacTBusa  paccrnieqoBaHMM UM MPOKYPOPCKOM MNPOBEPKM MO UINOXKEHHbIM B
obpaleHun gaktam, 4O 3aBepLUEHUss KOTOPbIX HE NMpeacTaBNAeTCs BO3MOXHbIM AaTb
O0BOOCHOBaHHbI OTBET 3adABMTEMND, TO MaTepuanbl N0 peLIeHuio npeacenartens
apbutpaxHoro cyga unuM ero 3amMecTuTenst OCTalTCs Ha KOHTposie 0O MOMEHTa
3aBepLUeHns cneacTeusi, NMMH60 NPOKYPOPCKOM NPOBEPKN.

B cnyyae ecnv Ha MOMeHT paccMOTpeHnsa obpalleHna cygebHoe feno HaxoauTca
B Cyde BbIWECTOSAWEN MWHCTaHUMM U He npeactaBnsieTcsl BO3MOXHbLIM - [aTb
0BOCHOBaHHbIN OTBET 3aABUTENIO MO PELLEHUIO Npeaceaatensa apbutpaxHoro cyga mnm
ero 3amectutens obpalleHne OCTaeTCAa Ha KOHTpofie A0 BO3BpalleHWa ferna B
apbuTpaxHbIn cya.

O npuHATOM peLleHnn yBeaoMnseTcs Nuo, HanpaBueLLee obpalleHune.

41.2. OpraHmsauus IM4HOro Npuema rpaxgaH u npeacraBuTenen opraHnsawmm

41.2.1. B cootBetctBUM C PernameHToM apbuTpaxHbiX cygoB Poccuinckon
depgepaumn npeacepatenieM apbuTpaxHoro cyga, 3amMecTuTensmm npegcenartensa u
PYKOBOAUTENSAMU CTPYKTYPHbIX MoApasfeneHnin OCyLLeCcTBNSeTCS JUYHbIM  Npuem
rpaxkgaH v npegcraBuTenen opraHnsaumm, obpallaowmxcs no Bonpocam opraHusauum
AeaTenbHOCTH cyaa.

41.2.2. JIndyHbI Npuem rpaxgaH u npeacraBuTenen opraHusauui npousBOANTCS
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no BOMpocaMm opraHu3aumm u obecnevyeHna OesTenbHOCTUM apbuTpaxHbIX CydoB, a
Takke >xanobam Ha OencTBus CydeWn, He CBSI3aHHbIM C PacCMOTPEHMEM KOHKPETHbIX
aen, a Takke obxanosBaHneM cyaebHbIX akTOB M NMpoLeccyanbHbIX AENCTBUI CyaeN.

KOpugmyeckmne koHcynbTaunm paboTHUKaMmn apbuTpaxkHOro cyga He AatoTcs.

41.2.3. Topsigok opraHMsauumM NUYHOrO nNpuema rpaxgaH W npeacraBuTenen
opraHmsauumn B apbutpaxHbix cyaax Poccunckon degepaumm yreepxgaeTcs npukasom
COOTBETCTBYHIOLLErO apbuTpaxkHoro cyaa.

MHpopmauma o npaBunax nuMYHOro npuema rpaxgaH W npeacrasutenen
opraHusauum (Mecto npuvema, YCroBusi npuema, Heobxoaumble OOKYMEHTHI,
KOHTaKTHble TeneOoHbl, NOYTOBbLIN agpec, agpec ANEKTPOHHOM NOYThI) pa3mMeLLaeTcs B
AOCTYNHOM AS151 noceTuTenen Mecte n Ha oduumanbHbIX canTax apobuTpaXKHbIX Cy0B.

41.2.4. Jlnyo, oTBETCTBEHHOE 3a opraHmsaumio paboTbl ¢ obpalleHnaMn rpaxaaH
N npegcraBuTeniern opraHuMsaumin, B TOM YuCfle U MO BOMpPOCaM JMYHOrO npuema,
onpegensieTca npukasom apbutpaxHoro cyga. Ha Hero Boanaraetcs o06s513aHHOCTb
BeOeHuss ydeTa obpaTuMBWKMXCA TpaxgaH W npeacraBuTenen  opraHusauuin,
OCYLLECTBMEHMEe KOHTpONs 3a cobnwogeHvem  rpadmka npuvema  rpaxaaH,
CBOEBPEMEHHOCTBIO W3BELLUEHUA rpaxdaH O BPEMEHW JMYHOrO npuema, cpokamu
paccMOTpeHus obpalleHnn u nepeagpecaumm oOpalleHnin B COOTBETCTBYHOLLME
opraHuMsauumn no NoaBeAOMCTBEHHOCTM.

41.2.5. TlepBMYHbLIN NpuemM nocetTutTernen NPou3BoAUTCS PabOTHMKOM MPUEMHON
cyda, a npu OTCYTCTBMM Takoro nogpasfenieHusi B cyae - paboTHUKOM cekpeTapuarta
npegcenatena apbutpaxHoro cyga <1>, KOTopble Ha OCHOBaHMM MpuKasa
apbutpaxHoro cyga un B npegeniax cBoen KOMneTeHUMN CaMOCTOATESbHO paspeLuaroT
NOCTaBfIEHHbIE Ha JIMYHOM MpUeMe BOMpPOCHI, ONpeaensaT NopsagoK UX AarbHenwero
paccMOTpEHUS.

<1> [lanee - paboTHUK NpuemMHoOn cyaa.

41.2.6. JlnyHbin npuem 3asiBUTENEN MO BOMNPoOcaMm, He CBA3aHHbIM C
pPacCMOTPEHNEM KOHKPETHbIX cyaebHbIX Aerl, NpouM3BOAUTCA B COOTBETCTBUM C
rpadoukom npmema m CnMckoM NpUHUMaEMbIX L, NOArOTOBIEHHLIM OTBETCTBEHHbIM 3a
NNYHBIA Npyem paboTHMKOM npueMHon. PaBoTHMK npuemMHon n3BellaeT 3asiBUTENen o
BPEMEHWN JIMYHOIO Npuema PyKoBOACTBOM cyda. PekomeHgaumn n pasbACHEHUs no
cynebHblM genam He JaroTcA.

41.2.7. CNUCOK Nuy,, 3anncaHHbIX Ha NYHbIA NPUEM K PYKOBOACTBY apbutpakHoro
cyna (npunoxeHue Ne 49), nepenaeTcs B cekpeTapuaTt (NPUEMHYH) COOTBETCTBYHOLLENO
PYKOBOAUTENS HEe NO34Hee [OHS, npedllecTByloulero AHw npuema. B aTtoT Xe cpok
NPOU3BOAUTCSA  COrflacoBaHWMe BpPEMEHU JIMYHOIO npuvema C  pPyKoBOAMTENAMMU
CTPYKTYPHbIX NogpasaenieHun.

41.2.8. PaboTHMK npuemMHOn BedeT yyeT MNPUHATBIX Ha JIMYHOM Mpuveme nuu B
cucTeMe aBToMaTU3aUUKM Oeronpon3BoacTea ()KypHane yCTaHOBIIEHHON (DOpMblI).

B peructpaumoHHyto kaptouky CA[Ll BHOCATCA 3anucm o gate obpalleHus ¢
npocbbon 0 NMYHOM Npueme, PaMmnnus, UMsi, OTYECTBO ODOpaTMBLLErocsa rpaxgaHuvHa
UM nNpeacTaBUTENs OPUOMYECKOrO nnua, ykasblBaloTCsa MECTO MpoXuBaHud, paboThl,
HOMep KOHTaKTHOro Tene@oHa (dakca, 3feKTPoHHas nouyta), a TaKkKe CyLWecTBO
BOMpoca, pe3ynbTaT pacCMOTPEHUS 0bpaLLeHus.

41.2.9. [JomKHOCTHOE nUUO, ocyllecTersgowee npvem, o6s3aHO BHMMATENbHO
BbICNywaTb NoceTuTens, TwaTenbHO pa3obpatbCa B cywecTBe ero obpallieHns un no
BO3MOXXHOCTM cpasy Xe AaTb HeobXoaMMble pa3bACHEHUSI U peKOMeHAaunu.

MpuHATBIE Ha NpMeMe AOKYMEHTbl B 3TOT Xe AeHb NepefatnTca Ha perucTpaumio B
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nogpasgeneHve [Lenonpou3BoAcTBa B rpynny perucrpaumm gokymeHTtoB. [locne
permctpauum LOKYMEHTbl He3amMeasiMTenbHO nepefarTcsa Mo peectpy (KypHany) B
npueMHyo npeaceaartens cyga (pykosoauTernto annaparta - agMuHUCTpaTopy cyaa).

Cneumanuctel N0 OeNOnNpPoOu3BOACTBY CTPYKTYPHbIX MoapasfeneHun cyaa segyT
y4yeT pacCMOTPEHHbIX MMCbMEHHbIX OBpalleHnin rpaxgaH u obpalieHuin, NoCTYNMBLLMX
C Npuema, OCyLLEeCTBIISAIOT KOHTPOSb UX NPOXOXOEHUS.

Ecnn 3assutenb He nonyyun oTBeTa Ha CBOe oOpalieHne B XO4e JIMYHOro
npuemMa, ganbHenwee paccMoTpeHue obpalleHus NpouM3BOAUTCA B COOTBETCTBUMU C
HacTodwen VIHCTpyKunen.

41.2.10. Ecnn B obpalueHnn cogepxaTcsi BONPOCHI, peLleHne KOTOpbIX He BXOAUT
B KOMMETEeHUMIO apbuTpaxkHOro cyaa, 3asiBUTENO JaeTcsa pas3bsacHeHMe, Kyda U B Kakom
nopsigke emy cnegyeT obpaTtuTbCA.

41.2.11. B xofe nuMyHOro npuvema 3asiBUTEN0 MOXeT OblTb OTKasaHo B
AarnbHeunweM paccMOTpeHun obpalleHusi, ecnv paHee yxe Obll gaH oTBeT no
CyLlecTBY NOCTaBMEeHHbIX B 0bpaLleHm BONPOCOB.

41.2.12. B xoge nNUYHOro npMemMa MOXeT OCyLWeCTBNATbLCA aygumo- wunnu
BNOE03anuch.

41.3. OpraHunsauua paboTtbl TeniepoHa gosepus

41.3.1. TenedoH gosepna B apbuTpaxHbIX cyaax BBOAUTCS B Lienax obecneveHus
OTKPbITOCTU W AOCTYNMHOCTM MHGOPMaLMM O LEeATENbHOCTU apOuUTpaXHbIX CydoB,
COBEpPLLEHCTBOBAHUSA OpraHusaumm paboTbl U NoBbIWEHUS 3(PEPEKTUBHOCTN CyaebHOoM
AEATENbHOCTN, NPOUNIAKTUKN KOPPYNUMOHHbLIX NpaBOHApPYyLUEHUA B apOuUTpakHbIX
cynax Poccunckon ®epepauyum.

41.3.2. MNpuem ycCTHbIX ObpalleHun rpaxgaH W npeactaBuTenen opraHusauun
(panee - rpaxgaH) no TenedgoHy OOBEPUS OCYLLECTBASAETCA KPYrfOCYyTOYHO B
aBTOMATUYECKOM peXuMme C ayamosanucbio COOoOLLEHUN (B pexumMe aBTOOTBETYMKA) C
NCronb30BaHMEM annapaTHO-NPOrpaMMHOrO  KOMMfekca, npegHasHayeHHoro Ans
BOCMpou3BedeHns coobLleHus, coaepxawero WHgopmMaumio ana aboHEeHTOB,
NMO3BOHMBLUMX Ha TenedoH AOBepus, 3anucu, pernctpauuu, apxuBupoBaHuUs W
paclumMdppoBKM coobLEHMI aBOHEHTOB, NOCTYNAOLWNX Ha TeNedoH A0BEPUS.

41.3.3. Ob6paLyeHunsi, NoCTynuBLLUME B BbIXOAHbIE W MpasgHUYHbIE OHW, a Takke
nocrne OKOH4YaHus pabodvero AHA cyda, CcyYMTalTCd MOCTYNMBLWUMMKM  Ha  Aarty,
COOTBETCTBYHIOLLYIO cneaytowemy pabovyemy AHo.

41.3.4. lNMocne coegnHeHnsi ¢ abOHEHTOM, MO3BOHMBLUMM MO TeredOoHy OOBepus
apbutpaxHoro cyga, emy MoxeT OblTb npegocTtaBfieHa crefywowasa uHgpopmaums:
"3apaBcTBynTe. Bbl NO3BOHUNM NO TenegoHy [oBepuss B apOUTpaxHbIn  Ccya
(HanmeHoBaHue cypa). TenedoH paboTaeT B pexume aBTooTBeTYMKa. [Noxanyncra,
nocne coobuweHnss HasoBuUTe CBOM (hamMunuioo, UMs, OTYECTBO, HaMMeHOBaHue
opraHusauuun, npeacrasutenemM Kotopon Bbl aBndeTtecb, agpec, no kotopomy Bam
MOXeT OblTb HanpaBfeH MNUCbMEHHbIM OTBET, WU3NOXUTE coAepxaHue obpalleHus.
Bpemsa nanoxeHuss obpalieHms He AOMKHO npeBbiwaTb NSATM MUHYT. MIHpopmupyem
Bac o Tom, 4To Ha obpalleHuns 6e3 ykasaHus hamunum, agpeca 3asaBuTens, a Takke Ha
oOpalleHus, B KOTopbix obxanyetcs cyaebHoe pelleHne, oTBeT He gaetcda. Cnacubo.
foBopuTe, Nnoxanyncra".

[anee aboHeHT nanaraeT cBoe obpalleHne B agpec apdbuTpaxHoro cyaa.

41.3.5. YnonHoMo4eHHbIn paboTHUK noapasgeneHns OenonponssBoactsa nmnodo
WHOE NNLO, Ha KOTOPOE BO3MOXEHO OCYLLECTBIIEHNE YKa3aHHOM (PYyHKUMKU, exXegHEBHO
ocyLlecTBnsgeT npocnywmBaHne OHOrpaMMm YCTHbIX oOBpalleHuin, NOCTYMMBLUMX MO
TenedoHy gosepusi.
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41.3.6. YcTHble obpalleHus rpaxpaH, noctynueluMe no TenedoHy [JoBepus,
pernctpupytotca B CAL, npu 3TOM yKasblBalOTCA paMUnus, MHULManNbI rpaxgaHuHa
(NpepctaBuTena opraHvMsauuun), HaMMeHoOBaHWE opraHusauuun, ecnv obpaTuBLUMNCSA
ABNSeTCA ee npeactaBuTenem, agpec Ans OTNpaBfeHus oTBeTa Ha obpalieHue u
KpaTKoe n3noxeHwe obpalleHuns.

YcTHoe obpauwleHne, nocTynmBliee N0 TenegoHy [oBepusi, NoAnexuT
permctpaumum B CUCTEME ONEKTPOHHOro AOKYMEHTOObopoTa B TPEeXOHEBHbIN CPOK
cuyuTasi ¢ gatbl €ro NoCTynieHns.

41.3.7. Tlocne perucTpaumMm YCTHOro obpalweHuss B CUCTEME 3NEeKTPOHHOro
AOKYMeHToOOOpOoTa KapTodka YCTHOro ofOpalleHns no TenegoHy goBepus
YNOSTHOMOYEHHbIM PabOTHUKOM noApasfeneHns Oenonpou3BofcTBa nNepefaeTtcs
PYKOBOACTBY apbuTpakHOro cyaa B yCTaHOBIEHHOM NopsKe.

41.3.8. OTBeT Ha ycTHOe obOpalleHne HanpasnseTcss B NMUCbMEHHOW dhopMe Mo
aZipecy, yKazaHHOMY rpaxkgaHUHOM.

Ha ycTtHoe obpaweHne 6e3 ykasaHua damunun rpaxgaHvHa (aHOHUMHOe
oOpalleHune) unum agpeca, No KOTOPOMY A0SPKEH ObiTb HanpaBfeH OTBET, a Takke B
KoTopbix obxanyetcsa cyaebHoe pelleHne, OTBET He AaeTcs.

41.3.9. NHdopmauua o pexume paboTbl TenedoHa [oBepusi B apOUTpaXKHbIX
cygax [oBOoAMTCS OO CBedeHUda rpaxaaH W npeactaBuTenien opraHuMsauum nytem
pasMeLLeHNsa Ha ouLmManbHbIX canTax apbuTpaxHbIX cygoB B ceTu VIHTEpHeT.

41.3.10. Cyabn wn penepanbHble rOCYyAApCTBEHHbIE rpaXxdaHCKMe Cchnyxaliue
apbutpaxHbix cygoB, paboTawowme c WMHpopMauuen TenedoHa [OBEpUsi, HeCyT
nepcoHasnbHy OTBETCTBEHHOCTb 3a cobntogeHne KOHPUAEHUMANbHOCTU MNONYYEHHbIX
cBeeHun.

41.3.11. Ncnonb3oBaHue TenedoHa AOBEPUA He NO HasHa4yeHuo, B TOM 4yucre B
CNYXeBHbIX U NMNYHBIX LUensx, He AoMnycKaeTcs.

42. N3roToBneHue, yyeT, Bblaaya, UCNOMb30BaHME N XpaHEeHWe nevarten, LWTamnos
1 6NaHKoB

42.1. Ana yooctoBepeHust NoASIMHHOCTM NoANncen Ha JOKYMEHTax apOuTpaKHoro
cyda, COOTBETCTBMS KOMWUWA [OOKYMEHTOB Cyda WX MOASNIMHHMKAaM UCMOMb3YyTCA
repboBas nevatb, ee oybnukartbl U Apyrne nedatn apbutpaxHoro cyaa.

LUTamnbl ncnonb3yoTca AN NPOCTaBfeHNa OTMETOK O MOMyYeHuun, pernctpaumm,
NPOXOXAEHUN AOKYMEHTOB U AN APYIMX OTMETOK CNpPaBOYHOro Xapakrepa.

42.2. MNopagok opraHnsauum U3roToBfEHNSA nevaTen, WTaMmnoB 1 611aHKOB CTPOron
OTYETHOCTU, HeOBXOaUMbIX ANA obecnevYeHnsa eaTenbHOCTU cyaa, UX ydeTta, XpaHeHns
N UCNONb30BaHNSA, yCTaHaBNMBaeTCcs nokanbHbiMM aktamm BAC PO,

Mpukaszamu apbuTpaxkHoro cyaa Ha paboTHUKOB COOTBETCTBYHOLLUMX CTPYKTYPHbIX
nogpasgerneHun, a Takke cyaebHbIXx cocTaBoB BoanaraloTcsd 0683aHHOCTU MO
opraHuMsauun N3roToBfEHUS!, NONYYEeHUs!, ydeTa, XpaHeHUs N UCNONb30BaHNA repboBbIX
nevarten n nx ayénukaTtos, 61aHKOB CTPOron OTYETHOCTW.

3asiBKn Ha U3rotoBneHne neyaten (kpome repboson 1 ee aybrnvkaToB), LITaMMOB
n OnaHkoB nogalwTCs  PYyKOBOOMTENAMM  CTPYKTYPHbIX  noAapasgeneHun B
nogpasgerneHve Oenonpov3BoACTBA W YYMTBIBAKOTCH B >KypHane 3asBOK Ha WX
narotosneHue (npunoxeHue Ne 50).

42.3. N3roToBreHHble neyatu (3a ucknwyeHvem repboson n ee pybnukartos),
wTamnel, 6naHkn nepegatrTca B nogpasgerieHve AenonponsBoacTBa, YYUThIBAOTCS B
XypHanax yyeTta nedarten, lWramnos 1 6naHKoB U BbI4AKTCSA NOL4 pacnucky paboTHMKam
cynebHbIX COCTaBOB W MoAapasgeneHnn, OTBevawlMMm 3a MX WCMNOoMb30oBaHue W
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COXpaHHOCTb (npunoxeHue Ne 51).

42.4. HeobxoguMocCcTb M3rotoBneHus aybnukatoB repboBbIX nevaTen Ans
apbutpaxHoro cyga onpegensieTtcsa npeacegateneM cyga, UCXoasa M3 KonmyecTBa
CnyXebHbIX JOKYMEHTOB, Ha KOTOPbLIX NPOCTaBNATCS repboBble neyaTwu.

AybnukaTbl repboBbIX NevaTten U3rotTaBnmMBalOTCs Mo4 odepenHbIM NOPSLAKOBbLIM
HOMEpPOM M3rOTOBSEHHbIX ANdA cyaa repboBbIX nevaTten n MetoT Homepa 2, 3 U T.4.

42.5. WsrotoBneHHywo repboByd nedyatb, ee Aybnukatbl, MeTannmyeckue
HOMEpHblE MevYaTM M3 oThena maTepuanbHO-TEXHUYECKOro obecnedeHnsa nonyyaet
Ha3HaYeHHbIN NPUKa3oM apOUTpaXHOro cyaa paboTHUK cyaa, KOTOPbIA OCyLLEeCTBRSET
yyeT, Bbldayy, KOHTPOSlb 3@ XpaHEeHMeM 3TUX nedaTen B CyAebHbIX cocTaBax W
CTPYKTYPHbIX NogpasgeneHunsix cyaa.

Mpn Hanuuuu B cyae repboBoOM neyaT U HECKOMbKUX ee AyBrnmnkaTtoB MpuKasom
apbutpaxxHoro cyaa onpenendercs nepeyeHb JOKYMEHTOB, HA KOTOPLIX NPOCTaBseTcA
Kaxkgasi U3 neyatemn, XpaHsawWwascs y KOHKpeTHOro nvua.

[OKyMeHTbI, Ha KOTOpbIX MpoOCTaBnseTca repbosas nevyaTb (ee AybnukaTthbl),
nognexart y4yeTy B cneumnanbHoM xypHane (npunoxerHune Ne 52). XXypHan gosmkeH 6biTb
NPOLINT U NPOHYMEPOBaH.

Mpn HanMyuuM TeXHNYEeCKOW BO3MOXHOCTM Y4eT npocTaBfieHusi repboBon nedvatu
Ha [OKyMeHTax npoueccyanbHoro xapaktepa Begetcs B CAC nytem BHeceHus B
pPerMcTpaumoHHYy0 KapTOYKy AOKyMeHTa CBedeHWn O AaTe MpoCTaBfieHus neyatun u
HOMepa OTTUCKa.

42.6. Ha4yanbHuk nogpasgeneHus aenonpousBoacTea nonyvaetr B
nogpasgeneHnn maTtepuanbHO-TEXHUYECKoro obecrneyeHnsi 1 HeceT OTBETCTBEHHOCTb
3a y4eT, XpaHeHune, UCMnonb30BaHMe N Bblgady ocTasnbHbIX NeYaTen, a Takke LWTamroB U
y4yeTHbIX 6r1aHkoB cyaa. Belgaya neyaTten v LUTaMnoB NPOM3BOANTCS MO XypHany.

Jlnua, oTBETCTBEHHbIE 3a WUCMOMBb30BaHME W COXPAHHOCTb NevaTen, LUTamnoB U
OnaHKoB, Ha3Ha4alTCA PyKoBOAUTENSAMU CyaebHbIX COCTaBOB M NoapasaeneHuni.

Mepenaya neyvaTtn gpyroMmy paboTHMKY HA OCHOBaHUMN pacrnopsiKeHNs pyKoBOACTBA
cyga npounsBoamTcsa no akty (npunoxeHune Ne 53).

[Onsa onevaTbiBaHus cencoB C cyaebHbIMM genamm UM OOKYMEHTamu, C
BELLEeCTBEHHbIMN [OKa3aTeNnbCTBamMu, BXOOHbIX OBEpen PEXUMHbIX MOMELLEHUN W
XpaHunuw, Aen, AOOKYMEHTOB, MaTepuanbHbiX LEHHOCTen cnyxbon paboTbl C
CEKPETHbIMM [OKYMEHTaMW BblOAlOTCA OTBETCTBEHHbIM JNULAM JIMYHbIE HOMEpPHbIe
MeTannmyeckme neyvatu.

42.7. [JokyMeHTbl apOuUTpaXKHOro cyda OOSKHbI, Kak npaBuino, oopMnsaTbLCS Ha
OnaHkax W WMeTb KOMMNMekc obs3aTenbHbIX PEKBU3UTOB, PAacCrOSfIOXKEHHbIX B
onpeaeneHHoM nopsake.

bnaHkM [OOKYMEHTOB WU3roTaBnMBalOTCA Ha CTaHAApTHbIX nuctax 6Gymaru
dopmaToB A4 (210 x 297 mm), AS (148 x 210 mm).

Kaxabih nUCT AOKyMeHTa, 0(hOpMIEHHbIN kak Ha BnaHke, Tak n 6e3 Hero, 4oSmKeH
nmeTb nons: nesoe - 30 MM, Nnpasoe - 15 MM, BepxHee n HkHee 20 MM.

42.8. B 3aBMCMMOCTM OT pacrosiOKeHUs pPeKBM3UTOB B Cyde MOryT
Ncnonb3oBaTbCA NPOAOSbHbIN (NpunoxeHne Ne 54) u yrnoson GnaHkn apbutpakHoro
cyna (npunoxeHune Ne 41), umeHHble GnaHku pykoBoacTBa cyaa (npunoxeHne Ne 55),
OnaHKn yOoCTOBEPEHUM JIMYHOCTWU, KOMaHOMPOBOYHbLIX YAOCTOBEPEHWUN, TPYAOBbIX
KHWKEK.

MpooonbHbIM BapuaHT ©OnaHka wucrnonb3yeTcs npu OoOopMIeHUN MNpPUKasoB U
pacrnopsXeHun apbutpaxkHoro cyaa unu nuua, ero 3ameLlaroLlero.

B octanbHbIX cnyyasx WCNonb3yTcss OnaHKM C  YrroBbIM  pacnonoXeHneMm
pPEeKBU3UTOB.
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42.9. Yrnoson BapuaHT bnaHka uMeeT crieayrolime pekBmusunThbl:

locypapctBeHHbI repd Poccuiickon ®epepaunn (6e3 repanbAn4eckoro Lwmra),
HauMeHoBaHWe cyaa, NOYTOBLIN agpec cyda, HoMep TenedoHa CnpaBoOYHOWN CIyXObl,
HoMep TenedoHa (PakCUMUIBHOW CBA3W, agpec 9NEeKTPOHHOW NoYTbl, HAMMEHOBaHWE
odomumanbHOro camTa, ooLLEepPOCCUNCKUI KnaccugukaTop NpegnpusaTum n opraHnsaumm
(OKMO), ocHOBHOW rocyAapCTBEHHbIM  KnaccuukaumoHHbln  Homep  (OIPH),
NOEHTUMPUKALNOHHBLIN HOMEP HanoronnaTtenbLlmka, Kog NpUYMHbl MOCTAHOBKM Ha y4veT
(MHH/KTIM), pernctpaumoHHbIA HOMEP UCXOAALWEro AOKyMeHTa u ero gary.

Mpn HeobxoaAMMOCTN LOMOMHUTENBHO YKa3blBAlOTCA PEerMcTpauuoHHbIA HOMep
BXOASLLEro AOKYMeHTa 1 ero gaTa.

42.10. HomepHble 6naHku apbuTpaxkHOro cyda, MMeHHble 6naHku nognexat
CTPOromMy y4yeTy B XypHarne yyeta 6naHkoB (npunoxeHuve Ne 56) B nogpasgeneHum
AenonponsBoacTBa.

BrnaHkn ncnonHUTEenNbHbIX NIMCTOB NoAnexaT y4eTy B XypHane ydeTa GrnaHKoB Mo
dopMme cornacHo lNpaBnnam M3roToBMEHUS, y4eTa, XpaHEeHUS U YHUYTOXEHUST BnaHKoB
UCMONHUTENBHLIX JIMCTOB, YTBEPXAEHHBIM MocTaHoBnieHvem [lpasutensctBa PO ot
31.07.2008 Ne 579 (npunoxeHune Ne 25).

BrnaHkn ygoctoBepeHuin NMNYHOCTU, KOMaAHOMPOBOYHbIX YAOCTOBEPEHNI, TPYLOBbIX
KHWKEK nognexaTr CTporoMy yyeTy B cCheuumanbHblX XXypHanax ydyeTa [AaHHbIX
AOKYMEHTOB, KOTOPblE XPaHATCA B OTAene KagpoB.

42.11. bnaHkn OOKYMEHTOB [OSKHbI MCMOSMb30BaTbCA CTPOro MO Ha3HaAYEHUHo.
MmeHHble OnaHkn npegcefatens cyda M 3aMectTuTenen npegcegatens cyga MoryT
NCronb30BaTbCA TOSMBKO MO YKa3aHUKO COOTBETCTBEHHO MpeacefaTtens cyda, ero
3amecTuTenemn.

42.12. Tucema 3a noanucbilo npeacegatens apbuTpaxHoro cyga wu  ero
3amecTuTenen, Hanpaensemble B deneparnbHble TrOCYyJapCTBEHHbIE OpraHbl U
opraHuMsaummn, B rocygapcCTBeHHble oOpraHbl M opraHmsauumn cybbekToB Poccumnckon
depgepaumn, B apbutpaxHble cyabl M T.A4., NevaTtalTCcss Ha WMEHHbIX OnaHkax
pykoBoAcTBa apbuTpaxHoro cyga € BocnpousBedeHueM [ocydapcTBeHHoro repba
Poccunckon ®efepaunn B ogHOLBETHOM BapuaHTe 6e3 reparnbguyeckoro wmra.

42.13. MNucbma, HanpaBnsiemble apbuTpaxHbIM CyaOM B Apyrve apbuTpaxHble
cydbl, OpraHu3auMm u yYpexgeHusi no BoMpocaMm, BXOAAWWMM B KOMMOETEHUMIO
apbutpaxHoro cyaa, noAnncbIBaloTCA COOTBETCTBYHOLMMWN OOSMKHOCTHBIMU NULammn (Ux
3aMecTUTENsIMM) M neyaTtarTca Ha obuwem yrnoBom OnaHke apbuTpaxHoro cyga C
BocnpousseaeHneM FocygapcteseHHoro repba Poccuinckon ®efepauunmn B OAHOLBETHOM
BapuaHTe 6e3 repanbguMyeckoro wura.

42.14. TlomMmO npoueccyarnbHbliX OOKYMEHTOB, nepeyucrnieHHblX B nyHkTe 10.3
WHCcTpyKumn, repbosasi nevyatb apbutpaxkHoro cyga unv ee aybnmkatbl NpOCTaBsOTCA
Ha OOKyMeHTax, MoAnucaHHbIX, YTBEPXOEHHbIX, 3aBepeHHbIX npefcenartenemM cyaa,
3aMecTuTensaMu npeacegartens cyga, pykoBogutenem annapata - agMUHUCTPaToOpoM
cyga, ynpaBnsawwWwuM genamv cyga, HadanbHWKOM (puHaHcoBoro otgena (rraBHbIM
OyxranTepoMm), HavanbHUKOM OTAena KagpoB, HavanbHUKOM nogpasgeneHuns
AenonpomsBoAcTBa B TexX Chnyyasix, korga 3To obycrnoBneHo TpeboBaHUAMU K
0POPMIIEHMIO JOKYMEHTOB.

42.15. TlevaTtn, OnNaHKM CTPOron OTYETHOCTU XPAHATCSA B 3anuparoLmxcs
onevyaTbiBaeMblXx cenax (MeTannuyeckmx LWwkadax), WUCKYawWwmnx LOCTyn
NOCTOPOHHMX NUL,. OTBETCTBEHHOCTb 3@ XpaHEeHWe 1 UCMNONb30BaHME MO Ha3HaYeHUo B
cynebHbIX cocTaBax W nogpasfeneHnax neyarten, WTamnoB U ONaHKOB HecyT MX
PYKOBOAUTESNM U HAa3HAYE€HHbIE MU PaBOTHUKMN.

42.16. MNevyaTn Ha BpeMa HaxXOXOEHUS B OTMNycKe, KOMaHOMPOBKE OTBETCTBEHHbLIX
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3a 9TM nevatm nuy MoryT ObiTb nepedaHbl ApyrMM  nvuam, HasHaYeHHbIM
npegceparenem cyga.

Mpn yBONbHEHUN MNK nepemelieHnn paboTHMKA, OTBETCTBEHHOMO 3a XpaHeHue
ne4atn (kpome repboson), wTamna un 65aHKOB, OHM COAKTCA PYKOBOOUTENO
nogpasgeneHns OenonpovM3BOACTBa, O YeM JenaeTcs OTMeTKa B XypHane ydveta u
BblJaun nevyaTen n WTamnoBs, XypHare Bblaayn 6naHKoB.

42.17. lNpoBepka Hanuuusa nedvaten, WTamnoB M 61aHKOB CTPOron OTYETHOCTU
Npon3BOAUTCSA OOMH pa3 B rof KOMUCCUEWN, co3haBaeMon Mo npukasy apbutpakHoro
cyga. B akte npoBepku nepeyncnsaroTcs Bce nevatu, LWTamnbl U HauMeHoBaHUA
OnaHKoB, HaxXOAALWNXCH B CTPYKTYPHOM MoapasfeneHuu, ¢ ykasaHMeM UX KonuyecTtea
COrnacHoO >ypHanam y4yeTa Bblgadm neyatem un OnaHkoB. Takke YykasblBalOTCHA
BbISIBfIEHHbIE daKTbl yTpaThbl, MOPYM NevaTen 1 WramMnos, yTpaTbl 6/1aHKOB, HapyLLUEHWS
nopsigka Ux MCNofb30BaHUS N XPaHEHMWS.

42.18. MNpn obHapyxeHUn akToB yTpaTbl neyaTen, wramnoB M OGnaHKoB, KX
HE3aKOHHOro  MCMOJSIb30BaHUS  PyKOBOAUTENEM  CTPYKTYPHOro  noapasgeneHus
npoBogutca cnyxebHaa nposepka. O pesynbratax nNpPoBepKU [OKragblBaeTcs
npegceparento cyaa.

O6 yTtpaTe nevatn c BocnpousseneHnem [ocygapctBeHHoro repba Poccuickon
degepaumm nuUO, OTBETCTBEHHOE 3a €€ COXPaHHOCTb, MUCbMEHHO [oKnaabiBaeT
npegcepatento cypa. CnyxebHoe paccnegoBaHne npoBoautca B obA3aTensHOM
nopsgke. [llocne npoBedeHUs CriykebHOro paccnefoBaHUa usgaeTcss  npukas
apbutpaxHoro cyaa.

42.19. [lpuvwegwme B HErogHOCTb, W3HOLWIEHHbIE, HEUCNONb3yeMble WK
ycTapeBLume nevatn (kpome repboBon), Wwrtamnsl U 6naHkM caaloTcs B noapasgeneHune
AenonponsBoacTBa AN UX YHUUTOXEHMUS.

B cooTBeTCTBYIOLLMX XypHanax Bblgayv genarTcs oTMETKN 06 aToMm.

42.20. YHWYTOXEHWe neyaTen, wWTaMnoB npou3BoauTca  paboTHMKamu
nogpasgeneHns OenonpomsBoAcTBa MyTeM pes3ku, a YCTapeBLUMX, WCNOPYEHHbIX
OnaHKoB - NyTeEM LUpeAnpOBaHUA MO yKasaHuo npencenartens cyda C CocTaBfieHUeM
akta (npunoxexnus Ne 57, 58), nognucbiBaemMoro agMuvHUCTPATOPOM cyda Wnn
pykoBoauTenem nogpasgeneHus 4enonpon3BoaCcTBa U ABYMS paboTHMKaMu cyaa.

YHuuTOXeHne repboBbIX nevyaTen n Ux Ayb6rnmkaToB OCyLLECTBNSAETCS B nopsake,
YCTaHOBSMIEHHOM AJ151 YHUYTOXEHNSA CEKPETHbIX AOKYMEHTOB.

43. MawwmvHonncHble paboTbl 1 TUPaXXMpPOBaHMUE AOKYMEHTOB

43.1. MNevyaTaHMe JOKYMEHTOB B Cyde OCYLLUECTBISIETCA B OCHOBHOM B CyAebHbIX
cocTaBax W nogpasfgeneHunsax cyga C MUCNosib30BaHMEM MePCOHAsbHbIX KOMMbIOTEPOB
npu cobntogeHnn TpedoBaHu HacToswen NHCTpyKuun.

Mo 3asiBKaM WUCMNOMNHUTENEN nevyaTaHue [OKYMEHTOB MpPOU3BOAUTCS B rpynne
aBTOMATU3NPOBAHHOW MOArOTOBKM AOKYMEHTOB <1> wunu nuvuyomMm, Ha KoTopoe
BO3MnoXeHa Takaa 00593aHHOCTb.

<1> [lanee no TeKCTy NyHKTa - rpynna.

MeyaTatoTcss  TOMbKO matepuanbl W OOKYMEHThI CJ'Iy)Ke6HOFO Xapakrtepa,
CBA3aHHble C OeATEelJIbHOCTbIO Ccyaa.

MaTepmanbl and KonnpoBaHunA B KOonnpoBalsibHO-MHOXUTEIIbHOE 6+0p0
npeacrtasnAaArTCA € YETKUM, ACHbIM TEKCTOM, TMNpoOHyMepOBaHHbIMW JUCTaMU B
packpenjieHHoOM " HeC6pOLLIlOpOBaHHOM Buae. an/I KonmpoBaHun OOKYMEHTOB
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cynebHoro gena - geno Heobxoanmo pacwmeaThb.

PykonucHbIN TEKCT, NpeacTaBngeMbli A5t KONMMPOBaHUS, OOMMKEH BbiTb MCNOSTHEH
4YeTKO Ha OAHOW CTOPOHe nucTa ¢ cobnogeHnem npasun opdorpadpum n NyHKTyaumn,
YepHbIMU, PMONETOBLIMU UM CUHUMW YepHUNamu unum nacton. He npuHumatroTca Ha
nevyataHne [OKYMEHTbI, HanucaHHble Hepa3dopymBo, MpaBrfieHHble KapaH4alloM.
KoppekTopckne paboTbl paboTHMKaMK rpynnbl HE MPOU3BOAATCS.

43.2. B neBoM BepxHeM yrry PyKONUCU UCMOMNHUTENb OOKYMEHTa CTaBUT CBOH
Bu3y "B nevate" n gaTty nepegauvM OOKYMEHTa B rpynny, odopMnsieT 3akas Ha
neyataHue OOKYMeHTOB (npunoxeHune Ne 59).

43.3. MNpun nogrotoBke mMaTepuanoB Afsl neyaTaHust ocoboe BHUMaHWe crenyet
obpawiatb Ha 4YeTkoe W pasbopymBoe HanmMcaHve damMunuin, cneymanbHbIX
OPUANYECKUX W OPYrMX TEePMWHOB, HaMMEHOBAHWW BeAOMCTB W OpraHusauumu,
WHOCTPaHHbIX COB U reorpaduyeckmx Ha3BaHun.

HanmeHoBaHust opraHusaumm n npegnpusitui Ha MHOCTPAHHOM si3blke neYyaTarTCH
NaTUHCKUM LUPUPTOM U BNNCHIBAKOTCA UCMOSNTHUTENEM OT PYKM.

43.4. lNMonyyeHHble ANA nevataHus Matepuanbl YYUTbIBAKOTCA B XXypHane yyeTta
nevaTHbIX paboT, rae UKCUMPYTCSa AaTa NocTynneHuss matepuana, hamunma nuua,
chalowero AOOKYMEHT, Ha3BaHMe [OOKyMeHTa, daMunusa crneumanucra, KOTOpoMmy
nopy4yeHo nevyaTaHMe MaTepuana, obbem oOTneyaTaHHOro MaTepuana, pfarta
BbINONHeHUs paboTbl (NpunoxeHune Ne 60).

43.5. lleyaTaHne [OOKYMEHTOB MPOU3BOOUTCS Ha NUUEBOM CTOPOHe 6raHKkoB
YCTaHOBMEHHON (POPMbI UM HA OOHOM CTOpoHe nucta dopmata A4 unum A5 B ogHOM
ak3emnnspe. MNepBoovepegHOMY MCMOSMTHEHUIO NoAasiexaT JOKYMEHTbl U MaTepuanbl 3a
nognucblo nNpegcenatensa apbuTpaxkHoro cyaa, ero saamectutenemn, NpoekTbl NPUKasoB
N pacrnopsbkeHWn, a Takke [LOKYMEHTbl C MOMETKOW pyKoBOAUTENEN CTPYKTYPHbIX
nogpasaeneHun "CpoyHo".

43.6. [JokymeHTbl, npeacTaBnsieMble Ha MNOANUCbL PYKOBOACTBY apOuTpaKHOro
cyda, v gpyrme OOKYMEHTbl MeyaTtarwTcs 4yepes3 nontopa uMHTepBana, ecriv MHOe He
yKasaHo B 3asBKe.

HaneyaTaHHble JOKYMEHTbI, COCTOsLME U3 ABYX NINCTOB N Bonee, A0SMKHbI BbITb
NpoHymepoBaHbl. Homep npocTtasnsieTca apabckumu umdpamu B cepeanHe BepxXHero
nosisi AOKyMeHTa.

43.7. Ha nvueBon CTOPOHe nocrnegHero nucta HanevaTtaHHOro [OKYMeHTa B
NIEBOM HWXHEM YIy NPOCTaBnAlTCs OTMeTKa (KOSIOHTUTYST) C HauMeHoBaHWeM dhanna
Ha MalMHHOM  HocuTene, pgarta, WHUUManel W damunua  cheyuanucTa
AenonponsBoAcTBa, NeyvyaTaBLIEro JOKYMEHT.

damunms  ncnonHUTEnNs AOKyMeHTa W HoMep ero cnyxebHoro TenegoHa
NPOCTaBNATCS Ha NUMLUEBON CTOPOHE NocreaHero nucta AoKyMeHTa BHU3Y creBsa.

Ha npoueccyanbHbiX [OOKYMEHTaxX, OTBeTax Mo 3adBfeHusM u xanobam
yKa3aHHble pekBU3NTbI HE NeYvaTatoTcs.

OTneyaTaHHbIW OOKYMEHT BbIOAETCA WCMOMHUTENO MNOA pacnucky B >KypHane
yyeTa nevatHbIX paboT BMeCTe C YePHOBMKOM JOKYMEHTA.

43.8. CekpeTHble OOKYMEHTbl ne4vatawTcs paboTHMKamMu, OTBETCTBEHHbIMU 3a
BeJeHMe CEeKpPeTHOro A4enonpon3BoaCcTBa.

43.9. TwupaxupoBaHUO  aBTOMaTU3MPOBaHHbIM  CMOCOOOM  MAM  NyTeEM
KCepokonupoBaHusi B CydebHbIX cocTaBax, nogpasferieHnsXx W KONuMpoBarbHO-
MHOXWUTESNbHOM Olopo nognexaT TONbKO cydebHble akTbl, CryXebHble OOKYMEHTbI U
MaTtepuansl apbutpaxHoro cyaa.

43.10. TupaxunpoBaHne OOKYMEHTOB OonbLioro gopmata u 60MbWNM TUPAXKOM
NPOU3BOAUTCS, Kak NPaBuso, TOMbKO B KONMMPOBaNbHO-MHOXUTENBHOM BHOPO.
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TupaxunpoBaHne  OOKYMEHTOB B KOMMPOBASIbHO-MHOXMWUTENbHOM  6rOpo
npounssBoauTcs nocne odopmneHnss bnaHka-zakasa (npunoxeHve Ne 61), kKoTopbIn
3anonHaeT paboTHWUK, BbLINOSHAKOWMIA NOpyYeHUe, noaNuUCbIBaeT PYKOBOAUTESb
cynebHoro coctaBa unu cyabs, pykoBoauTenb nogpasgeneHns unm ero 3amectutesb.

43.11. 3akasbl Ha TUpaXupoBaHWE BbIMOMHATCA B MNOpAAKe O4YepedHOCTU KX
NOCTYNNEHUS UK, UCXOOS U3 YKa3aHUW PYKOBOLCTBA apbUTPaXKHOro cyga, CPOYHO.

43.12. PykoBoguTenb annapata - agMUHUCTpaToOp Ccyda, HayanbHUK
nogpasgeneHns 0enonpou3sBoacTBa Bnpase MpPoOBepUTb OBOCHOBAHHOCTbL TuUpaxa C
uenbto  obecneyeHuss  pauMoHanbHOrO  MUCMOSb30BaHMs  paboyero  BpemMeHu
crneunanucToB-onepaTopoB, 3KOHOMHOMO pacxogoBaHus 6Gymarm M maTepuarnos,
COXpaHeHust pecypca KonnmpoBasibHO-MHOXUTENbHbIX MaLUVH.

43.13. Ecnn konmpytoTtca  oTgenbHble  OOKYyMeHTbl  cygebHoro  gena,
anennsaunMoHHOro UM KaccaumoHHOro npomsBOACTBa, TO B GnaHke-3akase B rpacde
"HaumeHoBaHne 3akas3a" [O/MmkHbI ObITb YyKasaHbl HoOMepa cygebHoro pgena,
anennaunMoHHOro, KaccaumoHHOro NPOM3BOACTB, NMUCThI Aena.

43.14. Twvpaxupyemble [OOKYyMeHTbl 6Gonbworo obbvema (MHGOPMAaUNOHHBbIE
NMCbMa, WHCTPYKUMM W T.M.) OOSMDKHbI MMETb Ha MocrnegHen CcTpaHuue BbIXOOHble
AaHHble: HOMep 3akasa W pfaTty, NpocTaBrfsieMble CheuuanmcToM KonupoBarbHO-
MHOXuTenNbHoro 6topo. OpurMHanbl MaTepuanoB BO3BpaLLalTCA 3akasdvMkam npu
BblJaye MM rOTOBOro Tupaxa. [1o ucteyeHun roguyHoro cpoka XpaHeHust GnaHku-
3aKasbl Ha TUPaXMPOBaHUE YHUYTOXAKOTCS MO aKTy.

43.15. O TuMpaxuMpoBaHUN OOKYMEHTOB, coAepxalux cnyxebHyro nHgopmauuo
OrpaHMYEeHHOro pacrnpoCTpaHeHusi, B 3aKase Ha TUpaXupoBaHMe [OOSTKHbl ObiTb
caenaHbl COOTBETCTBYIOLLNE OTMETKM.

B XypHane y4yeta TUpPaXupoBaHUS OOKYMEHTOB 3TO AOSHKHO ObiTb yKa3aHO B
rpadpe 4 (npunoxeHue Ne 62).

44. dopmmpoBaHne 1 oopMieHne gen no HoMeHknatype B cyaebHbIx cocTaBax
1 nogpasgerneHuax apobuTpaxHoro cyaa

44.1. CsogHass HoOMeHKknatypa Aen npegctaBnder cobon  exerofHbin
CUCTEMATU3NPOBAHHLIN NepeYeHb 3arofioBKOB Aes1, 3aBOAUMbIX B CcyaebHbIX cocTaBax
N nogpasgeneHnax apbuTpaxHoro cyga, C ykasaHMem CpPokKoB WX XpaHeHusa. OHa
npegHasHavyeHa gns rpynnupoBKKM B Aefia UCNOSNTHEHHbIX JOKYMEHTOB, 0bpasylolmxcs B
npouecce paboTbl, X cUCTEMaTU3aLMK, y4YeTa, MHOeKcaununm u onpeneneHns CpokoB
XpaHeHus.

CBogHast HOMeHknaTypa gen apbuTtpaxHoro cyaa:

a) yTBepxagaeTcs npeacenarenemM apoutpaxHoro cyaa nocrie ee corfiacoBaHuns ¢
3KCNEepTHOM KOMUCCUEWN apOUTPaXKHOro cyda He Mo3dHee KOoHua Tekywero roga wm
BBOOUTCA B AencTeure ¢ 1 aHBaps crneytowlero roga;

0) oavH pa3 B 5 neT CornacoBbIBaeTCA C 9KCNEPTHO-MPOBEPOYHOM KOMWUCCUEN
YNOSTHOMOYEHHOrO OpraHa UCMNoSIHUTENbHOM BnacTn cydbekta Poccunckon degepaumm
B 0OnacTu apxuBHOro gena.

CypnebHble gena, anennsuMoHHbIE U KacCauWOHHblE MPOM3BOLACTBA B CBOAHYIO
HOMEHKNaTypy Aen He BKNo4YatTCs.

CBogHasi HoMeHknaTypa fen aBnseTcss OCHOBOW ANSA COCTaBfieHUs1 onucen gen
NOCTOSIHHOIO M gonroBpemMeHHoro (cebiwe 10 neT) XpaHeHusi, coaBaeMblX B apXxuB
apbutpaxHoro cyga, a Takke ucnonb3yeTca ansa ydeta gen spemeHHoro (go 10 net
BKIMIOYUTENBHO) XpaHEeHUs, Haxoaswmxcsa B cygebHbIx cocTaBax v nogpasgaeneHusix.

44.2. CBogHas HOMeHKNaTypa Aen cocrtaBnsdeTcs B cooTBETCTBUM C OCHOBHbIMU
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npasunamn paboTbl BEAOMCTBEHHbLIX apxuBoB, [lepeyHeM TUMOBLIX YynpaBreHYeCcKnX
apXMBHbIX OOKYMEHTOB, 0O6pasyloWmnxca B npouecce AeATeNIbHOCTU roCyAapCTBEHHbIX
OpraHoB, OpraHoB MECTHOr0 CaMoyrnpaBfeHUs W opraHM3aunin C ykasaHuem CPOKOB
XpaHeHus, yTBepxgaembiM npukasoM MuHucTepctBa KynbTypbl  Poccuickon
depepaumn, MNpasunamm paboTbl apxmMBoB apbUTPaXHbIX CyAoB, pa3pabaTbiBaeMbiMu
BAC P® un yrtBepxgaembiMn npukazom BAC P®, [lepeyHeM [JOKYMEHTOB,
obpasyrLmxca B AeAaTeNbHOCTU apbutpaxHbiX cyaoB, paspabaTtbiBaembiM BAC PO un
yTBepxxgaembiM npukazom BAC P®. B HoMmeHknaTypy gen BKOYaoTCs 3aroNoBku gen,
oTpaxatowue BCe AOKYMEHTUpyeMble y4acTkM paboTbl CTPYKTYPHbIX NoapasgeneHumn
apbutpaxHoro cyaa.

HomeHknatypa Qfen CTPYKTYpHbIX nogpasgeneHun (npunoxeHve Ne 63)
coctaBnsieTca He nosgHee 1 pgekabpsa  Tekywero roga — cneunanucTom
gernonponsBoactea cygebHoro coctaBa unvM nogpasfgernieHnd, CorfacoBbiBaeTCca C
pabOTHMKOM, OTBETCTBEHHbLIM 3a paboTy apxuBa cyaa, YTBepX4aeTcsa pyKkoBoauTenem
nogpasgeneHus.

BHOBb co3gaHHOe noapasfeneHne o6s3aHO B MeCsYHbIM CPOK paspaboTtaTtb
HOMeHKNaTypy Aen nogpasgeneHust U NnpeactaBuUTb ee B apxmB cyda.

44 .3. 'padbl HOMEHKNATYPbI Aen 3anoSHAKTCA cregyowmm obpasom.

B rpadpe 1 HOMeHKknaTypbl NPOCTaBNAKTCA MHAEKCHI KaXOoro Aena, BKAKYEHHOro
B HOMeHKknaTypy. MiHOoekc aena CocTouMT M3 YCTaHOBSIEHHOro B cyae uMpoBOro mnu
OyKBEHHOr0 0003HaYeHUA CTPYKTYPHOro nogpasgenieHnss U nopsigkoBoro Homepa
3arofioBka fena no HOMeHKnatype B npefenax CTPYKTYPHOro nogpasgeneHuns.
NHaekcobl gen obosHavaroTcs apabekummn yudpamn. Hanpumep: 01-12, rae 01 - Homep
cynebHoro coctaBa 1 12 - NOpsiAKOBbLIM HOMEpP 3arosfioBKa Aefia no HomeHknartype. Mnu:
0O[0-04, roe O[] - obo3HaveHne noapasaeneHus genonponssoactea n 04 - nopsakoBbIN
HOMep 3arosioBka fena no HoMeHknaType.

B rpacdy 2 HomMeHKknaTypbl BKHOYAKTCA 3arofioBkn aen (ToMoB), KOTopble
OTpaxkatoT OCHOBHOE COoAepXaHue 1 cocTaB AOKYMEHTOB Aena.

Hanpumep:

3. MNnaHbl paboTbl BTOpOro cyaebHoro coctasa Ha 2012 rog n matepuarnbl Mo UX
BbIMOSTHEHMIO.

Npacha 3 HOMeHKnaTypbl 3anofHAeTCA MO0 OKOHYaHWW KaneHgapHoro roga
cneunanmcToMm apxumBa.

B rpadbe 4 ykasblBaloTCA CPOK XpaHEHUs Aen, HoMepa cTaten Mo NepeYHio.

padha 5 - npumeyvaHue.

B HoMeHknaType gen cnefyeT cOXpaHATb OAMHAKOBbIE MHOEKCHI ANs OAHOPOAHbIX
Aen BO Bcex cyaebHbIX cocTaBax W nogpasgenenuvsx. Ona gen, nepexogsawmx Ha
cnefywoLwmnmn roa, MHOEKC JOSMKEH COXPaHATLCS.

44 .4. MopsiaoK pacnonoXeHus 3arofIoBKOB AeN1 BHYTPW pasgenoB 1 nogpasgenos
HOMEHKNaTypbl AeNn onpeaenseTcs CTeneHbi BaXXHOCTU OOKYMEHTOB, COCTaBMSAOLLMX
aena, n ux B3auMMoCBA3bl. BHavyane pacnonaraloTcs 3aronoBku Aes1, cogepkalumx
OpraHM3aunoHHO-pPacnopsSANTESbHYIO OKYMEHTaLM0. 3aronoBoK Aena JOMKeH KpaTko,
B 00606LLeHHON hopMe OoTpaxaTb COCTaB M OCHOBHOE coepXaHwe OOKYMEHTOB aena.
He ponyckaetca ynoTtpebrneHwe B 3arofioBkax Aefia HEeKOHKPETHbIX (hOopMynMpOBOK
("PasHble maTepuanbl”, "Obwas nepenucka" v gp.), a Takke BBOOHbIX CIOB U CIOXHbIX
CUHTaKCMYecknx obopoToB.

3aronoBkn gen MOoryT YyTOYMHATBCA B npouecce (popMumpoBaHUa U 0popMIeHUs
aen.

44.5. CBogHasi HoOMeHKNaTypa Qfen apoutpaxHoro cyaa dopMmupyetcsa B
COOTBETCTBUM CO CTPYKTypou cyga. HasBaHusiMn pasgenoB HOMEHKNaTypbl SBSIOTCA
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HauMeHoBaHUA cyaebHbIX COCTABOB U CTPYKTYPHbIX NogpasaesnieHuni.

44.6. CBogHass HOMeHknaTtypa gen apbuTpaxHoro cyda Ha npeacToswun
KaneHgapHbll rog cocTaBnsdeTcd paboTHMKOM apxvBa B MocrnegHeM KBapTarne
TEeKylero roga Ha OCHOBaHWUWM HOMeHKNaTtyp Aden  cyaebHbix cocTaBoB U
nogpasgeneHnin, yTBepXaeHHbIX UX PyKOBOAUTENAMU U NpeacTaBngeMblX B apXmB He
nosgHee 1 gekabps Tekywiero roga (npunoxexHne Ne 64).

44.7. N3 yTBEpXOEHHOW CBOAHOW HOMEHKNaTypbl en apOuTpaXHOro cyga Ha
npegcroAwmn roa cynebHble cocTaBbl M NogpasgenieHust He no3gHee  siHBaps
cnefywowero roga nosly4yaroT BbINMUCKM pasfenoB C NepeyHeM gen rno HOMeHKnaType
COOTBETCTBYIOLLEro cyaebHoro cocraBa unum nogpasfeneHus onsi UCnosib3oBaHUs B
paboTe.

44.8. 3aKOH4YEHHblE MPOM3BOACTBOM [OOKYMEHTbl cpatTcs B 10-OHEBHbLIN CPOK
UCronNHUTENeM  cneuvanucty  Oenonpov3BOACTBa  NoAapasfeneHusi,  KOTopbin
dopmMmupyeT nx B Aenia no HomeHkrnatype. [OKyMeHTbl A0SKHbI ObITb OhopmIeHbl B
COOTBETCTBUM C TpeboBaHMsaMKU HacToswwen VHCTpyKUuMn n cnncaHbl npeacenarenem
cynebHoro cocrtaBa, pykoBoguTenem nogpasgeneHna B Aefio C ykasaHueM Homepa
gerna no HOMeHKnatype, AaTbl cnucaHuss M OTMeTKn 06 wucnonHeHun. OTmeTka
NPoOCTaBNAeTCs MWCMOMHUTENEM B HWXHEM Yrny nUUEBOM CTOPOHbI MEpBOro nucrta
NCMOSIHEHHOrO JOKYMEeHTa Ha cBoboAHOM OT TekcTa MmecTte. Busa pykosogutens ob
NCMONHEHUN 1 CNUCaHUN B AES0 NPOCTaBSETCS B IEBOM HWXKHEM Yy AOKYMEHTA.

CpoKk XpaHeHusi OOKyMeHTa onpeaensieTcss WUCNOfHUTENEM B COOTBETCTBUM C
HOMeHKnaTypon gen.

44.9. dopmupoBaHue gen no HOMeHknaType npegcrasnsieTr cobon obbeanHeHne
WCMOSHEHHbIX OOKYMEHTOB B Aefla U cuctemaTusauuio OOKYMEHTOB BHYTpPU Aena
(npunoxeHne Ne 65).

Mpn hopmmpoBaHun gen Heobxogmmo cobnogaTtb cnegywowme oblwme npasuna:
nomMewate B Oeno TOMbKO WCMOSIHEHHbIE, NPaBUibHO O(OPMIEHHbIE OOKYMEHTbI B
COOTBETCTBMM C 3arofioBkamMu [Jen no HOMeHKnaType; noMmelwiaTb BMeCcTe Bce
AOKYMEHTbI, OTHOCSALIMECH K paspelleHnto OOHOro BOMpoca; rpynnupoBaTtb B Aeno
AOKYMEHTbI OQHOrO KaneHaapHoro roga, 3a UCKNYeHMeM nepexogsawmnx aen n AndHbIxX
aen paboTHMKOB;, [OOKYMEHTbl MOCTOAHHOIO W BPEMEHHOr0 CPOKOB XpaHEeHUs
rpynnupoBaTth pasfiesibHO; NPUMOXKEHUs, YKasaHHble B [OKYMEHTax, He3aBUCUMO OT
AaTbl UX YTBEPXKOEHMWS NN COCTaBMEHUS NPUCOEOMHATD K AOKYMEHTaM, K KOTOPbIM OHM
OTHOCATCS; MpPU OTCYTCTBUM MPUMIOXKEHUA UCNONHUTENb 00s13aH caenatb 06 3TOM
OTMETKY Ha AOKyMeHTe (BO3BpalleHbl 3asiBUTEN0, U3bATbI U T.M.); B A€N0 HE OOSTKHbI
nomMeLaTbCa [OOKYMEHTbl, KOTOpble HeobxoAuMMO BO3BpaTUTb MO MPUHAOSIEXHOCTMH,
NULWHWE 3K3eMNnsipbl, YEPHOBMKM; OEN0 He OO0SMKHO npeBbiwatb 250 nuctos. [pu
HanUM4YuM B Oefie HEeCKONbKMX TOMOB MHOEKC W 3arofioBOK Aena MNpOoCTaBnsAlTCA Ha
Kaxgom Tome ¢ gobasnexHnem: 1.1, 1. 2 n 1.4.

44.10. Homep pena, B KOoTopoe OOMKeH ObiTb NOALWMT OOKYMEHT, onpegenser
pykoBoauTenb cynebHoro cocrtasa, nogpasgeneHvs. Ha gokymeHTe npocTaBnsieTcs
oTMmeTKa: "B geno Ne ", ctaBATCcs AaTta un nognucb pykoBoauTENS.

44.11. [Ona onepaTMBHOro mnoucka [JOKYMEHTOB [Jernla pacnonarattca o
nopsaKoBbIM HOMeEpaM HOMeHKNaTypbl. Konus HOMeHKNaTypbl Aen unuv Bbinucka nu3 Hee
nomMeLlaeTcss Ha BHYTPEHHEW CTOpoHe [fBepen wWkada, rge XpaHarca gena no
HOMeHKnaType cyaebHoro coctaea, nogpasgeneHuns.

Ha kopeluke 06noxku gena ykasblBaeTca MHOEKC N0 HOMEHKNaType gen.

44.12. [oKymeHTbl BHyTpWU [Jefna pacnonaralTcsd B XPOHONOMMYecKon
nocrnegoBaTenbHOCTH.

PacnopsignTtenbHble  OOKYMEHTbl C OTHOCALMMUCA K HUM  MNPUNIOKEHNAMU
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rpynnupytoTCs NO BUAAM U XPOHOSOMMN.

Mpukasbl MO OCHOBHOW AEATENIbHOCTU TPYNNUPYIOTCS OTAESNbHO OT MPUKasoB Mo
NNYHOMY COCTaBy.

Mpukasbl MO KagpoBbiM BompocaMm (OTnycka, KOMaHAWPOBKM) OOPMUPYHOTCA B
oTaenbHoe aeno. [JOKyMeHTbl B NIMYHLIX Aefiax pacrnofiaraloTcs B XPOHOMOMMYeCckom
nopsigke no Mepe Mx NoCTynneHus.

JlnuesBble cyeTa pabOTHMKOB TrPYNNMPYIOTCA B CaMOCTOSATENbHble fena WU
pacnonararTcsi B HAX CTPOro B andasUTHOM Nopsiake no damunmnsam padboTHUKOB.

O6palleHuns rpaxgaH M OOMKHOCTHBIX ML, MO BOMpocam opraHusaumm pabdoTbl
apbutpaxHblX CygoB (MpeasioXeHus, 3asiBeHns u kanobbl) ' BCe AOKYMEHTbI Mo
pacCMOTPEHUIO U paspeLLeHnto obpalleHni rpynnmpyoTcs B oTAenbHoe Aero.

44.13. MNepenucka rpynnupyeTcs, Kak NpaBumnio, 3a nepuo kaneHaapHoro roga u
CUCTEMATU3NPYETCA B XPOHOSMOMMYECKoM nocrnegoBaTenbHOCTU. [JOKyMeHT-3anpoc
nomeLaeTcsa nepen AOKYMEHTOM-OTBETOM.

Mpn BO30GHOBNEHMM Nepenuckn no onpenerieHHoOMy BOMPOCY, HayaBLUEWNCs B
npegblaywemM rogy, AOKYMEHTbl BKIKOYMAKTCA B Oeno Tekylero roga € ykasaHuem
WHOEeKCca gena npegblayuwiero roga.

44.14. OTBETCTBEHHOCTb 32 COXPAHHOCTb AOKYMEHTOB U Aeri, NpeayCMOTPEHHbIX
HOMEHKNaTypon, HecyT  pykoBoauTeENM  cydebHbIX  COCTaBOB,  CTPYKTYPHbIX
nogpasgeneHnin n CooTBETCTBYOLWME PabOTHNKN CTPYKTYPHbIX NoApasaeneHni.

44.15. [lena no HOMeHknaType KagpoBon cnyxObl, ¢oMHAHCOBOro oTAena wu
Oyxrantepun, oTgena MaTepuaribHO-TEXHMYECKOro obecnevyeHns 3aBoasTca U
POPMUPYIOTCS C yH4ETOM CNeUndUKN AeATENbHOCTM 3TUX NoApasaeneHni.

44.16. o OKOHYaHUM KaneHgapHOro roga He nosgHee AHBapA creylowero 3a
HUM roga crneumnanucTbl cygebHbIX COCTaBOB M CTPYKTYPHbIX NoApasaeneHumn nepegaroT
B apxuB cyda fderna no HOMeHKNaType MOCTOAHHOIO XpaHeHUs M [ena BPeMEeHHOro
(cBbiwe 10 neT) xpaHeHus. Ecnu gena no HoOMeHKNaType MNOCTOSHHOMO U BPEMEHHOro
XpaHEeHUs XpaHAaTCA B noapasfeneHun cyga B TedeHue Tpex net (nyHkt 38.14
MHCTpyKUMK), OHM NepenatoTcsa B apXMB NO OKOHYaHUM 4AHHOMO CPOKa.

Onuncu gen no HOMeHKNaType yTBepXxaatTcs pykoBoauTenem cyaebHoro coctasa,
nogpasgeneHus cyaa.

lMepepaya gen no HoMeHkKNaType NPoM3BOANUTCS MO rpadunky, CoOrracoBaHHOMY C
PYKOBOAUTENAMU CTPYKTYPHbIX NogpasdenieHnn u yTBepXOEHHOMY pyKoBOAUTENEM
noapasaeneHns Oenonpon3BoacTsa.

B oToenbHble gena hopmMupytoTcst AOKYMEHTbI C NOCTOSAHHBIM CPOKOM XpPaHEHUS.

[Ons gen NOCTOSIHHOIO CpokKa XpaHeHWsA COCTaBNAeTCs BHYTPEHHAS OMUCb MO
yCTaHOBMeHHON dopme (npunoxeHne Ne 66). B koHUe BHyTpeHHen onucu genaetcs
nUTOroBasi 3anncb O KONMMYeCcTBE NMCTOB B Aerne M npocTtaBnsgeTcs nomeTka "B apxus",
KoTopasi 3aBepsieTCA MNOAMUCBLID PYKOBOAUTENSA noapasgeneHunsa. BHyTpeHHAs onucb
noaLwmeaeTcs B Aeno.

45. CnpaBo4HO-MHMpOpMaLMOHHas paboTa

45.1. OCHOBOW [OCTOBEPHOCTU U ONEepaTUBHOCTU CNPaBOYHO-UHAOPMAaLMOHHOW
Cnyx0Obl  apOUTpaXHbIX  CydOB  SBMSIETCS  HEYKOCHUTENbHOE  BbIMNOSNIHEHUE
cneumanuctamy, MNOMOLUHWKAMW cyden cydebHbIX CcocTaBoB, chneuuanucTamm
noapasfeneHnin  apbuTpaxHbiXx CydoB TpeboBaHU O CBOEBPEMEHHOM BBOAE B
cUCTEMbl aBTOMaTU3aUUW CydONMPOWU3BOACTBA W AENonpou3BoACTBa CBEAEHUA O
ABWKEHMN UCKOBbIX 3asiBNEHNI (3asiBNEHUI), anennsiLMOHHbIX U KacCaLMOHHbIX Xarnob,
cyaeGHbIX Oen, 3asiBNeHUn U xoaaTancTs, APYrMX AOKYMEHTOB W MPUHSTBLIX MO HUM
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cynebHbIX akToB.

45.2. 3anHTepecoBaHHbIE NvLa MOTYT NONYYUTb MHTEPECYIOLLYO UX MHOPMaLINIO
0 OBwxeHun cynebHbIX Aen n OOKYMEHTOB B apbuTpakHoM cyge Ha oduvumnanbHOM
canTe COOTBETCTBYIOLWIEro cyaa, a Takke Ha oduumanbHom cante BAC PO B cetu
MHTepHeT ¢ ucnonb3oBaHueM cepBuUCOB "KapToTeka apbuTpaxHbix gen" unu "baHk
peleHnn apbutpaxHbix cyaoB".

Pabota canta apbuTpaxHoro cyga opraHusyeTcs OTAesioM WHdopMaTusauum
cyda BO B3aMMOLeNCTBUMN C cyaebHbIMM cocTaBaMmn U nogpasaeneHnsmmn cyaa.

PaamelueHne noboro matepuana peknaMHOro xapakrtepa, B TOM 4ucrie noodbix
ceBegeHun 006 opraHusauusx, npedocTaBnAlWMUX — Opuandeckme  ycryru, He
AonyckaeTcs.

45.3. NHdopmaumsa n cnpaskm no TenedoHy BbiAATCSA NPU HaNMMYUU OAHHbLIX O
perncTpaumMoHHOM HOMepe MOMyYEeHHOro AOKYMEHTa, ero UCXoasiem Homepe u pare,
HauMeHoBaHUN apbuTpaxHoro cyga M Homepe cyaebHoro gena, pacCMOTPEHHOro B
nepBoOM MWHCTaHUMK, cBedeHuh 00 ucTue M oTBeTuMKke, TpeTbux nuuax. [lomck
OCYLLECTBNSAETCS MO KaxaoMy 13 obs3aTenbHbIX PEKBU3UTOB NN MO UX COBOKYMHOCTW.

45.4. HenocpencCctBeHHOe BedeHWe CnpaBoOYHOW paboTbl  OCyLEeCTBNAeTCS
cneymanucTom (cneuymanuctamn) CrnpaBOYHO-UHGOPMALIMOHHOM Cnyx6sbl
nogpasgeneHns 0enonponsBoacTBa UMM MHOrO nogpasgeneHnst cyaa no yCMOTPEHUo
npegcenatensa cyga, paborawwmm BO B3aUMOAENCTBMM C CcyaebOHbIMW cocTaBaMu U
nogpasgeneHnsiMun, ¢ UCNosib30BaHMEM CUCTEMbI aBToOMaTmU3aumm cygonpon3BoacTea u
AenonponsBoacTBa, MNO3BOMAKOWEN MOMAyYnTb HeobxoouMmyo ANns [ayn  cripaBokK
MHOpMaUMIo Mo aenam u xanobam.

B HeobxoauMmbix crydasix npu OTCYTCTBMM TakoW WHGOPMaLMM CrnpaBoYHas
cnyxba BnpaBe agpecoBaTb 3asBUTENEN K cneuuanuctam cygebHblX COCTaBOB U
nogpasgeneHnn unu cekpetapsm cyaebHblx 3acefaHui onsi NonyyvyeHust cnpaBok No
WMHTEpPECYIOLLMM X BOMPOCaM.

NHpopmauma o TenedoHax (MHasi KOHTaKTHas WHAOpMauus) npegcenatenen
cynebHbIX cocTaBoB, cyaen N nx NOMOLLHUKOB He NpefoCcTaBnseTcs.

45.5. PaboTHMKM cnpaBoYHOW cryxObl, cyaebHbIX COCTaBOB M MnoapasgeneHun
coobLaT nuuamM, yyacTtBylowum B Aene, APYrMM 3auHTEpecOoBaHHbIM Nuuam, KX
npeacraBuTensMm, a Takke npeacTaBUTensaM Ccpeacts MaccoBon UWHdopmaumm
cnefywouine ceeaeHus:

O BXOOALWEM permcTpaumMoHHOM HOMEpPE WCKOBOrO 3asiBfieHUs (3asiBfieHnd) wm
COOTBETCTBEHHO HOMepe cyaebHoro paena, HaxoAdwlerocs Ha pacCMOTPEHUU WUnu
pPacCMOTPEHHOIO CyaoM;

O CyLLEeCTBe NPUHATOrO peLleHus no geny;

O MOCTYNMEHNN U PACCMOTPEHNN anennALNOHHBIX U KACCaLMOHHbIX »anob;

O CyLeCTBe NPUHATLIX NOCTAHOBIIEHUI NO Xanobawm;

O MOCTYNfieHMn 3asiBfieHM Ha pelleHune, aencteus (besgencteune) cyoebHoro
npucTaBa-UCNoNHUTENS N pe3yrbTaTax PacCMOTPEHNSA 3a8BEHUS;

O HauMeHoBaHUKM cyaebHOoro coctasa MM nogpasgeneHunsi, B KOTOPOM HaxoauTCs
Ha paccMOTpeHuun 3asBrieHne, cyaebHoe aeno unm xanoba;

O BPEMEHU N JaTe pacCMOTPEHNA aena Unm xanobbl;

O JaTe HanpaBfieHUs peLLeHuns], MOCTaHOBIEHUS NMLLAaM, y4aCcTBYOLNM B Aene;

0 gaTte nosiydeHunsa n otnpaske cyaebHoro gena;

0 Bblaye unun oTnpasBke UCMNOMHUTENBLHOMO SIUCTA; OTNPaBKe NMMCbMEHHOIO OTBETA.

Coobwaemasa vHopmaumss He [OrKHa coaepxaTb CBeLeHWUN, KOTopble MOryT
HapywuTb MpaBa W 3aKOHHble WHTEpPecChbl Nul, Yy4acTBYKOLWMX B Aene, a Takke
npuBOAMTL K  pasrnalleHno  CBedeHuKr,  coepxawmx  rocyaapCTBEHHYHO,



174

KOMMEPYECKYH0, CAY>XEOHYIO U MHYIO OXpaHSEMY0 3aKOHOM TaiHy.

45.6. CnpaBo4HO-MH(OpMaLMOHHasa cnyxba npegocTaBnseT WMHGopmMauumo o
ABWKEHUN cydebHbIX aen, 3asBneHun u xanob Ha nwbomMm aTane ux npoxoXoeHUs
(paccmMoTpeHust) CTOpOHaM WM UX NpeacTaBuTeENsM MO YCTHbIM  (TenedOHHbIM)
3anpocam B TeyeHue Bcero paboyero gHs.

45.7. Ha cante apbutpaxHoro cyga, a Takke B CrnpaBOYHO-MHGOPMALMOHHOM
Knocke cyga noMuMMo MHopmaLmm No KOHKPETHbIM cyaebHbIM genam uenecoobpasHo
pasmMeLlaTb CreayrLLyto CIpaBOYHY MHOPMaLNIO:

TpeboBaHusa AlK P® k hopme n cogepxaHnio MCKOBOIO 3asiBeHUs;

nepeyeHb JOKYMEHTOB, NpuiaraeMblX K UICKOBOMY 3asiBIIEHUIO;

oOpasubl MCKOBbIX 3asdBneHun (3asiBrieHnin) nNo Hanbonee pacnpocTpaHeHHbIM B
AAaHHOM pernoHe KaTeropusm gers,

obpasubl  anennauUoHHbIX, KaCCauMOHHbIX Xanob Ha cyaebHble akTbl
apbuTpaxHbIX CydoB;

oOpasubl 3anofIHEHHbIX MMATEXHbIX AOKYMEHTOB MO ynfaTte rocygapCTBEHHOWN
NOWSKWHLI  MpU  noJaye WCKOBOro 3asiBfieHnd  (3adBneHus), anennduuoHHOMN,
KaccaLMOHHOM »anoobbl;

O pasmMepax rocygapCTBEHHOM MOWSMHBLI MO AdefiaMm, paccmaTpuBaemMbiM B
apbutpaxHbix cygax;

O NnopsiAke N BpeMeHu npmema LOKYMEHTOB aKcnegmumen apbutpaKHoro cyaa;

O NopsiAike N BpeMeHU 03HAKOMISIEHUSI C MaTepuanamMmm cyaebHblx gen;

rpaduk npMema npeacraBuTenen opraHn3aunn 1 rpaxxgaH pykoBoACTBOM cya no
BOMpOCcaMm, He CBsI3aHHbIM C pacCMOTPeHMeEM cyaebHbIX aern;

npasuna opraHu3auMmM MpPOMYyCKHOrO pexuma W NpaBuna NoBedeHus
npegcTaBuTenen opraHn3aumm 1 rpaxnaH B NoMeLLEHUN apbuTpaXKHoro cyaa.

45.8. ApbutpaxHbin cyg o643aH Ha cBoeM oduLmManbHOM canTe B ceTn MHTepHeT
pasmMellaTb CAUCOK MOCTOSIHHO AEWCTBYIOLWMX TPeTenckux cyaos, MHGopmauus ob
obpasoBaHUN KOTOPbIX MOCTynuna B apbuTpakHbid Cyd, C yKa3aHMEM B TOM 4ucre
cnefylowmnx cBefeHWn: pata wm3BelleHna apbutpaxHoro cyga o6 obpasoBaHuu
TpeTenckoro cyga, Aata obpasoBaHus TPETENCKOro cyaa, HaMMeHoBaHUE TPEeTENCKOoro
cyda, HauMeHoBaHMe opraHusaunn, npu KOTOPOW CO3haH OaHHbIM TpeTencKun cyn,
MEeCTOHax0oXaeHne TPeTENCKOro cyaa, KOHTakTHast MHopmaumsa 0 TPETENCKOM cyae m
00 opraHusaumu, cosgasLlen TpeTencknn cyn,.

45.9. B uenax onepaTMBHOrO BHECEHUS U3MEHEHUA B CMPaBOYHUK afgpecoB U
TenedoHoB apbutpaxHbix cygo Poccuickon denepaunn, sBegywmncs YnpasneHmem
penonponssoactea BAC P®, apbutpaxHbiM cydam B TeYeHue NSATU OHEW CO OHS
COOTBETCTBYHIOLLETO N3MeHeHns HaanexuT coobLWmnTb B YnpasneHue
penonpounssoactea BAC P® no agpecy 9nekTpoHHOM MNoYThbl (KOMUKO - NO agpecy
anekTpoHHon noytbl BAC P®) cnegyowme ceegeHnsa 06 sMeHeHuu:

NoYTOBOroO agpeca cyaa;

TenedoHa dakCUMUITbHOM CBSA3N;

HOMepOB TeNedOHOB pyKoBOAUTENEN Cyaa U CTPYKTYPHbIX NoApasaeneHui;

PYKOBOAUTENAMU Cyda WU PYKOBOOAMTENAMM CTPYKTYPHbIX nogpasgeneHnn cyaa
daMmnnuun, UMeHu, oT4yecTBa.

Coo0lLyeHne 06 N3MEHEHUAX AOSMKHO coaepXaTb CreayoLyo nHpopmaumio:

HanmeHoBaHne apbuTtpaxHoro cyaa

[MoyToBLIM agpec cyda C ykasaHnem nHaekca

Koa ropoaa

PasHnua Bo BpemeHu ¢ r. Mocksomn

dakc
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ALpec 3neKTPOHHON MoYThI

CnyxebHble TenedoHbl creayLwmnx nuu;
Mpencenatens cyaa

MpuemHas

MepBbIn 3amecTUTENb NpeaceaaTens cyaa
3amecTutenu npeaceaatens cyga

PykoBoautenb annapaTa - agMUHUCTpATOp cyada
PykoBoantenb cekpeTapuata npegcegarens cyga
Ynpasngawowmn genamu cyaa

MoapasaeneHune genonpon3BoacTsa (KaHuenapus)
OTaen KagpoB 1 rocygapCTBEHHON CRyXKObl
®P1HaHCOBO-3KOHOMUYECKNIA OTAEN (rNaBHbIN Byxrantep)
Otpgen aHanuaa 1 0606weHns cygebHon npakTukm
lMpecc-cekpeTapb
AOMUHNCTPATUBHO-XO3ANCTBEHHbIN OTAEN

Otnen nHdopmaTtmsaunmn n TeXHNYecKoro obecnevyeHms
CnpaBo4Has cnyxba

COIMACOBAHO

¢ ®enepanbHbIM apXMBHLIM areHTCTBOM

B 4aCTu NOCTaAHOBKM

obLiero genonpomnssoacTea

nucbmom oT 20.12.2011 Ne 6/2459-A
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MpunoxeHne Ne 1

K VIHCTpyKUMM NO Aenonpoun3BoacTBy

_ VMHOEKCbI, OPNLUNAJIBHBIE CA/TbI 1 AOPECA
EOMHOWN CUCTEMbI SNEKTPOHHOW NMOYTblI APBUTPAXHBIX CY[IOB
POCCUNCKOU oEOQEPALIMA

CnncoK N3MeHsIIoLWNX JOKYMEHTOB
(B pea. NoctaHoBneHus Nnenyma BAC P® ot 11.07.2014 Ne 49)

http://vasrf.arbitr.ru vasrf@arbitr.ru

depepanbHble apbutpaxHble cyabl okpyroB Poccumnckon ®epepaumm

Beicumn BAC
ApbutpaxHbii Cya
Poccunckon

depepauyum

depgepanbHbIN @01

apOuTpaxHbIn cyq
Bonro-BaTckoro
oKkpyra

depgepanbHbIN @02
apOuTpaxHbIn cyq
BocTo4Ho-

Cwunbupckoro okpyra

depgepanbHbIN @03
apOuTpaxHbIn cyq
[lanbHeBOCTOYHOro

okpyra

http://fasvvo.arbitr.ru info@fasvvo.arbitr.ru

http://fasvso.arbitr.ru

info@fasvso.arbitr.ru

http://fasdvo.arbitr.ru info@fasdvo.arbitr.ru

B apbutpaxHbix cygax
Poccuinckon ®egepaunm



depgepanbHbIN
apOuTpaxHbIn cyq
3anagHo-Cubupckoro
okpyra

depgepanbHbIN
apOuTpaxHbIn cyq
MockoBcKOro okpyra

depgepanbHbIN
apOuTpaxHbIn cyq
[MoBoOsMKCKOro okpyra

depgepanbHbIN
apOuTpaxHbIn cyq
CeBepo-3anagHoro
oKkpyra

depnepanbHbIN
apOuTpaxHbIn cyq
CeBepo-KaBkasckoro
oKpyra

depgepanbHbIN
apOuTpaxHbIn cyq
YpanbcKoro okpyra

depgepanbHbIN
apOuTpaxHbIn cyq
LleHTpanbHoro okpyra

®04

®05

®06

@07

®08

®09

®10

http://faszso.arbitr.ru

http://fasmo.arbitr.ru

http://faspo.arbitr.ru

http://fasszo.arbitr.ru

http://fassko.arbitr.ru

http://fasuo.arbitr.ru

http://fasco.arbitr.ru
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info@faszso.arbitr.ru

info@fasmo.arbitr.ru

info@faspo.arbitr.ru

info@fasszo.arbitr.ru

info@fassko.arbitr.ru

info@fasuo.arbitr.ru

info@fasco.arbitr.ru

ApbutpaxHble anennsumoHHble cyabl Poccunckon ®epepaymm

MepBbIv
apOUTpaXKHbIN

01AIl

http://1aas.arbitr.ru

info@1aas.arbitr.ru



anennsiuMOHHbIN cyq

BTopown apbutpaxHbin
anennauMoHHbIN cyq

TpeTtuin apouTparkHbIN
anennauuoHHbIN cya

UeTBepTbin
apOUTpaXKHbIN
anennauMoHHbIN cyq

MaTbin apbuTpaxkHbI
anennauuoHHbIN cya

LWecTton
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

Ceobmon
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

Bocbmowm
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

[eBaTtbin
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

[ecaTtbin
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

02Arl

03AIl

04ATIl

05AI

06AIl

07AIl

08AIl

09AIl

10ATI1

http://2aas.arbitr.ru

http://3aas.arbitr.ru

http://4aas.arbitr.ru

http://5aas.arbitr.ru

http://6aas.arbitr.ru

http://7aas.arbitr.ru

http://8aas.arbitr.ru

http://9aas.arbitr.ru

http://10aas.arbitr.ru

178

info@Z2aas.arbitr.ru

info@3aas.arbitr.ru

info@4aas.arbitr.ru

info@b5aas.arbitr.ru

info@6aas.arbitr.ru

info@7aas.arbitr.ru

info@8aas.arbitr.ru

info@9aas.arbitr.ru

info@10aas.arbitr.ru



OanHHaguaTbin
apOuTpaXxKHbIN
anennsuMoHHbIV ¢y

[1BeHaguaTtbIn
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

TpuHaguaTbIn
apOUTpaXKHbIN
anennauMoHHbIN cyq

UeTbipHaguaTblit
apOUTpaXKHbIN
anennsauMoHHbIN cyq

MaTHaguaTbin
apOUTpaXKHbIN
anennauMoHHbIN cyq

LLlecTtHaguatbin
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

CemHaguaTbin
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

BocemHaguatbin
apOUTpaXKHbIN
anennsuMoHHbIV ¢y

[eBaTHaguaTbIn
apOUTpaXKHbIN
anennauMoHHbIN cyq

11Al

12AT11

13AT01

14AT01

15AT01

16ATl1

17ATI

18AT1

19AT01

http://11aas.arbitr.ru

http://12aas.arbitr.ru

http://13aas.arbitr.ru

http://14aas.arbitr.ru

http://15aas.arbitr.ru

http://16aas.arbitr.ru

http://17aas.arbitr.ru

http://18aas.arbitr.ru

http://19aas.arbitr.ru

179

info@11aas.arbitr.ru

info@12aas.arbitr.ru

info@13aas.arbitr.ru

info@14aas.arbitr.ru

info@15aas.arbitr.ru

info@16aas.arbitr.ru

info@17aas.arbitr.ru

info@18aas.arbitr.ru

info@19aas.arbitr.ru



[Baguatbin 20AI
apOuTpaXxKHbIN
anennauMoHHbIN cyq
[BaguaTtb nepsbIn 21ArM

apOUTpaXKHbIN
anennauMoHHbIN cyq
(CeBacTononbCckum
anennsunoHHbIN
XO3ANCTBEHHbIN Cyal)

http://20aas.arbitr.ru

http://21aas.arbitr.ru
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info@20aas.arbitr.ru

info@21aas.arbitr.ru

(sBegeHo lNMocraHosneHnem NneHyma BAC P® ot 11.07.2014 Ne 49)

ApbutpaxHble cygbl cybbektoB Poccuiickon Pegepaunm

ApbutpaxHbii cyq A01
Pecnybnukn Aabires
ApbutpaxHbii cyq A02
Pecnybnukn Antan
ApbutpaxHbli cyq AQ7
Pecny6nuku

bawkopTocTaH
ApbutpaxHblvi cyq A10
Pecnybnuku BypsaTtus
ApbutpaxHblvi cyq A15
Pecny6nukn [arectaH
ApbutpaxHbli cyq A18
Pecny6nuku

WHryweTuna

http://adyg.arbitr.ru

http://altai.arbitr.ru

http://ufa.arbitr.ru

http://buryatia.arbitr.ru

http://mahachkala.arbitr.ru

http://ingushetia.arbitr.ru

info@adyg.arbitr.ru

info@altai.arbitr.ru

info@ufa.arbitr.ru

info@buryatia.arbitr.ru

info@mahachkala.arbitr.ru

info@ingushetia.arbitr.ru



ApbutpaxHbli cyq
KabapguHo-
Bankapckou
Pecny6nuku

ApbutpaxHbii cyq
Pecny6nuku
Kanwmblkus

ApbutpaxHbli cyq
Kapa4yaeBo-
Uepkecckon
Pecny6nuku

ApbutpaxHbii cyq

Pecnybnukn Kapenusa

ApbutpaxHbli cyq
Pecnybnnkmn Komu

ApbutpaxHbli cyq
Pecny6nukn Kpbim

(Xo3ancTeeHHbIN cya
Pecny6nukn Kpbim)

A20

A22

A25

A26

A29

A83

http://askb.arbitr.ru

http://kalmyk.arbitr.ru

http://askchr.arbitr.ru

http://karelia.arbitr.ru

http://komi.arbitr.ru

http://crimea.arbitr.ru
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info@askb.arbitr.ru

info@kalmyk.arbitr.ru

info@askchr.arbitr.ru

info@karelia.arbitr.ru

info@komi.arbitr.ru

info@crimea.arbitr.ru

(sBegeHo lNMocraHosneHnem NneHyma BAC P® ot 11.07.2014 Ne 49)

ApbutpaxHbli cyq

Pecnybnunkn Mapun

an

ApbutpaxHbli cyq
Pecny6nuku
Mopgosus

A38

A39

http://mari-el.arbitr.ru

http://asrm.arbitr.ru

info@mari-el.arbitr.ru

info@asrm.arbitr.ru



ApbutpaxHbli cyq
Pecnybnukn Caxa
(AxyTnga)

ApbutpaxHbi cya
Pecny6nuku
CeBepHas OceTus -
AnaHus

ApbutpaxHbli cyq
Pecny6nuku
TartapcTtaH

ApbutpaxHbli cyq
Pecnybnuku TeiBa

ApbutpaxHbii cyq
YamypTtckon
Pecny6nuku

ApbutpaxHbli cyq
Pecnybnukn Xakacus

ApbutpaxHbii cyq
YeyeHckomn
Pecny6nuku

ApbutpaxHbli cyq
YyBaLuckon
Pecnybnuku -
YysaLmm

ApbutpaxHblvi cyq
AnTtanckoro kpas

A58

AG1

ABS

AG9

AT71

A74

A7TT7

A79

A03

http://lyakutsk.arbitr.ru

http://alania.arbitr.ru

http://tatarstan.arbitr.ru

http://tyva.arbitr.ru

http://udmurtiya.arbitr.ru

http://khakasia.arbitr.ru

http://chechnya.arbitr.ru

http://chuvashia.arbitr.ru

http://altai-krai.arbitr.ru
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info@yakutsk.arbitr.ru

info@alania.arbitr.ru

info@tatarstan.arbitr.ru

info@tyva.arbitr.ru

info@udmurtiya.arbitr.ru

info@khakasia.arbitr.ru

info@chechnya.arbitr.ru

info@chuvashia.arbitr.ru

info@altai-krai.arbitr.ru



ApbuTpaxHbin cyq
3abankanbCckoro Kpas

ApbutpaxHbivi cyq
KamuyaTtckoro kpas

ApbutpaxHbii cyq
KpacHopgapckoro kpas

ApbutpaxHbii cyq
KpacHosipckoro kpas

ApbutpaxHbli cyq
Mepmckoro kpas

MocTosiHHOE
cynebHoe
npucyTCcTBME
ApbutpaxHoro cyga
Mepmckoro kpas

ApbutpaxHbli cyq
Mpumopckoro kpas

ApbutpaxHbii cyq
CtaBpononbcKoro
Kpas

ApbutpaxHblvi cyq
XabapoBckoro kpas

ApbutpaxHbli cyq
Amypckor obnacTtu

ApbutpaxHblvi cyq

AT78

A24

A32

A33

A50

A50T1

A51

AG3

A73

A04

AO05

http://chita.arbitr.ru

http://kamchatka.arbitr.ru

http://krasnodar.arbitr.ru

http://krasnoyarsk.arbitr.ru

http://perm.arbitr.ru

http://perm.arbitr.ru

http://primkray.arbitr.ru

http://stavropol.arbitr.ru

http://khabarovsk.arbitr.ru

http://amuras.arbitr.ru

http://arhangelsk.arbitr.ru
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info@chita.arbitr.ru

info@kamchatka.arbitr.ru

info@krasnodar.arbitr.ru

info@krasnoyarsk.arbitr.ru

info@perm.arbitr.ru

info@komi-perm.arbitr.ru

info@primkray.arbitr.ru

info@stavropol.arbitr.ru

info@khabarovsk.arbitr.ru

info@amuras.arbitr.ru

info@arhangelsk.arbitr.ru



ApxaHrenbckom
obnactu

ApbutpaxHbivi cyq
AcTpaxaHckou
obnactu

ApbutpaxHblvi cyq
Benropoackon
obnactu

ApbutpaxHbli cyq
BpsHckon obnacTtu

ApbutpaxHbii cyq
Brnagnmupckon
obnactu

ApbutpaxHbii cyq
Bonrorpaackon
obnactu

ApbutpaxHbli cyq
Bonoroackon obnactu

ApbutpaxHblvi cyq
BopoHexckon
obnactu

ApbutpaxHbli cyq
MBaHoBcKkom obnactu

ApbutpaxHbii cyq
WpkyTckon obnactu

A06

A08

A09

A11

A12

A13

A14

A17

A19

http://astrahan.arbitr.ru

http://belgorod.arbitr.ru

http://bryansk.arbitr.ru

http://vladimir.arbitr.ru

http://volgograd.arbitr.ru

http://vologda.arbitr.ru

http://voronej.arbitr.ru

http://ivanovo.arbitr.ru

http://irkutsk.arbitr.ru
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info@astrahan.arbitr.ru

info@belgorod.arbitr.ru

info@bryansk.arbitr.ru

info@vladimir.arbitr.ru

info@volgograd.arbitr.ru

info@vologda.arbitr.ru

info@voronej.arbitr.ru

info@ivanovo.arbitr.ru

info@irkutsk.arbitr.ru



ApbuTpaxHbin cyq
KanuHunHrpagckom
obnactu

ApbuTpaxHbin cyq
Kany»ckon obnactu

ApbuTpaxHbin cyq
KemepoBckon
obnactu

ApbuTpaHbin cyq
Kuposckown obnactu

ApbuTpaxHbin cyq
Koctpomckon obnactu

ApbuTpaxHbin cyq
KypraHckon obnactu

ApbutpaxHbli cyq
Kypckon obnactu

ApbuTpaxHbin cyq
INTnneukown obnactn

ApbuTpaxHbin cyq
MaragaHckon
obnactu

ApbuTpaHbin cyq
MockoBckon obnacTtu

ApbuTpaHbin cyq
MypmaHckon obnacTtu

A21

A23

A27

A28

A31

A34

A35

A36

A37

A41

A42
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http://kaliningrad.arbitr.ru info@kaliningrad.arbitr.ru
http://kaluga.arbitr.ru info@kaluga.arbitr.ru
http://kemerovo.arbitr.ru info@kemerovo.arbitr.ru
http://kirov.arbitr.ru info@kirov.arbitr.ru
http://kostroma.arbitr.ru info@kostroma.arbitr.ru
http://kurgan.arbitr.ru info@kurgan.arbitr.ru
http://kursk.arbitr.ru info@kursk.arbitr.ru
http://lipetsk.arbitr.ru info@lipetsk.arbitr.ru
http://magadan.arbitr.ru info@magadan.arbitr.ru
http://asmo.arbitr.ru info@asmao.arbitr.ru
http://murmansk.arbitr.ru info@murmansk.arbitr.ru



ApbutpaxHbli cyq
Hwxeropoackon
obnactu

ApbutpaxHbii cyq
Hosropoackom
obnactu

ApbutpaxHbli cyq
Hosocunbunpckon
obnactu

ApbutpaxHbii cyq
Owmckon obnactu

ApbutpaxHbii cyq
OpeHbyprckom
obnactu

ApbutpaxHbli cyq
OpnoBckor obnactu

ApbutpaxHbli cyq
lNeH3eHckon obnacTtu

ApbutpaxHblvi cyq
NckoBckon obnactu

ApbutpaxHblvi cyq
PocToBckon obnactu

ApbutpaxHbli cyq
PasaHckon obnacTtu

ApbutpaxHblvi cyq

A43

A44

A45

A46

A47

A48

A49

A52

A53

A54

A55

http://nnov.arbitr.ru

http://novgorod.arbitr.ru

http://novosib.arbitr.ru

http://omsk.arbitr.ru

http://orenburg.arbitr.ru

http://orel.arbitr.ru

http://penza.arbitr.ru

http://pskov.arbitr.ru

http://rostov.arbitr.ru

http://ryazan.arbitr.ru

http://samara.arbitr.ru
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info@nnov.arbitr.ru

info@novgorod.arbitr.ru

info@novosib.arbitr.ru

info@omsk.arbitr.ru

info@orenburg.arbitr.ru

info@orel.arbitr.ru

info@penza.arbitr.ru

info@pskov.arbitr.ru

info@rostov.arbitr.ru

info@ryazan.arbitr.ru

info@samara.arbitr.ru



Camapckon obnactu

ApbutpaxHbli cyq
CapartoBckon
obnactu

ApbutpaxHbii cyq
CaxanunHckomu
obnactu

ApbutpaxHbli cyq
CeepanoBckon
obnactu

ApbuTpaxHbin cyq
CmoneHckoun obnactu

ApbutpaxHbii cyq
TamboBckon obnacTtu

ApbutpaxHbli cyq
TBepckon obnacTtu

ApbutpaxHbli cyq
Tomckon obnactu

ApbutpaxHbii cyq
Tynbckon obnactu

ApbutpaxHbii cyq
TiomeHckon obnacTu

ApbutpaxHbivi cyq
YnbAHOBCKOM
obnacTu

A57

A59

A60

AG2

A4

AG6

AG7

A68

A70

AT72

http://saratov.arbitr.ru

http://sakhalin.arbitr.ru

http://ekaterinburg.arbitr.ru

http://smolensk.arbitr.ru

http://tambov.arbitr.ru

http://tver.arbitr.ru

http://tomsk.arbitr.ru

http://tula.arbitr.ru

http://tumen.arbitr.ru

http://ulyanovsk.arbitr.ru
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info@saratov.arbitr.ru

info@sakhalin.arbitr.ru

info@ekaterinburg.arbitr.ru

info@smolensk.arbitr.ru

info@tambov.arbitr.ru

info@tver.arbitr.ru

info@tomsk.arbitr.ru

info@tula.arbitr.ru

info@tumen.arbitr.ru

info@ulyanovsk.arbitr.ru



ApbutpaxHbli cyq A76
YenabuHckon
obnactu

ApbutpaxHbii cyq A82
Apocnasckomn
obnactu

ApbutpaxHbli cyq A40
ropoaa Mocksbl

ApbutpaxHbli cyq AS56
ropoaa CaHkKT-

MeTepbypra n
JleHnHrpagckomn

obnactu

ApbutpaxHbli cyq A84
ropoga Cesactonons,
(Xo3ancTeeHHbIN cya

ropoga Cesacrtononsi)

188

http://chel.arbitr.ru info@chel.arbitr.ru
http://yaroslavl.arbitr.ru info@yaroslavl.arbitr.ru
http://msk.arbitr.ru info@msk.arbitr.ru
http://spb.arbitr.ru info@spb.arbitr.ru
http://sevastopol.arbitr.ru info@sevastopol.arbitr.ru

(sBegeHo lNMocraHosneHnem NneHyma BAC P® ot 11.07.2014 Ne 49)

ApbutpaxHblvi cyq A16
EBpenckon
aBTOHOMHOW obniacTu

ApbutpaxHbli cyq A75
XaHTbl-MaHcunckoro
aBTOHOMHOIO OKpyra -

HOrpsbl

ApbutpaxHblvi cyq A80
YykoTckoro

http://eao.arbitr.ru info@eao.arbitr.ru
http://hmao.arbitr.ru info@hmao.arbitr.ru
http://chukotka.arbitr.ru info@chukotka.arbitr.ru
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aBTOHOMHOIO OKpyra

ApbutpaxHbli cyq A81 http://yamal.arbitr.ru info@yamal.arbitr.ru
Amano-HeHeukoro
aBTOHOMHOIO OKpyra

CI'IeLl,MaJ'IVISI/IpOBaHHbIe ap6|/|Tpa>KHb|e Cyabl

Cya no cun http://cip.arbitr.ru info@sip.arbitr.ru
NHTENNEeKTyanbHbIM

npasam (nepsas

NHCTaHUuS)

Cya no Co1 http://cip.arbitr.ru info@sip.arbitr.ru
NHTENNEeKTyanbHbIM

npaesam

(kaccaunoHHas

WMHCTaHUuS)
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MpunoxeHne Ne 2

K IHCTpyKUMn No Aenonpon3BoacTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunm

XXYPHAI (PEECTP)
nepenayun UCKOBbIX 3adBNeHUn (3agaBneHunn), oen
N OOMONHUTENbHBLIX MaTepuanos B cyaebHom cocTaBe

ApbutpaxHoro cyga

Ne Hata Ne damunus cyabu damunus cyabu Hata n pacnucka cyabu
n/n | noctynneHust | gena (momoLHuKa (momoLHuKa (momoLHuKa
3asaBneHns cyabu/cekpeTtaps cyabu/cekpeTtaps cyabu/cekpeTtaps
cynebHoro cynebHoro cynebHoro
3acefaHus/cneynanncTta) | 3acefaHusi/cneuunanucTa) | 3acegaHus/cneumanucra)
nepenasLlero NPUHABLLETO
0 nepegade | 0 Nony4YeHUn

1 2 3 4 5 6 7
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MpunoxeHne Ne 3

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

Ha 6naHke
apbutpaxHoro cyaga
Ha nepBom ak3emnnsipe

AKT
PaboTH1KOM npremHon (akcneguuun)
ApbuTpaxHoro cyaa
(¢.1.0.)

COCTaBfiEH HACTOAWMMA aKT O TOM, YTO B JOKYMEHTax, C4aBaeMblX B MPUEMHYHO
(skcneguumio) " " 20 .

(HaMmeHoBaHWe opraHunsaunmn, amMmmnus, MHULKUanbLl NpeacTaBUTenNs)
oOHapyxeHo

(yKa3aTb }J,e('.beKTbl B cAaBaeMblX JOKYMEHTax, Hanpmumep:. oTCyTCcTBue

NCKOBOIO 3asiBfieHUs1, anennsaumMoHHOW, KaccalMOHHOM Xanobbl,

OOKYMEHTOB NPUIoXXeHund, BMecTto NoaAfIMHHMKOB AOKYMEHTOB, YKa3aHHbIX

B NPUIOXEHWM, B NaKeT BIOXKEHbI UX KOMUK, Npoyee)
AKT cocTaBneH B 3 ak3eMnnspax.

Mognuce paboTHMKa
MpuemHom (akcneanunn)
(noanuceb) (dbamnnunsa, nHumnansl,
yKkasaTb pa3bop4mBo)

Mognuck nuua,
cAaroLLero AOKYMEHTbI
(noanuceb) (dbamnnunsa, nHumnansl,
yKkasaTb pa3bopumBo)

Jlnyo, caaowee OOKYMEHTbI, OT NoANMNCU HaCcTodLlLEero akta otka3asnocb no npunvnHe
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(ykasaTb npuymnHy)

MpunoxeHne Ne 3.1

K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

Ha 6naHke
apbutpaxHoro cyaga
Ha nepBom ak3emnnsipe

AKT

Mbl, HwxenognucaBlmnecss paboOTHUKM  akcneguumn  (nogpasgeneHus
AenonponsBoacTBa, KaHuenspuu) ApbutpaxHoro cyaa , COCTaBuNn
HacTOALWMA akT O ToM, yTo " " 20__ . Npv BCKPbITUM NOYTOBOIO
OTnpaBfeHnsd, NPoOBEpPKE JOKYMEHTOB, NpeaCTaBfeHHbIX B 9N1IEKTPOHHOM BuAe

(HaI/IMeHOBaHI/Ie NO4YTOBOIO OTnpaBJieHnd, ero Homep UM aata NnocTynreHuns

OOKYMEHTOB B CUCTEMY Nnogayun ,EI,OKyMeHTOB)
oT

yCTaHOBEHO
crneaywouee:
(HanmeHoBaHne/®.N.0. oTnpaBuTens)

(yKa3aTb }J,e('.beKTbI B nonyquHon KoppecnoHgeHuunn, HanpnMmep. HecooTBeTCcTBmne

Konun4yecTBa JIMCTOB B cAaBaeMblX JOKYMEHTaxX NpunoXXeHut; oTCyTcTeBue

OOKYMEHTOB, NepeyncrieHHbIX B NPUIoXXeHnn; BMeCTO NOAJSTMHHNUKOB OKYMEHTOB,

YKa3aHHbIX B NMPUJTOXEHNN, B MNAKET BJ1OXKEHbI NX KOMWHK, npoqee)

AKT cocTaBneH B 3 ak3eMnnspax.

Moanucu paboTHMKOB aKCNeanLNN:

(BOMKHOCTb, hamunus, nHUUKMarnsl, ykasatb pa3bopynso) (noanuceb)
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(OOMKHOCTL, haMnnus, MHUUMansbl, ykasaTb pa3dopymBo) (mognuceb)

(OOMKHOCTL, haMnnus, MHUUMansbl, ykasaTb pa3dopymBo) (mognuceb)

MpunoxeHne Ne 4

K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

Ha 6naHke
apbutpaxHoro cyga
Ha nepBom ak3emnnsipe

Mbl, HwkenoanucasBlmnecs denepanbHble rpaxgaHckue cnyxalme/cynbm

ApbBuTpaxHoro cyoa (ykasaTb [OOSmMKHOCTW,
damununm

N MHMUManbl NnL, COCTaBfISIIOLMX aKT), COCTaBUN HACTOSILMIA aKT O TOM, YTO B
CBSI3N C AnuTenbHOW 60nes3Hbo (ykasaTb hamunuio, ums,
OTYeCTBO cyabu unu paboTHuka annaparta cyga) " " 20 T

ObINO0 Npoun3BeneHo u3bATME C ero paboyero mecta (ykasaTb HOMep KabuHeTa)
cnegyrowmx cynebHbix Aen n JOKYMEHTOB:

Ne | Homep gena HaumeHoBaHue KonnyectBo nucToB B MpumeyvaHue
n/n AOKyMeHTa aene/nokyMmeHTe

1 2 3 4 5

AKT cocTaBneH B 2 3K3eMmnnsipax.

Moanwucu cbe,u,epaanblx rpa>xgaHCKnxX cny>|<au_|,|/|x/cy,1:|,e|7|, npon3BoAMBLUNX U3 BATUE!

(OOMKHOCTL, haMnnusl, HULManbI, ykasaTb pa3dopymBo) (mnognuchb)

(OOMKHOCTL, haMunnus, MHUUMansbl, ykasaTb pa3dopymBo) (mognuceb)

(OOMKHOCTL, haMunnus, MHUUMansbl, ykasaTb pa3dopymBo) (mognuceb)
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MpunoxeHne Ne 5

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

PernctpauunoHHbIn WTamn BXoAsWwen KoppecnoHAeHUnn, 4ocTaBneHHONn HapoyHO
<1> uvnu no kaHanam OEJNIbOCBA3N nnu CIMNELCBA3U

(HaMMeHoBaHMe cyaa) |
Bxopgsawmn Ne |
" 20_ r. |
4acos MUHYT <2> |
noanucs |
[OMKHOCTb, UHMLMATbI, amuus |
Bua ooctaBku <3> |

PernctpaunoHHbIn WwTamn Bxogswen koppecnoHgeHummn, nonydyeHHon no NOYTE

(HaMMeHoBaHMe cyaa) |
Bxopgsawmn Ne |
" 20_ r. |
4acos MUHYT <4> |
noanucs |
[OmMKHOCTb, MHMLManLI, hamunus |
MOYTA |

<1> Bknwoyas [ocTaBKy KOMMaHUAMM, OKasbiBalOWMMKM YCyru Mo 3Kcnpecc-
JOoCTaBKe.

<2> YKasblBaloTcsa gata u BpemMsi (pakTn4ecKkoro nocTynneHust KoppecnoHgeHuMn B
cya.

<3> YkasbiBatoTca Buabl goctaBkn: HAPOYHO, OEJBbOCBA3bL/CMNELCBA3b.
Cypam pekoMeHOyeTcs 3akasaTb OTAeNbHbIA WTaMn ANd Kaxgoro Buaa [OCTaBKU
KoppecnoHaeHUNu.

<4> YkKasbIBaloTcsa farta n Bpemsi o6paboTkm NOMTOBOM KOPPECNOHAEHLUMN CY0M.

MpoaomkeHne npunoxeHns Ne 5

PernctpaunoHHbIn  WwTamn KoppecnoHaeHumn, nonyyeHHon no DAKCY wnu
QNEKTPOHHOW MOYTE

(HanmeHoBaHue cyaa)
Bxogswmn Ne |
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[laTa 1 BpeMsi MOCTYMNIeHUs B 3NIEKTPOHHYIO cuctemy |
"o 20 r. |
4acoB MUHYT |
[ata n Bpemsi 06paboTkm cyaom |
"o 20_r. |
4acoB MUHYT |
nognuce |
[OMmKHOCTb, MHULMATbI, haMUnms |
Bua gocTtaBku | <1> |

PerncTpaumoHHbIn WTamn KOPPEeCnoHAEHLMM, MofyYeHHoW no cucteme "MOW
APBUTP"

(HauMeHoBaHWe cyaa) |
Bxogsawmn Ne _ |
[ata v Bpems noctynnexns B cuctemy "MOU APBUTP"

" 20 T. |
Yacos MUHYT |
[ata n Bpemsi 06paboTkm cyaom |
n "
- 20_r. |
4acos MUHYT |
nognucs |

[omkHOCTb, MHULMans.!, daMunus |
"MOW APBUTP" <2>

<1> VYkasbiBatoTcs Buabl goctaskun: IQJIEKTPOHHAA TMOYTA, ®AKC. Cygam
pekoMeHOyeTCs 3aka3aTb OTAENbHbIM  WTaMn  Ans  Kaxgoro Buaa  [OCTaBKM
KoppecnoHaeHUNu.

<2> [ns wramna poctasku "MOW APBUTP" pekoMeHOyeTcs MCnonb3oBaTh
KpacHyo LUTeMMNENbHYIO Kpacky.
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XKYPHAI

MpunoxeHne Ne 6

K VIHCTpyKUMM NO Aenonpoun3BoacTBy

yyeTa nocTtynaroLlen KoppecrnoHaeHuum ¢ nomeTtkon "JimyHo"

Ne [ata PeructpaunoHHbln | HanmeHoBaHue damunums, [ara, MpumevaHue
n/n | noctynseHus Ne nakeTta oTnpasuTens MHULUManbI pacnucka
nosyyatensa | nonyyartens
1 2 3 4 5 6 7

B apbutpaxHbix cygax
Poccuinckon ®egepaunm
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MpunoxeHne Ne 7

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

PEECTP
Mepenayn gen/mckoBbIX 3asBrIEHNI (3asBIIEHNIN)/ O0NONTHUTENBHbBIX
AOKYMEHTOB B cynebHbln cocTtaB
Ne | Homep gena, | HaumeHoBaHue [OMmKHOCTb, [ata Pacnucka B
n/n para AOKyMeHTa damunma un nosly4eHns | nosiyyeHun
NoCcTynneHus nHUUmansl nuua,
noslyumBLLErO
Aeno/AoKyMeHT
1 2 3 4 5 6

[okyMeHTbl nepeaan:
(oaTa, 4OMKHOCTb, (hamMunus, NoANUCH)
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MpunoxeHne Ne 8

K IHCTpyKUMn No Aenonpon3BoacTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunm

XYPHAI YYETA
MPUHATBLIX pakcorpamm, TenedoHorpamm, Tenerpamm
N 3NEKTPOHHbIX COOBLLIEHNIA

Ne Agpec KpaTtkoe MpuHaTo MepepaHo
n/n | KOppecnoHaeHTa, | cogep)xaHue
ero hamunusi, Ne | cooblyexust | AaTa u | KOI-BO Kem Komy HanmeHoBaHue aara,
TenedoHa, e-mail BPEMS | NINCTOB | NPUHATO | agpecoBaHO cynebHoro pacnucka B
coCTaBa, nonyyeHunn
CTPYKTYPHOIo coobueHuns
nogpasgeneHus,
dammnnus u
MHUUManb
nonyyatens
1 2 3 4 5 6 7 8 9
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MpunoxeHne Ne 9

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

TENE®OHOIPAMMA

(obpasewn)

(OormkHoCcTb paboTHuka,  (ero bamunus, Hmumnanel) (Homep TenedoHa)
nepegasLuero TenedoHorpammy)

(OormkHoCcTb paboTHuka,  (ero hamunus, Hmumnanel) (Homep TenedoHa)
NPUHABLLErO TenedgoHorpammy)

" 20 . yac. _ MuH. Ne

(TekcT TenedoHorpamMmbl)

(BOMKHOCTb, hamunus, nHULManbl U NOANMUCh Nuua, 0T UMEHN KOTOPOro
nepepaetca TenedoHorpammMa)

MpunoxeHne Ne 10
K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax
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Poccuinckon ®egepaunn

3AABKA

Ha nepegady TenedoHorpaMm, crnyxebHo nHgopmMaLmm Mo KaHanam
paKkCMMUNBHOW CBA3N U 3NEKTPOHHOM NOYThI

HaumeHoBaHue CTPYKTYPHOro noapasgeneHus
damunus, NHUUManbI 3aKasyuka
TenedoH
HaumeHoBaHue nepegaBaemMoro AOKyMeHTa
Kon-Bo cTp.

Mpowy nepenatb cnyxebHyo nHpopmaumto
CtpaHa (ko CTpaHbl)
Nopoa (ko ropoga)
Anpec an. noyThl, TenedoH, dakc
Komy (BOMKHOCTD, hamunus, nms, OTYECTBO)
Pykosogutenb CTPYKTYPHOTO noapasgeneHus

(mognuck)  (MHMUManbl, amMunms)

" 20 .
3asBka ncnosHeHa:

(Homep (pata) (noanucb (dbamunus, numumnansl

dakca) NCNonHUTEns) NCNONHUTENS)
OpurnHan BO3BpaLleH:

(MHUumnanel, hamunus) (pacnucka B nonyyeHuu) (pata)
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XKYPHAIT YHETA

OTNpaBneHHbIX TenedoHorpaMm, akcorpaMmm

N 3JTIEKTPOHHbIX COO6LL|,€HI/IIZ

MpunoxeHne Ne 11

K VIHCTpyKUMM NO Aenonpoun3BoacTBy

B apbuTpaxHbIX cyaax

Poccuinckon ®egepaunm

Ne Agpec HanmeHoBaHune CTpykTypHOE Kon-Bo [atan d.1.0. [atan
n/n| nonyyatens, | nepegasBaemoro | nogpasgeneHue, | CTpaHuy | Bpems paboTHWMKa, pacnucka
ero pamunus, AOKyMeHTa/ ®.1N.0. OTMpPaBKW | OTNPaBUBLLErO | WUCMOSHUTENS
HOMep KpaTkoe oTnpasuTens coobuieHne O Nnony4YeHun
TenedgoHa, cogepxaHue noanMHHUKA
agpec coobueHuns AOKyMeHTa
3IIEKTPOHHOM
noYThl
1 2 3 4 5 6 7 8
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MpunoxeHne Ne 12

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

NOANMNCKA
O npeaynpexaeHun nepesoa4drka o6 yronosHom OTBETCTBEHHOCTH
3a 3aBeOMO HernpaBWrbHbIA NepeBos,

" 20 .
(mecTo cocTaBneHus)
A, HWXenoanncasLUNNCS
(bamunus, nmsa, oT4ECTBO, NACNOPTHbLIE JAHHbIE)
BbI3BaHHbIN B ApbBUTpaxHbIn cyn
(HanmeHoOBaHue cyaa)

no aeny Ne
no NUCKY
K
o}
B KayecTBe nepeBoaYmKa,

Aaro HacCToALLYyH nNoAnnUCKy B TOM, 4YTO B Cy,El,e6HOM 3acedaHunn no gaHHoOMy ey MHe
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pasbsCHeHa OTBETCTBEHHOCTb 3a 3aBe[OMO HemnpasuIbHbIN nepesos no cratbe 307
YK PO.

(NMnyHasa nognuck nepesoauynKa)

nO}J,I'II/ICKy B34n cyobA

(dbamnnusa, nHnumnansl)

(poaTa)

MpunoxeHne Ne 13

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

MnoAMMCKA
0 NpenynpexaeHun cBmnaeTens 3a Aadvy 3aBeoMO NOXHbIX NOKa3aHWM
" 20 .
(mecTo cocTaBneHus)
A, HWXenoanucasBLLMIACA

(bamunus, nmsa, oT4eCTBO, NACNOPTHbLIE JAHHbIE)
BbI3BaHHbIN B ApBUTpaxHbIn cyn

(HanmeHoBaHue cyaa)
no aeny Ne

no NCKy
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B KayecTBe CBMAETENs, Oal0 HACTOSILLYH NOAMNUCKY B TOM, YTO B cynebGHOM
3acegaHun No AaHHOMY [eny MHe pa3bsCHeHa OTBETCTBEHHOCTb 3a OTkas OT Aauu
nokaszaHun no cratbe 308 YK PO®, oTBETCTBEHHOCTb 3a Aadvy 3aBe4OMO JTOXHbIX
nokasaHum no crtatbe 307 YK PO.

(nnyHas nognuck cenaeTens)

nO}J,I'II/ICKy B34n cyaobA

(dbamnnusa, nHnumansol)

(naTa)

MpunoxeHne Ne 14

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

NOANMMNCKA 3KCIEPTA
06 yronoeHon 0TBETCTBEHHOCTW 3a 3aB€OMO JIOXXHOE 3aKnioyeHne
N OTKa3 OT Jayn nokasaHun

A, HVXenoAnucaBLUNIACS

(bamunus, nmsa, oT4ECTBO, NACNOPTHbLIE JAHHbIE)

BbI3BaHHbIN B ApOunTpaxkHbIn cyn
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(HanmeHoBaHue cyaa)

rno aeny Ne
no NCKYy
K
o]

B KayecCTBe aKcnepTa, Jalo HACTOosILLY NOAMNUCKY B TOM, YTO B cyaeObHOM 3aceaHum
MHE pasbsACHEHa OTBETCTBEHHOCTb 3a [ayy 3aBeJOMO JIOXKHOIO 3aKntoYeHns no
ctatbe 307 YK Po.

(MMYHasa nognuck akcnepTa)

nO}J,I'II/ICKy B34n cyaobA

(dbamunusa, nHnumansol)

(oaTa)

MpunoxeHne Ne 15
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K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax
Poccuinckon ®egepaunn

"ep6 Poccun

ApbutpaxHbii cyq ropoga CaHkt-lNeTepbypra un JleHuHrpaackon obnactum
Cysoposckui npocnekT, gom 50/52, CankTt-lNeTepbypr, 191015,
www.spb.arbitr.ru

OMPEOENEHWE
O MPUHATUM UCKOBOTO 3asBNEHNS K MPOM3BOACTBY, NOArOTOBKE Aena
K cyaebHomy pa3bupatenbcTBy, HasHayYeHun npeaBapuTensHoro cyaebHoro
3acefaHua 1 cyaebHoro 3acegaHus

ropog CaHkT-lNeTepOypr

" 20 T. Heno Ne

Cyabs ApbutpaxHoro cyga ropoga Cankr-lNeTepOypra u JleHnHrpagckon obnactm
, O3HAKOMMBLUUCb c NCKOBbIM 3aaBneHnemM (3asiBneHuem)

K
o}

N NPUNOXKEHHBbIMWN K 3asiBNIEHMIO OKYMEHTaMW, NpU3Han:

NCKOBOE 3asiBfieHne nofaHo ¢ cobniogeHnem TpeboBaHnin, yCTaHOBMEHHbIX CTaTbAMU
125, 126 ApbutpaxkHoro npoueccyanbHoro kogekca Poccuiickon ®egepauunu;
HeobXoQMMO MNPOU3BECTU OEWCTBUS, HanpaBreHHble Ha obecnevYeHne NpaBuibHOMO U
CBOEBPEMEHHOIO pacCMOTPEHUs crnopa.

MpMHMMas BO BHMMaHWE OOCTATOYHOCTb OCHOBAHWM ONsi NPUHATUSE MCKOBOTO
3asBneHns, pyKoBOACTBYACL 4acTbto 3 cratbu 127, ctatbamm 133 - 135, 137
ApbuTtpaxHoro npoueccyanbHoro kogekca Poccuiickon ®depepaumn, ApOUTpaXKHbIN
cyn
ropoga CaHkt-lNeTepbypra u JleHnHrpagckon obnactum

OMPEQENNIT:

1. MpuHATE UcKoBOE 3agaBneHne ot " " 20 r. Ne

2. Bo3byanTb Npon3BoaCcTBO MO Aeny.

3. HasHauuTb npegBaputenbHoe cyaebHoe 3acefaHve apbuTpaxHoro cyna
nepBon MHCTaHuumM Ha " " 20 r.B___y4ac. __ MVH. B MOMeLLEeHUN
cyga no agpecy: CyesopoBckuin npocnekT, gom 50/52, CaHkT-NeTepbypr, 3an Ne

4. HasHauuTb cygebHoe 3acefaHue apbutpaxxHoro cyga nepBon MHCTaHUMN Ha
" 20 r. B __ 4YaCc. __ MWVH. B MOMeLLeHnn cyaa no agpecy:
CysopoBckuin npocnekT, gom 50/52, CaHkt-NMNeTepbypr, 3an Ne .

MpogosmkeHune npunoxeHunsa Ne 15
5. B nopsagke nogrotoBku gena kK cyaedbHomy pasbupaTtenbCTBy NpencTaBuTh B

CyA W HanpaBwUTb fMLUaMm, y4acTBYOLIMM B Aene, criegyowme JOKYMEHTbI:
nucTuy:
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OTBETHYUKY:

Ob6ecneunTb NpeacTaBneHne ykasaHHbIX AOKYMEHTOB B apOUTpaXKHbIN Cya B CPOK
po" " 20 T.

B cootBetctBUM C YacTbio 8 ctatbu 75 ApbUTpakHOro npoueccyanbHOro
kogekca Poccuickon degepauumn nNUCbMEHHbIE AOKa3aTenbCTBa NPeacTaBnsioTCSA B
apbutpaxHbl cyq B MOAJSIMHHMKAX WMNu B oopMe Hagnexawmum obpasom 3aBepeHHON
Konuu.

6. MNMonHomMounsa npeacTaBuTENEn NuL, y4acTBYWOLWIMX B Aene, AOSMKHbI ObiTb
odopmMmsieHbl B nopsigke, MNpegycMOTPEHHOM cTaTben 61 ApbutpakHoro
npoueccyanbHoro kogekca Poccunckon ®efepaunu.

7. Jlnua, yyactBywwme B Aene, MMeET NpaBO Ha paccMOTpeHue gena c
ydyactmeMm apbuTpaxHblx 3acefaTtenen, npaBo nepefaTtb CNOp Ha paspelleHue
TPETEencKoro cyga, npaBo 00paTUTLCA K NOCPEAHMKY B LeNsiX yperynmpoBaHus
crnopa, 3akio4YnTb MMPOBOE COrnalleHne Wnn NPUMEHATb ApYyrne NpUMMUpUTENbHbIE
npouenypbl, B TOM YMcne npouenypy meavaumn. 3asBneHms o pacCMOTPEHUN aena ¢
ydyactmeMm apbuTpaxHbIXx 3acefaTtenen npenctaBnslOTCA B Cyd He nos3gHee Yyem 3a
O4VH Mecsl, [0 Havana cygebHoro pasbupatenbcraa.

Jlnua, yyactBylowme B gene, UMeKT NpaBo 3HAKOMUTBLCHA C MaTtepuanamm gena,
Aenatb BbINMUCKM U3 HWUX, CHUMaTb KOMWMW; 3asaBMsATb OTBOAbI; NMPeACTaBnsiTb
AoKasaTenbCTBa U 3HAKOMWUTBLCS C AoKasaTenbCTBaMu, NpeacTaBreHHbIMU ApYTrMMm
nuyamn, yyacTBywWMMW B gene, OO Havana cygebHoro pasbupaTenbcrBsa;
yyacTBOBaTb B MUCCnegoBaHWM [OoKa3aTenbCTB; 3ajaBaTb BOMPOCHI APYrnMm
yyacTHMKaM apOuTpaxkHOro npouecca, 3asiBNATb XoAaTtancTea, AenaTb 3asiBreHus,
AaBatb 0ObACHEHWA apObuTpaxHomy cydy, NpUBOAUTL CBOM AOBOAbLI MO BCEM
BO3HMKAOLMM B XOA4€ PaCCMOTPEHMUS Aena BonpocaM; 3HaKOMUTbCS C XoAaTancTBamu,
3aABNEHHbIMX OPYrMMW NLamMu, Bo3pakaTb NPOTUB XOO4aTaWCTB, 4OBOAOB APYrMX
nuud, ydacTBylWMX B Aerne; 3HaTb O xanobax, nodaHHbIX APYrMMuy nvuamu,
y4yacTBYKOLWMMN B Aene, 3HaTb O MPUHATBLIX NO JaHHOMY Aeny cyaebHbIX akTax 1
nonyyatb Konuu cyaebHbIX akToB, NMPUHUMAaEMbIX B BUAE OTAENbHOrO AOKYMEHTA;
3HAaKOMUTbCA C 0COObIM MHEHWeM cyabu Mo geny; obxanoBaTb cyaebHble akTbl;
Nnonb30oBaTbCA  WHbIMW  MpoLeccyanbHbiMM  MpaBaMu, NPefoCTaBfEHHbIMU UM
ApBUTpaxkHbIM
npoueccyanbHbiM kogekcoMm Poccuinckon degepaumm n gpyrmmmn degepasibHbIMu
3aKOHaMM.

NHdopmaunio o ABMXKeHUM aena, Bkoyasa ceegeHus 06 o6bsiBNeHHbIX nepepbiBax,
O BPEMEHM U MeCTe pacCMOTPEeHMUs aena, MOXHO Nofy4nTb Ha opuLnanbLHOM canTe
ApbutpaxHoro cyga ropoga CaHkT-l[NeTtepbypra wu JleHuHrpagckon obnactu
www.spb.arbitr.ru, Ha cepsuce Bbicwero ApbutpaxHoro Cyga Poccunckon
depepaumn http://kad.arbitr.ru, B nHdopmayMoOHHOM KMOCKE, YCTAHOBIIEHHOM B
BecTMbrone Ha nepsomMm ataxe ApbutpaxHoro cyga ropoga Cavkr-lINetepbypra n
IleHnHrpagckom obnactu, a Takke no ten. 643-48-18.

3asBneHMs u xopaTtanMcTtBa NO Aeny, Haxoswemycsi B Npou3BOACTBE
ApbuTpaxHoro cyga, 3a WUCKMYeHuem 3asBneHun ob obecneveHun mucka, ob
obecneyeHnn uUMyLLECTBEHHbIX WHTepecoB (ctatbun 92, 99 ApbutpakHoro
npoueccyarnbHoro kogekca Poccurckon ®efepaunn), xogatancts o NPUOCTaHOBEHUN
ncrnonHeHus cygebHblx akToB (cTaTbmn 283, 298 ApbuTpakHoro npoueccyansHOro
kogekca Poccunckon depepaunn), MoryT 6biTb NOAAHLI B 3NIEKTPOHHOM BUAE NyTEM
3anonHeHns dopM, pasMelleHHbIX Ha cepBuce Bebicwero ApbutpaxHoro Cyaa
Poccunckon ®epepaunn http://my.arbitr.ru.
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MpogosmkeHune npunoxeHunsa Ne 15

3anncb Ha O3HaKOMSEeHME C MaTepuanamm gena ocyLlecTBnsieTcs no tenedoHy
(812) 643-48-23 nnbo Ha oduumanbHOM canTe ApbuTpaxHoro cyga ropoga
CaHkT-lNeTepbypra n JleHnHrpaackon obnactn www.spb.arbitr.ru ¢ ucnonbsosaHvem
cepsuca "lNogayva 3asiBOK Ha 03HaKoOMIieHne" .

lMoBTOpHasA HesiBKa uUcTua B cyaebHoe 3aceagaHue, B TOM YMCrie MO BbI3OBY
cyga, npu OTCYTCTBMM XOAaTancTBa O paCCMOTPEHUU Aena B ero OTCyTCTBME Unun
06 oTnoxeHun cygebHoro pasbupaTenbCcTBa siIBNSeTCss OCHOBAHMEM AN OCTaBNeHns
NCKOBOrO 3asiBrieHns (3asiBrieHnst) 6e3 paccMoTpeHus.

Cyaobs

MpunoxeHne Ne 16

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

WTAMM CBUWOETENNIBCTBOBAHNA BEPHOCTW KON AOKYMEHTA

KOMWSA BEPHA |

(HanmeHoBaHMe apbuTpaxxHoro cyaa) |

(kon-Bo NWUCTOB, NoapasaenexHve, ,EI,OJ'I)KHOCTb)'

(noanuceb) (MHWMUMansl, (baMI/IJ'II/IFI)|

" 20__ . |

MpunoxeHne Ne 17

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

B ApbutpaxHbin cyg
oT
(ykasbiBatotca @.1.0. nuua, nogatowero
3asiBreHne, ero npoueccyarnbHoe
NnosioXKeHme - NCTel, OTBETUUK, TPETbE
nnuo, 3aMHTEPECOBaHHOE NULIO
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B nopsagke ctatbn 42 AMNK PO)

KoHTakTHbIN TenedoH
ALpec aneKTPOHHOM NoYTbl

3agaBneHue
06 03HaKoOMNeHun ¢ matepmanamm cygebHoro gena

B cootBetctBUM C YacTbio 1 ctatbn 41 ApbUTpakHOro npoueccyanbHOoro
kogekca Poccuinckon ®degepauum npowy npefocTaBuTb MHE BO3MOXHOCTb
03HAKOMUTbLCH C MaTepuanamu cyaebHoro gena

Ne

(ykasbiBaeTca HoMep gena apbutpaxHoro cyaa Poccuiickon ®egepauyunm)
YKenaemble gata n BpeMsi 03HaKOMIEHMS

MpunoxeHns:  OOBEPEHHOCTb UMM WHble  OOKYMEHTbl,  NoATBepXxpatouime
NONIHOMOYNS
npeacrasutens
( )
(noanuceb) (dbamnnusa, nHnumansol)
n " 20 r
(oaTa nognucaHus
3aaBneHns)
C matepuanamu cygebHoro gena Ne MOX>HO O3HaKOMUTbLCS
" 20 r.B 4YacoB.

Cﬁp,b;l ApbuTpaxHoro cyga

(®.1.0., noanuce)

" 20__ .

INvuo, oTBETCTBEHHOE 3@ O3HAKOMIIEHME,
(®.1.0., noanuce)
" 20 .

MpogomkeHune npunoxeHust Ne 17

(obopoTHasa cTopoHa 3asBneHus)

CynebHoe geno nepegaHo CynebHoe geno npuHATO
(®.1.0., noanuce) (®.1.0., noanuce)
II_II 20 r- ll_ll 20 r
___Yyac. __ MWH. ___4ac. __ MWH.
CynebHoe geno nepegaHo CynebHoe geno npuHATO

(®.1.0., noanuce) (®.1.0., noanuce)
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II_II 20 ll_ll 20_
___Yyac. __ MWH. __Yyac. __ MWH
CynebHoe geno nepegaHo CynebHoe geno npuHATO
(®.1.0., noanuce) (®.1.0., noanuce)
11] 11] 20 n n 20_

yac. MWH.
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MpunoxeHne Ne 18

K IHCTpyKUMn No Aenonpon3BoacTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunm

XKYPHAT
O3HaKoMIeHusa ¢ maTepuanamu gena

Ne | [NaTta nogauun o.MN.0. Ne [ata Bpems Hayana Bpewms Moanuck nuua,
n/n| 3asiBNeHUs Ha 3aaBuTensa/ | gena| O3HAKOMIEHUSI | O3HAKOMMEeHUs OKOHYaHuSA OTBETCTBEHHOIO
O3HaKOMMeHne | HauMmeHoBaHue O3HaKOMMNEeHUs1 | 3a 03HAKOMIIEHNE
opraHusauum
1 2 3 4 5 6 7 8
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MpunoxeHne Ne 19

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

Yrnoson 6naHk CIMNPABKA
ap6uTpaxkHoro cyaa Ha BO3BpaT rocyaAapCTBEHHOW MOLUSNHBbI

(oaTa, Homep)

HacTtoswas crnpaBka BblaHa

(HaMmeHoBaHMWe opraHusaunn, pammnus, NMs, OTYECTBO rpaxxaaHnHa)
B TOM, YTO B COOTBETCTBUM CO cTaTben 104 ApbuTtpaxHoro npoueccyansHOro
kogekca Poccurckon ®egepaumm n ctateen 333.40 Hanorosoro kogekca Poccumckon
depnepaunn rocygapcTBeHHasi MownvHa B
cymme

nepedncrieHHas no nnaTeXxHomMy NopyyYeHuto (KBUTaHLNN)
oT 20 1. Ne , NOONEeX T BO3BpaTy

n3 OwooxkeTa Ha OCHOBaHUM

(HanmeHoBaHuWe cyaebHoro akTa, gata cygebHoro akra)
no aeny Ne

bl

(HanmeHoBaHWe apbuTpaxxHoro cyaa)
pPacCMOTPEHHOMY

Cyaobs

(mognuck, MHMUManbI, amunus)

repboBasi neyaTtb

MpunoxeHne Ne 20

K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

Yrnoson 6naHk CIMNPABKA
ap6uTpaxxHoro cyaa Ha BO3BpaT rocyaapCTBEHHOW MOLUSNHbI
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(oaTa, Homep)

HacTtoswas CrpaBkKa BblaHa B noarBepxXgeHmne T1oro, 4to

(HanmeHoBaHuWe opraHusauuu/ ammnnus, UM, 0TYECTBO rpaxxgaHWHA)
He obpawyancs B ApBUTpaxHbIn cyn

C UCKOBbIM 3asiBrieHMeM (3asiBNeHMeM, KaccaunoHHoW/anennsaumMoHHom xanobown no)

(ykasaTb CTOPOHbI Cropa UM HoMep Aena, ecnu TakoBon MMeeTcsl)
a ApbutpaxHbin cyq
He NpuHMMan K CBOeMy NPOM3BOACTBY M HE paccMaTpuBar Takoe UCKOBOE 3asiBrieHne
(3agBneHune, KaccauMoHHy/anennAunoHHYyo xanoby).

rOCWJ,apCTBeHHaﬂ nowsinHa B cymme

nepeyncrieHHasi No NnaTeXxHoMy NopyveHuio (KBUTaAHLUN)

or " " 20 r. Ne ,
noanexuT
BO3BpaTy M3 OrogKeTa Ha OCHOBaHWUM CTaTby Hanorosoro kogekca

Poccuinckon ®egepaunn.

HavanbHuk oToena
AenonpounssoacTea
(moanuck)  (MHMUManbl, amunua pasdbopuneo)

repboBas neyaTtb
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MpunoxeHne Ne 21
K IHCTpyKUMn No AenonponsBoaCTBY

B apbutpaxHbix cygax
Poccuinckon ®egepaunm

XKYPHAI
y4yeTa BelLeCTBEHHbIX JOoKa3aTeNnbCTB
Ne | Homep Hata Kem ®.1N.0,, HaumeHoBaHue | [lata cyaebHoro | Komy nepeaaHbl OcHoBaHus
n/m| pena | NOCTynneHus | npeacraBrieHo AOIMKHOCTb (onucaHwne) akta o BELLECTBEHHbIE nepegayu YHW!
BELLECTBEHHOr | BeLLleCTBEHHOe paboTHuKa, BELLECTBEHHOMO | BELLEeCTBEHHOM | [joKa3aTeribCTBa | BELLLECTBEHHOIO | BELL
o} AoKa3aTenbCcTBO NPUHSBLLEro | AOKasaTerbCTBa | AoKa3aTernbCcTBe | (faTta, hamunus, | JoKasaTernbCTB | [oKaa
AokasartenbcT | (HaMMeHoBaHWe | BellecTBeHHoe , ero nHUUMarnsol a )
Ba opraHusauun/ | gokasaTenbCcTBO KONM4ecTBo nonyyarens)
®.1N.0.
rpaxgaHuHa)
1 2 3 4 5 6 7 8 9
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MpunoxeHne Ne 22

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

PACIMUNCKA
B NONyYeHUn BeLLeCTBEHHOIO JoKasaTenbcTBa no geny Ne
apbutpaxHoro cyaa
(HanmeHoBaHWe apbuTpaxHoro cyaa)

(MHUumansl, amunus, nacnopt Ne n cepusi, Kem 1 Koraa BblaaH,

npaBoBOW CTaTyC No aeny,

Ne foBepeHHOCTU, HaMMEHOBaHWe OpraHn3auuu, BblgaBLlen 4OBEPEHHOCTb)
noslyyMn Ha OCHOBaHWW pelweHus cyga ot " " 20 T
HaxoadLmecs B AaHHOM Cy[e BeLLEeCTBEHHble JoKa3aTenbCTBa:

1.

2.

3.

O0653yH0Cb XpaHUTb NepeYnCIieHHble BELLECTBEHHbIE IoKa3aTenbCTBa 40 UCTeYeHNs
cpoka 0b)arnoBaHusl yKasaHHOro peLLeHUs.

" 20 . Moanuckb

MpunoxeHne Ne 23

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

YTBEPXIAIO
Mpeacepatennb
ApbuTpaxHoro cyaa
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(mognuck) (MHUUManbl, amMunms)

" 20 .

AKT Ne
Ha YHUYTOXeHWe BEeLEeCTBEHHbIX JoKa3aTenbCTB

r " 20 r
Komuceus B cocTtaBse cyabu
(MHMUKMansl, damunus)
NMOMOLLHWKa cyabu :
crneunanucra
(MHMUMansl, dbamnnuns)
noapasgeneHus AenonpounssoacTea
(MHMUMansl, damunms)
Ha OCHOBaHUn peLueHuns
(HanmeHoBaHWe apbuTpaxkHoro cyaa)
no aeny Ne no NCKY
K 0

coCTaBuIia HaCTOSALLUIM akT O HWXecrneayruwiem.

YHUYTOXEHbI

(HaMMeHOBaHMG BelleCTBeHHbIX JOKa3aTesibCTB, KOJ'II/I‘-IeCTBO)

nyTem

YHU4TOXEHNE npon3eeaeHo B NpUCyTCcTBmn 4neHoB KOMUCCUN.

CeegeHusi 06 YHUYTOXEHNUN BELLLECTBEHHbIX OKa3aTelIbCTB BHECEHDbI B

XypHars yyvyeTa BeleCTBEeHHbIX AOKa3aTellIbCTB.

Cyaobs

(noanuceb) (MHMUManel, aMmunms)

lMomoLHKK cyabu

(noanuceb) (MHMUManel, amunms)

Cneunanuct nogpasgeneHnda
genonpon3Boactea

(noanuceb) (MHMUManel, aMmunms)

" 20_ .

MpunoxeHne Ne 24
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K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax
Poccuinckon ®egepaunn

AKT
00 yTpaTe cyaebHoro gena

B pesynbTaTte npoBepKu

(HaMMeHOBaHWe CTPYKTYPHOIo NoapasaeneHus)
yCTaHoBIEeHa yTpaTa cynebHoro fena Ne

ApbuTpaxHoro cypa

Mepbl, NpUHATLIE MO PO3bICKY Aena B cyaeGHOM cocTaBe, aKkcneauummn, apxmse,
pe3ynbTaToB He NPUHECHIN.

O6 ycTaHOBnNeHHOM hbakTe yTpaThl Aena AoKnaabiBaeTcs npeacedaTento cyaa ans
MPUHATUA PELLEHUS.

I'Ipmno>|<eHme: obbsAcHeHne cneunanuncrta cyp,e6Horo COCTaBa

(MHMUManbl, amunus)

PykoBoantens nogpasgeneHus

AenonpounssoacTea
(noanuceb) (MHMUManel, aMmunms)
- 20 .
MpunoxeHne Ne 25
K HCTpyKUMn no AenonpounsBoacTBY
B apbutpaxHbix cygax
Poccuinckon ®egepaunn
XKYPHAI

yyeTa ©nNaHKoOB MCNOMHUTENbHbIX NTINCTOB

Kombl | |

| |
dopma no OKY[] | 0504718 |
| |
|

|

[lata oTKpbITUS | |
| |
| |
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[ara 3aKPLITHS | |
| !

HanmeHoBaHue cyaebHoro opraHa,
rocyjapCTBEHHOIo opraHa

CTpyKTypHOE noapasaerneHve

JInyo, oTBETCTBEHHOE 3a XpaHeHune
nydert ©naHKoOB UCMOMNHUTENbHbIX NTINCTOB

no OKIO |

Mnasa no BK |

(AomkHoCTb, hamunus,
nHULUMansol)
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Ne Bbligaya 6naHkoB BnaHku BosBpar (yTpaTa, BnaHku Pesynbtar
n/n| WCNONMHUTENbBHbLIX NMNCTOB NCMNOMHUTESbHbLIX nop4a) 6naHkos NCMNOMHUTESbHbIX npoBeaeHus
NUCTOB MNOMy4urn NCMNOMHUTESbHbIX NUCTOB BO3BPATUI cryxebHbix
nucToB paccnegoBaHui No
hakTam
Aarta| cepusi | KONMMYEeCTBO | AOSMKHOCTb, | MOAMUCH | Cepus | MNpUYMHA | OOSDKHOCTb, | MOAMUCH HapyLLeHWs]
n BblAaBaemblX | damunusg, n (nopua, damunusg, Mpasun
HoMmep 6naHkoB NHUUMan.bI HOomep | BoO3BpaT NHUUManbI N3roTOBMEHMS,
OCTaTKOB, yyeTa, XpaHeHus 1
bpak, YHUYTOXEHUA
yTpata n 6naHkoB
Ap.) ¢ NCNOJSTHUTESbHbIX
yKasaHnem NUCTOB
Homepa U
Aatbl akta o
cnucaHum
1 2 3 4 5 6 7 8 9 10 11
MpunoxeHne Ne 26
K IHCTpyKUMM No Aenonpon3BoOACTBY
B apbutpaxHbIx cygax
Poccuinckon ®egepaunm
XKYPHAI

ydyeTa BblaBaeMblX (Hal'lpaBJ'IFIeMbIX) UCMOJIHUTEJbHbIX JTIMCTOB

Ha UCMNOJIHEHNE B Cyﬂ,e6HOM cocTtaBe
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Ne | Ne 6nanka | Kem BbligaH | Ne gena, no Adatbl Komy BbigaH (HanpasneH) ®.1N.0. BeicnaH r
n/n | ICNOSTHUTEN | UCMONHUTEN | KOTOPOMY NCNOJSTHUTESTbHbLIA NNCT AOBEPEHHOr |  3aKas3HbIM | NOJ
bHOrO NUCTa | bHbIA NUCT BblAaH 0 nuua, NMCbLMOM, | u1Ch
(oy6nukaTa | (QOmKHOCTb, | UCMONHUTEN | BBIHECEHUS | BCTYMINeEH | Bbiaaun B3bICKaTernb ROIDKHUK, | norKHOCTB, narta bIVi
ucnonuuten | ®.1.0.) bHbIM NueT | cyaebHoro na B ncnosHuTe | (HaMMeHoBaH | HaMMEHOBaH Ne oTnpaBneHus,
bHOFO akta 3aKOHHYIO | JIbHOrO ne ne [IOBEPEHHOC Ne no
nucra) cuny nuicra OPUANYECKOT | OPUANYECKOT | T keMm peecTpy
cyne6bHor O nvua unu o nvua BbldaHa | OTnpaBneHus,
O aKTa d.1N.0. agpec
rpaxaaHuHa) nonyyarens
1 2 3 4 5 6 7 8 9 10 11
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MpunoxeHne Ne 27

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

YTBEP>XOAKO
Mpencenarens

(HanmeHoBaHuWe cyaa)

(MHMUManel, hamunms)
" 20 .

AKT
CBEPKM Hann4ns 6raHKoB UCMONHUTENbHbLIX JIMCTOB

Komuccusga B cocTaBe

(MHMUManel, daMmmnumn, OOMMKHOCTM YNIEHOB KOMUCCUN)
AENCTBylOWAa Ha  OCHOBaHMM  npukasa  ApbutpaxHoro  cyaa
or " " 20 r. Ne

- 20 r. npoBena UHBEHTapu3aLluio Hanmuns UCNONMHUTENbHbIX
NMCTOB B NoapasaeneHnm ,
OTBETCTBEHHbIN 3a XpaHeHue

(dbamunnsa, OOMKHOCTbL)
N coCTaBua HaCTOALLMIN aKT O HUXECNeayoLEeM.

Ha 0aTty MHBEeHTapu3auun 3a nogpasgeneHnem YNCNATCA UCMOoJTHNUTESbHbIE JTUCThI B
KoJinyecTtee LiT.

|
( Nen/n | Homepc rno |

| |
ENE

| !
( | ! | |

|/|CI'IOp‘-IeHbI M norawieHbl NcnomnHmTerbHble JNTINCTbl B KOJIN4YEeCTBE T.
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|I Ne n/n | Homep |
|
| |
1 2
( | | | |
L | '
| |
MpogomkeHune npunoxeHust Ne 27
OcTaToK UCMOMHUTENbHbIX NUCTOB B NoApasaeneHn B KonnmyecTse LT,
| |
( Nen/n | Homepc no |
| |
| |
ENE

T |

B pesylnbTate NnHBeHTapusauunmn BbIsIBNieHa/He BbIsIBfIEHa HegocTa4va

NCNOMHUTENLHBIX NTUCTOB B KONUYECTBE LuIT.
I |
Ne n/n | Homep |
| |
| |
( 1| > |

L l

MpeacepaTtenb KOMMcCUK

(noanuceb) (MHMUManel, aMmunms)
YUneHbl Komucenn:

(noanuceb) (MHMUManel, aMmunms)

(noanuceb) (MHVMUManel, amunus)

MpunoxeHne Ne 28

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

YTBEP>XOAKO
Mpencenartens

(HanmeHoBaHuWe cyaa)
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(MHMUManel, hamunms)
n

" 20 .
AKT
Ha YHUYTOXEHNE UCMOPYEHHbIX 651aHKOB UCMONMHUTENBbHbIX NINCTOB
Komuccus B cocTaBe
(MHUUKWanel, amMunmum, JOMKHOCTM YNIEHOB KOMUCCUN)

AencTByloLWas Ha OCHOBaHUN Npukasa apbuTtpaxHoro cyga ot " " 20 T
Ne , COCTaBua HaCTOALLMI aKT O HUXKeCneayoLweM.
BrnaHkn ncnonHUTENbHbIX INCTOB:

Ne Cepusa Homep MpnumHa ®.1.0. nuua,

n/n HEBO3MOXXHOCTHU BO3BpaTUBLLErO

NCMOSIb30BaHUS OnaHk
1 2 3 4 5

HenpuroaHble AONAd UCNOoJib30OBAHUA MO Ha3Ha4YeHUKo, noralleHbl U YHUHTOXEHDI
nyTem wpeagnposaHud B NpUCyTCTBUN HYI1EHOB KOMUCCUN.
CeegeHuns o6 YHUYTOXEHUN UNUCTMOPYEHHbIX GnaHkoB BHECEHbI B XypHal y4yeTa
OnaHKOB UCMOMNHUTESbHbIX NTINCTOB.

MpeacepaTtenb KOMMcCCUK

(noanuceb)

UneHbl komuccun:

(MHMUManel, aMmunms)

(noanuceb)

(MHMUManel, aMmunms)

(noanuceb)

" 20__ .

(MHMUManel, aMmunms)



YTBEPXOARKO
Mpenceparens
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(HanmeHoBaHue cyaa)

AKT

(MHMUManel, dpamunus)
" 20__

r.

Ha CrnncaHne yTepAaHHbIX 6GnaHKOB MCNONMHUTENbHbIX NTMCTOB

Komuccusa B coctase

,D,eMCTBy}OIJ.I,aFI Ha OCHOBaHMM Npukasa ApGuUTpaxkHoro cyaa
, COCTaBuMIa HaCTOSILLUIA aKT O HXKeCneayHoLLEM.

oT

(MHVILWIaJ'IbI (*)aMI/IJ'II/IVI OOJPKHOCTU 4ineHoB KOMI/ICCI/II/I)

20 r.Ne_

BrnaHkn ncnonHUTENbHbIX SINCTOB:

Ne | Cepusa | Homep | ©.1.0. nuua, [ata [ata PesynbTtat
n/n NONyYMBLLEro | NOMy4YeHus cnyxxebHoro paccnegoBaHus
onaHk OonaHka paccrneaoBaHns
no dpakty yTpaThl
1 2 3 4 5 6 7

MpunoxeHne Ne 29

K IHCTpyKUMn No AenonponsBoaCTBY
B apbutpaxHbix cygax
Poccuinckon ®egepaunm
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noanexat CnnMcaHuio.

CBegeHnst 0 crnvcaHMn BHECEHbI B XypHan ydeTta GaHKOB MCMONTHUTENBHbIX
JINCTOB.

Mpeacepatenb KOMUCCUN

(moanuceb) (MHMUManel, amunus)
UneHbl KomMuceun:

(moanuceb) (MHMUManel, amunus)

(moanuceb) (MHMUManel, amunus)

" 20__ .
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MpunoxeHne Ne 30

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

AENO Ne

NcTeu

(HanmeHoBaHMe apbuTpaxkHoro cyaa)

Konnernsa

Coctas cyga
Wndp cyabm

(3asBuTEND)

OT1BETUMK

3anHTepecoBaHHbIe

nvua

Mpeamet

cnopa

Tom Ne

Cya nepsown
NHCTaHLMK
nocTynuno

Cya
MHCTaHUUN
Ne

KaTeropus

no CT.

anennaunoHHou

Cyn KaccaLMoHHOMN
MHCTaHLUMK
Ne

pacCcMOTPeH
o)

NoCTynuno

NoCTynuno
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paccMOTPEHO paccMOTPEHO
HauaTto 20 T.
OkoH4eHOo 20 .

Cpok xpaHeHus

"B apxuB" - cyabs
(mnognuce, garta)

CpaHo B apxuB 20 r.Ha nucrax.

MpuHATO apxvuBapuycom

(hamunusa, nHnymansl, NOANUCH)
MpogomkeHune npunoxeHust Ne 30

(BHYTpPEHHAA cTOpOHa 06N0XKN)



O3HakomMmneHue ¢ MaTepuanammn gena

228

damunus,
MHULMansbI,
JOJKHOCTb Nnua,
O3HaKOMMBLLErFocs ¢
Matepuanamu gena

[ata
O3HaKOMMNeHus

Ne
cynebHoro
aena

Moanucek
O3HaKOMMBLLErocsi ¢
Matepuanamu gena

damunug,
MHULMansbI,
noanucb paboTHuka
cyAa,
NnpPoM3BOAMBLLEIO
O3HaKommneHue
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MpunoxeHne Ne 31

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

(HanmeHoBaHWe cyaa NepBoVt MHCTaHLUUN)

Ornncb AJOKYMEHTOB CYOEBHOIO AOENA

Heno Ne
Ne Hata Ncxopawmin HanmeHoBaHne | Homepa | lNpumeyaHue
n/n | OKymMeHTa HOMep AOKyMeHTa nmcToB
AOKyMeHTa
1 2 3 4 5 6

LWTamn cyga 06 yaoctoBepeHun onmcu

I'Ipmmeanme. HOCTyHaIOLLI,I/Ie B cy,qe6Hoe Oeno HoBble OOKYMEHTbl BHOCATCA B

npoaosrnkeHne ornnmcu, Kotopad KaXkQoOW MHCTaHUMEN 3anosHAeTCs n 3aBepAaeTcd B
TaKOM Xe nopdnke.

MpogomkeHune npunoxeHust Ne 31

1 2 3 4 5

Bcero B nene

(nponuceto) (undppamn)
(3anonHsgeTca Ha nocrnegHeM NUCTe ONUCK B cye KaXaon UHCTaHLUMK)

( ) INCTOB.

LWTamn cyga 06 yaoctoBepeHun onmcu

MpunoxeHne Ne 32
K MHCTpyKUMn No 0enonpounsBoacTey
B apOuTpaxHbIX cygax



230

Poccuinckon ®egepaunn

LWTAMIM
CBMOETEJNIbCTBOBAHNA SABEPLLEHNA OINMNCKN JOKYMEHTOB
CYOAEBHOIO AENA

(HaMMeHoBaHMe cyaa) |

Kon-Bo 4OKyMeHTOB nucToB |
Cneumanuct ___ cypebHoro coctaBa |
WMHuumansl, dbammnus |
Moanuchk

[ata
|
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MEPEYEHb
MOYTOBbLIX OTNPAaBMEHUIN NO nepeckbinke cyagebHoro akTa
ApbutpaxHoro cyga
no geny
(Homep pena)

MpunoxeHne Ne 33

K IHCTpyKUMn No Aenonpon3BoacTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunm

or" " 20 T
(HammeHoBaHue cyaebHoro akta) (gaTta NpUHATUS cyaebHoro
akTa)
Ne YyacTHUK gena Hata Mo4yToBbLIN Hata MpumevaHue
n/n| (HammeHoBaHwne/®.N.0.) oTnpaBku | naeHTudukaTop nonyyeHus
cynebHoro oTnpaBneHns yBeJOMINEHUs
akTa

1 2 3 4 5 6
1

2

3

4

5

NToro otnpasneHo ( ) 3aKa3HbIX MOYTOBbIX OTNPaBIEHNN

(konu4yecTBO UMdpPamm
N NPOMNUCHIO)
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C yBegomMmrneHunem o Bpy4eHunmn

OTBETCTBEHHOE NULO

(BOIMKHOCTb) (©.1.0.)) (noanuce)
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MpunoxeHne Ne 34

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

KYPHAI
yyeTa 3aHATOCTM apbuTpaxHblx 3acegaTtenen

Ne | damunus, MecTo paboTtbl, |HdomawHui agpec, | OTmeTka 06 yyactum

n/n nms, HomMmep TenedoHa, | Homep TenegoHa, B CyaeOHbIX
OTYECTBO | agpec 3NEKTPOHHON MOBUNbHbLIN 3acefaHunax (Homep
noYThl TenedgoH aena, gaTa, Bpems

3aHATOCTH)

1 2 3 4 5

Yrnoson b6naHk
apbuTpaxHoro cyaa
NnepBoN MHCTaHLUK

MpunoxeHne Ne 35

K IHCTpyKuMn No AenonponsBoaCTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

(HanmeHoBaHWe apbuTpaxHoro cyaa
anennauMoHHON (KacCauMOHHOM) MHCTaHLMK)

ConpoBoguTenbHOE NMNCbMO

B cooTtBeTcTBUMK

co cTtaTbammu 257, 275 ApbBuUTpaxkHOro npoueccyasibHOro

kKogekca Poccuiickon <Denepaumm HarnpasndaeTca anernaumoHHada KacCauWOHHaA

»anoba

(HEHY)XHOE 3a4epKHYTb)

nucrua

OTBETHYUKaA
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c penom Ne

MpunoxeHwne: 1. anennauMOHHas KaccaunoHHas xanoba Ha n.
2. NpUnoXxeHue K xxanobe Ha n.
3. cynebHoe geno Ne Ha n.

MNpencenatens cynebHoro cocrasa
(noanuceb) (MHMUManel, aMmunms)

(noaTa)

MpunoxeHne Ne 36

K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

(HanmeHoBaHMe apbuTpakHOro anennsauMoOHHOro cyaa)
AMENNAUMOHHOE NMPON3BOACTBO

Ne CynebHbin coctaB Ne

(BxOAALWMN HOMep Xanobbl)

Mo aeny Ne

ApbBuTpaxHoro cypa

(HanMeHoBaHWe apOUTPaXkHOro cyaa NePBOM UHCTaHLUN)

NcTeu

OT1BETUMK

3agaBsutenb
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Havato " " 20 T.
OkoHyeHO " " 20 T.
Ha nmcTax

Cpok xpaHeHus:

MepepaHo B apxuB

(mognuce, garta)

MpogosmkeHune npunoxeHnsa Ne 36

(BHYTpPEHHAA CTOpPOHA 0BIIOXKN)
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O3sHakomneHue ¢ MaTepunanamm anennaumMoHHOro npomn3BoacTea

damunus, [ata Ne Mognuck nuua, damunus,
MHULMansbI, O3HaKoMIleHns | cyaebHOro | 03HaKOMMBLLETOCS C MHULMansbI,
JOJKHOCTb Nnua, pena MaTtepuanamm gena |nognucb paboTHMKa
O3HaKOMMBLLErocsi ¢ cyaa,
Matepuanamu gena NnpPoM3BOAMBLLEIO
O3HaKommneHue
YKYPHAI

yyeTa NnpoxoxaeHus xanob, cyaebHbix Aen n ONONHUTENbHbBIX MaTepuanos
B cyaebHoMm cocTaBe anennsaumMoHHON/KaccaLMOHHON MHCTaHLU MK

(HaumeHoBaHWe apbuTpaxHoro cyaa, Homep cyaeGHoro coctasa)

MpunoxeHne Ne 37

K IHCTpyKUMn No Aenonpon3BoacTBY
B apbutpaxHbix cygax
Poccuinckon ®egepaunm
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No [ata Bx. | 3aaButenb [ata [ata [ata [aTta oTnpaBku [ata [ata Mpumevar
n/n | noctynneHmnsa | Ne nepegjayv | nepegayu NOCTaHOBINEHUS Konuu nonyyYeHnsa | BO3BpaLleHus
Xanobbl ¢ B COCTaB cyabe, (onpepeneHns) | nocTtaHOBMEHUS aena ot Aena B cyd
aenom MOMOLLHUKY (onpepeneHus) cyabu
cyaopu,

pacnucka B
nonyyeHunn

1 2 3 4 5 6 7 8 9 10 11
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MpunoxeHne Ne 38

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax
Poccuinckon ®egepaunn

COATOYHAA ONNCb

aﬂeﬂﬂﬂuMOHHdeKaCCGHMOHHHXI1pOM3BOﬂCTB,

cAaBaeMbiX B apxuB
(HanmeHoBaHue cyaa)
cynebHbiM cocTaBoM

Ne Homep HanmeHoBaHue Ne gena Konnyecteo | lNMpumevaHue
n/n | npou3BoacTBa cyna nepsom nepsown nmcToB
NMHCTaHLUUK NMHCTaHLUK
1 2 3 4 5 6
Cpan crneumanuct cynebHoro coctaBa

(MHUUWanel, hamunus, TenedoH)

anHﬂH cneuvanmct apxumBa

(MHWMUMansl, damunms)

(naTa)

MpunoxeHne Ne 39

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

(HanmeHoBaHuWe begepanbHOro apbuTpaxkHoro cyaa)
KACCALMOHHOE NPON3BOACTBO

Ne CynebHbin coctaB Ne




(BxOAALWMN HOMep Xanobbl)

Mo

ApbuTpaxHoro

(HanmeHoBaHWe apOGUTPaXkHOro cyaa NePBOM UHCTaHLUN)

cyaa

NcTeu

OTBEeTUMK

3aaBsutenb

HayaTo

20 T.

OKOH4yeHO "

20 T.

Ha nmcTax
Cpok xpaHeHus:

MepepaHo

(mognuce, garta)

MpogosmkeHune npunoxeHunsa Ne 39

(BHYTpPEHHAA CTOpPOHA 0BII0XKN)

apxuB
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O3sHakomneHue ¢ mMaTtepumanamm KaccalumMoHHOro npom3BoacTBea

damunus,
MHULMansbI,
JOJKHOCTb Nnua,
O3HaKOMMBLLErFocs ¢
Matepuanamu gena

[ata
O3HaKOMMNeHus

Ne
cynebHoro
aena

Moanuck nuua,
O3HaKOMMBLLErocsi ¢
Matepuanamu gena

damunus,
MHULMansbI,
noanucb paboTHuka
cyAa,
NnpPoM3BOAMBLLEIO
O3HaKoMmneHue
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MpunoxeHne Ne 40

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

YTBEP>XXOAKO
Mpencenartens

(HanmeHoBaHuWe cyaa)

(MHMUManel, hamunms)
" 20 .

AKT
O NpoBepKe HanMuns, Nnpueme-caave JOKYMEHTOB U Aen, coaepKallmx
NHOPMaLINIO OrpaHNYEHHOTrO pacnpoCcTpaHeHns

" 20 . Ne

OcHoBaHuve: npukas apbuTpaxHoro cyaa Ne

HacTtosawmin akt coctaBneH KOMUCCUEN B COCTaBE:

npegcenarens
(OOMKHOCTL, haMmnus, nHULMansl)
4YfeHoB KOMUCCUMU:
(AOMKHOCTL, haMunus, HULMAanbI)
(pacnonaratotcs
no andasuTy) (OOMKHOCTL, haMunnNns, UHMLUManbI)

KoHcTaTupylowan 4actb: Uenu, 3agayun, xapaktep paboTbl, npoaenaHHou
COCTaBUTENSIMN aKTa, W ee pesynbTaTbl, YyCTAHOBMEHHbIE B X04€e NPOBEPKM (PaKThl,
coObITUA U T.4. BbiBOAbI 1 3aKN0YEHUS.

CocTaBneH B 3K3.

1-1 3K3. -

2-1 9K3. -

oT

... 9K3. - B A1eJ10 NO HOMEHKNaType Ne

MpeacepaTtenb KOMMcCUK
(noanuceb) (MHMUManel, aMmunms)

UneHbl komuccun:
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(noanuceb) (MHMUManel, damunms)

(noanuceb) (MHWMUKManel, amunms)

MpunoxeHne Ne 41

K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

OBPA3EL, O®OPMIIEHNA NTOKAJIBHOI'O AKTA
APBUTPAXHOIO CYOA POCCNNCKOWN ®EAQEPALIMA

"epb Poccun
OECATbIA APBUTPAXHbIA ANENNALMOHHBLIN CYy[a
NMPUKA3

mo 20 1. Ne

MockBa

(HaI/IMeHOBaHI/Ie 3arosfioBka fokKkasrbHOro aKTa)

MpunoxeHne Ne 42

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

O6pasel, 6naHka apbuTpaxxHoro cyaa

"epb Poccum

OECATHIN APEI/ITPA)KHbIVI
AMNENNAUNOHHBIN CYA

yn. CagoBHnyeckas, g. 68/70, cTp. 1,
Mocksa, 117997
Ten. (495) 987-27-64
dakc (495) 987-27-13
E-mail: priem@mail.10aas.ru
www.10aas.arbitr.ru
OKI1O 74545382, O'PH 1047796149158
WMHH/KIM 7705045236/770501001
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Ha Ne oT

MpunoxeHne Ne 43

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

MPOTOKOI

3acepaHus

(HaMmeHoBaHwWe KonnervanbHOro opraHa UM CTPYKTYPHOro noapasaeneHust)

" 20 . Ne

(MecTo npoBeaeHWs 3aceaHnsa Uy coBeLLaHns)

NMPEOCEOATE/b -
(dbamnnua, numumnansl)
CEKPETAPb -
(dbamnnusa, nHnumnansl)
NMPNCYTCTBOBAJIN:
npurnawleHHbIe:
(AOMKHOCTL) (hamunusa, nunumansl)

[NoBecTka oHS:
1.0

(copoepxaHue Bonpoca)

(AOIMKHOCTL, haMmnNUa U MHUUMAnbl oKnagvmMKa)
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Ha 3acegaHuu: NPUCYTCTBYIOT yer.
OTCYTCTBYHOT yern.
1.0

(copepxaHue Bonpoca, AOMKHOCTb, (haMunmsa u HULManbl JOKNaa4vmKa;
KpaTkoe U3NoXeHue coaepxaHus Aoknaga unuv nuwetcs dpasa
"(TekcT goknaga npunaraetca)")

BbICTYTUIN:

(dbamunun, nHMLManbl BbICTYNMBLUNX; NPY HEO6XOAMMOCTN NPUBOAUTCA KpaTKoe
N3NoXeHne cogepkaHms BbICTYNNEHNA UnNn nuweTcs gpasa
"(TekcT BbICTYynneHna npunaraetcd)")

NOCTAHOBUITN (PELLNIINY:

o
2. .
Mpeacepatennb
(noanuceb) (MHMUManel, amunms)
CekpeTapb
(noanuceb) (MHMUManel, aMmunms)
MpunoxeHne Ne 44
K MHCTpyKUMn No 0enonpounsBoacTey
B apOuTpaxHbIX cygax
Poccuinckon ®egepaunn
COATOYHAA OIMNCb Ne
cynebHbIxX gen, nepefaBaeMblx B apxmB apbuTtpaxkHoro cyaa
(Homep cyagebHoro cocTtaga)
Ne Homep CTopoHbI (ucTeu, Kon-Bo Cpok MpumeyvaHue
n/n aena OTBETYUK, TPETbU | NIUCTOB Aena | XpaHeHus
(Toma) nmua) (Toma)
1 2 3 4 5 6

COATN COIMACOBAHO
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(HanmeHoBaHMe OOMKHOCTK) (npegcepatens cynebHoro cocrtaea, cyabs)

(moanuck) (pacwudposka noanucn)  (noanucb)  (paclumdpoBka NoAnucu)

(noaTa) (poaTa)

NMPUNHAN

(OOMKHOCTL NMua, oTBETCTBEHHOro  (noanuck)  (paclumdpoBKa NOANUCK)
3a apxuB)

(noaTa)

I'Ipmmeanme. Ll,ena pacnonararTc4d B ONMNCK B nopsagke Bo3pactaHnAa nx HOMepoB.

MpunoxeHne Ne 45

K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

(HanmeHoBaHWe apbuTpaxkHoro cyaa)

AKT YTBEPXIOAO
oT Ne 3amecTtutens npeacenartens
O BblAENEHUN K YHUHTOXEHUIO apbuTpaxHOro cyaa - npegcenartenbs
3KCNEepPTHOM KOMUCCUM
(Bng gena)

(mognuck) (pacwudpoBka NOANUCH)

(konneruun, cyaebHoro coctasa)
(noaTa)

Ha ocHoBaHuu "lepeyHs JOKYMEHTOB, 00pa3yroLmMxcs B npoLuecce AedaTeNlbHOCTH
Beicwero ApbutpaxHoro Cyga Poccunckon degepaumm n apbutpaxHbIX CyLoB C
yKasaHMeM CpOKOB XpaHeHus", yTBepxaeHHoro npukasom BAC PO ot
Ne , OTOBpaHbl K YHWYTOXEHWUIO creaywume gena, He unmerwme
Hay4YHO-UCTOPUYECKOWN LLEHHOCTUN U YTpaTUBLLME NMPaKTUYEeCcKoe 3HaYeHune:

Ne Homep CtopoHbl (uctewd, |  Kon-Bo Cpok MpumevaHue
n/n aena OTBETYMK, TPETbU |  €OUHUL, XpaHeHus
CTOPOHbI) XpaHeHus
(TomoB)

1 2 3 4 5 6
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Wtoro:
(undbpamm 1 NPONUCHIO)
edVHUL, XpaHeHus 3a

rog(bl).
UneHbl 3KCNepTHOM KOMUCCUUN:

(noanuceb) (MHMUManel, amunms)

(noanuceb) (MHMUManel, aMmunms)

(mara)

MpunoxeHne Ne 46

K IHCTpyKuMn No AenonponsBoaCTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

(HanmeHoBaHWe apbuTpaxkHoro cyaa)

AKT YTBEPXOAHRO
oT Ne Mpencenatens cynebHoro coctaBa <1>
O BbIAENEHUN K YHUUTOXEHUIO (pykoBOAUTENb CTPYKTYPHOIO
[en ynpaBrneH4Yeckoi OKyMeHTaLum noapasneneHns)

(moanuck) (pacwmdpoBka NOANUCH)

(noaTa)

Ha ocHoBaHuu "lepeyHs JOKYMEHTOB, 0Opa3yroLmMxcs B npoLuecce AeaTeNlbHOCTH
Beicwero ApbutpaxHoro Cypa Poccunckon ®degepaumm n apbuTpaxHbiX CygoB C
yKaszaHueM CpoKoB XpaHeHus", yTBepxxaeHHoro npukasom BAC P® ot
Ne , OTOOpaHbl K YHUYTOXEHWIO KakK He WuMellwme un yTpaTuslimne
npakTnyeckoe
3Ha4YeHne Hay4YHO-UCTOPUYECKOM LIEHHOCTHY criegyrolme gena no HoMeHknaTtype:

Ne | NHpekc | 3aronosok | [daTta gena | Kon-Bo Cpok MpnmevaHue
n/n| pgena aena nnu TOMOB, | XpaHeHus

KpanHue yacrteun gena

patbl gen aena

1 2 3 4 5 6 7
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NToro: jen 3a rog(bl).

(HanmeHoBaHMe OOMKHOCTM Nnua, nposoamsLero (nognuck) (pacwmdposka
3KCNepTU3y LLIEHHOCTUN JOKYMEHTOB) noanucu)

Onucn gen noCTosiHHOrO XpaHeHus 3a rog (bl) yTBep>xgeHsbl, a no
nn4yHoMy coctaBy cornacoBaHbl 3K apxuBHOro y4ypexaeHusi, MNpOTOKON
oT Ne

COIMACOBAHO <2> COI'MACOBAHO
Mpotokon 3K cyna ot Ne

(HanmeHoBaHMe OOMKHOCTM Nnua, (nognuck) (paclmdpoBka NogNUcK)
OTBETCTBEHHOIO 3a apXmB)

<1> YTBepxpaeTtcsa npeacegarenem apbutpaxHoro cyga n ogobpsietca 9K cyaa
Ans aen co CpoKoM xpaHeHusi cebiwe 10 ner.

<2> CornacoBblBaeTCsi C NULIOM, OTBETCTBEHHbIM 3a apxvB, ANS ANl CO CPOKOM
xpaHeHus go 10 ner.

MpunoxeHne Ne 47

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

AKT
06 yTpaTe JOKYMEHTOB

B pesynbTaTe NpoBepku opraHusauum OenonpousBoacTsa B

(HanmeHoBaHWe CTPYKTYPHOro noapasgeneHus)
ApbuTpaxHoro cypa

YCTaHOBJ1EHO OTCYTCTBUE NEPEHYNCIIEHHbIX HUXE NOKYMEHTOB.
anHﬂTbIe Mepbl MO PO3bICKY AOKYMEHTOB pe3yJibTaToOB HE Aalil.
B cBA3K C N3MN0XEHHBbIM CHUTAEM BO3MOXHbBIM CHSATb C ydeTa:

No Homep 3aronoBok [ata KonuyectBo | lNpegnonaraemsble
n/n | [OKyMeHTa | OOKYMEHTa | OOKyMeHTa NNCTOB B NPUYNHBI
AOKYMEHTe OTCYTCTBUS

OOKyMeEHTa
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1 2 3 4 5 6
NToro:
AOKYMEHTOB.

(umdhbpamum n NponNUCkIO)

CopeprkaHue YyTPaYeHHbIX [OOKYMEHTOB MOXeT ObiTb YacTUYHO BOCMOMHEHO
crneaylLwmmm
[IOKyMeHTaMu

(HOomMepa AOKYMEHTOB M nx 0bLLmMe 3arosioBKK)

PykoBoantens nogpasgeneHus
aenonpou3BoacTBa

(noanuceb) (MHMUManel, amunms)

Cneumanuctbl cyaebHbIX

COCTaBOB, noapasaesieHun, (mognuceb) (MHMymranel, damunus)
y4yacTBYyHOLLME B NPOBEpPKE:

(noanuceb) (MHMUManel, damunms)
" 20 T

MpunoxeHne Ne 48

K IHCTpyKUuMn No AenonpounsBoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

OBPA3EL, OPOPMJTIEHUA MNCbMA PAXXOAHNHY
(wpwndpTt Times New Roman, pasmep 14)
BnaHk ¢ yrnosbim METPOBY T1.IN.
lwTamnom cyga yn. MNMepsas, a. 1, k. 2, k8. 3,

r. Mockea, 121030

TekcT nucbma
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(HaMMmeHoBaHWe OOMKHOCTHN) (mognuck)  (MHMUMansl, daMmunns)

WcnonHutens
(AOMKHOCTL, haMnnus, HULMansl)
TenedoH UcnonHUTens
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MpunoxeHne Ne 49

K IHCTpyKUMn No AenonponsBoaCTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunm

KYPHAI
yyeTa rpaxgaH u npegcraButenen
opraHusauuin, o6paTMBLUNXCS B NPUEMHYHO
ApbutpaxHoro cyga

Ne | [laTa ®.N.0. CywectBo | lNpeacrasneHa MpuHAaTo HaH MpumeyaHue
n/n oGpaTumBLLErocs YCTHOro nMcbMeHHas AOSDKHOCTHLIM | MUCbMEHHbIN,
nuua, agpec, obpaleHus Xanoba. NNLOM. YCTHbIN OTBET.
MEeCTO paboThl, CywectBo HanmeHoBaHue [ara.
KOHTaKTHbIN Xanobbl OOJTDKHOCTH, WcnonHutens
TenedoH MHUUManbl,
ammnnus
1 2 3 4 5 6 7 8

MpunoxeHne Ne 50

K IHCTpyKUuMn No AenonponsBoaCTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunm

XKYPHAN
yyeTa 3asiBOK Ha M3roToBreHne neyaten (kpome repboBbIx),
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LTamMnoB 1 6naHkoB

Ne CT1pykTypHOE Pykosogutens HavmeHoBaHue | KonuyecTtBo Hata
n/n | nogpasgeneHve | nogpasgerieHus, | nevatu, wramna | 3asiBleHHbIX | BbINOMHEHUS
cyna nognucasLLnm nnun 6naHka neyaren, 3asBKU
3a8BKy LWITamMNoB unu
6naHkoB
1 2 3 4 5 6
MpunoxeHne Ne 51
K HCTpyKUMM No Aenonpou3BoacTBy
B apbuTpaxHbIx cyaax
Poccuinckon ®egepaunm
KYPHAI
yyeTa Bblga4ym 1 BO3BpaLleHusi neyaTten (kpome repboBbix)
n WwTamnos paboTHUKY noapasgeneHus, cyaebHoro coctasa
Ne | HanmeHoBaHue | Ottuck | JomkHocTb, | BosBpalweHue | Homep akta Ha | lNMpumeyaHue
n/n | neyaTu, WTamMna | neyaTtu, | UHUMUMAnbI, nevartu. YHUYTOXEHME.
wramna | damunus, [OmKHOCTD, HaTta
pacnucka B UHULMans.I,
nonyyeHun | pamunus, gata
1 2 3 4 5 6 7
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MpunoxeHne Ne 52

K IHCTpyKUMn No Aenonpon3BoacTBy
B apbutpaxHbix cygax

Poccuinckon ®egepaunm

YKYPHAI
y4yeTa npocTtaBneHus repboson nevatu
Ne | lata| Ne gokymeHTa, | HaumeHoBaHwue damununa nuua, Moanuck nuua, Moanucek
n/n Ha KOTOPOM AOKyMeHTa NnoANUCLIBaBLLUEro | NOCTaBUBLUENO | UCMOMHUTENS
npocTaBngeTcs OOKYMEHT neyartb AOKyMeHTa
neyartb
1 2 3 4 5 6 7
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MpunoxeHne Ne 53

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

AKT Ne
npuema-nepenadun nevatu (LUtTamna)

Ha OCHOBaHM" NnpuKasa

(HanmeHoOBaHue cyaa)
or" " 20 1. Ne COCTaBfEH HACTOSILLIUM aKT O
TOM, 4yTO
nepegan,

(MHMUKWanel, hamMunus, OOMMKHOCTbL, NogpasaeneHme)

a

(MHMUKWanel, hamMunus, 4OMMKHOCTbL, NogpasaenieHme)
NPUHAN neyaTb (WTamn)

(HanmeHoBaHMe neyaTu, WTamna)
CO crneayrLmnmM OTTUCKOM:

OTTUCK NMEYATW (LUTAMIA)

Mepepan MpuHan
(BOIMKHOCTDL) (BOMKHOCTDL)
(moanuck) (MHMUManel, aMunms) (mnognuck) (MHMUManbl, daMunns)

AKT cocTaBrneH B 2 3Kk3eMnnspax.

" 20__ .

MpunoxeHne Ne 54

K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn
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O6paseL, npogosnibHOro 6naHka apbuTpaxHoro cyaa
"ep6 Poccun

ApbutpaxHbin cyg ropoga CaHkr-lNeTepOypra
n JleHnHrpagckomn obnactu
CysopoBckuin npocnekT, gom 50/52, CaHkT-lNeTepbypr, 191015,
www.spb.arbitr.ru

MpunoxeHne Ne 55

K IHCTpyKuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

O6paseL nu4Horo 6raHka npeaceaaTens apbutpaxHoro cyaa
"epb Poccum

OECATHIN APEI/ITPA)KHbIVI
ANENNAUNOHHBIN CYA

NPEOCEOATENb

yn. CagoBHnyeckas, . 68/70, cTp. 1,
Mocksa, 117997
Ten. (495) 987-27-64
dakc (495) 987-27-10
E-mail: priem@mail.10aas.ru
www.10aas.arbitr.ru
OKI1O 74545382, O'PH 1047796149158
WNHH/KIM 7705045236/770501001
Ne
Ha Ne oT




aernonpon3soactBa B CTPYKTYPHbIE noApa3aeneHuns
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XKYPHAT
yyeTa Bbla4un 6r1aHKoB CTPOron OTYETHOCTU NoapasgeneHnem

n cyaebHble cocTasbl

MpunoxeHne Ne 56
K IHCTpyKUMn No Aenonpon3BoacTBY

B apbutpaxHbix cygax
Poccuinckon ®egepaunm

Ne | HanmeHoBaHue | KonudectBo [lomKHOCTb, Pocnuncb BosepalueHo BosBpalleHo | YHWYTOXEHO, | YTepsHo
n/n GnaHka BblOAHHbIX damunnusa 1 paboTHMKA | HEeucnonb30BaHHbLIX | WCMOPYEHHbIX (akT, gata) GnaHkoB
©naHkoB MHMUManbl 3a GnaHkoB GnaHkoB
nonyyYmMBLLErO | NONy4YeHue,
OnaHku para
1 2 3 4 5 6 7 8 9
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MpunoxeHne Ne 57

K IHCTpyKuMn No Aenonpon3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

YTBEPXIOAO
Mpencenatens ApbutpaxHoro cyaa

(HanmeHoBaHuWe cyaa)

(nognuck) (MHUUKManbl, amMunms)
"t 20 .

AKT Ne
Ha YHUYTOXEHUe neyaTen (LUTamnos)

20 ropa

Komucecusa B coctaBse:
npeacenartens KOMMcCuUm

(AOMKHOCTb, UHULManbI, hamunng)
4Y1IEHOB KOMUCCUN:

(AOMKHOCTU, MHMUManbl, dhaMmnnum)
AencTByoLas Ha OCHoBaHUK npukasa ot " " 20 1. Ne ,
coCTaBuma HaCTOALLMI aKT O HUXeCneayoLeMm:
MevyaTtn (WTammnbl)

(HaumeHoBaHWe nevaTten (LUTaMnoB), X KONMYECTBO, HOMEPa 3K3EMMIISPOB,
perucTpaLmoHHble HOMepa Mo XypHary yyeTa 1 Bblaayn)
YHUYTOXEHbI B CBSI3M c

(ykasaTb NpUYMHY: U3MEHEHNE HauMeHOBaHNS
nogpasgenieHunsi, UsHoc u T.4.)
nytem

CeegeHunsa ob YHUYTOXEHNN neyaTten BHeCeHbI B XKypHan yyeTta 1 Bblaayun neyaTten u
LUTaMMNoB.

OTTUCKN YHUUTOXKAEMBIX MEYATEW (LUTAMIMOB)

MevaTn (LLITaMI'IbI) YHUYTOXXEHbI B MPUCYTCTBUN KOMUCCUN:
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(noanuceb) (MHMUManel, amunms)
UneHbl Komucenn:

(noanuceb) (MHMUManel, damunms)

(noanuceb) (MHMUManel, damunms)

MpunoxeHne Ne 58

K IHCTpyKUuMn No AenonpounsBoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

YTBEPXXOARO
Mpencenartens

(HanmeHoBaHuWe cyaa)

(MHMUManel, hamunms)
" 20 .

AKT
Ha YHUYTOXeHne B6naHKoB CTPOron OTY4ETHOCTU

Komucecusa B coctase:
npeacenartens KOMMcCUmn

(AOMKHOCTb, UHULManbI, hamunng)
4YS1IEHOB KOMUCCUN:

(I/IHI/ILI,I/IaJ'IbI, CbaMI/IJ'II/II/I, OOJPKHOCTU 4YiieHOoB KOMI/ICCI/II/I)

AEeNcTByloLWas Ha OCHOBaHUK nNpukasa apbutpaxHoro cyga ot " " 20 .
Ne , COCTaBuna HaCTOALLNIA akT Ha YHUYTOXeHNEe BaHKOB CTPOron OTYETHOCTMN,
HEeNpPUrogHbIX ANs UCNOfb30BaHUS:

1.

(HaI/IMeHOBaHI/IFI OnaHKoB, KONMYECTBO, npnu4nHa yHI/I‘-ITO)KeHI/IFI)

BnaHku YHUYTOXXEHbI B MPUCYTCTBUN HITIEHOB KOMI/ICCI/II/I/I'Iepe,EI,aHbI B OoTAEnN
MaTepunaribHoO-TeXHN4YeCKOoro
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CHabXxeHWs Ans NocneayLero YHUYTOXeHUs! (Hy)kKHoe ykasaTb).

KeutaHums Ne

or " " 20 r. nNyHkKTa

rlepepa60T|<M MaKkynaTtypbl, noareepxxgaroLas (baKT YHUYTOXEHUA OnaHkoB CTpOFOIZ
OTYETHOCTU (an YHUYTOXEHNN ©naHkoB B MYHKTE nepepa60T|<|/| MaKyJ'IaTypr).

MpeacepaTtenb KOMMcCUK

(gata) (noanuchb)

(noanuceb) (MHMUManel, aMmunms)
YUneHbl Komucenn:
(noanuceb) (MHMUManel, amunms)
(noanuceb) (MHMUManel, amunms)
MpunoxeHne Ne 59
K MHCTpyKUMn no AenonpounsBoacTBY
B apbutpaxHbix cygax
Poccuinckon ®egepaunn
3AKA3
Ha neyaTaHue crny>xebHbIX JOKYMEHTOB
HaumeHoBaHue CTPYKTYPHOro nogpasgerneHus
damnnus, MHUUMans 3aKas4uka
TenedoH
HaumeHoBaHue AOKYMeHTa
Kon-Bo cTp.
Kon-Bo ak3.
PykoBogutens CTPYKTYPHOro nogpasgerneHus
(mognuck)  (MHMUManbl, amMunms)
n n 20 r
3akas NCNOJTHEH:

(MHMUKManel, amunus)
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XKYPHAI

yyeTa neyaTtHbIx pabot

Ne [ata HassaHne | Kon-so | ®amunus, | lNMogpasgenenue [ata un
n/n | NOCTynsieHUs | OOKYMEHTa | CTpaHuy | MHuuunansl pocnuck B
3aKasuuka nosly4eHumn
AOKyMeHTa n
opurnHana
1 2 3 4 5 6 7

MpunoxeHne Ne 60

K IHCTpyKUMn No Aenonpon3BoacTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunm
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MpunoxeHne Ne 61

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

3AKA3

Ha TMpaXXmpoBaHWe AOKYMEHTOB
HanmeHoBaHune CTPYKTYPHOro nogpasgeneHus
damunus, NHUUMan.I 3aKkasyuka
TenedoH
HanmeHoBaHune AOKyMeHTa
Kon-Bo cTp.
Kon-Bo ak3.
PykoBogutenob CTPYKTYPHOro nogpasgeneHus

(mognuck)  (MHUUManbl, amMunms)
- 20 .

3akas WUCMOJIHEH:

(gata) (noanucob) (MHMUKranel, damunus)
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MpunoxeHne Ne 62

K IHCTpyKUMn No Aenonpon3BoacTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunm

XKYPHAT
yyeTa TUpaXXMpoBaHNSA JOKYMEHTOB

Ne [ata HasBaHue [okymeHT Kon-Bo | Kon- | ®amunus, | Noagpas- [atan
n/n | NOCTynreHns | OOKYMeHTa OrpaHNYeHHOoro CTpaHuy | BO | MHMUManNbl | JeneHne | poCnuchb B
pacrnpocTpaHeHus 3K3. | 3aKasuumka nosly4eHumn
AOKyMeHTa n
opurnHana

1 2 3 4 5 6 7 8 9
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MpunoxeHne Ne 63

K IHCTpyKuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

dopma HomeHKnaTypbl Aen cyaebHoro coctasa,
CTPYKTYPHOro noapasaeneHus

(HanmeHoBaHMe apbuTpaxkHoro cyaa)

YTBEPXOAHRKO

(Homep cypebHoro cocTtaBa, (npencepatens cygebHoro cocrtaea,
HanMeHOBaHME CTPYKTYPHOrO pyKOBOAUTENb CTPYKTYPHOrO

nogpasgeneHus) noapasaenexHus)
HomeHknatypa gen (mognuck) (pacwmngpoBka NoANUCK)
Ha roa

(noaTa)
NHoekc 3aronoBok Kon-Bo Cpok xpaHeHust gena n | lNpumeyaHue
gena aena (Toma, TOMOB, Ne ctatbu no NepeyHto
yacTtu) yacTten gena
1 2 3 4 5

(HaumeHoBaHMe JomkHOCTM Nnua,  (noganuck)  (paclumdpoBka NOAMUCK)
OTBETCTBEHHOrO 3a 4enonpon3BoicTBO)

COINMACOBAHO

(HanmeHoBaHWe OOMKHOCTM Nnua, (mognuck)  (pacwmdgpoBka nognucu)
OTBETCTBEHHOIO 3a apXmB)

" 20_ .

MpogosmkeHne npunoxeHunsa Ne 63

NTorosas 3anuncb K HOMeHKNaType aen cygebHoro coctaea,
CTPYKTYPHOro noapasaeneHus
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NTOIOBAA 3AMNMNCb
O KaTeropusx u KonuyecTtse Aen no HoMeHknaType,

3aBeJeHHbIX B rogy
Mo cpokamM xpaHeHus Bcero B Tom uncne:
nepexogdawmx | ¢ otmetkon "SMK"
1 2 3 4

[lena nocTosiHHOro
XpaHeHus

[ena BpemeHHOro (cBbille
10 neT) xpaHeHus

Hena BpemeHHoro (go 10
neT BKNIOYUTENBHO)
XpaHeHus

NTOIO:

(HanmeHoBaHMe JomkHOCTM Nnua,  (noanuck)  (paclumdpoBka NOAMUCK)
OTBETCTBEHHOrO 3a 4enonpon3BoicTBO)

" 20 .

MpunoxeHne Ne 64

K IHCTpyKUuMn No Aenonpon3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

BnaHk cyna

YTBEPXOAIO
Mpeacepatenn

(HanmeHoBaHWe apbuTpaxkHoro cyaa)

(moanuck) (pacwmdpoBka NOANUCH)

(oaTa)

CBOOHAA HOMEHKNATYPA OE/

Ha rog
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NHoekc 3aronoBok gena (Toma, Kon-Bo Cpok MpumeyvaHue
aena 4yacTn) TOMOB, XpaHeHUs u
yacTeun Ne ctaTtbn no
aena MepeyHto
1 2 3 4 5

(HaMMmeHoBaHWe JOMKHOCTU pykoBoauTensa (nognucb) (paclumdpoBKka Nnognucu)
CNy>x0bl JOKYMEHTaUNOHHOIo
obecneyeHns cyaa)

(HaMMmeHoBaHWe JOMKHOCTU Nnua, (mognucek)  (pacumdpoBka NognucK)
OTBETCTBEHHOrO 3a apXuB)

COI'MACOBAHO COI'MACOBAHO

MpoTokon 3K apbutpaxHoro cyaa lMpoTokon 3K ynonHOMOYEeHHOro opraHa
NCNONHUTENbHOW BNacTu cybbekTa
Poccuinckon ®egepaumn B obnactu
apxvBHOro gena

oT Ne oT Ne

MpogosmkeHne npunoxeHnsa Ne 64
dopma MTOroBoK 3anmcu K CBOAHOM HOMEHKaType gen

NTOIOBAA 3ANMNCb
O KaTeropusx n Konu4yecTtse Aen no HoMeHknaType,

3aBeJeHHbIX B rogy
Mo cpokam XpaHeHus Bcero B Tom uncne:
nepexogdawmx | c otmetkon "OrK"
1 2 3 4

[ena NnoCTOSAHHOro XpaHeHus

Hena BpemeHHoro (cebiwe 10
neT) XpaHeHus

Hena BpemeHHoro (go 10 net
BKMOYMTENBHO) XpaHEHMS

NTOIO:




266

(HanmeHoBaHue JoMmKHOCTM Nnua,  (noanuck)  (paclumdpoBka NOAMUCK)
OTBETCTBEHHOrO 3a 4enonpon3BoicTBO)

(noaTa)

NToroBble cBeaeHus nepeaaHbl B apXxuB.

(HanmeHoBaHWe OOIMKHOCTM Nnua, (mognunck)  (pacwmdgpoBka nognucu)
nepenasLlero cBeeHus)

(noaTa)

MpunoxeHne Ne 65
K IHCTpyKUuMn No Aenonpoun3BoACTBY
B apbutpaxHbix cygax
Poccuinckon ®egepaunn

®OPMA OBNOXKN

OENA MO HOMEHKNATYPE NMOCTOAHHOIO N BPEMEHHOIO (CBbILLE
10 JIET) XPAHEHWA

Koa roc. apxuBa
Kog apbutp. cyaa

0] Ne
On. Ne
A. Ne

(HaI/IMeHOBaHI/le rocygapcCrtBeHHOro apXI/IBa)

(HanmeHoBaHMe apbuTpaxxHoro cyga u

CTPYKTYPHOro noapasaeneHus)

OENO Ne TOM Ne
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(3aronosok gena)

(kparHue paTthbl)

®. Ne

Ha nucrax
XpaHutb

O;'I. Ne

O. Ne

MpogosmkeHune npunoxeHunsa Ne 65

CDopma JINCTa-3aBeputenA

JINCT-3ABEPUTENTb OENA Ne ToM Ne
B aene noaLunTo n NPOHYMepOBaHO
nncta(os.),

(umdhbpamum n NponuUcko)
B TOM yncne: NNTEPHbIX nmcToB
nponyLeHHble Homepa
nmcToB BHYTpPEHHEN , onucu

OcobeHHOCTM (PU3NYECKOrO COCTOSHUS U
dopmMmnpoBaHus gena

Homepa nuctos

1 2
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(HanmeHoBaHMe JomkHOCTM nNuua,  (nognuck)  (paclumdpoBka NOAMUCK)
COCTaBMBLLUErO NNCT-3aBepuTensb)

(oaTa)

MpunoxeHne Ne 66

K IHCTpyKUuMn no Aenonpoun3BoACTBY
B apbutpaxHbix cygax

Poccuinckon ®egepaunn

®OPMA BHYTPEHHEW ONNCK OOKYMEHTOB OENA

BHYTPEHHAA ONMMNCb JOKYMEHTOB

Heno Ne TOoM Ne
Ne Hata Nexopawmin HanmeHoBaHne | Homepa | MNpumeyaHue
n/n | AOKyMeHTa HOMep AOKyMeHTa nmcToB
AOKyMeHTa
1 2 3 4 5 6
NTtoro B Aerne AOKYMEHTOB Ha

(undbpamm 1 NPONUCHIO)
nncTax.

KonnyecTtBo NMCTOB BHYTPEHHEN ONUCH
(umdhbpamm n NponNnUCHIO)

Onucbk cocTasun

(HanmeHoBaHMe OOMKHOCTM Nnua, (nognuck) (paclmdpoBka NogNUcK)
COCTaBMBLLErO ONUChb)

(oaTa)




